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Revision History 

Effective Date of SOP: 3/18/2025 SOP Number: G.21 

Functional Area Name: Motor Vehicles Division Name:  Title 42 

Last Review Date: 3/12/2025 Last Reviewer: Kisha Webb, MV Title Poss 
Lien Specialist 

Next Review Date: 3/12/2026 Next Reviewer: MV Title Poss Lien 
Specialist  

Executive Approval Date: 3/18/2025 Approved By: Caitlin Owen, Chief 
Development & Support Officer 

Overview  

These standard operating procedures (SOPs) outline the statutory and procedural 
requirements relating to the filing of a possessory lien on a vehicle, manufactured home, 
commercial trailer, boat, or outboard motor pursuant to the provision of Title 42 Chapter 2 of 
the Oklahoma Statutes. 

Purpose 

These SOPs provide guidance to SOK employees involved in the Title 42 process.  

Policy Statement 

This SOP provides guidance to Title 42 Possessory Lien Specialists on navigating the Title 42 
process. 

Compliance 

42 O.S. § 91(A)(3): Title 42, Section 91, Subsection A, Paragraph 3 of the Oklahoma Statute 
42 O.S. § 91A: Title 42, Section 91A of the Oklahoma Statute 

Systems 

OneLink 
Laserfische – look up documents that have been scanned into the system 
NMVTIS 
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Roles 
List the roles and functions of anyone involved in the operations described within this document. 

Role Responsibilities 

Title 42 Possessory Lien Specialists Completing the Title 42 process 
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Introduction to Title 42 
 
Title 42 packets are sent in by Wrecker services, businesses and by individuals usually 
because of towing, work done on a vehicle, abandonment or storage. 
 
Service Oklahoma’s Title 42 procedures are based on Oklahoma Statute. Below you 
will see a packet that has been sent in and guidelines on required paperwork we review, 
evaluate and either approve, deny or send a request for more documentation. 
Adhering to the guidelines, you will need to determine if it is Process 1 or Process 2. 
 

Title 42 Possessory Lien Procedures 
 
Procedures 
This following is a summary of Oklahoma statue governing Title 42 procedures. This applies to 
vehicles towed, stored or services rendered on or after November 1, 2014. 
 

Process I: (42 O.S. § 91) 
 
What vehicles does this apply to? 
Vehicles, manufactured home, commercial trailers, boats, and outboard motors titled in 
the state of Oklahoma or with a federally recognized tribe, and on which an active lien of 
15 years or newer¹ is recorded and for which the lien claimants are not either a salvage pool 
as defined in Title 47 Section 591.2 of the Oklahoma Statutes or Class AA licensed wrecker 
services taking possession of a vehicle pursuant to an agreement with or at the direction of, or 
dispatched by, a state or local law enforcement or government agency, or pursuant to the 
abandoned vehicle removal provisions of Title 47 Section 954A of the Oklahoma Statutes. 
Class AA licensed wrecker services performing consensual tows are subject to this 
process.  
 

Process II (42 O.S. § 91A) 
 
What vehicles does this apply to? 
Vehicles, manufactured homes, commercial trailers, boats, and outboard motors titled in 
another state, or which do not have a certificate of title, or have a certificate of title on which 
an active lien is not recorded, or are excluded from Process 1 by Title 42 Section 91(D) of 
the Oklahoma Statutes, or on which the lien claimant is either a licensed Class AA wrecker 
service or salvage pool, as defined in Title 47 Section 591.2 of the Oklahoma Statutes.  
 

Determine If a Packet is Processed Under Process I or Process II. 
 

Lien Claimant Type Process I Process II 

Individuals Oklahoma or Tribal title with an 
active lien 

All others, ads, out of state, 
Oklahoma or Tribal without 
liens 
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Class AA Wrecker* All consensual tows (owner 
requested) 

If at the discretion of law 
enforcement or PPI 

Business (Body 
shop, Mechanic, 
Manufactured Home 
(with a lien of any 
age), etc.)  

Oklahoma or Tribal Title with an 
active lien 

All others, ads, out of state, 
Oklahoma or Tribal without a 
lien 

*When reviewing paperwork for Class AA Wrecker it does not matter where the 
vehicle has been titled if it has an active lien. 
 

Timeline 
 
Process I: 
• Under Process I, once a lien claimant does any work on a vehicle, they 

have sixty (60) days from the 1st services rendered to send, by certified 
mail with return receipt requested, a Notice of Possessory Lien to all 
owner/lienholder(s). 

• Notice of Sale must be sent no sooner than ten (10) days and no later than 
thirty (30) days after the Notice of Possessory Lien has been mailed. 

• The sale must be completed within sixty (60) days or sooner of mailing out 
the Notice of Sale. 

• All interested parties must be notified by certified mail via Notice of Sale 
ten (10) full days prior to the date of sale. 

• Always retrieve the record by using the VIN number on the Return of Sale. 
Verify there has been no ownership or lienholder change after the date of 
the printout send with the packet. 
 

Process II 
• As of November 1, 2023, the lien claimant must, within five (5) business 

days of performing any service or work on the property, request from 
Service Oklahoma or a Licensed Operator, the Name and Address of the 
current owner/lienholder reflected on the MV record file. 

• Within seven (7) business days of receipt of the requested information, the 
lien claimant must send by certified mail with return receipt requested a 
Notice of Possessory Lien to all owner/ lienholder(s). 

• Any time after the lien claimant has had the vehicle for a total of twenty-one 
(21) days they can send the Notice of Sale by certified mail with return 
receipt requested to all interested parties. 

• All interested parties must be notified by certified mail (via Notice of Sale Form 
752A) ten (10) full days prior to the date of sale. 

 

What Should Be Included in a Title 42 Packet 
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The following is a guideline to use to verify a Title 42 packet is complete at the time of 
submission. Here are some helpful reminders: 

To be Submitted with Title 42 Application: 

Summary of documents to be submitted with Title 42 Application 

Notice of sale (Form 752A) 

Proof of Posting and Mailing (Form 752B) 

Return of Sale (Form 752C) 

Notice of Possessory Lien (Form 752D) 

Printout from titling jurisdiction 

Photography of the property 

Certified mail receipts with return letter / green card or USPS tracking page. 

Tow ticket or signed work order (if applicable) 

Publication of Notice if running a newspaper advertisement. This is done if no owner is 
found. (If applicable) 

 
NOTICE OF SALE (FORM 752A): 

 

• Verify Lien claimant Year, Make and VIN (must be the same on ALL forms). 

• Ensure the itemization is correct and every interested party has been notified within 
the required time frame.  

• “Repairs authorized by” must be listed on Notice of Sale and must be 
exactly the same on the Notice of Possessory Lien form when charging 
parts, labor or tow. 

• If abandoned, lien claimant can only charge for storage and do not have 
to provide a tow ticket or signed work order. 

• If repairs authorized by are abandoned, date of abandonment must be listed 
on Notice of Sale and Notice of Possessory Lien form and must also be 
the exact same on all forms. 

• Sale date, time and sale location must be listed on Notice of Sale. 
o Sale cannot be held on a Sunday 

• Notice of Sale shall be posted in two public locations in the county where the 
property is to be sold. 

• Under Process II, Notice of Sale must show possession of the property for 
thirty (30) days. Proceedings for foreclosure under the possessory lien 
provisions of Title 42 cannot be started until after the property has been in 
storage for thirty (30) days. 

• Charges claimed for each item must equal the total compensation claimed. 

• All forms must be signed by the lien claimant and notarized. 
 
PROOF OF POSTING AND MAILING (FORM 752B): 

• Verify Lien claimant Year, Make and VIN (must be same on all forms). 

• Verify the two (2) public places in the county. 

• Sale location listed on Notice of Sale and two public places on Proof of 
Posting and Mailing, must be in the same county. 
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RETURN OF SALE (FORM 752C): 

• Verify Lien Claimant Year, Make, and VIN (must be the same on all forms). 

• Offered to public sale date must be same as the sale date listed on Notice of Sale 
o Sale cannot be held on a Sunday 

• All forms must be signed by the lien claimant and notarized. 
 
NOTICE OF POSSESSORY LIEN (FORM 752D): 

• Verify Lien claimant Year, Make and VIN (must be the same on ALL forms). 

• “Repairs authorized by” must be listed on Notice of Sale and must be 
exactly the same on the Notice of Possessory Lien form when charging 
parts, labor or tow. 

• If abandoned, lien claimant can only charge for storage and do not have 
to provide a tow ticket or signed work order. 

o If repairs authorized by are abandoned, date of abandonment must 
be listed on Notice of Sale and Notice of Possessory Lien form and 
must also be the exact same on all forms. 

• Under Process I, Date of First Services Rendered must be listed and will 
be used to establish the timeline for Process I. 

• Charges claimed for each item must equal the total compensation claimed. 

• All forms must be signed by the lien claimant and notarize 
 
CERTIFIED MAIL RECEIPTS: 
Once all four (4) forms are reviewed, we must verify the name and address on the 
certified mail receipts. For each interested party there must be two (2) certified mailing 
receipts. Name and address must be exactly the same as it is listed on the printout 
obtained from titling jurisdiction. For each certified mail receipt there must be a returned 
letter/ signed green card or USPS tracking page. 
 
TOW TICKET: 
VIN and the date listed on the tow ticket must be exactly the same as listed on the Notices. 
 
Once it has been verified that the packet contains all required paperwork or submitted 
documents according to the guidelines below, the application is ready for approval. 

Title 42 Processes 
The following section summarizes many of the key functions that the Title 42 department of 

Service Oklahoma’s Motor Vehicles Division carries out 

Mail Pickup and Delivery 
 
Mail pickup for the Title 42 section will be located in either the designated mail slots (we 
currently have two) or in a mail bucket placed in front of the designated slots if there is 
more than can be accommodated in the mail slots. 
 

1. When collecting mail, remember to also collect any incoming mail received at 
SOK Building 16 as well. The mail received here are “Walk-ins”. This mail can 
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be located at SOK Building 4 at the main check-in desk in a basket labeled Title 
42. All mail must be brought back to the section for sorting. 

2. Each morning the outgoing mail will be collected from the designated basket. 
Using the mailing labels received via email print the labels to be attached and 
used to mail the Title 42 applications. 

3. Sort the packets by zip code. (I.e. 73000-73999 in one pile, 74000-74999 in 
another and so on) as the labels will be printed in this order. The Mailing 
Envelopes labeled E-X-6 and brown in color will be the envelopes needed for 
mailing. 

4. Each packet will need to be counted and added to the outgoing mail production sheet.  
REMEMBER TO COUNT APPLICATIONS- NOT ENVELOPES. 

5. Sort each packet and find the corresponding labels for those packets, if there is 
more than one packet with the same mailing address (found in the bottom right 
corner of the packet) Then up to two (2) packets can be placed in one envelope 
at a time if it does not make the envelope too thick. 

6. Once completed, collect the stuffed envelopes and the outgoing registered mail, 
take these items to the 4th floor of the Connors building and place them in the 
designated outgoing mail bucket. 

7. The morning mail is collected for shipment approximately 10:00-10:30am, any 
mail needing to go out must be ready for pickup before that time. The afternoon 
Mail is approximately 2:00- 2:30pm 
 

Encoding Incoming Mail 

To begin encoding incoming mail, look through the applications to find any that are 

“Resubmits”. They will have a letter with them. Scan the application to the SharePoint 

folder of the person who signed the letter. Sometimes claimants will send several letters 

in the same envelope. If this is the case, there will be letters for more than one person 

you need to scan a copy of the envelope to the folder for each person. The envelope is 

required to see the date mailed. Once the information is scanned to the folders, each 

team member will begin working through the packets in their respective folders. Do not 

remove any envelope until you verify a case has already been created. Occasionally, 

they do not return the letter that was sent to them.  

Use the following steps to encode a record: 

 

1. From the New Manager, Select the Maintenance Manager. 
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2. Under the Inquiry column select “Add Title 42”. 

 

 

3. Under the Parameters, key in the Vehicle ID (VIN) 

o Once you have entered the VIN, if Onelink returns an query a title 42 
has already been started on this record. Click on the CaseKey blue 
hyperlink number to see who is currently working the case and provide 
them with the paperwork. 

 

4. Once you have entered the VIN if Onelink does not return a query, you are ready to add 
a new Title 42 record. Click on Add New Title 42 Case. 

 
 

5. If the vehicle displayed matches the one on the paperwork, click the blue Select 
hyperlink, this will automatically fill in most of the vehicle information for you. If 
no vehicle is displayed for selection you will need to review the information on 
the Oklahoma printout or Out of State paperwork to ensure you have keyed the 
VIN correctly. If the following information boxes were not auto populated you will 
need to key in the information from the Return of Sale and Notice of Sale: 
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▪ Vehicle Id 
▪ Title 
▪ Class 
▪ Year 
▪ Make 
▪ Model 
▪ Received Date 

❖ If the VIN is incorrect on the Return of Sale but correct on the other 
paperwork, write the correct VIN in red ink on the top of the Return of Sale 
and encode under the correct VIN number. 

❖ Once you have completed keying in all the data, a correct encode will 
resemble this example. 

 

❖ Click Save. Add each encode to your production sheet. 

 

Mail Receipt Evidence Acceptance 
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In order to provide evidence the address the notifications were sent to was the correct 

address and mailed within the within the timeline require, the Green and white mail 

receipt must sent in with the packet. Below is an example of the green and white mail 

receipts or the electronic equivalent that may be accepted instead: 
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Closing Approved Title 42 on Computer 

If everything is correct, then the Title 42 packet is ready for approval To perform an approval 
click on the blue hyper link that says Title 42 Registration. 

 
1. The screen will appear similar to this: 

 
2. Click on the Application Tab then click on the Yes option. 



  Oklahoma Tax Commission | Motor Vehicle Division | Title 42 | 
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3. Click on Approval Stolen Check. 

 
4. Click Yes 
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5. Click on Approve Request 

 

 
6. Click Yes 

 
7. From this screen you can see that the packet is now approved. 
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8. Click on the Print Label button in the upper right corner. This will print the mailing label to 

be used to mail packet the next day. The mailing labels will print overnight. 

 
9. Verify the address on the Print Label to the address on the Notice of Sale. If the 

addresses are exact, click save. 
 

 
10. The packet is now ready to move to completing the instruction sheet to mail the packet 

back to the claimant.  See Appendix C for more information on the Information Sheet. 
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Title 42 Denials Letters 
 
When a Title 42 packet has missing or incomplete documents, a denial is sent back to 
the customer giving either fifteen (15) or thirty (30) days to respond, depending on 
which timeline they fall under. 
 
Bring up the Title 42 case the same way as if approving a Title 42 Packet. Once you 
have the case has been accessed, click “Yes” then click on the “Edit” button. 
 

 
Scroll to the bottom and select “Add A Record” and add the code from the denial codes 
below to put in your letter. 
 

 
Use one or more of the denial codes from the following list. Add the code number(s) in 
the Denial Code box. Codes and explanation of the codes are included in Appendix B.
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Once all codes are entered, save the packet.  Do this by clicking save in the upper right 
hand corner. 
 

 
Then select Request Denied and then Yes, 
 

 

 
The letter has been created. Click on the Letter, then click next to Mark as Ready. 

 

 
Your letter is now complete and will be printed overnight. You will receive it the next 
morning and will need to mail the letter and packet back to the claimant by folding the 
documents in half and placing it in a green and white envelope. You will need to record 
this on your Item count for production of mailed items. 
 

Resubmits 
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Resubmits are denials that have previously been issued and the claimant has mailed 
back with either additional information or documentation. Verify that any and all 
requested documents have been returned with the packet and the post-mark by the post 
office is within the thirty (30) day timeline requirement. Verify the timeline by checking 
the date the letter was originally received and the post mark on the envelope from the 
post office. 

 
1. You will need to verify that none of the information (following the same guidelines 

as if approving for the first time) has changed. Once verification is complete and 
you have everything you need for approval. 

 
2. You will need to click on the Task tab: 

 
3. Then click on the Cases tab: 

 
4. Under the Category column, you will click on the Misc. Title hyperlink (because 

of the prior denial, this hyperlink will be greyed out, you may need to click on the 
Show History button). 

 

 
5. You will then need to reopen the case, to do this you will click on the Reopen 

hyperlink at the top of the closed case, then click yes. 
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6. Click on the application and approve or deny using previous instructions for 

approval/denials. 
 
 
ITEMS  ALLOWED  TO  BE  FAXED  ON  A RESUBMISSION 
 

• When a form is missing : 
o Seller’s signature 
o Notary’s signature or seal 
o Contact person’s name 

• Photo 

• Work order or tow ticket 

• Certified mail receipts, form 3811, electronic equivalent, tack and confirm  

• Printout  
o Statement of facts for timeline to obtain an out of state or Tribal printout 
o Anything missing or incorrect on the return of sale or proof of posting 

and mailing forms. 
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Re Approvals 

Re approvals are Title 42 packets that have been approved and mailed back to the customer to 
take to the Tag Office and do the title work. 
 
The customer only has 30 days from the date of the instruction sheet to do this without 
assessment of delinquent penalties and interest. 
 
The customer will ask us to reapprove the Title 42. When this request comes in we must have 
the complete title 42 packet back in our office.  Once we receive the packet here is the process: 
 

• Bring up on the computer to make sure that the record 
owner has not changed. 

• Make sure the seller and buyer are still the same. 

• Verify certified mail receipts were mailed to correct address. 

• In order to re approve the title 42 you must reopen the case. 

• Go to task then cases. 

• Click on the faded Title 42 case. 
 
Step-by-Step Process 

1) Reopen the case and go through the approving steps. No need to reprint a label 
unless you are mailing the packet back to the customer. 

2) If mailing back you will mail the packet back to the buyer unless otherwise 
requested. 

3) When printing your label, make sure you change the address to be mailed to (if 
different from the first mailing) before saving. 

4) On a re approval there will be interest and penalties charged. 
5) On the same instruction sheet you mailed the first time, go through with a red 

pen and mark the penalty/interest on anything you marked the first time that 
applies. 

6) On the bottom of the form you will see (Preapproval date) put the date you are 
redoing on this line. 

7) Preapproved by: your initials. Write these small for it is not uncommon for us to 
reapprove several times. 

8) In the Description field on the title 42 case add R//the date. This will show it was 
reapproved and on what date. 

9)  

Newspaper Advertisement Requirement 
In the event all applicable ownership / lienholder determination procedures have been followed 
and resulted in no record found, the ownership notification requirement may be satisfied by 
placing a Newspaper notice stating the property is to be sold at public auction. The following 
guidelines apply. 
 
The advertisement must be put in a newspaper authorized to published legal notices, in the 
county where the sale is being held. 
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❖ Must run one (1) day per week for three (3) consecutive weeks. 
❖ Sale can be the day after the last day the advertisement runs 

only if the claimant has had the property for thirty (30) days. 
❖ Must provide a copy of the newspaper advertisement 

with paperwork. 
❖ Must include the VIN number, year, make, name of contact 

person and either the address where the property is located 
or a phone number. 

❖ Affidavit of publication must be completed and notarized. 
 

(See example of affidavit of publication to be completed.)
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The newspaper notice procedure above is in addition to the requirement that copies of the 

Notice of Sale are to be posted in two (2) public places within the county of property. 

Upon completion of the newspaper notification process, and Affidavit of Publication (Form 752-

E) must be completed and included with the Title 42 documentation submitted to the Oklahoma 

Tax Commission Motor Vehicle Division. 

Regional Search 

Regional searches are only done in two situations (1) on vehicles ten (10) years and newer 

and/or when there is no Oklahoma record. 
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If a regional search is required during a title 42 packet, an email will need to be sent 

to the person in the title department that is doing the teletype. The request must 

include the following: Vin, Year, Make. 

 
Once the regional search is complete it will be placed in the basket for the mail carrier to 
distribute accordingly. Once it has been received proceed with the packet or faxing the person 
who submitted the request. 
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If the regional search was ran for a customer the following form will need to be completed to 
provide the information requested. This form will be faxed to the requester along with instruction 
on what additional step are required of them or to contact another state for more information. 
A title 42 case will need to be built on the record, in the description field input that a regional 
search was performed and what additional steps are needed. (i.e. run ad, contact another 
State, etc.) 
 

Junked Vehicles for Title 42 
Statue for Junk Title 
Notwithstanding any other provision of law, proceedings for foreclosures for the storage of junk 
vehicles towed and stored pursuant to Section 955 of Title 47 of the Oklahoma Statutes by 
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Class AA wreckers listed with the Motor Vehicle Division of the Department of Public Safety, 
may be commenced five (5) days after the lien has accrued. For purposes of this paragraph, 
“junk vehicles” means any vehicle that is more than ten (10) years old if the cost of a 
comparable vehicle would be less than Three Hundred Dollars ($300.00) as quoted in the latest 
edition of the National Automobile Dealers Association Official Used Car Guide or latest monthly 
edition of any other Nationally recognized published guidebook, adjusting to the condition of the 
vehicle. 
 
When a wrecker service tows a vehicle that is “Junked” the process is expedited for the purpose 
of acquiring a Junk Title. 

❖ The wrecker service is required to have a printout within 5 days of getting the vehicle. 

❖ Must mail Notice of Possessory Lien 

❖ If the vehicle is ten (10) years or older and less than $300.00 in value, the wrecker 
service can mail the Notice of Sale after having possession of the vehicle for five (5) days 
instead of waiting thirty (30) days. 

❖ The wrecker service must attach the affidavit for Junk Vehicle along with the other 
required paperwork. 

 
When the instruction sheet is being completed there will be no tag as a Junked Vehicle is not 
tagged. On the right side of the instruction sheet there is a place to mark “Issue Junk Title”. See 
an example of an application for junked vehicle title below: 
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Canceling a Title 42 
Occasionally there is a request to cancel a submitted Title 42 application. In order to process the 
cancellation, the claimant must submit an Affidavit of Cancellation. The affidavit to cancel a title 
42 must be filled out in its entirety and notarized. If a Title 42 packet has already been 
processed and mailed to the claimant, they are required to send the complete packet and 
notarized cancelation affidavit back to the Oklahoma Tax Commission Motor Vehicle Division. 
 
Once the packet and all other required paperwork has been received, it will need to be scanned 
and attached to the VIN account by the following steps: 
 

1. Scan the paperwork at the printer to your “Scan” folder. 

2. Change the name of the file in your scan folder to the VIN number of the vehicle. 

3. In Onelink you will click on the blue hyperlink for Title 42. 
(If the case has already been closed, you will need to reopen it before you can cancel) 

4. In the upper right-hand corner, click on the               icon. 

5. Select “Add Attachment”. 

6. Click Browse. 

7. You will then navigate to the scan folder and select the file you have renamed with the VIN 
for this case. 

8. Select Save. 

9. You will then select the Type of file you are attaching. Use the Drop Menu and select 
Miscellaneous. 

10. Select Save in the upper right-hand corner. 

11. Select the Title 42 case hyperlink again. 

12. Click on request to cancel. You have now canceled the Title 42 packet. 
 
Below is an example of an Affidavit to Cancel a Title 42, this form must be completed in its 
entirety, signed and notarized: 
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Notice Of Transfer. 
Occasionally a customer will file a notice of transfer after the car has been towed by a wrecker 
service. When this happens a copy of the tow ticket from the wrecker service showing when the 
vehicle was picked it up is required. A printout of the record and the tow ticket will need to be 
taken to the correction department and the Notice of Transfer will be removed so the title 42 can 
be processed. 
 

Requirements For A Manufactured Home 
A Title 42 on a manufacturer home will require a certified mailings to the county assessor, the 
current county the manufacturer home is located, as well as a signed lease agreement from the 
owner and the landlord to complete title 42. A Manufacturer can never be abonnement. If 
someone buys land and the manufactured home is located on the property they cannot do a title 
42 as they purchased the land that included the manufacturer home, therefore, the 
manufactured home was purchased, which means no title 42 can be processed. 
 

Government Vehicle 
Occasionally a wrecker service will tow a government vehicle. When this happens the wrecker 
service will be instructed to contact: General Service Administration - Terry Wright (405) 231- 
4427. 
 

Executive Orders 
Executive orders are done by the Governor of the State of Oklahoma, pertaining to Declaring A 
Disaster Emergency. Once an order has been issued and is in the county where the lien 
claimant is doing the title 42, the order will allow the lien claimant ten (10) extra days on the 
mailing of notifications. This will only apply to process 2. If the packet falls under the Executive 
Order Extension, a print out of the executive order will need to be placed in the packet. Here is 
the web site to verify executive orders: https://www.sos.ok.gov/gov/execorders.aspx 

 

Law Enforcement Hold 
If a law enforcement agency has the property towed to a law enforcement facility, the Person 
claiming a lien under this section shall not be required to send notice until the Property is 
released by law enforcement to the claimant or the date which claimant starts charging storage, 
whichever is earlier. 
 
If the wrecker service chooses to get a printout within the 5 days from service being rendered 
then the storage can start from the day of possession. If they chose to wait until law 
enforcement releases the vehicle, along with a letter of release (providing they get a printout 
within 5 days from the date of release) then they would still be within the timeline but could not 
charge storage until first notice has been sent. 

VIN Inspection Done By DPS 

 

https://www.sos.ok.gov/gov/execorders.aspx
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Occasionally when a VIN on a vehicle cannot be read or found, the owner of the vehicle will 

have to get a confidential VIN inspection done. This is required to be done by law enforcement. 

If for some reason local law enforcement cannot do the VIN check then the customer can 

request it from DPS (Department of Public Safety). They will be required to use the following 

form from DPS. 
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How To Obtain the Lessee’s Address On A Leased Vehicle 

A leased vehicle title will be in the lessor’s name and address. Customarily the title 

does not contain the Leaseholders information. To ensure both parties are notified, 

information will have to be provided on the lessee. If the information is not readily 

available through the record, it can be located in Laserfiche by searching the VIN. The 

information will be located on the contract from the dealership. An example of a contract 

is provided: 
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Purchase Price on Title 42 Packet 
On the Return of sale document with the title 42 packet there is a place for the amount of money 
paid for the vehicle at the time of sale. It is called the Actual Purchase Price. It is ok that this 
field is blank. If excise tax is due this will still be marked on the instruction sheet. When the 
customer goes to a tag office to transfer, at that time the customer will give the agent the price 
that was paid for the vehicle and the tax will be collected. The customer will do this by either 
filling out the amount on the Return of Sale or on a completed Declaration of Vehicle Purchase 
Price (form 722-1). 
 

When To Use The UD# and AD# On Instructions Sheet 
When processing a title 42 instructions for an original Oklahoma title, and the new buyer is a 
dealership, a tag (or license plate) is not required to be purchased. In the Tag portion of the 
instruction sheet a UD# or AD# will be used instead. See example 

 



  Oklahoma Tax Commission | Motor Vehicle Division | Title 42 | 

36 | P a g e 
Service Oklahoma 
2025 

 

 

AutoData Direct 

Auto Data Direct is a service that several wrecker service’s use to run a search on a VIN to 
verify in what state it was titled. AutoData is the same as getting a printout from any state’s DMV 
(Department of Motor Vehicle). The information from an AutoData direct printout is treated the 
same as a regional search unless it returns information as registered only. In these instances a 
regional search would be ran to verify what state it was actually title in. The following is an 
example of a print out from AutoData Direct. 
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Unrecovered Theft Vehicle 

An unrecovered Theft Vehicle is one that was reported stolen and even though it was 
never found the insurance company has decided to put into their name. When this 
happens it is a unrecovered theft vehicle. 
 
When an application for title 42 on an unrecovered theft vehicle is received if everything 
is correct and the packet can be approved, initially approve it as a “junk” title. The option 
is to either go through the process and obtain a junk title or contact the insurance 
company to get a new letterhead statement showing the percent of damage. If they 
cannot get the insurance company to write a new letter, the lien claimant can send the 
insurance company a letter by certified mail asking for the new damage declaration. 
After thirty (30) days have passed no answer has been received or the insurance 
company refuses to help, an independent appraiser can give them an appraisal of the 
vehicle with the current percent of damage. With that appraisal OTC can issue the 
correct brand of title. 
 
Submit: 

▪ Certified mail receipt to insurance company. 

▪ Copy of the letter sent to the insurance company. 

▪ The independent appraisal showing the current percent of damage. 

▪ Approved title 42 paperwork, for OTC to issue a new instruction sheet showing 
the correct brand of title. 

 
The explanation of insurance company form populates from OneLink. The system has an 
unrecovered theft indicator that generates this letter as a part of the packet.  The following is an 
example of a letter that will be returned back with packet to customer: 
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Assembled Vehicles 

A Title 42 cannot be done on an assembled Vehicle. It must be a complete vehicle 

before a title 42 can be done. See explanation: 
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Appendix 

Appendix A: Title 42 Packet Example Documents 

The Following are examples of what should be included in a Title 42 Packet: 

Form 752-A: Notice of Sale 
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Form 752-B: Proof of Posting and Mailing 

 

 

 

 

Form 752-C: Return of Sale 
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Form 752-D:  Notice of Possessory Lien 
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Certified Mail Receipts 

Photograph of Vehicle 
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Appendix B: List of Denial Codes 

 

TLT01 • You are entitled to one resubmission of this title application within 15 
business days of receipt of the denial letter. 

TLT01A • All notices are to be sent certified mail, with return receipt 
requested. Your application did not contain confirmation. Provide 
the signed certified mail card(s) form 3811 or United Postal Service 
approved electronic equivalent. 

TLT01B • Amount claimed on Notice of Sale and Notice of Possessory Lien 
must be itemized and must equal the total compensation claimed. 

TLT01C • Your sale date on Notice of Sale was held on Sunday. No possessory 
lien may be held on a Sunday. 

TLT01D • You are entitled to one resubmission of this title application within 30 
business days of receipt of the denial letter. 

TLT01E • The documentation submitted has been altered. New 
documentation with no alterations must be submitted. 

TLT01F • The listed vehicle identification number (VIN) is inaccurate. New 
documentation reflecting the correct VIN must be submitted. 

TLT01G • The submitted documentation is incomplete. Complete the blank, 
highlighted area(s) indicated and return to this office. 

TLT01H • The form(s) must be notarized and display a notary seal. 

TLT01I • A copy of the applicable Power of Attorney was not submitted. 

TLT01J • No written proof of authority to perform the work, labor or service was 
submitted. 

TLT02 • The sale is not recognized because the vehicle identification number 
(VIN) is incorrect on the Notice of Sale (Form 752A) and/or Notice of 
Possessory Lien (Form 752D). Re- notify by certified mail all interested 
parties and allow them the full 10 days to respond. Resubmit the new 
Notice of Sale (Form 752A) and/or Notice of Possessory Lien (Form 
752D) and the white receipt(s) for certified mail, reflecting the postmark 
of the date mailed. Include the USPS Form 3811 or the electronic 
equivalent for each certified mailing. 

TLT03 • Proceedings for foreclosure under the possessory lien provisions of 
Title 42 cannot be started until after the property has been in storage 
for 30 days. 

TLT04 • Title 42 documentation may not be submitted until after the date of sale. 
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TLT05 • The complete address of the sale location (street address and city) must 
be reflected on the Notice of Sale (Form 752A). If the address is a rural 
route specific directions to the sale location must be included. 

• Re-notify all interested parties and conduct a new sale. 

TLT06 • A sale date cannot be changed without sending a new Notice of Sale 
(Form 752A) to all interested parties. The interested parties must be 
given 10 full days’ notice of the actual sale date, to provide their 
opportunity to respond. Re-notify all interested parties and conduct a 
new sale. 

TLT07 • The "Service Authorized by or Service Requested by" areas on the 

Notice of Sale or the Notice of Possessory Lien forms cannot be the 

Lien Claimant. 

TLT08A • Complete a new Notice of Possessory Lien (Form 752D) and a new 
Notice of Sale (Form 752A) with a new sale date, allowing 10 full days 
between the date mailed and the sale date to all interested parties. Re-
submit the new Notice of Possessory Lien, Notice of Sale and the white 
receipt(s) for certified mail reflecting the postmark of the date mailed. 
Include the USPS Form 3811 or the electronic equivalent for each 
certified mailing. 

TLT10 • A copy of the Notice of Sale (Form 752A) must also be sent by 
certified mail to the County Assessor and the County Treasurer of the 
county in which the manufactured home is located.  

• Contact the following and re-submit the new white receipt(s) for 
certified mail, reflecting the postmark of the date mailed and return all 
documents. Include the USPS Form 3811 and/or the electronic 
equivalent for each certified mail sent. 

TLT11 • The Notice of Possessory Lien (Form 752D) is incomplete. The 
complete legal name, physical and mailing address of the person 
authorizing the service must be reflected.  

• Re-notify by certified mail all interested parties and allow them the full 
10 days to respond. Resubmit the New Notice of Sale (Form 752A) and 
Notice of Possessory Lien (Form 752D) and the white receipt(s) for 
certified mail, reflecting the postmark of the date mailed. Include the 
USPS Form 3811 or the electronic equivalent for each certified mailing. 

TLT12 • The Notice of Possessory Lien (Form 752D) is incomplete. An 
itemized statement describing the date(s) the labor or services were 
performed, the material furnished and the amount of compensation 
claimed must be listed. 

• Re-notify by certified mail all interested parties and allow them the full 
10 days to respond. Resubmit the new Notice of Sale (Form 752A) the 
Notice of Possessory Lien (Form 752D) and the white receipt(s) for 
certified mail reflecting the postmark of the date mailed. 



 

SOP Title – SOP #-## 
Page | 10 

 

TLT13 • Attach the white certified mail receipt(s) for certified mail, confirming all 
interested parties were notified. Each receipt must reflect the name 
and address to whom the notice was mailed and the postmark. 

TLT14 • The white certified mail receipt(s) must be submitted to confirm the 
date the notice was mailed. The date cannot be determined from the 
green card. If the white certified mail receipt is unavailable, all 
interested parties must be re-notified and a new sale conducted. 

TLT16 • All interested parties must be notified by certified mail (via Notice of 
Sale Form 752A) 10 full days prior to the date of sale. 

Re-notify all interested parties and allow them the full 10 days to 

respond. 

Example: Date 
Postmarked Jan 
1 1st Day Jan 2 
10th Day 

Jan 11 Sale Date 
Jan 12 or After 

Complete new notice(s) of sale reflecting the new sale date, giving 10 

full days’ notice 

and resubmit following completion of the sale 

 
TLT17 

 

• The name and address on the white certified mail receipt must be 
exactly as indicated on the owner/lienholder documentation obtained 
from the titling jurisdiction. If more than one (1) street address is 
reflected, even by only a different street designation (ex. Drive, Circle, 
Avenue, Terrace, etc.), notice must be sent to each address variation. 

TLT18 • The submitted certified mail receipt(s) is (are) blank. The receipt(s) 
must show the name and address to whom mailed. Provide the 
signed green certified mail card(s)/unclaimed letter(s) for our 
review, or Re-notify all interested parties and conduct a new sale. 

TLT19 • You must request the last registered owner and all, if any, 
lienholders from the [!pstrState19] Motor Vehicle Division at 
[!pstrPhone19]. 
Contact the owner and lienholder reflected on the documentation 
received from that state. Complete a new Notice of Possessory Lien) 
Form 752D) and a new Notice of Sale (Form 752A) with the new sale 
date, giving 10 full days’ notice and resubmit with the white postmarked 
receipts for certified mail. Include the USPS Form 3811 or the 
electronic equivalent for each certified mailing. Include the original out-
of-state owner/lienholder documentation with your resubmitted 
paperwork. 
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TLT20 • Records from [!pstrState20] reflect their title was surrendered to, and 
cancelled by, [!pstrState20]. As a result, you must contact the 
[!pstrState20] Motor Vehicle Division at [!pstrPhone20] and request a 
printout of the last registered owner and all lienholders. 
Contact all owner(s) and lien holder(s) reflected on the documentation 
received from that state. Complete a new Notice of Possessory Lien 
(Form 752D) and a new Notice of Sale (Form 752A) with the new sale 
date, giving 10 full days’ notice, and resubmit following that sale. 
Include the USPS Form 3811 or the electronic equivalent for each 
certified mailing. Include the original out-of-state owner/lienholder 
documentation with your resubmitted paperwork. 

TLT21 • The ownership/lienholder information you provided does not match 
the information we obtained from the titling jurisdiction. You must 
request the last registered owner and all, if any, lienholders from the 
[!pstrState21] Motor Vehicle Division at [!pstrPhone21]. 
Contact the owner and lienholder reflected on the documentation 
received from that state. Complete a new Notice of Possessory Lien 
(Form 752D) and a new Notice of Sale (Form 752A) with the new sale 
date, giving 10 full days’ notice and resubmit with the white postmarked 
receipts for certified mail. Include the USPS Form 3811 or the 
electronic equivalent for each certified mailing. Include with your 
resubmitted paperwork the original out-of-state documentation 
reflecting the owner/lienholder information provided from their records. 

TLT22 • We have no record of the above referenced vehicle having been titled 
in the State of Oklahoma. As a result, the following Notice by 
Publication procedure applies: 
(1) Run a notice of your possessory lien in a newspaper authorized to 

publish legal notices - one 
(2) notice each week for three consecutive weeks. 
(3) Identify the property by identification number (VIN, HIN, or serial 

number), year, make and model. 
(4) List the name and telephone number of an individual who may be 

contacted for information regarding the sale, or the address where 
the property is located. 

(5) Complete the Affidavit of Publication (Form 752E) and supply proof 
of publication. 

(6) Post Notice of Sale (Form 752A) in two public places at least 10 
days prior to the sale. 

(7) Conduct the sale of the property no sooner than one day after the 
last date of publication. 

(8) Complete and submit new Title 42 filing forms reflecting the new 
sale date.  
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TLT23 •  

TLT24 • It has been determined that this requested change of ownership 
is a result of a purchase of the property, not pursuant to a 
possessory lien situation. A title is therefore required to transfer 
ownership. 

TLT25 • You have two sale dates listed. The “offered at public sale” date on the 
Return of Sale (Form 752C) must be the same as the sale date on the 
Notice of Sale (Form 752C). Please properly complete new form(s) 
and return all documents. 

TLT26 • Our records reflect this vehicle has been listed by a licensed 
automotive dismantler on a Dismantler Report. Pursuant to the 
provisions of 47 Oklahoma Statutes Section 591.8C, once a vehicle 
is so reported to the Oklahoma Tax Commission the Commission 
must cancel the certificate of title to that vehicle. Therefore, this office 
cannot approve your submitted application for title. 

TLT27 • Any purchaser change must be made within 30 days of Oklahoma Tax 
Commission (OTC) approval. Our records show this application was 
first approved on (DATE). To make the requested change, you must 
cancel this paperwork, Re-notify all interested parties, conduct a new 
sale and submit new forms. 

TLT28 • The submitted documentation references issuance of a Salvage or 
Junk Title, but is unclear. If this vehicle should be in Salvage or 
Junk title status, return a signed statement with the date of loss as 
well as the percent of loss, to that effect. 

TLT29 • A photograph of the property is required. 

TLT30 • An inspection confirmation (if property is not a motor vehicle) or a 
photograph of the property is required. 

TLT31 • The Oklahoma Tax Commission has received a notice of legal 
proceedings regarding this vehicle. A hold has been put on the sale 
process until we receive a notice of resolution from the court. 

TLT32 • Lien Claimant must be consistent on all forms. If the claimant is a 
business, the name of the contact person representing the business 
must be provided. 
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TLT33 • The proceedings for foreclosure under this act must be commenced no 
sooner than 10 days and no later than 30 days after the Notice of 
Possessory Lien has been mailed as evidenced by certified mail. 

TLT34 • The date actually sold must be within 60 days from the date of the 
Notice of Sale as evidenced by certified mail 

TLT35 • The Proof of Posting and Mailing (Form 752B) must list the complete 
address where the Notice of Sale (Form 752A) was posted. A street 
address, as well as the city, state, and zip code must be reflected. 
Complete new form(s) and return all documents. 

TLT36 • The Notice of Sale (Form 752A) is to be posted in two public 
places in the county where the property is to be sold. 

TLT37 • You are both the person who authorized the service of the vehicle 
and the Lien Claimant. Therefore, this statutory possessory lien title 
application process does not apply. 

TLT38 • In the previous denial letter, you were informed that you would 
receive one opportunity to resubmit the corrected paperwork. Your 
resubmitted paperwork was not in compliance; this application is 
denied with no further opportunities to resubmit. 

• To obtain title into your name you will need an assigned title or to 
petition the court for ownership. 

TLT39 • This vehicle has been reported stolen, you will need a 
release from the law enforcement agency that has entered 
the vehicle into the NCIC database. 

TLT40 • In the event of a denial, the Notice of Possessory Lien and the Notice 
of Sale may be mailed on the same day in separate envelopes and 
storage charges shall only be charged from the date of resubmission. 

TLT41 • Under process 1, when a lien claimant does any work on a vehicle 
they have 60 days from the 1st service rendered to send by certified 
mail with return receipt requested a Notice of Possessory Lien to all 
owner/lienholder(s). Notice of Sale must be sent no sooner than ten 
(10) days, and no later than thirty (30) days after the Notice of 
Possessory Lien has been mailed. The sale has to be completed 
within 60 days or sooner of mailing out the Notice of Sale. 

TLT42 • Under process 1, no storage charges may be assessed until notice is 
properly given to all interested parties, unless storage or space rental 
was agreed to by contract as part of an overall agreement pertaining 
primarily to storage or space rental agreement, in which case the 
charges may begin up to sixty (60) days prior to the date the Notice of 
Possessory Lien is mailed. 
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TLT43 • As of November 1, 2017 the lien claimant must, within five (5) 
business days of performing any service or work on the property, 
request from the OTC or a tag agency, the name and address of the 
current owner/lienholder reflected on the MV record file. And within 
seven (7) business days of receipt of the requested information, the 
lien claimant must send by certified mail with return receipt requested 
a Notice of Possessory Lien to all owner/lienholder(s). Then any time 
after the lien claimant has had the vehicle for a total of thirty (30) days 
they can send the Notice of Sale by certified mail with return receipt 
requested to all interested parties. 
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Appendix C:  Original/Transfer Title Instruction Sheet 
 
This is the instruction sheet that will be used to send the packet back to the claimant.  
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Use the table below to check the appropriate boxes based on whether you are doing an 
original Oklahoma Title or a Transfer Title. 

 
Once the instruction sheet is done the packet is ready to be mailed. On your daily log, 
look for who is submitting the packet (i.e. wrecker, business, or individual). Then 
whether it was done with an advertisement, out of state title and whether there was a 
lien. Mark the appropriate business and if there is a lien. You will put the packet in the 
basket marked “Mail Outs” to be mailed the next day. 
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Appendix D:  Federally Recognized Indian Tribes 
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Appendix E:  Commonly Used Websites During a Title 42 Packet 

Review 

• Licensed Wreckers: 

o http://www.dps.state.ok.u0073/ws/licensed_wreckers.php 

• County Contacts: 

o https://www.ok.gov/tax/All_Taxes/Ad_Valorem/General_Information/County_Conta

cts/ 

• Accepted Publications: 

o http://www.okpress.com/Websites/okpress/files/Content/191849/2015OPSmap.pdf 

• DPS Stored Vehicles (Law Enforcement Impounds Only) 

o https://wa1.dps.state.ok.us/stored_vehicle_finder/ 
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