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Overview  

This standard operating procedure (SOP) covers processing registrations for commercial 

vehicles and trailers.  

Purpose 

This SOP provides step-by-step procedures for TCs to follow when processing various 

commercial vehicles transactions. 

Policy Statement 

These procedures apply to TCs helping customers in the SOK Storefront with title 

transactions and working in the back-office processing mail-in title work. 

Compliance 

OAC 670-20-21 – Commercial Vehicles 

 
LO Manual Page 228 -242 – Commercial Vehicles 

Systems 

System Function 

OneLink Platform for storing customer information and 

processing Motor Vehicles transactions 

Laserfiche Image storage database where customer-

submitted documents are stored – accessible 

through OneLink 

National Motor Vehicle Title Information 

System (NVMTIS) 

National title tracking database used to check 

vehicle title history.  

Microsoft Teams Messaging and file sharing platform used for 

communication between the Storefront and 

Building 16. 
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Roles 

Role Responsibilities 

Title Consultant (TC) Processes title work in-store with customers 

or in back-office via mail.  

MV Supervisor Available to answer questions or resolve 

issues that arise during the standard 

processing of title work. 

Central Processing Division (CPD)   Receives, sorts, and scans incoming 

customer mail to forward to titling 

department. Sends all outgoing mail, 

including printing and mailing titles.  
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Procedures 

Process #1: Commercial Vehicle Registration Renewals 

Purpose: To renew the registration on a commercial vehicle for the coming year.  

Background:  

A commercial truck or truck tractor is a vehicle used primarily for business or commercial 

purposes. A truck is defined as a vehicle that has a permanently attached bed. A truck-tractor 

has no permanently attached bed and utilizes a detachable trailer. 

Commercial Trucks and Truck Tractors are registered based on combined laden weight. 

Commercial trucks registered for 15,000 lbs. or less are registered on a combination of age and 

combined laden weight of the vehicle. Combined laden weight is the combined weight of a 

vehicle when fully equipped for use and the cargo or payload transported thereon. 

See LO Manual Page 228 - 242 for more details on commercial vehicle types and regulations 

This example follows an 8,000 lb. commercial truck that was already registered in Oklahoma 

and has a record in OneLink 

Process Step-by-Step:  

1. From the Ownership Account, select Renew.  

2. Enter vehicle Insurance Information and click Next 

Note: If insurance information does not verify, send the customer a letter requesting 

accurate insurance information 
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3. Adjust and necessary fields based on submitted customer documentation, including 

renewal notice preferences.  

4. Enter Decal information 

Note: Enter plate information if the customer needs a new license plate.  
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5. Enter any relevant miscellaneous fees.  

Note: This example has an insurance verification fee and a mail fee since it was 

processed as a mail-in renewal.  

 

6. Review fees to ensure they align with the transaction being processed.  
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7. Enter the Federal Employer ID or other ID Type associated with the commercial 

vehicle. In this case, the ID Number and Owner Address auto-populated because the 

vehicle was already registered in Oklahoma.  

Note: This is only required because the commercial truck is under 15,000lbs. See Appendix B 

for full details on required documentation.  

8. Review transaction information and press Submit 
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9. Receipt the process.  

10. Print a registration sheet, attach the associated decal, fold with the folder machine into 

an envelope, and put with outgoing mail for CPD to send to the customer.  

 

Process #2: Commercial Trailer Registration Renewals 

Purpose: To renew a commercial trailer registration for the upcoming year. 

Background:  

This example follows commercial trailer that was already registered in Oklahoma and has a 

record in OneLink 

Process Step-by-Step: 

1. Start from the Ownership Account and click Renew. 

 

2. Verify vehicle details. Click Next.  
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3. Select a Renewal Notice preference and any relevant Fee Exceptions. Click Next. 

 

4. Review plate information. No decals are required for commercial trailers. Click Next. 
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5. Select any Miscellaneous Fees. This example only requires a Mail Fee. Click Next. 

 

6. Review fees. Click Next. 

Note: This account was two years behind, so two years of fees were charged.   
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7. Edit any owner information, if necessary. Click Next. 

 

8. Click Submit.  

 

9. Receipt the process.  

 

Process #3: Renewing a Non-Expiring Commercial Vehicle Fleet 

Purpose: To renew a non-expiring commercial vehicle fleet that has previously been registered 

in OneLink 

Background:  

Starting November 1st, 2024, owners of 10 or more commercially registered vehicles will have 

the opportunity to establish a commercial fleet, consolidating all their vehicles into one unit. All 

fleets will expire in December, so a prorated registration fee may be required to adjust the 

expiration date. This initiative will streamline the management and renewal of fleet vehicles. 

Process Step-by-Step: 
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1. Navigate to the I Want To manager 

 

 

2. From the Fleets box, select Renew Non-Expiring Fleet 
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3. The next screen will ask for a Fleet ID.  

 

Note: If this is not known, select the List hyperlink and search existing non-expiring commercial 

fleets for the company you are working with.   

 

v 
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4. Once a fleet is selected a list of vehicles associated to the fleet will be shown. This list will 

also include vehicles who may have cancelled titles or transferred titles that are no longer 

owned by the fleet owner - these will be marked as excluded.  

The vehicle info should be reviewed for accuracy and whether any additional vehicles should be 

excluded from the renewal process. 

 

5. Once the vehicles have been reviewed and corrected (if needed), click the price button to get 

an estimate of how much it would cost to renew the vehicles in the fleet. 
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6. If the customer is alright with the fees and ready to pay, click save at the bottom of the list 

 

7. Once save is clicked, a new next stage task “Print letter” will appear. This generates the 

renewal estimate for the fleet and can be printed from the case’s items tab Letters sub tab.  This 

letter serves as an invoice, as most large company’s accounting departments want something in 

writing showing the amount due. 
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8. If the customer is ready to pay, Receive Payment can be selected from the Next Stage box 

of the case.  
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9. Once this hyperlink has been selected, use Edit Doc from the case summary screen. 

 

This will make the payment amount box to become an editable field and will let you enter the 

payment amount. Click Save on the bottom of the screen. 

 

v 

v 
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10. Once total fees are paid the option Renew will be available in the Next Stage box for the 

renewal case. 

 

11. After renewal is clicked, the option to Receipt will become available. Select this option. 

 

 v 

 v 
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12. In the bottom right, a new Receipt button will appear. Select this to finish the process. 

Selecting this button will start the standard receipting process 

 

13. Once receipting is completed and registrations printed, return to the fleet renewal case 

and close it. This completes the commercial fleet renewal process.  

 

 

Process #4: Bulk Trailer Renewals 

Purpose: To renew many truck trailers owned by the same company simultaneously.  

Process Step-by-Step: 
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1. From the New Manager, select the I Want To link.  

2. Click Renew Commercial Trailer 

3. Enter the number of trailers to be renewed for the owner, the Owner Name, and Owner 

Address. Click Save 

Note: Renewals cost $4/trailer, plus a $3.56 registration charge for the transaction.  
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Note: Trailers are not renewed individually in this case. Since trailers do not have decals, 

these registrations are interchangeable, and truck drivers must only keep a copy of the 

renewal receipt to show that they have renewed all their trailers for the year.  

4. Receipt the process. 

5.  Print a paper receipt, fold with the folder machine into an envelope, and put with 

outgoing mail for CPD to send to the customer.  

 

Process #5: Processing an IRP Title  

Purpose: To process and IRP Title and place it on IRP Hold.  

Background:  

See Appendix E 

Process Step-by-Step: 

1. Click on the I Want To manager.  Then click on Title / Register under Vehicle 

Transactions. 

2. Enter the VIN and the In-Office Date if applicable. 

 

3. If the record is already an Oklahoma title, after entering the VIN, select the vehicle.  If it 

is an MSO or out of state title, the VIN will be entered twice.  
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Note: If the In-Office Date is over 3 days, click on the question mark in the yellow box.  

4. Select the Registration Class from the drop-down menu.  For a prorate vehicle, this will 

either be a Commercial Truck, Commercial Truck Tractor or Commercial Trailer. 

5. Click Next 

6. Select a Primary Document from the drop-down menu. Click Yes on Title Only. Select 

Prorate Vehicle (IRP) for the reason from the drop-down menu. Click Next.  

 

7. Select color from the menu and add the Laden Weight 

8. Click No on Insurance and select Prorate (IRP) as the exemption. Click Next. 

 

 

9. Select the appropriate answers to the title questions. Click Next. 

Note: If a lien is to be placed, the next screen will be the lien screen.  Add the lien 

information, then click next. 

Note: The title hold will be automatic unless it is a Commercial Trailer. Commercial 

trailers pay full excise and are not placed on hold.  
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10. Enter the Assignment Date, Date First Sold and Purchase Price into the appropriate 

boxes.  Select Prorate (IRP) as the Sales Tax Exemption unless it is a trailer. Click 

Next. 

 

 

11. Add any Miscellaneous Fees. Usually this will be either Tire Over 19.5” or IRP Tire, 

along with a Mail Fee. Click Next. 
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12. The next page will show a summary of the fees. If everything is correct, click Next and 

go to the next page. 

13. Check the box next to Vehicle has GVWR Greater Thank 16,000 lbs.  

 

14. Select the Owner ID Type from the drop-down menu. Enter the D.L. number or the 

FEIN.  

15. Select Primary Owner Type from the drop-down menu.  Enter owner name 

16. Enter the address under Primary Owner Address.  
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17. The next page is a summary page. If everything is correct, click Submit. If corrections 

are needed, click on the tab at the left to make the correction.  

 

 

18. Receipt the process 
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Appendix 

See LO Manual Page 228 – 242 for more details on commercial vehicle types and regulations 

Appendix A: Eligible Commercial Vehicle and Trailer Types 

Vehicle Type Special Required 

Documents 

Registration 

Required? 

Title Required? 

Commercial Trailer None Non-Expiring, must be 
renewed by December 

Yes 

Commercial Trucks 
and Truck Tractors: 1 
- 15,000lbs. 

• Oklahoma Sales 
Tax Permit, Driver's 
License, FEIN, or 
Copy of Schedule 1 

Yes Yes  

Commercial Trucks 
and Truck Tractors: 
15,001 - 54,999lbs. 

None Yes  Yes  

Commercial Trucks 
and Truck Tractors: 
55,000 - 90,000lbs. 

• Form 2290 
Schedule 1 

• Heavy Weight 
Permit or Reason 
for Exemption 

Yes  Yes  

Frac Tank None Non-Expiring registration 
certificate, must be 
renewed by December 

Yes  

Special Mobilized - 
Trailer 

• Qualification 
Certificate 

Non-Expiring, must be 
renewed by December 

Yes 

Special Mobilized - 
Truck 

• Driver's License or 
FEIN 

• Insurance 
• An Oklahoma Title 
• VIN Qualification 

Certificate  

Non-Expiring, must be 
renewed by December 

Yes 

 

Appendix B: Required Documents 
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Required Document – Commercial Vehicles: 

1. Proof of Oklahoma Insurance 

2. Valid Driver’s License 

3. Vehicle Purchase Agreement 

4. VIN 

5. Odometer Statement  

Note: Vehicles with a Gross Vehicle Weight Rating (GVWR) over 16,000 lbs. are exempt  

6. Form 701-6 – Application for Oklahoma Certificate of Title for a Vehicle, Trailer, or 

Manufactured Home 

Note: This form is required for initial Title and Registration only 

7. Form 2290 Schedule 1 or a copy of an electronically filed return with an “IRS e-file” 

watermark and received date 

Note: Applies only to vehicles 55,000 lbs. and over 

8. Qualification certificate number  

Note: Applies only to Specialized Mobilized Machinery 

9. Oklahoma Sales Tax Permit, Driver's License, FEIN, or Copy of Schedule  

Note: Applies only to vehicles under 15,000 lbs.   

 

Required Documents – Commercial Trailers: 

1. Assigned MSO, title or bill of sale 

2. If coming from a state that does not title trailers, in lieu of an assigned title, a notarized 

bill of sale and/or the purchase agreement will be acceptable. 

3. Application for Oklahoma Certificate of Title for a Vehicle (Form 701-6) 

Note: If the trailer was used as a private trailer and no title is available, a notarized affidavit 

from the seller referencing this situation will be required. (VIN must be run through NCIC) If 

coming from a state that does not title trailers, the VIN must be run through NCIC. 

• No insurance is required on commercial trailers. 

• No VIN inspection is required on commercial trailers. 

• If IRP, the title will not be placed on PR hold. 

• Driver’s license number or FEIN is not required. 

 

https://oklahoma.gov/content/dam/service-oklahoma/Documents/mv-forms/701-6%20Vehicle-Trailer-Manuf%20Home%20Certificate%20of%20Title.pdf
https://www.irs.gov/pub/irs-pdf/f2290.pdf
https://law.justia.com/codes/oklahoma/title-47/section-47-1-165/
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Required Documents – IRP Titles 

1. Assigned MSO, title, or court order 

2. Affidavit of Issuance of Title for a Proportionally Registered Vehicle (Form 788) or cab 

card 

3. Application for Oklahoma Certificate of Title for a Vehicle (Form 701-6) 

4. Lien Entry Form (MV21-A) and/or lien release, if applicable 

5. Purchase agreement, invoice, or Declaration of Purchase Price (Form 722-1) 

6. Laden weight 

7. FEIN (Federal Employer Identification Number). 

Notes 

• Must be placed on PR hold if no cab card is provided. 

• No VIN inspection is required on vehicles registered with IRP. 

 

 

Appendix C: Table of Fees for Commercial Vehicles 

Forest Power (Truck, Truck Tractor) & Forest Trailer 

Vehicle Type Forest Power 
Plates  

Truck Tractor 
Plates 

(Min. 15,000 Lbs) 

Forest Trailer 
Plates  

Fee Per Year $261.00 $106.00 $11.00 

 

Commercial Trucks 1 - 15,000 Pounds 

Laden Weight 
(Pounds) 

Year  1-5 Year6    Year 7+           

1 - 15,000 $106.00 $58.00 $35.00 

 

Commercial Trucks & Truck-Tractors 15,001 - 90,000 Pounds 

Laden Weight 
(Pounds) 

Full Year Fee Laden Weight 
(Pounds) 

Full Year Fee 

15,001 - 18,000 $131.00 72,001 - 73,280 $868.00 

18,001 - 21,000 $166.00 73,281 - 74,000 $881.00 
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21,001 - 24,000 $201.00 74,001 - 75,000 $894.00 

24,001 - 27,000 $236.00 75,001 - 76,000 $907.00 

27,001 - 30,000 $271.00 76,001 - 77,000 $920.00 

30,001 - 33,000 $306.00 77,001 - 78,000 $933.00 

33,001 - 36,000 $336.00 78,001 - 79,000 $946.00 

36,001 - 39,000 $361.00 79,001 - 80,000 $959.00 

39,001 - 42,000 $386.00 80, 001 - 81,000 $972.00 

42,001 - 45,000 $411.00 81,001 - 82,000 $985.00 

45,001 - 48,000 $436.00 82,001 - 83,000 $998.00 

48,001 - 51,000 $461.00 83,001 - 84,000 $1,011.00 

51,001 - 54,000 $486.00 84,001 - 85,000 $1,024.00 

54,001 - 57,000 * $660.00 85,001 - 86,000 $1,037.00 

57,001 - 60,000 $692.00 86,001 - 87,000 $1,050.00 

60,001 - 63,000 $724.00 87,001 - 88,000 $1,063.00 

63,001 - 66,000 $757.00 88,001 - 89,000 $1,076.00 

66,001 - 69,000 $789.00 89,001 - 90,000 $1,089.00 

69,001 - 72,000 $828.00     

*Federal Heavy Vehicle Use Tax required on weights of 55,000 and above. Proof is IRS 

validated Schedule 1 of Form 2290. 

Commercial Vehicles Fees:  

Fee Description Amount 

Title $11.00 

Excise Tax (> 55,000 lbs.) $10.00 

Excise Tax (< 55,000 lbs.) 3.25% of purchase price 

Lien Filing $10.00 (if a completed Lien Entry Form (MV21-A) is provided) 

HB 1357 $3.00 (if no MV21-A is provided), in addition to the $10.00 fee 

Registration See above 

Mail Fee $6.60 

State Public Safety Fund Fee $5.00 

Waste Tire Flat Fee $5.00 (if over 19.5 - this is the standard if tire fee is unknown) 

Waste Tire Fee $2.90 per tire (if 19.5 or under) 

 

Commercial Trailer Fees:  

Fee Description Amount 

Title $11.00 
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Fee Description Amount 

Excise Tax (Cargo Yes) $10.00 

Excise Tax (Cargo No) 3.25% of purchase price 

Lien Filing $10.00 (if a completed Lien Entry Form (MV21-A) is provided) 

HB 1357 $3.00 (if no MV21-A is provided), in addition to the $10.00 fee 

Registration $46.00 

Registration Renewal $7.56 

Mail Fee  $6.60 

State Public Safety Fund Fee $5.00 

Waste Tire Flat Fee $5.00 (if over 19.5 - this is the standard if tire fee is unknown) 

Waste Tire Fee $2.90 per tire (if 19.5 or under) 

 

Note: Sales tax will be assessed based on purchase price if title assignment is prior to 

November 1, 2021. 

Note: Food trucks and office trailers are considered "cargo no" and taxes are due. Effective 

November 1, 2021, HB2964 states that all commercial trailers purchased on or after November 

1, 2021, will no longer be charged sales tax based on their purchase price. Excise tax 

exemption is "commercial trailer." 

 

 

Fees for Vehicles Over 55,000 Pounds and Registering Under IRP: 

Fee Type Amount 

Title $11.00 

Lien (if applicable) $10.00 

HB 1357 $3.00 (if no MV21-A is provided), in addition to the $10.00 fee 

Excise tax $10.00 

Used tire recycling $7.00 

Mail fee $1.73 

 

Appendix D: Commercial Trailers – Cargo Yes and Cargo No 

Background: Trailers utilized in a commercial capacity are to be registered as commercial 

trailers. 

• Commercial trailers may be pulled only by commercially registered trucks. 

• Commercial trailer registration is not limited to cargo-carrying trailers. 
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• The non-expiring commercial trailer plate is issued at a fee of $46.00. The renewal fee of 

$7.56 is to be paid annually for each trailer or semitrailer. Registration penalties do not 

apply to commercial trailers; however, prior year registration will be charged when 

applicable. 

• Commercial trailer registrations expire on December 31st, regardless of when it was 

originally registered. 

• When the ownership is transferred, a new commercial trailer plate and registration is to 

be issued at a fee of $46.00 regardless of the time of year transferred. An exception to 

this would be when the new owner is not going to use the trailer in a commercial 

capacity but as a private trailer only. In this case, no Oklahoma title or registration is 

required. 

Commercial trailers are either considered Cargo Yes or Cargo No based on whether or not they 

were designed to carry cargo.  

Cargo - Yes 

Excise tax of $10.00 is assessed on commercial trailers which are primarily designed to 

transport cargo. 

Cargo - No 

Excise tax of 3.25% is assessed on non-cargo carrying trailers or semitrailers, such as 

concession trailers, office trailers, etc. 

Excise tax penalty will be charged in the usual manner (beginning 31 days from the title 

assignment), unless a statement is given by the registrant that the trailer was not utilized in a 

commercial capacity until sometime after the assignment date. In that event, the penalty would 

not be assessed until the 31st day following the date it was placed in commercial service. 

Note: The customer needs to provide a notarized statement advising they used the trailer as a 

private trailer and now wish to title and register it as a commercial trailer. 

 

Appendix E: Commercial Truck-Commercial Trailer - Prorated 

A prorated tag, also known as an apportioned tag, is a commercial vehicle license plate issued 

in accordance with the International Registration Plan (IRP). Apportioned means the registration 

fees for the vehicle are divided among the states and provinces through which the vehicle 

travels. The operator of a commercial motor vehicle bearing an apportioned tag is required to 

carry a valid cab card inside the vehicle to reflect valid registration. The cab card displays 

vehicle-specific information, lists each state or province within which the vehicle may operate, 

and lists the registered weight for each state or province. 

An apportioned vehicle is any power unit used or intended for use in two or more member 

jurisdictions and used primarily for the transportation of persons for hire or a power unit 

designed, used, or maintained primarily for the transportation of property, and: 
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• Having two axles and a gross vehicle weight or registered gross vehicle weight in excess 

of 26,000 pounds, or 

• Having three or more axles (regardless of weight), or 

• Used in combination when the gross vehicle weight of such combination exceeds 26,000 

pounds 

These units are titled only with the state and are registered through various states' IRP 

departments. 

For more information, see the Oklahoma Corporation Commission website or LO Manual Page 

240 – 242.  

 

References 

1. List of form relevant to commercial vehicles 

a. Form 701-6 – Application for Oklahoma Certificate of Title for a Vehicle, 
Trailer, or Manufactured Home 

b. Form 2290 – Heavy Highway Vehicle Use Tax Return 

c. 786-CMT - Declaration of Gross Vehicle Weight for a Cotton Module 
Transporter 

d. 786-FT - Declaration of Gross Vehicle Weight for a Farm Truck 
e. 791-1A - Used Commercial/Utility Trailer Dealer License and License Plate 

Application 
f. 792-2A - New Commercial/Utility Trailer Dealer License and License Plate 

Application 

g. 754-2 - Affidavit for Forest Power/Trailer Registration  
h. 754-3 - Application for Private or Farm Trailer Registration 
i. 788 – Affidavit for Issuance of Title for a Proportionally Registered Vehicle  

 

https://oklahoma.gov/occ/divisions/transportation/trucking/occ-transportation-division-irp.html
https://oklahoma.gov/content/dam/service-oklahoma/Documents/mv-forms/701-6%20Vehicle-Trailer-Manuf%20Home%20Certificate%20of%20Title.pdf
https://oklahoma.gov/content/dam/service-oklahoma/Documents/mv-forms/701-6%20Vehicle-Trailer-Manuf%20Home%20Certificate%20of%20Title.pdf
https://www.irs.gov/pub/irs-pdf/f2290.pdf
https://oklahoma.gov/content/dam/service-oklahoma/Documents/mv-forms/2023/786-CMT%20Cotton%20Module%20Gross%20Vehicle%20Weight%20R01-2023%20.pdf
https://oklahoma.gov/content/dam/service-oklahoma/Documents/mv-forms/2023/786-CMT%20Cotton%20Module%20Gross%20Vehicle%20Weight%20R01-2023%20.pdf
https://oklahoma.gov/content/dam/service-oklahoma/Documents/mv-forms/2023/786-FT%20Gross%20Vehicle%20Weight%20Farm%20Truck%20R01-2023.pdf
https://oklahoma.gov/content/dam/service-oklahoma/Documents/mv-forms/license-plate/791-1A%20Used%20Commercial-Utility%20Trailer%20Dealer%20License.pdf
https://oklahoma.gov/content/dam/service-oklahoma/Documents/mv-forms/license-plate/791-1A%20Used%20Commercial-Utility%20Trailer%20Dealer%20License.pdf
https://oklahoma.gov/content/dam/service-oklahoma/Documents/mv-forms/license-plate/792-2A%20New%20Commercial-Utility%20Trailer%20Dealer%20License-Plate.pdf
https://oklahoma.gov/content/dam/service-oklahoma/Documents/mv-forms/license-plate/792-2A%20New%20Commercial-Utility%20Trailer%20Dealer%20License-Plate.pdf
https://oklahoma.gov/content/dam/service-oklahoma/Documents/mv-forms/2023/754-2%20Forest%20Power-Trailer%20Registration%20Affidavit%20R01-2023.pdf
https://oklahoma.gov/content/dam/service-oklahoma/Documents/mv-forms/license-plate/754-3%20Private%20or%20Farm%20Trailer%20Registration.pdf
https://oklahoma.gov/content/dam/service-oklahoma/Documents/mv-forms/2023/788%20Proportionally%20Registered%20Vehcile%20Title%20Affidavit%20R01-2023.pdf

