
Submitting
Pre-Registration
Sale with a Lien

OkCARS
STEP BY STEP GUIDE

Ready, Set, Tag! 



STEP 2 Click “More...”.

STEP 3 Click “Initiate Sale with Lien”.

STEP 4 Click “Next” to continue.

STEP 1 Navigate to okcars.service.ok.gov and login to the account for your dealer.

Objective: This step by step guide details how dealers can submit a vehicle 
pre-registration online for a customer who requires a lien to be added to their vehicle purchase.



STEP 5 Type in the Vehicle’s ID.

STEP 6 Re-type the Vehicle’s ID to confirm it.

STEP 7 Select the Vehicle Type using the drop down menu.

STEP 8 Click "Next" to continue to the Vehicle Details.

STEP 9 Double-check all Vehicle Details. Click “Next”.



STEP 10 Type in the Lienholder’s ID.

STEP 11 Type in the Debtor’s name.

STEP 12 Use the calendar icon to select the lien’s execution date.

STEP 13 Type the debtor’s street address.

STEP 14 Type the city.



STEP 15 Use the drop down menu to select the state.

STEP 16 Type the zip code.

STEP 17 Click “Verify Address”.

STEP 18 Confirm the verified address is correct, and select it.

STEP 19 Click “Next” to continue.



STEP 20 Use the calendar icon to add the date the vehicle was sold.

STEP 21 Click "Next" to continue.

STEP 22 Select yes or no for whether the buyer plans to register the vehicle 
in Oklahoma.

STEP 23 If No, you must provide a reason. If Yes, no reason is necessary.

STEP 24 Click "ID Type".



STEP 25 Use the drop down to select the primary owner.

STEP 26 Type in the buyer’s email address.

STEP 27 Re-type the buyer’s email address to confirm it.



STEP 30 Type in the phone number.

STEP 28 Use the drop down to select the phone type.

STEP 29 Type in the area code.

STEP 31 Click "Next" to continue.

STEP 32 Type the buyer’s first name.



STEP 33 Type the buyer’s last name.

STEP 34 Type the buyer’s address.

STEP 35 Type the buyer’s city.

STEP 36 Add the state.

STEP 37 Type in the buyer’s zip code.



STEP 39 Once it says “Address Verified”, click “Next”.

STEP 38 Click the Unvalidated button.

STEP 40 In this case, the buyer is not transferring an existing metal plate. 
Select “No” under Plate Transfer. Click "Next". 

STEP 41 Type in the temporary tag’s number.

STEP 42 Click the calendar icon to select the temporary tag’s issue date.



STEP 43 Click "Next".

STEP 44 Click "Bill of Sale".

STEP 45  A description is required. Type in “Oklahoma Title”.

STEP 46 Click "Choose File".

STEP 47 Select the file you want to upload.



STEP 48 Click "OK".

STEP 49 Confirm the document attached, then click "Next".

STEP 50 Click “Next” to continue.

STEP 51 Review to confirm the information is correct. Click "Submit".



STEP 52 Click "Pay Now (ACH/eCheck)".

STEP 53 Click the "Checking" button.

STEP 54 Add the routing number.

STEP 55 Type in the account number.

STEP 56 Re-type the account number to confirm it.



STEP 57 You can choose to save this payment method to use again. If so, click Yes.

STEP 58 Type the amount into the box to confirm it.

STEP 59 Add the street for the billing address.

STEP 60 Type the city.

STEP 61 Select the correct state from the drop down.

STEP 62 Type the zip code.



STEP 63 Click "Verify Address".

STEP 64 Confirm the verified address and select it.

STEP 65 Click "Submit".

STEP 66 Enter the account password to finalize the charges.



STEP 78 Click "OK".

STEP 67 Click “OK” to confirm.

If you have any questions on this process, 
reach out to dealersupport@service.ok.gov


