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About this Document 

This document is intended for informational purposes and reflects current planning; it does not obligate 
TSET to make any specific number of awards. Awards are contingent upon the availability of funds, 
satisfactory performance by the contractor, and approval by the TSET Board of Directors. If there is any 
inconsistency between the information contained in this guide and the terms of any resulting contract, 
the terms of the contract are controlling.  

This guide may be amended by TSET. Amendments can be found on TSET’s website under the section 
Other Funding Opportunities. It is the responsibility of the applicant to review any such amendments 
and make necessary changes in the application to meet the amended requirements.  

 

Ceremonial Use of Tobacco in Native American Culture  

The TSET acknowledges the spiritual and ceremonial value that tobacco has in Native American culture. 
Phrases such as “tobacco-free,” “tobacco control,” and “tobacco use” mentioned in this document refer 
to commercially produced tobacco products and non-ceremonial use of tobacco. 

 

Required Software 

This guide must be viewed and associated forms completed at no cost to the applicant by using Adobe 
Reader. The full version of Adobe Acrobat Professional is not required to complete any of the application 
forms, but the guidelines must be fully downloaded, not opened within an internet browser. 
Prerequisites and proposals must be submitted via Smartsheet web form, which requires no account to 
utilize. 

 

Key Dates 

Prerequisite Submission Period Opens:  April 15, 2022 

Live Workshop Webinar: April 28, 2022, 1:00 p.m. 

Last Day to Submit Questions: May 27, 2022 

Prerequisites Due: June 6, 2022 

Proposals Due: June 27, 2022 

Applicants Notified of Award Decisions: August 31, 2022 

Targeted Contract Start Date: October 1, 2022 
  

https://oklahoma.gov/tset/funding-opportunities/other-funding-opportunities.html
https://get.adobe.com/reader/
https://get.adobe.com/reader/


RFP 092-SEOK22 Amendment History 

May 17, 2022: 
Amended prerequisite policy due date to June 6, 2022. Amended full proposal due date to June 27, 
2022. 
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Oklahoma Tobacco Settlement Endowment Trust 

STRATEGIES TO REDUCE TOBACCO USE AND OBESITY IN SEVEN SOUTHEAST OKLAHOMA 
COUNTIES 

Proposal Guidelines 

Purpose 
As authorized by Okla. Const. Art. 10, Section 40, and Title 62 O.S. § 2309, through this Request for 
Proposals (RFP), the Oklahoma Tobacco Settlement Endowment Trust (TSET) seeks to prevent and 
reduce tobacco use and obesity through strategic actions across priority communities and organizations 
in Oklahoma. This grant opportunity is designed to carry on the goals of community-based grants aimed 
at reducing tobacco use and obesity in southeast Oklahoma and funds an effort to carry on a portion of 
the work of the previously funded organization that opted not to continue into the best practices 
implementation phase.  

Under the previously funded grant program, the TSET Healthy Living Program (HLP), each county in this 
targeted funding opportunity completed a comprehensive community needs assessment (CCNA) and 
identified specific strategies in specific geographical areas for implementation within each county. The 
data that were collected during the needs assessment can be found within Smartsheet. All applications 
must support the TSET mission1 and be aligned with the TSET strategic plan.  

Background 
The value of community-based change is a paramount and critical component in TSET’s mission to 
improve health and reduce the burden of preventable disease in Oklahoma. Over the years, TSET has 
funded three comprehensive, community-based initiatives and evaluated those grants for performance, 
outcomes, and sustainability. Engaged community partners and an organized workgroup have been a 
necessary asset to achieve locally supported, positive change for health. Partnerships are vital to 
successful movements and help create the critical mass behind a community effort. Bringing people 
together helps groups trust one another, reduces duplicative efforts, avoids unnecessary competition, 
and shares resources (time, money, people, and effort). 

TSET’s community-based grants are designed to prevent cancer and cardiovascular disease by 
preventing and reducing tobacco use and obesity on a local level. Issued in 5-year grant cycles, the TSET 
Healthy Living Program grantees achieved policy success throughout its FY16-FY20 grant cycle. The next 
TSET HLP grant cycle was launched in FY21 and lasts through FY25. The first year of grant work was 
completed in the seven southeast Oklahoma counties before those grantees opted to discontinue 

1 TSET's mission is to improve Oklahomans' health and quality of life by achieving targeted improvements in the health of 
Oklahomans. 

https://oklahoma.gov/tset/tset-programs/healthy-lifestyle-grants/healthy-living-program-grants.html
https://app.smartsheet.com/b/publish?EQBCT=965380366b8f44c2befcf58414ed67e1
https://oklahoma.gov/content/dam/ok/en/tset/documents/public-info/reports-data/30261%20TSET-21-08%20TSET%20Brand%20One%20Sheeter%20Updates_BrandVision_StratMap_F.pdf
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participation in the Healthy Living Program. Grants funded under this current opportunity (RFP092-
SEOK22) will build on that existing work.  

Between July 1, 2020, and June 30, 2021, HLP grantees with their local collaborative group and 
community partners completed a comprehensive assessment of community needs to identify the 
barriers in accessing healthy foods, opportunities to engage in physical activity and tobacco-free 
environments. The initial data gathered during the assessment phase assisted HLP grantees with 
identifying priority communities or “hot spots” within a service area using census tract data and block 
group level data to provide a granular look at health disparities and inequalities among people living in 
the same areas. The data that were used to identify census tract hot spots can be found within the 
County Wellness Profiles and Census Tract Appendices. This information provided TSET HLP grantees the 
opportunity to have conversations with local stakeholders to identify what could be causing health 
disparities within the selected hot spots and how to potentially spur change within these areas through 
program planning and resource investment. The table below includes the population within each county 
hot spot region, number of incorporated jurisdictions within the hot spot region, and the census tracts 
that were selected.  County hot spot region maps for each county can be found within the Assessment 
Documents Smartsheet. 

County 
Hot Spot 
Region 
Population 

Total # of 
Incorporated 
Cities/Towns in Hot 
Spot Region 

Selected Census Tracts 

Atoka 8,300 1 5877 (Atoka) 
5879 (Lane) 

Bryan 29,727 7 

7956 (Albany, Bennington) 
7957 (Blue, Bokchito, Caddo) 
7959 (Achille, Hendrix, Kemp) 
7960.02 (Calera, Durant) 
7962 (Durant) 
7963 (Durant) 
7964 (Durant) 
7965 (Durant) 
7966 (Calera, Cartwright, Colbert) 

Marshall 12,304 2 
947 (Madill/Oakland) 
948.01 (Kingston) 
948.02 (Kingston/Woodville) 

McCurtain 21,379 6 

983 (Wright City) 
984 (Millerton, Valliant) 
986 (Broken Bow) 
987 (Garvin, Idabel) 
988 (Idabel) 

https://www.okintheknow.org/wellness-county-profiles/
https://app.smartsheet.com/b/publish?EQBCT=965380366b8f44c2befcf58414ed67e1
https://app.smartsheet.com/b/publish?EQBCT=965380366b8f44c2befcf58414ed67e1
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Pittsburg 26,688 10 

4856 (Longtown) 
4857 (Quinton) 
4858 (Canadian, Crowder, Indianola, 
Longtown) 
4861 (Krebs, McAlester) 
4862 (McAlester) 
4864 (McAlester) 
4867 (Haileyville, Hartshorne) 
4868 (Ashland, Kiowa, Pittsburg) 

Pontotoc 26,221 5 

886 (Ada, Allen, Byng, Francis) 
887 (Ada, Stonewall) 
889 (Ada) 
891 (Ada) 
892 (Ada) 
893 (Ada) 
895.98 (Ada) 
896 (Ada, Fitzhugh, Roff) 

Pushmataha 8,683 2 
976 (Albion, Clayton, Tuskahoma) 
977 (Antlers) 

 
The needs assessment phase also consisted of the following: 

1. Community Needs Assessment Survey: Input from the survey was used to better understand the 
needs, perceptions and environments of people living in identified hot spots as they related to 
physical activity, nutrition, and tobacco control.  

2. Community Listening Session(s)/World Café(s): These conversational sessions were held with 
community members. The sessions created an opportunity for meaningful small group dialogue 
around what helps citizens engage in healthy eating, active living and tobacco-free lifestyles and 
helped identify the barriers within their communities. 

3. Key Informant Interviews: Interviews took place with people in the hot spot region and typically 
included conversations with government officials, school officials, organizational leaders, and 
business owners. The purpose of these interviews was to help grantees better understand the 
context and readiness of the community for healthy living interventions. They also served to 
connect with leaders in the community and to build relationships.  

4. Strategy Checklists: The strategy checklists were used to document the presence or absence of 
strategy specific policy, system and environmental efforts that were in place in the selected hot 
spot region. For organizations that already had a policy in place, strategy checklists helped 
indicate the strength of the policy and whether there was an opportunity to strengthen it. 

With this information, Healthy Living Program grantees, collaborative group members, and community 
partners selected strategies. Grantees then developed a strategy-specific action plan in collaboration 
with local partners. Implementation of the selected strategies was set to begin in the fall of 2021. 
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However, at the end of May of 2021, TSET was notified that seven TSET HLP grants would not be 
renewing the HLP grant after the first year due to a change in the lead agency’s scope of work.  

TSET is committed to building upon the foundation that was laid during the needs assessment and 
planning phase and as a result is seeking applicants in these seven counties that can help move previously 
completed work into the implementation phase of the grant.  

Funding Period and Renewals 
The TSET Board of Directors has allocated a total of $840,000 for this funding opportunity. Individual 
grants of up to $120,000 annually for up to three years may be awarded according to the thresholds 
indicated below. Applicants that opt to implement only one or two strategies may not need to hire a full-
time position or need multiple years of funding to complete the work. 

Number of Strategies 
Selected 

Maximum Annual Funding 
Amount 

One  $30,000 
Two  $60,000 
Three  $90,000 
Four or More $120,000 

 
Multi-year grants awarded under this program are governed by individual annual agreements that are 
eligible for renewal consideration at the end of each year. Renewed funding is contingent upon grantee 
performance, funds available, and approval by the TSET Board of Directors.  

Grantees will undergo performance reviews during each contract year. Performance reviews measure 
success and ensure accountability of TSET funding. Review results are reported to the TSET Board of 
Directors and may be used to approve or reject annual contract renewal requests. Grantees are made 
aware of the performance measures to be reviewed at the beginning of the grant year. Grantees with 
unsatisfactory performance reviews, continued difficulty maintaining appropriate staffing levels, a lack 
of progress toward selected strategies, a loss of non-TSET funding, or other major factors detrimental to 
the success of the program may have their TSET grant terminated at any time. 

Service Area 
The service area must be one of the following counties: Atoka, Bryan, Marshall, McCurtain, Pittsburg, 
Pontotoc, or Pushmataha. Each county has a hot spot region that was strategically selected and defined 
by the former TSET HLP grantee and partners, using data from the 2020 Wellness County Profiles and 
Census Tract Appendices. The hot spot regions consist of census tracts within the county that were 
deemed as high need due to poor health outcomes. Applications proposing to serve more than one 
service area will not be considered. Only one proposal will be awarded per service area. 

Eligibility 
Eligible applicant organizations include private, non-profit 501(c)3 organizations, coalitions with 501(c)3 
status, federally or state recognized tribal nations, institutions of higher learning, and public agencies or 
entities with an existing, non-TSET-funded official presence in the Oklahoma county in which work is 
proposed. Official presence is defined by an organization having a physical office location that is clearly 
visible to and accessible by the public where a full-time employee is located during normal business 

https://www.okintheknow.org/wellness-county-profiles/
https://www.okintheknow.org/wellness-county-profiles/
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hours. The organization must maintain this official presence for the duration of the agreement with 
TSET. 
 
Applicant organizations that have previously been notified that they are ineligible to apply for TSET 
funding due to noncompliance with the terms of another TSET agreement will not be eligible to apply. 
Any questions about eligibility may be directed to grantsmanagement@tset.ok.gov.  
 
All eligible applicant organizations must be in good standing with the Oklahoma Secretary of State and 
must be able to attest that the organization does and will not for the term of the contract with TSET 
accept funding from the tobacco industry. 

Any tribal nation that is awarded a funding agreement under the grant must submit to TSET a signed 
waiver of sovereign immunity prior to execution of a contract. 

Applicant organizations should have previous experience in addressing tobacco control, physical activity, 
nutrition, and/or health or public health goals in the county they propose to serve. A successful track 
record that includes successful adoption and/or implementation of some of the strategies listed within 
the TSET strategy menu is preferred. The Physical Activity, Nutrition, and Tobacco Strategy Menu can be 
found in Appendix A. 

Each applicant organization must have adopted and implemented a comprehensive tobacco-free 
policy for all properties under the organization’s control by the time of application submission. For 
policy requirement checklists and sample tobacco-free policies, see Appendix B. 

Funding Limitations  
TSET funds cannot be used either in support of or opposition to any measure that is being referred to a 
vote of the people by means of the initiative or referendum, or that citizens of this state are attempting 
to have referred to a vote of the people by the initiative or referendum. In addition, funds cannot be 
used to influence elections or an official’s duties, nor will TSET funds be used directly or indirectly to 
advance or promote a grantee’s religious beliefs or to inhibit or discriminate against the religious beliefs 
of others and will not be used to benefit or support any priest, preacher, minister, or other religious 
teacher.  

Overhead, administrative, or indirect costs may be allowable on a funded project, but those costs must 
be justified and may not exceed 10% of the total award amount. Specific unallowable budget items 
include: 

• Endowments 
• Hiring of lobbyists 
• Capital campaigns 
• Operating deficits or retirement of debt 
• Vehicles 
• Real estate, which includes facility fees if the building is owned by the applicant organization 
• Items for which third-party reimbursement is available 
• Entertainment costs for amusement or diversion 
• Individual professional memberships 

mailto:grantsmanagement@tset.ok.gov


6 
 

• Staff time for fundraising efforts 
• Cash/prize donations for fundraisers or events 
• Expenses related to the development of a proposal or application for funding from any 

organization 
 
This list is not exhaustive. Although all budgets will undergo review prior to issuance of a cooperative 
agreement, applicants with questions about potential budget items are encouraged to submit their 
questions to TSET according to the process detailed in these guidelines prior to submitting a proposal. 
TSET reserves the right to deny funding for any budget items that are unallowable, inappropriate, or 
unrelated to the project. Please see Appendix C, Budget Tips and Tools, for more budget information. 

Prerequisite Policy Requirements 
Because TSET’s primary goal is to reduce the rate of cancer and cardiovascular disease in Oklahoma, the 
agency desires to fund organizations that have adopted and implemented a comprehensive tobacco-
free policy for all properties under the organization’s control. To this end, TSET requires that each 
potential applicant organization submit a signed copy of their tobacco-free policy as a required 
prerequisite prior to submitting a full application. Because tobacco-free policy requirements vary 
between private, non-profit 501(c)3 organizations, school districts, tribal nations, and municipalities, 
sample policies and checklists that outline required elements of a tobacco-free policy for different types 
of organizations are provided in Appendix B. Applicant organization tobacco-free policies must align with 
the provided checklist that most closely matches their organization type, which includes: 

• City/Town/County; 
• Community Organization (including civic organizations, county health departments, and non-

profit 501(c)3 organizations); 
• Higher Education Institution (including universities and technology centers); 
• School District; 
• Tribal Nation/Government; and 
• Other Worksites.  

 
For a proposal to be eligible for submission, one prerequisite tobacco-free policy document must be 
submitted before 4 p.m. on June 6, 2022. The prerequisite shall be submitted via Smartsheet form here: 
TSET’s Seven Southeast Oklahoma Counties Funding Opportunity Prerequisite Document Submission 
Form. Prerequisites will not be accepted via any other method and potential applicants do not have to 
register with Smartsheet to access or use this form. 

The policy must be uploaded in .pdf format. The prerequisite document includes a signed and dated 
copy of the applicant organization’s adopted and implemented tobacco-free policy. Applicants must 
review the policy guidance document carefully, as the tobacco-free policy submitted must meet the 
checklist standard set in the sample policy chosen from Appendix B to be approved for proposal 
submission. 

Within two business days of submission of the prerequisite policy, TSET Grants Management will email 
the contact person on the prerequisite submission form to inform them of the results of the policy 
review. If the policy meets all requirements as stated in the sample policy guidelines, the applicant will 

https://oklahoma.gov/content/dam/ok/en/tset/documents/rfp/Appendix%20B%20-%20Sample%20Tobacco-free%20Policies%20and%20Checklists.docx
https://app.smartsheet.com/b/form/ce84b94e39264fa0ba0e94f3a5756e63
https://app.smartsheet.com/b/form/ce84b94e39264fa0ba0e94f3a5756e63
https://oklahoma.gov/content/dam/ok/en/tset/documents/rfp/Appendix%20B%20-%20Sample%20Tobacco-free%20Policies%20and%20Checklists.docx
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be provided with a link to submit their proposal. If the policy does not meet all requirements the 
applicant will be informed of the deficiencies. Applicants may resubmit their policy as many times as 
they wish before the June 6 policy submission deadline. No policies will be accepted after 4 p.m. on 
June 6, 2022. Potential applicants whose prerequisite policy does not meet all requirements will not be 
eligible to apply for this funding opportunity. 

Staffing 
Up to 2 full-time staff may be allocated to the grant program, depending on the work being proposed 
within the application. For example, applicants selecting only one strategy for implementation may not 
need a full-time staff position to complete the work, while applicants proposing three or more strategies 
may require one or two staff. For all TSET-funded programs, staff must be employees of the awarded 
organization and cannot be subcontractors.  

If staff are being proposed, the position(s) (if applicable) should be hired and physically in place at the 
grantee organization within 75 days of the contract start date. All staff positions (if applicable) shall 
possess knowledge of public health principles and policy, systems, and environmental change as it 
relates to obesity reduction and tobacco control efforts. 

All awarded grantees must ensure appropriate levels of staffing are maintained for the duration of the 
program. Maintaining full staffing levels for the duration of the grant will ensure that vital programmatic 
work continues across the proposed service area. If position(s) become vacant at any point, the grantee 
must ensure that those positions are filled within 60 days of the staff member’s last day of work. The 
only exception is if staff vacancies occur during the last six months of the grant, in which case staff 
vacancies and their impact on the program should be discussed with TSET. 

Additional staff such as authorized officials, office managers and financial officers, may have a portion 
of their effort paid by the grant’s administrative charge category but cannot appear as a line item on the 
personnel section of the budget. 

Required Activities to Support TSET State Goals 
Throughout the grant period, the grantee will be expected to actively engage with local legislators and 
policymakers. 

Each grantee will annually implement a communication plan that includes media promotion such as 
earned media around TSET statewide goals and proven policies that prevent and reduce tobacco use and 
obesity, as well as promotion of the Oklahoma Tobacco Helpline. 

During the program, grantees may be asked to support other TSET initiatives and programs that align 
with strategic goals for improving health to include, but not limited to, youth engagement and 
development. Additional guidance on how to support and collaborate will be provided at the appropriate 
time to ensure consistent implementation. 

Data Usage and Number of Strategies/Projects to Select 
The Comprehensive Community Needs Assessment (CCNA) results and associated resources and 
products developed for each strategy are available to applicants. This information can be found within 
the Assessment Documents Smartsheet. Applicants are strongly urged to examine and use the materials 
within the Smartsheet since they are the recent work of the former grantee and the local collaborative 

https://app.smartsheet.com/b/publish?EQBCT=965380366b8f44c2befcf58414ed67e1
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group established in each of the counties. The materials provide a wealth of information and context 
about local community needs and priorities addressing three areas: implementation of tobacco-free 
environments, increasing the public’s involvement in physical activity and active living, and providing the 
public with greater access to healthy foods.  

Based on the overall results of the FY21 CCNA for each county, an applicant must select one or more of 
the following types of strategies within the table below. Each strategy includes the location where 
strategy implementation should take place. Strategies are ranked in order from the strategies that 
received the highest score in the prioritization matrix, indicating the greatest need, (option one) through 
those strategies receiving a lower score (option six).   

County Priority Strategy 
Option 1 

Priority Strategy 
Option 2 

Priority Strategy 
Option 3 

Priority Strategy 
Option 4 

Priority Strategy 
Option 5 

Priority Strategy 
Option 6 

Atoka Tobacco-free 
City-owned 
Property 
Ordinances  
 
(Hot spot region) 

Reduce Youth 
Access to 
Tobacco and 
Vaping  
 
(Whole county) 

Active 
Transportation 
Master Plan  
 
(Census tract 
5877 – Atoka) 

Safe Routes to 
School Policies 
and 
Implementation  
 
(Hot spot region) 

Policy to Restrict 
Smoking or 
Tobacco Use 
Indoors and 
Outdoors in 
Locally Owned 
Multi-unit 
Housing   
 
(Census tract 
5877 - Atoka) 

Healthy Food 
Options in Food 
Assistance 
Programs  
 
(Hot spot region) 

Bryan Tobacco-free 
City-owned 
Property 
Ordinances  
 
(Hot spot region) 

Physical Activity 
Provisions in 
School Wellness 
Policies  
 
(Hot spot region) 

Reduce Youth 
Access to 
Tobacco and 
Vaping  
 
(Whole county) 

Shared-use 
Agreements or 
Policies and 
Implementation  
 
(Hot spot region) 

Smoke-free 
Worksites 
(locally owned 
bars, in-home 
childcare, hotels)  
 
(Census tracts 
7964, 7965, 7962 
– Durant) 

Comprehensive 
Plans  
 
(Census tracts 
7964, 7965, 7962 
– Durant) 

Marshall Reduce Youth 
Access to 
Tobacco and 
Vaping   
 
(Whole county) 

Safe Routes to 
School Policies 
and 
Implementation  
 
(Hot spot region) 

Smoke-free 
Worksites 
(locally owned 
bars, in-home 
childcare, hotels) 
 
(Hot spot region) 

Healthy Food 
Options in 
Locally Owned 
Convenience 
Stores  
 
(Hot spot region) 

Healthy Food 
Options in 
Locally Owned 
Restaurants  
 
(Hot spot region) 

Pedestrian 
Wayfinding 
Signage  
 
(Hot spot region) 

McCurtain Tobacco-free 
City-owned 
Property 
Ordinances  
 
(Hot spot region) 

Reduce Youth 
Access to 
Tobacco and 
Vaping  
 
(Whole county) 

Healthy Food 
Options in 
Locally Owned 
Convenience 
Stores  
 
(Hot spot region) 

Healthy Food 
Options in Food 
Assistance 
Programs  
 
(Census tract 988 
– Idabel) 

Safe Routes to 
School Policies 
and 
Implementation  
 
(Hot spot region) 

Physical Activity 
Provision in 
Locally Owned 
Childcare 
Wellness Policies  
 
(Census tract 988 
– Idabel) 
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Pittsburg Tobacco-free 
City-owned 
Property 
Ordinances  
 
(Hot spot region) 

Reduce Youth 
Access to 
Tobacco and 
Vaping 
 
 (Whole County) 

Healthy Food 
Options in 
Locally Owned 
Convenience 
Stores  
 
(Hot spot region) 

Smoke-free 
Worksites 
(locally owned 
bars, in-home 
childcare, hotels) 
 
(Hot spot region) 

Affordable 
Healthy Food 
and Beverage 
Options in 
Recreational 
Public Service 
Venues 
 
(Census tracts 
4861 – Krebs & 
McAlester; 4862 
– McAlester; 
4864 – 
McAlester) 

Healthy Food 
Options in 
Locally Owned 
Restaurants  
(Hot spot region) 

Pontotoc Reduce Youth 
Access to 
Tobacco and 
Vaping  
 
(Whole county) 

Tobacco-free 
City-owned 
Property 
Ordinances 
 
(Census tracts 
888, 889, 890, 
892 – Ada and 
886 – Byng) 

Safe Routes to 
School Policies 
and 
Implementation 
 
(Hot spot region) 

Complete Streets 
Policy and 
Implementation  
 
(Hot spot region) 

Affordable 
Healthy Food 
and Beverage 
Options in 
Recreational 
Public Service 
Venues 
 
(Census tracts 
888, 889, 890, 
892 – Ada and 
886 – Byng) 

Farmer’s Market  
 
(Census tracts 
888, 889, 890, 
892 – Ada and 
886 – Byng) 

Pushmataha Reduce Youth 
Access to 
Tobacco and 
Vaping 
 
(Whole county) 

Safe Routes to 
School Policies 
and 
Implementation  
 
(Hot spot region) 

Healthy Food 
Options in 
Locally Owned 
Restaurants  
 
(Hot spot region) 

Shared-use 
Agreements or 
Policies and 
Implementation  
 
(Hot spot region) 

Farmer’s Market  
 
(Hot spot region) 

Nutrition 
Provisions in 
School Wellness 
Policies  
 
(Census tracts 
976 – 
Tuskahoma,  
Nashoba, & 
Albion and 977 – 
Moyers) 

 

Summaries of the best practice strategies prioritized by the previously funded organization, 
assessment data and hot spot region maps for each of the seven counties are found in the Assessment 
Documents Smartsheet. 

Although a single or multiple strategies may be selected, prospective grantees must select 
strategies from the list prioritized by the previously funded organization; other strategies will not 
be accepted. Please visit the Assessment Documents Smartsheet to better understand the rationale 
and data that supports the selection of these strategies. The Strategy Menus in Appendix A includes 
a high-level overview of each strategy and resources that will be utilized during strategy 
implementation. Successful applicants should demonstrate the organizational capacity to 
implement the selected strategies and indicate that existing partnerships are in place to assist with 
strategy implementation. The funding amount that is awarded will be dependent on the number of 

https://app.smartsheet.com/b/publish?EQBCT=965380366b8f44c2befcf58414ed67e1
https://app.smartsheet.com/b/publish?EQBCT=965380366b8f44c2befcf58414ed67e1
https://app.smartsheet.com/b/publish?EQBCT=965380366b8f44c2befcf58414ed67e1
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strategies and amount of work being proposed by the applicant.   

Please note that the strategy to reduce youth access to tobacco and vaping is considered as one 
strategy with four strategy components (retail education, enforcement, enabling ordinances and 
tobacco zoning ordinance).  Additionally, the farmer’s market strategy is considered as one strategy 
with two strategy components (land use policies for healthy food access and farmer’s market 
expansion and/or development).  Applicants that select one of these strategies must attempt to 
work on all strategy components. 

If funded, the applicant must maintain the number of proposed strategies throughout the life of the 
grant or until there is no additional strategy implementation work that can be completed. Applicants are 
strongly encouraged to review the CCNA data and results for the county their application will address 
(see the Assessment Documents Smartsheet; data include Hot Spot Region Map, Strategy Prioritization 
Matrix, CCNA Report, Community Needs Assessment Survey Report and World Café/Listening Session 
Report) that was collected under the previous initiative in order to better understand community input 
previously gathered, policies that currently exist within the counties, strategies selected, and the 
rationale for why each strategy was selected. 

Action-oriented Community Buy-in 
Under the program, an action-oriented collaborative group as a community involvement and buy-in 
component is required. Collaborative groups are meant to support community development, 
collaboration, community engagement and makes efficient use of resources and assets that may be 
limited within the proposed service area. Collaborative group members should be identified prior to the 
submission of the grant proposal. 

If possible, it is preferred for the applicant to reconvene the collaborative group that was developed 
under the FY21 TSET HLP grant within the proposed geographic service area. The roster of the previously 
developed collaborative group can be found in the Assessment Documents Smartsheet under the title, 
‘TSET HLP Collaborative Group Roster.’ Additional collaborative group members may need to be 
recruited to ensure all necessary community stakeholders are represented. 

If the former collaborative group cannot be reconvened, the formation of a new active stakeholder group 
is required to support the project being proposed. The group should consist of community volunteers 
from various backgrounds who are representative of the populations that reside within the proposed 
service area and align with the selected strategies. Collaborative groups may include, but are not limited 
to a subcommittee, alliance, network, task force or an advisory committee. 

Collaborative group members must be willing to play an active role in the group. It is recommended for 
collaborative group members to possess some of the following characteristics to be effective 
participants: 

• Be committed to the vision/mission/goals of the collaborative group; 
• Be considered as a credible and reputable member of the communities being served; and 
• Have strong links within the communities served and with key decision-makers. 

 

https://app.smartsheet.com/b/publish?EQBCT=965380366b8f44c2befcf58414ed67e1
https://app.smartsheet.com/b/publish?EQBCT=965380366b8f44c2befcf58414ed67e1
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Since every county is unique, TSET has not set a minimum or maximum number of individuals to 
participate in the collaborative group. The collaborative group should be large enough to have the ability 
to carry out its goals and objectives but should not be so large that the group is unmanageable. 

Collaborative group meetings must take place every other month beginning in January of 2023 and 
meeting reports are due the tenth day of the month following the collaborative group meeting.  

Scope of Work 
The activities listed below are required components of the program.  

Finalize Grant Infrastructure Components: 

• Hire qualified staff (if not already employed by the applicant organization) within 75 days of the 
contract start date. 

• Attend an orientation meeting (face-to-face or virtually) with assigned TSET staff to review 
contractual requirements for the program. 

• Work with TSET staff to finalize the program budget and three-year action plans. Budgets are 
submitted annually, and action plans will be revisited once each fiscal year to determine if action 
plan objectives need to be revised based on community context and readiness. 

• Develop a communication plan in collaboration with the assigned TSET Health Communication 
Consultant. 

Build Capacity:  

• Participate in monthly, virtual technical assistance visits with TSET staff. 
• Attend trainings and conduct desk research to better understand the selected tobacco, physical 

activity, and/or nutrition strategies. 
• By January of 2023, hold the first meeting with the collaborative group or community coalition 

that was identified within the proposal response and submit a meeting report to TSET.  
• Assist with the recruitment of collaborative group or coalition members that align with the 

proposed strategies as needed.  
• Continue working with existing partners as noted in the proposal response and develop new 

partnerships to assist with the work on the selected strategies. 

Establish a baseline of information on each partner organization:  

• For each partner organization identified with each selected strategy, grantees will complete a 
checklist to establish a baseline or starting point. The purpose of the checklist is to help identify 
written policies (if any) and/or existing implementation activities in place by each partner 
organization. It is important to note that some strategies within the TSET Strategy Menu do not 
involve adoption of policy. For several strategies, only implementation activities related to 
practices and infrastructure will be assessed using an environmental assessment tool. 

Once a baseline is established, grantees will work with partners to identify ways to strengthen 
policy and/or implementation activities. 
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Implementation: 

• Strategy implementation may only occur after the proposed action plans have been approved by 
TSET. After a policy or implementation change has been made by a partner organization, grantees 
will submit updated information for each partner in which baseline assessment information has 
already been submitted.  

Evaluation:  

• Because evaluation helps to identify gaps and successes and drives future work, the grantee must 
participate in all mandatory evaluation activities, including the submission of prescribed reports 
and other various types of information requested by TSET or TSET-funded contractors. The 
grantee must agree to work collaboratively with the assigned external evaluator in meeting the 
evaluation plan requirements. 

• The grantee may choose to participate in the development of a local evaluation for one or more 
strategies in collaboration with an assigned evaluator. 

• The grantee must collect all relevant process evaluation data as prescribed by TSET. 
• Quarterly reports must be submitted to document progress in meeting grant deliverables and 

objectives. 

Proposal Preparation 
Each application shall be submitted as two separate documents: a single proposal containing all required 
documents and information stated in these guidelines, and a proposed budget in Excel format 
(Attachment D). All documents must be submitted at the same time and no additional information will 
be accepted after submission. 

File Naming Convention 
While TSET sets no specific file naming convention, applicants should limit file names to no more than 
30 characters and are strongly encouraged to include the applicant organization and application section 
name in the file name. 

Paper Size, Margins, and Fonts 
Applications should utilize standard letter size paper and 1” margins. Document font size must be 11 
points or larger. Smaller text in figures, graphs, diagrams, and charts is acceptable if it is legible when 
the page is viewed at 100%. Line spacing must be set at 1.5 or 2. Text must be black in color and preferred 
fonts are Times New Roman, Arial, Palatino Linotype, and Calibri. 

Headers and Footers 
The applicant organization’s name and the funding opportunity number (092-SEOK22) should be 
included in the upper right corner of the header on each page of the application package. Each page 
should also be numbered in the bottom right corner, beginning with Page 1 for the first page of the 
narrative section.  

Page Limits 
Applicants must adhere to the page limits stated in the Proposal Sections guidance below. Section page 
limits include text, inserted graphics, charts, and figures; required forms are not counted toward the 
page limit. Proposals will be reviewed only on the content included within the allowable page limits. 

https://oklahoma.gov/content/dam/ok/en/tset/documents/rfp/Attachment%20D%20-%20FY23%20SE%20OK%20Budget%20Request%20Form.xlsx
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Information that exceeds the stated page limits will not be reviewed. Similarly, external information to 
which the reviewer is directed by hyperlinks included in the application text shall not be considered. 

Required Forms 
Any forms referenced as required within this document are contained as attachments in the document. 
To view and access required attachments, applicants must download this guide and open it in a version 
of Adobe. Once the guidelines are downloaded—not opened within a browser window—applicants will 
be able to access the Attachments pane on the left side of the .PDF document as indicated by a paperclip 
icon. 

Proposal Sections and Required Documentation 
These instructions describe the format of the proposal and are designed to ensure the submission of 
necessary information to provide for the understanding and comprehensive evaluation of the project. 
Applicants shall follow the detailed instructions fully and carefully as stated herein. 

The applicant must specifically address, in numerical order, and respond in writing to each item. 

Unless specified as optional, each item listed below is required. If an attachment is indicated in below 
(denoted as Attachment A, B, C, or D) then the required form is included in these guidelines and must 
be used. Applicant-created forms that are not the TSET-approved forms will not count as meeting the 
requirement. Applications submitted without all required sections may be deemed unresponsive and 
may not be eligible for review.  

Cover Page  
The Cover Page (Attachment A) must be completed and included as the first page of the response.  

Table of Contents 
The Table of Contents should itemize the contents by section, subsection, and page numbers for 
facilitation of the evaluators reading the proposal. The table of contents should follow the cover page. 

Proposal Sections 
Each section A through I below must be included in the proposal. If not applicable, do not skip the 
section. Instead, list the section header and indicate N/A below it before proceeding to the next section. 
The narrative section of the proposal (sections A through E) should not exceed 17 pages. Items F through 
H should be appended to the end of the narrative section uploaded but are not required to have page 
numbers and do not count toward the total page limit. Item I, the Budget, should be uploaded as a 
separate document.  

A. Applicant Organization’s Background and Qualifications (three pages max) 
Provide a brief description of the applicant organization’s mission, governance structure, year 
established and geographic service area (presence in cities, towns, counties, states, etc.). 
Additionally, describe any currently operating services, programs, and policy efforts that are directly 
related to the proposed strategies.  

Describe the staffing structure to support work on the proposed strategies and the applicant 
organization's plan for hiring and having in place the program coordinator(s) within 75 days of the 
contract start date.   
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If programmatic evaluation is part of the applicant organization’s standard operating procedures, 
state such and briefly describe the evaluation process. 

If subcontractors will be utilized to complete any aspect of the TSET-funded project, provide the 
background and qualifications of the subcontractor(s). If subcontractors will not be utilized, mention 
that within the proposal narrative. 

Include an organization chart, including where the TSET grant staff would be located within the 
organization (if applicable) and the staff’s chain of command if the grant were to be funded. Chart 
does not count toward section page maximum. 

B. Hot Spot Region, Population of Focus, and Demographic Data (three pages max) 
Describe the hot spot region where the proposed strategies will take place and the population to be 
served within the hot spot region. Provide demographic data and health issues affecting the 
proposed population(s) of focus. If barriers to serving the population may be encountered, describe 
those potential barriers and how the organization plans to address them.   Cite the data sources 
utilized. 

C. Strategies to be Implemented (five pages max) 
Provide an overview of each proposed strategy to be funded under this program and what makes 
your organization a good fit to implement the proposed strategies. Describe your organization’s 
experience in engaging the key stakeholders/partners that will be necessary to successfully 
implement each proposed strategy. Tell us about the partners that your organization could 
immediately engage within the first three months of the grant if awarded based on existing 
relationships within the identified hot spot region.   

All applicants must provide an explanation of why each strategy was selected and why they are a 
good fit for the proposed service area.  

D. Community Buy-In and Input (three pages max) 
Describe the collaborative group that will support the strategies being proposed and describe what 
commitments the collaborative group members have made to support the work on the proposed 
strategies.  

If planning to utilize the previous grantee’s collaborative group, please state such and describe any 
established relationships the applicant organization may already have with the group and/or 
members, along with how the collaborative group is representative of the populations that reside 
within the service area.  

If a new collaborative group was established, please state such and explain how the group is 
representative of the populations that reside within the service area and what existing relationships 
the applicant organization may already have with the collaborative group and/or members.  

Provide a plan that discusses how new stakeholder members will be recruited to support work on 
the proposed strategies. 

Complete and submit a copy of the collaborative group profile (Attachment B). 

  

https://oklahoma.gov/content/dam/ok/en/tset/documents/rfp/Attachment%20B%20-%20Collaborative%20Group%20Profile.docx
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E. Sustainability Plan (three pages max) 
TSET’s funding is short-term and high-impact and needs in the service may remain at the end of the 
funding agreement. Discuss how the overall program, or one or more major components of the 
program and/or outcomes, will be sustained both financially and organizationally at the conclusion 
of TSET funding.  Discuss any partners that may be utilized to carry on the program/strategies after 
the conclusion of the TSET funding agreement. 

F. Appendices (if applicable, no page limit) 
Appendices may be used to provide supplemental information that is relevant but not essential to 
the proposal, or that is too detailed or distracting to be included in the body of the narrative. 
Appendices may not be used to circumvent page limitations published within these guidelines. 
Include any appendices in section G. Ensure each appendix is referenced within the appropriate 
section of the narrative. 

G. Applicant Organization’s Comprehensive Tobacco-free Policy (included under its own header after 
the appendices) 
Include the tobacco-free policy that was approved by TSET during the prerequisite review process. 

H. Organizational Assurances Checklist (Attachment C) 
This document must be signed by the applicant organization’s authorized official. It may be scanned 
and submitted as flat .PDF document. 

I. Proposed Budget (Attachment D; uploaded as a separate document from the proposal; budgets must 
be submitted on the TSET-approved Excel template included in this guide) 
All budget categories should include a detailed justification that supports each line item expense. 

Proposal Submission 
Applications must be submitted via Smartsheet form before 4:00 p.m. Central Time (CT) on June 27, 
2022. The submission form link will be sent by TSET Grants Management to eligible potential applicants 
upon approval of a comprehensive tobacco-free policy. Proposals submitted without approval of a 
comprehensive tobacco-free policy will not be eligible for review.  

Applicants must upload all documents in a single submission no later than 4 p.m. CT on June 27, 2022. 
Proposals submitted by mail, hand delivery, fax, email, or other non-authorized means will not be 
accepted. 

No additional documentation or information may be submitted after the deadline. However, if, after 
submission but before the deadline, an applicant realizes a mistake in or omission from their proposal, 
the applicant may notify TSET in writing of the desire to withdraw the submitted application. An email 
stating the intent to withdraw a submitted application must be sent to the TSET Director of Grants 
Management at tessan@tset.ok.gov. The previous submission will then be removed from funding 
consideration and the applicant may resubmit the entire application package if the submission deadline 
has not passed. Resubmissions must be received before 4:00 p.m. on June 27, 2022. 

Applicants are advised to submit their proposals well ahead of the deadline as technical support cannot 
be guaranteed close to the deadline and TSET will not be held responsible for submission-related issues 
outside of the agency’s control.  

https://oklahoma.gov/content/dam/ok/en/tset/documents/rfp/Attachment%20D%20-%20FY23%20SE%20OK%20Budget%20Request%20Form.xlsx
mailto:tessan@tset.ok.gov


16 
 

Proposal Review 
Review Process 
Each proposal submitted for funding consideration will be reviewed for adherence to the basic 
requirements listed in these guidelines. Applicant organizations who have not met the eligibility or 
proposal requirements will not be eligible for funding consideration. It is the applicant’s responsibility to 
ensure adherence to all eligibility and application requirements. Proposals submitted without a 
document indicated in these guidelines as required will be ineligible for funding consideration. 
Proposals that are ineligible for review shall be notified after the TSET Board of Directors meets to make 
funding decisions. 

All eligible proposals will be presented to the TSET Board of Directors for funding consideration. As only 
one award will be made per service area, if multiple proposals are received for a service area the 
proposal that scores the highest will be eligible for funding consideration, provided the proposal meets 
the minimum score requirement. Applicants are advised that TSET may receive more proposals than this 
program can support.  

Review Criteria 
Eligible proposals will next be reviewed to determine how well the proposal meets the established 
criteria included in this guide and the TSET mission. Depending on the nature and complexity of the 
project, the proposal may also be reviewed by external reviewers. Eligible proposals shall undergo 
further review in accordance with the criteria below. Proposals will be scored in the following areas: 
applicant organization background and qualifications, hot spot region, population of focus and 
demographic data, proposed strategies to be implemented, community buy-in and input, sustainability 
plan and appropriateness of the budget. Applicants should ensure that they answer every question 
below in each section as they prepare their proposal. 

Criterion Application Section(s) 
Used for Evaluation 

Points 
Scale 

A. Organization’s Background and Qualifications  
1. Are the organization’s mission, portfolio of 

services and geographic service area aligned 
with the proposed strategies within the 
application?  

2. To what extent does the applicant organization 
have a history of successfully 
operating/implementing services, programs 
and/or policy efforts that align with the 
proposed strategies? 

3. Does the applicant organization describe any 
currently operating services, programs, and 
policy efforts that are directly related to the 
proposed strategies? 

4. Does the organization articulate a sound plan to 
have program staff in place within 75 days of 
the contract start date? 

Proposal section A 0-3 points 
per 

question 
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5. Does the proposed staffing structure align well 
with the proposed strategies? (Consider the 
organization chart, staff's chain of command 
and any subcontractors (if applicable) that may 
be needed to help support the work). 

6. Is project evaluation part of the organization’s 
standard operating procedure? If so, does the 
applicant’s approach to evaluation efforts 
appear to be sound? 

B. Hot Spot Region, Population of Focus and 
Demographic Data 

1. To what extent does the applicant understand 
the hot spot region and the population of focus? 

2. To what extent does the applicant provide 
current, relevant, and reliable data about the 
health issues of the population of focus?   

3. Are potential barriers to serving the population 
of focus within the hot spot region stated? 

4. Are the solutions proposed for addressing those 
barriers reasonable and likely to be successful? 

Proposal section B 0-3 points 
per 

question 
 

C. Proposed Strategies to be Implemented  
1. Does the applicant agency provide sound 

explanation for the selection of the proposed 
strategies under this program? 

2. To what extent is the applicant organization a 
good fit to implement the proposed strategies? 

3. Does the applicant agency have experience 
engaging the key stakeholders that will be 
necessary to successfully implement each 
proposed strategy? 

4. Does the applicant agency have a sound plan to 
engage strategic partners within the first three 
months of the grant if awarded? 

Proposal section C 0-3 points 
per 

question 
 

D. Community Buy-in and Input 
1. To what extent is the local collaborative group 

representative of populations that reside within 
the proposed hot spot region? 

2. Do the commitments of the collaborative group 
members align with the proposed strategies? 

3. Does the applicant have existing relationships 
with the collaborative group and/or any of the 
collaborative group members? 

4. Does the applicant provide a reasonable plan to 
recruit additional collaborative group members?  

Proposal section D 0-3 points 
per 

question 
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E. Sustainability Plan 
1. To what extent does the application 

demonstrate organizational support for the 
program after TSET’s involvement has ended?  

2. Does the applicant organization provide details 
on how they will go about securing additional 
funding to continue work on the proposed 
strategies?  

3. How well does the applicant organization 
provide details about partners that may be 
utilized to carry on the program after the 
conclusion of the TSET funding agreement?  

Narrative section E 
 

0-3 points 
per 

question 
 
 
 
 

F. Proposed Budget 
1. Is the budget complete and accurate? 
2. Is there a direct relationship between the 

amount of funds requested and the proposed 
strategies? 

Narrative/Budget 
Section I 

0-3 points 
per 

question 
 
 

Maximum Points Possible: 69 points  
 
Awards 
All awards are made at the sole discretion of the TSET Board of Directors and are subject to the 
availability of funds. 

Award will be made to the highest ranked, responsive, and responsible applicant whose proposal is 
determined to be the most advantageous to the State. The proposal that is most advantageous to the 
State is the one that (a) is responsive to the funding opportunity; (b) clearly demonstrates the applicant’s 
qualifications and experience; and (c) presents sufficient detailed information on all sections of the 
Scope of Work and Specifications to support the applicant’s capability to perform the required services. 

Typically, award decisions are made during a meeting of the TSET Board of Directors, which are open to 
the public. All applicants will receive email notification of the TSET Board of Directors’ funding decisions 
within two business days of the decision. Awarded applicants will then work with TSET to develop a 
cooperative agreement. The agreement must be fully executed by both parties prior to the performance 
of any work under the grant.  

  

https://oklahoma.gov/tset/about-us/board-of-directors/meetings.html
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Post-Award Processes 
Discussions and Negotiations 
TSET will review each proposal based on the documents submitted but may engage the awardee in 
negotiations of the work plan and/or budget prior to issuing a cooperative agreement. Negotiations may 
be conducted in writing, by phone, or by virtual meeting. Terms, conditions, budgets, methodology, or 
other features of the applicant’s proposal may be subject to negotiation and subsequent revision. The 
mandatory requirements of the Request for Proposal shall not be negotiable and shall remain unchanged 
unless TSET determines that a change in such requirements is in the best interest of the State of 
Oklahoma. 

Cooperative Agreement and Terms and Conditions 
Upon award, a cooperative agreement will be developed between TSET and the awarded grantee. This 
guide, all documents included in the grantee’s proposal, any negotiated revisions to the proposal, and 
an agreed upon set of terms and conditions shall comprise the cooperative agreement. It is the sole 
responsibility of the awarded grantee to review the agreement’s terms and conditions prior to signing 
the agreement. Awarded organizations will be expected to return all required cooperative agreements 
to TSET within two weeks of receipt of the agreement for signature. 

Vendor Registration 
The awarded grantee must complete the State of Oklahoma’s vendor registration process upon 
notification of award. TSET will inform the awarded grantee of the requirements of that process upon 
notification of award.  

Electronic Funds Transfer Registration 
The State of Oklahoma requires that vendors receive payments via electronic funds transfer (EFT). The 
Office of Management and Enterprise Services (OMES) will instruct the awarded bidder on the 
appropriate steps to take to ensure registration for EFT payments.  

Payments 
Payments are made on a cost reimbursement basis. Items are billed to TSET based on the actual cost for 
the good or service and only after the awarded grantee has received and paid for the good or service. 

Claims for reimbursement must be submitted to TSET monthly. Monthly claims are due by the 30th day 
of the following month during which costs were incurred. Failure to submit monthly claims for 
reimbursement within 30 days of the end of the month may result in a reduction of funding or 
termination of the grant agreement.  

Reporting 
At a minimum, awarded grantees will submit to TSET an annual report to include project, financial, and 
evaluation information. Additional information may be required and will be requested on a case-by-case 
basis. Grantees may be required to submit all program and evaluation reports provided to or from other 
funding sources.  

Required Activities to Support TSET State Goals 
Throughout the project period, the funding recipient will be expected to actively engage with local public 
officials to promote the TSET mission. During the project, funding recipient may be asked to support 
other TSET initiatives and programs that align with strategic goals for improving health. Additional 
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guidance on how to support and collaborate will be provided at the appropriate time to ensure 
consistent implementation. 

Project Evaluation 
Awarded grantees must participate in all mandatory evaluation activities, including the submission of 
prescribed reports and other types of relevant information requested by TSET or TSET-funded 
contractors, and must work collaboratively with the assigned external evaluator in meeting the 
evaluation plan requirements. Evaluation of the project will be conducted annually. 

Publicity 
During the grant period, TSET will periodically work with the grantee to issue press releases, op-eds, 
social media posts, and other communications regarding the TSET-funded project. Should the grantee 
wish to publicize its own work, the grantee shall not publish any comments or quotes from TSET 
employees or include TSET in either news releases or a published list of customers without the prior 
written approval of TSET. Any promotional or media materials created for the program or services 
provided herein, including, but not limited to, award submissions, notices, informational pamphlets, 
press releases, research, reports, signs, and similar public notices prepared by or for the grantee, shall 
identify TSET as the sponsor and shall not be released prior to receiving written approval by TSET. 

Release of Information 
Pursuant to Title 62 O.S. § 2309(D)(4), any application, proposal, bid, or any other document to obtain 
funding responsive to any solicitation of the Board of Directors under grant programs developed under 
this subsection shall be confidential until the date and time of award of the grant or contract, at which 
point all such documents and information shall be subject to the Oklahoma Open Records Act and 
Oklahoma Open Meeting Act.  

Questions  
Questions about this funding opportunity must be submitted in writing via the TSET website at 
https://tset.ok.gov/content/other-funding-opportunities. Answers will be posted on the same TSET 
webpage on the following Wednesdays: April 27, 2022, May 11, 2022, May 25, 2022, and June 1, 2022. 
The last day to submit a question is May 27, 2022. Questions received after May 27, 2022, may not 
receive a response.  

Technical assistance questions—including accessing forms—may be submitted directly to 
tessan@tset.ok.gov.  

Appendices and Attachments   
Appendices and attachments may be accessed by clicking on the name of the document below or by 
viewing the Attachments icon in the Navigation pane in either Adobe Acrobat Reader or Adobe Acrobat 
Pro. The Attachments icon appears as a paperclip on the left side of the screen in most versions of Adobe. 
If you cannot access all documents below, please ensure you have fully downloaded this guide and are 
viewing it in Adobe and not within an internet browser. 

A. Appendix A – Physical Activity, Nutrition, and Tobacco Strategy Menu  
B. Appendix B – Sample Tobacco-Free Policies and Checklists 
C. Appendix C – Budget Tips and Tools 

https://oklahoma.gov/tset/funding-opportunities/other-funding-opportunities.html
mailto:tessan@tset.ok.gov
https://oklahoma.gov/content/dam/ok/en/tset/documents/rfp/Appendix%20B%20-%20Sample%20Tobacco-free%20Policies%20and%20Checklists.docx
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D. Appendix D – Submission Checklist 
E. Attachment A – Cover Page 
F. Attachment B – Collaborative Group Profile  
G. Attachment C – Organizational Assurances Checklist 
H. Attachment D – Budget 

https://oklahoma.gov/content/dam/ok/en/tset/documents/rfp/Attachment%20B%20-%20Collaborative%20Group%20Profile.docx
https://oklahoma.gov/content/dam/ok/en/tset/documents/rfp/Attachment%20D%20-%20FY23%20SE%20OK%20Budget%20Request%20Form.xlsx
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TSET Strategies to Reduce Tobacco Use and Obesity in Seven Southeast Oklahoma Counties 
Physical Activity, Nutrition and Tobacco Strategy Menus 


    
Physical Activity Strategy Menu 


 


Updated April 11, 2022 


The strategies included are nationally recommended, evidence based and best practice physical activity strategies to reduce and prevent obesity. The strategies presented are a 
crosswalk of strategies recommended by PRISM, CDC, Blue Zones, Health 360, ChangeLab Solutions, and Healthy Living Program (HLP) 1.0. Existing HLP guides, resources, and 
toolkits were also taken into consideration. The strategies may change overtime and may be added or dropped, depending on new developments in physical activity.  


*For more information about the sub strategies, please click on any listed sub strategy and you will be directed to the appendix section of this document.  


Strategy 
Strategy numbers 
correspond to TSET 
HLP strategy menu 
items 


Strategy Overview Best and Promising Practice Activity 
Examples 


Reach 
 Based on 
“Strategy 
Overview” 
Column 


Impact 
Based on 
“Strategy 
Overview” 
Column  


Resources, Examples & Tools  
 


PA1. 
Comprehensive 
Plans 
 


Comprehensive plans address a range of 
active living and transportation-related 
topics, in order to establish a commitment 
to and plan for increasing safe, convenient 
opportunities for physical activity. 
 
Comprehensive plans are completed at the 
local level and address a wide range of 
built environment topics. However, cities 
and counties update or create new 
comprehensive plans infrequently.  
 
Note:  Select this strategy when a 
community where you work is creating 
or updating its comprehensive plan. 
 
 
 
 
 
 
 
 
 
 
 


• Complete the comprehensive plan policy 
and implementation checklist to determine 
policy strength and what elements are 
being implemented. 


• In collaboration with city and community 
partners, create planning goals, a vison, 
and broad policies that will create 
equitable opportunities for community-
wide physical activity by addressing the 
following 6 elements of communities: 


o community health; 
o government practices and 


protocols;  
o pattern of land use and 


development; 
o transportation networks; 
o public space networks, and  
o natural environment. 


• Work with partners to assist with 
implementation of policy elements.  


• Conduct reassessments as needed to 
document the changes that take place. 


 
 


High Medium
-high 


• TSET HLP Policy Development 
Guide: Sample Comprehensive 
Plan Language for Active Living 


• TSET HLP Planning, Building, & 
Implementing Active 
Transportation Infrastructure 
Fact Sheet 


• TSET HLP Active Living through 
Long-Range Plans and Land 
Use Regulation 


• Active Living and Transportation 
Playbook 


• Getting Started Guide for Active 
Living & Transportation 
Playbook 


• TSET HLP Zoning Regulations 
for Active Living 


• PA1: Comprehensive Plan 
Checklist – Word Version 


• Active Living and Transportation 
Assessment Toolbox 


• Bikeability Checklist 
• Walkability Checklist 



https://www.okintheknow.org/wp-content/uploads/2021/11/Sample-comprehensive-plan-language-for-Active-Living_2018-07-20-2.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Sample-comprehensive-plan-language-for-Active-Living_2018-07-20-2.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Sample-comprehensive-plan-language-for-Active-Living_2018-07-20-2.docx

https://www.okintheknow.org/wp-content/uploads/2019/05/Oklahoma_Planning_Building_and_Implementing_Active_Transportation_Infrastructure-FACTSHEET_G4_FINAL_20190328.pdf

https://www.okintheknow.org/wp-content/uploads/2019/05/Oklahoma_Planning_Building_and_Implementing_Active_Transportation_Infrastructure-FACTSHEET_G4_FINAL_20190328.pdf

https://www.okintheknow.org/wp-content/uploads/2019/05/Oklahoma_Planning_Building_and_Implementing_Active_Transportation_Infrastructure-FACTSHEET_G4_FINAL_20190328.pdf

https://www.okintheknow.org/wp-content/uploads/2019/05/Oklahoma_Planning_Building_and_Implementing_Active_Transportation_Infrastructure-FACTSHEET_G4_FINAL_20190328.pdf

https://www.okintheknow.org/wp-content/uploads/2018/07/TSET_ActiveLivingthroughLong-RangePlans_20180720.pdf

https://www.okintheknow.org/wp-content/uploads/2018/07/TSET_ActiveLivingthroughLong-RangePlans_20180720.pdf

https://www.okintheknow.org/wp-content/uploads/2018/07/TSET_ActiveLivingthroughLong-RangePlans_20180720.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_ActiveLiving-Transportation-PLAYBOOK_G4_FINAL_20160113.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_ActiveLiving-Transportation-PLAYBOOK_G4_FINAL_20160113.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/G4-Getting_Started_Guide_for_Active_Living_and_Transportation_PLAYBOOK-FINAL-20160927.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/G4-Getting_Started_Guide_for_Active_Living_and_Transportation_PLAYBOOK-FINAL-20160927.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/G4-Getting_Started_Guide_for_Active_Living_and_Transportation_PLAYBOOK-FINAL-20160927.pdf

https://www.okintheknow.org/wp-content/uploads/2018/07/TSET_ZoningRegulationsforActiveLiving_20180720.pdf

https://www.okintheknow.org/wp-content/uploads/2018/07/TSET_ZoningRegulationsforActiveLiving_20180720.pdf

https://www.okintheknow.org/wp-content/uploads/2022/01/PA1-Comprehensive-Plan-updated-1.19.2022.docx

https://www.okintheknow.org/wp-content/uploads/2022/01/PA1-Comprehensive-Plan-updated-1.19.2022.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Active-Living-and-Transportation-Assessment-Toolbox-2.zip

https://www.okintheknow.org/wp-content/uploads/2021/11/Active-Living-and-Transportation-Assessment-Toolbox-2.zip

https://www.okintheknow.org/wp-content/uploads/2021/11/Bikability-Checklist.pdf

https://www.okintheknow.org/wp-content/uploads/2021/10/Walkability-Checklist.pdf





TSET Strategies to Reduce Tobacco Use and Obesity in Seven Southeast Oklahoma Counties 
Physical Activity, Nutrition and Tobacco Strategy Menus 


    
Physical Activity Strategy Menu 


 


Updated April 11, 2022 


Strategy 
Strategy numbers 
correspond to TSET 
HLP strategy menu 
items 


Strategy Overview Best and Promising Practice Activity 
Examples 
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Resources, Examples & Tools  
 


 
PA2. Active 
Transportation 
Master Plan  


A community wide plan focused on 
maintaining, improving, and creating new 
opportunities for active modes of travel 
(i.e., modes powered by human energy 
that involve some level of physical activity, 
including travel by foot, bike, wheelchair, 
scooters, and other types of mobility 
devices).  
 
Active transportation master plans can 
address all active modes of travel or be 
stand-alone bicycle or pedestrian master 
plans. 
 
Note:  Select this strategy when a 
community where you work is creating 
or updating its active transportation 
master plan. 
  
Also, due to the unique nature of 
communities, there is not a sample 
active transportation plan available. 
 
 


• Complete the active transportation plan 
policy and implementation checklist to 
determine policy strength and what 
elements are being implemented. 


• In collaboration with city and community 
partners, develop planning goals, a vision, 
and specific policies that will create 
equitable opportunities for active 
transportation. 


• Include specific infrastructure 
improvements to create safe, complete, 
and connected community-wide bicycle 
and pedestrian networks (i.e., bike lanes, 
bike shares, bike parking, sidewalks, 
crosswalks, paths, walking/jogging trails). 


• Create and improve street connectivity 
index or an intersection density policy. 


• Include programmatic support such as 
bike share permitting/partnerships, 
working with local groups and supporters.  


• Conduct reassessments as needed to 
document the changes that take place. 


 
 


High  Medium
-high 


• TSET HLP Policy Development 
Guide: Sample Comprehensive 
Plan Language for Active Living 


• TSET HLP Planning, Building, & 
Implementing Active 
Transportation Infrastructure 
Fact Sheet 


• TSET HLP Active Living through 
Long-Range Plans and Land 
Use Regulation 


• Active Living and Transportation 
Playbook 


• Getting Started Guide for Active 
Living & Transportation 
Playbook 


• How Does Active Transportation 
Infrastructure Get Built 
Infographic 


• PA2: Active Transportation Plan 
Checklist – Word Version 


• Active Living and Transportation 
Assessment Toolbox 


• Bikeability Checklist 
• Walkability Checklist 


PA4. Complete 
Streets Policy 
and 
Implementation  


Complete streets policies establish a 
commitment to safely accommodating 
people using all modes of transportation – 
including driving, bicycling, riding transit, 
and walking –in the planning, designing, 


• Complete the Complete Streets policy and 
implementation checklist to determine 
policy strength and what elements are 
being implemented. 


• In collaboration with city and community 
partners, educate stakeholders about the 


High  Medium
-high 


• Sample Complete Streets 
Resolution 


• TSET HLP Active Living and 
Transportation Complete 
Streets Toolkit 



https://www.okintheknow.org/wp-content/uploads/2021/11/Sample-comprehensive-plan-language-for-Active-Living_2018-07-20-1.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Sample-comprehensive-plan-language-for-Active-Living_2018-07-20-1.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Sample-comprehensive-plan-language-for-Active-Living_2018-07-20-1.docx

https://www.okintheknow.org/wp-content/uploads/2019/05/Oklahoma_Planning_Building_and_Implementing_Active_Transportation_Infrastructure-FACTSHEET_G4_FINAL_20190328.pdf

https://www.okintheknow.org/wp-content/uploads/2019/05/Oklahoma_Planning_Building_and_Implementing_Active_Transportation_Infrastructure-FACTSHEET_G4_FINAL_20190328.pdf

https://www.okintheknow.org/wp-content/uploads/2019/05/Oklahoma_Planning_Building_and_Implementing_Active_Transportation_Infrastructure-FACTSHEET_G4_FINAL_20190328.pdf

https://www.okintheknow.org/wp-content/uploads/2019/05/Oklahoma_Planning_Building_and_Implementing_Active_Transportation_Infrastructure-FACTSHEET_G4_FINAL_20190328.pdf

https://www.okintheknow.org/wp-content/uploads/2018/07/TSET_ActiveLivingthroughLong-RangePlans_20180720.pdf

https://www.okintheknow.org/wp-content/uploads/2018/07/TSET_ActiveLivingthroughLong-RangePlans_20180720.pdf

https://www.okintheknow.org/wp-content/uploads/2018/07/TSET_ActiveLivingthroughLong-RangePlans_20180720.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_ActiveLiving-Transportation-PLAYBOOK_G4_FINAL_20160113.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_ActiveLiving-Transportation-PLAYBOOK_G4_FINAL_20160113.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/G4-Getting_Started_Guide_for_Active_Living_and_Transportation_PLAYBOOK-FINAL-20160927.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/G4-Getting_Started_Guide_for_Active_Living_and_Transportation_PLAYBOOK-FINAL-20160927.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/G4-Getting_Started_Guide_for_Active_Living_and_Transportation_PLAYBOOK-FINAL-20160927.pdf

https://www.okintheknow.org/wp-content/uploads/2019/05/Oklahoma_How_Does_Active_Transportation_Infrastructure_Get_Built_INFOGRAPHIC_G4_FINAL_20190328.pdf

https://www.okintheknow.org/wp-content/uploads/2019/05/Oklahoma_How_Does_Active_Transportation_Infrastructure_Get_Built_INFOGRAPHIC_G4_FINAL_20190328.pdf

https://www.okintheknow.org/wp-content/uploads/2019/05/Oklahoma_How_Does_Active_Transportation_Infrastructure_Get_Built_INFOGRAPHIC_G4_FINAL_20190328.pdf

https://www.okintheknow.org/wp-content/uploads/2022/03/PA2-Active-Living-Plans-Checklist-updated-03.16.22.docx

https://www.okintheknow.org/wp-content/uploads/2022/03/PA2-Active-Living-Plans-Checklist-updated-03.16.22.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Active-Living-and-Transportation-Assessment-Toolbox.zip

https://www.okintheknow.org/wp-content/uploads/2021/11/Active-Living-and-Transportation-Assessment-Toolbox.zip

https://www.okintheknow.org/wp-content/uploads/2021/11/Bikability-Checklist.pdf

https://www.okintheknow.org/wp-content/uploads/2021/10/Walkability-Checklist.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/Oklahoma_Sample_Complete_Streets_Resolution_G4_FINAL_20160720-1.doc

https://www.okintheknow.org/wp-content/uploads/2021/11/Oklahoma_Sample_Complete_Streets_Resolution_G4_FINAL_20160720-1.doc

https://www.okintheknow.org/wp-content/uploads/2016/07/Oklahoma_Sample_Complete_Streets_Resolution_for_Oklahoma_Local_Governments_G4_FINAL_20160621.pdf

https://www.okintheknow.org/wp-content/uploads/2016/07/Oklahoma_Sample_Complete_Streets_Resolution_for_Oklahoma_Local_Governments_G4_FINAL_20160621.pdf

https://www.okintheknow.org/wp-content/uploads/2016/07/Oklahoma_Sample_Complete_Streets_Resolution_for_Oklahoma_Local_Governments_G4_FINAL_20160621.pdf
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construction, and maintenance of 
transportation system. 
 
Complete Streets implementation includes 
actions to operationalize this commitment 
to all modes of transportation through 
infrastructure improvements, pilot projects, 
and programs. 


need for and benefits of a Complete 
Streets policy in supporting safe and 
equitable opportunities for physical 
activity. Customize and adopt a Complete 
Streets policy so that transportation 
planning and infrastructure decisions help 
ensure that people of all ages and abilities 
can get around safely and easily on foot, 
bicycle, or public transit, as well as by car. 


• Enact a Complete Streets Implementation 
Plan to establish partnerships, set 
priorities, and establish specific actions to 
implement the policy. 


• Pursue transportation interventions under 
the policy (e.g., traffic calming measures, 
pedestrian and bicycle infrastructure 
improvements, bike shares, plan updates, 
education campaigns, and programming). 


• Work with partners to assist with 
implementation of policy elements.  


• Conduct reassessments as needed to 
document the changes that take place. 


• PA4: Complete Streets Policy 
Checklist – Word Version 


• Bikeability Checklist 
• Walkability Checklist  
• ChangeLab Solutions - A Guide 


to Building Healthy Streets  
• AARP Complete Streets Archive 
• Robert Wood Johnson – 


Complete Streets and 
Streetscape Design Initiatives 


• Smart Growth America – 
National Complete Streets 
Coalition 


PA5. Safe 
Routes to School 
(SRTS) Policies 
and 
Implementation  


SRTS policies prioritize making walking 
and bicycling to school safer and more 
accessible for all children, including those 
with disabilities, and increase the number 
of children who use active modes of 
transportation to get to school.  


• Establish relationships with school 
districts and city/town governments and 
educate them about the need for and 
benefits of a SRTS policy. 


• Complete the SRTS policy and 
implementation checklist to determine 
policy strength and what elements are 
being implemented. 


Low - 
Medium  


Medium
-high 


• TSET HLP Sample Safe Routes 
to School Resolution 


• TSET HLP Safe Routes to 
School Resolution: No School is 
an Island 


• PA5: Safe Routes to schools 
Policy Checklist – Word Version 


• Get Kids Moving With Programs 
– Assessment Toolbox 



https://www.okintheknow.org/wp-content/uploads/2022/01/PA4-Complete-Streets-Checklist-1.19.22.docx

https://www.okintheknow.org/wp-content/uploads/2022/01/PA4-Complete-Streets-Checklist-1.19.22.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Bikability-Checklist.pdf

https://www.okintheknow.org/wp-content/uploads/2021/10/Walkability-Checklist.pdf

https://www.changelabsolutions.org/product/guide-building-healthy-streets

https://www.changelabsolutions.org/product/guide-building-healthy-streets

https://www.aarp.org/livable-communities/archives/info-2014/complete-streets.html

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/complete-streets-streetscape-design-initiatives

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/complete-streets-streetscape-design-initiatives

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/complete-streets-streetscape-design-initiatives

https://smartgrowthamerica.org/program/national-complete-streets-coalition/

https://smartgrowthamerica.org/program/national-complete-streets-coalition/

https://smartgrowthamerica.org/program/national-complete-streets-coalition/

https://www.okintheknow.org/wp-content/uploads/2017/07/Oklahoma-Sample_Safe_Routes_to_School_Resolution_for_Oklahoma_Local_Governments_G4_FINAL_20170628.docx

https://www.okintheknow.org/wp-content/uploads/2017/07/Oklahoma-Sample_Safe_Routes_to_School_Resolution_for_Oklahoma_Local_Governments_G4_FINAL_20170628.docx

https://www.okintheknow.org/wp-content/uploads/2017/07/Oklahoma-No_School_Is_An_Island-Schools_as_Policy_Partners_for_Oklahoma_Communities_Working_on_Providing_Safe_Routes_to_School_G4_FINAL_20170725.pdf

https://www.okintheknow.org/wp-content/uploads/2017/07/Oklahoma-No_School_Is_An_Island-Schools_as_Policy_Partners_for_Oklahoma_Communities_Working_on_Providing_Safe_Routes_to_School_G4_FINAL_20170725.pdf

https://www.okintheknow.org/wp-content/uploads/2017/07/Oklahoma-No_School_Is_An_Island-Schools_as_Policy_Partners_for_Oklahoma_Communities_Working_on_Providing_Safe_Routes_to_School_G4_FINAL_20170725.pdf

https://www.okintheknow.org/wp-content/uploads/2022/01/PA5-Safe-Routes-to-Schools-Checklist-1.19.22.docx

https://www.okintheknow.org/wp-content/uploads/2022/01/PA5-Safe-Routes-to-Schools-Checklist-1.19.22.docx

https://www.okintheknow.org/wp-content/uploads/2016/09/Get-Kids-Moving-With-Programs-Assessment-Toolbox_FINAL_20160907.pdf

https://www.okintheknow.org/wp-content/uploads/2016/09/Get-Kids-Moving-With-Programs-Assessment-Toolbox_FINAL_20160907.pdf
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• Establish SRTS policies that could include 
remote drop off and walking school buses, 
or "slow zones" nearby. 


• Implement infrastructure investments 
surrounding street safety, like flashing 
crossings, speed bumps, new sidewalks, 
etc. 


• Provide education through walk and 
school awareness events and community 
participation (e.g., neighborhood volunteer 
crossing guards). 


• Work with partners to assist with 
implementation of policy elements. 


• Conduct reassessments as needed to 
document the changes that take place. 


 
Potential sub-strategy to build support for 
or to implement a SRTS policy include the 
following: 
• Safe Routes to School (SRTS) Programs 


• Bikeability Checklist 
• Walkability Checklist 
• TSET HLP Safe Routes to 


School Video 
• ChangeLab Solutions – Safe 


Routes to School  
• Robert Wood Johnson – Safe 


Routes to Schools 


PA6. Shared-use 
Agreements or 
Policies and 
Implementation 


The practice or policy of increasing 
community access to existing public and 
private indoor and outdoor spaces for 
physical activity for individuals of all ages. 


• Identify opportunities for shared or open 
use spaces and facilitate partnerships and 
policies to formalize those opportunities. 


• Complete the shared-use policy and 
implementation checklist to determine 
policy strength and what elements are 
being implemented. 


• Support shared use arrangements with 
letters of support, direct funding, 
assumptions of risk, or offers of 
spaces/other resources. 


Medium  Medium • Sample Shared Use Policy 
• Shared Use Getting Started 


Guide 
• Share What’s There: An 


Overview of Shared Use 
• Understanding Liability and 


Shared Use 
• Shared Use: Key Talking Points 


for TSET Grantees 



https://www.okintheknow.org/wp-content/uploads/2021/11/Bikability-Checklist.pdf

https://www.okintheknow.org/wp-content/uploads/2021/10/Walkability-Checklist.pdf

https://www.changelabsolutions.org/product/safe-routes-school

https://www.changelabsolutions.org/product/safe-routes-school

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/safe-routes-to-schools

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/safe-routes-to-schools

https://www.okintheknow.org/wp-content/uploads/2021/11/Final-Sample-Shared-Use-policy.docx

https://www.okintheknow.org/wp-content/uploads/2019/01/TSET_SharedUseGuide_20190125.pdf

https://www.okintheknow.org/wp-content/uploads/2019/01/TSET_SharedUseGuide_20190125.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/Share_Whats_There-Shared_Use_FINAL_20160923-1.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/Share_Whats_There-Shared_Use_FINAL_20160923-1.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/Understanding_Liability_Shared_Use_FINAL_20160926-1.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/Understanding_Liability_Shared_Use_FINAL_20160926-1.pdf

https://www.okintheknow.org/wp-content/uploads/2019/11/SharedUseWebinarFollowUp_FinalTalkingPointsHandout.pdf

https://www.okintheknow.org/wp-content/uploads/2019/11/SharedUseWebinarFollowUp_FinalTalkingPointsHandout.pdf
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• Promote and implement local laws and 
code updates (e.g., zoning) that facilitate 
shared use arrangements. 


• Work with partners to assist with policy 
adoption and implementation of policy 
elements.  


• Conduct reassessments as needed to 
document the changes that take place. 


 
 


• Essential Elements Checklist for 
Shared Use Policies and 
Agreements 


• Active Living and Transportation 
Playbook 


• Getting Started Guide for Active 
Living & Transportation 
Playbook 


• PA6: Shared Use Agreements 
or Policies Checklist – Word 
Version 


• ChangeLab Solutions – Shared 
Use Playbook 


• Robert Wood Johnson – Shared 
Use Agreements 


PA7. Wayfinding  Pedestrian signage and maps that increase 
awareness of places to walk, bike and 
promote placemaking.  Placemaking is a 
multi-faceted approach to the planning, 
design and management of public spaces.  
Placemaking capitalizes on a local 
community’s assets, inspiration and 
potential with the intention of creating 
public spaces that promote people’s health, 
happiness and well-being. 
 
Note: There is no policy associated with 
this strategy. 


• Using the wayfinding checklist, assess the 
current wayfinding system within 
community of focus. 


• Mobilize a community group that is 
interested in planning and implementing a 
wayfinding project; partner with 
appropriate public sector partners, such 
as parks and recreation, public works, and 
transportation department officials.  


• Determine all the entrance and exit points 
of the wayfinding system. 


• Designate landmarks that will be used to 
identify orientation cues. 


• Identify placement of signs and maps 
(called “wayfinding”) to help people find 
trails, bikeways, locate places people can 


Low - 
medium  


Low • PA7: Wayfinding Checklist – 
Word Version 


• Bikeability Checklist 
• Walkability Checklist 
• Active Living and Transportation 


Playbook 
• Getting Started Guide for Active 


Living & Transportation 
Playbook 



https://www.okintheknow.org/wp-content/uploads/2019/01/TSET_EssentialElementsChecklistSharedUse_20190125.pdf

https://www.okintheknow.org/wp-content/uploads/2019/01/TSET_EssentialElementsChecklistSharedUse_20190125.pdf

https://www.okintheknow.org/wp-content/uploads/2019/01/TSET_EssentialElementsChecklistSharedUse_20190125.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_ActiveLiving-Transportation-PLAYBOOK_G4_FINAL_20160113.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_ActiveLiving-Transportation-PLAYBOOK_G4_FINAL_20160113.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/G4-Getting_Started_Guide_for_Active_Living_and_Transportation_PLAYBOOK-FINAL-20160927.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/G4-Getting_Started_Guide_for_Active_Living_and_Transportation_PLAYBOOK-FINAL-20160927.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/G4-Getting_Started_Guide_for_Active_Living_and_Transportation_PLAYBOOK-FINAL-20160927.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/PA6-Shared-Use-Agreements-or-Policies-Checklist.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/PA6-Shared-Use-Agreements-or-Policies-Checklist.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/PA6-Shared-Use-Agreements-or-Policies-Checklist.docx

https://www.changelabsolutions.org/product/shared-use-playbook

https://www.changelabsolutions.org/product/shared-use-playbook

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/shared-use-agreements

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/shared-use-agreements

https://www.okintheknow.org/wp-content/uploads/2022/02/PA7-Wayfinding-TSET-HLP-Checklist-FINAL.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/PA7-Wayfinding-TSET-HLP-Checklist-FINAL.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Bikability-Checklist.pdf

https://www.okintheknow.org/wp-content/uploads/2021/10/Walkability-Checklist.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_ActiveLiving-Transportation-PLAYBOOK_G4_FINAL_20160113.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_ActiveLiving-Transportation-PLAYBOOK_G4_FINAL_20160113.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/G4-Getting_Started_Guide_for_Active_Living_and_Transportation_PLAYBOOK-FINAL-20160927.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/G4-Getting_Started_Guide_for_Active_Living_and_Transportation_PLAYBOOK-FINAL-20160927.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/G4-Getting_Started_Guide_for_Active_Living_and_Transportation_PLAYBOOK-FINAL-20160927.pdf
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Strategy 
Strategy numbers 
correspond to TSET 
HLP strategy menu 
items 


Strategy Overview Best and Promising Practice Activity 
Examples 


Reach 
 Based on 
“Strategy 
Overview” 
Column 


Impact 
Based on 
“Strategy 
Overview” 
Column  


Resources, Examples & Tools  
 


walk or bike to (like a park or trail). Signs 
should also clearly inform people of the 
“time distance” (between 5-15 minutes) to 
important community locations (e.g., “15-
minute walk to the library”).  


• Work with city leaders, civic organizations, 
and any potential funders to develop a 
consistent and appealing look that takes 
into consideration community context.              


• Conduct reassessments as needed to 
document the changes that take place.            


PA8. Physical 
Activity 
Provisions in 
School Wellness 
Policy 
 
 
 
  
 


Provisions within school wellness policies 
that ensure children in school participate in 
appropriate levels of daily physical activity. 
 


• Establish a relationship with the school 
and school wellness committee.  


• Complete the school wellness policy and 
implementation checklist to determine 
policy strength and what elements are 
being implemented. 


• Work with school to identify and update 
physical activity related policy elements. 
Assure the updated policy is reflective of 
the health promotion efforts going on 
within the school sites. Examples of best 
practice policy elements may include, but 
are not limited to the following:  


o Active Classrooms - Any PA 
done in the classroom. 
Classroom. PA can take place at 
any time and occur in one or 
several brief periods of time 
during the school day. 
Classroom PA should be offered 


Low - 
Medium  


Medium
-high 


• Sample School Wellness Policy 
• Wellness Policy Toolkit for 


Oklahoma Schools 
• School Wellness Policy 


Instruction Sheet 
• School Wellness Policies – 


Evidence Brief 
• PA8: School Wellness Policy 


Checklist – Word Version 
• Elevate Student Health Poster 


(Physical Activity) 
• Shape Your Future Classroom 


Activities Supporting Health 
• Teacher Posters and Flyers 
• Shape Your Future Free 


Materials from Fulfillment 
Center 


• Robert Wood Johnson – 
Physically Active Classrooms 



https://www.okintheknow.org/wp-content/uploads/2022/02/School-Wellness-Policy-Final-2-25-22.docx

https://www.okintheknow.org/wp-content/uploads/2017/05/Oklahoma_Wellness-Policy-Toolkit-for-Oklahoma-Schools_S1-2_FINAL_20170419.pdf

https://www.okintheknow.org/wp-content/uploads/2017/05/Oklahoma_Wellness-Policy-Toolkit-for-Oklahoma-Schools_S1-2_FINAL_20170419.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/Instruction-Page-School-Wellness-Policy-Final.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/Instruction-Page-School-Wellness-Policy-Final.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_EBCS-School-Wellness-Table_FINAL_20160302.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_EBCS-School-Wellness-Table_FINAL_20160302.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/PA8-Policy-and-Implementation-TSET-HLP-Checklist-Final.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/PA8-Policy-and-Implementation-TSET-HLP-Checklist-Final.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Elevate-Poster-PhysicalActivity_102821.png

https://www.okintheknow.org/wp-content/uploads/2021/11/Elevate-Poster-PhysicalActivity_102821.png

https://shapeyourfutureok.com/videos-and-extras/kids-activities/

https://shapeyourfutureok.com/videos-and-extras/kids-activities/

https://shapeyourfutureok.com/teachers-posters-flyers/

https://tset.mybrightsites.com/products?s%5Bkeyword%5D=shape+your+future

https://tset.mybrightsites.com/products?s%5Bkeyword%5D=shape+your+future

https://tset.mybrightsites.com/products?s%5Bkeyword%5D=shape+your+future

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/physically-active-classrooms

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/physically-active-classrooms
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Strategy 
Strategy numbers 
correspond to TSET 
HLP strategy menu 
items 


Strategy Overview Best and Promising Practice Activity 
Examples 


Reach 
 Based on 
“Strategy 
Overview” 
Column 


Impact 
Based on 
“Strategy 
Overview” 
Column  


Resources, Examples & Tools  
 


in addition to PE and recess at 
all school levels;  


o PA Instructor Training – PE 
Classes - Professional 
development is essential for 
improving classroom instruction 
and student achievement. There 
is a strong link among 
professional development, 
teacher learning and practice, 
and student achievement; 


o Active Recess Guidelines - 
Minimum amount of time spent in 
recess requirements; 


o School-Based PE - Education 
and resources on importance of 
school based- PE; 


• Work with school partners to assist with 
implementation of policy elements. 


• Conduct reassessments as needed to 
document the changes that take place. 


• Robert Wood Johnson – 
School-based Physical 
Education Enhancements 
 


PA10. Physical 
Activity 
Provisions in 
Childcare 
Wellness Policy  
 
 
 


Provisions within childcare wellness 
policies that ensure children in childcare 
facilities participate in appropriate levels of 
daily physical activity. 
 
Note: In order to achieve the greatest 
impact, it is recommended to work with 
locally owned childcare centers or 
facilities that have capacity for 20 or 
more children enrolled. 
 


• Establish a relationship with the childcare 
facilities and wellness committee (if 
applicable).  


• Complete the childcare wellness policy 
and implementation checklist to determine 
policy strength and what elements are 
being implemented. 


• Work with childcare facilities to identify 
and update physical activity related policy 
elements. Examples of best practice 


Low – 
Medium  


Medium
-High 


• Sample Childcare Wellness 
Policy 


• Childcare Wellness Policy 
Instructions 


• Wellness Policy Toolkit for 
Oklahoma Child Care Facilities 


• Child Care Wellness Policy 
Evidence Brief 


• PA10: Child Care Wellness 
Policy Checklist – Word Version 



https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/school-based-physical-education-enhancements

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/school-based-physical-education-enhancements

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/school-based-physical-education-enhancements

https://www.okintheknow.org/wp-content/uploads/2021/12/Sample-Child-Care-Wellness-and-Tobacco-free-Policy-Final-1.docx

https://www.okintheknow.org/wp-content/uploads/2021/12/Sample-Child-Care-Wellness-and-Tobacco-free-Policy-Final-1.docx

https://www.okintheknow.org/wp-content/uploads/2021/12/Instruction-Page-Child-Care-Wellness-Policy-Final-1.pdf

https://www.okintheknow.org/wp-content/uploads/2021/12/Instruction-Page-Child-Care-Wellness-Policy-Final-1.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/Oklahoma_Model-Wellness-Policy-Toolkit-for-Oklahoma-Child-Care-Facilities__FINAL.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/Oklahoma_Model-Wellness-Policy-Toolkit-for-Oklahoma-Child-Care-Facilities__FINAL.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_EBCS-Childcare-Wellness-Table_FINAL_20160302.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_EBCS-Childcare-Wellness-Table_FINAL_20160302.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/PA10-Childcare-Wellness-Policy-Checklist-Final.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/PA10-Childcare-Wellness-Policy-Checklist-Final.docx
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Strategy 
Strategy numbers 
correspond to TSET 
HLP strategy menu 
items 


Strategy Overview Best and Promising Practice Activity 
Examples 


Reach 
 Based on 
“Strategy 
Overview” 
Column 


Impact 
Based on 
“Strategy 
Overview” 
Column  


Resources, Examples & Tools  
 


policy elements may include, but are not 
limited to the following:  


o Meet recommendations for 
physical activity guidelines;  


o Meet recommendations for 
screen time that is for 
educational/PA purposes only. 


• Work with childcare partners to assist with 
implementation of policy elements. 


• Conduct reassessments as needed to 
document the changes that take place. 


 


• Teacher Posters and Flyers 
• Shape Your Future Free 


Materials from Fulfillment 
Center 


• ChangeLab Solutions – Healthy 
Child Care Settings 


• Robert Wood Johnson – 
Nutrition and Physical Activity 
Interventions in Preschool and 
Child Care 


• Robert Wood Johnson – Screen 
Time Interventions for Children 


 
 


 


  



https://shapeyourfutureok.com/teachers-posters-flyers/

https://tset.mybrightsites.com/products?s%5Bkeyword%5D=shape+your+future

https://tset.mybrightsites.com/products?s%5Bkeyword%5D=shape+your+future

https://tset.mybrightsites.com/products?s%5Bkeyword%5D=shape+your+future

https://www.changelabsolutions.org/product/healthy-child-care-settings

https://www.changelabsolutions.org/product/healthy-child-care-settings

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/nutrition-and-physical-activity-interventions-in-preschool-child-care

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/nutrition-and-physical-activity-interventions-in-preschool-child-care

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/nutrition-and-physical-activity-interventions-in-preschool-child-care

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/nutrition-and-physical-activity-interventions-in-preschool-child-care

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/screen-time-interventions-for-children

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/screen-time-interventions-for-children
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TSET HLP Physical Activity Strategy Menu Appendix* 


Safe Routes Partnership – Safe Routes to School (SRTS) Programs 
 
Programs that focus on ensuring all children can safely walk, bike, and roll to school. SRTS programs include actions to operationalize commitment of SRTS policies, 
which prioritize making walking and bicycling to school safer and more accessible for children. 


• Active Living and Transportation Playbook 
• Get Kids Moving with Programs Assessment Toolbox 
• Getting Started Guide for Active Living & Transportation Playbook 
• Introduction to Safe Routes to School: The Health, Safety and Transportation Nexus 
• Steps to Creating a Safe Routes to School Program 
• The Walking School Bus: Combining Safety, Fun and the Walk to School 
• Safe Routes to School Guide – Teaching Children to Walk Safely as They Grow and Develop  
• ChangeLab Solutions – Safe Routes to School 
• Robert Wood Johnson – Safe Routes to School 
• Robert Wood Johnson – Walking School Buses 



https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_ActiveLiving-Transportation-PLAYBOOK_G4_FINAL_20160113.pdf

https://www.okintheknow.org/wp-content/uploads/2016/09/Get-Kids-Moving-With-Programs-Assessment-Toolbox_FINAL_20160907.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/G4-Getting_Started_Guide_for_Active_Living_and_Transportation_PLAYBOOK-FINAL-20160927.pdf

http://guide.saferoutesinfo.org/introduction/index.cfm

http://guide.saferoutesinfo.org/steps/index.cfm

http://guide.saferoutesinfo.org/pdf/wsb_guide.pdf

http://guide.saferoutesinfo.org/pdf/TeachingChildrenToWalkSafely.pdf

https://www.changelabsolutions.org/product/safe-routes-school

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/safe-routes-to-schools

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/walking-school-buses
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The strategies included are nationally recommended, evidence based and best practice nutrition strategies to reduce and prevent obesity. The strategies presented are a crosswalk 
of strategies recommended by PRISM, CDC, Blue Zones, Health 360, ChangeLab Solutions, and Healthy Living Program (HLP) 1.0. Existing HLP guides, resources, and toolkits 
were also taken into consideration.   


Strategy 
Strategy numbers 
correspond to TSET 
HLP strategy menu 
items 


Strategy Overview Best and Promising Practice Activity 
Examples 


Reach 
Based on 
“Strategy 
Overview” 
Column 


Impact  
Based on 
“Strategy 
Overview” 
Column  


Resources, Examples & Tools  
 


N1. Nutrition 
Provisions in 
School Wellness 
Policies 


School provisions that 
ensure children in 
school are provided 
with adequate 
nutrition. 
 
 


• Establish a relationship with the school and 
school wellness committee. 


• Conduct an assessment of the school 
lunchroom using the Smarter Lunchroom 
Scorecard. 


• Complete the school policy and 
implementation checklist to determine 
policy strength and what elements are 
being implemented. 


• Using assessment results, work with the 
school to identify and update nutrition 
related policy elements.  Assure the 
updated policy is reflective of the health 
promotion efforts going on within the 
school sites.  Examples of best practice 
policy elements may include, but are not 
limited to the following: 


o School cafeteria nutrition policies 
meeting USDA standards; 


o Ensure alignment with school 
nutrition federal guidelines; 


o Support implementation of Farm 
to School Programs and school 
gardens. 


• Work with school partners to assist with 
implementation of policy elements. 


• Conduct reassessments as needed to 
document the changes that take place. 


Medium Medium to 
High 


• USDA Fact Sheet – Transitional 
Standards for Milk, Whole Grains, and 
Sodium Final Rule 


• USDA Press Release – Transitional 
Nutrition Standards for Coming School 
Years 


• Sample School Wellness Policy 
• Wellness Policy Toolkit for Oklahoma 


Schools 
• School Wellness Policy Instruction 


Sheet 
• How to Build a Smarter Lunchroom 


Handbook 
• School Wellness Policies – Evidence 


Brief 
• Alignment between the School 


Nutrition Policy and the Smarter 
Lunchroom Assessment 


• N1 School Wellness Policy Checklist 
• Smarter Lunchroom Scorecard 
• Smarter Lunchroom Scorecard 


Summary 
• Smarter Lunchroom Action Plan Form 
• Elevate Student Health Poster 


(Nutrition) 
• Shape Your Future Classroom 


Activities Supporting Health 



https://www.okintheknow.org/wp-content/uploads/2022/02/faa27e78bee0415aa1b2167d2ea70c05.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/faa27e78bee0415aa1b2167d2ea70c05.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/faa27e78bee0415aa1b2167d2ea70c05.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/USDA-Press-Release.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/USDA-Press-Release.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/USDA-Press-Release.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/School-Wellness-Policy-Final-2-25-22.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Oklahoma_Wellness-Policy-Toolkit-for-Oklahoma-Schools_FINAL.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/Oklahoma_Wellness-Policy-Toolkit-for-Oklahoma-Schools_FINAL.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/Instruction-Page-School-Wellness-Policy-Final-1.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/Instruction-Page-School-Wellness-Policy-Final-1.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/national-slm-handbook.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/national-slm-handbook.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_EBCS-School-Wellness-Table_FINAL_20160302.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_EBCS-School-Wellness-Table_FINAL_20160302.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/Alignment-between-the-School-Nutrition-Policy-and-the-Smarter-Lunchroom-Assessmnet.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/Alignment-between-the-School-Nutrition-Policy-and-the-Smarter-Lunchroom-Assessmnet.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/Alignment-between-the-School-Nutrition-Policy-and-the-Smarter-Lunchroom-Assessmnet.pdf

https://www.okintheknow.org/wp-content/uploads/2022/01/TSET-HLP-N1-Policy-and-Implementation-Checklist-FINAL.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/smarter-lunchrooms-scorecard.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/slm-scorecard-summary.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/slm-scorecard-summary.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/Smarter-Lunchroom-Action-Plan-Form.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Elevate-Poster-Nutrition.png

https://www.okintheknow.org/wp-content/uploads/2021/11/Elevate-Poster-Nutrition.png

https://shapeyourfutureok.com/videos-and-extras/kids-activities/

https://shapeyourfutureok.com/videos-and-extras/kids-activities/
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Strategy 
Strategy numbers 
correspond to TSET 
HLP strategy menu 
items 


Strategy Overview Best and Promising Practice Activity 
Examples 


Reach 
Based on 
“Strategy 
Overview” 
Column 


Impact  
Based on 
“Strategy 
Overview” 
Column  


Resources, Examples & Tools  
 


 • Teacher Posters and Flyers 
• Shape Your Future Free Materials 


from Fulfillment Center 
• TSET HLP Oklahoma Wellness Policy 


Toolkit for Oklahoma Schools 
N6. Healthy Food 
Options in Locally 
Owned 
Convenience 
Stores 


For some 
communities, a small 
brick and mortar 
retailer is the only 
store where food and 
beverages may be 
purchased.  This 
strategy involves 
identifying 
opportunities for 
increasing the 
availability, quality, 
and affordability of 
healthy choices within 
local retailers to 
ensure better access 
to healthy foods within 
a community.  
 
Note: There is no 
policy associated 
with this strategy. 


• Mobilize and form a network of community 
stakeholders. 


• Identify potential retail partners and 
develop a partnership. 


• Conduct an in-store Food Retail Assistance 
Tool (FRAT) assessment. 


• Educate retail partner on ways they can 
improve the environment with the store.  
Education may include information on 
healthy foods to stock; healthy food 
placement/junk food relative placement 
(e.g., establish healthy checkout aisles in 
traditional grocery stores with multiple 
checkout aisles); marketing; availability; 
affordability; signage; advertisements, 
WIC/SNAP acceptance, etc.  


• Using in-store FRAT assessment results, 
customize approach to build health profile 
of brick-and-mortar food retail locations 
and implement agreed upon changes. 


• Build community demand for healthy 
offerings within partner stores. 


• Conduct reassessments as needed to 
document the changes that take place. 


 
 


Medium to 
High (reach 
would depend 
on shopping 
patterns within 
each 
community) 


Medium • TSET HLP Oklahoma Business Case 
for Healthy Food Retail in Small Food 
Stores 


• Evidence-based Issue Brief – Healthy 
Retail 


• Food Retail Assessment Tool (FRAT) 
• Food Retail Assistance Guidance 


Manual 
• Food Retail Assessment Paper Tool 
• Food Retail Assessment Fruit and 


Vegetable Pricing Paper Tool 
• Healthy Retail Customer Survey 


Template 
• Healthy Picks – Healthy Retail 


Signage 
• A Business Case for Creating Healthy 


Retail Infographic 
• Nutritional Calculators 
• Nutrition Facts Label Guide by Shape 


Your Future 
• Creating Healthy Workplaces – Shape 


Your Future Resources 



https://shapeyourfutureok.com/teachers-posters-flyers/

https://tset.mybrightsites.com/products?s%5Bkeyword%5D=shape+your+future

https://tset.mybrightsites.com/products?s%5Bkeyword%5D=shape+your+future

https://www.okintheknow.org/wp-content/uploads/2021/11/Oklahoma_Wellness-Policy-Toolkit-for-Oklahoma-Schools_FINAL.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/Oklahoma_Wellness-Policy-Toolkit-for-Oklahoma-Schools_FINAL.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_Business-Case-for-Healthy-Food-Retail-in-Small-Food-Stores_B5_FINAL_20150730.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_Business-Case-for-Healthy-Food-Retail-in-Small-Food-Stores_B5_FINAL_20150730.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_Business-Case-for-Healthy-Food-Retail-in-Small-Food-Stores_B5_FINAL_20150730.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_EBCS-Healthy-Retail-Table_FINAL_20160302.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_EBCS-Healthy-Retail-Table_FINAL_20160302.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/FRA-Workbook_FINAL_02.08.22.xlsx

https://www.okintheknow.org/wp-content/uploads/2022/02/FRA-Guidance-Manual_N6_2.16.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/FRA-Guidance-Manual_N6_2.16.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/FRA-Paper-Tool.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/FRA-FV-Paper-Tool.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/FRA-FV-Paper-Tool.pdf

https://www.okintheknow.org/wp-content/uploads/2022/03/N6-Customer-Survey-Final-3.16.22.docx

https://www.okintheknow.org/wp-content/uploads/2022/03/N6-Customer-Survey-Final-3.16.22.docx

https://shapeyourfutureok.com/get-involved/at-work/healthy-retail-signage/

https://shapeyourfutureok.com/get-involved/at-work/healthy-retail-signage/

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_Healthy-Retail-Infographic_B5_FINAL_20150728.pdf

https://www.okintheknow.org/wp-content/uploads/2016/05/Oklahoma_Healthy-Retail-Infographic_B5_FINAL_20150728.pdf

https://www.okintheknow.org/local-wellness-actions-with-all-sectors/

https://shapeyourfutureok.com/wp-content/uploads/2017/04/22603-TSET-SYF-Pocket-Label-Reading-Guide_Web_F.pdf

https://shapeyourfutureok.com/wp-content/uploads/2017/04/22603-TSET-SYF-Pocket-Label-Reading-Guide_Web_F.pdf

https://shapeyourfutureok.com/get-involved/at-work/

https://shapeyourfutureok.com/get-involved/at-work/
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Strategy 
Strategy numbers 
correspond to TSET 
HLP strategy menu 
items 


Strategy Overview Best and Promising Practice Activity 
Examples 


Reach 
Based on 
“Strategy 
Overview” 
Column 


Impact  
Based on 
“Strategy 
Overview” 
Column  


Resources, Examples & Tools  
 


 
N7. Healthy Food 
Options in Food 
Assistance 
Programs  
 


Partner with 
community 
stakeholders such as 
food banks, food 
rescue programs, 
emergency food 
organizations, 
emergency kitchens, 
food pantries, and/or 
homeless shelters to 
pass and implement a 
policy that aims to 
increase the 
percentage of donated 
healthy foods and 
beverages.  These 
types of programs aim 
to provide food at no 
cost to individuals in 
need.  
 
Note: Policy work is 
ONLY applicable to 
grantees in counties 
served by the 
Community Food 
Bank of Eastern 
Oklahoma. 
 
 


• Establish a relationship with local food 
assistance programs. 


• Complete the Nutrition Environmental Food 
Pantry Assessment Tool (NEFPAT). 


• Using NEFPAT results, work with local 
food assistance programs to identify and 
update nutrition related policy elements.  
Examples of policy elements may include, 
but are not limited to the following: 


o Encourage donations of healthy 
foods and beverages that meet 
specific nutrition standards; 


o Ensure staff are trained on proper 
transport, storage, handling, and 
preparation of fruits and 
vegetables; and 


o Incorporate hands-on nutrition 
education into local food 
assistance food programs so that 
recipients of these services can 
become familiar with the benefits 
of fruits and vegetables and how 
to safely prepare them. 


• Work with local food assistance partners to 
assist with implementation of policy 
elements. 


• Facilitate partnerships between local food 
handlers (grocery stores, farmers markets, 
restaurants, caterers, etc.), farmers and 


Low to 
Medium 


Medium • Sample Pantry Policy (Food 
Assistance Programs served by 
Community Food Bank of Eastern OK 
ONLY) 


• Hunger by County (served by 
Community Food Bank of Eastern OK) 


• Nutrition Environmental Food Pantry 
Assessment Tool (NEFPAT) 


• Pantry Client Survey (English) 
• Pantry Client Survey (Spanish) 
• N7: Food Assistance Programs 


Checklist – Word Version 
• Healthy Donation List Flyer (PDF) 
• Healthy Donation List Flyer (Word) 
• Healthy Options in Food - Guidance 


for Regional Food Bank of Oklahoma 
(RFBO) Service Area Grantees   


• Healthy Options in Food Assistance 
Programs – Guidance for Community 
Food Bank of Eastern OK (CFBEO) 
Service Area Grantees 


• RFBO Healthy Pantry Certification 
One-Pager 


• Nutrition Facts Label Guide by Shape 
Your Future 


• Community Food Bank of Eastern 
Oklahoma Letter of Support 


• Model Wellness Policy Toolkit for 
Oklahoma Congregations 



https://www.okintheknow.org/wp-content/uploads/2022/02/N7-Model-Policy-Final.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/N7-Model-Policy-Final.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/N7-Model-Policy-Final.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/N7-Model-Policy-Final.docx

https://okfoodbank.org/who-we-are/about-us/hunger-county/

https://okfoodbank.org/who-we-are/about-us/hunger-county/

https://www.okintheknow.org/wp-content/uploads/2022/04/NEFPAT-HLP-Adapted-Final.pdf

https://www.okintheknow.org/wp-content/uploads/2022/04/NEFPAT-HLP-Adapted-Final.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/Food-Assistance-Programs-Client-Survey-FINAL.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/Food-Assistance-Programs-Client-Survey-FINAL-Spanish.docx

https://www.okintheknow.org/wp-content/uploads/2022/03/N7-Food-Assistance-Programs-Checklist-FINAL-1.docx

https://www.okintheknow.org/wp-content/uploads/2022/03/N7-Food-Assistance-Programs-Checklist-FINAL-1.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Healthy-Donation-List-Flyer-Final-.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/Healthy-Donation-List-Flyer-Final.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/N7-Guidance-for-Regional-Food-Bank-of-Oklahoma-Service-Area-Grantees-Final.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/N7-Guidance-for-Regional-Food-Bank-of-Oklahoma-Service-Area-Grantees-Final.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/N7-Guidance-for-Regional-Food-Bank-of-Oklahoma-Service-Area-Grantees-Final.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/N7-Guidance-for-CFBEO-Area-Grantees-Final.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/N7-Guidance-for-CFBEO-Area-Grantees-Final.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/N7-Guidance-for-CFBEO-Area-Grantees-Final.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/N7-Guidance-for-CFBEO-Area-Grantees-Final.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Healthy-Pantry-Certification-Flyer.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/Healthy-Pantry-Certification-Flyer.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/22603-TSET-SYF-Pocket-Label-Reading-Guide_Web_F.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/22603-TSET-SYF-Pocket-Label-Reading-Guide_Web_F.pdf

https://www.okintheknow.org/wp-content/uploads/2022/01/CFBEO-Letter-of-Support-HLP-Grantees.pdf

https://www.okintheknow.org/wp-content/uploads/2022/01/CFBEO-Letter-of-Support-HLP-Grantees.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/Oklahoma_Model-Wellness-Policy-Toolkit-for-Oklahoma-Congregations__C1-3_FINAL_20160907.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/Oklahoma_Model-Wellness-Policy-Toolkit-for-Oklahoma-Congregations__C1-3_FINAL_20160907.pdf
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Strategy numbers 
correspond to TSET 
HLP strategy menu 
items 


Strategy Overview Best and Promising Practice Activity 
Examples 


Reach 
Based on 
“Strategy 
Overview” 
Column 


Impact  
Based on 
“Strategy 
Overview” 
Column  


Resources, Examples & Tools  
 


local food assistance programs to secure 
donations of healthy food. 


• Conduct reassessments as needed to 
document the changes that take place. 


 


• Policy Development Guide:  Tailoring 
the Model Congregational Wellness 
Policy 


• Ending Hunger in Oklahoma – An 
Assessment of Food Insecurity and 
Resources in Oklahoma  


N8. Healthy Food 
Options in Locally 
Owned 
Restaurants 
 


Healthy foods that are 
available and 
affordable allow 
people to make 
healthier food choices 
which support a 
healthy food 
environment. 
 
Note: There is no 
policy associated 
with this strategy. 


• Identify potential locally owned restaurants 
and develop a partnership. 


• Conduct an assessment of restaurant 
using the Nutritional Environment 
Measures Survey – Restaurants (NEMS-
R). 


• Educate partner on ways they can increase 
healthy offerings within the restaurant.  
Options may include, but are not limited to:   


o Encourage healthier menu options 
(lower calories, lower sodium, 
lower fat);  


o Increase healthy food options in a 
restaurant setting (include mobile 
food vending trucks);  


o Encourage a healthier option for 
children’s meals (lower calories, 
lower sodium, lower fat); 


o Encourage menu labeling for non-
chain restaurants. 


• Promote healthier meals and food items.  
• Conduct reassessments as needed to 


document the changes that take place. 


Low Low to 
Medium 


• Nutritional Environment Measures 
Survey Resource Overview 


• Nutrition Environment Measures 
Survey – Restaurants (NEMS-R) Tool 


• Nutrition Environment Measures 
Survey (NEMS) Restaurant Measures 
Survey Instructions 


• NEMS-R Scoring System Dimensions 
• NEMS Rationale for Restaurant 


Measures Criteria 
• Nutritional Calculators 
• CHOICES Childhood Obesity National 


Action Kit 
• CLS Putting Health on the Menu 



https://www.okintheknow.org/wp-content/uploads/2016/11/Oklahoma_Tailoring-the-Model-Congregational-Wellness-Policy_C1-3_FINAL_20150907.doc

https://www.okintheknow.org/wp-content/uploads/2016/11/Oklahoma_Tailoring-the-Model-Congregational-Wellness-Policy_C1-3_FINAL_20150907.doc

https://www.okintheknow.org/wp-content/uploads/2016/11/Oklahoma_Tailoring-the-Model-Congregational-Wellness-Policy_C1-3_FINAL_20150907.doc

http://hungerfreeok.org/wp-content/uploads/2017/04/OklahomaAssessment_4.3.17.pdf

http://hungerfreeok.org/wp-content/uploads/2017/04/OklahomaAssessment_4.3.17.pdf

http://hungerfreeok.org/wp-content/uploads/2017/04/OklahomaAssessment_4.3.17.pdf

https://nems-upenn.org/#nemsr

https://nems-upenn.org/#nemsr

https://nems-upenn.org/wp-content/uploads/2018/10/NEMS-R.pdf

https://nems-upenn.org/wp-content/uploads/2018/10/NEMS-R.pdf

http://nems-upenn.org/wp-content/uploads/2018/10/NEMS-R-Protocol_04-07-10.pdf

http://nems-upenn.org/wp-content/uploads/2018/10/NEMS-R-Protocol_04-07-10.pdf

http://nems-upenn.org/wp-content/uploads/2018/10/NEMS-R-Protocol_04-07-10.pdf

http://nems-upenn.org/wp-content/uploads/2018/10/NEMS-R-Protocol_04-07-10.pdf

http://nems-upenn.org/wp-content/uploads/2018/10/NEMS-R-Scoring-System-Dimensions-03-29-11.pdf

http://nems-upenn.org/wp-content/uploads/2019/04/Rationale_for_restaurant_meaures_05-22-06.pdf

http://nems-upenn.org/wp-content/uploads/2019/04/Rationale_for_restaurant_meaures_05-22-06.pdf

https://www.okintheknow.org/local-wellness-actions-with-all-sectors/

https://choicesproject.org/actionkit/

https://choicesproject.org/actionkit/

http://changelabsolutions.org/sites/default/files/Putting_Health_on_the_Menu_FINAL_%28CLS-20120530%29_20120120.pdf
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N9. Shared Use of 
Existing Kitchens 
in the Community 
 
 


A shared-use kitchen 
is a certified 
commercial kitchen in 
which individuals or 
businesses prepare 
value-added food 
products and meals, 
usually paying an 
hourly or daily rate to 
lease a space shared 
by others. These 
spaces are most often 
used by culinary or 
packaged food 
entrepreneurs and can 
have positive social, 
economic, and health 
impacts on a 
community. 
 
Note: A sample 
policy is not 
available for this 
strategy.  


• Facilitate partnerships to more efficiently 
use the existing certified kitchen spaces 
of government/school, organization, faith-
based, and other community entities. 


• Complete the shared use of existing 
community kitchens policy and 
implementation checklist to determine 
policy strength and what elements are 
being implemented. 


• Support or provide programming to activate 
kitchens, for example through classes, 
events, and trainings to promote nutrition 
education, healthy food access and 
support for local food systems. 


• Provide kitchen spaces for organizations 
providing related services or programs, 
and/or for local businesses and start-ups. 


• Conduct reassessments as needed to 
document the changes that take place. 


 
 


Low Low • Shared Use Getting Started Guide 
• Share What’s There:  An Overview of 


Shared Use 
• Understanding Liability and Shared 


Use 
• Shared Use: Key Talking Points for 


TSET Grantees 
• Essential Elements Checklist for 


Shared Use Policies and Agreement 
• N9: Shared Use of Existing 


Community Kitchens Checklist 


N10. Affordable 
Healthy Food and 
Beverage Options 
in Recreational 
Public Service 
Venues  
 


Ensure recreation 
centers and local 
government 
worksites implement 
policies and practices 
to promote healthy 
foods and beverages 
and reduce or 


• Identify community recreational venues 
that serve or sell foods and beverages on 
city property and develop a partnership. 


• Conduct an assessment of the food 
environment. 


• Educate partner on ways they can increase 
healthy offerings within the public service 
venues.   


Medium 
 


Medium to 
High 


• Partnering with Local Governments to 
Adopt a Workplace Wellness Policy 
Through a Resolution 


• Policy Development Guide:  Tailoring 
the Sample Workplace Wellness 
Policy and Resolution for Local 
Governments 



https://www.okintheknow.org/wp-content/uploads/2019/01/TSET_SharedUseGuide_20190125.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/Share_Whats_There-Shared_Use_FINAL_20160923-1.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/Share_Whats_There-Shared_Use_FINAL_20160923-1.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/Understanding_Liability_Shared_Use_FINAL_20160926-1.pdf

https://www.okintheknow.org/wp-content/uploads/2016/11/Understanding_Liability_Shared_Use_FINAL_20160926-1.pdf

https://www.okintheknow.org/wp-content/uploads/2019/11/SharedUseWebinarFollowUp_FinalTalkingPointsHandout.pdf

https://www.okintheknow.org/wp-content/uploads/2019/11/SharedUseWebinarFollowUp_FinalTalkingPointsHandout.pdf

https://www.okintheknow.org/wp-content/uploads/2019/01/TSET_EssentialElementsChecklistSharedUse_20190125.pdf

https://www.okintheknow.org/wp-content/uploads/2019/01/TSET_EssentialElementsChecklistSharedUse_20190125.pdf

https://www.okintheknow.org/wp-content/uploads/2022/04/N9-Shared-Use-Kitchens-Checklist_03.31.22-1.docx

https://www.okintheknow.org/wp-content/uploads/2022/04/N9-Shared-Use-Kitchens-Checklist_03.31.22-1.docx

https://www.okintheknow.org/wp-content/uploads/2017/09/Oklahoma_Partnering_With_Local_Governments_to_Adopt_a_Workplace_Wellness_Policy_Through_a_Resolution_G1_FINAL_20170816.pdf

https://www.okintheknow.org/wp-content/uploads/2017/09/Oklahoma_Partnering_With_Local_Governments_to_Adopt_a_Workplace_Wellness_Policy_Through_a_Resolution_G1_FINAL_20170816.pdf

https://www.okintheknow.org/wp-content/uploads/2017/09/Oklahoma_Partnering_With_Local_Governments_to_Adopt_a_Workplace_Wellness_Policy_Through_a_Resolution_G1_FINAL_20170816.pdf

https://www.okintheknow.org/wp-content/uploads/2019/06/Oklahoma_Tailoring_the_Sample_Workplace_Wellness_Policy_and_Resolution_for_Local_Governments_G1_FINAL_20190619.docx

https://www.okintheknow.org/wp-content/uploads/2019/06/Oklahoma_Tailoring_the_Sample_Workplace_Wellness_Policy_and_Resolution_for_Local_Governments_G1_FINAL_20190619.docx

https://www.okintheknow.org/wp-content/uploads/2019/06/Oklahoma_Tailoring_the_Sample_Workplace_Wellness_Policy_and_Resolution_for_Local_Governments_G1_FINAL_20190619.docx

https://www.okintheknow.org/wp-content/uploads/2019/06/Oklahoma_Tailoring_the_Sample_Workplace_Wellness_Policy_and_Resolution_for_Local_Governments_G1_FINAL_20190619.docx
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eliminate the 
availability of calorie 
dense foods, nutrient-
poor foods. 


• Pass a nutrition policy to allow for 
implementation within recreational public 
service venues.  Policy elements may 
include, but are not limited to:   
o Ensure availability of drinking water for 


employees, patrons, and visitors; 
o Increase availability of affordable 


healthy food and beverage choices in 
recreational public service venues; 


o Institute smaller portion size options in 
public service venues.  


• Implement policy and provide education. 
• Conduct reassessments as needed to 


document the changes that take place. 


• The CDC Guide to Strategies to 
Increase the Consumption of Fruits 
and Vegetables 


• Healthy YOU Vending 
• Making Change: A Guide to Healthier 


Vending for Communities 


N11. Healthy Food 
Systems 
Resolutions 
and/or 
Implementation 
 


Assist community 
members and 
policymakers in 
starting their own 
conversation about 
how the local 
government can 
support a healthier 
food system. The 
model resolution 
establishes a 
Taskforce or Food 
Policy Council as an 
advisory board to the 
local legislative body 
(e.g., city council) to 
continue the food 


Create, join, and/or support the work of a local 
or regional Taskforce or Food Policy Council 
• Assess local food environment.  
• Adopt and implement a Healthy Food 


System Resolution that aims to improve 
healthy food access in government 
institutions and in the community.   


• Generate a report that provides an outline 
of the local food environment, barriers to 
accessing healthy foods and 
recommendations to reduce identified 
barriers.  Elements within the report may 
include, but are not limited to the following:   


o Promote local food production; 
o Improve environmental health; 


Medium Low • Sample Healthy Food Systems 
Resolution 


• Sample Healthy Food Systems 
Resolution – Alternative Version 


• Partnering with Local Governments to 
Create Healthy Food Retail Policy, 
Part 1 of 3 – HLP Outcome G3 


• Oklahoma Healthy Food Retail 
Resolution Getting Started Guide, Part 
2 of 3 – HLP Outcome G3 


• Oklahoma Healthy Food Retail 
Resolution Implementation Guide, Part 
3 of 3   


• TSET HLP Healthy Food Access 
Videos 


• Oklahoma Supplemental Nutrition 
Assistance Program 



https://www.cdc.gov/obesity/downloads/strategies-fruits-and-vegetables.pdf

https://www.cdc.gov/obesity/downloads/strategies-fruits-and-vegetables.pdf

https://www.cdc.gov/obesity/downloads/strategies-fruits-and-vegetables.pdf

http://www.healthyvending.com/blog/chicago-healthy-vending-success/

http://changelabsolutions.org/sites/default/files/MakingChange_HealthierVending_Guide_FINAL_20120806.pdf

http://changelabsolutions.org/sites/default/files/MakingChange_HealthierVending_Guide_FINAL_20120806.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/Oklahoma_Tailoring-the-Sample-Healthy-Food-Retail-Resolution_G3-20160719.doc

https://www.okintheknow.org/wp-content/uploads/2021/11/Oklahoma_Tailoring-the-Sample-Healthy-Food-Retail-Resolution_G3-20160719.doc

https://www.okintheknow.org/wp-content/uploads/2021/11/Oklahoma_Tailoring-the-Alternate_Sample-Healthy-Food-Retail-Resolution_G3-20160719.doc

https://www.okintheknow.org/wp-content/uploads/2021/11/Oklahoma_Tailoring-the-Alternate_Sample-Healthy-Food-Retail-Resolution_G3-20160719.doc

https://www.okintheknow.org/wp-content/uploads/2017/05/Oklahoma_Partnering-with-Local-Governments-to-Create-Healthy-Food-Retail-Policy_G3_FINAL_20160210-1.pdf

https://www.okintheknow.org/wp-content/uploads/2017/05/Oklahoma_Partnering-with-Local-Governments-to-Create-Healthy-Food-Retail-Policy_G3_FINAL_20160210-1.pdf

https://www.okintheknow.org/wp-content/uploads/2017/05/Oklahoma_Partnering-with-Local-Governments-to-Create-Healthy-Food-Retail-Policy_G3_FINAL_20160210-1.pdf

https://www.okintheknow.org/wp-content/uploads/2016/07/Oklahoma_Healthy-Food-Retail-Resolution-Getting-Started-Guide_G3_FINAL_20160630.pdf

https://www.okintheknow.org/wp-content/uploads/2016/07/Oklahoma_Healthy-Food-Retail-Resolution-Getting-Started-Guide_G3_FINAL_20160630.pdf

https://www.okintheknow.org/wp-content/uploads/2016/07/Oklahoma_Healthy-Food-Retail-Resolution-Getting-Started-Guide_G3_FINAL_20160630.pdf

https://www.okintheknow.org/wp-content/uploads/2016/07/Oklahoma_Healthy-Food-Retail-Resolution-Implementation-Guide_G3_FINAL_20160630.pdf

https://www.okintheknow.org/wp-content/uploads/2016/07/Oklahoma_Healthy-Food-Retail-Resolution-Implementation-Guide_G3_FINAL_20160630.pdf

https://www.okintheknow.org/wp-content/uploads/2016/07/Oklahoma_Healthy-Food-Retail-Resolution-Implementation-Guide_G3_FINAL_20160630.pdf

https://www.okintheknow.org/introducing-tset-healthy-living-program-videos-for-improving-healthy-food-access/

https://www.okintheknow.org/introducing-tset-healthy-living-program-videos-for-improving-healthy-food-access/

https://oklahoma.gov/okdhs/services/snap.html

https://oklahoma.gov/okdhs/services/snap.html
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system dialogue after 
the resolution is 
enacted. It 
communicates a 
desire for all policies at 
the local, state, and 
federal level to support 
the community’s 
efforts to create a 
healthier food system. 
 
Work within this 
strategy also includes 
the implementation of 
strategies to increase 
healthy food access by 
addressing barriers 
directly related to 
healthy food 
accessibility.  


o Increasing accessibility of healthy 
foods; 


o Engage partners to provide 
education on ways to prepare 
healthy foods; 


o Expand or improve existing 
community gardens with new 
plots, guidelines, etc.;  


o Development of food hubs; 
o Improve access to healthy foods 


by facilitating relationships 
between community gardens and 
food rescue programs with the 
goal of increasing donations of 
healthy foods that provide dietary 
quality to food rescue programs. 


• Improve access to healthy foods by 
facilitating relationships (including mobile 
markets, food buying clubs and co-ops and 
food hubs).  


• Work with stakeholders to implement 
recommendations listed within healthy food 
access report. 


• Conduct reassessments as needed to 
document the changes that take place. 


• Local Government Food Policy 
Database 


 


N12. Urban 
Agriculture  
Ordinance  
 


Zoning ordinance that 
allows residents to 
farm or keep chickens 
and bees, etc., within a 
city or municipality 


• Bring together community stakeholders. 
• Identify existing zoning restrictions. 
• Research existing ordinances from other 


communities.  


Low Low to 
Medium 


• N12: Urban Agriculture Ordinance 
Checklist – Word Version 


• City of Oklahoma City – Guide to 
Urban Agriculture Ordinance  



http://growingfoodconnections.org/tools-resources/policy-database/

http://growingfoodconnections.org/tools-resources/policy-database/

https://www.okintheknow.org/wp-content/uploads/2022/02/N12-Urban-Agriculture-Checklist.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/N12-Urban-Agriculture-Checklist.docx

https://www.okc.gov/home/showdocument?id=2632

https://www.okc.gov/home/showdocument?id=2632
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without a special 
permit or waives any 
permitting 
requirement.  
 
Note: A sample 
policy is not 
available for this 
strategy. 


• Complete the urban agriculture policy and 
implementation checklist to determine 
policy strength and what elements are 
being implemented. 


• Work with city to draft ordinance language. 
• Undertake community engagement 


process to identify components of an 
ordinance that would enhance community 
wellbeing.  


• Adopt an ordinance enabling residents to 
grow, raise and sell food without a permit 
on land throughout the city, except in 
industrial zones or public parks. 


• Work with city and partners to assist with 
education and implementation of policy 
elements.  


• Conduct reassessments as needed to 
document the changes that take place. 


 


• American Planning Association – 
Urban Agriculture 


• Robert Wood Johnson – Zoning 
Regulations for Chickens and Bees 


• Dig, Eat and Be Healthy: A Guide to 
Growing Food on Public Property 


• Seeding the City: Land Use Policies to 
Promote Urban Agriculture 


• Digging In: Local Policies to Support 
Urban Agriculture (Infographic) 
 


N13.1. Farmer’s 
Market - Land Use 
for Healthy Food 
Access  
 
(Farmer’s Market 
Strategy 
Component 1 of 2) 
 


Land use policies 
establish where 
farmer’s markets can 
locate, whether they 
need to get special 
permits or can simply 
operate by-right, and 
what operating 
standards the need to 
follow. 
 


• Determine if any land use regulations exist 
at the local government level through 
planning, zoning, and subdivision 
regulations. 


• Complete the policy and implementation 
checklist to determine policy strength and 
what elements are being implemented. 


• Work with community members to identify 
and prioritize areas within a community that 
lack access to fresh produce.  


• Determine what local barriers exist in 
establishing a farmer’s market. 


Low to 
Medium 


Low to 
Medium 


• Policy Development Guide: Sample 
Land Use Policy Language for 
Farmers Markets 


• TSET HLP Healthy Food Access 
Videos 


• From the Ground Up – Land Use 
Policies to Protect and Promote 
Farmers’ Markets 


• CDC Food Access Through Land Use 
Planning and Policies 



https://www.planning.org/knowledgebase/urbanagriculture/

https://www.planning.org/knowledgebase/urbanagriculture/

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/zoning-regulations-for-chickens-and-bees

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/zoning-regulations-for-chickens-and-bees

https://www.changelabsolutions.org/product/dig-eat-be-healthy

https://www.changelabsolutions.org/product/dig-eat-be-healthy

https://www.changelabsolutions.org/product/seeding-city

https://www.changelabsolutions.org/product/seeding-city

https://www.changelabsolutions.org/product/digging

https://www.changelabsolutions.org/product/digging

https://www.okintheknow.org/wp-content/uploads/2022/02/Policy-Development-Guide.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/Policy-Development-Guide.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/Policy-Development-Guide.pdf

https://www.okintheknow.org/introducing-tset-healthy-living-program-videos-for-improving-healthy-food-access/

https://www.okintheknow.org/introducing-tset-healthy-living-program-videos-for-improving-healthy-food-access/

https://www.changelabsolutions.org/sites/default/files/From_the_Ground_Up-Farmers_Markets_FINAL_20130415.pdf

https://www.changelabsolutions.org/sites/default/files/From_the_Ground_Up-Farmers_Markets_FINAL_20130415.pdf

https://www.changelabsolutions.org/sites/default/files/From_the_Ground_Up-Farmers_Markets_FINAL_20130415.pdf

https://www.cdc.gov/nccdphp/dnpao/state-local-programs/health-equity-guide/pdf/health-equity-guide/Health-Equity-Guide-sect-3-4.pdf

https://www.cdc.gov/nccdphp/dnpao/state-local-programs/health-equity-guide/pdf/health-equity-guide/Health-Equity-Guide-sect-3-4.pdf
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Strategy 
Strategy numbers 
correspond to TSET 
HLP strategy menu 
items 


Strategy Overview Best and Promising Practice Activity 
Examples 


Reach 
Based on 
“Strategy 
Overview” 
Column 


Impact  
Based on 
“Strategy 
Overview” 
Column  


Resources, Examples & Tools  
 


Note:  N13.1 and 
N13.2 are 
components of the 
same strategy.  
 
If land use policies 
already exist in 
communities of 
focus, it is 
recommended to 
proceed to strategy 
N13.2. 


• If barriers exist in finding locations where 
farmer’s markets can operate, work with 
city to customize and adopt a land-use 
policy to eliminate the identified barriers.  


• Work with City and partners to assist with 
education and implementation of policy 
elements.  


• Conduct reassessments as needed to 
document the changes that take place. 


 


N13.2.  Farmer’s 
Market – 
Expansion, 
Development  
 
(Farmer’s Market 
Strategy 
Component 2 of 2) 
 
 
 


Farmer’s markets 
serve as an effective 
retail mechanism for 
offering healthier food 
options in underserved 
areas, including 
traditional and 
culturally appropriate 
foods.  This strategy 
focuses on developing 
farmer’s markets in 
areas they do not exist 
and/or expanding and 
formalizing existing 
farmer’s markets.   
 
Note:  N13.1 and 
N13.2 are 
components of the 
same strategy. 


• Identify existing farmers markets within 
service area and conduct an assessment 
of the identified markets. 


• Identify partners that can be mobilized to 
assist with developing and/or expanding 
farmer’s markets within service area. 


• Provide training, technical assistance and 
education to stakeholders who operate the 
market, customizing the technical 
assistance to fit the needs of the market 
based on the initial assessment.  Creation 
and expansion assistance may include but 
is not limited to:   


o Adopting or strengthening 
farmer’s market guidelines, 
bylaws, etc.; 


o Increasing number of market 
vendors; 


Low to 
Medium 


Low (if 
intervention 
does not 
include 
ensuring 
SNAP and 
SFMNP 
benefits are 
accepted)  
 
Medium (if 
intervention 
includes 
adding the 
acceptance 
of SNAP 
and SFMNP 
food 
assistance 
benefits) 


• N13.2 Farmers Market – Expansion, 
Development and Formalization 
Checklist – Word Version 


• TSET HLP Healthy Food Access 
Videos 


• Farmer’s Market Signage 
• TSET HLP Farmers Market Resource 


Guide 
• Shape Your Future Farmer’s Market 


Resources 
• Farmers Markets – Encouraging 


Farmers Markets in Underserved 
Areas 


• ONIE Farmer’s Market Resources 
• SNAP Guide for Farmers Markets – 


Farmers Market Coalition 
• Seven Steps for Creating a Successful 


SNAP/EBT Program at Your Farmers’ 
Market  



https://www.okintheknow.org/wp-content/uploads/2022/01/N13.2-Farmers-Market-Checklist_1.19.21.docx

https://www.okintheknow.org/wp-content/uploads/2022/01/N13.2-Farmers-Market-Checklist_1.19.21.docx

https://www.okintheknow.org/wp-content/uploads/2022/01/N13.2-Farmers-Market-Checklist_1.19.21.docx

https://www.okintheknow.org/introducing-tset-healthy-living-program-videos-for-improving-healthy-food-access/

https://www.okintheknow.org/introducing-tset-healthy-living-program-videos-for-improving-healthy-food-access/

https://shapeyourfutureok.com/healthy-recipes/farmers-markets/farmers-market-pdfs/

https://www.okintheknow.org/farmers-market-resource-guide

https://www.okintheknow.org/farmers-market-resource-guide

https://shapeyourfutureok.com/healthy-recipes/farmers-markets/

https://shapeyourfutureok.com/healthy-recipes/farmers-markets/

https://www.cdc.gov/nccdphp/dnpao/state-local-programs/pdf/Healthier-Food-Retail-guide-chapter-4.pdf

https://www.cdc.gov/nccdphp/dnpao/state-local-programs/pdf/Healthier-Food-Retail-guide-chapter-4.pdf

https://www.cdc.gov/nccdphp/dnpao/state-local-programs/pdf/Healthier-Food-Retail-guide-chapter-4.pdf

http://www.onieproject.org/resources/farmers/

https://farmersmarketcoalition.org/education/snap/

https://farmersmarketcoalition.org/education/snap/

http://www.pps.org/reference/seven-steps-snap-ebt-market

http://www.pps.org/reference/seven-steps-snap-ebt-market

http://www.pps.org/reference/seven-steps-snap-ebt-market
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Strategy 
Strategy numbers 
correspond to TSET 
HLP strategy menu 
items 


Strategy Overview Best and Promising Practice Activity 
Examples 


Reach 
Based on 
“Strategy 
Overview” 
Column 


Impact  
Based on 
“Strategy 
Overview” 
Column  


Resources, Examples & Tools  
 


 
In order to achieve 
the greatest impact, 
it is recommended to 
work with farmers 
markets to increase 
the acceptance of 
Supplemental 
Nutrition Assistance 
Program (SNAP) and 
Senior Farmer’s 
Market Nutrition 
Program (SFMNP) 
food assistance 
benefits. 


o Increasing frequency of the 
market (e.g., from 1x month to 
weekly); 


o Ensuring the market accepts 
federal, state, and/or local food 
assistance programs including 
SNAP, SFMNP, Coupons, 
Double-up Bucks as a form of 
payment and promotion of the 
acceptance to the public; 


o Identifying outreach/transportation 
options for farmers markets; 


o Expand programming to include 
things like free samples, cooking 
demonstrations, recipe cards, etc; 


o Facilitate partnerships between 
farmers markets and local food 
assistance programs to secure 
donations of healthy food. 


• Conduct reassessments as needed to 
document the changes that take place. 


• Farmers’ Markets as a Strategy to 
Improve Access to Healthy Food for 
Low-Income Families, and 
Communities  


• Robert Wood Johnson – WIC & Senior 
Farmers’ Market Nutrition Programs 



http://www.pps.org/wp-content/uploads/2013/02/RWJF-Report.pdf

http://www.pps.org/wp-content/uploads/2013/02/RWJF-Report.pdf

http://www.pps.org/wp-content/uploads/2013/02/RWJF-Report.pdf

http://www.pps.org/wp-content/uploads/2013/02/RWJF-Report.pdf

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/wic-senior-farmers-market-nutrition-programs

https://www.countyhealthrankings.org/take-action-to-improve-health/what-works-for-health/policies/wic-senior-farmers-market-nutrition-programs
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The strategies included are nationally recommended, evidence-based strategies to reduce tobacco-use and exposure to secondhand smoke. The strategies presented are a 
crosswalk of strategies recommended by PRISM, CDC, ChangeLab Solutions, and TSET Healthy Living Program (HLP) 1.0. Existing HLP guides, resources, and toolkits were also 
taken into consideration. 


Strategy 
Strategy 
numbers 
correspond to 
TSET HLP 
strategy menu 
items 


Strategy Overview Best and Promising Practice 
Activity Examples 


Reach 
 Based on 
“Strategy 
Overview” 
Column 


Impact 
 Based on 
“Strategy 
Overview” 
Column 


Implementation 
Difficulty 


Political 
Difficulty 


Resources, Examples & 
Tools 


T1.1: Reduce 
Youth 
Access to 
Tobacco – 
Retail 
Education  
 
(Youth 
Access to 
Tobacco 
Strategy 
Component 
1 of 4) 
 
 
 
 
 
 
 
 
 
 
 
 
  


Restrict or enforce minors' 
access to tobacco products 
by providing or conducting 
retail education visits 
across the entire county.  
 
Note:  The youth access 
to tobacco strategy is 
one strategy that is 
broken down into four 
strategy components.  In 
order to achieve the 
greatest impact, all four 
youth access to tobacco 
strategy components 
must be selected 
together. The goal is to 
implement all four youth 
access to tobacco 
strategy components 
across the county by the 
end of year three of the 
grant.  
 
 
 


• Increase internal organizational 
capacity/knowledge base and 
community capacity/knowledge 
base related to the current 
youth access to tobacco laws 
and local ordinances. 


• Complete retail education 
training from the Oklahoma 
State Department of Health. 


• Assess the current retail 
environment (such as number 
tobacco retailers).  


• Identify current compliance 
issues and determine if other 
community partners complete 
retail education visits on a 
regular basis. 


• Recruit local youth to 
participate in retail education 
visits. 


• After training has been 
received, conduct retail 
education visits quarterly. 


• At the conclusion of quarterly 
retail education visits, 
disseminate retailer compliance 


Low to 
Medium 


Low (alone) 
 
 
High (with 
compliance 
checks) 


Easy N/A (alone) 
 
 
Medium 
(with 
compliance 
checks) 


• T1.1 Sample Tobacco 
Retailer Youth Access 
Voluntary Policy 


• T1.1 Sample Tobacco 
Retailer Youth Access 
Voluntary Policy/ T2 
Restricting Industry 
Sponsorship and 
Marketing Checklist – 
Word Version 


• Reducing Youth Access to 
Tobacco Overview Flyer 


• Validate:  Oklahoma 
Tobacco Retailer 
Education Guide 


• Youth Recruitment Flyer 
• FDA Youth and Tobacco 
• This is Our Watch  
•  CDC Youth and Tobacco 
• Community Guide for 


Restricting Youth Access 
to Tobacco   


 



https://www.okintheknow.org/wp-content/uploads/2021/11/Sample-Youth-Access-to-Voluntry-Retail-Tobacco-Policy.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Sample-Youth-Access-to-Voluntry-Retail-Tobacco-Policy.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Sample-Youth-Access-to-Voluntry-Retail-Tobacco-Policy.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/T1.1-Checklist-Voluntary-Tobacco-Retail-Policy_FINAL_02.15.22.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/T1.1-Checklist-Voluntary-Tobacco-Retail-Policy_FINAL_02.15.22.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/T1.1-Checklist-Voluntary-Tobacco-Retail-Policy_FINAL_02.15.22.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/T1.1-Checklist-Voluntary-Tobacco-Retail-Policy_FINAL_02.15.22.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/T1.1-Checklist-Voluntary-Tobacco-Retail-Policy_FINAL_02.15.22.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/T1.1-Checklist-Voluntary-Tobacco-Retail-Policy_FINAL_02.15.22.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/T1.1-Checklist-Voluntary-Tobacco-Retail-Policy_FINAL_02.15.22.docx

https://www.okintheknow.org/wp-content/uploads/2021/10/Reducing-Youth-Access-to-Tobacco.pdf

https://www.okintheknow.org/wp-content/uploads/2021/10/Reducing-Youth-Access-to-Tobacco.pdf

https://www.okintheknow.org/wp-content/uploads/2022/01/Validate-Oklahoma-Tobacco-Retailer-Education-Guide.pdf

https://www.okintheknow.org/wp-content/uploads/2022/01/Validate-Oklahoma-Tobacco-Retailer-Education-Guide.pdf

https://www.okintheknow.org/wp-content/uploads/2022/01/Validate-Oklahoma-Tobacco-Retailer-Education-Guide.pdf

https://www.okintheknow.org/wp-content/uploads/2022/03/TSET-HLP-Youth-Recruitment-Flyer.pdf

https://www.fda.gov/tobacco-products/public-health-education/youth-and-tobacco

https://www.fda.gov/tobacco-products/retail-sales-tobacco-products/our-watch

https://www.cdc.gov/tobacco/data_statistics/fact_sheets/youth_data/tobacco_use/index.htm

https://www.thecommunityguide.org/findings/tobacco-use-and-secondhand-smoke-exposure-community-mobilization-additional-interventions

https://www.thecommunityguide.org/findings/tobacco-use-and-secondhand-smoke-exposure-community-mobilization-additional-interventions

https://www.thecommunityguide.org/findings/tobacco-use-and-secondhand-smoke-exposure-community-mobilization-additional-interventions
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 outcomes (# of stores that 
passed compared to # of stores 
that failed) via earned media.  


• Educate partners, 
stakeholders, policy makers 
and the public about the impact 
of retailer compliance for youth 
access to tobacco products.  


• Participate in mandatory 
trainings related to retailer 
education - ongoing. 


T1.2: Reduce 
Youth 
Access to 
Tobacco and 
Vaping – 
Enforcement 
(Youth 
Access to 
Tobacco 
Strategy 
Component 
2 of 4) 
  


Restrict or enforce minors' 
access to tobacco products 
by enforcing the current 
local and/or state laws 
across the entire county.   
 
Strategy measures include 
tracking the number of 
enforcement actions taken 
(i.e., citations, warnings for 
violations of the law).   
 
Note:  Work on this youth 
access strategy is only 
possible if there is a 
relationship with local 
law enforcement and 
their commitment and 
time to assist in this 
work.  The municipality 
must also have a youth 
access to tobacco 
enabling ordinance or the 
work must be completely 


• Increase internal organizational 
capacity/knowledge base and 
community capacity/knowledge 
base related to the current 
youth access to tobacco laws 
and local ordinances. 


• Build relationships with local 
law enforcement and county 
sheriff. 


• Assess the current retail 
environment (number of e-
cigarette retailers and tobacco 
retailers).  


• Identify current compliance 
issues.  


• Obtain buy in from local law 
enforcement to conduct 
tobacco compliance checks. 


• Assist law enforcement with the 
recruitment of youth to 
participate in tobacco 
compliance checks (if needed). 


Medium High Medium Medium • Reducing Youth Access to 
Tobacco Overview Flyer 


• The FDA’s Prevention 
Plan for youth access to 
tobacco  


• FDA Youth and Tobacco 
• This is Our Watch  
•  CDC Youth and Tobacco 
• Community Guide for 


Restricting Youth Access 
to Tobacco   


• Counter Tobacco - Point 
of Sale Strategies 
Tobacco Control Guide 


 



https://www.okintheknow.org/wp-content/uploads/2021/10/Reducing-Youth-Access-to-Tobacco.pdf

https://www.okintheknow.org/wp-content/uploads/2021/10/Reducing-Youth-Access-to-Tobacco.pdf

https://www.fda.gov/tobacco-products/youth-and-tobacco/fdas-youth-tobacco-prevention-plan

https://www.fda.gov/tobacco-products/youth-and-tobacco/fdas-youth-tobacco-prevention-plan

https://www.fda.gov/tobacco-products/youth-and-tobacco/fdas-youth-tobacco-prevention-plan

https://www.fda.gov/tobacco-products/public-health-education/youth-and-tobacco

https://www.fda.gov/tobacco-products/retail-sales-tobacco-products/our-watch

https://www.cdc.gov/tobacco/data_statistics/fact_sheets/youth_data/tobacco_use/index.htm

https://www.thecommunityguide.org/findings/tobacco-use-and-secondhand-smoke-exposure-community-mobilization-additional-interventions

https://www.thecommunityguide.org/findings/tobacco-use-and-secondhand-smoke-exposure-community-mobilization-additional-interventions

https://www.thecommunityguide.org/findings/tobacco-use-and-secondhand-smoke-exposure-community-mobilization-additional-interventions

https://countertobacco.org/point-of-sale-strategies-tobacco-control-guide/

https://countertobacco.org/point-of-sale-strategies-tobacco-control-guide/

https://countertobacco.org/point-of-sale-strategies-tobacco-control-guide/





TSET Strategies to Reduce Tobacco Use and Obesity in Seven Southeast Oklahoma Counties 
Physical Activity, Nutrition and Tobacco Strategy Menus 


 
Tobacco Strategy Menu 


 


Updated April 11, 2022 


with a sheriff if there is 
no ordinance in place.  
 
Note:  The youth access 
to tobacco strategy is 
one strategy that is 
broken down into four 
strategy components.  In 
order to achieve the 
greatest impact, all four 
youth access to tobacco 
strategy components 
must be selected 
together. The goal is to 
implement all four youth 
access to tobacco 
strategy components 
across the county by the 
end of year three of the 
grant. 
 
 


• Engage local law 
enforcement.to enforce youth 
access laws at the local level.  


• Disseminate retailer 
compliance outcomes (# of 
stores that passed compared to 
# of stores that failed) via 
earned media.  


• Educate partners, 
stakeholders, policy makers 
and the public about the impact 
of retailer compliance for youth 
access to tobacco products.  


• Participate in mandatory 
trainings related to retailer 
education. 


T1.3: Reduce 
Youth 
Access to 
Tobacco and 
Vaping - 
Enabling 
Ordinances 
 
(Youth 
Access to 
Tobacco 
Strategy 
Component 
3 of 4) 


Restrict or enforce minors' 
access to tobacco products 
by increasing the number 
of localities with enabling 
ordinances across the 
entire county.   
 
This allows local level 
government to enforce 
compliance issues related 
to selling to minors.   
 
Note:  The youth access 
to tobacco strategy is 


• Educate partners, 
stakeholders, policy makers 
and the public about the impact 
of tobacco product placement, 
advertising, and retailer 
location on youth and youth 
access to tobacco. 


• Build internal capacity to 
understand the process for 
passing ordinances. 


• Complete the enabling 
ordinance policy and 
implementation checklist to 
determine policy strength and 


Medium to 
High 


Medium 
(alone) 
 
High (with 
compliance 
checks) 


Easy Medium • T1.3 Enabling Ordinance 
Checklist 


• Reducing Youth Access to 
Tobacco Overview Flyer 


• The FDA’s Prevention 
Plan for youth access to 
tobacco  


• FDA Youth and Tobacco 
• This is Our Watch  
•  CDC Youth and Tobacco 
• Community Guide for 


Restricting Youth Access 
to Tobacco   



https://www.okintheknow.org/wp-content/uploads/2022/03/T1.3-Enabling-Ordinance-Checklist-Updated-2.16.22.docx

https://www.okintheknow.org/wp-content/uploads/2022/03/T1.3-Enabling-Ordinance-Checklist-Updated-2.16.22.docx

https://www.okintheknow.org/wp-content/uploads/2021/10/Reducing-Youth-Access-to-Tobacco.pdf

https://www.okintheknow.org/wp-content/uploads/2021/10/Reducing-Youth-Access-to-Tobacco.pdf

https://www.fda.gov/tobacco-products/youth-and-tobacco/fdas-youth-tobacco-prevention-plan

https://www.fda.gov/tobacco-products/youth-and-tobacco/fdas-youth-tobacco-prevention-plan

https://www.fda.gov/tobacco-products/youth-and-tobacco/fdas-youth-tobacco-prevention-plan

https://www.fda.gov/tobacco-products/public-health-education/youth-and-tobacco

https://www.fda.gov/tobacco-products/retail-sales-tobacco-products/our-watch

https://www.cdc.gov/tobacco/data_statistics/fact_sheets/youth_data/tobacco_use/index.htm

https://www.thecommunityguide.org/findings/tobacco-use-and-secondhand-smoke-exposure-community-mobilization-additional-interventions

https://www.thecommunityguide.org/findings/tobacco-use-and-secondhand-smoke-exposure-community-mobilization-additional-interventions

https://www.thecommunityguide.org/findings/tobacco-use-and-secondhand-smoke-exposure-community-mobilization-additional-interventions
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 one strategy that is 
broken down into four 
strategy components.  In 
order to achieve the 
greatest impact, all four 
youth access to tobacco 
strategy components 
must be selected 
together. The goal is to 
implement all four youth 
access to tobacco 
strategy components 
across the county by the 
end of year three of the 
grant. 
 
 


what elements are being 
implemented. 


• Establish a relationship with 
city officials and determine their 
desire to adopt and  
implement an enabling 
ordinance. 


• Provide technical assistance in 
development, implementation, 
and communication of the 
enabling ordinance. 


• Conduct reassessments as 
needed to document the 
changes that take place. 


 


• Counter Tobacco - Point 
of Sale Strategies 
Tobacco Control Guide 


 


T1.4: Reduce 
Youth 
Access to 
Tobacco and 
Vaping – 
Zoning 
 
(Youth 
Access to 
Tobacco 
Strategy 
Component 
4 of 4) 
   


Restrict or enforce minors' 
access to tobacco products 
by passing ordinances 
restricting zoning of 
tobacco retailers within 300 
feet of schools across the 
entire county.  This 
reduces access to tobacco 
because of the restrictions 
of locations close to 
schools.   
 
Note:  The youth access 
to tobacco strategy is 
one strategy that is 
broken down into four 
strategy components.  In 
order to achieve the 
greatest impact, all four 


• Educate partners, 
stakeholders, policy makers 
and the public about the impact 
of tobacco retailer location on 
youth and youth access to 
tobacco. 


• Build internal 
capacity/knowledge to 
understand of the process for 
passing ordinances. 


• Complete the tobacco zoning 
policy and implementation 
checklist to determine policy 
strength and what elements are 
being implemented. 


• Establish a relationship with 
city officials and determine their 
desire to adopt and implement 
a zoning ordinance. 


Low to 
High 
(depending 
on local 
context) 


Medium to 
High  


Hard Medium to 
Hard 


• T1.4 Tobacco Zoning 
Checklist 


• Reducing Youth Access to 
Tobacco Overview Flyer 


• The FDA’s Prevention 
Plan for youth access to 
tobacco  


• FDA Youth and Tobacco 
• This is Our Watch  
•  CDC Youth and Tobacco 
• Community Guide for 


Restricting Youth Access 
to Tobacco   


• Counter Tobacco - Point 
of Sale Strategies 
Tobacco Control Guide 


• Counter Tobacco 
Resources  



https://countertobacco.org/point-of-sale-strategies-tobacco-control-guide/

https://countertobacco.org/point-of-sale-strategies-tobacco-control-guide/

https://countertobacco.org/point-of-sale-strategies-tobacco-control-guide/

https://www.okintheknow.org/wp-content/uploads/2022/02/T1.4-Zoning-Checklist_02.04.22-FINAL.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/T1.4-Zoning-Checklist_02.04.22-FINAL.docx

https://www.okintheknow.org/wp-content/uploads/2021/10/Reducing-Youth-Access-to-Tobacco.pdf

https://www.okintheknow.org/wp-content/uploads/2021/10/Reducing-Youth-Access-to-Tobacco.pdf

https://www.fda.gov/tobacco-products/youth-and-tobacco/fdas-youth-tobacco-prevention-plan

https://www.fda.gov/tobacco-products/youth-and-tobacco/fdas-youth-tobacco-prevention-plan

https://www.fda.gov/tobacco-products/youth-and-tobacco/fdas-youth-tobacco-prevention-plan

https://www.fda.gov/tobacco-products/public-health-education/youth-and-tobacco

https://www.fda.gov/tobacco-products/retail-sales-tobacco-products/our-watch

https://www.cdc.gov/tobacco/data_statistics/fact_sheets/youth_data/tobacco_use/index.htm

https://www.thecommunityguide.org/findings/tobacco-use-and-secondhand-smoke-exposure-community-mobilization-additional-interventions

https://www.thecommunityguide.org/findings/tobacco-use-and-secondhand-smoke-exposure-community-mobilization-additional-interventions

https://www.thecommunityguide.org/findings/tobacco-use-and-secondhand-smoke-exposure-community-mobilization-additional-interventions

https://countertobacco.org/point-of-sale-strategies-tobacco-control-guide/

https://countertobacco.org/point-of-sale-strategies-tobacco-control-guide/

https://countertobacco.org/point-of-sale-strategies-tobacco-control-guide/

https://countertobacco.org/policy/restricting-tobacco-advertising-and-promotions/

https://countertobacco.org/policy/restricting-tobacco-advertising-and-promotions/
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youth access to tobacco 
strategy components 
must be selected 
together. The goal is to 
implement all four youth 
access to tobacco 
strategy components 
across the county by the 
end of year three of the 
grant. 
 
 


• If existing zoning ordinances 
are not present and city 
officials are in the process of 
adopting one, provide technical 
assistance in development, 
implementation, and 
communication of the 
ordinance.  


• Conduct reassessments as 
needed to document the 
changes that take place. 


 
T4.  
Smoke-free 
Worksites 
(such as 
locally 
owned bars, 
in-home 
childcare, 
locally 
owned 
hotels, and 
locally 
owned bingo 
halls)  
 


Policy to restrict smoking/e-
cigarette use indoors.  
 
Protect individuals from the 
harmful effects of 
secondhand emissions 
from tobacco products and 
electronic devices via 
voluntary policies.  
 
Note: Partner 
organizations must be 
exposed to secondhand 
smoke or electronic 
emissions indoors.   
Therefore, partner 
organizations must be 
included in the 
exemptions within 
current Clean Indoor Air 
(CIA) Laws.  Exemptions 
include places such as:  
bars, hotels, bingo 
locations, etc. 


• Identify locally owned 
businesses within service area 
that allow smoking indoors and 
establish a relationship with 
those businesses. 


• Complete the smoke-free 
worksite policy and 
implementation checklist to 
determine policy strength and 
what elements are being 
implemented. 


• Work with the businesses to 
identify, implement or update 
related smoke-free and vape-
free policy elements.   


• Identify plan of action for policy 
implementation and work with 
partners to assist with 
implementation of policy 
elements. 


• Once a business passes a 
policy to go smoke-free, work 
with the business to 
communicate the change to the 


Medium to 
High 


High Easy N/A • Benefits to Quit – 
Worksite Cessation 
Toolkit 


• Tobacco Stops With Me – 
Why Smokefree Matters 


• Tobacco Stops With Me 
Smokefree Bars Support 
Card 


• Tobacco Stops With Me 
Smokefree Bars Support 
Card Collection Guide 


• Tobacco Stops With Me 
Breathe Easy Table Tent 


• Tobacco Stops With Me 
Smokefree Bars Initiative 
Elevator Pitch 


• Tobacco Stops With Me – 
Protect Our Youth 
Campaign Toolkit 


• Tobacco Stops With Me – 
Vaping Dangers Flyers 


• Free Oklahoma Tobacco 
Helpline Materials 



https://www.okintheknow.org/wp-content/uploads/2017/09/23635-TSET-OTH-Cessation-Guide_Web_F.pdf

https://www.okintheknow.org/wp-content/uploads/2017/09/23635-TSET-OTH-Cessation-Guide_Web_F.pdf

https://www.okintheknow.org/wp-content/uploads/2017/09/23635-TSET-OTH-Cessation-Guide_Web_F.pdf

https://www.okintheknow.org/wp-content/uploads/2022/03/31294-TSET-22-02-TSWM-Free-The-Night-Smokefree-Bars-Assets_WhyItMatters_F.pdf

https://www.okintheknow.org/wp-content/uploads/2022/03/31294-TSET-22-02-TSWM-Free-The-Night-Smokefree-Bars-Assets_WhyItMatters_F.pdf

https://www.okintheknow.org/wp-content/uploads/2022/03/31294-TSET-22-02-TSWM-Free-The-Night-Smokefree-Bars-Assets_SupportCard_F.pdf

https://www.okintheknow.org/wp-content/uploads/2022/03/31294-TSET-22-02-TSWM-Free-The-Night-Smokefree-Bars-Assets_SupportCard_F.pdf

https://www.okintheknow.org/wp-content/uploads/2022/03/31294-TSET-22-02-TSWM-Free-The-Night-Smokefree-Bars-Assets_SupportCard_F.pdf

https://www.okintheknow.org/wp-content/uploads/2022/03/31294-TSET-22-02-TSWM-Free-The-Night-Smokefree-Bars-Assets_SupportCardCollectionGuide_F.pdf

https://www.okintheknow.org/wp-content/uploads/2022/03/31294-TSET-22-02-TSWM-Free-The-Night-Smokefree-Bars-Assets_SupportCardCollectionGuide_F.pdf

https://www.okintheknow.org/wp-content/uploads/2022/03/31294-TSET-22-02-TSWM-Free-The-Night-Smokefree-Bars-Assets_SupportCardCollectionGuide_F.pdf

https://www.okintheknow.org/wp-content/uploads/2022/03/31294-TSET-22-02-TSWM-Free-The-Night-Smokefree-Bars-Assets_TableTent_F.pdf

https://www.okintheknow.org/wp-content/uploads/2022/03/31294-TSET-22-02-TSWM-Free-The-Night-Smokefree-Bars-Assets_TableTent_F.pdf

https://www.okintheknow.org/wp-content/uploads/2022/03/31294-TSET-22-02-TSWM-Free-The-Night-Smokefree-Bars-Assets_ElevatorPitch_F.pdf

https://www.okintheknow.org/wp-content/uploads/2022/03/31294-TSET-22-02-TSWM-Free-The-Night-Smokefree-Bars-Assets_ElevatorPitch_F.pdf

https://www.okintheknow.org/wp-content/uploads/2022/03/31294-TSET-22-02-TSWM-Free-The-Night-Smokefree-Bars-Assets_ElevatorPitch_F.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/27695-TSET-TSWM-Toolkits-Protect-Our-Youth-F.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/27695-TSET-TSWM-Toolkits-Protect-Our-Youth-F.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/27695-TSET-TSWM-Toolkits-Protect-Our-Youth-F.pdf

https://stopswithme.com/resources-downloads/

https://stopswithme.com/resources-downloads/

https://tset.mybrightsites.com/products?s%5Bf%5D%5Bc%5D%5B%5D=%2FFree+Oklahoma+Tobacco+Helpline+Materials&_gl=1*1ydrtfu*_gcl_aw*R0NMLjE2MzY0OTQ1NTUuQ2p3S0NBaUExYWlNQmhBVUVpd0FDdzI1TVRRRUlrQUtSMVduRDk2VldQd2s0bmplOGhWTXdCUldkQTV6cEhSTGcwR1gtTkFfVy1feGxCb0N4YjRRQXZEX0J3RQ..&_ga=2.21239548.639105762.1636753552-1559656780.1605900492&_gac=1.149870916.1635372549.Cj0KCQjw8eOLBhC1ARIsAOzx5cEJREH0IKDyd4G3WYBjmAu22KJMTh300WKB5YNdWfz73Y0_IM6kgQ4aAsBCEALw_wcB

https://tset.mybrightsites.com/products?s%5Bf%5D%5Bc%5D%5B%5D=%2FFree+Oklahoma+Tobacco+Helpline+Materials&_gl=1*1ydrtfu*_gcl_aw*R0NMLjE2MzY0OTQ1NTUuQ2p3S0NBaUExYWlNQmhBVUVpd0FDdzI1TVRRRUlrQUtSMVduRDk2VldQd2s0bmplOGhWTXdCUldkQTV6cEhSTGcwR1gtTkFfVy1feGxCb0N4YjRRQXZEX0J3RQ..&_ga=2.21239548.639105762.1636753552-1559656780.1605900492&_gac=1.149870916.1635372549.Cj0KCQjw8eOLBhC1ARIsAOzx5cEJREH0IKDyd4G3WYBjmAu22KJMTh300WKB5YNdWfz73Y0_IM6kgQ4aAsBCEALw_wcB
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public (earned media, social 
media, etc.).  


• Conduct reassessments as 
needed to document the 
changes that take place. 


 


T5.  
Tobacco-free 
City-owned 
Property 
Ordinances   
 


Ordinance that restricts 
tobacco use indoors and 
outdoors on city-owned 
and operated property.    
 
Protect individuals from the 
harmful effects of 
secondhand emissions 
from tobacco products and 
electronic devices and 
change social norms via 
passage of ordinances for 
city owned property.  


• Build internal 
capacity/knowledge to 
understand of the process for 
passing ordinances. 


• Develop an understanding of 
the current clean indoor air 
laws.  


• Establish a relationship with 
cities and towns within service 
area.  


• Complete the tobacco-free city-
owned property policy and 
implementation checklist to 
determine policy strength and 
what elements are being 
implemented. 


• Work with the city/town 
partners to identify, implement 
or update related policy 
elements.   


• Work with partners to assist 
with implementation of policy 
elements.   


• Identify plan of action for policy 
implementation. 


Medium High Easy Easy • Sample Tobacco-free 
City-owned Property 
Ordinance 


• Benefits to Quit – 
Worksite Cessation 
Toolkit 


• Tobacco-free City-owned 
Property Ordinance 
Checklist – Word Version 


• Breathe Easy Tobacco 
Free Signage 


• Free Oklahoma Tobacco 
Helpline Materials 


 



https://www.okintheknow.org/wp-content/uploads/2022/01/Sample-Tobacco-Smoke-Vapor-Free-Ordinance-for-Local-Government-Property_FINAL.docx

https://www.okintheknow.org/wp-content/uploads/2022/01/Sample-Tobacco-Smoke-Vapor-Free-Ordinance-for-Local-Government-Property_FINAL.docx

https://www.okintheknow.org/wp-content/uploads/2022/01/Sample-Tobacco-Smoke-Vapor-Free-Ordinance-for-Local-Government-Property_FINAL.docx

https://www.okintheknow.org/wp-content/uploads/2017/09/23635-TSET-OTH-Cessation-Guide_Web_F.pdf

https://www.okintheknow.org/wp-content/uploads/2017/09/23635-TSET-OTH-Cessation-Guide_Web_F.pdf

https://www.okintheknow.org/wp-content/uploads/2017/09/23635-TSET-OTH-Cessation-Guide_Web_F.pdf

https://www.okintheknow.org/wp-content/uploads/2022/04/T5-Tobacco-free-City-owned-Property-Ordinance-Checklist.docx

https://www.okintheknow.org/wp-content/uploads/2022/04/T5-Tobacco-free-City-owned-Property-Ordinance-Checklist.docx

https://www.okintheknow.org/wp-content/uploads/2022/04/T5-Tobacco-free-City-owned-Property-Ordinance-Checklist.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/28940-OSDH-HP-20-04-Breathe-Easy-Branding-Updates-Creative-Execution_Signage_F.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/28940-OSDH-HP-20-04-Breathe-Easy-Branding-Updates-Creative-Execution_Signage_F.pdf

https://tset.mybrightsites.com/products?s%5Bf%5D%5Bc%5D%5B%5D=%2FFree+Oklahoma+Tobacco+Helpline+Materials&_gl=1*1ydrtfu*_gcl_aw*R0NMLjE2MzY0OTQ1NTUuQ2p3S0NBaUExYWlNQmhBVUVpd0FDdzI1TVRRRUlrQUtSMVduRDk2VldQd2s0bmplOGhWTXdCUldkQTV6cEhSTGcwR1gtTkFfVy1feGxCb0N4YjRRQXZEX0J3RQ..&_ga=2.21239548.639105762.1636753552-1559656780.1605900492&_gac=1.149870916.1635372549.Cj0KCQjw8eOLBhC1ARIsAOzx5cEJREH0IKDyd4G3WYBjmAu22KJMTh300WKB5YNdWfz73Y0_IM6kgQ4aAsBCEALw_wcB

https://tset.mybrightsites.com/products?s%5Bf%5D%5Bc%5D%5B%5D=%2FFree+Oklahoma+Tobacco+Helpline+Materials&_gl=1*1ydrtfu*_gcl_aw*R0NMLjE2MzY0OTQ1NTUuQ2p3S0NBaUExYWlNQmhBVUVpd0FDdzI1TVRRRUlrQUtSMVduRDk2VldQd2s0bmplOGhWTXdCUldkQTV6cEhSTGcwR1gtTkFfVy1feGxCb0N4YjRRQXZEX0J3RQ..&_ga=2.21239548.639105762.1636753552-1559656780.1605900492&_gac=1.149870916.1635372549.Cj0KCQjw8eOLBhC1ARIsAOzx5cEJREH0IKDyd4G3WYBjmAu22KJMTh300WKB5YNdWfz73Y0_IM6kgQ4aAsBCEALw_wcB
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• Conduct reassessments as 
needed to document the 
changes that take place. 


T7.  
Policy to 
Restrict 
Smoking or 
Tobacco Use 
Indoors and 
Outdoors in 
Locally 
Owned Multi-
unit Housing 
 


Policy to restrict tobacco 
use or smoking indoors 
and outdoors within multi-
unit housing. 
 
Protect individuals from the 
harmful effects of 
secondhand smoke in the 
home with the passage of 
voluntary smoke-free 
policies.  


• Establish a relationship with 
landlords or leasing agents for 
multi-unit housing or public 
housing authorities.  


• Complete the smoke-free multi-
unit housing policy and 
implementation checklist to 
determine policy strength and 
what elements are being 
implemented. 


• Work with the organization to 
identify or update related 
tobacco or smoke-free policy 
elements.   


• Identify plan of action for policy 
implementation. 


• Participate in required trainings 
and tenant meetings. 


• Conduct reassessments as 
needed to document the 
changes that take place. 


Medium to 
High 


High Hard N/A • Sample Smoke-free Multi-
unit Housing Policy 


• Sample Tobacco-free 
Multi-unit Housing Policy 
– Curb to Curb 


• OSDH – Smoke-free 
Multi-unit Housing 
Advocacy Manual 


• OSDH – Smoke-free 
Multi-unit Housing – 
Landlord Manual 


• HLP - Smoke-free 
Housing: Public Housing 


• Smokefree Condominium 
Complexes Fact Sheet 


• HLP – Smoke-free 
Housing:  Third Hand 
Smoke 


• Sample Resident Letter & 
Smoking Policy in Multi-
Unit Housing Survey 


• Smoke-free Multi-unit 
Housing Policy Checklist 
– Word Version 


• OSDH – Breathe Easy 
Multi-unit Housing Decal 
Examples 


• Free Oklahoma Tobacco 
Helpline Materials 


• OSDH – Multi-unit 
Housing Smoke-free and 



https://www.okintheknow.org/wp-content/uploads/2021/11/Basic-Public-Housing-Authority-%E2%80%93-Sample-A.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Basic-Public-Housing-Authority-%E2%80%93-Sample-A.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Comprehensive-Multiunit-Housing-Policy-%E2%80%93-Sample-L.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Comprehensive-Multiunit-Housing-Policy-%E2%80%93-Sample-L.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/Comprehensive-Multiunit-Housing-Policy-%E2%80%93-Sample-L.docx

https://www.ok.gov/breatheeasyok/Multiunit_Housing/Tenant_and_Advocacy_Information.html

https://www.ok.gov/breatheeasyok/Multiunit_Housing/Tenant_and_Advocacy_Information.html

https://www.ok.gov/breatheeasyok/Multiunit_Housing/Tenant_and_Advocacy_Information.html

https://www.ok.gov/breatheeasyok/Multiunit_Housing/Helpful_information_for_Landlords.html

https://www.ok.gov/breatheeasyok/Multiunit_Housing/Helpful_information_for_Landlords.html

https://www.ok.gov/breatheeasyok/Multiunit_Housing/Helpful_information_for_Landlords.html

https://www.okintheknow.org/wp-content/uploads/2016/07/Oklahoma-Smokefree_Public_Housing-B4_FINAL-20160720.pdf

https://www.okintheknow.org/wp-content/uploads/2016/07/Oklahoma-Smokefree_Public_Housing-B4_FINAL-20160720.pdf

https://www.okintheknow.org/wp-content/uploads/2016/07/Oklahoma-Smokefree-Condominium-Complexes-B4-FINAL-20160720.pdf

https://www.okintheknow.org/wp-content/uploads/2016/07/Oklahoma-Smokefree-Condominium-Complexes-B4-FINAL-20160720.pdf

https://www.okintheknow.org/wp-content/uploads/2016/07/Oklahoma-The_Dangers_of_Thirdhand_Smoke-B4-FINAL-20160720.pdf

https://www.okintheknow.org/wp-content/uploads/2016/07/Oklahoma-The_Dangers_of_Thirdhand_Smoke-B4-FINAL-20160720.pdf

https://www.okintheknow.org/wp-content/uploads/2016/07/Oklahoma-The_Dangers_of_Thirdhand_Smoke-B4-FINAL-20160720.pdf

https://www.okintheknow.org/wp-content/uploads/2022/02/Sample-Resident-Letter-Smoking-Policy-in-Multi-Unit-Housing-Survey-2.3.22_FINAL.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/Sample-Resident-Letter-Smoking-Policy-in-Multi-Unit-Housing-Survey-2.3.22_FINAL.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/Sample-Resident-Letter-Smoking-Policy-in-Multi-Unit-Housing-Survey-2.3.22_FINAL.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/T7-MUH-Tobacco-Checklist_02.08.22.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/T7-MUH-Tobacco-Checklist_02.08.22.docx

https://www.okintheknow.org/wp-content/uploads/2022/02/T7-MUH-Tobacco-Checklist_02.08.22.docx

https://www.okintheknow.org/wp-content/uploads/2021/11/28940-OSDH-HP-20-04-Breathe-Easy-Branding-Updates-Creative-Execution_Signage_F.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/28940-OSDH-HP-20-04-Breathe-Easy-Branding-Updates-Creative-Execution_Signage_F.pdf

https://www.okintheknow.org/wp-content/uploads/2021/11/28940-OSDH-HP-20-04-Breathe-Easy-Branding-Updates-Creative-Execution_Signage_F.pdf

https://tset.mybrightsites.com/products?s%5Bf%5D%5Bc%5D%5B%5D=%2FFree+Oklahoma+Tobacco+Helpline+Materials&_gl=1*1ydrtfu*_gcl_aw*R0NMLjE2MzY0OTQ1NTUuQ2p3S0NBaUExYWlNQmhBVUVpd0FDdzI1TVRRRUlrQUtSMVduRDk2VldQd2s0bmplOGhWTXdCUldkQTV6cEhSTGcwR1gtTkFfVy1feGxCb0N4YjRRQXZEX0J3RQ..&_ga=2.21239548.639105762.1636753552-1559656780.1605900492&_gac=1.149870916.1635372549.Cj0KCQjw8eOLBhC1ARIsAOzx5cEJREH0IKDyd4G3WYBjmAu22KJMTh300WKB5YNdWfz73Y0_IM6kgQ4aAsBCEALw_wcB

https://tset.mybrightsites.com/products?s%5Bf%5D%5Bc%5D%5B%5D=%2FFree+Oklahoma+Tobacco+Helpline+Materials&_gl=1*1ydrtfu*_gcl_aw*R0NMLjE2MzY0OTQ1NTUuQ2p3S0NBaUExYWlNQmhBVUVpd0FDdzI1TVRRRUlrQUtSMVduRDk2VldQd2s0bmplOGhWTXdCUldkQTV6cEhSTGcwR1gtTkFfVy1feGxCb0N4YjRRQXZEX0J3RQ..&_ga=2.21239548.639105762.1636753552-1559656780.1605900492&_gac=1.149870916.1635372549.Cj0KCQjw8eOLBhC1ARIsAOzx5cEJREH0IKDyd4G3WYBjmAu22KJMTh300WKB5YNdWfz73Y0_IM6kgQ4aAsBCEALw_wcB

https://www.ok.gov/breatheeasyok/Multiunit_Housing/Public_Housing_Authority/

https://www.ok.gov/breatheeasyok/Multiunit_Housing/Public_Housing_Authority/
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Tobacco-Free Policy 
Examples 



https://www.ok.gov/breatheeasyok/Multiunit_Housing/Public_Housing_Authority/

https://www.ok.gov/breatheeasyok/Multiunit_Housing/Public_Housing_Authority/
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APPENDIX D 


Application Submission Checklist 


This checklist is intended as a helpful tool for applicants to use before submitting their proposal 
to TSET. It does not need to be submitted with the application. The checkboxes below follow 
the documents listed in the Proposal Sections and Required Documentation section of the RFP. 


Each proposal must include the following sections and forms: 
☐ 1. Application Cover Page (Attachment A)
☐ 2. Table of Contents
☐ 3. Applicant Organization’s Background and Qualifications (maximum 3 pages total, no


inclusive of organization chart) 
☐ 4. Hot Spot Region, Population of Focus, and Demographic Data (three pages max)
☐ 5. Strategies to be Implemented (five pages max)
☐ 6. Community Buy-In and Input (three pages max)


☐ 6a. Collaborative Group Profile form (Attachment B)
☐ 7. Sustainability Plan (three pages max)
☐ 8. Appendices, if applicable
☐ 9. Applicant Organization’s Comprehensive Tobacco-free Policy that was reviewed and


approved by TSET 
☐ 10. Organizational Assurances Checklist, signed by authorized official (Attachment C)
☐ 11. Proposed Budget (Attachment D; budgets must be submitted on the TSET-approved Excel


template included in the RFP)


Important submission requirements: 
☐ I have had my tobacco-free policy reviewed by TSET and have received the link to submit my


proposal
☐ I have two separate documents ready for submission: the proposal, including all forms and


sections indicated in the RFP; and the budget, on the TSET-provided budget document
☐ My budget is prepared to be submitted as an editable .XLS file, not as a scanned document
☐ Each proposal section and attachment is clearly labeled according to the guidelines in the RFP
☐ Sections A through H are combined into a single document, with page numbers indicated at


the bottom of sections A through E, at a minimum
☐ My organization name and the RFP number appear in the top right corner of each narrative


page
☐ If my organization is a tribal entity, the organization will provide to TSET a signed waiver of


sovereign immunity prior to execution of a contract
☐ The submission deadline of 4 p.m. on June 6, 2022, has not passed
☐ I have accessed the Smartsheet submission web form and am ready to submit my


application to TSET
☐ I will contact grantsmanagement@tset.ok.gov with any questions or concerns.



mailto:grantsmanagement@tset.ok.gov



		Application Submission Checklist

		Each proposal must include the following sections and forms:

		Important submission requirements:



		1 Application Cover Page Attachment A: Off

		2 Table of Contents: Off

		3 Applicant Organizations Background and Qualifications maximum 3 pages total no: Off

		4 Hot Spot Region Population of Focus and Demographic Data three pages max: Off

		5 Strategies to be Implemented five pages max: Off

		6 Community BuyIn and Input three pages max: Off

		7 Sustainability Plan three pages max: Off

		8 Appendices if applicable: Off

		9 Applicant Organizations Comprehensive Tobaccofree Policy that was reviewed and: Off

		10 Organizational Assurances Checklist signed by authorized official Attachment C: Off

		11 Proposed Budget Attachment D budgets must be submitted on the TSETapproved Excel: Off

		6a Collaborative Group Profile form Attachment B: Off

		I have had my tobaccofree policy reviewed by TSET and have received the link to submit my: Off

		I have two separate documents ready for submission the proposal including all forms and: Off

		My budget is prepared to be submitted as an editable XLS file not as a scanned document: Off

		Each proposal section and attachment is clearly labeled according to the guidelines in the RFP: Off

		Sections A through H are combined into a single document with page numbers indicated at: Off

		My organization name and the RFP number appear in the top right corner of each narrative: Off

		If my organization is a tribal entity the organization will provide to TSET a signed waiver of: Off

		The submission deadline of 4 pm on June 6 2022 has not passed: Off

		I have accessed the Smartsheet submission web form and am ready to submit my: Off

		I will contact grantsmanagementtsetokgov with any questions or concerns: Off
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Organizational Assurances Checklist 


Each organization awarded funding under RFP092-SEOK22 will be expected to fulfill the requirements in 
this checklist. All applicant organizations must review and sign this form to indicate their understanding 
of key requirements of the TSET funding.  


Grantee Responsibilities and Assurances 
Organizational Capabilities: 


Each awarded organization must: 
 Have a Federal Identification Number.
 Maintain current registration as a vendor with the Office of Management and Enterprise


Services.
 Maintain current registration with the Oklahoma Secretary of State, if awarded the grant.
 Maintain a Certificate of Good Standing with the Oklahoma Secretary of State, if applicable.
 Have sufficient capital to sustain ongoing program services for at least two (2) months in the


event of an unforeseen delay in reimbursement of grant expenditures.
 Adhere to the terms and conditions of the TSET contract.
 Submit monthly invoices as required by TSET.
 Maintain complete records related to all grant spending and provide those records to TSET


upon request.
 Participate in financial reviews conducted by TSET as requested.
 Participate annually in an independent audit and provide a copy of the audit report to TSET.
 Annually, prepare a grant budget that accurately reflects the costs the program expects to


incur in the next fiscal year.
 Expend TSET funds in appropriate and allowable ways that are directly related to


programmatic outcomes.
 Participate in the annual budget approval process with TSET, if TSET deems it necessary.


Program Capabilities: 
 Agree and adhere to the terms of the contract.
 Adopt, implement, and provide to TSET a nutrition and physical activity policy for all


employees under the organization’s control by June 30, 2023.
 Maintain the comprehensive tobacco-free policy for the duration of the grant agreement.
 Assure that identified positions are filled and maintained by qualified applicants and that


100% of their time is dedicated to the program.
 Assure that the administrator, program staff, and financial officer will participate in site visits


conducted by TSET if requested.
 Actively participate in all phases of the grant program, adhering to all published guidelines.
 Collaborate with other recipients of TSET funding as requested by TSET.
 Actively participate in external evaluation of the program. Evaluation activities may include


reporting, data collection, training, technical assistance, presentations, and other activities as
requested by TSET and/or contracted external evaluators.


 Manage collaborative groups effectively, ensuring membership is maintained and meetings
occur on a regular basis.


 Commit to work on policy change, environmental change, and implementation, as well as
services/programs.
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Grantee Responsibilities and Assurances 
 Actively participate and attend TSET-sponsored or TSET-identified meetings or training events


and accept recommended technical assistance by TSET or other entities identified by TSET.
 Respond within 10 business days to periodic information requests from TSET.
 Submit all required program reports by published deadlines and serve as key point of contact


for required reporting to TSET.


Certification of Non-Acceptance of Tobacco Funds 


The organization named below hereby certifies that during the term of the agreement with the 
Oklahoma Tobacco Settlement Endowment Trust it will neither have a direct or indirect affiliation or 
contractual relationship with a company or foundation engaged in or funded by the manufacture of 
tobacco, tobacco products, and/or electronic nicotine delivery systems (ENDS), nor will it accept any 
type of funding from such a company or foundation. The organization further certifies that it will not 
engage in the manufacture of tobacco products during the term of the grant. This restriction does not 
apply to the growth or use of noncommercial tobacco for ceremonial use. 


The official named below hereby swears that he or she is duly authorized legally to bind the grant 
recipient, contractor, or principal investigator (as applicable) to the above-described certification. The 
individual is fully aware that this certification, executed on the date below, is made under penalty of 
perjury under the laws of the State of Oklahoma. 


Organization Authorized Official Approval: 


Authorized Official Signature Date 


Authorized Official Name and Title Organization 
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		Have a Federal Identification Number: Off

		Maintain current registration as a vendor with the Office of Management and Enterprise: Off

		Maintain current registration with the Oklahoma Secretary of State if awarded the grant: Off

		Maintain a Certificate of Good Standing with the Oklahoma Secretary of State if applicable: Off

		Have sufficient capital to sustain ongoing program services for at least two 2 months in the: Off

		Adhere to the terms and conditions of the TSET contract: Off

		Submit monthly invoices as required by TSET: Off

		Maintain complete records related to all grant spending and provide those records to TSET: Off

		Participate in financial reviews conducted by TSET as requested: Off

		Participate annually in an independent audit and provide a copy of the audit report to TSET: Off

		Annually prepare a grant budget that accurately reflects the costs the program expects to: Off

		Expend TSET funds in appropriate and allowable ways that are directly related to: Off

		Participate in the annual budget approval process with TSET if TSET deems it necessary: Off

		Agree and adhere to the terms of the contract: Off

		Adopt implement and provide to TSET a nutrition and physical activity policy for all: Off

		Maintain the comprehensive tobaccofree policy for the duration of the grant agreement: Off

		Assure that identified positions are filled and maintained by qualified applicants and that: Off

		Assure that the administrator program staff and financial officer will participate in site visits: Off

		Actively participate in all phases of the grant program adhering to all published guidelines: Off

		Collaborate with other recipients of TSET funding as requested by TSET: Off

		Actively participate in external evaluation of the program Evaluation activities may include: Off

		Manage collaborative groups effectively ensuring membership is maintained and meetings: Off

		Commit to work on policy change environmental change and implementation as well as: Off

		Actively participate and attend TSETsponsored or TSETidentified meetings or training events: Off

		Respond within 10 business days to periodic information requests from TSET: Off

		Submit all required program reports by published deadlines and serve as key point of contact: Off

		Date: 

		Signature1_es_:signer:signature: 

		Authorized Official Name and Title: 

		Organization: 






Summary Budget



		OKLAHOMA TOBACCO SETTLEMENT ENDOWMENT TRUST

		Southeast Oklahoma Strategies

		FY23 SUMMARY BUDGET 



		Grantee Organization:

		County:

		Contract Number:		leave blank



		Budget Period:  July 1, 2022 through June 30, 2023



		Direct Program Costs				TSET Support

		1. Personnel				$0.00

		2. Fringe benefits				$0.00

		3. In-State Travel/Per Diem				$0.00

		4. Out-of-State Travel/Per Diem 				$0.00

		5. Training Registration Fees				$0.00

		6. Purchased Services				$0.00

		7. Facilities				$0.00

		8. Supplies				$0.00

		9. Other				$0.00

		10. Health Communications 				$0.00

		TOTAL DIRECT PROGRAM COSTS				$0.00

		Indirect & Administrative Costs				$0.00

		TOTAL PROGRAM COSTS				$0.00

		TSET - OFFICIAL USE ONLY

		TSET Signature: 				Date Approved:





Budget Justification









		OKLAHOMA TOBACCO SETTLEMENT ENDOWMENT TRUST

		FY23 Budget Justification



		1. Personnel Full-time program staff must be employees of the organization awarded the grant and cannot be subcontractors

		Name				Position		% Time		Annual Salary		Grantee Org. Support		TSET Support













		Total												$0.00



		Personnel Justification:

























		2. Fringe Benefits 

		Name				TSET Salary Support		Org. Fringe % Rate		Calculation		Grantee Org. Support		TSET Support













		Total												$0.00



		Fringe Benefits Justification:

























		3. In-State Travel/Per Diem Enter the number of miles/nights/days below; calculations will happen automatically

		In-State												TSET Support

		Mileage (reimbursed at $0.585/mile)						# of miles:						$0.00

		OKC Lodging (reimbursed at $104/night)						# of OKC nights:						$0.00

		Standard Lodging (reimbursed at $96/night)						# of non-OKC nights:						$0.00

		OKC Per Diem (reimbursed at $64/day)						# of OKC days:						$0.00

		Standard Per Diem (reimbursed at $59/day)						# of non-OKC days:						$0.00

		Total												$0.00



		In-State Travel/Per Diem Justification:

























		4. Out-of-State Travel/Per Diem Maximum 2% of total budget

		Out-of-State				Calculations								TSET Support

		Mileage

		Lodging

		Per Diem

		Total												$0.00



		Out-of-State Travel Justification:

























		5. Training Registration Fees Indicate proposed conference names if known; if unknown, conferences may be listed as TBD. All conference registrations require pre-approval from TSET program officer. Conferences/trainings included in this budget are for planning purposes only are not approved until formally submitted to TSET via the appropriate web form during the grant year. 

		Conference/Workshop Name						Calculations						TSET Support











		Total												$0.00



		Training Justification:

























		6. Purchased Services Indicate proposed subcontractors if known; if unknown but anticipated, subcontractors may be listed as TBD. All purchased services require pre-approval from a TSET program officer. Purchased services subcontracts included in this budget are for planning purposes only and are not approved until formally submitted to TSET via the appropriate Purchased Services Request web form during the grant year. 

		Subcontractor(s)						Computations						TSET Support











		Total												$0.00



		Purchased Services Justification:

























		7. Facilities

		Training & Meeting Space(s)												TSET Support











		Total												$0.00



		Facilities Justification:

























		8. Supplies

		Supplies						Calculations						TSET Support















		Total												$0.00



		Supplies Justification:

























		9. Other

		Item(s)						Calculations						TSET Support











		Total												$0.00



		Other Justification:

























		10. Health Communications Up to $5,000 may be budgeted for signage; up to $1,500 for event promotion/sponsorships. A maximum of 1% of the total budget can be used for Fulfillment Center items. Include only costs of items in the three categories listed below.

		Item(s)						Calculations						TSET Support

		Signage

		Event Promotion/Sponsorship

		Fulfillment Center Promo/Incentive Items

		Total												$0.00

		TSET will be responsible for placing all paid advertising media statewide (billboards, radio, print and digital ads, etc.)



		Health Communications Justification:

























		Total Direct Program Costs												TSET Support

		Total												$0.00





		Indirect & Administrative Costs												TSET Support

		Indirect Costs (up to 5% of total award)

		Administrative Costs (up to 5% of total award; provide very specific justification rationale below)

		Total												$0.00



		Administrative Costs Justification:

























		Total Program Costs/Requested Amount												TSET Support

		Total												$0.00
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Required Components of an Applicant Agency Tobacco-free Policy:

School District Checklist



In order for a tobacco-free policy to be considered as comprehensive, all of the policy elements within the checklist below must be present within the tobacco-free policy that is submitted to TSET.



· Definition of the following:

· tobacco product; 

· vapor product (if not defined within the tobacco product definition);

· school property; 

· Tobacco products and vapor products are prohibited anywhere on school property 24 hours a day, seven days a week (both indoors and outdoors) and school-sponsored or school-sanctioned events, including those held off-campus;

· Prohibition of tobacco products and vapor products applies to employees of the school district, students, visitors, and any other person present on school property;

· Prohibition of tobacco products and vapor products applies to personal vehicles while such vehicles are on School Property and school vehicles at all times;

· The District will not accept donations of gifts, money, or materials from the tobacco industry or participate in any type of services, events, or programs that are funded by the tobacco industry;

· The District will provide tobacco cessation information, resources and/or support to employees, parents/guardians, family members, and students (13 and older);

· The District will post signs about the tobacco-free (including vapor products) policy at entrances on school property;

· Enforcement plan;

· Official signature; and

· Policy date.

Note:  Within the sample tobacco-free policy below, all yellow highlighted text meets the required policy components listed within the checklist.  The red text represents fields that will need to be completed with the lead applicant agency’s name if the tobacco-free policy is adopted as is.  

All tobacco-free policies must include the lead applicant agency’s name somewhere within the policy.















24/7 Tobacco-Free Campus POLICY

Introduction 

[Insert School District Name] understands the concern of parents, educators, students, and community members regarding the adverse effects of tobacco and secondhand smoke. We want to provide a safe and healthy environment for our students, staff, and community and set the proper example for our students. 

This policy is intended to improve the health and safety of all individuals using the schools. 

Definitions 

For the purposes of this policy, the following definitions apply: 

School Property is defined as any property that is owned, leased, managed, or otherwise controlled by the school district, including vehicles and any outdoor property, such as sporting facilities and parking lots. 

Tobacco Product is defined as a product that contains or is derived from tobacco and is intended for human consumption, excluding drugs or devices approved for cessation by the United States Food and Drug Administration. This includes e-cigarettes and vapor products with or without nicotine. 

24/7 Tobacco-free Campus is defined as a campus where tobacco use is prohibited anywhere, at any time, and by any person. This extends to school vehicles and school-sponsored or school-sanctioned events, including those held off-campus. 

Prohibitions 

Tobacco Product use is prohibited anywhere on School Property, 24 hours a day, seven days a week, by any person. This policy extends to personal vehicles while such vehicles are on School Property, school vehicles, and school-sponsored or school-sanctioned events, including those held off-campus. 

This policy applies to employees of the school district, students, visitors, and any other person present on School Property. This policy also applies to all public school functions (sporting events, concerts, etc.) and any outside agency using the district’s facilities, including stadiums. This policy is in effect 24 hours per day, seven days per week. 

The District will not accept donations of gifts, money, or materials from the tobacco industry. This district will not participate in any type of services, events, or programs that are funded by the tobacco industry. 

Students are prohibited from possessing Tobacco Products on School Property and at any off-site, school-sponsored meeting or event, including, but not limited to, field trips and athletic events. 

Ash receptacles, such as ash trays or ash cans, are not permitted on School Property. 

Tobacco Cessation Support

The District will refer employees, parents/guardians, family members, and students (13 and older) interested in quitting tobacco use to the Oklahoma Tobacco Helpline and other cessation resources, if available. 

The District will promote the Oklahoma Tobacco Helpline (1-800-QUIT-NOW or OKHelpline.com) to ensure awareness of the statewide services that are available. 

The District will provide insurance benefits and access to the following types of assistance with no prior authorization or out-of-pocket cost to the employee: 

Group, individual, and phone counseling 

A minimum of four counseling sessions of at least 10 minutes each per attempt 

Two quit attempts per year 

Free cessation counseling is also offered by the Oklahoma Tobacco Helpline     (1-800-QUIT-NOW) 

All seven Food and Drug Administration (FDA) approved cessation aids 

The District will communicate and promote the available tobacco cessation benefits and insurance coverage for employees to all prospective employees, new employees at the time of hire, and all existing employees on an annual basis. 

Implementation and Enforcement 

Signs should be posted to inform employees, students, visitors, and any other person present of the tobacco-free facility at entrances on School Property.  

The success of this regulation will depend upon the thoughtfulness, consideration, and cooperation of tobacco users and nonusers. All individuals on school premises share in the responsibility for adhering to and enforcing this regulation. All students will receive instruction on avoiding tobacco use. Ultimately, each site administrator will take appropriate steps to enforce the regulation. 

Students found in violation of the policy will have their parents contacted for a first violation. Second offense could include disciplinary action. The school administrator will confiscate the prohibited Tobacco Product. Information about the Oklahoma Tobacco Helpline will be provided to students in violation of this policy in order to provide a resource for tobacco cessation. 

Employees who violate the regulation shall be subject to disciplinary action in accordance with the employee bargaining agreements and/or the districts’ faculty handbook. Information about the Oklahoma Tobacco Helpline will be provided to staff members in violation of this policy in order to provide a resource for tobacco cessation. 

Visitors who violate the policy shall be subject to a verbal request to the individual to stop. If the person refuses to stop, the individual will be requested to leave. If the person refuses to leave, they will be referred to local authorities. 

Effective Date 

Comment on Traditional Tobacco Use

This document acknowledges the traditional and sacred use of tobacco among American Indian people living in Oklahoma. Whenever the word tobacco is referenced in these materials it refers to the use of commercial tobacco. 

This 24/7 Tobacco-free Campus Policy is effective as of [Insert Effective Date Here]. 

Approved by School District:     

Name & Title: _____________________________ 

Signature:________________________________

Date: ____________________________________

Required Components of an Applicant Agency Tobacco-free Policy:

Community Institution Checklist



In order for a tobacco-free policy to be considered as comprehensive, all of the policy elements within the checklist below must be present within the tobacco-free policy that is submitted to TSET.

· Definition of the following:

· tobacco products; 

· vapor products (if not defined within the tobacco product definition);

· organization property; 

· Tobacco products (including vapor products) are prohibited on all organization property (both indoors and outdoors);

· Prohibition of tobacco products (including vapor products) applies at all times;

· Prohibition of tobacco products (including vapor products) applies to all people (such as employees, visitors, vendors, students, clients and any other person on organization property);

· Prohibition of tobacco products (including vapor products) applies to all off-site company sponsored meetings and events;

· Prohibition of tobacco products (including vapor products) applies to organization-owned or leased vehicles at all times;

· Prohibition applies to personal vehicles while on organization property;

· Organization will not accept any tobacco company sponsorship;

· Organization will prohibit tobacco (including vapor products) advertising or promotion on company property and at any off-site organization-sponsored event;

· Organization will provide tobacco cessation information, resources and/or support to employees;

· Organization will post signs about the tobacco-free (including vapor products) policy at entrances to all building on organization property;

· Enforcement plan;

· Official signature; and

· Policy date.

Note:  Within the sample tobacco-free policy below, all yellow highlighted text meets the required policy components listed within the checklist.  The red text represents fields that will need to be completed with the lead applicant agency’s name if the tobacco-free policy is adopted as is.  

All tobacco-free policies must include the lead applicant agency’s name somewhere within the policy.



















COMMUNITY INSTITUTION TOBACCO-FREE POLICY 



Introduction

Tobacco use is the number one cause of preventable death in the United States, killing more than 7,500 Oklahomans every year. In recognition of the fact that all forms of tobacco products are hazardous to human health and that there is no safe level of exposure to secondhand smoke, it shall be the policy of [Insert Name of Community Organization] (the “Organization”) to prohibit all use of tobacco products.



Definitions

For the purposes of this policy, the following definitions apply: 

Organization Property means any real property that is owned, leased, managed, or otherwise controlled by the organization, including outdoor areas such as parking lots.

Employee means any person who performs work or services for the Company, including, but not limited to, full-time employees, part-time employees, temporary employees, independent contractors, subcontractors, volunteers, and interns.

Tobacco Product means any product made or derived from tobacco that is intended for human consumption, including any component, part, or accessory of a tobacco product (expect for raw materials other than tobacco that are used in manufacturing a component, part, or accessory of a Tobacco Product). The term Tobacco Product does not include any product approved by the United States Food and Drug Administration for sale as a tobacco cessation product (this includes e-cigarettes and vapor products).

Tobacco Company means companies engaged in the growth, preparation for sale, shipment, advertisement, and distribution of tobacco and tobacco-related products. This also includes vapor companies.



Applicability

This policy applies to every employee, unpaid staff, and guest of the organization, and any other person present on Organization Property or at an Organization-sponsored meeting or event.



Prohibitions

· The use of Tobacco Products is prohibited at all times on Organization Property.

· The use of Tobacco Products is prohibited at any off-site Organization-sponsored meeting or event.

· The use of Tobacco Products is prohibited during meetings, activities or when representing the Organization.



· The use of Tobacco Products is prohibited in Organization-owned or Organization-leased vehicles at all times.

· The use of Tobacco Products is prohibited in personal vehicles while such vehicles are on Organization Property.

· Ash receptacles, such as ash trays or ash cans, are not permitted on organization property, or within organization owned or leased vehicles.



· The Organization will not accept any sponsorship from a tobacco company and will not allow tobacco advertising or promotion on Organization Property or at any off- site Organization-sponsored meeting or event.



Tobacco Cessation Support

[Insert Name of Community Organization] is committed to providing support to all employees who wish to stop using tobacco products by doing the following:

The Organization will provide tobacco cessation information, resources, and/or support.  

The Organization will promote the Oklahoma Tobacco Helpline (1-800-QUIT-NOW or OKHelpline.com) to ensure awareness of the statewide services that are available.

The Organization will provide insurance benefits and access to the following types of assistance with no prior authorization or out-of-pocket cost to the employee:

Group, individual, and phone counseling

- 	A minimum of four counseling sessions of at least 10 minutes each per attempt

- 	Two quit attempts per year

- 	Free cessation counseling is also offered by the Oklahoma Tobacco Helpline (1-800-QUIT-NOW)

All seven Food and Drug Administration (FDA) approved cessation aids

· The Organization will communicate and promote the available tobacco cessation benefits and insurance coverage for employees to all prospective employees, new employees at the time of hire, and all existing employees on an annual basis.



Implementation, Support, and Enforcement

Finally, [Insert Name of Community Organization] is committed to facilitating the implementation of the above tobacco free policy elements by doing the following:

· Signs informing people of this policy shall be posted, at a minimum, at entrances to all buildings on Organization Property.

· A copy of this policy shall be included in the Organization policy manual and training materials for employees and unpaid staff with the organization.

· Compliance with this policy is mandatory.

· Employees and unpaid staff with the Organization are responsible for familiarizing themselves with this policy.

· A violation of this policy will be handled in accordance with the Organization’s standard disciplinary procedure.

· A violation of this policy by any person other than an employee, or unpaid staff, with the Organization shall be handled in the following manner:

· First, the Organization will request that the violator stop using the tobacco product.

· If the violator refuses to stop, the Organization will request that the person leave organization property or the Organization-sponsored meeting or event.

· If the violator refuses to leave, the Organization will follow its standard procedure for removing unwanted visitors.



Effective Date

Comment on Traditional and Sacred Use of Tobacco

This document acknowledges the traditional and sacred use of tobacco among American Indian people living in Oklahoma. Whenever the word tobacco is referenced in these materials it refers to the use of commercial tobacco.



[Insert Name of Community Organization] adopts this tobacco-free policy.



Effective Date ______________________________________________________________ 

Name and Title _____________________________________________________________

Signature ______________________________ Date Adopted _______________________




 Required Components of an Applicant Agency Tobacco-free Policy:

Worksite Checklist



In order for a tobacco-free policy to be considered as comprehensive, all of the policy elements within the checklist below must be present within the tobacco-free policy that is submitted to TSET.

· Definition of the following:

· tobacco products; 

· vapor products (if not defined within the tobacco product definition);

· organization property; 

· Tobacco products (including vapor products) are prohibited on all organization property (both indoors and outdoors);

· Prohibition of tobacco products (including vapor products) applies at all times;

· Prohibition of tobacco products (including vapor products) applies to all people (such as employees, visitors, vendors, students, clients and any other person on organization property);

· Prohibition of tobacco products (including vapor products) applies to all off-site company sponsored meetings and events;

· Prohibition of tobacco products (including vapor products) applies to organization-owned or leased vehicles at all times;

· Prohibition applies to personal vehicles while on organization property;

· Organization will not accept any tobacco company sponsorship;

· Organization will prohibit tobacco (including vapor products) advertising or promotion on company property and at any off-site organization-sponsored event;

· Organization will provide tobacco cessation information, resources and/or support to employees;

· Organization will post signs about the tobacco-free (including vapor products) policy at entrances to all building on organization property;

· Enforcement plan;

· Official signature; and

· Policy date.

Note:  Within the sample tobacco-free policy below, all yellow highlighted text meets the required policy components listed within the checklist.  The red text represents fields that will need to be completed with the lead applicant agency’s name if the tobacco-free policy is adopted as is.  

All tobacco-free policies must include the lead applicant agency’s name somewhere within the policy.










WORKSITE TOBACCO-FREE POLICY



Introduction 

Tobacco use is the number one cause of preventable death in the United States, killing more than 7,500 Oklahomans every year. In recognition of the fact that all forms of tobacco products are hazardous to human health and that there is no safe level of exposure to secondhand smoke, it shall be the policy of [Insert Name of Company] (the “Company”) to prohibit all use of tobacco products. 

Definitions 

For the purposes of this policy, the following definitions apply: 

Company Property means any real property that is owned, leased, managed, or otherwise controlled by the Company, including outdoor areas such as parking lots. 

Employee means any person who performs work or services for the Company, including, but not limited to, full-time employees, part-time employees, temporary employees, independent contractors, subcontractors, volunteers, and interns.

Tobacco Product means any product made or derived from tobacco that is intended for human consumption, including any component, part, or accessory of a tobacco product (expect for raw materials other than tobacco that are used in manufacturing a component, part, or accessory of a Tobacco Product). The term Tobacco Product does not include any product approved by the United States Food and Drug Administration for sale as a tobacco cessation product (this includes e-cigarettes and vapor products)

Applicability 

This policy applies to every employee, visitor, vendor, and any other person present on Company Property or at a Company-sponsored meeting or event. 

Prohibitions 

The use of Tobacco Products is prohibited at all times on Company Property. 

The use of Tobacco Products is prohibited at any off-site Company-sponsored meeting or event. 

Employees are prohibited from using Tobacco Products during the hours of their employment, except off the premises during regularly scheduled breaks, if applicable. This prohibition applies during all hours of employment. 

The use of Tobacco Products is prohibited in Company-owned or Company-leased vehicles at all times. 

The use of Tobacco Products is prohibited in personal vehicles while such vehicles are on Company Property. 

Ash receptacles, such as ash trays or ash cans, are not permitted on Company Property, or within Company owned or leased vehicles.

The Company will not accept any sponsorship from a tobacco company and will not allow tobacco advertising or promotion on Company property or at any off-site Company-sponsored meeting or event. 

Tobacco Cessation Support

Employees and family members interested in quitting tobacco use will be referred to the Oklahoma Tobacco Helpline and other cessation resources.

The Company will promote the Oklahoma Tobacco Helpline (1-800-QUIT-NOW or OKHelpline.com) to ensure awareness of the statewide services that are available.

The Company will provide insurance benefits and access to the following types of assistance with no prior authorization or out-of-pocket cost to the employee:

Group, individual, and phone counseling

· A minimum of four counseling sessions of at least 10 minutes each per attempt

· Two quit attempts per year

· Free cessation counseling is also offered by the Oklahoma Tobacco Helpline (1-800-QUIT-NOW)

All seven Food and Drug Administration (FDA) approved cessation aids

The Company will communicate and promote the available tobacco cessation benefits and insurance coverage for employees to all prospective employees, new employees at the time of hire, and all existing employees on an annual basis.

Implementation, Support, and Enforcement 

Signs informing people of this policy shall be posted, at a minimum, at entrances to all buildings on Company Property. 

A copy of this policy shall be included in the Company policy manual and employee training materials. 

Employees are responsible for familiarizing themselves with this policy. 

Employee compliance with this policy is mandatory. 

A violation of this policy by an Employee will be handled in accordance with the Company’s standard disciplinary procedure. 

A violation of this policy by any person other than an Employee shall be handled in the following manner: 

· First, the Company will request that the violator stop using the Tobacco Product. 

If the violator refuses to stop, the Company will request that the person leave Company Property or the Company-sponsored meeting or event. 

If the violator refuses to leave, the Company will follow its standard procedure for removing unwanted visitors. 

Effective Date 

Comment on Traditional and Sacred Use of Tobacco

This document acknowledges the traditional and sacred use of tobacco among American Indian people living in Oklahoma. Whenever the word tobacco is referenced in these materials it refers to the use of commercial tobacco.

[Insert Name of Company] adopts this tobacco-free policy.



Effective Date ________________________________________________ 

Name and Title _______________________________________________

Signature ______________________________ Date Adopted _______________



Required Components of an Applicant Agency Tobacco-free Policy:

Tribal Nation Checklist



In order for a tobacco-free policy to be considered as comprehensive, all of the policy elements within the checklist below must be present within the tobacco-free policy that is submitted to TSET.

· Definition of the following:

· tobacco product; 

· vapor product;

· tribal property; 

· Tobacco products and vapor products are prohibited on all tribal property (both indoors and outdoors, including parks and recreational areas);

· Prohibition of tobacco products and vapor products applies at all times;

· Prohibition of tobacco products and vapor products applies to all people (such as employees, patients, medical staff, visitors, vendors, volunteers, clients and any other person on organization property);

· Prohibition of tobacco products and vapor products applies to organization-owned or leased vehicles at all times;

· Prohibition applies to personal vehicles while on tribal property;

· Tribal Nation will provide tobacco cessation information, resources and/or support to employees;

· Tribal Nation will post signs about the tobacco-free (including vapor products) policy at entrances to all buildings on organization property;

· Enforcement plan;

· Official signature; and

· Policy date.

Note:  Within the sample tobacco-free policy below, all yellow highlighted text meets the required policy components listed within the checklist.  The red text represents fields that will need to be completed with the lead applicant agency’s name if the tobacco-free policy is adopted as is.  

All tobacco-free policies must include the lead applicant agency’s name somewhere within the policy.












COMMERCIAL TOBACCO-FREE AND VAPOR-FREE POLICY FOR TRIBAL GOVERNMENT PROPERTY

Traditional Tobacco Use

This document acknowledges the traditional and sacred use of tobacco among American Indian people living in Oklahoma. Whenever the word tobacco is referenced in this document it refers to the use of commercial tobacco. 

Introduction 

a. The [Insert Name of Tribal Nation] is committed to improving the health and welfare of all tribal members and employees, to promote a healthy environment, and has an obligation to enact policies that provides protection from harm. 

b. The United States Surgeon General has found conclusive scientific evidence that documents adverse health effects from secondhand smoke exposure, including cancer and cardiovascular diseases, and adverse respiratory effects in both children and adults.

c. The [Insert Name of Tribal Nation] recognizes that everyone has the right to breathe clean air and be free from the pollution of commercial tobacco products.

d. The fundamental use of traditional tobacco shall not be restricted.

e. It is the intent of the [Insert Name of Tribal Nation], in enacting this policy, to provide for the public health, safety, and welfare by discouraging the inherently dangerous behavior of tobacco product and vapor product use around non-users, especially children; by protecting the public from exposure to secondhand smoke where people work, play, and learn; by reducing the potential for children to wrongly associate tobacco product and vapor product use with a healthy lifestyle; and by affirming and promoting a healthy environment on all [Insert Name of Tribal Nation] properties.

Definitions 

The following words and phrases, whenever used in this policy, shall have the meanings defined in this section unless the context clearly requires otherwise:

a. Commercial Tobacco Product means any product made or derived from tobacco that is intended for human consumption. Tobacco Product does not include any product approved by the United States Food and Drug Administration for sale as a tobacco cessation product. This includes e-cigarettes and vapor products with or without nicotine.

b. Traditional Tobacco Use as defined by the [Insert Name of Tribal Nation] [insert name of Cultural Preservation office] means plants for healing the mind, body, and spirit. [Any additional information on how traditional tobacco is used within the tribe may be added here.]

c. Vapor Product means any noncombustible product, that may or may not contain nicotine, that employs a mechanical heating element, battery, electronic circuit, or other mechanism, regardless of shape or size, that can be used to produce a vapor in a solution or other form. Vapor Product shall include any vapor cartridge or other container with or without nicotine or other form that is intended to be used with an electronic cigarette, electronic cigar, electronic cigarillo, electronic pipe, or similar product or device and any vapor cartridge or other container of a solution, that may or may not contain nicotine, that is intended to be used with or in an electronic cigarette, electronic cigar, electronic cigarillo, or electronic device.

d. Indoor Area means any enclosed area used or visited by employees or the public, at all times, regardless of whether work is being performed. Indoor Area includes work areas, employee lounges, restrooms, conference and meeting rooms, classrooms, cafeterias/lunch rooms,  breakrooms, hallways, stairways, private offices, clinics, auditoriums, elevators, childcare and adult day care facilities, housing, warehouses, storage areas,  and any other spaces used or visited by employees and nonemployees, as well as all space between a floor and ceiling that is predominantly or totally enclosed by walls or windows, regardless of doors, doorways, open or closed windows, stairways, or the like. 

e. Outdoor Area means any area that is not an Indoor Area, and includes outdoor recreational areas, parking lots, walking trails and any other outside space. 

f. Tribal Property means all buildings, Indoor Areas, and Outdoor Areas, including but not limited to recreational areas, and other property, or portions thereof, owned or operated by the [Insert Name of Tribal Nation], including but not limited to vehicles and equipment owned and leased by the tribe. 

g. Smoking of commercial tobacco means inhaling, exhaling, burning, possessing or carrying any lighted or heated commercial tobacco product, including but not limited to cigars, cigarettes, pipe tobacco, hookah pipes, or using any battery operated electronic cigarette or other lighted smoking device. 

h. Secondhand Smoke means the particulate matter, gases, and other by-products of combustion emitted from a lighted pipe, the lit end of a cigarette or cigar, or any other form of commercial tobacco and also the exhaled by-products of tobacco combustion previously inhaled during the smoking of a pipe, cigarette, or cigar, or any other form of commercial tobacco.

Prohibitions 

Using Tobacco Products and Vapor Products is prohibited on all [Insert Name of Tribal Nation] Property, indoor and outdoor, including places of employment, parks and recreational areas at all times.

This policy applies to all employees, patients, medical staff, students, contracted personnel, volunteers, vendors and general public at all times while on tribal property.

Upon the effective date of this policy, there are no areas in which tobacco or vapor use is permitted. All areas previously designated for outdoor tobacco use and vapor are no longer tobacco use or vapor permissible areas. 

Nothing in this policy prohibits any person or entity from prohibiting the use of Tobacco Products or Vapor Products on their property, even if the use of Tobacco Products or Vapor Products is not otherwise prohibited in that area. 

No person or entity shall knowingly permit the use of Tobacco Products or Vapor Products in an area that is under the control of that person or entity and in which the use of Tobacco Products or Vapor Products is prohibited.

All motor vehicles owned or leased by [Insert Name of Tribal Nation] are covered under this policy and tobacco and vapor use is not allowed at any time.

Employees and all other persons are prohibited from using tobacco and vapor products in his/her personal vehicle while on [Insert Name of Tribal Nation] owned or leased property or while transporting clients or other employees in the course of tribal business.

No person or entity shall permit the placement of ash receptacles, such as ash trays or ash cans, within an area under the control of that person or entity and in which Smoking is prohibited. However, the presence of ash receptacles shall not be a defense to a charge of the use of Tobacco Products or Vapor Products in violation of any provision of this policy.

No person shall dispose of Tobacco Product or Vapor Product waste within an area in which the use of Tobacco Products or Vapor Products is prohibited.

No person or entity shall intimidate, threaten, or otherwise retaliate against another person or entity that seeks to attain compliance with this policy.

Required Signage

1. The person or entity that has control of an area in which the use of Tobacco Products or Vapor Products is prohibited by this policy shall post a clear, conspicuous, and unambiguous sign at each point of entry to the area, and in at least one other conspicuous point within the area.

For restrictions on the use of Tobacco Products or Vapor Products in Indoor Areas, the sign or decal shall be at least 4 inches by 2 inches in size and shall clearly state that smoking or tobacco use is prohibited or that a tobacco-free environment is provided. For restrictions on the use of Tobacco Products or Vapor Products in Outdoor Areas, signs shall be weather-resistant, at least 15 inches by 15 inches in size, with lettering of at least 1 inch, and shall clearly state that smoking or tobacco use is prohibited or that a tobacco-free and vapor-free environment is provided.

For purposes of this section, the [insert responsible entity] or his/her designee shall be responsible for the posting of signs on Tribal Property, both indoor and outdoor.

Notwithstanding this provision, the presence or absence of signs shall not be a defense to a charge of the use of Tobacco Products or Vapor Products in violation of any other provision of this policy.

Penalties and Enforcement 

a. Enforcement of this policy shall be the responsibility of [Insert Name of Appropriate Tribal Entity]. 

a. [Insert Name of Appropriate Tribal Entity] will monitor all areas covered by this ordinance. Any person using tobacco products will be approached and they will politely advise violators of the tobacco free policy, verbally.

b. Any person who knowingly violates this policy shall be punished by a citation and fine of not less than [insert minimum fine amount] and not more than [insert maximum fine amount] in accordance with [article / chapter] of the [Insert Name of Tribal Nation] Tribal Code.

c. The possession of a lighted Tobacco Product in violation of this policy is a nuisance.

d. It is the responsibility of every employee to adhere to the guidelines put forth in this policy.

e. Tobacco and vapor users are not allowed additional breaks during the work day/week.

f. Employees interested in quitting tobacco use will be referred to the Oklahoma Tobacco Helpline and other cessation resources, if available. 

g. Each instance of Tobacco Product or Vapor Product use in violation of this policy shall constitute a separate violation. 

h. Department Directors/Managers Responsibility 

a. Ensure all employees are educated about the tobacco free policy before employment commences.

b. Ensure that all current and new employees under their supervision are advised of the purpose and intent of this policy.

c. All visitors, patients, medical staff employees, representative vendors and general public are made aware of the tobacco-free policy prior to its implementation

i. Human Resource Responsibility

a. Ensure that the tobacco-free policy is reviewed at new employee orientation.

j. The use of tobacco for traditional ceremonial purposes is exempt from this policy and will be permitted by authorization of the [Insert Name of Tribal Nation] Administration. Should a question arise as to whether or not such usage is an established ceremonial purpose, the [Insert Name of Tribal Nation] spiritual leaders and cultural resources center will be consulted. 

Effective Date

This Commercial Tobacco-free and Vapor-free Tribal Government Policy is effective as of [insert effective date here].

Name and Title _____________________________________________________________

Signature ______________________________ Date Adopted _______________________




Required Components of an Applicant Agency Tobacco-free Policy:

City/Town/County Checklist



In order for a tobacco-free policy to be considered as comprehensive, all of the policy elements within the checklist below must be present within the tobacco-free policy that is submitted to TSET.



· Definition of the following:

· tobacco product; 

· vapor product;

· municipal property; 

· Tobacco products and vapor products are prohibited on all municipal property (both indoors and outdoors, including parks and recreational areas);

· Prohibition of tobacco products and vapor products applies during all hours of employment;

· Prohibition of tobacco products and vapor products applies to every employee;

· Prohibition of tobacco products and vapor products applies to municipally-owned or leased vehicles at all times;

· Prohibition applies to personal vehicles during all hours of employment while vehicles are on municipal property;

· Municipality will provide tobacco cessation information, resources and/or support to employees;

· Municipality will post signs about the tobacco-free (including vapor products) policy at entrances to all buildings on municipal property;

· Enforcement plan;

· Official signature; and 

· Policy date.

Note:  Within the sample tobacco-free policy below, all yellow highlighted text meets the required policy components listed within the checklist.  The red text represents fields that will need to be completed with the lead applicant agency’s name if the tobacco-free policy is adopted as is.  

All tobacco-free policies must include the lead applicant agency’s name somewhere within the policy.



















TOBACCO-FREE AND VAPOR-FREE WORKSITE POLICY FOR MUNICIPAL PROPERTY

EXHIBIT A

The [Insert Name of Municipality] Tobacco-free Policy

SECTION I. DEFINITIONS 

[Insert Name of Municipality] establishes the following definitions for the words and phrases used in this Policy, unless context clearly requires otherwise: 

1. “Hosting” means the use of municipal facilities or other resources for a function, an event, or an activity. Examples include fairs, community gardens, classes, support groups, sporting or athletic events, concerts, etc.

“Indoor Area” means any enclosed area used or visited by municipal employees, regardless of whether work is being performed. Indoor Area includes work areas, employee lounges, restrooms, conference rooms, classrooms, employee cafeterias, hallways, parking garages, municipal vehicles, and any other spaces used or visited by employees, as well as all space between a floor and ceiling that is predominantly or totally enclosed by walls or windows, regardless of openings such as doors, doorways, open or closed windows, or stairways. 

“Municipal Property” means all buildings, Indoor Areas, and Outdoor Areas, including but not limited to recreational areas and other property, or portions thereof, owned or operated by the [City/Township/County], including but not limited to vehicles and equipment owned by the municipality. 

“Outdoor Area” means any area that is not an Indoor Area, and includes outdoor recreational areas. 

“Smoking” means the carrying by a person of a lighted cigar, cigarette, pipe, or other lighted smoking device. 

“Sponsoring” means providing financial or in-kind support of resources and services for programs, classes, farmers markets, or other types of events and activities promoting healthy living.

“Tobacco Product” means any product that contains tobacco and is intended for human consumption. Tobacco Product does not include any product approved by the United States Food and Drug Administration (FDA) for sale as a tobacco cessation product.

“Vapor Product” means any noncombustible product, that may or may not contain nicotine, that employs a mechanical heating element, battery, electronic circuit, or other mechanism, regardless of shape or size, that can be used to produce a vapor in a solution or other form. Vapor Product includes any vapor cartridge or other container with or without nicotine or other form that is intended to be used with an electronic cigarette, electronic cigar, electronic cigarillo, electronic pipe, or similar product or device and any vapor cartridge or other container of a solution, that may or may not contain nicotine, that is intended to be used with or in an electronic cigarette, electronic cigar, electronic cigarillo, or electronic smoking device.

SECTION II. TOBACCO FREE AND VAPOR FREE



 [Insert Name of Municipality] commits to supporting employees’ access to clean air by limiting workplace exposure to secondhand tobacco smoke and secondhand vapor by doing the following:

1. Supporting existing local and state laws that prohibit Smoking and the use of Tobacco Products and Vapor Products in Indoor Areas and on Municipal Property, through educational materials, requisite signage, and enforcement assistance where applicable; 

Prohibiting employees from Smoking or using Tobacco Products and Vapor Products on Municipal Property during all hours of employment, including in Indoor Areas, such as elevators, and Outdoor Areas, such as parks and recreational areas;

Prohibiting employees from Smoking or using Tobacco Products and Vapor Products in all vehicles owned or leased by the [City/Township/County], at all times;

Prohibiting employees from Smoking or using Tobacco Products or Vapor Products in personal vehicles during all hours of employment while such vehicles are on Municipal Property;

Prohibiting ash receptacles (such as ash trays or ash cans) and other Tobacco Product and Vapor Product waste receptacles on Municipal Property or in vehicles owned or leased by the [City/Township/County]; 

Providing cessation support for employees by doing the following:

1. Referring employees interested in quitting use of Tobacco Products and Vapor Products to the Oklahoma Tobacco Helpline and other cessation resources, if available;

Promoting the Oklahoma Tobacco Helpline (1-800-QUIT-NOW or OKHelpline.com) to ensure awareness of the statewide services that are available;

Providing insurance benefits and access to the following types of assistance with no prior authorization or out-of-pocket cost to the employee: 

1. Group, individual, and phone counseling:

(i) A minimum of 4 counseling sessions of at least 10 minutes each per attempt

(ii) Two quit attempts per year

(iii) Free cessation counseling is also offered by the Oklahoma Tobacco Helpline (1-800-QUIT-NOW)

All 7 FDA-approved cessation aids;

Communicating and promoting the available tobacco cessation benefits and insurance coverage for employees to all prospective employees, new employees at the time of hire, and all existing 

employees on an annual basis; and

Providing specific implementation and enforcement support for the laws mentioned above, including but not limited to:

1. Posting signs informing people of applicable tobacco-free and vapor-free laws and policies at entrances to all buildings on Municipal Property; 

Including copies of applicable tobacco-free and vapor-free laws and policies in relevant municipal policy manuals, handbooks, or employee training materials. Employees are responsible for familiarizing themselves with these laws and policies and their applicable enforcement measures; and

Following the employee handbook or policy manual’s standard disciplinary procedures if an employee violates sections (b) or (c) of this Policy, treating the violation of these tobacco-free and vapor-free provisions like any other violation of municipal policy.

SECTION III. GENERAL STATEMENT OF POLICY

It is the intent of the [Legislative Body] that this Resolution is a general statement of [City/Township/County] policy that cannot form the basis of a private right of action. 

SECTION IV. SEVERABILITY

If any section, subsection, subdivision, paragraph, sentence, clause, or phrase of this Resolution, or its application to any person or circumstance, is for any reason held to be invalid or unenforceable, such invalidity or unenforceability shall not affect the validity or enforceability of the remaining sections, subsections, subdivisions, paragraphs, sentences, clauses, or phrases of this Resolution, or its application to any other person or circumstance. The [Legislative Body] of the [Insert Name of Municipality] hereby declares that it would have adopted each section, subsection, subdivision, paragraph, sentence, clause, or phrase hereof, irrespective of the fact that any one or more other sections, subsections, subdivisions, paragraphs, sentences, clauses, or phrases hereof be declared invalid or unenforceable.

Effective Date

This Tobacco-free and Vapor-free Worksite Policy is effective as of [insert effective date here].

Name and Title _____________________________________________________________

Signature ______________________________ Date Adopted _______________________






Required Components of an Applicant Agency Tobacco-free Policy:

Higher Education Institution Checklist



In order for a tobacco-free policy to be considered as comprehensive, all of the policy elements within the checklist below must be present within the tobacco-free policy that is submitted to TSET.

· Definition of the following:

· tobacco product; 

· vapor product (if not defined within the tobacco product definition);

· organization property; 

· Tobacco products (including vapor products) are prohibited on all organization property (both indoors and outdoors);

· Prohibition of tobacco products (including vapor products) applies at all times;

· Prohibition of tobacco products (including vapor products) applies to all people (such as employees, visitors, vendors, students, clients and any other person on organization property);

· Prohibition of tobacco products (including vapor products) applies to all off-site company sponsored meetings and events;

· Prohibition of tobacco products (including vapor products) applies to organization-owned or leased vehicles at all times;

· Prohibition applies to personal vehicles while on organization property;

· Organization will not accept any tobacco company sponsorship;

· Organization will prohibit tobacco (including vapor products) advertising or promotion on company property and at any off-site organization-sponsored event;

· Organization will provide tobacco cessation information, resources and/or support to employees;

· Organization will post signs about the tobacco-free (including vapor products) policy at entrances to all building on organization property;

· Enforcement plan;

· Official signature; and 

· Policy date.

Note:  Within the sample tobacco-free policy below, all yellow highlighted text meets the required policy components listed within the checklist.  The red text represents fields that will need to be completed with the lead applicant agency’s name if the tobacco-free policy is adopted as is.  

All tobacco-free policies must include the lead applicant agency’s name somewhere within the policy.










HIGHER EDUCATION CAMPUS TOBACCO-FREE POLICY

Introduction

Tobacco use is the number one cause of preventable death in the United States. Smoking kills more than 7,500 Oklahomans every year. In recognition of the fact that all forms of tobacco products are hazardous to human health and that there is no safe level of exposure to secondhand smoke, it shall be the policy of [Insert Name of Higher Education Campus] (the “Campus”) to prohibit all use of tobacco products.

Definitions

The definition for Tobacco Product and Vapor Product are per Oklahoma statutes. For the purposes of this policy, the following definitions apply: 

Campus Property means any real property that is owned, leased, managed, or otherwise controlled by the campus, including all indoor and all outdoor areas such as parking lots. 

Tobacco Product means any product that contains tobacco and is intended for human consumption. Tobacco Product does not include any product approved by the United States Food and Drug Administration for sale as a tobacco cessation product.

Vapor Product means any noncombustible product that may or may not contain nicotine that employs a mechanical heating element, battery, electronic circuit, or other mechanism, regardless of shape or size, that can be used to produce a vapor in a solution or other form. Vapor Product shall include any vapor cartridge or other container with or without nicotine or other form that is intended to be used with an electronic cigarette, electronic cigar, electronic cigarillo, electronic pipe, or similar product or device and any vapor cartridge or other container of a solution, that may or may not contain nicotine, that is intended to be used with or in an electronic cigarette, electronic cigar, electronic cigarillo, or electronic device.

Applicability

This policy applies to every student, faculty, staff, visitor, vendor, and any other person present on all Campus Property or at a Campus-sponsored meeting or event.

Prohibitions

· The use of Tobacco Products and Vapor Products is prohibited at all times on Campus Property.

· The use of Tobacco Products and Vapor Products is prohibited by students, faculty, staff, visitor, vendor and any other person present on Campus Property, including any off-site Campus-sponsored meetings or events.

· The use of Tobacco Products and Vapor Products is prohibited in Campus-owned or leased vehicles at all times.

· The use Tobacco Products and Vapor Products is prohibited in personal vehicles while such vehicles are on Campus Property.

· Ash receptacles, such as ash trays or ash cans, are not permitted on Campus Property, or within Campus owned or leased vehicles.

· The Campus will not accept any sponsorship from a tobacco or vapor company and will not allow tobacco or vapor advertising or promotion on Campus Property and at any off-site campus-sponsored meeting or event.

Tobacco Cessation Support

· The Campus will refer individuals interested in quitting tobacco use to the Oklahoma Tobacco Helpline and other cessation resources, if available. 

· The Campus will promote the Oklahoma Tobacco Helpline (1-800-QUIT-NOW or OKHelpline.com) and provide tobacco cessation information, resources and support to ensure awareness of the statewide services that are available. 

· The Campus will provide insurance benefits and access to the following types of assistance with no prior authorization or out-of-pocket cost to the insurance holder:  

· Group, individual, and phone counseling 

- A minimum of four counseling sessions of at least 10 minutes each per attempt 

- Two quit attempts per year 

- Free cessation counseling is also offered by the Oklahoma Tobacco Helpline (1-800-QUIT-NOW) 

· All seven Food and Drug Administration (FDA) approved cessation aids 

· The Campus will communicate and promote the available tobacco cessation benefits and insurance coverage for students and employees to all prospective students and employees, all new students at the time of orientation, all new employees at the time of hire, and all existing students and employees on an annual basis.   

Implementation and Enforcement

· Signs informing all students, faculty, staff, and visitors of this policy shall be posted, at minimum, at the entrances to all buildings on Campus Property as well as entrances onto the Campus. 

· A copy of this policy shall be included in the Campus policy manual, faculty and staff training materials, and student orientation materials. 

· Students, faculty, and staff are responsible for familiarizing themselves with this policy. 

· Compliance with this policy is mandatory. 

· A violation of this policy will be handled in accordance with the Campus’ standard disciplinary procedure. 

Effective Date

[Insert Name of Campus] adopts this tobacco-free policy.



Effective Date ________________________________________________________											
Name and Title________________________________________________________											
Signature ______________________________ Date Adopted __________________
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Attachment XX								



Collaborative Group Profile

Collaborative Group Name:

Service Area:

Date and Year Collaborative Group was Established:

Collaborative Group Mission and/or Vision Statement:



		Collaborative Group Member Name

		Agency Name 

		Job Title

		# of Years Member has Partnered with Applicant Agency

		Geographic Service Area Member Represents

		Skills/Assets/Resources Member Provides to Group



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		







Additional Information:

1. What is your plan to recruit additional collaborative group members in order to ensure all necessary sectors are represented? 



2. Please provide a list of the proposed collaborative group meeting schedule for the first year of the grant.










APPENDIX C 
BUDGET TIPS AND TOOLS  


RFP 092-SEOK22 
STRATEGIES TO REDUCE TOBACCO USE AND OBESITY IN SEVEN SOUTHEAST OKLAHOMA COUNTIES  


 
When preparing a budget, please ensure that detailed justification for proposed purchases is included for each 
category. 


Budget Category Description Examples 
Personnel (Salaries) Includes actual salaries, wages and longevity pay, if 


applicable, paid to full time and part time program 
personnel. Staff must be employees of the applicant 
organization and may not be under a subcontract. 
 
Administrative and supervisory personnel salaries 
should be included in the Administrative Charge 
category 
 


Hourly wage or pre-determined 
salary 


Fringe Benefits Includes actual fringe benefits paid by the 
employer to program personnel.  
 
Administrative and supervisory fringe benefits 
should be included in the Administrative Charge 
Category 
 


Local, state, federal taxes, 
health insurance 


In-State Travel 
and Per Diem 


In-state mileage, lodging, and per diem in 
accordance with the Oklahoma State Travel 
Reimbursement Act and the destination’s current 
GSA rates.   
 


Travel to and from conferences, 
overnight lodging expenses, per 
diem for in- state meetings 


Out-of-State 
Travel and Per 
Diem 


Out-of-state mileage, lodging, and per diem in 
accordance with the Oklahoma State Travel 
Reimbursement Act and the destination’s current 
GSA rates.  
 
Even if initially budgeted, all out-of-state travel 
must be preapproved by TSET during the grant 
year prior to incurring costs. 
 


Travel to and from conferences, 
overnight lodging expenses, per 
diem for out-of-state meetings.  


Training 
Registrations 


Conference, training, or seminar registration fees. 
Even if initially budgeted, all conference 
registrations must be pre-approved by the TSET 
program officer. 
 


Registration fees for in- state 
trainings 



https://www.gsa.gov/travel/plan-book/per-diem-rates/per-diem-rates-lookup/?action=perdiems_report&state=OK&fiscal_year=2022&zip=&city=

https://www.gsa.gov/travel/plan-book/per-diem-rates/per-diem-rates-lookup/?action=perdiems_report&state=OK&fiscal_year=2022&zip=&city=





APPENDIX C 
Purchased 
Services 


Includes essential consultation expertise or program 
services that cannot be provided by the grantee. 
Subcontracts and other contractual agreements must 
be clearly defined in the approved budget in terms of 
the type of service(s) to be rendered and cost (e.g., 
number of hours of service and cost per hour of 
service or cost of a deliverable or product). All 
subcontracts require approval from the assigned 
program officer prior to entering into any contract. A 
signed copy of each subcontract must be provided to 
TSET prior to the commencement of work. 
 


Consultants, trainers, necessary 
program services 


Facilities Space rentals for program activities, meetings, or 
trainings. Office space leases should be included in 
the administrative charge category. 
 


Meeting or training space 


Supplies Includes supplies that are consumable materials 
necessary to conduct the program for one year. Light 
refreshments are capped at $3 per person per event, 
not to exceed $1,200 per year. 
 
Awarded funds may not create an asset for a private 
entity or non-profit organization. An asset is defined 
as an IT purchase of $500 or more, and as an item 
with a cost of $2,500 or more for non-IT purchases. 
Public entities that propose to purchase items above 
$2,500 must ensure that the asset is entered into and 
tracked by the agency’s asset management system. 
Generally, supplies should not exceed $500 per item 
but TSET may consider items above that threshold on 
a case-by-case basis. 
 


Paper, pens, file folders, light, 
healthy refreshments, 
rolling carts, etc. 


Other Other program-related expenditures not captured in 
other budget categories.  


Postage, subscription and 
mailing lists, staff cell phone (up 
to $55 per FTE) & data (up to 
$35 per FTE) stipends, 
professional printing (such as 
business cards), professional 
organizational (not individual) 
memberships, software, 
newspaper subscriptions 


Health 
Communications 
 


The Health Communication category includes three 
budget line items: signage, event 
promotion/sponsorships, and fulfillment center 
promotional/incentive items.  
 
TSET’s Fulfillment Center is a centralized place for 
grantees to order supporting materials related to any 
of TSET’s brands. Grantees receive access to the 
fulfillment center through an order portal and items 
are shipped directly to their location.  
 
Up to $5,000 may be budgeted for signage. Up to 
$1,500 may be budgeted for event 
promotion/sponsorships. No more than 1% of the 
total approved budget may be used to order 


Tobacco Free Environment 
metal signs, banners, way 
finding signs, event promotion & 
sponsorships, branded pens, t- 
shirts, and other giveaways 
available in the Fulfillment 
Center 







APPENDIX C 
promotional items and incentive items from the TSET 
Fulfillment Center. Fulfillment Center items will be 
ordered by the grantee, but purchased by TSET, so 
this amount will not be considered part of the cash 
award.  
 
All awarded grantees will be assigned a TSET Health 
Communication consultant to assist with Health 
Communication purchases during the grant period.  
 


Indirect Costs and 
Administrative Costs 


Grantees are allowed to budget up to 5% of their 
total award to pay for indirect costs that are not 
easily discernable from daily expenses incurred by 
operating the organization e.g., utilities, telephone 
landlines and internet, security. With justification of 
direct grant- related need, up to an additional 5% of 
the total award may be requested as an 
administrative cost to support such expenses as rent, 
support personal such as supervisors, office 
managers, or financial officers.  
 
Supervision of the grant by an agency leadership staff 
member can be reimbursed up to 10% - 20% of their 
annual salary and fringe. Specific, detailed 
justification must be provided, including total salary 
and fringe amounts and how percentages are 
calculated.  
 
 Financial officers can be reimbursed up to 5% - 10% 
of their annual salary and fringe. Specific, detailed 
justification must be provided, including total salary 
and fringe amounts and how percentages are 
calculated.  
 
Approval of the additional 5% is subject to TSET 
review. Indirect costs and administrative charge 
cannot be used for any expenses that are otherwise 
unallowable under the terms of the grant.  
 


Utilities, janitorial services, 
accounting, or auditing services; 
supervision and financial 
oversight of grants including 
approving leave, attending 
meetings, performance reviews, 
preparing claims for 
reimbursement, participating in 
TSET audits, etc. 


Total Program 
Budget 
Amounts 


Number of 
Strategies 
Selected  


Maximum 
Annual Funding 


Amount 
One   $30,000 
Two   $60,000 
Three   $90,000 
Four or More  $120,000 


 


 


 





		BUDGET TIPS AND TOOLS

		RFP 092-SEOK22

		STRATEGIES TO REDUCE TOBACCO USE AND OBESITY IN SEVEN SOUTHEAST OKLAHOMA COUNTIES

		When preparing a budget, please ensure that detailed justification for proposed purchases is included for each category.






ATTACHMENT A          :RFP092-SEOK22 
 


   
 


 


Oklahoma Tobacco Settlement Endowment Trust 
STRATEGIES TO REDUCE TOBACCO USE AND OBESITY IN SEVEN SOUTHEAST OKLAHOMA COUNTIES 


Proposal Cover Page 
 


Applicants must complete this page and add it as the first page of their proposal before 
submission. 


 
 


Organization Information 
Organization Legal Name: Proposal Contact Person Name: 


Employer Identification Number: Contact Person Title: 


Mailing Address: Contact Person Phone Number: 


Contact Person Email Address: 


Organization Website: Organization Phone Number: 


Proposal Information 
Service Area: 


      
Project Title: 


 
Additional Funding Partners (if applicable): 


Funding Requested  TSET Funding Other Funding Total Project Budget 


Year 1 (FY23): $ $ $ 


Year 2 (FY24): $ $ $ 


Year 3 (FY25): $ $ $ 


Total: $ $ $ 
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