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Important Viewing 

Instructions 

 

 

If you are viewing this document 
in a web browser, some features will not work properly.  

To ensure full access to all content and functionality, 
please download this file and open it using Adobe 
Acrobat Reader.  

You can download Adobe Reader for free at 
get.adobe.com/reader.  

 
Forms, clickable sections or other interactive elements 
will not work correctly unless opened in Adobe Reader.  

  
 

To locate Attachments and Appendices, click on the 
paperclip icon with the document open in Adobe Reader.  
  

https://get.adobe.come/reader


https://oklahoma.gov/tset/tset-programs-and-grants/healthy-incentive-grants.html
https://oktset.my.site.com/s/login/?ec=302&startURL=%2Fs%2F
https://officemgmtentserv-my.sharepoint.com/personal/kellyp_tset_ok_gov/_layouts/15/Doc.aspx?sourcedoc=%7BB1B1FDD8-6ED8-46A3-8922-B3EFADD3116E%7D&file=FY26%20HIGD%20School%20District%20Resource%20Guide%20Draft%20kp%20edits.docx&action=default&mobileredirect=true
https://oktset.my.site.com/s/resources
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Key Dates 

FY26 Healthy Incentive Grant for Communities Funding Cycle 1  

Applications Open: October 24, 2025, at 8:00 am CT  
Applications Due: November 21, 2025, by 4:00 pm CT 
Applicants Notified of Award Decisions: within two (2) days of the January 23, 2026, TSET 
Board of Directors meeting  

FY26 Healthy Incentive Grant for Communities Funding Cycle 2 

Applications Open: March 2, 2026, at 8:00 am CT  
Applications Due: March 30, by 4:00 pm CT 
Applicants Notified of Award Decisions: within two (2) days of the May 28, 2026, TSET 
Board of Directors meeting  
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disseminated by TSET. The project manager is the person directly responsible for 
ensuring the grant meets its requirements and agreed upon results, inclusive of planning, 
organizing and directing the completion of the project for the organization serving as the 
grantee while ensuring the program is executed on time, on budget and within scope of 
work agreed upon. Serves as the primary contact for TSET and contractors and will be 
responsible for submitting all program documents, reports, etc. throughout the contract 
year.  

If awarded, this grant should be administered directly by the applicant agency, as it would 
be the designated grant recipient. Oversight and implementation should not be delegated 
to a third-party contractor. 

Criteria 

Criteria for the grant have been developed using best and promising practices for tobacco 
control, access to healthy and nutritious foods and active living, with emphasis on higher 
impact policies and actions to improve community health. Documentation of having met 
each criterion is required from the city. Each application is reviewed based on specific 
criteria: 

Certification of Non-Acceptance of Tobacco Funds 

• Promotion of Shape Your Future  

• Promotion of the Oklahoma Tobacco Helpline 

• City’s Worksite Wellness Policy and Initiatives 

• City’s Tobacco-Free City-Owned Property Ordinance 

• City’s Youth Access to Tobacco Ordinance 

• Community Assessment of Food Retail Environment 

• Resolution or Ordinance that Supports and Promotes Farmers’ Markets, 
Community Gardens and/or Food Pantries 

• Community Assessment of Landscape as it Relates to Active Living 

• Resolution, Ordinance or City Plan that Supports Active Living 

• Completed Budget Justification and supporting documentation of bids 

and/or cost estimates 

• Completed Project Plan 

Specific criteria and required documentation, as well as additional information and sample 
policy language, are included in this guide. 

Certification of Non-Acceptance of Tobacco Funds  

All applicants will be required to certify that the organization will neither have a direct or 
indirect affiliation or contractual relationship with a company or foundation engaged in or 
funding by the manufacturer of tobacco, tobacco products and/or electronic nicotine 
delivery systems (ENDS), nor will it accept any type of funding from such a company or 
foundation. This form can be found in Attachment A: the Certification of Non-Acceptance 
of Tobacco Funds and must be submitted upon registering for an account and accessing 





https://www.census.gov/




https://oklahoma.gov/tset/funding-opportunities/tset-healthy-incentive-grants-schools.html#apply


https://www.census.gov/










https://app.smartsheet.com/b/form/c4461e89ea4a456f8bef01e0023247bc
https://oklahoma.gov/tset/funding-opportunities/tset-healthy-incentive-grants-communities.html









 


 


 


 


 


Oklahoma Tobacco Settlement Endowment Trust  
Certification of Non-Acceptance of Tobacco Funds 


 


   Organization/Grantee/Principal Investigator Name: 
 


The organization named above hereby certifies that during the term of the agreement with the 
Oklahoma Tobacco Settlement Endowment Trust it will neither have a direct or indirect 
affiliation or contractual relationship with a company or foundation engaged in or funded by 
the manufacture of tobacco, tobacco products, and/or electronic nicotine delivery systems 
(ENDS), nor will it accept any type of funding from such a company or foundation. The 
organization further certifies that it will not engage in the manufacture of tobacco products 
during the term of the grant. This restriction does not apply to the growth or use of 
noncommercial tobacco for ceremonial use. 


 


CERTIFICATION 


I, the official named below, hereby swear that I am duly authorized legally to bind the grant 
recipient, contractor, or principal investigator (as applicable) to the above described 
certification. I am fully aware that this certification, executed on the date below, is made 
under penalty of perjury under the laws of the State of Oklahoma. 
 
Director of Agency or Principal Investigator: 


 
 


Signature Date Printed Name and Title 





		The organization named above hereby certifies that during the term of the agreement with the: 

		Date: 

		Printed Name and Title: 






Justification - FY26

		BUDGET JUSTIFICATION



		Equipment 

		Equipment		Computations				TSET Support				Other Project Funding		Total

														$0.00

														$0.00

														$0.00

														$0.00

														$0.00

		Total												$0.00



		Equipment Justification:





		Supplies 

		Supplies		Computations				TSET Support				Other Project Funding		Total

														$0.00

														$0.00

														$0.00

														$0.00

														$0.00

		Total						$0.00				$0.00		$0.00



		Supplies Justification:





		Other 

		Item		Computations				TSET Support				Other Project Funding		Total

														$0.00

														$0.00

														$0.00

														$0.00

														$0.00

		Total						$0.00				$0.00		$0.00



		Other Justification:





		Total Project Costs						TSET Support				Other Project Funding		Total

		Total						$0.00				$0.00		$0.00











Summary Budget - FY26











		Oklahoma Tobacco Settlement Endowment Trust

		FY26 Healthy Incentive Grant Budget Form

		Organization:



		Project Costs 								TSET Support 		Other Project Funding 		Total Project Budget



		Equipment 								$0.00		$0.00		$0.00

		Supplies								$0.00		$0.00		$0.00

		Other								$0.00		$0.00		$0.00

		TOTAL PROJECT COSTS								$0.00		$0.00		$0.00

		List other funding sources for this project:

		TSET USE ONLY

		TSET Signature: 										Date Approved:
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Instructions

		Project Plan Instructions

		The project plan is meant to capture key project milestones intended to be met during the lifetime of the project. Details of the project plan will be dependent upon the scope associated with the project and may look differently for each awarded grant. Not all projects will need to take a full 12 month to complete, so please be sure to align your project plan with the funding timeline associated with your award. 

An example project plan is provided in the purple tab. Please review the example project plan before developing your own to ensure that your project plan is completed with all required details.The project plan template in the green tab is for planning purposes only. You will enter your project plan directly into your application via Salesforce.




		Project Milestones:		Project milestones should be considered as key tasks needed to occur to see the project through to completion.

		Task Assigned to:		Should include the person(s) responsible for seeing the milestone through to completion.  Tasks may be assigned to the applicant agency staff and/or subcontractors that are hired to do the work.

		Begin by:		Begin by date should be the date by which work on the milestone should begin

		End by:		End by date should be the date by which the milestone should be met.

		Task Status:		Click on the cell to reveal a drop down menu with three options (Not Started, In Progress, Complete)

		Notes:		Enter any relevant notes to the associated milestone. Notes may include steps still needed, any challenges, successes, questions, etc. Should there be any potential risks or issues encountered, please document those in the notes section for the appropriate milestone(s).









Project Plan Example

		Project Plan & Timeline

		Project Milestones		Task Assigned to		Begin by		End by		Task Status 

Andrew Underkoffler: Click cell for drop down menu
		Notes

		Awarded Funds by TSET Board of Directors		City Town		1/29/26		2/28/26		Not Started

		Purchase Greenhouse & Supplies		City Clerk		2/28/26		3/30/26		Not Started		Place order for greenhouse and supplies

		Install Signage		Parks and Rec		2/28/26		3/20/26		Not Started		Work with TSET  Communication Strategist to get signage. 

		Construction Begins - Clear Greenhouse Area		ABC Dozer Service		3/1/26		3/30/26		Not Started		Ground work to clean and level greenhouse area

		Greenhouse delivered/installed		City Parks Crew		3/30/26		4/15/26		Not Started		Equipment will be delivered and greenhouse installed before planting begins.

		Plant and Harvest		Volunteer Groups		3/30/26		7/30/26		Not Started		Plant, tend, & harvest produce for senior nutrition center





Project Plan

		Project Plan & Timeline

		Project Milestones		Task Assigned to		Begin by		End by		Task Status 

Andrew Underkoffler: Click cell for drop down menu
		Notes

										Not Started

										Not Started

										Not Started

										Not Started

										Not Started

										Not Started









































































