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Objective: This step by step guide details how dealers can submit a vehicle
pre-registration online for a customer who requires a lien to be added to their vehicle purchase

STEP 1 Navigate to okcars.service.ok.gov and login to the account for your dealer.

“OKCARS

Q. Search our online services

STEP 2 Click “More...".

TIFFANY AUTO SALES Welcome, TIFFANY DOANE
s _nerg0a8 You last logged in on Wednesday, Jul 24, 2024 9:12:53 AM
6015 N CLASSEN BLVD OKLAHOMA CITY OK 73118-5815

Manage My Profile
OKLAHOMA CITY OK 73118-5815

Summary  Action Center Settings More...
Filter

TIFFANY AUTO SALES

6015 N CLASSEN BLVD Account

> Vehicle Lookup
OKLAHOMA CITY OK 73118-5815 uD00089 s > View Lienholder List
" "
Click "More... ;
Balance @ye

STEP 3 Click “Initiate Sale with Lien”.

S Vehicle Sale i= Other Options
Initiate sale or purchase requests. Extends menu to include more activities to access

nitiate Sale e . S
 — Click "Initiate Sale with Lien".

> Void Initiate Sale Initiate Sale Request, dealers

only and must add lien

STEP 4 Click “Next” to continue.

Service Details

What You'll Need

This is Initiate Sale

What You'll Need

Cancel

Click "Next".



STEP 5 Type in the Vehicle's ID.

About
What You'll Need

Sale Details

Vehicle Identification

Vehicle Identification

*
Vehicle ID

Type in the
vehicle's ID.

Required  ©

*
Confirm Vehicle ID

Required

*
Vehicle Type

Required v

STEP 6 Re-type the Vehicle's ID to confirm it.

About
What You'll Need
Sale Details

Vehicle Identification

il Wequired

Vehicle Identification
Vehicle ID

2C3CDXHGIPH547290

®
Confirm Vehicle ID

to confirm it.

*
Vehicle Type

Required v

Primary Document

Re-type the vehicle’s ID

STEP 7 Select the Vehicle Type using the drop down menu.

About
What You'll Need
Sale Details

Vehicle Identification

Vehicle Identification
Vehicle ID

2C3CDXHGIPH547290

Confirm Vehicle ID
2C3CDXHGYIP

Select the vehicle type using
the drop down menu.

*
Vehicle Type

Required
Required

Bus s

e e ]

STEP 8

Cancel

Click "Next" to continue to the Vehicle Details.

Click "Next".

STEP 9

About
What You'll Need
Sale Details

Vehicle Identification

Vehicle Details

Cancel

Vehicle Details

Vehicle Id Vehicle Type

2C3CDXHGY9PH547290 Automobile

Year Make Model
2023 DODG CHARGER
Unladen Weight Laden Weight Fuel Type

0 0

Double-check all Vehicle Details. Click “Next".

Body Type
SD

Vehicle Color

~  White v




STEP 10 Type in the Lienholder’s ID.

Initiate Sale With Lien

About 2 4
Lien Information

What You'll Need "
Lienholder ID

Sale Details

Q

Required

Vehicle Identification
Debtor Name

Vehicle Details

Required

Type in the

Execution Date lienholder's ID. Delivery Date
Required 24-)ul-2024

Debtor Address

*
Dehiar Street.

Release Date

STEP 11 Type in the Debtor's name.

7
Debtor Name

Vehicle Details

=
Debtor Street

Required

Required @
Execution Date oo Daote
d o
s Type in the
Debtor Address debtor's name.

Release Date

STEP 12 Use the calendar icon to select the lien's execution date.

[ien(s)

Execution Date

Debtor Address

=
Debtor Street

Required % Use the calendar icon to select the

lien's execution date.

STEP 13 Type the debtor’'s street address.

Debtor Unit Type Debtor Unit
Debtor City Debtor State
Required OKLAHOMA

Debtor Address
e s Type the debtor’s street address.
lf Vi’equired

Debtor Zip Code

~  Required

STEP 14 Type the city.

Debtor Address

Debtor Street

Type the city.

Debtor City Debtor State

1 Required OKLAHOMA

Debtor Zip Code

v Required
e |



STEP 15 Use the drop down menu to select the state.

Debtor Address
Debtor Street

6015 N CLASSEN BLVD

Use the drop down

Debtor Unit Type

. menu to select the state.
Debtor City Debtor State Debtor Zip Code
OKC T OKLAHOMA ~  Required

STEP 16 Type the zip code.

Debtor Unit Type Debtor Unit .
- Type the zip code.

Debtor City Debtor State Debtor Zip Code
OKC OKLAHOMA v T Required

STEP 17 Click “Verify Address”.

Debtor Unit Type Debtor Unit

H p H "
Debtor Gty Debtor tate (R Click "Verify Address”.
OKC OKLAHOMA v 73118

Please attempt to verify your address.

STEP 18 Confirm the verified address is correct, and select it.

Address Search B & x

Verified Select this address
[E 6015 N CLASSEN BLVD

OKLAHOMA CITY OK 73118-5815 %
As Entered Select this address

/' 6015 N CLASSEN BLVD
OKC OK 73118

Confirm the
verified

address is

Cancel
correct, and “

- select t.

STEP 19 Click “Next” to continue.

W W




STEP 20 Use the calendar icon to add the date the vehicle was sold.

About Sale Information

What You'll Need Date Sold

Sale Deusils Use the calendar icon
Vehicle Identification i | f aall e chlE e
Vehicle Details 0.00 Veh|c|e was Sold

Lien(s)

Sale Information

STEP 21 Click "Next" to continue.
. Sale Information

- Click "Next". " .
ancel Eﬂ“

STEP 22 Select yes or no for whether the buyer plans to register the vehicle
in Oklahoma.

About Buyer Information
What You'll Need P 3 S PO R MDA, Reason

Sale Details No gy Yes
Vehicle Identification Diype *
Vehicle Details Required Select yes or no for whether the
Lien(s) NS buyer plans to register the vehicle
Sale Information Required in Oklahoma.

Buyer Infermation

Contact Information

STEP 23 If No, you must provide a reason. If Yes, no reason is necessary.

About Buyer Information
What You'll Need Does the buyer plan to register in Oklahoma? R
Sale Details No Yes Required gl
Vehicle Identification 1D Type : 1D Number
Vehicle Details Required v Required %
e N If No, you must provide a reason.
ien(s,
P Owner H
: (e If Yes, no reason is necessary.
Sale Information Required ~
Buyer Information .
Contact Information
Email . Confirm Email Address
Required
_ * * *
Phone Type Area Code Phone Number Extension

STEP 24 Click"ID Type".

About Buyer Information
What You'll Need Does the buyer plan to register in Oklahoma? Reason

Sale Details No Yes

: e "
Vehicle Identification 1D Type

Click "ID Type".

Vehicle Details Required

Lien(s)

*
Primary Owner

Doauirad



STEP 25 Use the drop down to select the primary owner.

About

What You'll Need
Sale Details

Vehicle Identification

Vehicle Details

Lien(s)

Sale Information

Buyer Information

Cancel

Buyer Information
Does the buyer plan to register in Oklahoma?

No Yes

ID Type

Drivers Licend

Primary Owner

Required

Required
Bus. or Trust

Use the drop down to
select the primary owner.

Reason:

Drivers License Number

Confirm Email Agress

Required

* *
Phone Type Area Code
Required v Required

*
Phone Number Extension

Required

STEP 26 Type in the buyer's email address.

About
What You'll Need
Sale Details
Vehicle Identification
Vehicle Details
Lien(s)
Sale Information

Buyer Information

Cancel

Buyer Information
Does the buyer plan to register in Oklahoma?

No Yes

ID Type

Drivers License £

Primary Owner|

Individual
address.

Contact ||
Email

: Q
Required =l
Phone Type Avea Code
Required v Required

Reason

Drivers License Number

RO77899996

Type in the buyer's email

Confirm Email Address

*
Phone Number Extension

Required

STEP 27 Re-type the buyer's email address to confirm it.

Initiate Sale With Lien

About
What You'll Need
Sale Details
Vehicle Identification
Vehicle Details
Lien(s)

Sale Information

Buyer Information

Cancel

Buyer Information

Does the buyer plan to register in Oklahoma?

No Yes

1D Type
Drivers License »

Primary Owner

Individual ~

Contact Information
Email

tiffany.doane @service.ok.gov

* *
Phone Type Area Code

Required v Required

Reason:

Drivers License Number

RO77f

Re-type the buyer's email
address to confirm it.

Confirm Email Address

T RRequired

¥
Phone Number Extension

Required

< fieios m



STEP 28 Use the drop down to select the phone type.

Buyer Information

Contact Information

Email Confirm Email Address

Use the drop down to select

Extension

the phone type.

Business Phone
ell Phone

STEP 29 Type in the area code.

Diends) Primary Owner

Sale Information Individual v

Buyer Information

Contact Informatil .
Type in the area

Email Address

tiffany.doane @service.old COde' e@service.ok.gov

- *
Area Code Phone Number

Phone Type Extension

Cell Phone ~  Requied Required

STEP 30 Type in the phone number.

Iy T

Sale Information i %

Buyer Information )
Contact Information

Type in the

Email Confirm Email

tiffany.doane @service.ok.gov tiffany.doand phone number.
Phone Type Area Code Phone Number Extension
Cell Phone v 405 1 Required

STEP 31 Click "Next" to continue.

Email Confirm Email Address

tiffany.doane @service.ok.gov tiffany.doane@service.ok.gov

Phone Type Area Code Phone Number Extension
Cell Phone v 405 555-5555

Cancel

< Previous

STEP 32 Type the buyer’s first name.

About Buyer Name

o *
What You'll Need First Name Middle Name Last Name Suffix

Sale Details Required
Vehicle Identification

Vehicle Details

Type the buyer's first
name.

Lien(s)
Sale Information
Buyer Information
Buyer Details

* *
City State Zip
Reauiired QOKLAHOMA >~ Reauired



STEP 33 Type the buyer’s last name.

About Buyer Name

What You'll Need First Name . Last Name Suffix
_ ) Type the buyer's last name. "
Sale Details JOE V?equtred

Vehicle Identification

Buyer Address

STEP 34 Type the buyer’s address.

About Buyer Name
What You'll Need First Name Middle Name Suffix
Sale Details JOE Type the buyer's
Vehicle Identification A
Buyer Address address
Vehicle Details &
Street
L
S 1 Required
Sale Information
Unit Type Unit
Buyer Information
y .
STEP 35 Type the buyer's city.
Vehicle Identification
Buyer Address
Vehicle Details
Street
Lien(s)
6015 N (
Sale Information Type the buyer’s
Unit Type
Buyer Information city.
Buyer Details 7
City State zip
Required OKLAHOMA v Required
Required
o
Buyer Address
Vehicle Details
Street
Lien(s)
6015 N CLASSEN BLVD
Sale Information
Unit Type Unit
Buyer Information
Buyer Details x
City State zip
OKLAHOMA CITY OKLAHOMA ~  Required
Add the
state.
- - E——

STEP 37 Type in the buyer’s zip code.

€ Deta
Street

"
A 6015 N CLASSEN BLVD

Sale Information

. Unit Type Unit i .
Buyer Information Type in the buyer’s zip
Buyer Details & Code_

City State Zip

OKLAHOMA CITY OKLAHOMA ~ T Required

Unvalidated




STEP 38 Click the Unvalidated button.

Lien(s)

6015 N CLASSEN BLVD

Sale Information

Unit Type Unit
Buyer Information . .
- Click "Unvalidated".
Buyer Details
City State
OKLAHOMA CITY OKLAHOMA v 73118

Please attempt to verify your address

STEP 39 Once it says “Address Verified”, click “Next"”.

City State Zip
OKLAHOMA CITY OKLAHOMA ~  73118-5815

Address Verified*

Once it says “Address

Verified”, click “Next".

STEP 40 In this case, the buyer is not transferring an existing metal plate.
Select “No” under Plate Transfer. Click "Next".

About Plate Transfer
What You'll Need Will the buyer be transferring an existing metal plate to this vehicle?
Sale Details No Yes
Vehicle Identification
Vehicle Details
Lien(s)
Sale Information
Buyer Information
Buyer Details

Plate Transfer

== Click "Next".

STEP 41 Typeinthe temporary tag’s number.

About Temporary Tag

What You'll Need Tag Number * .
sale Details 1 Required Type in the te'g:Porary
Vehicle Identification Eeneitiia tag's number.

Vehicle Details Reauired =l

STEP 42 Click the calendar icon to select the temporary tag's issue date.

About Temporary Tag
What You'll Need T —
Sale Details YSO0000001

Vehicle Identification

*
Issue Date

Vehicle Details Reguired 0 Click the calendar icon to select the

temporary tag's issue date.

Lien(s)

Expiration

Sale Information



STEP 43 Click "Next".

Cancel Click "Next". m

STEP 44 Click "Bill of Sale".

About Supporting Documentation

What You'll Need

Sale Details Required

Vehicle Identification ransfers ownership of a vehicle from ane owner to another.

Click "Bill of Sale".

\ehidle Dotail

STEP 45 Adescription is required. Type in “Oklahoma Title".

Select a file to attach X

Description ¥

Required ©

File *

Ch File [No file g . o -

@l A description is
required. Type in
“Oklahoma Title".

STEP 46 Click "Choose File".

Select a file to attach x
Description
- : Click "Choose File".

STEP 47 select the file you want to upload.

New folder =~ M @

A Neme Status. Date modified Type Size -

o
g

EEEEEEEEEE

[ Bill of Sale vp&% @

Select the file you

want to upload.

v

File name: “ v‘ | fites () v

Upload from mobile| [ Open | | Cencel |




STEP 48 Click "OK".

File

Select a file to attach

Description

Oklahoma Title

Choose File | Oklahoma title.pdf

Cancel “ oK

STEP 49 Confirm the document attached, then click "Next".

Attachments
Lien(s)
. Type
Sale Information
Buyer Information Bill of Sale

Buyer Details

Name Deseription

Oklahoma title.pdf Oklahoma Title

34 Remove

Plate Transfer

‘ 0 All attachment requirements are satisfied.

Temporary Tag
Attach

Attachments

Confirm the
document attached,

Cancel

then click "Next".

< il ey -

STEP 50 Click “Next” to continue.

. Fees

Cancel

< Previous Next“ >

STEP 51 Review to confirm the information is correct. Click "Submit".

About
What You'll Need
Sale Details
Vehicle Identification
Vehicle Details
Lien(s)
Sale Information
Buyer Information
Buyer Details

Plate Transfer

Temporary Tag

Attach

Attachments

Vehicle Details
Vehicle ID
Use Type

Year / Make / Model

Sale Information

Date Sold

Buyer Information
Name
Email

Address

Plate Details
Temp Tag Number
Temp Tag Issue Date

Temp Tag Expiration

: 2C3CDXHGYPH547290
: Automebile

1 2023 DODG CHARGER

1 23-Jul-2024

: JOE JOHNSON
: tiffany.doane@service.ok.gov

: 6015 N CLASSEN BLVD OKLAHOMA CITY OK 73118-5815

: YS00000001
1 23-Jul-2024

. 02-Aug-2024

Review to confirm the

information is correct.

Cancel

Click "Submit".

< Previous



STEP 52 Click "Pay Now (ACH/eCheck)".

Items

Initiate Sale With Lien $10.00

Payment

Delete Amount Due: $10.00

Pay Now ({y"H/eCheck)

Click "Pay Now (ACH/eCheck)".

STEP 53 Click the "Checking" button.

Payment Channel

Type
Direct Debit - US Bank

*
Bank Account Type
G Checking

Payment

Payment for items in a cart.
Payment Date

24-Jul-2024

Amount

12.00

=
Confirm Amount

Required

s $2.00 service fee included in the amount above.

STEP 54 Add the routing number.

Payment Channel
Type
Direct Debit - US Bank

Bank Account Type
(®) Checking

Add the routing number.

Savings

Routing Number
Requir%

Populate Routing Number

Payment
Payment for items in a cart.

Payment Date

24-Jul-2024

5
Confirm Amount

Required

*__$2.00 service fee included in the amount above.

STEP 55 Type in the account number.

Bank Name

DAY AIR CREDIT UNION, INC.

® $2.00 service fee included in the amount above.

&
Account Number

Type in the

quulredO
account number.

#
Confirm Account Number

Required

STEP 56 Re-type the account number to confirm it.

Bank Name

DAY AIR CREDIT UNION, INC.

Account Number

15969

Re-type the account number

to confirm it.

Confirm Account N

il Fequ!red

o $2.00 service fee included in the amount above.



STEP 57 You can choose to save this payment method to use again. If so, click Yes.

15969
Confitm Account Number You can choose to save this payment
15969 method to use again. If so, click Yes.

Save this payment channel for future use

e &

STEP 58 Type the amount into the box to confirm it.

5

Routing Number Confirm Amount
242276362 Type the amount Required”
into the box to
farteme confirm it. + $2.00 service fee included in the amount above.

DAY AIR CREDIT UNION, INC.

STEP 59 Add the street for the billing address.

Billing Address

Street *

Required | ) Add the street

Unit Type for the bl”lng
address.

"
city Zip

STEP 60 Type the city.

Unit Type Unit

City i s .
T Required < Type the city. L

STEP 61 Select the correct state from the drop down.

6015 N CLASSEN BLVD

Select the correct state

Unit Type Unit
. from the drop down.

City o State Zip

okd T OKLAHOMA ~  Required

STEP 62 Type the zip code.

Unit Type Unit .
: Type the zip
. code.
City State Zip
OKC OKLAHOMA w1 Wequired



STEP 63 Click "Verify Address".

Billing Address
Strest

6015 N CLASSEN BLVD

Unit Type Unit
% Click "Verify Address".

City State

QKC OKLAHOMA v 73118

Verity Addrest,

Please attempt to verify your address.

STEP 64 Confirm the verified address and select it.

Address Search

|Veriﬁed Select this address

6015 N CLASSEN BLVD
OKLAHOMA CITY OK 73118-5815

As Entered Select this address

/6015 N CLASSEN BLVD -
OKC 0K 73118 Confirm the

verified

address and
select it. Sl -

STEP 65 Click "Submit".

Billing Address
Street

6015 N CLASSEN BLVD

Unit Type Unit

STEP 66 Enter the account password to finalize the charges.

Confirmation

| hereby authorize Service Oklahoma to debit my bank account in the amount of $12.00.

You are required to re-enter the following - - - - i vill act as your signature.

Pazsuiord Enter the account password

O

Peauied  © to finalize the charges.

Requined




STEP 67 Click “OK" to confirm.

Account Number l J
15969

Confirmation X

Confirm Account Number

15969

| hereby authorize Service Oklahoma to debit my bank account in the amount of $12.00.

Save this payment channel for . . 3 . . . .
You are required to re-enter the follewing to confirm this submission. Entering the following information will act as your signature.

No
Password
Use default name

No

Name ‘

Shared - DAY AIR CREDIT

*

STEP 78 Click "OK".

Confirmation
Your payment for $12.00 has been submitted.

DAY AIR CREDIT UNION, INC. ****5969

Cart Amount: $10.00
Service Fee: 52.00
Payment Amount: $12.00
Payment Date: 24-Jul-2024

Paid for:
Initiate Sale With Lien
Confirmation Number: 2-058-986-752

Amount: $10.00

- Click "OK".
¥

If you have any questions on this process,
reach out to dealersupport@service.ok.gov




