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About this Document

This document is intended for informational purposes and reflects current planning; it
does not obligate TSET to make any specific number of awards. Awards are contingent
upon the availability of funds, satisfactory performance by the grantee and approval by
the TSET Board of Directors. If there is any inconsistency between the information
contained in this guide and the terms of any resulting cooperative agreement, the terms
of the cooperative agreement are controlling.

This document may be amended by TSET. Amendments can be found on TSET’s website
under the section TSET Healthy Incentive Grants. It is the responsibility of the applicant
to review any such amendments and make necessary changes in the application to meet
the amended requirements.

Ceremonial Use of Tobacco in Native American Culture

TSET acknowledges the spiritual and ceremonial value that tobacco has in Native
American culture. Phrases such as “tobacco-free” mentioned in this document refer to
commercially produced tobacco products and non-ceremonial use of tobacco.

Required Software

This document may be viewed and associated forms may be completed at no cost to the
applicant by using Adobe Reader. The full version of Adobe Acrobat Professional is not
required to complete any of the application forms. Applications must be submitted via
Salesforce, TSET’s Funding Portal, beginning in September of Fiscal Year 2026. To
register and login, please visit okiset.my.site.com. Applicants can find instructions on
registering and applying through the Funding Portal on the TSET website.

Resource Guide Attachments and Appendices

Attachment and Appendices provided in this Resource Guide are listed below and can be
accessed by clicking the paperclip icon on the side navigation pane in Adobe Reader. If
you cannot see a paperclip icon in Adobe, please ensure that you have fully downloaded
this document and have opened it from your desktop rather than from within your internet
browser. The forms can also be accessed by clicking on the Application Guidelines and
Forms folder in the Resources tab in the Funding Portal.

Current and Previous TSET Grantees

Current TSET grantees are not prohibited from applying for funding under this
opportunity. However, projects submitted under this funding opportunity must be unique
and not duplicate another TSET-funded grant or contract. Previous TSET grantees or
contractors who are in good standing with TSET are also eligible to apply for funding
under this opportunity. If you have questions about your eligibility to apply as a current or
former TSET grantee, please submit your questions to the HIG Q&A webform.



https://oklahoma.gov/tset/tset-programs-and-grants/healthy-incentive-grants.html
https://oktset.my.site.com/s/login/?ec=302&startURL=%2Fs%2F
https://officemgmtentserv-my.sharepoint.com/personal/kellyp_tset_ok_gov/_layouts/15/Doc.aspx?sourcedoc=%7BB1B1FDD8-6ED8-46A3-8922-B3EFADD3116E%7D&file=FY26%20HIGD%20School%20District%20Resource%20Guide%20Draft%20kp%20edits.docx&action=default&mobileredirect=true
https://oktset.my.site.com/s/resources
https://app.smartsheet.com/b/form/c4461e89ea4a456f8bef01e0023247bc
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Key Dates
FY26 Healthy Incentive Grant for School Districts Funding Cycle 1

Applications Open: September 2, 2025, at 8:00 am CT

Applications Due: September 30, 2025, by 4:00 pm CT

Applicants Notified of Award Decisions: within two (2) days of the November 20, 2025
TSET Board of Directors meeting

FY26 Healthy Incentive Grant for School Districts Funding Cycle 2

Applications Open: January 9, 2026, at 8:00 am CT

Applications Due: February 6, by 4:00 pm CT

Applicants Notified of Award Decisions: within two (2) days of the April 2, 2026 TSET
Board of Directors meeting
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Purpose

TSET Healthy Incentive Grant (HIG) for School Districts is returning for Fiscal Year 2026
(FY26) with some exciting updates to the program. With an expansion of the program
budget, new application process and updated metrics for awarded applicants, HIG for
School Districts will continue to leave a lasting impact on Oklahoma'’s schools. The TSET
Healthy Incentive Grant is available to all public school districts in Oklahoma and aims to
incentivize districts to establish wellness committees, adopt tobacco-free and wellness
policies and promote TSET programs on healthy living. As part of this Resource Guide,
applicants can find guidance on policies and committee structure required for grant
eligibility. TSET values these policy initiatives and continues to invest in them year after
year because of the transformational impact it has on Oklahoma school systems. The
requirements for tobacco-free and wellness policies are intended to create a community-
driven movement towards improved community health and bring awareness to the
importance of tobacco-free public spaces and overall wellness.

Unique to this grant program, TSET will award HIG for School Districts on a first come,
first served basis as long as applicants meet all application and eligibility requirements.
Funding through this program can only address one project per award.

Application Period

Applications are accepted during the two open periods of the state fiscal year (July 1 —
June 30).

For FY26, application periods are open during the following times:
e September 2, 2025 — September 30, 2025
e January 9, 2026 — February 6, 2026

General Eligibility

Applications are open to all public school districts in Oklahoma. Awards will not be made
to organizations that receive funds or benefit from tobacco sales. All eligible applicant
organizations must be in good standing with the Oklahoma Secretary of State. For the
term of the cooperative agreement with TSET, applicants must be able to attest that the
organization does not and will not accept funding from the tobacco industry by signing
and submitting Attachment A: Certification of Non-Acceptance of Tobacco Funds.
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Project Service Area

All projects must take place and only serve populations within Oklahoma. The project
area or property where the project is to be located must be owned or under the control of
the applicant at the time of submitting the grant application.

Any project involving the potential declaration of eminent domain will not be considered.
Applicants should have existing control of the project area’s right-of-way.

Public Accessibility

All applications must be for projects, goods or services that are available to all
Oklahomans, regardless of income. If an applicant organization charges a fee for access
to its services, the applicant must demonstrate that the proposed project would be
available to all Oklahomans free of charge, according to a sliding fee scale, scholarships
or other proposed option. For example, if a school charges a fee to utilize TSET-funded
improvements, the applicant entity must demonstrate in its application how all
Oklahomans, regardless of income, will have an opportunity to access the TSET-funded
improvements.

Eligibility of Previous Healthy Incentive Grant Recipients

A district that has received TSET Healthy Incentive Grant funding in previous years is
eligible to apply, regardless of prior funding level or award amount.

All previous TSET HIG grantees must have submitted final documentation for the
previous grant(s) and the grant(s) must have been closed satisfactorily to be eligible for
submission under this funding opportunity.

After FY26, all awarded grantees are only eligible to receive funds from this program once
every three (3) fiscal years. Meaning, school districts who are awarded funding during
this fiscal year will not be eligible for funding through this grant program again until FY29.
School districts must be awarded before school sites within the district can apply in future
fiscal years. Beginning in FY27, individual school sites may apply only if their school
district has been awarded in FY26.

To inquire about the status of a previously funded incentive grant awarded to your school
district, please complete the HIG Q&A webform.

Criteria

Criteria for the grant have been developed using best and promising practices in tobacco-
free environments, nutrition, physical activity and employee wellness, with emphasis on
higher impact policies and actions to improve school health. Documentation of having


https://app.smartsheet.com/b/form/c4461e89ea4a456f8bef01e0023247bc
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met each criterion is required from the district. Each application is reviewed based on
specific criteria:

e Certification of Non-Acceptance of Tobacco Funds

e Promotion of Shape Your Future and/or Healthy Youth Initiative

¢ Promotion of the Oklahoma Tobacco Helpline

e District’s Wellness Committee Meetings

e District’s 24/7 Tobacco-Free Policy

¢ District’s Wellness Policy

e Completed Budget Justification and supporting documentation of bids

and/or cost estimates
e Completed Project Plan

Specific criteria and required documentation, as well as additional information and sample
policy language, are included in this guide.

Certification of Non-Acceptance of Tobacco Funds

All applicants will be required to certify that the organization will neither have a direct or
indirect affiliation or contractual relationship with a company or foundation engaged in or
funding by the manufacturer of tobacco, tobacco products and/or electronic nicotine
delivery systems (ENDS), nor will it accept any type of funding from such a company or
foundation. This form can be found in Attachment A: the Certification of Non-Acceptance
of Tobacco Funds and must be submitted upon registering for an account and accessing
applications in Salesforce, TSET’s Funding Portal. Cities receiving sales or tax on
tobacco products are not excluded from applying.

Promotion of Shape Your Future and/or Healthy Youth Initiative

School districts must promote TSET's Shape Your Future program and/or TSET’s
Healthy Youth Initiative. Shape Your Future is a community health education intervention
that encourages Oklahomans to eat better, move more and be tobacco-free. Shape Your
Future strives to educate parents, teachers, caregivers and all Oklahomans on how to
make the healthy choice the easy choice. Free materials, including ones specific to
educators, can be found online at ShapeYourFutureOK.com. The TSET Healthy Youth
Initiative helps younger Oklahomans learn how to live healthier lives through reduced
tobacco use and improved nutrition and physical activity, with the goal of creating
generational change. Free materials for TSET Healthy Youth Initiative campaigns can be
found on the TSET ordering website. Districts need to provide a statement of how you
promote Shape Your Future or campaigns within the Healthy Youth Initiative work funded
by TSET. Provide a few examples by uploading files.

Promotion of the Oklahoma Tobacco Helpline

School districts must promote the Oklahoma Tobacco Helpline to meet eligibility
requirements. The Oklahoma Tobacco Helpline offers nonjudgmental services to help



https://www.shapeyourfutureok.com/
https://www.shapeyourfutureok.com/
https://oklahoma.gov/tset/tset-programs-and-grants/tset-healthy-youth-initiative.html#order
https://oklahoma.gov/tset/tset-programs-and-grants/tset-healthy-youth-initiative.html#order
https://tset.mybrightsites.com/products?s%5Bf%5D%5Bc%5D%5B%5D=%2FFree+Healthy+Youth+Materials
https://okhelpline.com/?gclid=Cj0KCQjwnNyUBhCZARIsAI9AYlH3zUPEtZKkVs6U-PfjyCCaDPlK1JVeixRJqwiJfJgFV-TvGDE2CdoaAoE5EALw_wcB
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Oklahomans quit tobacco. Free materials to promote the Oklahoma Tobacco Helpline
can be found on the TSET ordering website. Districts need to provide a statement of how
you promote the Oklahoma Tobacco Helpline funded by TSET. Provide a few examples
by uploading files.

District Wellness Committee

To be eligible for funding, districts must have a wellness committee including parents,
students, representatives of the school food authority, physical education teachers,
school health professionals, the school board, school administrators and the general
public. As part of this application, school districts must submit documentation of two (2)
Wellness Committee meetings held within the last year. Submitting copies of agendas,
minutes and signed attendance sheets for each meeting is required to meet grant criteria.

District 24/7 Tobacco-Free Policy

School districts must adopt a 24/7 tobacco-free policy to meet eligibility requirements.
The policy must be comprehensive and meet 100% of the elements outlined in Appendix
C: Sample 24/7 Tobacco-Free Policy by committing to a tobacco-, smoke- and vape-free
campus and facility. Appendix B: 24/7 Tobacco-Free Policy Reference Sheet is a tool for
which you can use to do a self-assessment of the policy prior to submission. This is
intended to guide your policy development and not a guarantee for award. As part of the
application submission, districts must provide a copy of the district policy, which must
include proof of passage (e.g., signature of authorized official and date policy was
passed®).

District Wellness Policy

School districts must adopt a district wellness policy to meet eligibility requirements. The
district’s policy must include all minimum required elements to meet federal and state
laws as well as score 50% or higher on the policy enhancement criteria for nutrition,
physical activity and staff wellness. Appendix E: Sample Wellness Policy was developed
as a guide to align language with federal and state laws and offer additional policy
enhancement options. Appendix D: Wellness Policy Worksheet is a tool for which you
can use to do a self-assessment of the policy prior to submission. This is intended to
guide your policy development and not a guarantee for award. As part of the application
submission, districts must provide a copy of the district policy, which must include proof
of passage (e.g. signature of authorized official and date policy was passed®).

*Note: Both the 24/7 Tobacco-Free Policy and the District Wellness Policy must be
included as required attachments, complete with signatures and adoption dates. If your
organization does not typically sign policies after formal approval, please provide signed
documentation from agency leadership confirming that the policies are in effect, including
the effective dates for each policy along with the policies themselves.

9
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Funding

The maximum funding amount your district is eligible to receive is determined by the
district enrollment numbers according to the most recent data from the Oklahoma State
Department of Education.

District Enrollment | Max Funding

< 2,000 Up to $50,000

>2,001 Up to $80,000

Applicants should utilize the Oklahoma State Department of Education school site
enrollment numbers for the most current year to determine accurate enroliment.

e Funding is an “up to” amount and must be supported by project bids and/or cost
estimates and they must support the full requested budget amount.

e Detailed and realistic bids and/or cost estimates must be solicited within three (3)
months prior to submitting the application so project costs at the time of estimate
are understood and reflected in the proposed budget.

e Funding for this program varies each year and TSET may receive more
applications than current funding can support. Awards are made on a first come,
first served basis based on application and eligibility requirements.

e Funding does not require a match, but schools are encouraged to use these funds
for match with other non-TSET funding opportunities.

e Grant funds must be utilized and documentation of project completion must be
submitted to TSET within one year of approval by the TSET Board of Directors.

e A district may only receive funding one time during the fiscal year. Once awarded,
the district will not be eligible to apply again for three (3) fiscal years.

e Awarded applicants will need to provide invoices and/or receipts as proof of funds
spent on allowable costs during the quarterly reporting process.

Important note: All funds must be spent and projects must be completed within
one year from date of award.

Suggested Use of Funds

Districts awarded grant funding will apply the funds for purchases, programs and/or
projects that best address the needs and opportunities that improve the health of the
students and staff. TSET reserves the right to approve, deny or—with the awarded
grantee—modify any proposed uses of TSET funds. Please note, HIG funds can only be
used to support one project per award — see examples below. This list is not exhaustive.

10
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Examples for use of funds:

e Activities for life (fishing poles, flag football, bowling stations, archery, outdoor
skills, etc.)

e Cafeteria equipment (stoves, refrigerators, flat top grills, tables, coolers, knives,
and utensils, etc.)

e Built environment (e.g., sidewalk repair, walking trail/track)

e Comprehensive Health Education Curriculum

e CPR/first aid equipment

e Health assessment (audiometers, stethoscopes, oximeters, pedometers, scales,
etc.)

e Hydration stations/drinking fountains

e Physical Education equipment, fitness room equipment (treadmills, elliptical
machines, stationary bikes, etc.)

e Playground equipment/improvements

e Safety and emergency response (automatic external defibrillators, disaster
preparedness)

e School garden, green house, hydroponic equipment, etc.

e Street safe crosswalks (flashing lights, signs, etc.)

e Warm up stations for walking track/fitness trail

Funding Limitations

TSET funds cannot be used either in support of or opposition to any measure that is being
referred to a vote of the people by means of the initiative or referendum, or that citizens
of this state are attempting to have referred to a vote of the people by initiative or
referendum. In addition, funds cannot be used to influence elections or an official’s duties,
nor will TSET funds be used directly or indirectly to advance or promote a grantee’s
religious beliefs or to inhibit or discriminate against the religious beliefs of others and will
not be used to benefit or support any priest, preacher, minister or other religious teacher.

Specific unallowable budget items include:
e Food/beverage procurement
e Staff stipends
o Staff time for fundraising events
¢ Individual professional or personal memberships
e Entertainment costs for amusement or diversion
e Cash/prize donations for fundraisers or events
e Operating deficits or retirement of debt
e Pre-award costs
e Endowments
e Hiring of lobbyists
e |tems for which third-party reimbursement is available
e Vehicles

11
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Land

This list is not exhaustive. Although all budgets will undergo review prior to issuance of a
cooperative agreement, applicants with questions about potential budget items are
encouraged to submit their questions to TSET according to the process detailed in these
guidelines prior to submitting an application. TSET reserves the right to deny funding for
any budget items that are unallowable, inappropriate, or unrelated to the project. See
additional instructions on budget guidelines and the provided template, Attachment B:
Budget Justification, below.

Application Disqualification Criteria

Disqualification means that TSET will not review or consider the application further.
Applicants are encouraged to apply again in future funding cycles. We will disqualify
applications for:

Not submitting a District 24/7 Tobacco-Free Policy with proof of passage

Not submitting a District Wellness Policy with proof of passage

Not submitting documentation of District Wellness Committee meetings

Not submitting documentation of district promotion of Shape Your Future and/or
TSET Healthy Youth Initiative

Not submitting documentation of district promotion of the Oklahoma Tobacco
Helpline

Not submitting application electronically via Salesforce, TSET’s Funding Portal
Not submitting application by the due date and time indicated in this Resource
Guide

Not meeting eligibility requirements

Not completing or submitting required forms and policies

Requesting total funding from TSET greater than the maximum funding amount
allowable based on district enrollment

Proposing a project located on property that is not owned or under the control of
the applicant organization at the time of submitting the grant application
Proposing more than one project per application

Submitting incomplete budget documentation or a budget that does not align with
project plan

Submitting incomplete project plan documentation or a project plan that does not
align with budget, support TSET goals, or provide a reasonable timeline

Application Submission

Applications will be accepted via TSET’s Funding Portal beginning on September 2, 2025,
at 8:00 AM, Central Time, and must be submitted before 4:00 PM, Central Time, on
September 30, 2025. Applicants can find instructions on registering and applying through

12
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the funding portal on the TSET website. Applications submitted by mail, hand delivery,
fax, email or other means will not be accepted.

No additional information may be submitted after the deadline.

Applicants are strongly encouraged not to wait until the deadline to submit, as

technical assistance cannot be quaranteed at the last minute.

Application Sections, Instructions and Required Documentation

These instructions describe the sections of the application and are designed to ensure
the submission of necessary information. Applicants should follow these detailed
instructions fully and carefully. Applicants must specifically address and respond to each
item. Unless specified as optional, each item listed below is required. Applications
submitted without all required sections will be deemed unresponsive and not eligible for

review.

Each section A through G below must be addressed in the application.

A. Organization Information

This section captures information related to the funding request including:

Official School District

Authorized Official Name
Authorized Official Title
Authorized Official Phone Number
Authorized Official Email Address

B. Applicant Information

Complete this section if the person completing the application is someone other
than the Authorized Official.

Applicant Contact Name
Applicant Contact Title

Applicant Contact Phone Number
Applicant Contact Email Address

C. District Information

District Enrollment — Use most recent data as submitted to the Oklahoma State
Department of Education (OSDE).

District’'s Mailing Address

District’'s County

District's Phone Number

Superintendent Name

Superintendent Phone Number

Superintendent Email Address

13
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D. Healthy Incentive Grant Criteria Requirements

This grant offers incentive funds to school districts that adopt policies and practices
to address tobacco, nutrition, physical activity and employee wellness. Policy
requirements for these grants help to create a learning environment that
establishes and supports healthy behaviors for students, teachers and staff.
Funding of awards is based on meeting criteria requirements set forth by the
incentive program. In this section, you will be required to upload documents and/or
provide text responses related to the criteria requirements.

Promotion of Shape Your Future and/or TSET Healthy Youth Initiative

o Provide a statement of how you promote Shape Your Future or campaigns
within the Healthy Youth Initiative funded by TSET.

o Provide a few examples of how you promote these within your school district
by uploading files.

Promotion of the Oklahoma Tobacco Helpline

o Provide a statement of how you promote the Oklahoma Tobacco Helpline
funded by TSET.

o Provide a few examples of how you promote these within your school district
by uploading files.

District Wellness Committee (documentation of two (2) meetings within the

previous 12 months)

o Wellness Meeting Date #1

o Wellness Meeting Date #2

o Provide copies of agendas, minutes and signed attendance lists for each
meeting.

School District’'s Tobacco-Free Policy

o Provide a copy of your district's policy. Include proof of passage (e.g.
signature of authorized official and date policy was passed).

School District’'s Wellness Policy

o Provide a copy of your district's policy. Include proof of passage (e.g.
signature of authorized official and date policy was passed).

E. Funding Amount Requested

Will these funds be used at multiple schools?
o If yes, what school sites?
Is project related to or part of a larger project?
o If yes, please provide more details about the larger project.
What amount of funds are you requesting?
Upload your completed Attachment B: Budget Justification. You must utilize the
provided template for your budget.

14
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Upload documentation of bids and/or cost estimates here. Note that all bids

and/or cost estimates should be solicited or dated within three (3) months prior

to application submission.

o Your documentation of bids and/or cost estimates must support the full
requested budget amount.

Complete the Periods for Proposed Operating Budget section

o Select your funding cycle from the Budget Periods table to view or add
budget details for the application.

o Click “Add Budget Details” to input your funding amount request.

o Be sure to scroll to the bottom of the budget and click Next after completing
the budget before clicking Save & Next.

F. Project Plan and Timeline

Project Title

Provide a brief description for the project that could be used for summary
publications (e.g., Staff Wellness Initiatives, Cafeteria Cooler & Cooking
Utensils, A Safe Place to Play, etc.).

Project Plan & Timeline

Applicants must submit a detailed project plan outlining all steps from start to
finish for the proposed project. This information will help TSET track the
project’s status until the project is closed out and completed.

Upload your project plan documentation using the template provided in
Attachment C: Project Plan & Timeline Template.

G. Acknowledgements

Objections to Terms and Conditions: Any objections to the Terms and
Conditions found in Appendix A: Terms and Conditions should be disclosed at
this point in the application. If there are no objections, respond N/A.

Signage Acknowledgment: Click the box to acknowledge that if your
organization is an awarded recipient, you will work with TSET's Strategic
Communication division to publicly promote TSET as a funder of the project.
This would include display of signage provided by TSET at no cost to the
grantee.

15
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Application Review Process and Review Criteria

Review Process

Each application submitted for funding consideration will be reviewed internally by TSET
for adherence to the basic requirements listed in these guidelines. Applicants who have
not met the eligibility or application requirements will not be eligible for funding
consideration. It is the applicant’s responsibility to ensure adherence to all eligibility and
application requirements. Applications submitted without a document indicated in
these guidelines as required will be ineligible for funding consideration.
Applications that are ineligible for review shall be notified after the TSET Board of
Directors meets to make funding decisions.

Eligible applications will then be reviewed to determine if the application meets the
required criteria included in this guide.

Award decisions shall be made at the sole discretion of the TSET Board of Directors.

Review Criteria

Applications that meet the criteria listed in this Resource Guide shall undergo further
review in accordance with the requirements below.

e School Districts must be promoting the Shape Your Future and/or TSET Healthy
Youth Initiative.

e School Districts must be promoting the Oklahoma Tobacco Helpline.

e School Districts must submit documentation of two (2) Wellness Committee
meetings within the last twelve (12) months.

e School Districts must have a 100% comprehensive 24/7 Tobacco-Free Policy.

e School Districts must include language to meet all minimum requirements for
federal and state laws as well as score 50% or higher on the policy enhancement
criteria for nutrition, physical activity and staff wellness within their comprehensive
Wellness Policy.

e School Districts must submit a complete Budget Justification using the provided
template, Attachment B and supporting documentation of bids and/or cost
estimates.

e School Districts must submit a complete Project Plan & Timeline using the
provided template, Attachment C.

Awards

Submission of a final application does not guarantee award of a grant. All eligible
applications will be presented to the TSET Board of Directors for funding consideration
and are subject to availability of funds. Award decisions are made during a regular
meeting of the TSET Board of Directors, which is open to the public. Applicants will be
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notified of their award status within two (2) business days of the TSET Board of Directors
meeting. Notification will be made via email to the authorized official listed on the
application form. Awarded applicants will have 60 days from notification of award to
complete all required contract documents as indicated by TSET. Failure to complete all
required contract documents by the date stated in the award letter may result in
forfeiture of award.

Applicants who are not awarded funding due to incomplete or otherwise ineligible
applications or due to a lack of funds available will receive an email notification from TSET
within two (2) business days of the TSET Board of Directors meeting at which the
applications are considered. Notification will be made via email to the authorized official
listed on the application form. Unfunded applicants are eligible to submit a new application
during the next funding cycle.

Payment

Grantees are not required to expend funds or provide invoices in order to receive
their award from TSET. Award payment will be made upon submission of all required
contract documents which are issued via email by TSET Grants Management to the
authorized official. Failure to submit all requested documents within 60 days of receipt of
the email from TSET Grants Management may result in forfeiture of award.

Vendor Registration

Awarded organizations must complete the State of Oklahoma’s vendor registration
process upon notification of award. TSET will inform organizations of the requirements of
that process upon notification of award.

Electronic Funds Transfer Registration

The State of Oklahoma requires that vendors receive payments via electronic funds
transfer (EFT). Grantees will be provided instructions from the Office of Management and
Enterprise Services (OMES) on the appropriate steps to take to ensure registration for
EFT payments.

Discussions and Negotiations

TSET will review each application based on the documents submitted and will issue a
cooperative agreement. Negotiations may be conducted in writing, by phone or by virtual
meeting. Terms, conditions, budgets, methodology or other features of the applicant’s
application may be subject to negotiation and subsequent revision. The criteria
requirements of the Resource Guide shall not be negotiable and shall remain unchanged
unless TSET determines that a change in such requirements is in the best interest of the
State of Oklahoma.
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Cooperative Agreement and Terms and Conditions

Upon award, a cooperative agreement will be sent to the awardee (now referenced to as
grantee). It is the sole responsibility of the grantee to review the agreement’s terms and
conditions prior to signing the agreement. See Appendix A: Terms and Conditions.

Grant Period

The grant period shall be for one year from the date of approval by the TSET Board of
Directors, which will be reflected in the cooperative agreement.

Grant Monitoring and Reporting Requirements

TSET will regularly monitor project performance and completion of contract deliverables
to ensure the project stays on schedule and is completed in a timely manner. This will
include:
e Timely and accurate submission of required deliverable documentation, including
submission of quarterly reports within the funding portal.
¢ Timely and responsive communication.
o Effective project oversight, including validation of purchases and invoice
submission.
e Continued progress in accordance with the project plan.
¢ Installation of signage that acknowledges TSET as a project funder.

Examples of unsatisfactory performance include ongoing issues with contract
management and project oversight, failure to make meaningful progress toward
completion of project milestones/maijor activities or other major factors that jeopardize the
success of the project. Such performance may result in corrective action and placement
on TSET's Grant Ineligibility List. Organizations on this list will be ineligible for future
TSET funding opportunities until all outstanding contract deliverables are fully completed
and resolved.

Public Awareness of TSET Support

Successful applicants shall support project awareness of TSET’s funding through project
communications, partner and donor communications and by installing permanent signage
acknowledging TSET as a funder. This is a key requirement in ensuring the visibility of
TSET’s mission in Oklahoma. A plan to publicly promote the grant project is required if
funding is approved.

TSET’s Strategic Communication division will advise grantees on signage and
acknowledgement requirements during the grant term. TSET will provide project signage
directly at no cost to the grantee. Should grantees opt to purchase their own signage,
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they must still work with TSET staff to ensure the correct attribution to and logo usage for
the Agency.

Grantees must also ensure that tobacco-free signage is placed near the area(s)
enhanced by TSET funding. Breathe Easy or other tobacco-free signs may be purchased
with TSET funds if the grantee does not already have them. Grantees can work with their
Communication Strategist to procure these signs during the grant period.

Evaluation

TSET evaluates all its grant programs for effectiveness and impact. HIG awardees must
participate in a program evaluation when called upon to do so by TSET.

Release of Information

Pursuant to Title 62 O.S. § 2309(D)(4), any application submitted under this funding
opportunity shall be confidential until the date and time of award, at which point related
documents and information shall be subject to the Oklahoma Open Records Act (Title 51
0O.S. § 24A.1 et seq.) and the Oklahoma Open Meeting Act (Title 25 O.S. § 301 et seq.).

Questions

TSET has a public Q&A process to allow equal information about funding opportunities
to be shared with applicants. Questions about this funding opportunity must be
submitted in writing via the HIG Q&A webform above.

When posing questions, every effort should be made to be concise and include the
page number and section references, when possible. It is the applicant’s responsibility
to check the TSET website for answers to submitted questions.

For Healthy Incentive Grants, TSET will answer questions continuously throughout the

year. Answers will be posted on the TSET Healthy Incentive Grants -- Schools
webpage.
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Attachments and Appendices

Attachments and appendices provided in this Resource Guide are listed below and can
be accessed by clicking on the name of the document or by clicking the paperclip icon on
the side navigation pane in Adobe Reader. If you cannot see a paperclip icon in Adobe
Reader, please ensure that you have fully downloaded this guide and have opened it from
your desktop rather than from within your internet browser.

Attachments

Attachment A: Certification of Non-Acceptance of Tobacco Funds
Attachment B: Budget Justification
Attachment C: Project Plan & Timeline Template

Appendices

Appendix A: Terms and Conditions

Appendix B: 24/7 Tobacco-Free Policy Reference Sheet
Appendix C: Sample 24/7 Tobacco-Free Policy
Appendix D: Wellness Policy Worksheet

Appendix E: Sample Wellness Policy

Appendix F: Step-by-Step to Application Submission
Appendix G: Frequently Asked Questions
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TERMS AND CONDITIONS

Access to and Retention of Records Requirements

GRANTEE agrees to hold, manage, and maintain Program records, accounts and
supporting documentation, for validation of costs billed to TSET, for three (3) years from
the ending date of the Agreement. GRANTEE also agrees to allow the State Auditor's
Office, TSET, or their authorized representatives, access to the records, books,
documents, accounting procedures, practices, or any items of the service provider
relevant to this Agreement for purpose of audit and examination. GRANTEE further
agrees to provide appropriate access to the aforementioned parties regarding any
subcontractor's associated records. In the event any audit, litigation or other action
involving these pertinent records is started before the end of the three (3) year period,
GRANTEE agrees to retain these records until all issues arising out of the action are
resolved or until the end of the three-year period, whichever is later.

Acknowledgment of TSET Support

GRANTEE shall prior to release make available to and closely coordinate with TSET on
all publications related to the results of the work conducted under this Agreement. All
presentations and publications resulting from work under this Agreement shall include an
appropriate acknowledgement of the support of TSET.

Advance Payments Prohibited

No payments in advance of or in anticipation of goods or services to be provided under
this Agreement shall be made by TSET to GRANTEE or by GRANTEE to a subcontractor.
TSET may routinely request supporting documentation to validate GRANTEE payments.

Agreement Extensions

TSET may exercise the option to extend this Agreement past its original end date if both
TSET and GRANTEE deem an extension necessary and mutually beneficial. Any
extensions to this Agreement shall be in writing, dated, and executed by both GRANTEE
and TSET, and approved by the TSET Board of Directors. Extensions are contingent
upon the availability of sufficient funds to TSET.

Amendments

Any modifications or amendments to this Agreement, including, but not limited to, budget
changes and scope of work changes, shall be in writing, dated and executed by both
GRANTEE and TSET.

Applicable Law

This Agreement shall be governed in all respects by the laws of the State of Oklahoma.
The terms "TSET", "the agency", "Trust", "Oklahoma Tobacco Settlement Endowment
Trust" or any other reference to an agency of the State of Oklahoma means the State of





Oklahoma acting by and through that agency. Any action, claim, dispute, or litigation
relating in any way to the execution, interpretation, performance, or enforcement of this
Agreement shall be filed in a court of competent jurisdiction in Oklahoma County,
Oklahoma, to which jurisdiction and venue TSET and GRANTEE expressly agree.

Assignment and Delegation

This Agreement may not be assigned. If GRANTEE cannot perform a specific service as
identified in this Agreement, GRANTEE will be responsible for subcontracting the services
or making alternative arrangements for the provisions of the services. Prior to the
execution of a subcontract, GRANTEE must provide in writing to TSET a “Notice of Intent
to Subcontract”. GRANTEE will be liable for any and all additional costs and expenses
arising from such subcontract or substitution to cover performance. In no event will any
subcontract by GRANTEE incur obligation on the part of TSET. To the extent provided by
law, GRANTEE shall be totally responsible for the management of all
subcontracts/subcontractors proposed or engaged and shall to the extent provided by law
be liable for all performance requirements regardless of which entity is providing the
contracted supplies, materials, equipment, or services.

GRANTEE shall give TSET immediate notice in writing by certified mail of any action or
suit filed against GRANTEE and/or subcontractor and prompt notice of any claim made
against GRANTEE by any subcontractor or GRANTEE that may reasonably be
anticipated to result in litigation related in any way to the Agreement or the State of
Oklahoma.

Availability of Funding

Notwithstanding any contrary provision in this Agreement, any obligation of TSET to make
any payment(s) hereunder is subject to the availability and continuation of sufficient funds
for that purpose. This Agreement may be canceled, and/or not renewed beyond the
current fiscal year and/or the end of any subsequent fiscal year without obligation or
penalty, should the TSET Board of Investors fail to certify sufficient earnings from the
Oklahoma Tobacco Settlement Endowment Trust, or if a reduction in or elimination of any
source of funding for the payment(s) required under this Agreement occurs. TSET may
terminate or reduce the amount funded under this Agreement by providing notice in
writing to GRANTEE. TSET shall be the final authority as to the availability of funds. The
effective date of such termination or reduction shall be specified in the notice. In the event
of a reduction, GRANTEE may cancel this Agreement as of the effective date of the
proposed reduction by providing by certified mail advanced written notice to TSET. In the
event this Agreement is canceled under this section, GRANTEE agrees to take all
reasonable steps to minimize termination costs. Upon presentation of proper invoice(s)
for allowable claims(s), TSET agrees to reimburse GRANTEE for expenditures and non-
cancelable commitments incurred in anticipation of performance for all work performed
under this Agreement prior to the termination date contained in the notice of termination.
This clause provides an exception to the amendment clause and the cancellation clause
requiring thirty (30) days’ notice.





Certification of Non-Acceptance of Tobacco Funds

GRANTEE, by signing this Agreement, certifies that it will not accept funding from nor
have an affiliation or contractual relationship with a company engaged in the manufacture
of tobacco or tobacco products during the term of the Agreement with TSET.

Certification Regarding Debarment, Suspension, Proposed for Debarment, or
Declared Ineligible for Award of Contracts by any Federal or State Agency

By signing this Agreement, GRANTEE attests and assures that neither GRANTEE, no
employee of GRANTEE nor any of its principals performing hereunder:

1. Are presently debarred, suspended, proposed for debarment, or declared ineligible
for the award of contracts by any Federal agency;

2. Have within a three year period preceding this offer, been convicted of or had a
civil judgment rendered against them for: commission of fraud or a criminal offense
in connection with obtaining, attempting to obtain, or performing a public (Federal,
State, or local) contract or subcontract; violation of Federal or State antitrust
statutes relating to the submission of offers; or commission of embezzlement, theft,
forgery, bribery, falsification or destruction of records, making false statements or
receiving stolen property;

3. Have, within a three-year period preceding this offer, had one or more contracts
terminated for default by any Federal, State or local governmental entity; or

4. Are presently indicted for, or otherwise criminally indicted, or charged by a
governmental entity with any of the offenses enumerated above in this section.

Compliance with the Oklahoma Smoking in Public Places and Indoor Workplaces
Act

Title 63 of the Oklahoma Statutes, Sections 1-15621 through 1-1527

GRANTEE and its subcontractors must always during the Agreement term be in full
compliance with the Oklahoma Smoking in Public Places and Indoor Workplaces Act.

Contact Persons

All programmatic questions should be directed to the assigned TSET program manager.
All contractual, compliance, payment, and grants management questions should be
directed to the assigned grants manager. Any changes to contact persons shall be
communicated in writing to all parties to the Agreement within five business days of the
change.

Data Access and Sharing





Any data derived as a result of this contract will be made readily accessible to TSET
and/or the agency’s partners upon request.

Disputes

Any dispute concerning performance of the Agreement shall be decided by TSET and a
copy of the decision shall be provided in writing to GRANTEE. Pending final determination
of any dispute hereunder, GRANTEE shall proceed diligently with the performance of the
Agreement and in accordance with TSET’s direction.

Electronic Communication Minimum Standards

GRANTEE must assure that, at a minimum, all program staff have internet access, a
dedicated email address—an organizational email account is strongly preferred—a
recent version of Microsoft Office, and the latest version of Adobe Acrobat Standard or
Professional. Broadband access is not required, but it is preferred as many of the
electronic forms or web-based reporting items may be difficult to access or download
through dial-up access. Also preferred is the capability of scanning information to reduce
the burden of having to recreate vital records or documents.

Entire Agreement

This Agreement, including referenced attachments and any modifications approved by
TSET, represents all the terms and conditions agreed upon by the parties. No other
understandings or representations, oral or otherwise, regarding the subject matter of this
Agreement shall be deemed to exist or to bind any of the parties hereto. No changes in
the project being funded are permitted without prior TSET written approval.

Equipment and Other Purchases

Any items of equipment (defined as items with a cost greater than $500), property or other
capital purchases made pursuant to the terms of this Agreement shall be made only with
written approval from TSET, only for the benefit of the public, and shall be used by the
public during the useful life of the equipment for the benefit of the public and in fulfillment
of the intended purposes of the Agreement even after the Agreement term has expired.
All inventory, maintenance, and repair of such items of equipment purchased by
GRANTEE shall be the responsibility of GRANTEE, whether during or after the
Agreement term. Should such equipment no longer be used for the benefit of the public
and in fulfillment of the intended purposes of the Agreement, whether before or after the
Agreement term, and if such equipment still has useful life, it shall expeditiously be
disposed of through the same competitive bidding or public sale procedure as is used for
the disposition of State surplus equipment.

Event of Default





In the event GRANTEE fails to timely meet the terms and conditions of this Agreement or
fails to provide services in accordance with the provisions of the Agreement, TSET at its
sole discretion may withhold payments claimed by GRANTEE or may by written notice of
default to GRANTEE cancel this Agreement. Cancellation due to default shall not be an
exclusive remedy but shall be in addition to any other rights and remedies provided for
by law. If TSET materially breaches the Agreement, GRANTEE may by written notice to
TSET detailing the nature of the material breach terminate the Agreement immediately
as an exception to the standard cancellation clause of thirty (30) days’ notice requirement.

Failure to Comply Statement

GRANTEE shall be subject to all applicable state and federal laws, rules and regulations,
and all amendments thereto. GRANTEE agrees that should it be in noncompliance, TSET
may suspend or cancel the Agreement in part or in whole. Compliance with GRANTEE’S
Agreement requirements shall be the responsibility of GRANTEE, without reliance on or
direction by TSET.

Force Majeure

GRANTEE shall not be liable for any damages resulting from any delay in delivery or
failure to give notice of delay that directly or indirectly results from the elements, acts of
God, delays in transportation, or delays in delivery by any cause beyond the reasonable
control of GRANTEE.

Relation to TSET

GRANTEE is in all respects an independent GRANTEE and is neither an agent nor an
employee of TSET. Neither GRANTEE nor any of its officers, employees, agents,
members, or subcontractors shall have authority to bind TSET nor are they entitled to any
of the benefits or worker’s compensation provided by TSET to its employees. GRANTEE
will ensure that the necessary personnel, facilities, supplies, equipment, and/or related
resources and skills to accomplish the project are provided in accordance with the terms
and conditions of this agreement. All the work and services required shall be performed
by, or under supervision of, GRANTEE or Agent, and all personnel engaged therein must
be fully qualified and authorized under state and local law to perform such work and
services.

Hold Harmless Clause

Each party to this Agreement shall, within limitations placed on such entities by State law,
hold harmless the State of Oklahoma, its agents, officers, and employees from all claims
and actions, and all expenses defending same, that are brought as a result of any injury
or damage sustained by any person or property in consequence of any negligent or
intentionally wrong act or omissions by said party or any of its subcontractors or by an
such act or omission by any agents, officers or employees of said party of its
subcontractors or as a result of any claim or amount recovered for an infringement of
patent, trademark or copyright, or from any claim or amounts arising or recovered under
workers’ compensation law or any other law.





Inspection of Work Performed

The State of Oklahoma, State Auditor and Inspector, Tobacco Settlement Endowment
Trust, or their authorized representatives shall, at all reasonable times, have the right to
enter GRANTEE’S premises, or such other places where duties under the Agreement are
being performed, to inspect, monitor, or otherwise evaluate the quality, appropriateness,
and timeliness of work being performed. GRANTEE and all subcontractors must provide
access at all reasonable times to all facilities and provide assistance, if deemed
necessary by the requesting agency/personnel. All inspections and evaluations shall be
performed in such manner as will not unduly delay work.

Insurance

GRANTEE shall obtain and retain insurance, including, as applicable, workers'
compensation, automobile insurance, medical malpractice, and general liability or as
required by state or federal law, prior to receiving TSET funds and prior to any work in
connection with the Agreement. GRANTEE shall timely renew the policies to be carried
pursuant to this section throughout the term of the Agreement and shall provide TSET
with evidence of such insurance and renewals.

Intellectual Property

GRANTEE represents that to the best of its knowledge the purchase, use or sale of goods
or services covered by this Agreement do not and will not infringe on any patent,
trademark, copyright, trade secret or other intellectual property right.

GRANTEE acknowledges that inventions, improvements, discoveries, copyrightable
works, or other proprietary information may arise from initiated research, sponsored in
whole or in part by governmental agencies. GRANTEE further represents that any such
developments shall be governed by the provisions of applicable law and as applicable,
subject to the reservation of the rights of the Government of the United States of America,
as set forth in 37 CFR 401 and the Patent and Trademark Law Amendments Act of 1980
(Bayh-Dole Act).

When using the image or likeness of an individual in educational materials, GRANTEE
will verify that the individual has consented to such use. Agencies shall obtain an
additional consent form from the parent or legal guardian of individuals under 18 years of
age.

GRANTEE agrees that in its contract(s) with third party Vendors by which contract(s)
GRANTEE will use software or other intellectual property owned by others to perform
services for TSET, that GRANTEE will include and enforce in its contract(s) with said
third-party Vendors certain terms, as follows:

1. The third-party Vendor will hold harmless and indemnify the State of Oklahoma,
its officers, agents, successors, and assigns against and from any and all claims,
demands, losses, costs, damages, suits, judgments, penalties, expenses and
liabilities, including reasonable attorney’s fees, related to infringement of





intellectual property rights (including invention rights pending applications, patents,
trademarks, copyrights, trade names, trade dress, trade secrets, right of privacy,
and right of publicity) caused by either GRANTEE or the third-party Vendor or by
TSET, their agents, or their employees.

2. Should an infringement of intellectual property rights be asserted against the State,
the State shall (a) promptly notify the Vendor in writing of the claim and (b) to the
extent authorized by the Oklahoma Attorney General, allow the Vendor to control
the defense and any related settlement negotiations. If the Oklahoma Attorney
General does not authorize sole control of the defense and settlement negotiations
to Vendor, Vendor shall be granted authorization to equally participate in any
proceeding related to this section, but Vendor shall in all events remain responsible
to indemnify the State for all associated costs, damages and fees incurred by or
assessed to the State.

3. The provisions by which the third-party Vendor agrees to hold the State of
Oklahoma harmless and to indemnify the State, shall be exceptions from whatever
other limits of liability might be.

4. The Vendor represents and acknowledges the State of Oklahoma’s reliance
hereon of the information contained in the contract between GRANTEE and the
third-party Vendor. Vendor has good and lawful title or license to all goods and
services supplied by the Vendor to the State of Oklahoma, to the extent applicable,
and that the Vendor conveys same free of encumbrance, including infringement of
any known intellectual property rights, or if covered by intellectual property rights
of GRANTEE and in consideration of the State of Oklahoma buying goods and
services from the Vendor, the Vendor agrees not to sue the State of Oklahoma for
infringement of said intellectual property rights of the Vendor.

GRANTEE represents and acknowledges the State of Oklahoma'’s reliance hereon, that
GRANTEE has good and lawful title or license to all goods and services supplied by
GRANTEE to the State of Oklahoma, to the extent applicable, and that GRANTEE
conveys same free of encumbrance, including infringement of any known intellectual
property rights, or if covered by intellectual property rights of GRANTEE and in
consideration of the State of Oklahoma buying goods and services from GRANTEE, to
the extent permitted by applicable law, GRANTEE agrees not to sue the State of
Oklahoma for infringement of said intellectual property rights of GRANTEE, subject to the
exceptions made in writing by GRANTEE to the State of Oklahoma within 30 days hereof
and specifically listing each excepted right.

Invoicing and Supporting Documentation

GRANTEE, as appropriate, shall use funds made available pursuant to this Agreement
only for expenses incurred during the funding period for the purposes and activities
approved and agreed to by TSET. No Agreement funds may be used for expenses
incurred either before or after the Agreement funding period. Payment under the
procedure outlined below will be made by TSET only in the form of reimbursement for
costs incurred during the funding period and paid by GRANTEE.





The State of Oklahoma has 45 days from presentation of a proper claim for
reimbursement to issue payment to the Grantee.

TSET may request supporting documentation for any claim for reimbursement and may
withhold or delay payment to any Grantee who fails to provide required programmatic
documentation and/or requested financial documentation.

If, subsequent to reimbursement, GRANTEE is unable to support any part of their claim
to TSET and TSET determines that such inability is attributed to misrepresentation of
fact or fraud on the part of GRANTEE, GRANTEE shall be liable to TSET for an amount
equal to such unsupported part of the claim in addition to all of TSET’s costs, including
attorney fees, attributable to the reviewing and discovery of said part of claim, all of which
shall be paid by GRANTEE to TSET within thirty (30) days of written demand by TSET.
Liability under this section shall be determined by TSET within five (5) years of
GRANTEE’S commission of such misrepresentation of fact or fraud.

Non-Collusion
The Non-Collusion Affidavit must be signed and completed by GRANTEE.

Other Certifications

GRANTEE, by signing this Agreement, attests and assures compliance, to the extent
applicable to GRANTEE, with the provisions of Titles VI and VII of the 1964 Civil Rights
Act and Section 504 of the Rehabilitation Act of 1973, the Age discrimination Act of 1975,
the Hatch Act, the Pro Children Act of 1994, Drug free Workplace Act of 1988, the
American with Disabilities Act of 1990, Title IX of the Education Amendments of 1972, 31
U.S.C. Section 1352, Public Law 105-78, the Vietnam Era Assistance Act of 1974, 38
U.S.C. Section 4212.and the Single Audit Act of 1984.

As applicable to GRANTEE, the provisions of Executive Order 11246, as amended by
EO 11375 and EO 11141 and as supplemented in Department of Labor regulations (41
CFR Part 60 et. seq.) are incorporated into this Agreement and if applicable to GRANTEE
must be included in any subcontracts awarded involving this Agreement. GRANTEE
represents: that all services are provided without discrimination on the basis of race,
color, religion, national origin, disability, political beliefs, sex, or veteran’s status; it does
not maintain nor provide for their employees any segregated facilities, nor will GRANTEE
permit its employees to perform their services at any location where segregated facilities
are maintained.

Political Activity

No portion of the Agreement funds may be used for any political activity or to further the
election or defeat of any candidate for public office. No portion of the Agreement funds
may be used for lobbying activities.

Privacy Clause

All information obtained by GRANTEE during the performance of this Agreement shall be
treated by GRANTEE as confidential to the extent that it is confidential under State or





Federal law, and GRANTEE shall not use any confidential information without the prior
written approval of TSET except as necessary for the proper discharge of GRANTEE’S
obligations and the securing of GRANTEE’S rights hereunder.

Procurement Integrity

GRANTEE certifies it has not entered into this Agreement with this or any other state
agency that would result in a substantial duplication of the services or duplication of the
end product rendered by GRANTEE or its employees.

Prohibited Conflicts of Interest

GRANTEE and any entity or person directly or indirectly controlled by, under common
control with, or controlling GRANTEE will not acquire any interest, direct or indirect, which
would conflict in any manner or disagree with the performance of its services hereunder.
GRANTEE further covenants that in the performance of the Agreement no person having
any such known interest shall be employed. No official or employee of the State and no
other public official of the State of Oklahoma or the federal government who exercises
any functions or responsibilities in the review or approval of the undertaking or carrying
out of the project shall prior to the completion of the project, voluntarily acquire any
personal interest direct or indirect, in this Agreement or proposed Agreement.

Public Disclosure

Upon signing of the Agreement by all parties, the terms of the Agreement shall become
available to the public, pursuant to the Tobacco Settlement Endowment Trust Act.

Receipt of Funds
GRANTEE will receive funds by electronic funds transfer (EFT).

Risk Assessment Analysis

During the term of the Agreement, if TSET becomes aware of facts indicative to TSET of
possible GRANTEE financial instability and/or misuse of TSET funds, GRANTEE shall
upon request by TSET promptly complete and submit to TSET the TSET Agency Risk
Assessment form. If TSET determines that funds have been misused, or if GRANTEE’S
financial condition is such that it constitutes a violation of the terms or purposes of the
Agreement, TSET may in its discretion terminate the Agreement.

Severability

If any provision of the Agreement (including items incorporated by reference) is declared
or found to be illegal, unenforceable, or void, then both TSET and GRANTEE shall be
relieved of all obligations arising under such provision; if the remainder of the Agreement
is capable of performance, it shall not be affected by such declaration or finding and shall
be fully performed.





Statement of Responsibility and Liability

The parties intend that each party shall be responsible for that party’s own intentional and
negligent acts or omissions to act. TSET shall be responsible for the negligent acts and
omissions to act of its officers, and employees while acting within the scope of their
employment according to the Oklahoma Governmental Tort Claims Act, Title 51, O.S.
§§151, et seq.

GRANTEE shall be responsible for any damages or personal injury caused by the
negligent acts or omissions to act by its officers, employees, or agents acting within the
scope of their authority or employment. If GRANTEE is a political subdivision as defined
in Title 51, O.S. §§151, et seq, GRANTEE'’S liability is according to the terms of the
Oklahoma Governmental Tort Claims Act, Title 51, O.S. §§151, et seq.

It is the express intention of the parties hereto that this Agreement shall not be construed
as, or given the effect of, creating a joint venture, partnership or affiliation or association
that would otherwise render the parties liable as partners, agents, employer-employee or
otherwise create any joint and several liability.

Termination

Either party may terminate the Agreement upon thirty (30) days’ written notice to the other
party. Either party may terminate this Agreement immediately upon written notice in the
event of a material breach of this agreement. In the event of termination, payments will
be made for all work performed up to date of termination and will include any non-
cancelable obligations incurred by GRANTEE in connection with this Agreement.

Time and Effort

GRANTEE shall maintain time and effort reports on all personnel reimbursed under this
Agreement. Subcontractors claiming reimbursement for time worked must also maintain
time and effort reports. Time and effort reports must reflect after-the-fact distribution of
the actual activity of each employee or subcontractor. For employees, time and effort
reports must account for the total activity for which each employee is compensated and
include all hours worked by the employee (s) with the hours delineated by each program
area. Both the employee and their supervisor attesting to the performance of the services
and the accuracy of the report must sign the reports.

Travel and Related Expenses

If travel costs and related expenses are a part of the Agreement, they shall not exceed
those authorized by the State Travel Reimbursement Act, Title 74 O.S. §500.1, et seq.
All out-of-state travel for which reimbursement is requested must be pre-approved in
writing by TSET prior to travel.

Waiver of Breach

No failure by TSET to enforce any provisions hereof after any event of default by
GRANTEE shall be deemed a waiver of TSET’s rights with regard to that event, or any





subsequent event. TSET's failure to enforce an Agreement provision shall not be
construed to be a modification of the terms of the Agreement.

Workers’ Compensation Insurance Coverage

Proof of Workers’ Compensation Insurance is required by TSET for all entities that receive
TSET funding and enter into a contract with TSET. The certificate of insurance showing
compliance with the Oklahoma Administrative Workers’ Compensation Act must be
provided to TSET prior to receipt of the funds and commencement of work. If GRANTEE
claims that it is exempt from the Oklahoma Administrative Workers’ Compensation Act,
prior to receipt of funds and commencement of work, GRANTEE must submitto TSET a
statement sworn under penalty of perjury, dated, and signed by GRANTEE, establishing
the factual basis for an exemption under any of the exemptions provided for in the
Workers’ Compensation Act under Title 85A O.S. Section 2(18) (b) (1-11).
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		Compliance with the Oklahoma Smoking in Public Places and Indoor Workplaces Act

		Contact Persons

		Any data derived as a result of this contract will be made readily accessible to TSET and/or the agency’s partners upon request.
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		Receipt of Funds

		Risk Assessment Analysis

		Severability
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		Termination
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Appendix B: 24/7 Tobacco Free Policy Reference Sheet

To meet minimum grant requirements, all the language listed below must be found in the current district tobacco free policy.  Utilize the information below to review your policy and guide you in making necessary updates. This is a supplemental tool for your use, you do not need to submit the attachment with your grant application documents.   

Tobacco Elements

☐ The policy prohibits ☐ smoking (or combustible tobacco), ☐ vaping, and☐ use of other tobacco products. [Element 1]

☐ The policy applies to all indoor property. [Element 2]

☐ The policy applies to all outdoor property. [Element 3]

☐ The restriction is in place at all times. [Element 4]

Note, even if not stated explicitly, this element can be checked provided there are no exceptions listed in the policy (i.e., specific times in which tobacco and/or vapor use is allowed).

☐ The policy applies to all people on the property. [Element 5]

Note, even if not stated explicitly, this element can be checked provided there are no exceptions listed in the policy (i.e., specific groups of people to whom the policy does not apply).

☐ The policy applies to off-campus school-sponsored or school-sanctioned functions. [Element 6]

Note, in order to meet this element, “off-site” or “off-campus” must be included in the policy wording. Credit will not be given if the policy states only “all school functions”.

☐ The policy applies to all district-owned or leased vehicles at all times. [Element 7]

☐ The policy applies to all personal vehicles while on district property. [Element 8]

Note, this element can be inferred if “parking lots” are specifically mentioned in the definition of school/district property AND the policy prohibits tobacco and vapor product use on all school/district property.

☐ The district will not accept donations of gifts, money, or materials from the tobacco industry, or participate in any type of services, events, or programs that are funded by the tobacco industry.       [Element 9]

Tobacco Cessation Support

☐ The district will provide tobacco cessation information, resources, and/or support. [Element 10]

☐	The organization will communicate and promote the available tobacco cessation benefits and insurance coverage to all newly eligible individuals when they become eligible, and to existing eligible individuals on an annual basis. [Element 11]

Implementation and Enforcement

☐ Signs about this policy will be posted at entrances to school property. [Element 12]

☐ The policy includes an enforcement plan. [Element 13]

Note, in order to count the enforcement plan must specify how violations will be handled. Best practice is to outline the procedure for students, staff, and visitors.






Sample 24/7 Tobacco-, Smoke-, and Vape-Free Campus Policy

Sample 24/7 Tobacco-, Smoke-, and Vape-Free Campus Policy


Comment on Traditional and Sacred Use of Tobacco


This document acknowledges the traditional and sacred use of tobacco among American Indian people living in Oklahoma. Whenever the word tobacco is referenced in these materials it refers to the use of commercial tobacco.

Introduction 


· The School District understands the concern of parents/guardians, educators, students, and community members regarding the adverse effects of tobacco and exposure to secondhand and thirdhand smoke. We want to provide a safe and healthy environment for our students, staff, and community and set the proper example for our students. 


· This policy is intended to improve the health and safety of all individuals using the schools. 


Comment on Terminology


Changes in state law in 2019 use the terminology “smoke-free” instead of “tobacco-free” in order to create “smoke-free locations” in certain public areas where Oklahoma prohibits the use of tobacco, nicotine, marijuana, or other lawful products consumed in a smoked or vaporized manner. This policy uses the term “tobacco-, smoke-, and vape- free” in order to include all lighted and vaped products, as well as other forms of tobacco use that might be inadvertently left out of the new “smoke-free” language. While the focus of this policy is to address the hazards of tobacco products, this terminology is being used to best align with state law. (63 O.S. § 1-1523)

Definitions 


For the purposes of this policy, the following definitions apply: 


Employee means any person who performs work or services for the school or school district, including, but not limited to, full-time employees, part-time employees, temporary employees, and volunteers. 


School Property is defined as any property that is owned, leased, managed, or otherwise controlled by the school district, including vehicles and any outdoor property, such as sporting facilities and parking lots. 


Tobacco Product is defined as a product that contains or is derived from tobacco and is intended for human consumption, excluding drugs or devices approved for cessation by the United States Food and Drug Administration. This includes e-cigarettes and vapor products with or without nicotine. 


Tobacco-, Smoke-, and Vape-Free Facility means any location where the use of tobacco in any form is prohibited, and the use of tobacco, nicotine, marijuana, or other products consumed in a smoked or vaporized manner is prohibited.


24/7 Tobacco-free Campus is defined as a campus where tobacco use is prohibited anywhere, at any time, and by any person. This extends to school vehicles and school-sponsored or school-sanctioned events, including those held off-campus. 

Vaping means using a device to heat, aerosolize, or vaporize tobacco, nicotine, marijuana, or other products for consumption.

Tobacco-, Smoke-, and Vape-Free Facility

The School District is committed to maintaining a tobacco-, smoke-, and vape-free campus and facility by doing the following: 


· No one is allowed to smoke, vape, or use tobacco products anywhere on school property, 24 hours a day, seven days a week. This policy extends to personal vehicles while such vehicles are on school property, school vehicles, and school-sponsored or school-sanctioned events or activities, including those held off-school property. 


· This policy applies to employees of the school district, students, visitors, and any other person present on school property. This policy also applies to all public school functions (sporting events, concerts, etc.) and any outside agency using the district’s facilities, including stadiums. This policy is in effect 24 hours per day, seven days per week. 


· The School District will not accept donations of gifts, money, or materials from the tobacco industry. The district will not participate in any type of services, events, or programs that are funded by the tobacco industry. 


· No student is allowed to possess tobacco products on school property or at any off-site, school-sponsored meeting or event, including, but not limited to, field trips and athletic events. 


· Ash receptacles, such as ash trays or ash cans, are not permitted on school property. 


Tobacco Cessation Support


· The School District will refer employees, parents/guardians, family members, and students (13 years and older) interested in quitting tobacco use to the Oklahoma Tobacco Helpline and other cessation resources, if available. 


· The School District will promote the Oklahoma Tobacco Helpline (1-800-QUIT-NOW or OKHelpline.com) to help ensure awareness of the statewide services that are available. 


· The School District will provide insurance benefits and access to the following types of assistance with no prior authorization or out-of-pocket cost to employees: 


· Group, individual, and phone counseling 


· A minimum of four counseling sessions of at least 10 minutes each per attempt 


· Two quit attempts per year 


· Free cessation counseling is also offered by the Oklahoma Tobacco Helpline 
(1-800-QUIT-NOW) 


· All Food and Drug Administration (FDA) approved cessation aids 


· The School District will communicate and promote the available tobacco cessation benefits and insurance coverage for employees to all prospective employees, new employees at the time of hire, and all existing employees on an annual basis. 


Implementation and Enforcement 


The School District is committed to facilitating the implementation of the above tobacco-, smoke-, and vape-free policy elements by doing the following: 


· Signs should be posted to inform employees, students, visitors, and any other person present of the tobacco-, smoke-, and vape-free facility at entrances on school property.  


· The success of this policy will depend upon the thoughtfulness, consideration, and cooperation of tobacco users and nonusers. All individuals on school property share in the responsibility for adhering to and enforcing this policy. All students will receive instruction on avoiding tobacco use. Ultimately, each site administrator will take appropriate steps to enforce the policy. 


· Students found in violation of the policy will have their parents/guardians contacted for a first violation and a second violation. A third offense may include disciplinary action; however, under no circumstances shall enforcement of any section of this policy result in suspension or expulsion. The site administrator will confiscate the prohibited tobacco product. Information about the Oklahoma Tobacco Helpline (for students 13 years and up) and My Life My Quit (for students 13-17 years old) will be provided to students in violation of this policy in order to provide a resource for tobacco cessation. 


· Employees who violate the policy shall be subject to disciplinary action in accordance with the employee bargaining agreements and/or the district’s faculty handbook; however, under no circumstances shall enforcement of any section of this policy result in suspension or termination. Information about the Oklahoma Tobacco Helpline will be provided to employees in violation of this policy in order to provide a resource for tobacco cessation. 


· The School District will include a copy of this policy and information about the Oklahoma Tobacco Helpline in manuals, handbooks, and other training materials for employees, students, families, and other persons. Employees are responsible for familiarizing themselves with this mandatory policy. 


· The School District will work with parents/guardians and family members to help them understand, support, and comply with the policy. 


· Visitors who violate the policy shall be subject to a verbal request for the individual to stop using the product. If the person refuses to comply, the individual will be asked to leave. If the person refuses to leave, they may be referred to local authorities. 

Comment on Administration


We are committed to informing employees, students, parents/guardians, and family members of the tobacco-, smoke-, and vape-free policy, and working to obtain their support for its successful implementation and enforcement. To promote full awareness of this new policy, we will provide ample transition time between informing employees, students, parents/guardians, and family members of the changes and the policy’s full implementation, including early sharing of enforcement procedures.


Effective Date 


This 24/7 Tobacco-, Smoke-, and Vape-Free Campus Policy is effective as of:

Effective Date of Policy: __________________________________________


Approved by School District: 


Name of School District: __________________________________________


Name & Title (of person signing): ___________________________________ 


Signature: __________________________________________________


Signature Date: __________________________________________________
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Elements + Ratings





								TSET School Wellness - Healthy Incentive Grants

								Wellness Policy Reference Worksheet

								This sheet is a tool for which you can use to do a self-assessment of the policy

								prior to submission. This is intended to guide your policy development and not 

								a guarantee for award. 





								DO NOT ENTER INFORMATION IN THIS GREEN BOX. 

								Form will auto populate based on checked ratings below.

								Our external evaluation team will review the policy to determine if language meets the minimum criteria for

								TSET Healthy Incentive Grant funding.





								School District has formally adopted a written policy which includes all minimum State and Federal required elements and 50% of applicable policy enhancement elements		No



								Percent of Federal or State required elements present:		0%

								Percentage of policy enhancement elements present:		0%





				Required Elements



						Variable Name		Element Desription		Category		Rating

								LEADERSHIP

										Does not Meet		FALSE

						RL1		The District will designate one or more official(s) to facilitate the development of the local school wellness policy, oversee appropriate updates to the policy, and ensure each school’s compliance with the policy. The District will ensure that the designated official(s) fully understand(s) the federal and state laws related to wellness policies. 		State / Fed Minimum		FALSE

								AND: Below are name(s), position(s), and contact information of the designated official(s) below (USDA requires districts to only include the position of the designated official(s); the District also strongly encourages that the individuals’ contact e-mail address be provided		HIG Best practice		FALSE



										Does not Meet		FALSE

						RL2		Recommends that membership is open to the community, or requires fewer than all listed
stakeholders
Example: "Students, parents, staff and/or community members are welcome to join the
committee and participate in review and update of the wellness policy."		State / Fed Minimum		FALSE

								The District will permit parents, students, representatives of the school food authority, physical education teachers, school health professionals, the school board, school administrators, and the general public to serve on the local school wellness policy committee and participate in the development, implementation, review, and update of the local school wellness policy.		HIG Best practice		FALSE



										Does not Meet		FALSE

						RL3		Plans for updating policy are implied, but not certain, OR timing is unclear. Example: "The district wellness committee will revise the policy as needed"		State / Fed Minimum		FALSE

								At least once every three years, the District will measure the extent to which schools are in compliance with the local wellness policy, as well as progress made in attaining the policy’s goals.		HIG Best practice		FALSE



										Does not Meet		FALSE

						RL4		The District will inform and update the public about the content and implementation of the local wellness policy.		State / Fed Minimum		FALSE

								AND Actively notify parents and the broader community about the content and implementation of, as well as any changes to, the wellness or physical activity policy, whether through electronic communications (e.g., email, District website, etc.), non-electronic means (e.g., mailings, presentations, etc.), or both.		HIG Best practice		FALSE

								Physical Activity

										Does not Meet		FALSE

						RP1		The District will ensure that all students participate in a minimum of sixty (60) minutes of physical activity each week, whether through physical education, exercise programs, after-school athletics, fitness breaks, recess, classroom activities, physical activity throughout the school day, or wellness and nutrition education.		State / Fed Minimum		FALSE

								The District will ensure that all students participate in a minimum of sixty (60) minutes of physical activity each day, whether through physical education, exercise programs, after-school athletics, fitness breaks, recess, classroom activities, physical activity throughout the school day, or wellness and nutrition education.		HIG Best practice		FALSE



										Does not Meet		FALSE

						RP2		Elementary school students (K-5) will participate in at least 60 minutes of PE per week throughout the entire school year.		State / Fed Minimum		FALSE

								Elementary school students (K-5) will participate in at least 150 minutes of PE per week throughout the entire school year.		HIG Best practice		FALSE

								Nutrition

										Does not Meet		FALSE

						RN1		The District will make nutritious foods available on campus during the school day to promote student and staff health. At minimum, the District Child Nutrition Program will serve reimbursable meals that meet the United States Department of Agriculture's (USDA) requirements and follow the Dietary Guidelines for Americans (DGA).		State / Fed Minimum		FALSE



										Does not Meet		FALSE

						RN2		Schools will make clean drinking water available and accessible without restriction and at no charge 		State / Fed Minimum		FALSE

								AND at every district facility (including cafeterias and eating areas, classrooms, hallways, playgrounds, and faculty lounges) before, during, and after school.		HIG Best practice		FALSE



										Does not Meet		FALSE

						RN3		Information and Promotion: As required under the National School Lunch Program (7 CFR 210.12), the District will promote activities to involve students and parents in the School Lunch Program.		State / Fed Minimum		FALSE

								AND: Such activities may include menu planning, enhancement of the eating environment, Program promotion, and related student-community support activities. School food authorities are encouraged to use the school food service program to teach students about good nutrition practices and to involve the school faculty and the general community in activities to enhance the Program.

OR: Schools will distribute materials to inform families of the availability and location of free Summer Food Service Program meals for students when school is not in session.		HIG Best practice		FALSE



						RN4				Does not Meet		FALSE

								All competitive foods and beverages sold to students during the school day must meet the USDA’s Smart Snacks standards.		State / Fed Minimum		FALSE



										Does not Meet		FALSE

						RN5		Other foods and beverages provided (not sold) on campus (e.g., for classroom parties, celebrations, and after-school programming) must meet a nutritional standard		State / Fed Minimum		FALSE

								Other foods and beverages provided (not sold) on campus (e.g., for classroom parties, celebrations, and after-school programming) must meet the USDA’s Smart Snacks standards.		HIG Best practice		FALSE



										Does not Meet		FALSE

						RN6		Each school site may allow up to 30 fundraising exemptions per semester, during which the foods and beverages sold are not required to meet the Smart Snack standards. These exempted fundraisers cannot be held during normal meal service times. 		State Minimum		FALSE

								Fundraising on Campus During the School Day: Only fundraisers that feature non-food items or foods and beverages that meet the Smart Snacks standards will be permitted.		HIG Best practice		FALSE



										Does not Meet		FALSE

						RN7		Schools will provide nutrition education to all grades (K-12), to give students the knowledge and skills necessary for lifelong healthy eating behaviors.		State / Fed Minimum		FALSE

								AND: Schools will ensure that nutrition education complies with and supports state learning objectives and standards, including those related to Oklahoma Academic Standards for Health and the state’s Health Education Act.		HIG Best practice		FALSE



										Does not Meet		FALSE

						RN8		Food and beverages will not be used to reward or punish academic performance or student behavior.		State / Fed Minimum		FALSE

								Food, beverages, and candy will not be used to reward or punish academic performance or student behavior.		HIG Best practice		FALSE



						RN9				Does not Meet		FALSE

								The District will promote healthy food and beverage choices and appropriate portion sizes.		State Minimum		FALSE



										Does not Meet		FALSE

						RN10		Only foods and beverages that meet the USDA’s Smart Snacks standards may be marketed in schools.		State / Fed Minimum		FALSE

								AND: The marketing of any brand, without reference to a specific product, is prohibited unless every food and beverage product manufactured, sold, or distributed under the corporate brand name meets the Smart Snacks standards.		HIG Best practice		FALSE



										Does Not Meet		FALSE

						RN11		The District will follow the USDA’s Professional Standards for State and Local Nutrition Programs in selecting local school nutrition program directors. The District will also require all personnel in the school nutrition programs to complete annual continuing education and training.		State / Fed Minimum		FALSE

								AND: Child Nutrition Staff will do the following: Receive training in basic nutrition, nutrition education, safe food preparation, and nutrition standards for healthy meals and snacks. Organize and participate in educational activities that support healthy eating behaviors and food safety.		HIG Best practice		FALSE

								Health Education

										Does not Meet		FALSE

						HE1		As mandated, schools' health education curriculums will align to the Oklahoma Academic Standards and the Health Education Act requirements.		State Minimum		FALSE

								Number of Required Elements present		0 of 18 elements







				Nutrition Enhancement Elements



						Variable Name		Element Desription		Category		Rating



						HN1				Does not Meet		FALSE

								Food served will be (Combination of some but not all) High in fiber, Free of added trans fats, Low in added fats, Low in sugar, Low in sodium.		Meets minimum standards		FALSE

								All High in fiber, Free of added trans fats, Low in added fats, Low in sugar, Low in sodium.		HIG Best practice		FALSE



						HN2				Does not Meet		FALSE

								Food served will be (Combination of some but not all) Accessible, appealing, and attractive to all children.		Meets minimum standards		FALSE

								ALL: Accessible, appealing, and attractive to all children.		HIG Best practice		FALSE



						HN3				Does not Meet		FALSE

								Food served will be(Combination of some but not all) Served in a clean setting, pleasant, and supervised setting.		Meets minimum standards		FALSE

								ALL: Served in a clean setting, pleasant, and supervised setting.		HIG Best practice		FALSE



						HN4				Does not Meet		FALSE

								The District will ensure that schools provide breakfast through the USDA School Breakfast Program.		Meets minimum standards		FALSE

								AND: The  District will encourage students to start the day with a healthy breakfast  

OR: Alternate meal service options such as Breakfast in the Classroom, Second Chance Breakfast, Breakfast After the Bell, and/or Grab & Go Breakfast carts in the hallways.		HIG Best practice		FALSE



						HN5				Does not Meet		FALSE

								Students will be provided drinking cups, glasses, or reusable water bottles in places where meals and snacks are served.		HIG Best practice		FALSE



						HN6				Does not Meet		FALSE

								All water sources and containers will be maintained on a regular basis to ensure good hygiene standards (including drinking fountains, water jugs, hydration stations, and other methods for delivering drinking water)		HIG Best practice		FALSE



						NE1				Does not Meet		FALSE

								Nutrition education provided to all grades (K – 12) will include: How to read labels and understand the problems associated with unhealthy food marketing to children.		HIG Best practice		FALSE



						NE2				Does not Meet		FALSE

								What it means to eat healthfully, consume the proper nutrients, and maintain a wholesome and balanced diet.		HIG Best practice		FALSE



						NE3				Does not Meet		FALSE

								Provides opportunities for students to practice and apply the skills and knowledge taught in the classroom (e.g., by using the cafeteria as a learning lab, visiting local farms, etc.).		HIG Best practice		FALSE



						NE4				Does not Meet		FALSE

								Schools will ensure that nutrition education is promoted to families and the community.		HIG Best practice		FALSE





				Physical Activity Enhancement Elements



						Variable Name		Element Desription		Category		Rating



						PA1				Does not Meet		FALSE

								Recess: The District will require schools to provide elementary school students (K-5) at least 20 minutes of recess each day (in addition to the PE requirements). Additionally, the District will do the following:		HIG Best practice		FALSE



						PA2				Does not Meet		FALSE

								Develop indoor recess guidelines to ensure students can have adequate physical activity on days when recess must be held indoors.		HIG Best practice		FALSE



						PA3				Does not Meet		FALSE

								Require schools to hold recess before lunch, in order to increase food consumption, reduce waste, and improve classroom attentiveness when students return from lunch.		HIG Best practice		FALSE



										Does not Meet		FALSE

						PA4		Physically Active Classrooms: Provide support for teachers and other staff to incorporate classroom-based physical activities, such as classroom energizers, into academic lessons or as a break.		Meets minimum standards		FALSE

								OR: The District will require schools to provide all students (K-12) short breaks (five-to-ten minutes) throughout the day to let them stretch, move around, and break up their time spent sitting. These physical activity breaks may take place during and/or between classroom time. 		HIG Best practice		FALSE



										Does not Meet		FALSE

						PA5		The District will require all schools to establish a comprehensive, standards-based PE curriculum for each grade (K-12). Schools will ensure that PE classes and equipment afford all students (K-12) an equal opportunity to participate in PE.		Meets minimum standards		FALSE

								AND: This curriculum will be updated to support and prioritize new state and federal learning standards that become available		HIG Best practice		FALSE



										No MS/HS		FALSE

						PA6				Does not Meet		FALSE

								Middle school and High School students (6-12) will participate in at least 225 minutes of PE per week throughout the entire school year.		HIG Best practice		FALSE



						PA7				Does not Meet		FALSE

								Students will engage in moderate to vigorous physical activity for more than 50 percent of the PE class time.		HIG Best practice		FALSE



						PA8				Does not Meet		FALSE

								PE classes will be taught by licensed teachers who are certified or endorsed to teach PE.		HIG Best practice		FALSE



						PA9				Does not Meet		FALSE

								Teachers will receive training on how to integrate physical activity into the curriculum. Some portion of this training will be incorporated into annual professional development.		HIG Best practice		FALSE





				Staff Wellness Enhancement Elements



						Variable Name		Element Desription		Category		Rating



										Does not Meet		FALSE

						EW1		The District recognizes that employee health is essential to student health and to creating healthy school environments. Accordingly, the District will implement an employee wellness program that promotes healthy eating. The District may partner with community agencies and organizations (e.g., local health departments, hospitals, health insurance companies, and local chapters of national organizations, such as the American Cancer Society, American Heart Association, Red Cross, and YMCA) to assist in providing education, services, and resources for staff. 		Meets minimum standards		FALSE

								AND: The District will encourage school staff to display healthy eating habits and physical activity choices to students (e.g., by eating with students during meal times, consuming only healthy snacks, meals, and beverages in front of students, sharing positive experiences with physical activity with students, etc.).		HIG Best practice		FALSE









Formulas & Math







				100% federal or state required elements, 50% of  policy enhancement elements						No



				Percent of Federal or State required elements present:						0%

				Percentage of policy enhancement elements present:						0%





				Required Elements



						Variable Name		Category		Rating		Point Value



								Doesnt Meet		FALSE		0

				FALSE		RL1		State / Fed Minimum		FALSE		1

								HIG Best practice		FALSE		2



								Doesnt Meet		FALSE		0

				FALSE		RL2		State / Fed Minimum		FALSE		1

								HIG Best practice		FALSE		2



								Doesn’t Meet		FALSE		0

				FALSE		RL3		State / Fed Minimum		FALSE		1

								HIG Best practice		FALSE		2



								Doesnt Meet		FALSE		0

				FALSE		RL4		State / Fed Minimum		FALSE		1

								HIG Best practice		FALSE		2



								Doesnt Meet		FALSE		0

				FALSE		RP1		State / Fed Minimum		FALSE		1

								HIG Best practice		FALSE		2



								Doesnt Meet		FALSE		0

				FALSE		RP2		State / Fed Minimum		FALSE		1

								HIG Best practice		FALSE		2



								Doesnt Meet		FALSE		0

				FALSE		RN1		State / Fed Minimum		FALSE		2



								Doesnt Meet		FALSE		0

				FALSE		RN2		State / Fed Minimum		FALSE		1

								HIG Best practice		FALSE		2



								Doesnt Meet		FALSE		0

				FALSE		RN3		State / Fed Minimum		FALSE		1

								HIG Best practice		FALSE		2



						RN4		Doesn’t Meet		FALSE		0

				FALSE				State / Fed Minimum		FALSE		2



								Doesnt Meet		FALSE		0

				FALSE		RN5		State / Fed Minimum		FALSE		1

								HIG Best practice		FALSE		2



								Doesnt Meet		FALSE		0

				FALSE		RN6		State Minimum		FALSE		1

								HIG Best practice		FALSE		2



						RN7		Doesn’t Meet		FALSE		0

								State / Fed Minimum		FALSE		1

				FALSE				HIG Best practice		FALSE		2



								Doesnt Meet		FALSE		0

				FALSE		RN8		State / Fed Minimum		FALSE		1

								HIG Best practice		FALSE		2



						RN9		Doesn’t Meet		FALSE		0

				FALSE				State Minimum		FALSE		2



								Doesnt Meet		FALSE		0

				FALSE		RN10		State / Fed Minimum		FALSE		1

								HIG Best practice		FALSE		2



								Doesnt Meet		FALSE		0

				FALSE		RN11		State / Fed Minimum		FALSE		1

								HIG Best practice		FALSE		2

										0

								Doesnt Meet		FALSE		0

				FALSE		HE1		State Minimum		FALSE		2

								# of Min		0 of 18 elements

								Subtotal 		0		36		0.00%

								Requred elements missing		0		FALSE



				Nutrition Elements



						Variable Name		Category		Rating		Point Value



						HN1		Doesnt Meet		FALSE		0

								Meets minimum standards		FALSE		1

								HIG Best practice		FALSE		2



						HN2		Doesnt Meet		FALSE		0

								Meets minimum standards		FALSE		1

								HIG Best practice		FALSE		2



						HN3		Doesnt Meet		FALSE		0

								Meets minimum standards		FALSE		1

								HIG Best practice		FALSE		2



						HN4		Doesnt Meet		FALSE		0

								Meets minimum standards		FALSE		1

								HIG Best practice		FALSE		2



						HN5		Doesnt Meet		FALSE		0

								HIG Best practice		FALSE		1



						HN6		Doesnt Meet		FALSE		0

								HIG Best practice		FALSE		1



						NE1		Doesnt Meet		FALSE		0

								HIG Best practice		FALSE		1



						NE2		Doesnt Meet		FALSE		0

								HIG Best practice		FALSE		1



						NE3		Doesnt Meet		FALSE		0

								HIG Best practice		FALSE		1



						NE4		Doesnt Meet		FALSE		0

								HIG Best practice		FALSE		1



								Subtotal Nutition 		0		14		0.00%



				Physical Activity 



						Variable Name		Category		Rating		Point Value



						PA1		Doesnt Meet		FALSE		0

								HIG Best practice		FALSE		1



						PA2		Doesnt Meet		FALSE		0

								HIG Best practice		FALSE		1



						PA3		Doesnt Meet		FALSE		0

								HIG Best practice		FALSE		1



								Doesnt Meet		FALSE		0

						PA4		Meets minimum standards		FALSE		1

								HIG Best practice		FALSE		2



								Doesnt Meet		FALSE		0

						PA5		Meets minimum standards		FALSE		1

								HIG Best practice		FALSE		2



								No MS/HS		FALSE		N/A

						PA6		Doesnt Meet		FALSE		0

								HIG Best practice		FALSE		1



						PA7		Doesnt Meet		FALSE		0

								HIG Best practice		FALSE		1



						PA8		Doesnt Meet		FALSE		0

								HIG Best practice		FALSE		1



						PA9		Doesnt Meet		FALSE		0

								HIG Best practice		FALSE		1



								Subtotal PA		0		11		0.00%



				Staff Wellness



						Variable Name		Category		Rating		Point Value



								Doesnt Meet		FALSE		0

						EW1		Meets minimum standards		FALSE		1

								HIG Best practice		FALSE		2



								Subtotal Employee 		0		2		0.00%
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School Wellness Policy 



Instructions for Customizing and Selecting Policy Elements



Revise the policy language to suit your District’s needs. In addition to federal and state requirements, this model policy includes options for policy enhancements and policy supplements that address high impact and other best practices for school wellness. This language goes beyond the minimum requirements set by federal and state regulations and allows your District to reach its fullest potential for creating healthy environments. You are encouraged to keep the policy language strong wherever possible in the interest of school wellness. After selecting all required elements and the policy enhancements and policy supplements that align with your District’s priorities, remove all gray boxes, instructions, and any elements you do not wish to include. 



· Elements of this policy in bold text are REQUIRED under federal or state law.

· Elements listed as a POLICY ENHANCEMENT - REPLACEMENT provide alternative language option(s) to boost a required element to better align it with high impact or other best practices, such as limiting the number of exempted fundraisers by more than is required by law. Districts should elect inclusion of either the required element as written to align with state or federal law, or the enhanced option which goes beyond the components minimally required by law.

· Elements designated as POLICY ENHANCEMENT – ADDITION provide additional policy components, not required by law, that have been designated as high impact or state priorities by expert reviewers. These elements should be selected in addition to required policy elements or enhanced versions of required elements, and are supplemental to these elements, not replacements. POLICY ENHANCEMENT – ADDITIONS may indicate specific mechanisms or steps the District will use to apply the required elements effectively or indicate additional wellness-promoting activities or initiatives the District or school sites must adopt.

· Elements designated as POLICY SUPPLEMENTS function similarly to POLICY ENHANCEMENT – ADDITIONS and can help strengthen District policies but have not received the same high impact designation based on expert review. These elements also may indicate specific mechanisms or steps the District will use to apply the required elements or indicate additional activities or initiatives the District or school sites must adopt. These elements should be selected, as desired and applicable, in addition to required elements and policy enhancements.







Purpose Policy Adoption Steps:



Step 1: Revise policy language to suit your District’s needs, customizing the [bracket text] throughout

· Ensure all REQUIRED policy elements (in bold), or their enhanced versions (labeled POLICY ENHANCEMENT – REPLACEMENTS), are included

· Select POLICY ENHANCEMENT – ADDITIONS and POLICY SUPPLEMENTS that align with your District’s priorities

· Remove the elements you do not wish to include in your policy and delete the headers in the gray boxes

Step 2: Delete all gray boxes and these instructions before finalizing the policy document

Step 3: Adopt and sign policy



[Insert School District Name] (the District) recognizes the important role that schools play in the development of students’ lifelong health habits, their ability to learn, and their overall well-being. Schools can improve the health of students not only by educating them about the importance of healthy behaviors, but also by implementing policies and creating environments that facilitate those behaviors. 

Therefore, the District establishes the following policy to promote the health and wellness of students and staff and to ensure its schools comply with those standards established by federal and state law. Specifically, this policy requires all schools in the District to:

· Allow parents, students, representatives of the school food authority, physical education teachers, school health professionals, the school board, school administrators, and the public to participate in the development, implementation, review, and update of the school wellness policy.

· Establish nutrition guidelines that meet or exceed the United States Department of Agriculture’s (USDA) school meal requirements and the nutrition standards for competitive foods and beverages.

· Create goals for nutrition promotion and education, physical activity and physical education, and other activities that promote student as well as staff health.

· Adopt a plan to ensure the policy is properly implemented, regularly assessed, and periodically updated.



Definitions

School campus: All areas of the property under the jurisdiction of the school that are accessible to students during the school day.

School day: The period of time from the midnight before to 30 minutes after the end of the instructional day.

Competitive foods and beverages: Foods and beverages that are sold on campus outside of the federal reimbursable school meals program during the school day (e.g., in vending machines or school stores).

Smart Snacks standards: Nutrition standards, issued by the USDA, that set limits on the amount of calories, salt, sugar, and fat in competitive foods and beverages.



Nutrition



[bookmark: School_Meal_Requirements]School Meals Requirements 

· The District will make nutritious foods available on campus during the school day to promote student and staff health. At minimum, the District Child Nutrition Program will serve reimbursable meals that meet the United States Department of Agriculture's (USDA) requirements and follow the Dietary Guidelines for Americans (DGA). POLICY ENHANCEMENTS - ADDITIONS:





· Food served will be:

· High in fiber

· Free of added trans fats

· Low in added fats

· Low in sugar

· Low in sodium

· Accessible, appealing, and attractive to all children

· Served in a clean, pleasant, and supervised setting

· The District will ensure that schools provide breakfast through the USDA School Breakfast Program.

· The District will offer breakfast using alternate meal service options such as Breakfast in the Classroom, Second Chance Breakfast, Breakfast After the Bell, and/or Grab & Go Breakfast carts in the hallways.

· The District will encourage students to start the day with a healthy breakfast.



· Reviewed by a registered dietitian or other certified nutrition professional and/or based on a meal plan provided by a professional resource (e.g., the State Department of Education, the USDA, the Alliance for a Healthier Generation, or The Lunch Box).POLICY SUPPLEMENT:





· Schools will make clean drinking water available and accessible without restriction and at no charge.POLICY ENHANCEMENT – REPLACEMENT (Policy must include language as stated above or the enhanced version below, which features stronger language than the minimum required by law):





· Schools will make clean drinking water available and accessible without restriction and at no charge at every district facility (including cafeterias and eating areas, classrooms, hallways, playgrounds, and faculty lounges) before, during, and after school.POLICY ENHANCEMENTS - ADDITIONS:





· Students will be provided drinking cups, glasses, or reusable water bottles in places where meals and snacks are served. 

· All water sources and containers will be maintained on a regular basis to ensure good hygiene standards (including drinking fountains, water jugs, hydration stations, and other methods for delivering drinking water).POLICY SUPPLEMENT:





· Students will be allowed to bring drinking water from home and take water into the classroom, provided that the water is in a capped container, such as a bottle, to prevent spills

· Information and Promotion: As required under the National School Lunch Program (7 CFR 210.12), the District will promote activities to involve students and parents in the School Lunch Program.POLICY ENHANCEMENTS - ADDITIONS:





· In addition, the District will do the following:

· Schools will conduct activities such as menu planning, enhancing of the eating environment, program promotion, and related student-community support activities.

· School food authorities will use the food service program to teach students about good nutrition practices and to involve the school faculty and the general community in activities to enhance the program. 

· Schools will send applications for reimbursable meal programs to families at the beginning of the school year and make applications available on the District website.

· Schools will distribute materials to inform families of the availability and location of free Summer Food Service Program meals for students when school is not in session.

· The District will allow students at least 10 minutes to eat breakfast and 20 minutes to eat lunch from the time they are seated AND/OR provide sufficient lunch periods that are long enough to give all students (K-12) adequate time to be served and eat their lunches.POLICY SUPPLEMENTS:





· In addition, the District will do the following:

· Schools will inform families about the availability of breakfasts for students.

· Schools will post information on the nutritional content and ingredients of school meals on menus in the cafeteria, on the District website and/or websites of individual schools, and/or in school newsletters.



Competitive Foods and Beverages

· All competitive foods and beverages sold to students during the school day must meet the USDA’s Smart Snacks standards.

· Other foods and beverages provided (not sold) on campus (e.g., for classroom parties, celebrations, and afterschool-programming) must meet the [insert nutrition standards preferred by District, such as USDA’s Smart Snacks standards]. POLICY SUPPLEMENTS:





· The District, however, may allow exemptions for up to [insert number (#)] celebrations during the school year, during which the foods and beverages served are not required to meet the Smart Snack standards.

· The District will provide parents and teachers with a list of ideas for healthy food as well as non-food alternatives for classroom parties and after-school programming (including celebrations).



Fundraising

· Each school site may allow up to 30 fundraising exemptions per semester, during which the foods and beverages sold are not required to meet the Smart Snack standards. These exempted fundraisers cannot be held during normal meal service times.POLICY ENHANCEMENTS – REPLACEMENTS (Policy must include language as stated above or one of the two enhancements below, which feature stronger language than the minimum required by law):





· Each school site may allow exemptions for up to [insert number of exemptions (#), fewer than the required number above] fundraisers during the school year, during which the foods and beverages sold are not required to meet the Smart Snack standards. These exempted fundraisers cannot be held during normal meal service times.

· Only fundraisers that feature non-food items or foods and beverages that meet the Smart Snacks standards will be permitted.POLICY SUPPLEMENTS:





· Fundraising activities will not promote any particular food brands (e.g., fundraisers by fast food chains). 

· The District will encourage fundraisers that do not sell food and/or that promote physical activity.

· After-School Concessions and Fundraisers: Foods and beverages offered at after-school concessions or as part of fundraisers held outside of school hours must also comply with the USDA’s Smart Snacks standards.



Nutrition Education

· Schools will provide nutrition education to all grades (K-12), to give students the knowledge and skills necessary for lifelong healthy eating behaviors.POLICY ENHANCEMENTS - ADDITIONS:





· Nutrition education provided to all grades (K – 12) will include: 

· How to read labels and understand the problems associated with unhealthy food marketing to children.

· What it means to eat healthfully, consume the proper nutrients, and maintain a wholesome and balanced diet. 

· Schools will ensure that nutrition education: 

· Complies with and supports state learning objectives and standards, including those related to Oklahoma Academic Standards for Health and the state’s Health Education Act.

· Provides opportunities for students to practice and apply the skills and knowledge taught in the classroom (e.g., by using the cafeteria as a learning lab, visiting local farms, etc.).

· Is promoted to families and the community.



Rewards and Punishment

· Food and beverages will not be used to punish academic performance or student behavior.POLICY ENHANCEMENT - REPLACEMENT (Policy must include language as stated above or the enhancement below, which features stronger language than the minimum required by law by prohibiting the use of food, beverages, and candy from being used as a punishment or reward): 



· Food, beverages, and candy will not be used to reward or punish academic performance or student behavior.



Nutrition and Healthy Food Promotion

· The District will promote healthy food and beverage choices and appropriate portion sizes.POLICY SUPPLEMENTS:





· The District will:

· Provide age-appropriate activities, such as food demonstrations and taste-testing that promote selection and consumption of healthy foods.

· Offer information to families (via communications with parents, educational workshops, screening services, and health-related exhibitions and fairs) and encouraging them to teach their children about nutrition and healthy eating behaviors.

· Exhibit posters, signs, or other displays on the school campus that promote healthy nutrition choices.

· Encourage school staff to display healthy eating habits and physical activity choices to students (e.g., by eating with students during meal times, consuming only healthy snacks, meals, and beverages in front of students, sharing positive experiences with physical activity with students, etc.).





Food and Beverage Marketing

· Only foods and beverages that meet the USDA’s Smart Snacks standards may be marketed in schools.POLICY SUPPLEMENTS:





· The marketing of any brand, without reference to a specific product, is prohibited unless every food and beverage product manufactured, sold, or distributed under the corporate brand name meets the Smart Snacks standards. 

· Marketing includes the following:

· Advertising on any property or facility owned or leased by the school district or school and used at any time for school-related activities (including school buildings, athletic fields, parking lots, school buses, vending machines, scoreboards, uniforms, educational materials, and supplies).

· Coupons, discounts, and corporate incentive programs that reward students (e.g., when they reach certain academic goals) with free or discounted items. Such rewards may not include foods or beverages that fail to satisfy the USDA’s Smart Snacks standards.

· Corporate-sponsored programs that provide funds to schools in exchange for consumer purchases of certain items. Programs involving purchase of foods and beverages that do not meet the USDA’s Smart Snacks standards USDA’s Smart Snacks standards are not permitted.

· If the non-compliant advertising is a permanent feature of a permanent fixture (e.g., a scoreboard), such advertising can remain until the permanent fixture is removed or replaced.



[bookmark: _Hlk196292219]Staff Qualifications and Training

· The District will follow the USDA’s Professional Standards for State and Local Nutrition Programs in selecting local school nutrition program directors. The District will also require all personnel in the school nutrition programs to complete annual continuing education and training.POLICY ENHANCEMENTS - ADDITION:





· Child Nutrition Staff will do the following: 

· Receive training in basic nutrition, nutrition education, safe food preparation, and nutrition standards for healthy meals and snacks.

· Organize and participate in educational activities that support healthy eating behaviors and food safety.

Physical Education and Physical Activity



General Requirements

· The District will ensure that elementary students (K – 5) participate in a minimum of sixty (60) minutes of physical activity each week, whether through physical education, exercise programs, after-school athletics, fitness breaks, recess, classroom activities, physical activity throughout the school day, or wellness and nutrition educationPOLICY ENHANCEMENT – REPLACEMENT (Policy must include language as stated above or the enhancement below, which features stronger language than the minimum required by law by requiring all students, not just elementary, to participate in a daily minimum of physical activity, rather than weekly):



· The District will ensure that all students participate in a minimum of sixty (60) minutes of physical activity each day, whether through physical education, exercise programs, after-school athletics, fitness breaks, recess, classroom activities, physical activity throughout the school day, or wellness and nutrition education. 



Physical Education (PE)

· Elementary school students (K-5) will participate in at least 60 minutes of PE per week throughout the entire school year.POLICY ENHANCEMENT - REPLACEMENT (Policy must include language as stated above or the enhancement below, which features stronger language than the minimum required by law by requiring 150 minutes of PE per week for elementary students rather than 60 minutes):



· Elementary school students (K-5) will participate in at least 150 minutes of PE per week throughout the entire school year.POLICY ENHANCEMENTS - ADDITIONS:





· Middle school students (6-8) will participate in at least 225 minutes of PE per week throughout the entire school year.

· High school students (9-12) will participate in at least 225 minutes of PE per week throughout the entire school year.

· The District will require all schools to establish a comprehensive, standards-based PE curriculum for each grade (K-12). Schools will ensure that PE classes and equipment afford all students (K-12) an equal opportunity to participate in PE.

· This curriculum will be updated to support and prioritize new state and federal learning standards that become available.

· Students will engage in moderate to vigorous physical activity for more than 50 percent of the PE class time.POLICY SUPPLEMENTS:





· The following requirements will apply to all students (K-12):

· During PE, students will be given the opportunity to participate in many types of physical activity, including those that can be incorporated into everyday lifelong activity, as well as competitive and cooperative games.

· PE classes will have a teacher/student ratio comparable to core subject classroom ratios.



Recess and Physical Activity BreaksPOLICY ENHANCEMENTS - ADDITIONS:





· The District will require schools to provide elementary school students (K-5) at least 20 minutes of recess each day (in addition to the PE requirements), with structured activities, playground markings, and/or portable play equipment. 

· The District will develop indoor recess guidelines to ensure students can have adequate physical activity on days when recess must be held indoors. 

· The District will require schools to hold recess before lunch, in order to increase food consumption, reduce waste, and improve classroom attentiveness when students return from lunch.

· Physical Activity Breaks: The District will require schools to provide all students (K-12) short breaks (five-to-ten minutes) throughout the day to let them stretch, move around, and break up their time spent sitting. These physical activity breaks may take place during and/or between classroom time. 

· Physically Active Classrooms: The District will provide support for teachers and other staff to incorporate classroom-based physical activities, such as classroom energizers, into academic lessons or as a break.



Teacher Qualifications, Training, and Involvement POLICY ENHANCEMENTS - ADDITIONS:





· PE classes will be taught by licensed teachers who are certified or endorsed to teach PE.

· Teachers will receive training on how to integrate physical activity into the curriculum. Some portion of this training will be incorporated into annual professional development.

· Schools will allow teachers the opportunity to participate in or lead physical activities before, during, and after school.POLICY SUPPLEMENT:







Punishment and RewardsPOLICY SUPPLEMENTS:





· Physical activity will not be used or withheld as punishment. (This does not apply to participation on sports teams that have specific academic requirements.)

· The District will provide a list of alternative ways for teachers and staff to discipline students.

· The District will strongly encourage teachers to use physical activity (e.g., extra recess) as a reward.



Community Use of Recreation FacilitiesPOLICY SUPPLEMENTS:





· The District will allow staff, students, their families, and other neighbors and community members to use school recreational facilities during non-school hours to increase opportunities to engage in physical activity. 

· Consistent with state law, District policies and procedures, and applicable School Board policies regarding the use of school facilities during non-school hours, the District will work with local government (including city, county, and/or recreation districts) and/or community-based organizations to coordinate and enhance physical activity opportunities using school facilities before and after the school day, during weekends, and during school vacations.



Active TransportationPOLICY SUPPLEMENT:





· The District will do the following:

· Work with local officials to designate safe or preferred routes to school.

· This includes local coordination to create designated drop off locations and procedures that promote physical activity and safety.

· Encourage children and their families to walk and bike to and from school.

· Encourage parents to supervise groups of children who walk or bike together to and from school.

· Provide bike racks for students, faculty, and staff.

· Promote National and International Walk and Bike to School Week/Day.

Grounds, Facilities, and EquipmentPOLICY SUPPLEMENT:





· The District will ensure the availability of proper equipment and facilities that meet safety standards and will conduct necessary inspections and repairs.   



After-School Physical Activity and Screen TimePOLICY SUPPLEMENTS:





· After-school programming will do the following: 

· Dedicate at least 20%, or at least 30 minutes (whichever is more), of program time to physical activity, which includes a mixture of moderate to vigorous physical activity.

· Limit screen time to less than 60 minutes per day to be used only for homework and other educational or physical activity purposes. 

· Encourage staff to join children and youth in physical activity whenever possible.

· Utilize outdoor space for physical activity as much as possible each day (weather permitting and with appropriate protection from the elements).

· Provide equal opportunities for children and youth with disabilities to be physically active.






Other Activities that Promote School Wellness



Health Education

· As mandated, schools' health education curriculums will align to the Oklahoma Academic Standards and the Health Education Act requirements.POLICY SUPPLEMENT:





· Where applicable, multi-component, school-based health promotion interventions will be delivered, including educational, behavioral, environmental, and other obesity prevention efforts (e.g., education classes, enhanced physical education, healthy food promotion, family outreach, etc.).



School Gardens and Farm-to-School ProgramsPOLICY SUPPLEMENTS:





· The District will allow school gardens on District property.

· The District will dedicate resources (e.g., tools, materials, volunteer hours, etc.) to build a school garden on District property and/or actively participate in community gardens by dedicating the same resources as would be required for gardens on District property; establish designated areas where students can garden with guidance; offer related nutrition and food preparation lessons and opportunities for taste testing and hands-on learning.

· The District will incorporate local and/or regional products into the school meal program.

· Schools will take field trips to local farms.

· As part of their education, students will learn about agriculture and nutrition.



Staff WellnessPOLICY ENHANCEMENTS - ADDITION:





· The District recognizes that employee health is essential to student health and to creating healthy school environments. Accordingly, the District will implement an employee wellness program that promotes healthy eating, physical activity, and overall health. The District may partner with community agencies and organizations (e.g., local health departments, hospitals, health insurance companies, and local chapters of national organizations, such as the American Cancer Society, American Heart Association, Red Cross, and YMCA) to assist in providing education, services, and resources for staff. 

POLICY SUPPLEMENTS:





· The District will do the following to support staff wellness through:

· Nutrition: 

· Provide employees with access to a refrigerator, microwave, and sink with a water faucet. 

· Provide (or partner with community organizations or agencies to offer) nutrition education through activities such as seminars, workshops, classes, meetings, and/or newsletters. 

· Serve only those foods and beverages that meet Smart Snacks standards at all staff meetings, trainings, special occasions (e.g., birthdays and retirement parties), and other workplace gatherings. 

· Partner with community organizations or agencies to offer staff accessible and free or low-cost healthy eating/weight management programs. 

· Physical Activity: 

· Provide access to on-campus athletic facilities, such as gyms, running tracks, basketball courts, tennis courts, and swimming pools.

· Promote walking meetings.

· Promote employee participation in physical activity by creating exercise clubs or groups and/or sponsoring employee sports teams.

· Provide information about local physical activity resources and facilities, such as walking trails, community parks, and recreation facilities. 

· Incorporate 10-minute physical activity breaks into every hour of sedentary meetings, trainings, and other workplace gatherings.

· Use posters, pamphlets, and other forms of communication to promote physical activity.

· Promoting stairwell use, if applicable, throughout the workday by making stairs appealing and posting motivational signs.

· General Wellness: 

· Partner with community organizations or agencies to provide stress management programs annually to staff. 

· Promote tobacco prevention and provide referral information on cessation services through the Oklahoma Tobacco Helpline. 

· Ensure access to a private space (other than a restroom) that has an electrical outlet and provide flexible paid or unpaid break times to allow breastfeeding and/or breast milk to be expressed. 

· Partner with community organizations or agencies to offer voluntary health screenings annually to staff, including free or low-cost health assessments. 

· Partner with community organizations or agencies to offer immunization clinics (e.g., flu, Tdap, etc.) to staff. 

· Provide or partner with community organizations or agencies to offer free or low-cost first aid and CPR training. 



Professional Development POLICY SUPPLEMENT:





· The District will provide staff with educational resources and annual training in health and health-related topics.



Implementation, Monitoring, and Evaluation

Leadership

· The Superintendent or designee(s) will convene the [Insert Committee Name] and facilitate development of and updates to the wellness policy, oversee appropriate updates to the policy, and will ensure each school’s compliance with the policy. The designated official for oversight is [Insert Official Title and Contact Information]. The District will ensure that the designated official(s) fully understand(s) the federal and state laws related to wellness policies.

· The name(s), title(s), and contact information of this/these individual(s) is (are):



		Name

		Title or Relationship to School District

		Contact Information (Email address is sufficient)



		

		

		



		

		

		







Community Involvement

· The District will permit parents, students, representatives of the school food authority, physical education teachers, school health professionals, the school board, school administrators, and the general public to serve on the local school wellness policy committee and participate in the development, implementation, review, and update of the local school wellness policy.

· The District will inform and update the public about the content and implementation of the local wellness policy (such as, via the District’s website, handouts, newsletters sent directly to families’ homes, etc.).



· To encourage broad public participation in the development, implementation, review, and update of the local school wellness policy, the District will do the following: POLICY ENHANCEMENTS - ADDITION:





· Actively notify parents and the broader community about the content and implementation of as well as any changes to the wellness policy, whether through electronic communications (e.g., email, District website, etc.), non-electronic means (e.g., mailings, presentations, etc.), or both.

· Ensure that all outreach and communication is culturally appropriate and translated as needed. 

· Educate community stakeholders on how they can participate in the development, implementation, review, and update of the wellness policy and let them know why their participation is important to the health and wellness of students and the broader community. 



Assessments, Revisions, and Policy Updates

· At least once every three years, the District will assess the extent to which schools are in compliance with the wellness policy, how the policy compares to model wellness policies, and progress made in attaining the policy’s goals.POLICY ENHANCEMENT – REPLACEMENT (Policy must include language as stated above or the enhancement below, which features stronger language than the minimum required by law by assessing the policy more frequently than every three years):  



· At least once every [insert number less than 3] years, the District will assess the extent to which schools are in compliance with the wellness policy, how the policy compared to model wellness policies, and progress made in attaining the policy’s goals. POLICY SUPPLEMENT:





· The District will assess how its policy compares with the latest national recommendations on school health, and will update the policy accordingly.
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Appendix F: Step-by-Step to Application
Submission

STEP 1: Review & Research:

Review all the details provided in this School District Resource Guide. Detailed
guidelines have been developed to support you in the application process. Review
the specific criteria, documentation required to fulfill the criteria and helpful
resources. Bookmark or print this guide for ease of reference during the application
preparation process.

STEP 2: Create a user ID and Password within the TSET Funding Portal:

Visit the TSET website and select ‘Funding Portal’ from the menu on the home
screen. You will be directed to the new online grant management platform. If you
haven’t already, create a username and password by selecting ‘not a member’ to
get logged into the system. For additional assistance refer to the ‘How to register
instructional video’ below the registration box.

STEP 3: Assemble Documentation: Have you assembled the required documentation?

Applicants shall gather and compile copies of the required documentation. Refer
to the Criteria section in the Resource Guide. Please note, the application will
require both uploading documents and text entries throughout.

STEP 4: Submit Application: Are you ready to submit your application?

Navigate through the application clicking “Save & Next” along the way. Submit the

completed application to TSET via the Funding Portal. Applications submitted via

any other method will not be accepted.

e Please note: For technical assistance with submitting an application, please
submit a question on our Q&A form.

STEP 5: Receive Confirmation Email & Await Notification of Award

Once your application is submitted and you receive a confirmation email, the
application has been placed into the queue for review in the order in which it was
received.

Notification of award or declination of award will be sent via email after the TSET
Board of Director’'s meeting, which occurs following the application period deadline.

Additional Information

e All required documents must be submitted with the application. Incomplete or
improperly completed applications will not be eligible for review.

e Applications will only be reviewed based on information submitted to TSET on or
before the submission deadline. Additional information will not be requested or
accepted after the deadline.

e Only one submission per applicant organization will be accepted per funding cycle.



https://app.smartsheet.com/b/form/c4461e89ea4a456f8bef01e0023247bc
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TSET Healthy Incentive Grant for School Districts FAQ

What is the TSET Healthy Incentive Grant
for School Districts?

The TSET Healthy Incentive Grant for School Districts is
designed to help districts adopt and implement best and
promising practices in tobacco free environments, nutrition,
physical activity, and employee wellness.

Who is eligible to apply for the TSET
Healthy Incentive Grant for School
Districts?

Any Oklahoma Public School District that meets grant
criteria may apply. Grant criteria may be found in the
Resource Guide at ok.gov/tset/hig-s.

Are child daycare centers, tech centers,
colleges, or universities eligible to apply for
the TSET Healthy Incentive Grant for
School Districts?

No, this grant is only open to Public School Districts in the
state of Oklahoma that serve PK-12 grade students. Please
visit ok.gov/tset/funding-opportunities for additional TSET
funding opportunities.

Are School Sites able to apply for funding
this fiscal year?

No, School Sites will not be eligible to apply until FY27 and
only after their School Districts have been funded.

Who can apply on behalf of a Public School
District?

Any administrators for the School District including but not
limited to: Superintendents, Principals, School Nurses, and
Teachers.

My School District received funds prior to
this fiscal grant year; are we eligible to
apply for funding this year?

Yes, as long as the prior grant funding is closed out.
Regardless of prior grant funding, all Oklahoma Public
School Districts will be eligible to apply.

Are Bronze, Silver, and Gold levels being
used this year?

No. There is only one level of set criteria that must be met
in order to be eligible for funding. Grant criteria may be
found in the Resource Guide at ok.gov/tset/hig-s

What is the maximum amount that a School
District may apply for?

Funding amounts are based on district enrollment. District
enrollment can be found at ok.gov/education/public-
enrollment-totals.

District Enroliment Maximum Funding
Request

<2,000 Up to $50,000

> 2,001 Up to $80,000

How will | know if my application is/is not
selected for funding?

All eligible applications will be presented to the TSET Board
of Directors for funding consideration. Applicants will be
notified of their award status within two (2) business days of
the TSET Board of Directors meeting at with the
applications are considered. Notification will be made via
email to the authorized official listed on the application
form.

How will my School District receive funds if
selected?

Awarded applicants will have 60 days from notification of
award to complete all required contract documents as
indicated by TSET. Award payment will be made upon
submission of all required contract documents.

How long does my School District have to
expend the funds?

The grant period is one (1) year from the date of approval
by the TSET Board of Directors.




https://oklahoma.gov/tset/higs.html

https://oklahoma.gov/tset/funding-opportunities.html

https://oklahoma.gov/tset/higs.html.

https://oklahoma.gov/education/services/student-information/state-public-enrollment-totals.html

https://oklahoma.gov/education/services/student-information/state-public-enrollment-totals.html



What can funds be spent on?

Districts awarded grant funding will apply the funds towards
a project that best addresses the needs and opportunities
that improve the health of the students and staff. This list is
not exhaustive.

Suggested Use of Funds:

Cafeteria Equipment (stoves, refrigerators, flat top
grills, tables, coolers, knives, utensils, etc.)

- Capital Improvement (sidewalk repair, walking
trail/track, etc.)

- CPR/First Aid Equipment

- Hydration stations/drinking fountains

- Physical Education equipment, fitness room
equipment

- Playground equipment/improvements

- School garden, green house, hydroponic equipment,
etc.

- Street safe crosswalks (flashing lights, signs, etc.)

*TSET reserves the right to approve, deny, or — with the
awarded grantee — modify any proposed uses of TSET
funds.

If my School District receives funds this
fiscal year, can we apply again next fiscal
year?

No. After FY26 all awarded grantees will only be eligible to
receive funds from this program once every three (3) fiscal
grant years.

What required documentation is required to
apply?

Documentation of having met each criterion is required from
the School District. Each application is reviewed based on
specific criteria:
- Non-Acceptance of Tobacco Funds Certification
Form from TSET
- Promotion of Shape Your Future and/or Healthy
Youth Initiative
- Promotion of the Oklahoma Tobacco Helpline
- District's Wellness Committee
- District’s 24/7 Tobacco-free Policy
- District’'s Wellness Policy
- Project Plan
- Project Budget

*Additional information about these criteria may be found in
the Resource Guide at ok.gov/tset/hig-s.




https://oklahoma.gov/tset/higs.html



What information is needed for my Project
Plan?

Applicants are required to provide the Project Title, a brief
description that could be used for summary publications,
and a detailed project plan outlining all steps from start to
finish for the proposed project. Applicants will also have to
upload Project Plan documentation utilizing the Project Plan
Template found in the Resource Guide.

What information is needed for my Project
Budget?

Applicants are required to provide documentation of bids
and/or cost estimates solicited or dated within three months
prior to application submission AND complete and upload
the Budget Justification form found in the Resource Guide.







Oklahoma Tobacco Settlement Endowment Trust
Certification of Non-Acceptance of Tobacco Funds

Organization/Grantee/Principal Investigator Name:

The organization named above hereby certifies that during the term of the agreement with the
Oklahoma Tobacco Settlement Endowment Trust it will neither have a direct or indirect
affiliation or contractual relationship with a company or foundation engaged in or funded by
the manufacture of tobacco, tobacco products, and/or electronic nicotine delivery systems
(ENDS), nor will it accept any type of funding from such a company or foundation. The
organization further certifies that it will not engage in the manufacture of tobacco products
during the term of the grant. This restriction does not apply to the growth or use of
noncommercial tobacco for ceremonial use.

CERTIFICATION

I, the official named below, hereby swear that | am duly authorized legally to bind the grant
recipient, contractor, or principal investigator (as applicable) to the above described
certification. | am fully aware that this certification, executed on the date below, is made
under penalty of perjury under the laws of the State of Oklahoma.

Director of Agency or Principal Investigator:

Signature Date Printed Name and Title





		The organization named above hereby certifies that during the term of the agreement with the: 

		Date: 

		Printed Name and Title: 






Justification - FY26

		BUDGET JUSTIFICATION



		Equipment 

		Equipment		Computations				TSET Support				Other Project Funding		Total

														$0.00

														$0.00

														$0.00

														$0.00

														$0.00

		Total												$800.00



		Equipment Justification:





		Supplies 

		Supplies		Computations				TSET Support				Other Project Funding		Total

														$0.00

														$0.00

														$0.00

														$0.00

														$0.00

		Total						$0.00				$0.00		$0.00



		Supplies Justification:





		Other 

		Item		Computations				TSET Support				Other Project Funding		Total

														$0.00

														$0.00

														$0.00

														$0.00

														$0.00

		Total						$0.00				$0.00		$0.00



		Other Justification:





		Total Project Costs						TSET Support				Other Project Funding		Total

		Total						$0.00				$0.00		$0.00











Summary Budget - FY26











		Oklahoma Tobacco Settlement Endowment Trust

		FY26 Healthy Incentive Grant Budget Form

		Organization:



		Project Costs 								TSET Support 		Other Project Funding 		Total Project Budget



		Equipment 								$0.00		$0.00		$0.00

		Supplies								$0.00		$0.00		$0.00

		Other								$0.00		$0.00		$0.00

		TOTAL PROJECT COSTS								$0.00		$0.00		$0.00

		List other funding sources for this project:

		TSET USE ONLY

		TSET Signature: 										Date Approved:
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Instructions

		Project Plan Instructions

		The project plan is meant to capture key project milestones intended to be met during the lifetime of the project. Details of the project plan will be dependent upon the scope associated with the project and may look differently for each awarded grant. Not all projects will need to take a full 12 month to complete, so please be sure to align your project plan with the funding timeline associated with your award. 

An example project plan is provided in the purple tab. Please review the example project plan before developing your own to ensure that your project plan is completed with all required details.The project plan template in the green tab is for planning purposes only. You will enter your project plan directly into your application via Salesforce.




		Project Milestones:		Project milestones should be considered as key tasks needed to occur to see the project through to completion.

		Task Assigned to:		Should include the person(s) responsible for seeing the milestone through to completion.  Tasks may be assigned to the applicant agency staff and/or subcontractors that are hired to do the work.

		Begin by:		Begin by date should be the date by which work on the milestone should begin

		End by:		End by date should be the date by which the milestone should be met.

		Task Status:		Click on the cell to reveal a drop down menu with three options (Not Started, In Progress, Complete)

		Notes:		Enter any relevant notes to the associated milestone. Notes may include steps still needed, any challenges, successes, questions, etc. Should there be any potential risks or issues encountered, please document those in the notes section for the appropriate milestone(s).









Project Plan Example

		Project Plan & Timeline

		Project Milestones		Task Assigned to		Begin by		End by		Task Status 

Andrew Underkoffler: Click cell for drop down menu
		Notes

		Awarded Funds by TSET Board of Directors		School District		11/20/25		11/20/25		Not Started

		Determine TSET funding signage location at Playground Site		School Principal		11/30/25		12/15/25		Not Started		Work with TSET Communication Strategist to obtain provided signage

		Install TSET provided signage at Playground Site		District Maintance Crew		12/15/25		1/20/26		Not Started		Install signage

		Purchase Playground Equipment		Federal Programs Director		11/20/25		12/19/25		Not Started		Place order and schedule installation for late Spring/Early Summer

		Construction Begins - Clear Playground Area		ABC Dozer Service		1/5/26		2/27/26		Not Started		Ground work to level playing area before Spring Break

		Playground equipment delivered/installed		ABC Park Installation		3/23/26		6/30/26		Not Started		Equipment will be delivered and installed over approximately a three month period.





Project Plan

		Project Plan & Timeline

		Project Milestones		Task Assigned to		Begin by		End by		Task Status 

Andrew Underkoffler: Click cell for drop down menu
		Notes

										Not Started

										Not Started

										Not Started

										Not Started

										Not Started

										Not Started

										Not Started

										Not Started

										Not Started

										Not Started

										Not Started

										Not Started































































