Elementary and Secondary Education Act (ESEA) 
Expenditure Approval Checklist 

The purpose of this checklist is to ensure the district maintains federal fiscal documentation required by 2 C.F.R. 200.406(g). District staff may use this checklist to ensure all ESEA grant expenditures are allowable and allocable to the grant. 

	Task
	Completed By (name of position)
	Date Completed

	1.
	The proposed expenditure aligns with an activity described in the applicable program plan.

	
	

	2.
	The proposed expenditure aligns with an activity described in the Comprehensive District Academic Plan (CDAP).

	
	

	3.
	Identify the relevant line item in the approved ESEA Consolidated Budget Application. 

	
	

	4.
	The cost is reasonable relative to 
a. The overall program budget; and 
b. The amount spent per student. 

	
	

	5.
	The cost is reasonable relative to the expected benefit. 

	
	

	6.
	The proposed expenditure is associated with professional development activities, and the participants meet the definition of ESEA Section 8101 (44). 

Note – The definition of “Other School Leader” does not typically include superintendents or other district level staff members. 

	
	

	7.
	The proposed expenditure is associated with travel and aligns with the district’s travel policy and procedures. 
	
	

	8.
	The proposed expenditure is related to payroll and follows the district’s compensation policy and procedures. 
	
	

	9.
	If applicable, would another funding source be more appropriate?
	
	

	10.
	The proposed expenditure is related to payroll compensation and has been entered into School Personnel Records (SPR).
	
	

	11.
	The proposed expenditure is coded correctly using the Oklahoma Cost Accounting System (OCAS). 
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