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ESEA Professional Development Requirements 

Local educational agencies (LEAs) may use the following information to determine if a proposed professional development activity meets the definition found in the Elementary and Secondary and Education Act (ESEA) Section 8101(42). 

[bookmark: _Hlk189662577]In accordance with ESEA Sections 2301, 4110, and 5232 - ESEA funds may NOT be used to fund any part of professional development that is mandated by the state of Oklahoma (see additional information on the final page of this document). Oklahoma Statue (O.S) §70-6-194 

The LEA must review expenditures for professional development in consideration of the following information. 

1. Allocable 
	A cost is allocable to a particular federal award if the goods or services involved are assignable to that federal award in accordance with relative benefits received. 2 C.F.R. §200.405(a) The LEA must be able to answer “Yes” to the following question. 

	a. Does the proposed professional development activity (included related expenditures) for a particular grant program (Title I, Title II, Title III, Title IV, and Title V) benefit the intent of the program?
	



2. Necessary and Reasonable 
	All expenditures for goods or services using federal funds must be reasonable and necessary and adhere to 2 C.F.R. §200.404 The LEA must be able to answer “Yes” to questions a-c. If the LEA answers no to question d then a justification must be provided in the ESEA Consolidated Application. 


	1. Is necessary for proper performance of the grant?
	

	2. Is the market price for comparable services in the geographic area? 
	

	3. Is the request prudent considering the responsibilities to the employees, students, and the public at large? 
	

	4. Is the request a significant deviation from established practices and policies? 
	



3. Professional Development Requirements ESEA 8101(42) and (44)
	[bookmark: _Hlk189659091][bookmark: _Hlk156927018]To qualify as an ESEA approved professional development activity under ESEA Section 8101(42) the LEA must answer “Yes” to questions a-c. 

	1. Is the proposed professional development activity an integral part of the school and local educational agency (LEA) strategies for providing educators with the knowledge and skills necessary to enable students to succeed in a well-rounded education and to meet the challenging state academic standards?
	

	2. Is the proposed professional development for one of the following – teachers, principals, other school leaders, specialized instructional support personnel, or paraprofessionals? 
The definition for "other school leaders" may be found in ESEA Section 8101(44).
a. Is the school leader an employee of the elementary, secondary, district, or other entity operating an elementary or secondary school? 
AND
b. Is the school leader responsible for the daily leadership and managerial operations in the elementary or secondary school building?
	

	3. Is the proposed professional development for sustained (not stand-alone, 1-day, or short term workshops), intensive, collaborative, job-embedded, data-driven, and classroom-focused activity? 
	

	To qualify as an ESEA approved professional development activity under ESEA Section 8101(42) the LEA must answer “Yes” to at least ONE of the questions d-u.

	4. Will the proposed professional development activity improve and increase teachers’ knowledge of the academic subjects the teachers teach; understanding of how students learn; and ability to analyze student work and achievement from multiple sources, including how to adjust instructional strategies, assessments, and materials based on such analysis? 
	

	5. Will the proposed professional development activity be an integral part of broad schoolwide and district-wide educational improvement plans? 
	

	6. Will the proposed professional development activity allow for personalized plans for each educator to address the educator’s specific needs identified in observation or other feedback?
	

	7. Will the proposed professional development activity improve classroom management skills? 
	

	8. Will the proposed professional development activity support the recruitment, hiring, and training of effective teachers, including teachers who became certified through alternative routes to certification? 
	

	9. Will the proposed professional development activity advance teacher understanding of effective instructional strategies that are evidence-based; and strategies for improving student academic achievement or substantially increasing the knowledge and teaching skills of teachers? 
	

	10. Will the proposed professional development activity be aligned with, and directly related to, academic goals of the school or local educational agency? 
	

	11. Will the proposed professional development activity be developed with extensive participation of teachers, principals, other school leaders, parents, representatives of Indian tribes (as applicable), and administrators of schools to be served under ESEA? 
	

	12. Will the proposed professional development activity be designed to give teachers of English learners, and other teachers and instructional staff, the knowledge and skills to provide instruction and appropriate language and academic support services to those children, including the appropriate use of curricula and assessments?
	

	13. Will the proposed professional development activity (to the extent appropriate) provide training for teachers, principals, and other school leaders in the use of technology (including education about the harms of copyright piracy), so that technology and technology applications are effectively used in the classroom to improve teaching and learning in the curricula and academic subjects in which the teachers teach? 
	

	14. Will the proposed professional development activity, be regularly evaluated for the impact on increased teacher effectiveness and improved student academic achievement, with the findings of the evaluations used to improve the quality of professional development? 
	

	15. Will the proposed professional development activity be designed to give teachers of children with disabilities or children with developmental delays, and other teachers and instructional staff, the knowledge and skills to provide instruction and academic support services, to those children, including positive behavioral interventions and supports, multi-tier system of supports, and use of accommodations? 
	

	16. Will the proposed professional development activity include instruction in the use of data and assessments to inform and instruct classroom practice?
	

	17. Will the proposed professional development activity include instruction in ways that teachers, principals, other school leaders, specialized instructional support personnel, and school administrators may work more effectively with parents and families? 
	

	18. Will the proposed professional development activity involve the forming of partnerships with institutions of higher education, including, as applicable, Tribal Colleges and Universities as defined in section 316(b) of the Higher Education Act of 1965 (20 U.S.C. 1059c(b)), to establish school-based teacher, principal, and other school leader training programs that provide prospective teachers, novice teachers, principals, and other school leaders with an opportunity to work under the guidance of experienced teachers, principals, other school leaders, and faculty of such institutions?
	

	19. Will the proposed professional development activity create programs to enable paraprofessionals (assisting teachers employed by a local educational agency receiving assistance under part A of title I) to obtain the education necessary for those paraprofessionals to become certified and licensed teachers?
	

	20. Will the proposed professional development activity provide follow-up training to teachers who have participated in activities described in section 8101(42) that are designed to ensure that the knowledge and skills learned by the teachers are implemented in the classroom? 
	

	21. Will the proposed professional development activity (where practicable) provide jointly for school staff and other early childhood education program providers, to address the transition to elementary school, including issues related to school readiness?
	



4. Evidence-Based Requirement ESEA 8101(21)
	To qualify as an ESEA approved professional development activity the professional development must also be evidence-based according to ESEA Section 8101(21). To qualify as an ESEA approved professional development activity under ESEA Section 8101(21) the LEA must answer “Yes” to at least ONE of the questions a-c and must answer “Yes” to question d.

	a. Does the professional development activity have strong evidence from at least 1 well-designed and well-implemented experimental study? 
	

	b. Does the professional development activity have moderate evidence from at least 1 well-designed and well-implemented quasi-experimental study? 
	

	c. Does the professional development activity have promising evidence from at least 1 well-designed and well-implemented correlational study with statistical controls for selection bias? 
	

	d. REQUIRED The professional development activity must demonstrate a rationale based on high-quality research findings or positive evaluation that such activity, strategy, or intervention is likely to improve student outcomes or other relevant outcomes and includes ongoing efforts to examine the effects of such activity, strategy, or intervention. 
	



5. Presidential Executive Actions 
The use of federal funds must also consider any applicable Presidential Executive Actions. In the case of professional development, please ensure that federal funds used to support professional development activities consider the requirements in the Presidential Executive Action released on January 20, 2025 Ending Radical And Wasteful Government DEI Programs And Preferencing

Oklahoma State Required Professional Development 
The following is a list of the professional development requirements that must first be met using state and/or local funds before using federal funds to supplement. O.S. §70-6-194
· Bloodborne Pathogens
· Family Educational Rights and Privacy Act (FERPA)
· Alcohol, Drug, and Tobacco Awareness
· Student Communications
· Autism PD for certified employees & support staff who work with students in early childhood to third grade (once every 3 years)
· Bullying Prevention PD for certified employees and support staff
· Child Abuse and Neglect; Child Sexual Abuse Awareness & Reporting PD for certified employees and support staff (once every 5 years)
· Digital Teaching and Learning PD for certified teachers
· Dyslexia Awareness PD for certified teachers and administrators (once every school year)
· English Learner PD for certified employees and staff who work with EL students
· Family & Community Engagement PD for school personnel
· Human Trafficking PD for certified employees and support staff
· Mental Health Needs of Students PD certified employees and support staff
· Racial & Ethnic Education for certified employees and support staff
· Suicide Awareness training for all school district staff
· Any state required professional development







































Tuition Reimbursement Information 

Tuition reimbursement is an allowable use of federal funds. Reimbursement may be used as a strategy to improve teacher and principal quality and promote professional growth. Depending on the amount an employer provides to its employees, the Internal Revenue Service (IRS) requires the employer (district) to report employee’s income on the W-2 Form. For more information visit the IRS Website. Whether tuition reimbursement is taxable or not is between the employee and the employer and  depends on the amount received.
Tuition reimbursement should be addressed either in the district’s compensation policy or in a separate policy document. The policy and accompanying procedures should include the following information – 
1. Establish the eligibility requirements in accordance with the federal grant requirements.
2. Not be discriminatory in its eligibility requirements.
3. Not favor highly compensated employees.
4. Indicate the amount that employees may receive during a school year.
5. Be publicized to all employees who are eligible to participate.

The tuition reimbursement policy and accompanying procedures may be requested as a component of the monitoring process.



[bookmark: _Hlk113435442]Parents-Right-To-Know Notification Information

Overview 
Parents Right-to-Know is a requirement under the Elementary and Secondary Education Act (ESEA). ESEA Section 1112(e) has two significant components - 
1. The first component requires the district to inform parents/guardians each year that they have a right to request and review their child’s teacher credentials. This notification can be shared in the handbook, on the district’s website etc.  
1. The second component of this section requires the district to inform parents/guardians if their child is being instructed by a teacher that is not appropriately certified to teach in their state for four or more weeks. When this situation occurs, the district must notify the impacted students’ parents/guardians with a letter.

Parents Right-To-Know - Parent/Guardian Request 
The first component of PRTK in ESEA Section1112 (e)(1)(a) is that parents/guardians have a right to request the qualifications of their child’s teacher or paraprofessional. The district may provide information they deem appropriate to demonstrate the teacher or paraprofessionals qualifications. Examples of qualifications could be a resume, curriculum vitae, copy of teaching certificate, and/or other documents that specify the qualifications. Parent/guardians do not have a right to access confidential information or the teacher’s personnel documentation. Districts should identify what information will be provided if requested; how the district will provide annual notice to parents/guardians about this right; and how the district will provide the selected documentation upon request. These are local decisions, but OSDE recommends the district be consistent in how the annual notice is published; what information is disbursed; and the method of disbursement.

Four-Week Letter Requirement 
The second component of PRTK is that a letter is required to be sent to a student’s parents/guardians when a teacher, who does not meet the state teacher certification requirements for the assigned grade level and/or subject area, has instructed their child for four or more consecutive weeks. If a school has a teacher instructing that is not appropriately certified in the subject matter and grade level, and the school receives Title I, Part A funding, the district must issue the four-week letter. This requirement must be adhered to by all schools (including charter schools) that receive Title I, Part A funding. This requirement is also applicable to adjunct teachers. The district may utilize the four-week letter template provided by the Oklahoma Department of Education (OSDE), or they may develop their own four-week letter. If the district develops their own letter, it must provide the following information: 
· The school receives federal funds under Title I, Part A and the notice is a requirement of ESEA Section 1112(e)(1)(A);
· Their child is receiving instruction by a teacher that is not deemed appropriately certified in the State of Oklahoma; 
· The name of the teacher, grade level(s), and specific subject areas the teacher provides instruction.

How to Send Out a Four-Week Letter
The district may choose to disseminate the four-week letter in a manner that meets the needs of their community. Examples of effective methods include electronic mail, traditional mail, or via the district contact management system. It is recommended that the district provide consistent modes of delivery to ensure equitable access to all impacted parents/guardians.











































Parents Right-to-Know Notification - English

LEA LETTERHEAD

Date

Dear Parent(s)/Guardian(s):

The Every Student Succeeds Act (ESSA) requires that all schools receiving Title I funds must inform parents of their right to ask schools about the qualifications of their child’s teachers and qualifications of any paraprofessional serving their child - ESSA Section 1112 (e).

Your child attends a school that receives federal Title I funds. You have the right to request the following
information which will be provided to you in a timely manner, if you request it:
· Whether the teacher has met Oklahoma's qualification and licensing criteria for the
grade level(s) and subject matter being taught;
· Whether Oklahoma has decided that the teacher can teach in a classroom without being licensed or qualified under state regulations because of special circumstances;
· The teacher's college major; whether the teacher has any advanced degrees and, if so, the subject of the degrees;
· Whether any paraprofessional educators provide services to your child and, if they do, their qualifications.

If you would like to receive any of the above-mentioned information, please make the request in writing
to your school’s principal.

Our teachers are committed to helping your child develop the academic knowledge and critical thinking
your child needs to succeed in school and beyond. I encourage you to support your child’s education and communicate with their teacher on a regular basis. By partnering, families and educators can provide your child with the best education possible.


Sincerely,



School Principal








Parents Right-to-Know Notification - Spanish

LEA LETTERHEAD

Fecha

Estimados padres/tutores:

[bookmark: _Hlk216771017]La Lay Cada Estudiante Triunfa Every Student Succeeds Act - ESSA requiere que todas las escuelas que reciben fondos del programa Título I deben informar a los padres de su derecho de solicitar información de las escuelas sobre las cualificaciones de los maestros de sus hijos y de cualquier profesional que presta servicios a sus hijos.

Su niño asiste a una escuela que recibe fondos federales de Título I. Por lo tanto, tienen el derecho a solicitar la siguiente información, la cual se le proporcionará de manera oportuna, si se solicita:

· si el maestro ha cumplido o no con las cualificaciones y criterios de licenciatura de Oklahoma para el nivel de grado(s) y materias que él o ella enseña
· si Oklahoma ha decido o no que el maestro puede enseñar en un salón de clases sin tener licencia o estar cualificado bajo los reglamentos debido a circunstancias especiales;
· la especialización universitaria del maestro; si el maestro tiene o no algún título de estudios avanzados y, si es así, cuál es la especialización del título obtenido;
· si algún educador para profesional presta o no servicios a su niño y, si es así, cuáles son sus cualificaciones;

Si desean recibir cualquiera de la información antes mencionada, por favor solicítenla por escrito al director de la escuela de su niño.

Nuestros maestros se han comprometido a ayudar a su niño a adquirir el conocimiento académico y el razonamiento crítico que él/ella necesita para tener éxito en la escuela y más allá. Les animo a que apoyen la educación de sus hijos y que se comuniquen con sus maestros de forma regular. Mediante la colaboración, las familias y los educadores pueden darles a sus hijos la mejor educación posible.


Atentamente, 


Director de la escuela



[bookmark: _Hlk169174493][bookmark: _Hlk98854248]Parents Right-to-Know Notification for English Learners - English

LEA LETTERHEAD

Date

Dear Parents and Guardians,

In accordance with Parents Right-to-Know requirement under the Every Student Succeeds Act (ESSA) Section 1112(e)(1)(A) this is a notification from __________ Public Schools to every parent/guardian of a student in a Title I school that you have the right to request and receive in a timely manner:
a) information regarding the professional qualifications of your student’s classroom teachers. The information regarding the professional qualifications of your student’s classroom teachers shall include the following:
· If the teacher has met state qualification and licensing criteria for the grade level and subject areas taught;
· If the teacher is teaching under emergency or temporary status in which the state qualifications and licensing criteria are waived;
· The teacher’s baccalaureate degree major, graduate certification, and field of discipline; and
· Whether the student is provided services by paraprofessionals, and if so, their qualifications 
b) information regarding any State or local educational agency policy regarding student participation in any assessments mandated by section 1111(b)(2) and by the State or local educational agency, which shall include a policy, procedure, or parental right to opt the child out of such assessment, where applicable.
c) upon request, parents of an English learner may:
· have the child immediately removed from an English Learner (EL) program;
· decline the child’s enrollment in an EL program, or choose another program or method of instruction, if available; 
· receive assistance in selecting among various programs and methods of instruction, if more than one program or method is offered by the eligible entity.
d) notification if your student has been taught for four or more consecutive weeks by a teacher who does not meet the applicable state certification for licensure requirements at the grade level and subject area in which the teacher has been assigned. 

If you have questions or concerns, please feel free to contact the school principal at __________


Sincerely,



School Principal



Parents Right-to-Know Notification for English Learners - Spanish

LEA LETTERHEAD

Fecha

Queridos Padres y Guardianes:

De acuerdo con Sobre El Derecho A La Información Para Los Padres y el requisito de Cada Estudiante Tiene Éxito Every Student Succeeds Act (ESSA) Sección 1112 (e)(1)(A) esta notificación de ________ Escuelas Públicas a cada padre/tutor de un estudiante en una escuela de Título I que usted tiene el derecho de solicitar y recibir de manera oportuna:
a) Información sobre las cualificaciones profesionales de los maestros de su estudiante. 
La información sobre las cualificaciones profesionales de los maestros de su estudiante incluirá lo siguiente:
· Si el maestro ha cumplido con los criterios estatales de calificación y licencia para el nivel de grado y las áreas de enseñó;
· Si el maestro está enseñando bajo estado de emergencia o temporal en el que se renuncian las cualificaciones estatales y los criterios de licencia;
· El grado de bachillerato del maestro, la certificación de posgrado y la disciplina; y
· Si el estudiante es proporcionado servicios por para profesionales, y si es así, sus calificaciones
b) Información sobre cualquier póliza de agencias educativas estatales o locales con respecto a la participación de los estudiantes en cualquier evaluación ordenada por la sección 1111(b)(2) y por la agencia educativa estatal o local, que incluirá una póliza, procedimiento, o el derecho de los padres a excluir al niño de dicha evaluación, cuando proceda.
c) a petición, los padres de un estudiante de inglés pueden:
· Hacer que el estudiante sea inmediatamente removido de un programa de Estudiantes de Inglés (EL);
· Rechazar la inscripción del niño en un programa EL, o elegir otro programa o método de instrucción, si está disponible; 
· Recibir asistencia en la selección entre varios programas y métodos de instrucción, si más de un programa o método es ofrecido por la entidad elegible.
d) Notificación si su estudiante ha sido enseñado durante cuatro o más semanas consecutivas por un maestro que no cumple con la certificación estatal aplicable para los requisitos de licencia a nivel de grado y área de asignatura en la que el maestro ha 

Si tiene preguntas o inquietudes, no dude en ponerse en contacto con el director de la escuela en __________

Sinceramente,



Director de la escuela
Four Week Notification to Parents (non-certified teacher) 

This notification should be sent to parents/guardians for each teacher that does not meet Oklahoma teacher certification requirements after four weeks of instruction. 

LEA LETTERHEAD

Date

Dear Parent(s)/Guardian(s):

The Every Student Succeeds Act (ESSA) Section 1112(e)(1)(B)(ii) requires all Title I schools to notify parents or guardians of a child that has been taught for four consecutive weeks by a teacher who has not met state certification and licensing requirements for the grade level and subject areas in which the teacher has been assigned.

The purpose of this letter is to notify you, as required by federal law, that Mr./Ms. NAME OF TEACHER does not currently meet Oklahoma teacher certification requirements for the grade level and subject areas being taught to your child.

Nevertheless, given their professional experience, we believe that your child is receiving a high-quality education. 

(Any additional information or explanation may be inserted here regarding emergency certification, adjunct status etc.)

If you have any concerns regarding this information, you have the right, as a parent/guardian, to review the qualifications of your child’s teacher. Please contact NAME AND TITLE at PHONE NUMBER if you have any questions.


Sincerely,


FIRST AND LAST NAME 
School Principal
 









Four Week Notification to Parents (non-certified teacher) – Charter School

This notification should be sent to parents/guardians for each teacher that does not meet Oklahoma teacher certification requirements after four weeks of instruction. 

LEA LETTERHEAD

Date

Dear Parent(s)/Guardian(s):
The Every Student Succeeds Act (ESSA) requires all Title I schools to notify parents or guardians of a child that has been taught for four consecutive weeks by a teacher who has not met state certification and licensing requirements for the grade level and subject areas in which the teacher has been assigned ESSA Section 1112(e)(1)(B)(ii). 

In the Oklahoma Charter School Act, §42.18-5 a charter school shall be exempt from all statutes and rules relating to schools, boards of education, and school districts. A charter school is not required to employ an individual who holds a valid Oklahoma teaching certificate as defined in 70 O.S. §1-116. Tribally operated charter schools and other charter schools may choose to operate their own certification process unique to the qualifications appropriate for a teacher at their school; provided, except as provided in 70 O.S. §5-142(E), all individuals must satisfactorily undergo and clear a national criminal history record check prior to employment in a public school (charter or non-charter).

The purpose of this letter is to notify you, as required by federal law, that Mr./Ms. NAME OF TEACHER  does not currently meet Oklahoma teacher certification requirements for the grade level and subject areas being taught to your child.

Nevertheless, given their professional experience, we believe that your child is receiving a high-quality education. 

(Any additional information or explanation may be inserted here regarding the teacher’s experience and related credentials etc.)

If you have any concerns regarding this information, you have the right, as a parent/guardian, to review the qualifications of your child’s teacher. Please contact  NAME AND TITLE at PHONE NUMBER if you have any questions.

Sincerely,

FIRST AND LAST NAME 
School Principal





Four Week Notification to Parents (non-certified teacher) – Adjunct Teacher

This notification should be sent to parents/guardians for each teacher that does not meet Oklahoma teacher certification requirements after four weeks of instruction. 

LEA LETTERHEAD

Date

Dear Parent(s)/Guardian(s):
The Every Student Succeeds Act (ESSA) requires all Title I schools to notify parents or guardians of a child that has been taught for four consecutive weeks by a teacher who has not met state certification and licensing requirements for the grade level and subject areas in which the teacher has been assigned ESSA Section 1112(e)(1)(B)(ii). 

As permitted in 70 O.S. §6-122.3(G), a public school in Oklahoma may use adjunct teachers that are not required to meet Oklahoma teacher certification requirements as defined in 70 O.S. §1-116. As required by 70 O.S. §5-142(E) all individuals must satisfactorily undergo and clear a national criminal history record check prior to employment in a public school. 

The purpose of this letter is to notify you, as required by federal law, that Mr./Ms. NAME OF TEACHER  does not currently meet Oklahoma teacher certification requirements for the grade level and subject areas being taught to your child.

Nevertheless, given their professional experience, we believe that your child is receiving a high-quality education. 

(Any additional information or explanation may be inserted here regarding the teacher’s experience and related credentials etc.)

If you have any concerns regarding this information, you have the right, as a parent/guardian, to review the qualifications of your child’s teacher. Please contact NAME AND TITLE at PHONE NUMBER if you have any questions.

Sincerely,

FIRST AND LAST NAME 
School Principal



Parent Notification of Student Achievement on Assessments

Any school that receives Title I, Part A funds shall provide to each individual parent of a child who is a student in the school a notification to the parents related to the individual academic growth of the student on each of the state academic assessments required. ESEA Section 1112 (e)(1)(B)(i) 

The following is an example of a notification.  

LEA LETTERHEAD

Date

To the parent/guardian of INSERT STUDENT NAME, 

Each year students at several grade levels participate in the Oklahoma State Testing Program (OSTP). If your student has participated in the OSTP - scores will be available on the OSTP Parent/Student Portal using the link below. 
Information in the OSTP portal showcases your student's performance on the Oklahoma School Testing Program (OSTP) Tests in key academic areas. State test results, when combined with other information (i.e. homework, classwork, report card grades, and local assessments), can help you and the teacher work together to support your student's growth. Your student's state testing identification number (STN) is required to access their scores. If you do not have this number, please contact the school.
OSTP Parent/Student Portal

















Parents Right-To-Know Letter – English Learners 

This letter should be sent to parents/guardians of identified English Learners not later than 30 days after the beginning of the school year, or during the first 2 weeks of the child’s placement in a language instruction educational program.

LEA LETTERHEAD

Date

Dear Mrs./Mr. INSERT NAME,

DISTRICT Public Schools wishes to inform the parent(s)/guardian(s) of STUDENT NAME that your student has been identified for participation in our district’s English Learner (EL) program.
Your student participated in EL placement testing after review of their Home Language Survey and/or after teacher recommendation indicated they should be assessed for EL status. Upon review of their EL placement testing scores, your student was awarded EL status and will receive special services to help them in learning the English language.
The attached English Learner Academic Plan (ELAP) outlines the following information:
· Your student’s current level of English proficiency
· The services your student will receive as an identified EL
· The language learning targets your student will be working toward over the coming year
· The expected amount of time it will take for your student to exit EL status based on their current level of English proficiency
To exit EL status, your student must score as English proficient on the state English Language Proficiency Assessment. Your student will continue to receive EL services until this score has been reached.
As parent or guardian, you have the right to have your student immediately removed from our EL program, but please understand that removing your student from the program will not remove their EL status. Students identified as EL will remain so until they score English proficient on the yearly English Language Proficiency Assessment.
Information regarding expected rates of graduation for English Learners is available at www.oklaschools.com.
DISTRICT Schools welcomes any questions or concerns you may have about this letter. Please feel free to contact DISTRICT/SITE STAFF at PHONE NUMBER at your convenience. 
Sincerely,

School Principal


Carta Sobre El Derecho A La Información Para Los Padres - Estudiantes De Ingles

Esta carta debe ser enviada a los padres/tutores de los estudiantes de inglés identificados a más tardar 30 días después del comienzo del año escolar, o durante las primeras 2 semanas de la colocación del niño en un programa educativo de enseñanza de idiomas.

LEA LETTERHEAD

Fecha

Estimada Sra./Sr.NOMBRE,

DISTRITO Las Escuelas Públicas desean informar al padre(s)/guardián(es) de NOMBRE DEL ESTUDIANTE que su estudiante ha sido identificado para participar en el programa de Estudiantes de Inglés (EL) de nuestro distrito.
Su estudiante participó en el examen de colocación de EL después de revisar la Encuesta de Idioma en el Hogar y/o después de la recomendación del maestro indicó que deben ser evaluados para EL. Después de revisar sus resultados del examen de EL, su estudiante recibió el estatus de EL y recibirá servicios especializados para apoyarles con su inglés.
El Plan Académico de Estudiantes de Inglés (ELAP) adjunto describe la siguiente información:
· Nivel actual de inglés de su estudiante
· Los servicios que su estudiante recibirá como EL
· Los objetivos de aprendizaje que su estudiante estará trabajando hacia el año que viene
· La cantidad de tiempo que tomará para que su estudiante salga del estado de EL basado en su nivel actual de dominio del inglés
Para salir del programa de EL, su estudiante debe calificar competente en Inglés en la Evaluación de Dominio del Idioma Inglés del estado. Su estudiante continuará recibiendo servicios de EL hasta que este resultado haya sido alcanzado.
Como padre o tutor, usted tiene el derecho de que su estudiante sea inmediatamente removido de nuestro programa EL, pero por favor entienda que remover a su estudiante del programa no eliminará su estatus de EL. Los estudiantes identificados como EL permanecerán así hasta que obtengan una calificación de dominio del inglés en la evaluación anual.
Información sobre el índice de graduación para estudiantes de inglés está disponible en www.oklaschools.com.
DISTRITO Las escuelas aceptan cualquier pregunta o preocupación que usted pueda tener acerca de esta carta. Por favor, no dude en ponerse en contacto con DISTRITO/ PERSONAL DEL SITIO en NÚMERO DE TELÉFONO a su conveniencia. 
Sinceramente,
Director de la escuela

Student Experiencing Homelessness Placement Decision Notification - English
LEA LETTERHEAD


Written Enrollment Decision Notice

This form is to be completed by the local homeless education liaison when an enrollment request is denied.

Date: _________________________________________________________________________
Name of person completing form: __________________________________________________
Title of person completing form: ___________________________________________________

In compliance with the McKinney-Vento Homeless Assistance Act, the following written notification is provided to:

Name of Parent(s)/Guardian(s): ___________________________________________________
Name of Student(s): ____________________________________________________________
After reviewing your request to enroll the student(s) listed above, the enrollment request is denied. This determination is based upon:



You have the right to appeal this decision by contacting the school district’s site homeless education liaison.
Name of local liaison: ___________________________________________________________
Title: ________________________________________________________________________
Phone Number: ________________________________________________________________
In addition:
· The student listed above has the right to enroll immediately in the requested school pending the resolution of dispute.
· You may provide written or verbal communication(s) to support your position regarding the student’s enrollment in the requested school. You may use the form attached to this notification.
· You may contact the State Coordinator for Homeless Education if further help is needed or desired. The State Coordinator can be reached at the Oklahoma State Department of Education’s Office of Title Services: (405) 521-2846.
Student Experiencing Homelessness Placement Decision Dispute – English 


LEA LETTERHEAD

Written Enrollment Decision Notice
To be completed by the parent, guardian, caretaker, or unaccompanied youth when a dispute arises.
Date: _________________________________________________________________________
Student(s): ____________________________________________________________________
Person completing the form: ______________________________________________________
Relation to student(s): ___________________________________________________________
I may be contacted at (phone or email): ______________________________________________
I wish to appeal the enrollment decision made by: _____________________________________
Name of School: _______________________________________________________________

I have been provided with (please check all that apply):
☐ A written explanation of the school’s decision.
☐ The contact information of the school district’s local homeless education liaison.
☐ A copy of the state’s dispute resolution process for students experiencing homelessness.

Optional: You may include a written explanation in the space below to support your appeal or you may provide your explanation verbally.


The local homeless education liaison provided me with a copy of this form when I submitted it. _______ (Please initial)


[bookmark: _Hlk163822642]Student Experiencing Homelessness Placement Decision Notification - Spanish

LEA LETTERHEAD

Aviso por escrito de decisión de inscripción

Este formulario debe ser llenado por el enlace local de educación para personas sin hogar cuando una solicitud de inscripción sea denegada.
Fecha: ________________________________________________________________________
Nombre de la persona que llena el formulario: ________________________________________
Título de la persona que llena el formulario: _________________________________________

En cumplimiento con la Ley de Asistencia para personas sin Hogar de McKinney-Vento, se envía la siguiente notificación por escrito a:
Nombre de los padres/tutores: _____________________________________________________
Nombre de los alumnos: _________________________________________________________
Después de revisar su solicitud para inscribir a los alumnos mencionados anteriormente, la solicitud de inscripción es denegada. Esta determinación se basa en:



Usted tiene el derecho de apelar esta decisión poniéndose en contacto con el enlace de educación para personas sin hogar del distrito escolar.

Nombre del enlace local: _________________________________________________________
Título: _______________________________________________________________________
Número de teléfono: ____________________________________________________________
Además:
· El alumno arriba mencionado tiene el derecho de inscribirse inmediatamente en la escuela solicitada hasta que se resuelva la disputa.
· Usted puede proporcionar comunicaciones escritas o verbales que apoyen su posición con respecto a la inscripción del estudiante en la escuela solicitada. Puede usar el formulario anexo a esta notificación.
· Si necesita o desea ayuda adicional, puede comunicarse con el coordinador estatal de educación para personas sin hogar en la Oficina de Programas Federales del Departamento de Educación del Estado de Oklahoma: (405) 521-2846.

Student Experiencing Homelessness Placement Decision Dispute (Spanish)

LEA LETTERHEAD


Aviso por escrito de decisión de inscripción

Para ser llenado por el padre, tutor, cuidador, o joven sin compañía cuando surja una disputa.

Fecha: ________________________________________________________________________
Nombre de la persona que llena el formulario: ________________________________________
Relación con los alumnos: ________________________________________________________ 
Se me puede localizar en (teléfono o correo-e): _______________________________________
Deseo apelar la decisión de inscripción hecha por: _____________________________________
Nombre de la escuela: ___________________________________________________________

Se me proporcionó (seleccione todas las opciones pertinentes):
☐ Explicación por escrito de la decisión de la escuela.
☐ La información de contacte del enlace local de educación para personas sin hogar del distrito escolar.
☐ Una copia del proceso de resolución de la disputa del estado para alumnos sin hogar.

Opcional: Puede incluir una explicación por escrito en el siguiente espacio que apoye su apelación, o puede proporcionar su explicación oralmente.




El enlace de educación para personas sin hogar me proporcionó una copia de este formulario cuando lo presentó.
_________ (Escribe sus iniciales)

Notification of Student Independent Status for Free Application for Student Aid (FAFSA)
LEA LETTERHEAD

Independent Student Status of Unaccompanied Homeless Youth 
Determination for the 20XX-20XX FAFSA.[footnoteRef:1] [1: 1This form is applicable for institutions that are requesting documentation from students who are enrolling in college for the 20XX-XX award year who were not previously determined to be an unaccompanied homeless youth, or an unaccompanied youth who is self-supporting and at risk of homelessness. Students who were determined to be unaccompanied homeless youth, or at unaccompanied youth who is self-supporting, and at risk of homelessness, in the prior award year are presumed to be independent for each subsequent year at the same institution, unless the student informs the institution that circumstances have changed, or the institution has specific conflicting information about the student’s independence and has informed the student of this information.] 


To Whom It May Concern:

I am providing this letter to convey my determination that after July 1, 20XX, [INSERT NAME OF STUDENT] was: 

☐ an unaccompanied homeless youth, as defined by the FAFSA Simplification Act (Public Law No: 1116-260.
☐ an unaccompanied, self-supporting youth at risk of homelessness. 

	Student’s Social Security Number (SSN):
	
	Student’s Date of Birth (DOB):
	

	Student’s Mailing Address: [if the student does not have a stable address, you may list the name, phone number and mailing address of a friend or relative, or the school]

	



Under the FAFSA Simplification Act (Public Law No:116-260), I am authorized to document this student’s living situation and determine his/her independent student status as an unaccompanied homeless youth or unaccompanied, self-supporting youth at risk of homelessness. Financial aid administrators must accept this documentation unless there is specific documented conflicting information. Please address any questions to me at the number or e-mail address listed below.

	Signature:
	
	Date:
	

	Print Name:
	
	Phone:
	

	Email:
	

	Title:
	

	Agency: 
	

	Role (Check One): 
☐ School district homeless liaison, or designee of the liaison. 
☐ Director or a designee of a director of an emergency or transitional shelter, street outreach program, homeless youth drop-in center, or other program serving individuals who are experiencing homelessness.
☐ Director or a designee of a director of a program funded under TRIO or GEAR UP.
☐ A financial aid administrator at the same or another institution who previously made a determination.
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Pertinent Definitions 
From the FAFSA Simplification Act (Public Law No: 116-260) and
The 20XX-XX Application and Verification Guide

Homeless
A student is considered homeless if the student lacks fixed, regular, and adequate housing. This is broader than just living “on the street.” It includes temporarily living with other people because the student had nowhere else to go; living in substandard housing (if it doesn’t meet local building codes or the utilities are turned off, it is generally not adequate); living in emergency or transitional shelters, for example, trailers provided by the Federal Emergency Management Agency (FEMA) after disasters; or living in motels, camping grounds, cars, parks, abandoned buildings, bus or train stations, or any public or private place not designed for humans to live in. It also includes living in the school dormitory if the student would otherwise be homeless. A student living in any of these situations and fleeing an abusive parent may be considered homeless even if the parent would provide support and a place to live.  For more information on the definition of homelessness, see “Does My Living Situation Meet the Definition of Homelessness?”

Unaccompanied
When a student is not living in the physical custody of a parent or guardian.

Youth
Any student who is not yet 24 may qualify for a homeless youth determination.

Self-Supporting
When a student pays for his own living expenses, including a fixed, regular, and adequate housing.

At risk of being homeless 
When a student’s housing may cease to be fixed, regular, and adequate, for example, a student
who is being evicted and has been unable to find fixed, regular, and adequate housing.













Notification from Public School to Nonpublic School Regarding ESEA Equitable Services 

LEA LETTERHEAD
Date
Dear INSERT NAME OF NONPUBLIC SCHOOL ADMINISTRATOR:
Each year, the Elementary and Secondary Education Act (ESEA) requires INSERT LEA NAME to inform area nonpublic schools of the option to participate in all federally funded grant available to the LEA for the upcoming school year of 20XX-20XX, including DELETE PROGRAMS FOR WHICH THE DISTRICT HAS NO ALLOCATION
· Title I, Part A (Educational Assistance to At-Risk Students)
· Title I, Part C (Education of Migratory Children)
· Title II, Part A (Professional Development/Supporting Effective Instruction)
· Title III, Part A (Language Instruction for English Learners and Immigrant Students)
· Title IV, Part A (Student Support and Academic Enrichment Grants)
· Title IV, Part B (21st Century Community Learning Centers)
It is INSERT LEA NAME’S responsibility to verify whether your school wishes to participate in one or more of these federally funded programs; furthermore, accredited and non-accredited are both eligible, but only nonprofit schools may participate. 
According to the Elementary and Secondary Education Act (ESEA), every local educational agency (LEA) receiving federal funding is required to consult with nonpublic school representatives each year (ESEA Section 1117 and ESEA Section 8015). Please select a convenient time for consultation:
1. INSERT OPTION
2. INSERT OPTION
3. INSERT OPTION
We look forward to discussing the possibility of your school’s participation.
Sincerely,	
INSERT NAME OF FEDERAL PROGRAM DIRECTOR /LEA REPRESENTATIVE	
INSERT NAME OF LEA
INSERT MAILING ADDRESS
INSERT EMAIL ADDRESS AND PHONE NUMBER		





Title I Supplement, not Supplant Methodology Information 


Under the Every Student Succeeds Act (ESSA), local education agencies (LEAs) are required to submit the methodology (way/logic) used to ensure that Title I, Part A federal funds are supplemental. The district must describe how the distribution of state and local funds to each school is neutrally determined. ESEA Section 1118(b)(1)

The Oklahoma State Department of Education (OSDE) does not require the use of a mandated template or format for submission of the methodology. OSDE offers the example forms on the subsequent pages for districts to reference. The provided examples are not exhaustive. Additional information may be found in the Supplement Not Supplant Under Title I, Part A of the Elementary and Secondary Education Act of 1965, As Amended by the Every Student Succeeds Act Non-Regulatory Guidance June 2019. 

District Exemptions
The following districts are not required to have a methodology:

· single-school districts 
· districts with only one school per grade span (example one school for PK-3, one school for 4-6, one school for 7-9, one school for 10-12) 
· districts that serve ALL their schools with Title I funds 

Districts may select one of the following methods or may use another method to demonstrate compliance with the supplement, not supplant requirement. 
























1. Methodology example based on enrollment and grade level
Example Public Schools determines its basic education allocation on total enrollment counts for each school as if the state and local funds are the only funds each school is receiving. Each school is given additional allocations for other needs such as technology, supplies, and additional necessary costs. 
Example Public Schools groups schools by grade span (example we have two sites for each grade span PK-3, 3-5, 6-8, 9-12). Each grade span receives a different per pupil amount, but all schools are treated the same whether or not these schools are Title I-A served. 

Example Public School’s state and local funds are allocated in a per pupil calculation. For full-time equivalency (FTE) staff, including salaries and benefits, for administrators, educators, instructional staff, and school counselors; $2,300 is allocated per elementary and middle school student (grades PK-8), and $2,300 is allocated per secondary student (grades 9-12). 
Professional development (PD) and technology/supplies are funded with state and local dollars and are allocated on a per pupil and per building allocation. Schools are each awarded $20 per student plus an additional $500 per building for PD. Schools are each awarded $50 per student and an additional $400 per building for technology/supplies. 

Additional necessary costs, such as lunch, library supplies, athletic supplies, utility costs, transportation etc. are allocated at $1,400 per student districtwide.

	County Name:
	
	County Code:
	

	District Name:
	
	District Code:
	

	Fiscal Year:
	



	School Name
	School Enrollment 
	Grade Span
	Title I 

	Grant Elementary 
	208
	PK-3
	☐
	Harding Elementary 
	251
	PK-3
	☐
	Cleveland Elementary 
	303
	3-5
	☐
	Taft Middle School
	296
	3-5
	☐
	Hoover Middle School 
	276
	6-8
	☐
	Washington Middle School 
	460
	6-8
	☐
	Adams Middle School 
	202
	6-8
	☐
	Hamilton High School 
	895
	9-12
	☐
	Lincoln High School 
	700
	9-12
	☐


	Data Source:
	





Assurance: Example Public Schools attests that to the best of my knowledge the funding methodology for the distribution of state and local funds is neutrally distributed and consistently applied across all schools in the district. 
	Superintendent Name (printed): 
	

	Superintendent Name (signature): 
	
	Date:
	





2. Methodology example based on staffing and supplies  
The Example Public Schools based the school site allocation on type of personnel, resources, or supplies that each school will need and awards the funds based on student enrollment. Funds for personnel are calculated based on the average salary for that position within the district.

The Example Public Schools has determined that each school will be allocated:
	Quantity
	School Site or Student Enrollment Number
	Category
	Allocation Amount
	Total Amount

	1
	per school 
	principal
	$72,000.00
	$72,000.00

	1
	per school
	librarian
	$49,000.00
	$49,000.00

	2
	per school
	counselors
	$50,000.00
	$100,000.00

	20
	per school 
	teachers 
	$41,000.00
	$820,000.00

	$250 per student 
	x 232
	technology 
	$58,000.00
	$58,000.00

	$5500 per site 
	per school 
	professional development
	$5,500.00
	$5,500.00

	$250 per student 
	x 232 
	supplies 
	$58,000.00
	$58,000.00



Teachers based on grade level and class size requirements indicated below: 
	Grade Level
	Funding Level
	Maximum Class Size

	K-3
	20:1
	20

	4-6
	25:1
	25

	7-9
	30:1
	30

	10-12
	26:1
	30



The district will allocate state and local funds to each school per the information above without regard for whether a school receives Title I, Part A funds. 











Assurance: Example Public Schools attests that to the best of my knowledge the funding methodology for the distribution of state and local funds is neutrally distributed and consistently applied across all schools in the district. 
	Superintendent Name (printed): 
	

	Superintendent Name (signature): 
	
	Date:
	





3. Methodology example based on student enrollment and student designations
All schools in Example Public Schools follow a model based on total student enrollment, with schools earning additional funds to support historically underserved student groups. These supplemental funds are intended to provide the additional supports and resources to ensure all student groups meet state achievement goals.

Example Public Schools allocates its state and local funds based on the following calculations:
	Category 
	Enrollment Number 
	
	Allocation Amount Per Student
	
	Total Allocation Amount 

	All students
	450
	X
	$5,500.00 
	=
	$2,475,000.00



If applicable, any additional state and local funding for student subgroups.
	Category 
	Enrollment Number
	
	Allocation Amount Per Student
	
	Total Allocation Amount by Category 

	Allocation per English Learner
	13
	X
	$500.00 
	=
	$6,500.00

	Allocation per students with disabilities 
	25
	X
	$1,500.00 
	=
	$37,500.00

	Allocation per preschool students 
	57
	X
	$5,300.00
	=
	$302,100.00

	
	$346,100.00 



Add the totals from each of the tables above. 
	Table 1
	
	Table 2
	
	

	$2,475,000.00
	+
	$346,100.00
	=
	$2,821,100.00 



The district will allocate state and local funds to each school per the information above without regard for whether a school receives Title I, Part A funds. 














Assurance: Example Public Schools attests that to the best of my knowledge the funding methodology for the distribution of state and local funds is neutrally distributed and consistently applied across all schools in the district. 
	Superintendent Name (printed): 
	

	Superintendent Name (signature): 
	
	Date:
	



[bookmark: _Hlk163818691]Title I School-Family Compact

Each Title I, Part A school must jointly develop, with the parents of children served under Title I, Part A, a school-parent compact as a component of its written parental involvement policy. A school-parent compact is a written agreement between the school and the parents of children participating in Title I, Part A programs that identifies the activities that the parents, the entire school staff, and the students will undertake to share the responsibility for improved student academic achievement. In addition, the school-parent compact outlines the activities that the parents, school staff, and students will undertake to build and develop a partnership to help the children achieve the State’s high academic standards. ESEA Section 1116(d)

Shared Responsibilities for High Student Achievement 
1. Provide high-quality curriculum and instruction in a supportive and effective learning environment that enables the participating children to meet the state's challenging academic standards.
2. Hold parent-teacher conferences (at least annually in elementary schools) during which the compact will be discussed as it relates to the individual child's achievement.
3. Provide parents with frequent reports on their children's progress.
4. Provide parents with reasonable access to staff.
5. Provide parents opportunities to volunteer and participate in their child's class and to observe classroom activities.
6. Ensure regular two-way, meaningful communication between family members and school staff, and to the extent practicable, in a language that family members can understand. ESEA Section 1116(d)(1)
	Compact Development & Implementation Checklist 
	Yes
	No

	1.
	Parents participated in designing the compact.
	
	

	2.
	Teachers and principals participated in designing the compact.
	
	

	3.
	The purpose of the compact is clearly articulated so that teachers and parents both understand its intent.
	
	

	4.
	Students understand the meaning of the compact.
	
	

	5.
	The compact reflects administrative responsibility for creating a climate conducive to learning including a high-quality curriculum and balanced assessment system.
	
	

	6.
	The compact reflects teacher responsibility for creating a climate conducive to learning.
	
	

	7.
	The compact reflects teacher responsibility for establishing meaningful two-way communication with parents.
	
	

	8.
	The compact reflects parent responsibility for creating a home environment conducive to learning
	
	

	9.
	The compact reflects parent responsibility for being involved in their child’s learning
	
	

	10.
	The compact reflects student responsibility for learning.
	
	

	11.
	The responsibilities outlined in the compact are developmentally and individually appropriate for both the child and parent.
	
	

	12.
	The compact is reviewed with students and parents periodically throughout the year.
	
	

	13.
	The effectiveness of the compact is evaluated on an annual basis and data is used to make revisions.
	
	




 Title I School-Family Compact Example

[bookmark: _Hlk216781360]The NAME OF SCHOOL and the families of the students participating in activities, services, and programs funded by Title I, Part A of the Elementary and Secondary Education Act, agree that this compact outlines how families, the entire school staff, and students will share the responsibility for improving student academic achievement and the means by which the school and families will build and develop a partnership that will help students achieve the State’s high standards.

This compact is in effect during school year 2XXX – 2XXX.

School Responsibilities
The NAME OF SCHOOL will provide:
1. high-quality curriculum and instruction in a supportive and effective learning environment that enables the participating students to meet the State’s student academic achievement standards as follows:

(Describe how the school will provide high-quality curriculum and instruction, and do so in a supportive and effective learning environment)

2. opportunities for family/guardian-teacher conferences (at least annually in elementary schools) during which this compact will be discussed as it relates to the individual student’s achievement. Specifically, those conferences will be held:

(Describe when the family/guardian-teacher conferences will be held)

3. reports to families/guardians on their students’ progress. Specifically, the school will provide reports as follows:
(Describe when and how the school will provide reports to families)

4. accessible forms of communication with staff for families/guardians. Specifically, staff will be available for consultation with families/guardians as follows:
(Describe when, where, and how staff will be available for consultation with families)

5. opportunities for families/guardians to volunteer and participate in their student’s classes, and to observe classroom activities, as follows:
(Describe when and how families/guardians may volunteer, participate, and observe classroom activities)
a. organized, ongoing, and timely systems for families/guardians to be actively involved in the planning, implementation, and review of programs including but not limited to family engagement policies and the development of any schoolwide program plans. 
b. at least one meeting of families/guardians of participating students annually at a convenient time and location, offering multiple meetings and opportunities for multiple languages, if necessary, at which the school will inform families/guardians of the school’s participation in Title I and the requirements of Title I, including family engagement requirements.
c. information to families/guardians of participating students in an understandable and uniform format, including alternative formats, upon the request of families/guardians with disabilities, and, to the extent practicable, in a language families/guardians can understand.
d. information to families/guardians of participating students about Title I, Part A programs that include a description and explanation of the school’s curriculum, the forms of academic assessment used to measure student's progress, and the proficiency levels students are expected to meet.
e. opportunities for regular meetings for families/guardians to formulate suggestions and to participate, as appropriate, in decisions about the education of their students. The school will respond to any such suggestions as soon as feasible.
f. an individual student report to each family/guardian about the performance of their student on the State assessment in at least mathematics and English language arts/reading.
g. timely notice to each family/guardian when their student has been assigned or has been taught for four (4) or more consecutive weeks by a teacher who has not met state licensure requirements.

Family Responsibilities
We, as a family/guardian, will support our student’s learning in the following ways:
(Describe the ways in which families/guardians will support their student’s learning, such as:
1. Ensuring attendance.
2. Tracking and supporting the completion of assignments.
3. Volunteering to support my student’s school and/or classroom.
4. Participating in decisions related to my student’s education.
5. Staying informed about my student’s education by promptly addressing all notices from the school or the school district and responding, as appropriate. 


Student Responsibilities (Optional)
We, as students, will share the responsibility to improve our academic achievement and achieve the State’s high standards. Specifically, we will:
(Describe the ways in which students will support their academic achievement, such as:
1. Complete my assignments and ask for help when I need to.
2. Participate in out-of-school enrichment (i.e., sports, clubs, community service, part-time job or internship).
3. Share all notices and information that I receive from my school with my family/guardian every day.





OPTIONAL 
	
	
	

	Signature of School Representative
	
	Date

	
	
	

	Signature of Family Member/Guardian
	
	Date

	
	
	

	Signature of Student
	
	Date


[bookmark: _Hlk163818607]Paraprofessional Credential Requirements Information 

In the 2019-2020 school year, there were several changes to Oklahoma State Department of Education (OSDE) administrative rules that were completed through the legislative approval process that included the necessary steps of publication in the Oklahoma Register.

The paraprofessional rule (OAC 210:20-9-102) has been amended to clarify the requirements that apply to paraprofessionals in two federally defined roles, Title I schools and special education services, and it stipulates that: “Under Oklahoma law at 70 O.S. § 6-127A, a public school paraprofessional is an employee of a school district whose position is instructional in nature, or who delivers other direct services to students and/or their parents, and for which a certified teacher or other professional has the ultimate responsibility for the design, implementation, and evaluation of the individual educational programs or related services and student performance. Individuals must meet requirements established by federal and state law to be authorized to serve as public school paraprofessionals.”

The required qualifications (Tier 1) for a general education paraprofessional are:
1) Has completed at least two (2) years of study at an institution of higher education, defined as completion of at least forty-eight (48) credit hours of college coursework; OR
2) Has obtained an associate's degree or higher; OR
3) Has either passed the Oklahoma General Education Test (OGET), obtained a National Career Readiness Certificate through successful completion of the ACT WorkKeys assessment, or passed the ParaPro Assessment offered through the Educational Testing Service.
The required qualifications (Tier 2) for a special education paraprofessional are: 
1) meet one of the Tier 1 qualifications AND
2) Has completed the Oklahoma Special Education Paraprofessional Training available at Career Technology centers, equivalent training provided by the State Department of Education through an in-person or online program, or other state-approved training provided by a school district. AND 
3) Has completed training in cardiovascular pulmonary resuscitation (CPR) and First Aid.
The Office of Title Services (OTS) ensures that ALL paraprofessionals who work in a Title I, Part A School (Targeted Assistance and Schoolwide), in general education or special education settings have proper qualifications. To obtain a credential/certificate from OSDE is not mandatory, but meeting one of the approved qualifications is mandatory in a Title I school.














Paraprofessional Hiring Checklist (optional)
Purpose: This form is intended to provide a local educational agency (LEA) with guidance to ensure compliance with the Elementary and Secondary Education Act (ESEA) 1111 (g)(2)(J), State of Oklahoma’s rules OAC 210:20-9-102, and 70 O.S. § 6-127A. This form is not required and does not need to be submitted to the Oklahoma State Department of Education (OSDE). 
The paraprofessional rule OAC 210:20-9-102 has been amended to clarify the requirements that apply to paraprofessionals in two federally defined roles, Title I schools and special education services, and it stipulates that: “Under Oklahoma law at 70 O.S. § 6-127A, a public school paraprofessional is an employee of a school district whose position is instructional in nature, or who delivers other direct services to students and/or their parents, and for which a certified teacher or other professional has the ultimate responsibility for the design, implementation, and evaluation of the individual educational programs or related services and student performance. Individuals must meet requirements established by federal and state law to be authorized to serve as public school paraprofessionals.” 

	1. 1. Does the paraprofessional candidate have a high school diploma or other recognized equivalent (GED)? 
	Yes
	☐
	
	No
	☐


Tier I Requirements - An instructional support individual (regardless of salary funding source) in any school that receives a Title I, Part A allocation must meet the Tier I requirements. 

	2. Does the paraprofessional candidate have at least ONE of the following credentials?
	Select Option
	Supporting Documentation

	a. Completed 48 semester hours at an institute of higher education
	
	Transcript

	b. Possesses an Associate (or higher) degree 
	
	Transcript

	c. ParaPro Assessment (455+)
	
	Score Report

	d. ACT WorkKeys Assessment (Bronze Level)
	
	Score Report

	e. Oklahoma General Education Test (OGET)
	
	Score Report

	[bookmark: _Hlk149134539]Does the paraprofessional candidate have an Oklahoma Paraprofessional Certificate* issued by the OSDE’s Office of Teacher Certification? 
	Yes
	☐
	
	No
	☐

*If the paraprofessional candidate has an Oklahoma Paraprofessional Certificate, OSDE would recommend keeping a copy of the certificate along with the supporting documentation for one of the options listed above. 

Tier II Requirements - In addition to Tier I, a special education paraprofessional must complete two additional Tier II requirements. 

	3. Does the paraprofessional candidate have at least ONE of the following credentials?
	Select Option
	Supporting Documentation

	a. Pepper
	
	Certificate

	b. Career Technology Center Training 
	
	Certificate

	c. Other state-approved training 
	
	Certificate

	4. Cardiovascular Pulmonary Resuscitation (CPR)/First Aid training, while maintaining a current certification?  
	Yes
	☐
	
	No
	☐



Time Distribution Records 

[bookmark: _heading=h.30j0zll]Districts with employees that are paid, in whole or in part, with federal funds are required to document employee time and effort by maintaining time distribution records in accordance with federal requirements. The federal requirements for time and effort are outlined below - 

I. Total compensation must be reasonable for the services rendered and conforms to the established written policy of the non-Federal entity consistently applied to both Federal and non-Federal activities; 2 C.F.R. § 200.430(a)(1)  
II. [bookmark: _Hlk109401184]Personnel expenses must be based on records that accurately reflect the work performed and be supported with verifiable documentation. 2 C.F.R. §200.430 (i)(1) 
III. Standards for Documentation of Personnel Expenses:
i. Be supported by a system of internal control which provides reasonable assurance that the charges are accurate, allowable, and properly allocated;
ii. Be incorporated into the official records of the non-Federal entity;
iii. Reasonably reflect the total activity for which the employee is compensated by the non-Federal entity, not exceeding 100% of compensated activities;
iv. Include both federally funded and all other activities paid by the LEA on an integrated basis, but may also comprise of supplemental records as defined in the LEA’s written policy.
v. Comply with the established accounting policies and practices of the LEA.
vi. Support the distribution of the employee's salary or wages among specific activities or cost objectives if the employee works on more than one Federal award; a Federal award and non-Federal award; an indirect cost activity and a direct cost activity; two or more indirect activities which are allocated using different allocation bases; or an unallowable activity and a direct or indirect cost activity.
vii. Recognize that while budget estimates may be used for accounting purposes, they do not qualify as support for reimbursements of federal funds. 
viii. Budget estimates (i.e., estimates determined before the services are performed) alone do not qualify as support for charges to Federal awards. 2 C.F.R. § 200.430(i)(1)

To prevent audit exposure regarding time and effort documentation, the Office Title Services and Competitive Grants recommends the following - 

1. In LEAs that consolidate administrative costs in project 786, an employee paid with federal funds AND working exclusively on project 786 should complete time and effort documentation twice a year (semi-annually). 

2. In a school that receives Title I funds AND uses the schoolwide consolidation of funds, employees paid with federal funds working on the schoolwide program should complete time and effort documentation twice a year (semi-annually). 

3. [bookmark: _Hlk109651529]In a school that receives Title I funds and operates under a schoolwide plan that does not use the schoolwide consolidation of funds, employees paid with a single federal funding source and working on a single cost objective (a single project code) should complete time and effort documentation twice a year (semi-annually). 

4. In a school that receives Title I funds and operates under a schoolwide plan that does NOT use the schoolwide consolidation of funds or a school that operates under a targeted assistance plan, employees paid with federal funds and working on multiple cost objectives are required to complete time and effort documentation at least monthly 2 C.F.R. Compliance Supplement 4-84.000 (page 1050  – April 2022).

In the first, second, and third scenarios the school should maintain semi-annual time and effort records while in the fourth scenario the school is required to maintain monthly time and effort records.  

Types of Time and Effort Records

Cost objective means a program, function, activity, award, organizational subdivision, contract, or work unit for which cost data are desired and for which provision is made to accumulate and measure the cost of processes, products, jobs, capital projects, etc. For example, Title I might have several cost objectives Title I Admin, Title I Program, Title I Parental Involvement, Title I Non-Public School Admin, Title I, Non-Public School program etc. 2 C.F.R. § 200.28 

Semi-Annual Time and Effort Record 
· completed for employees who work solely on a single Federal award or cost objective
· certifies that the employee worked solely on that program for the period covered by the certification
· meets the standards for documentation outlined in 2 C.F.R. § 200.430(i)(1) unless a substitute system has been approved by the cognizant Federal agency
· will be prepared at least semi-annually (once per semester)
· will be signed by the supervisory official having first-hand knowledge of the work performed by the employee

Monthly Time and Effort Record and Personnel Activity Report (PAR)
· Completed for employees who work on multiple activities or cost objectives such as:
· more than one Federal award
· a Federal award and a non-Federal award
· an indirect cost activity and a direct cost activity
· two or more indirect activities which are allocated using different allocation bases, or
· an unallowable activity and a direct or indirect cost activity. 2 C.F.R. § 200.430(i)(1)(vii) 
· Personnel Activity Reports:
· meet the standards for documentation outlined in 2 C.F.R. § 200.430(i)(1) unless a substitute system has been approved by the cognizant Federal agency
· must reflect an after-the-fact distribution of the actual activity of each employee
· must account for the total activity for which each employee is compensated
· must be prepared at least monthly and must coincide with one or more pay periods and
· must be signed by the employee and the supervisory official having first-hand knowledge of the work performed by the employee

Note: budget estimates or other distribution percentages determined before the services are performed do not qualify as support for charges to Federal awards but may be used for interim accounting purposes

[bookmark: _heading=h.1fob9te]

	
Funding Source
	Documentation Required
	Frequency
	Approval 

	Salary is 100% from a single federal funding source. 
	The LEA should keep a Semi-Annual Time and Effort Record. 
	Semi-Annually
1. July - December 
2. January - June 

Completed and signed the last working day of December (but not later than January 31st) and last working day of May or June (but no later than July 31st.

	Supervisor with firsthand knowledge of the work performed by the employee. 


	Salary is a combination of federal/state/local funds that is an approved single cost objective.  


This is applicable to schools that have consolidated funds and/or have an approved schoolwide plan. 

	The LEA should keep a Semi-Annual Time and Effort Record.
	Semi-Annually
1. July - December 
2. January - June 

Completed and signed the last working day of December (but not later than January 31st) and last working day of May or June (but no later than July 31st.

	Supervisor with firsthand knowledge of the work performed by the employee. 


	Salary is a combination of federal/state/local funds and is NOT working under a single cost objective. 
	Monthly Time Distribution Record and a Personnel Activity Report (PAR)  

	Monthly 

Recorded daily on a Personnel Activity Report (PAR) and signed at the end of each month. 

	Employee and supervisor with firsthand knowledge of the work performed by the employee. 
















Semi-Annual Time and Effort (Single Employee)

Federal requirements require employees that work solely (100%) on a single Federal award or cost objective, charges for their salaries and wages will be supported by periodic certifications that the employees worked solely on that program for the period covered by the certification. These certifications will be prepared at least semiannually (at least every six months) and will be signed by the employee and/or a supervisory official having first-hand knowledge of the work performed by the employee. 2 C.F.R. §200.430 (i)(1) 


	County Code: 
	Click or tap here to enter text.
	District Code:
	Click or tap to enter a date.
	District Name:
	Click or tap here to enter text.
	School Name:
	Click or tap here to enter text.
	Fiscal Year: 
	Click or tap here to enter text.
	Start Date:
	Click or tap to enter a date.	End Date:
	Click or tap to enter a date.
	Federal Funding Program Name:
	Click or tap here to enter text.
	Federal Funding Project Code:
	Click or tap here to enter text.














	Employee Name (Print):
	Click or tap here to enter text.


By signing below, I certify that I have first-hand knowledge of the employee performing duties and responsibilities during the time period indicated. 
	Supervisor Name (Print):
	Click or tap here to enter text.
	Supervisor Signature:
	
	Date:
	



LEA’s must keep the semi-annual certification document on file in their administrative offices for at least three fiscal years. Employees working on multiple activities or cost objectives must document their work according to the distribution of their salaries or wages through personnel activity reports (monthly Time and Effort Logs) instead of semi-annual certifications. 



Semi-Annual Time and Effort Record (Multiple Employees)

Federal requirements require employees that work solely (100%) on a single Federal award or cost objective, charges for their salaries and wages will be supported by periodic certifications that the employees worked solely on that program for the period covered by the certification. These certifications will be prepared at least semiannually (at least every six months) and will be signed by the employee and/or a supervisory official having first-hand knowledge of the work performed by the employee. 2 C.F.R. §200.430 (i)(1) 

	County Code: 
	Click or tap here to enter text.
	District Code:
	Click or tap to enter a date.
	District Name:
	Click or tap here to enter text.
	School Name:
	Click or tap here to enter text.
	Fiscal Year: 
	Click or tap here to enter text.
	Start Date:
	Click or tap to enter a date.	End Date:
	Click or tap to enter a date.
	Federal Funding Program Name:
	Click or tap here to enter text.
	Federal Funding Project Code:
	Click or tap here to enter text.


	Employee Name
	Employee Position

	[bookmark: _Hlk110004020]
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



By signing below, I certify that I have first-hand knowledge of the employee(s) performing duties and responsibilities during the time period indicated. 
	Supervisor Name (Print):
	Click or tap here to enter text.
	Supervisor Signature:
	
	Date:
	



LEA’s must keep the semi-annual certification document on file in their administrative offices for at least three fiscal years. Employees working on multiple activities or cost objectives, must document their work according to the distribution of their salaries or wages through personnel activity reports (monthly Time and Effort Logs) instead of semi-annual certifications. 

Monthly Time and Effort Record

For an employee who works on multiple activities or cost objectives (e.g., in part on a federal program whose funds have not been consolidated in a consolidated schoolwide pool and in part on federal programs supported with funds consolidated in a schoolwide pool or on activities that are not part of the same cost objective), an LEA must maintain time and effort distribution records in accordance with 2 C.F.R. §200.430(i)(1)(vii) that support the portion of time and effort dedicated to: (i) The federal program or cost objective; and (ii) Each other program or cost objective supported by consolidated federal funds or other revenue sources. This form is to be used along with the Personnel Activity Report (PAR). 

	[bookmark: _Hlk109651614]County Code: 
	Click or tap here to enter text.
	District Code:
	Click or tap to enter a date.
	District Name:
	Click or tap here to enter text.
	School Name:
	Click or tap here to enter text.
	Fiscal Year: 
	Click or tap here to enter text.
	Start Date:
	Click or tap to enter a date.	End Date:
	Click or tap to enter a date.


	Federal Program 
	Activity Description
	Percent of Time 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	








By signing below, I certify this report is an after-the-fact determination of total activities and actual percent of time expended for the time period indicated. 

	Employee Name (Print):
	Click or tap here to enter text.
	Employee Signature:
	
	Date:
	



By signing below, I certify that I have first-hand knowledge of the employee performing duties and responsibilities during the time period indicated. 
	Supervisor Name (Print):
	Click or tap here to enter text.
	Supervisor Signature:
	
	Date:
	



LEA’s must keep the monthly time distribution records on file in their administrative offices for at least three fiscal years. Employees working on a single cost objective, may document their work through semi-annual certifications. 
Personnel Activity Report
	County Code: 
	Click or tap here to enter text.
	District Code:
	Click or tap to enter a date.
	District Name:
	Click or tap here to enter text.
	School Name:
	Click or tap here to enter text.
	Fiscal Year: 
	Click or tap here to enter text.
	Start Date:
	Click or tap to enter a date.	End Date:
	Click or tap to enter a date.


In the table below document the program name and the number of hours each day spent on program activities.
	Program Name/Code:
	

	[bookmark: _Hlk109652639]Date 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	M
	Tu
	W
	Th
	F
	M
	Tu
	W
	Th
	F
	M
	Tu
	W
	Th
	F
	M
	Tu
	W
	Th
	F
	M
	Tu
	W
	Th
	F

	# of hours
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



	[bookmark: _Hlk109652822]Program Name/Code:
	

	Date 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	M
	Tu
	W
	Th
	F
	M
	Tu
	W
	Th
	F
	M
	Tu
	W
	Th
	F
	M
	Tu
	W
	Th
	F
	M
	Tu
	W
	Th
	F

	# of hours
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	




	Program Name/Code
	Number of Hours 
	% of time spent on each program (may be recorded on the monthly time distribution record)

	
	
	

	
	
	

	
	
	



By signing below, I certify that the information recorded above is true and correct. 
	Employee Name (Print):
	Click or tap here to enter text.
	Employee Signature:
	
	Date:
	


By signing below, I certify that I have first-hand knowledge of the employee performing duties and responsibilities during the time period indicated. 
	Supervisor Name (Print):
	Click or tap here to enter text.
	Supervisor Signature:
	
	Date:
	


LEA’s must keep the report on file in their administrative offices for at least three fiscal years. Employees working on multiple activities with multiple salary funding sources must document their work according to the distribution of their salaries or wages through personnel activity reports (also known as monthly time and effort logs) instead of semi-annual certifications. 


Inventory Information

All materials, supplies, equipment and computing devices must be inventoried. Consumable items (lasting no longer than one year) may not be included on the inventory. 

All materials, supplies, and equipment purchased with federal funds, no matter what the value of the item, must be labeled.

Store all materials, supplies, and equipment securely and appropriately. 

In a Title I, Part A Targeted Assistance program all materials, supplies, and equipment are reserved only for identified students.

Equipment
A physical inventory of property must be reviewed and the results reconciled with the property records at least once every two years.

Property records for equipment must be maintained that include:
· a description of the property
· a serial number or other identification number
· the source of funding for the property (including the FAIN)
· who holds title
· the acquisition date
· cost of the property
· percentage of Federal participation in the project costs for the Federal award under which the property was acquired
· the location
· use and condition of the property
· any ultimate disposition data including the date of disposal and sale price of the property. 2 C.F.R. 200.313(d)(1)

All items must be kept on the federal program inventory for at least three years from the date of the final expenditure report or, for Federal awards that are renewed quarterly or annually, from the date of the submission of the quarterly or annual financial report. After three years districts must use their policy for records retention and disposition. 2 C.F.R. 200.334

OSDE Recommendation - OSDE may not impose any other record retention requirements; however, the OSDE recommends that records are kept for five years based on the fact that the statute of limitations for any misspent funds applies for five years after the grant performance period ends. 
If the inventoried item is still in use, keep the item on inventory until disposition. After disposition, keep the item on the inventory for a minimum of three years from the disposition date OR five years beyond when the performance period of the funding source has ended. 




Inventory


	Item Description
	Serial Number
	Funding Source (Federal Award Identification Number FAIN) Items over $10000
	Title Holder
	Acquisition Date
	Initial Cost
	Percent Paid with Federal Funds
	Location
	Condition
	Disposal or Sale of Item

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 








Neglected and/or Delinquent Evaluation Plan

This form is available for download on the Office of Title Services webpage. 

[image: The image is the first page of the Neglected/Delinquent Program Evaluation Checklist template. ]
[image: The image is the second page of the Neglected/Delinquent Program Evaluation Checklist template. ]


[bookmark: _Hlk163818196]Neglected and/or Delinquent Transition Plan

This form is available on the Office of Title Services webpage. 

[image: The image is the first page of the Neglected/Delinquent Transition Plan template. ]
[image: The image is the second page of the Neglected/Delinquent Transition Plan template. ]



[image: The image is the third page of the Neglected/Delinquent Transition Plan template. ]



[image: The image is the fourth page of the Neglected/Delinquent Transition Plan template. ]


Home Language Survey - English
This form is available with prepopulated drop-down fields.  

[image: The image is the first page of the Home Language Survey template. ]


Home Language Survey – Spanish 
This form is available with prepopulated drop-down fields.

[image: The image is the first page of the Spanish version of the Home Language Survey template. ]

Home Language Survey Supplement – “Less Often” Non-EL Bilingual Qualification Form
This form is available with prepopulated drop-down fields.

[image: The image is the first page of the Home Language Survey Supplement template.  ]

English Language Academic Plan (ELAP)

Any student identified as English Learner (EL) through the state English Learner Proficiency Assessments (ELPA), currently the WIDA spectrum of exams, must have a completed English Language Academic Plan (ELAP) on file and accessible to appropriate instructional personnel. The form is available for download.

[image: The image is the first page of the English Language Academic Plan (ELAP) template. ]
[image: The image is the second page of the English Language Academic Plan (ELAP) template. ]



















[image: The image is the third page of the English Language Academic Plan (ELAP) template. ]









[image: The image is the fourth page of the English Language Academic Plan (ELAP) template. ]


















English Learner Monitoring Form

This form is available for download. 

[image: The image is the first page of the English Language Learning Monitoring Form template. ]



WIDA ACCESS and ALT-ACCESS Security Checklists

These forms are available for download.

[image: The image is of the District Testing Coordinator Checklist template. ]

[image: The image is of the School Testing Coordinator Checklist template. ]


[image: The image is of the Test Administrator  Checklist template. ]



[image: The image is of the Test Proctor Checklist template. ]


[image: The image is of the Superintendent Checklist template. ]

[image: The image is of the Principal Checklist template. ]




Student Residency Questionnaire 

[bookmark: _Hlk163818099]This form is available for download on the Office of Title Services webpage. The district is required to collect all information in this form. 70 O.S. § 1210.210
[image: The image is of the Student Residency Questionnaire. ]
[bookmark: _Hlk165638543]Best Interest Determination (BID) for School Placement (McKinney-Vento)

[bookmark: _Hlk165638569]This form is available for download on the Office of Title Services webpage. 

[image: Image of the McKinney-Vento Best Interest Determination (BID) for School Placement]
[image: The image is the second page of the McKinney-Vento Best Interest Determination (BID) for School Placement template. ]


[image: The image is the third page of the McKinney-Vento Best Interest Determination (BID) for School Placement template. ]



Best Interest Determination (BID) for School Placement (Foster Care)
This form is available for download on the Office of Title Services webpage. 

[image: The image is of the first page of the Best Interest Determination (BID) for School Placement template from the Oklahoma Department of Human Services. ]
[image: The image is of the second page of the Best Interest Determination (BID) for School Placement template from the Oklahoma Department of Human Services. ]
[image: The image is of the third page of the Best Interest Determination (BID) for School Placement template from the Oklahoma Department of Human Services. ]
[image: The image is of the fourth page of the Best Interest Determination (BID) for School Placement template from the Oklahoma Department of Human Services. ]
ESSA Tribal Consultation Agreement 

This document is available for download as part of the Tribal Consultation Guide on the Office of American Indian Education webpage.

[image: The image is of the first page of the ESSA Tribal Consultation Model Affirmation Agreement template. ]

[image: The image is of the second page of the ESSA Tribal Consultation Model Affirmation Agreement template. ]

Regulations Regarding Evidence-Based Research and Interventions

The term “Evidence-based” appears throughout the Every Student Succeeds Act where it’s meaning in the context of education is defined. The Interim Final Requirements for the American Rescue Act (ESSER III) also mandate that ARP/ESSER III funds must be used on “Evidence-based interventions.” 

Original ESEA definition of “Evidence-Based Intervention” ESEA Section 8101(21)(A)

… the term “evidence-based,” when used with respect to a State, local educational agency, or school activity, means an activity, strategy, or intervention that –

i) Demonstrates a statistically significant effect on improving student outcomes or other relevant outcomes based on –
I) strong evidence from at least one well-designed and well-implemented experimental study;
II) moderate evidence from at least one well-designed and well-implemented quasi-experimental study; or
III) promising evidence from at least one well-designed and well-implemented correlational study with statistical controls for selection bias; or
ii) 
I) demonstrates a rationale based on high-quality research findings or positive evaluation that such activity, strategy, or intervention is likely to improve student outcomes or other relevant outcomes; and
II) includes ongoing efforts to examine the effects of such activity, strategy, or intervention.


A series of tables describing a number of evidence-based interventions, along with their assigned rankings (Tier 1 – strong evidence, Tier 2 – moderate evidence, etc.) and links to the literature and studies behind them can be found on the Office of Title Services (OTS) webpage and scroll down to the Evidence-Based Practice tile. 
	









Sample Intervention/Program Evaluation From

This form is available for download.
[image: The image is of the first page of the Language Instruction Education Program (LIEP) Evaluation template. ]





[image: The image is of the second page of the Language Instruction Education Program (LIEP) Evaluation template. ]



[image: The image is of the third page of the Language Instruction Education Program (LIEP) Evaluation template. ]

[bookmark: _Hlk169174751]List of Required Policies and Procedures 

Components of all the required administrative policies and procedures may be found in Every Student Succeeds Act (ESSA) and the Uniform Grant Guidance. According to the Oklahoma Administrative Code §210:35-3-48(a)(1) policies must be approved by the local board of education.
Required Policies 
1. Compensation Policy 2 C.F.R §200.430(a)(1) 
2. Travel Policy 2 C.F.R. §200.475
3. [bookmark: _Hlk163825489]Federal Programs Complaint Policy  34 C.F.R. §300.151, 34 C.F.R. §75.1(b)
4. Military Recruiter Access Policy ESEA Section 8528
5. [bookmark: _Hlk169611990]Conflict of Interest Policy 2 C.F.R. §200.112, 2 C.F.R. §200.318(c)(1), 34 C.F.R. §75.525
6. Homeless Students’ Rights Policy McKinney-Vento Homeless Assistance Act, Sec.722; Title 42 U.S.C. §11432(g)(1)(F)(i)(ii)(iii); §11432(g)(1)(J)(i)(ii)(iii);§11432(g)(1)(I)
7. Parent and Family Engagement Policies (District and School Site) ESEA Section 1116(a)(2), ESEA Section 1116(b)(1)
Required Written Procedures 
1. Inventory procedures 2 C.F.R §200.302 (b)(4), 2 C.F.R §200.314, 2 C.F.R §200.453, 2 C.F.R. §200.313 
2. Cost allowability procedures 2 C.F.R. §200.302(b)(7)
3. Financial management system procedures 2 C.F.R. §200.302(a)
4. Cash management procedures 2 C.F.R. §200.302(b)(6), 2 C.F.R. §200.305
5. Internal control procedures 2 C.F.R. §200.303
6. [bookmark: _Hlk164070824][bookmark: _Hlk164070840]Procurement procedures 2 C.F.R. §200.318, 2 C.F.R. §200.319, 2 C.F.R. §200.320, 2 C.F.R. §200.321, 2 C.F.R. §200.322, 2 C.F.R. §200.323, 2 C.F.R. §200.324, 2 C.F.R. §200.325, 2 C.F.R. §200.326, 2 C.F.R. §200.327,
7. Maintenance of Effort procedures ESEA Section 8521
8. Comparability procedures ESEA Section 1118(c)(1)(A) 
9. Time Distribution Records procedures 2 C.F.R. §200.430(i)
10. Record management procedures 2 C.F.R. §200.335
11. Written standards of conduct covering organizational conflicts of interest for an LEA that has a parent, affiliate, or subsidiary organization that is not a state, local government, or Indian tribe. 2 C.F.R. §200.318(c)(2)
12. Professional Development (PD) procedures/plan 70 O.S. § 6-192
13. Homeless confidentiality procedures McKinney-Vento Homeless Assistance Act, Sec.722, Title IX A; Title 42 U.S.C. §11432] (3)(G)
14. Migrant Education Program (MEP) quality control procedures ESEA Section 1303(f)
15. Procedures for monitoring the accuracy of information on the original Certificate of Eligibility (COE) in MIS2000 34 C.F.R §200.89(b)
16. Homeless Complaint Resolution Procedures McKinney-Vento Homeless Assistance Act, Section 722; TITLE 42 U.S.C. §11432(g)(3)(B)(iii)
17. Procedures that federal funds (Title II, Part A, Title IV, Part A and Title V) are not used to supplant state and local funds ESEA Section 2212(g), ESEA Section 4110, ESEA Section 5232
18. Procedures for migrant students who qualify for Priority for Services (PFS) ESEA Section 1304(d)
19. Procedures for migrant students who qualify for Continuation of Services ESEA Section 1304(e)
20. Procedures for determining program services to nonpublic students and teachers ESEA Section 1117(a)(1)(A), ESEA 8501(c)
21. Procedures for monitoring federal programs at participating nonpublic schools ESEA Section 1117(a)(1)(B), ESEA 8501(a)(3)(A)
22. Nonpublic School Complaint procedures ESEA Section 1117(b)(2), ESEA 8501(c)(2)
23. Procedures for alternative placements of neglected or delinquent students ESEA Section 1414(c)(13), ESEA Section 1423(13)
24. Procedures for transitioning students from neglected/delinquent institutions to locally operated programs ESEA Section 1414(c)(9), ESEA 1423(7)


Single Audit

Background
Each year, the federal government provides over $400 billion–one-sixth of the federal budget–in grants to non-federal entities (states, local and tribal governments, colleges and universities, and other non-profit organizations). Audits are a primary tool used by the federal government to ensure that these funds are expended properly.

Basic Requirements
All non-federal entities that expend $750,000 or more of federal awards in a year are required to obtain an annual audit in accordance with the Uniform Grant Guidance (UGG) Code of Federal Regulations (CFR) Subpart F. 2 C.F.R § 200.501(a) reads - A non-Federal entity that expends $750,000 or more during the non-Federal entity’s fiscal year in Federal awards must have a single or program-specific audit conducted for that year in accordance with the provisions of this Part. Entities expending less than $750,000 in a year are exempt from federal audit requirements but must make records available for review or audit by federal agencies or pass-through entities (non-federal entities from whom they receive Federal funds), if requested.

What is a Single Audit?

The single audit is a tool to help program and tribal management monitor federal program activities.  A single audit includes a review of both your organization’s financial statements and compliance with federal award requirements for those programs identified as "major programs" (based on application of the risk based approach and criteria outlined in 2 C.F.R § 200.518 and .519) for the audit.  Through the audit process the auditors determine whether your organization’s financial statements fairly present the financial position of the organization and whether they are presented in accordance with Generally Accepted Accounting Principles (GAAP) or another comprehensive basis of accounting.  Both the financial statement audit and the compliance audit provide information on the internal controls design appropriateness and operating effectiveness, which enables management to identify systematic weaknesses in a timely manner.

Primary Responsibilities
In addition to the responsibility to administer federal awards in compliance with federal requirements, the non-federal entities have a key role to play in the single audit process:

· Identifying federal awards received and expended. The non-federal entity is required to account for federal funds received and expended by individual award. This information is usually provided in grant award documents. Check with the awarding agency if there are any questions.

· Preparing financial statements and a Schedule of Expenditures of Federal Awards (SEFA). Most non-federal entities prepare annual financial statements for their own purposes and are familiar with the process. An auditor can usually answer any questions on financial statement preparation. 

· Obtaining the audit and ensuring it is completed. The single audit must be performed by an independent auditor and the reporting package (which includes the audit report) must be submitted to the Federal Audit Clearinghouse within 30 days after your organization receives the audit report or nine months from your organization’s fiscal year end. The single audit must also be submitted to the pass-through entity. Contact the Office of Financial Accounting at the Oklahoma State Department of Education for additional information. 

· Taking corrective action on audit findings. The non-federal entity is required to prepare a corrective action plan that addresses each audit finding. The affected federal awarding agency(ies) or pass-through entity(ies) will contact the non-federal entity on the acceptability of the corrective action plan or alternative actions. 

Failure to meet the single audit requirements could result in the non-federal entity having to repay grant monies and/or losing access to future federal funding.
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LEA Name or Letterhead
Facility Name:
Facility Contact:
Facility Phone:
General
Yes [ No | N.A. [ Comments
The charter or license of the facility |0 |0 | O
has been reviewed and verified.
The LEA has a contractual agreement | 0 | O | O
with the facility, satisfying the
requirements of ESSA, Section 1425.
The LEA ensures that coordination | 0 | 0 | O
and operation of the facility
programmat
compliance with ESSA, Section 1423,
The accuracy of the October Count |0 |0 | O
has been verified with source data
from the faci
The LEA collects and maintains data | 0 | O | O
from the facility for the Consolidated
state Performance Report (reported
through the annual Title I, Part D
report on Single Sign-On.
Program
Yes [ No | N.A. [ Comments
Student records are requestedina | O | O | O
timely manner.
‘Appropriate services are provided to | 0 | O
students on an existing IEP.
In the absence of student records, | 0 | O
incoming students complete a Home
Language Survey and, if appropriate,
are screened for possible EL status.
‘AN ELAP is created and appropriate | 0 | O | O
services and accommodations are
provided for identified EL students.
‘A transition plan is created for all ERERE
incoming students.

Okiahoma state Department of education
LastRavisad e 2021
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‘Allincoming students are ERERE
administered Reading and Math pre-
and post-tests to measure progress.

Students at the facility receive ERERE
educational services comparable to
those they would receive at a
mainstream LEA school site.

‘Where possible the LEA partners with | 0 | O | O
institutions of higher education or
career technical education to
faciltate transition to postsecondary
school.

‘Where appropriate the LEAand/or |0 |0 | O
facility involve parents and families
toimprove educational outcomes for
students.

The LEA and/or facility works with |0 |0 | O
parole or probation officers to assist
in meeting the needs of students
returning from correctional facil
if applicable.

Educational program is evaluated ERERE
regularly in light of testing data at
least once every three years.

Issues Detected:

‘Activity Required to Address Detected Issues:

Timeline for Resolution:

Superintendent Certification

Date:

Okiahoma state Department of education
LastRavisad e 2021

pe2
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Neglected / Delinquent Transition Plan Template

General Information

LEA Name:

Multi-Disciplinary Team Members:

Youth Information

Youth Name: System ID Number:
AKA: SSN:
Date of Sex:
Parole/Probation Officer: P/P Officer Contact Information:
Legal Case Number:

Commitment Information
Commitment Date: County of Commitment:
Expiration Date: Judge:
Expected Length of Stay: Current Location:

School Information

Last School Attended:

[ Yes  No
EL__ Yes Mo DATE of ELAP:
Credits:

Last Grade Completed:

Okiahoma state Department of education
LastRavisad e 2021 Pl
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TRANSITION PLAN

Entry
Activity Responsible Party Date Completed
Intake Interview

Records Request

Facility Orientation

Credit Analysis

Vocational Inventory

Skills Assessment

Health Screen

Risk and Needs Assessment

Program Planning

Strengths:

Needs:

Long Term Goals Start Date Progress

Benchmarks:

Intervention:

Notes:

Okiahoma state Department of education
LastRavisad e 2021 pe2
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Strengths:

Needs:

Long Term Goals Start Date Progress

Benchmarks:

Intervention:

Notes:

Expected Termination Date:
Placement at Termination:
Next Placement:

Notes:

Okiahoma state Department of education
LastRavisad e 2021 pe3
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Plan Review

Origination Date:

Note:

Initial Review Date:

Notes:

Quarterly Review Date:

Notes:

Signatures

"Multi-Ds

iplinary Team Members

Name

Role

Signature

Okiahoma state Department of education
LastRavisad e 2021

ped
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scHooLYEAR[ -] HOME LANGUAGE SURVEY ey

STUDENT INFORMATION

Student Name: Grade: e
Last Name First Name Middle Name
Date of Birth: School: Student ID#:
MM/DD/YYY
s the student of Hispanic or Latino culture or origin? ~ YES |:| NO |:|

Please select one or more of the following races:
[] African American/Black [] American Indian/Alaskan Native [ Asien
[] Native Hawaiian/Pacific Islander [ Caucasian/White

than English may make them eligible to receive additional English Learner (EL) supports.

What is the dominant language most often spoken by the student? H|
2. What s the language routinely spoken in the home, regardless of the language

Spoken by the student? -l
3. What language was first leared by the student? -l
4. Does the parent/guardian need

interpretation services? ves [[] no [] ifves,in what langusge? H|
5. Does the parent/guardian need

translated materials? YES D NO D If YES, in what language? j
6. What was the date the student first enrolled in a school in the United States?

MMAYYYY
-
Date (MM/DD/YYYY) Parent or Guardian Signature

SCHOOL USE ONLY

‘The response of a language other than Engiish to any or all of questions #1, #2, and #3 above should prompt local review of the
student’s potential EL identification and assessment history in the state Accountability Reporting application. If no previous EL
history i present, the student must be administered a state-approved screening tool to determine their EL status.

1fthis HLS will be used for the purposes of Non-£L Bilingual qualification, please indicate one of the following:

‘Alanguage other than English is indicated TWO OR MORE TIMES in questions #1, #2, and #3 above. The student is
considered “more often” and has previously demonstrated English language proficiency on the PKST* or WIDA assessment

g T I ]

Alanguage other than English is ndicated ONE TIME in questions #1, #2, and #3 above. The student is considered “less
often” and has demonstrated English language proficiency on the PKST* or WIDA assessment. The student’s PKST* or
WIDA assessment score and additional qualifying score is noted on the attached “Less Often” Non-EL Bilingual
Qualification Form.

=

A PKST score is valid only for  student's pre-K year(s). Regardless of the PKST score earned, a student administered the PKST must be
‘administered the WIDA K Screener at the outset of Kindergarten. To qualfy a student 25 Non-EL Biingual beyond their pre-K year, a
Student must either demonstrate initial proficiency on the WIDA K Screener or subsequently on the K ACCESS or ACCESS assessment.
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Afi0 escOLAR:[ -] ENCUESTA DE IDIOMAS HABLADO EN EL HOGAR

DATOS DEL ALUMNO

Nombre
del alumno: Grado: J
“Apellido(s) Nombre Segundo Nombre
Fecha de
nacimiento: Escuela:
‘MM/DD/ARRA

Es el alumno de cultura u origen hispano o latino?

Seleccione una o més de las siguientes razas:

[] afroamericana/negra [[] amerindia o nativa de Alaska

[ Hawaiana o islefia del Pacifico [ caucssica/blanca
Las preguntas siguientes nos ayudan a ninar si exposicién del estudiante a idiomas fuera del ingles
podria hacerlos eligibles para recibir recursos adicionales de English Learners (Aprendiz de inglés).

1. iCusl es el idioma predominante que con mayor frecuencia habla el alumno?

2. ;Cudl es el idioma que normalmente se habla en el hogar,
independientemente del idioma que habla el alumno?

3. iCuél fue el idioma que el alumno aprendi6 por primera vez?

4. iRequiere el padre/tutor

Lol e el e

Servicios de interpretacion? 1] 0[] ensucaso, zpara aus iioma?
5. &Requiere el padre/tutor

materiales traducidos? s1[] No[[] ensucaso, epara qué idioma?
6. 4En qué fecha se inscribi el alumno por primera vez en una escuela en Estados

Unidos?

MM/ARAR
=
FECHA (MM/DD/AAAA] Firma del padre/tutor

SOLO PARA USO ESCOLAR

‘The response of a language other than Engiish to any or all of questions #1, #2, and #3 above should prompt local review of the
student’s potential EL identification and assessment history in the state Accountability Reporting application. If no previous EL
history i present, the student must be administered a state-approved screening tool to determine their EL status.

1fthis HLS will be used for the purposes of Non-£L Bilingual qualification, please indicate one of the following:

‘Alanguage other than English is indicated TWO OR MORE TIMES in questions #1, #2, and #3 above. The student is
considered “more often” and has previously demonstrated English language proficiency on the PKST* or WIDA assessment

g T I ]

Alanguage other than English is ndicated ONE TIME in questions #1, #2, and #3 above. The student is considered “less
often” and has demonstrated English language proficiency on the PKST* or WIDA assessment. The student’s PKST* or
WIDA assessment score and additional qualifying score is noted on the attached “Less Often” Non-EL Bilingual
Qualification Form.

A PKST score is valid only for  student's pre-K year(s). Regardless of the PKST score earned, a student administered the PKST must be

‘administered the WIDA K Screener at the outset of Kindergarten. To qualfy a student 25 Non-EL Biingual beyond their pre-K year, a

Student must either demonstrate initial proficiency on the WIDA K Screener or subsequently on the K ACCESS or ACCESS assessment.

=
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CURRENT GRADE: - SUPPLEMENT B ducation
“LESS OFTEN” NON-EL BILINGUAL QUALIFICATION FORM
Student:
Last Nome First Name Migdle Nome

Please indicate the language code currently assigned to the student:
[ 2easmvent et spesker 1636/Re-designated as Fluent English Proficient:
Other Code 01 (First Year Proficient)
1636/Re-designated as Fluent En : 1636/Re-designated as Fluent English Proficient:
Other Code 02 (Second Year Proficient) Other Code 05 (Three or More Years Proficient)

1. Astudent assigned one of the four codes above must have successfully demonstrated English language proficiency on the PKST'
(if currently enrolled at the pre-K level) or on 3 WIDA assessment:

‘Current school Year Qualifying Assessment Year Assessed Score
K Screener / ACCESS/ N N
|| O e Screener Alt. ACCESS
Student has demonstrated English language proficiency in another state (documentation attached). For
[[] | assistance in determinin the applicabiliy of out-of-state scores in the EL identification process, please
contact the OSDE Office of Language Proficiency at (405) 522-5073 or by email at oelp@sde.ok.gov.
AND

2. The student has achieved a previous-year OSTP ELA score of Basic or Below Basic or a CCRA (SAT/ACT) Reading subscore at
or below the 357 percentile®

‘Assessment | Current School Year | Year Assessed ELA/ Reading Score
[ osre - - | O setowssasic | [ Basic | [eroficient | [ Advanced
I ccra ] | O ac [ O sar_Jsubscorer |

Note that a previous year OSTP ELA score of Proficient or Advanced or a proficient SAT/ACT Reading subscore
disqualifies a student for current-year Bilingual qualification per the criteria detailed in #3 below.
OR
3. The student has successfully demonstrated English language proficiency (score must be indicated in question #1 above), was not
enrolled in an OSTP or ACT/SAT assessed grade or did not participate in OSTP ELA or SAT/ACT assessment in the previous school
Vear, and has scored at or below the 35th percentile (or equivalent) composite reading score on the most recently administered
state approved, norm-referenced test (NRT}'.

Current School Year Name of Assessment Date Admi

E

Note that a qualifying NRT score must not pre-date spring semester of the previous school year.
1 APKST score s valid only for a student’s pre-K years). Regardless of the PKST score camed, a student administered the PKST
must be administered the WIDA K Screener at the outset of kindergarten. To qualify a student as Non-£L Bilingual beyond their

pre-K year, a student must either demonstrate initial proficiency on the WIDA K Screener or subsequently on the K ACCESS o
ACCESS assessment.

ered | Score

2. Qualifying assessment scores:
« SAT: Current year qualifying Reading tet score wil be determined annualy i collaboration with SAT
« ACT: Current year qualifing Reacing scale score will be determined annually n collaboration with ACT
* Pre-kindergarten NRT:
. Acadience Reading Pre-K (PEL): A score ator below the 115 composite level
o Istation: A score n either the Ter 2 or Tier 3level
& NWEA MAP Reading Fluency assessmen: A Level 0score on the Foundational Skis component
* Grades K-L2 NRT: A score at or below the 35th percentie (or equivalent) on 2ny assessment or reading subtest noted o the Norm-
Referenced Tests Approved for “Less Often" lon-EL Bilingual Qualification guidance documen.
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English Language Academic Plan (ELAP) for School Year,

1. STUDENT INFORMATION

THIS DOCUMENT
1S CONFIDENTIAL
Revised April, 2019

1fyes, has this ELAP been
developed n cooperation
with the IEP team?

Does the sudenthavean | vy | yory vesO | NoTI

169 in place?.

2. CURRENT OSTP / NRT TEST INFORMATION
Student’s name: Test: Date: Score:
State Student 1D osTp*
8B 3 3 A
Number (SSID / STN): District ID (ELA)
Native Language Date: Name of test: Scorer
District: NRT*
School site:
Grade level: NRT*
Date identified as EL:
*85= Below Basic, 5= Basic, = Proficient, A = Advanced

*NRT= State approved norm-referenced test taken within the current year or Spring of the
previous year (scores at or below the 35 percentile or equivalent)

3. CURRENT ELP PLACEMENT TEST SCORING INFORMATION

4. CURRENT K-ACCESS / ACCESS for ELLs 2.0 / ALTERNATE ACCESS SCORES

OKPKST | Date: 10 20 30 40 50 60 70 s0 90 100 Score:
KW-APT__| Date: Screener Date: MODEL Date: Uistening: | Speaking: | Reading: Writing: Composite:
s s s
ACCESS for ELLs 2.0 minimum score to exit EL services — 4.8 Composite
Current-year student Estimated time to —
growth target: exit EL services:
Is the student on track to exit EL? YESOI NoOl
G e e Is the student on track to graduate on time? (If applicable) YESOI NoO

5. STUDENT'S ENGLISH LANGUAGE DEVELOPMENT (ELD) GOALS

1. Students in grades 3-12 may be eligible to exit EL status with a score below 4.8 Composite.

Please refer to state EL FAQ document located on the SDE.ok.gov website for guidance.

Using the student’s current ACCESS test data or placement test information and the WIDA ELD standards, establish appropriate WIDA “Can Do”™ targets in the chart below.

DOMAIN: _| Key Use Area: | ELP Level: | Target:

Listening

Speaking
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English Language Academic Plan (ELAP) for School Year,

Reading

*WIDA “Can Do” target descriptors are available for reference on the WIDA.us website

6. LANGUAGE INSTRUCTION SERVICES
Indicate below the supplementary language instruction educational program being provided and describe how this choice best meets the educational needs of the student.

Service Description- Indicate to the left any that may apply:

Student will receive sheltered English instruction Semester class:
taught by a certified teacher. (This s for Grades | YESTI_NOTI Aresource teacher (EL teacher, for example) will provide supplementary language

O through 12 only with a teacher certified in English. | Year-long class: | = | instruction services the regular classroom (also known as “push-in”).
The student should recelve appropriate credit) | yeSTlNOCI
03| Student will be placed i self-contained special education classes. 03| Student il receive mainstream placement and requires no direct EL sevices.

oy | Student will receive pull-out EL services (this is more appropriate for

students in the elementary grades). 0 | Other language instruction educational services (explain below).

Parents have declined language instruction educational services (parents/guardians

Student will recei tr I t with dations. :
0 | Student will receive mainstream placement with accommodations. 1| Cannot deciine state EL testing WIDA).

Comments:

7. PARTICIPATION IN THE STATE-REQUIRED ASSESSMENT AND ACCOUNTABILITY SYSTEM

Check the assessment(s) below in which the student will participate during the spring testing window (select one EL test and one OSTP).
Student will participate in:

O | Annual English Language Proficiency Assessment (ELPA) (Kindergarten ACCESS or ACCESS for ELLs 2.0° Assessment) without WIDA approved accommodations

‘Annual English Language Proficiency Assessment (ELPA) (Kindergarten ACCESS or ACCESS for ELLs 2.0° Assessment) with WIDA approved accommodations

‘Annual English Language Proficiency Assessment (ELPA) (Alternate ACCESS Assessment)- Please review the WIDA Accessi

lity and Accommodations Supplement

Oklahoma School Testing Program (OSTP) assessments without EL accommodations

Oklahoma School Test

 Program (OSTP) assessments with state approved EL accommodations

olo|o|o|o

Oklahoma Altern:

ive Assessment Program (OAAP)
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8. ACCOMMODATIONS FOR THE OKLAHOMA SCHOOL TESTING PROGRAM (OSTP)
To meet the needs of this student the checked accommodations will be used prior to and during the OSTP process. These accommodations must be appropriate to the
student's Endlish laneuage oroficiency level and reflective of the student's individual needs

English Language Academic Plan (ELAP) for School Year,

THIS DOCUMENT
1S CONFIDENTIAL
Revised April, 2019

Non-Linguisticcheck al that apply to the left:

Tingui

checkallthat apply to the left:

ELL. Provide the assistance of a qualified oral language

(maximum 10-15 minute duration)*

521-3341 directly for assistance.

= e o translator to translate or clarify test instructions* 2 P
O | s2. Small group testing (8-10 maximum) O | translator® to translate test items and answer choices O | EL7. Word-to-Word Dictionaries
that do not assess reading competency®
i i N . . EL8. Oral Language Translations in (Neutral Latin
e ity rep: i American) Spanish for test items and answers

American) Spanis}
EL10. Oral Language Translations in (Neutral Latin

O | T1. Flexible schedule (same day)* O | ELS. Student may read the test aloud to himself/herself | I | American) Spanish for test instructions, items and

[ | T2 Administer subject area test over several | *NOTE- Certain accommodations have specific requirements and exclusions to maintain test validity and some

sessions or “chunking”* ‘accommodations, while allowable, may not necessarily be appropriate for ELs of specific proficiency levels. Please consult the
o T3. Allow frequent breaks during testing “OSTP Accommodations for English Learners” manual located on the OSDE website, or contact the Office of Assessment at (405)

To m:

9. INSTRUCTIONAL ACCOMMODATIONS IN THE REGULAR CLASSROOM
eet the individual needs of this student the following indicated accommaodations will be used in regular classroom instruction,

Checkaall that apply to the left:

Reword, rephrase, or summarize test directions and/or test items in Engl

Provide student with take-home materials to practice concepts.

‘Allow for written responses at the student's ELP level.

Use leveled readers.

Provide interpretation/translation (oral/written assistance) by qualified staff

Use the overhead or other type of projector, and provide students with copies of
teacher transparencies/notes/lectures.

Use technology (including on-line testing and instruction).

Make instruction visual to aid in understand

. Use graphic organizers, pictures,

Provide extended time to complete tests and assignments.

maps, and graphs.
Highlight/color code tasks, directions, or letters home.

Provide a resource lending library for students.

Substitute project for test.

‘Allow for individual or small-group test administration.

Reduce language complexity of test questions.

Label items in the room andJor school.

Student participates in group assignments.

Provide alternative homework assignments that meet that standard or objective.

Increase wait time, and ask questions at student’s ELP level.

Give both oral and written instructions.

‘Allow student opportunities to read and speak aloud successfully.

Not

resource teacher (language specialist) when workis not being completed.

Use manipulatives (both student and teacher).

Provide assignments that emphasize both oral language and iteracy development.

and

Record material,including classroom instruction and notes, for student listening

Break assignments into a series of smaller assignments.

Use audiobooks or electronic readers.

o|o| ojojojojojojojo| o| o|ojo

Other:

Other:

ojo| o|o|ojo|g|o|o|o| o ojo|g)

a student’s ELAP team,

'NOTE-Not all accommodations are appropriate for ELs of all proficiency levels. Any instructional accommodations provided should be the result of a collaborative effort of
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10. SIGNATURES

English Language Academic Plan (ELAP) for School Year,

The following must be completed by those individuals involved with the completion and the responsibility for implementation of this ELAP.

THIS DOCUMENT
1S CONFIDENTIAL
Revised April, 2019

Printed name of staff completing
this document:

Position / Title:

signature:

Date:

Printed name of staff responsible
for ELAP implementation and
compliance

Position / Title:

signature:

Date:

Printed name of supervising site
administrator:

Position / Title:

signature:

Date:

PARENTAL OPT-OUT

The following section shall be completed only if the parent or guardian chooses to waive supplemental EL services,

I understand that while my child has been identified as eligible for supplemental EL services and accommodations, I choose to decline these services and
accommodations at this time. I understand that declining supplemental EL services does not affect the EL status of my student and my student will still be
tested annually with the state EL assessment (Kindergarten ACCESS / WIDA ACCESS for ELL 2.0/ Alternate ACCESS) until proficient in English.

Printed Name:

Rela

signature:

Date:
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English Learner (EL) Monitoring Form

Student Name: ) Grad:

LEA tames Schoor, Schoot Vear

D1 year st scoe ofProficent on WIDA sssessment <coreof Proficient on WIDA sssszament

 ear fter scoe o Profiient on WIDA ssessment | 014 yearsfer scoreof roficient on WIDA sssessment

Proficiencies inthe Regular Classroom. FretSemastar

Oral Proficiency | Swdet s making progres noral language devalopmen. Yes o

Reading Proficency | Studant = making progress nresding s Ver o
Studontis making progress inraading comprehension Yes No

Weting Proficency | Student 2 maing arogress in wrien grammar. Yes o
Studentis making progress inspelin. ves No
Stugentis making progress inwriten expresion. ves No

Team Recommendatio

1 Continus Monitoring Status

3 Otneriterventions(specf):

Team Comments:

Engish Language Development (ELD) Monitor _| ELD Monitors Sgraturs D

Reguar/engieh Teacher Name Reguiar Engish Teacher's Sgnaure e

Aminitrator iame ‘Administators Sgrature Dae

Secona Semester

Proficencies in the Regular Classroom Second semester

Oral Proficiency | Swdnt s making progres norl language devalopmen. Yes o

Reading Proficiency | Studant = making progress mresding sl Ver o
Stugontis making progress inraading comprehension. ves No

Wrting Proficancy | Student s maing progressn wrian gramma. Yes o
Studentis making progress inspelin. ves No
Stugontis making progress inwriten expresson. Yes No

Team Recommendatio

1 Continus Monitoring Status

3 Otneriterventions(specf):

Team Comments:

Engish Language Development (ELD) Monitor _| ELD Monitors Sgraturs D

Reguar/Engish Teacher Name. Reguiar/Engish Teachers Signaure D

Adminirator iame Adminisrators Sgnsture e
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District Testing Coordinator Checklist

‘The District Testing Coordinator is responsible for training School Test Coordinators, Test
Administrators, and district personnel i test security and administration procedures, including the
coordination of ordering and distributing test materials. The District Testing Coordinator is respon:
for overseeing test administration throughout the school district

District Testing Coordinator responsibilitie:

Distribute Test Security informtion to everyone involved in the WIDA ACCESS process
Ensure all Test Administrators are WIDA certified staff.

Ensure all personnel involved with testing receive training on appropriate test
administration, policies, and procedures including accommodations prior to WIDA ACCESS
administration.

Review the Checklists with School Testing Coordinators, Test Administrators, Test Proctors,
Principals and Superintendents and ensure that each has received a copy.

Implement system and school testing policies and procedures to ensure all students are
tested fairly and appropriately.

\mmediately report alltesting irregularities to the OSDE OFfce of English Language.
Proficiency (OELP).

Inventory all assessment materials each time the materials are checked out and checked in
Verify appropriate signatures on supporting documentation.

Maintain 3 documented Chain of Custody for all WIDA ACCESS materials at al times
Ensure that no WIDA ACCESS materials are left unattended or unaccounted for at any time.
Ensure that no test materials are removed from the school by anyone other than the District
Testing Coordinator or School Testing Coordinator.

Ensure that the school testing schedule is followed exactly as assigned.

Provide an appropriate testing environment that will ensure fai student results

Promote a postive testing environment.

Ensure that cell phones and other non-allowable electronic devices are not allowed in the.
testing environment.

Ensure that al instructional materials are removed from classroom walls and student desks
prior to testing.

Conduct unannounced walk-through of schools to ensure Test Administrators are actively.
monitoring students while testing.

Review 2nd ensure that proper accommodations are provided for eligible students.

Ensure that non-eligible students are not provided accommodations.

Collect and maintain required signature sheets from all schools for the previous five years.
‘Supervise and monitor testing personnel to ensure that all roles and responsibilities are
fulfille,

ojojo

ojojojo| of o| opppjo| ojgp| of of o o

District Testing Coordinator signature:

Last modified: March 2022
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School Testing Coordinator Checklist

This checklis

tended to help reduce the most common causes of test irregularities that resultin

the invalidation of student resulfs.

The School Test Coordinator is responsible for managing and securing test materials and overseeing

staff who administer tests

aschool

School Testing Coordinator responsibilities:

Complete required training provided by the District Testing Coordinator on policies and
procedures for test security and administration

Provide training on test security and administration to all personnel involved in handiing and
administering tests, including the principal.

Review the Test Administrator's Checklist with all Test Administrators, ensuring that each has
received 2 copy.

Collect required assessment signature forms. Keep  copy for school fles (stored for five
years) and send the originals to the District Testing Coordinator.

Inspect classrooms to ensure that all instructional materials have been removed

‘Accurately count and distribute test materials before and after each test administration.

‘Adhere to required test administration schedules.

Review all assigned accommodations

Ensure all students are tested.

Conduct observations during testing.

Ensure that cell phones and other non-allowable electronic devices are not used during.
testing.

Ensure that WIDA ACCESS assessments are not reproduced, shared, discussed, or distributed.

Inform Test Administrators and Proctors to Immediately report test security breaches or
testing irregularities to the School Test Coordinator and the Principal.

Report any testing irregularities to the District Testing Coordinator immediately.

Collect, count, and return test materials to the school's secure storage area immediately
after each test administration,

ol ojo| ojo| ojpjojpjojpjol o of of o

Inventory and return test materials to the District Testing Coordinator Immediately after the
conclusion of testin

School Testing Coordinator signature:

Last moci
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Test Administrator Checklist

‘This checklist is intended to help reduce the most common causes of test imegularities that result in
the invalidation of student resulfs.

Test Administrator responsibilities:

Hold a valid teacher or administrator's certificate.

Complete required WIDA training prior to the assessment.

Maintain confidentiality of all information related to the assessment.

Review all testing manuals prior to administering.

Remove all instructional materials displayed on walls and desks.

Follow directions in the ACCESS Test Administrator Script exactly.

Inventory writing test booklets every time they are checked out or in

Maintain 3 documented “Chain of Custody” of test materials assigned to you

Review only the directions for Administration, not the Writing Test Booklet.

Test al cigible students.

Follow the required test administration schedule.

Monitor students at all times during testing. Do not engage in other activities (reading,
grading papers, etc)

Remain in the testing room for the entire fime the test is given nless another Test
Administrator of Proctor can replace you.

Ensure that the only students i the test environment are those taking the assessment.

Ensure that the student taking the exam s actually the student on the test ficket

Do not leave test materials unattended.

Do not remove test materials from a school.

Do not read any part of the Reading Test to a student

Do not change or parephrase any test directions

Do not clarify or explain test ftems.

Do not spell words for students during the test.

Do not provide inappropriate assistance or hints during the test.

Do not allow cell phones or other electronic devices into the testing environment.

Do not erase or ater a student answer.

Follow al procedures when a test irregularity occurs

\mmediately report a testing irregularity to the School Testing Coordinator.

ojo|o|ojojojojo|ojojo|ojojn| of ojojo|ojojo|ojo|ojololo

Encourage students to do their best

Test Administrator signature:

Last modified: March
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Test Proctor Checklist

‘This checklist is intended to help reduce the most common causes of test imegularities that result in
the inv n of student resulfs.

Test Proctors monitor testing and help the test administrator maintain a testing environment that
safeguards the confidentiality of the test and minimizes distractions and disruptions for students. A
proctor should be assigned if there are more than 25 students in a testing room.

Test Proctor responsibilities:

Complete required test security training prior to proctoring test.
Maintain confidentiality of il information related to this assessment

Remain in the testing room for the entire fime the test is given nless another Test
Administrator or Proctor can replace you.

Assist the Test Administrator in maintain test security.

Assist the Test Administrator in minimizing distractions during testing.

Assist students in any emergencles (including restroom emergencies) during testing,
Report any testing irregularities to the School Testing Coordinator.

Ensure that the only students i the test environment are those taking the assessment.
Ensure that the student taking the exam s actually the student on the test ficket

Do not assist students with any answers.

Do not engage in any actvities besides monitoring students (reading, phone, etc.)

Do not alter or erase a student's answer to a test question,

ojojo|ojo|ojojojo| ojo|o|

Test Proctor signature:

Last modified: March
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Superintendent Checklist

‘This checklist is intended to help reduce the most common causes of test imegularities that result in
the invalidation of student resulfs.

Superintendent responsibilitie:

[E] Ensure that standardized tests are handled, stored, and administered in keeping with all
rules, procedures, and instructions provided with the tests.
=] Designate on Distrct Testing Coordinator and additional School Test Coordinators for the.

purpose of delegating the duties necessary to carry out compliance with testing
requirements

[E] Ensure that the District Testing Coordinator attends al standardized test training provided by
OSDE/OELP.

Ensure that District Testing Coordinator holds a valid teaching, counseling, or administrator
certificate.

Ensure that the District Testing Coordinator conducts assessment training workshops for the.
School Testing Caordinators and other district and school personnel and that all checklists
are distributed to Test Administrators, Proctors, Principals, School Testing Coordinators and
District Testing Coordinators

=] Require ll distrct staff to report any improper behavior regarding assessments: breach of
securty, loss of testing materials, failure to account for test materials, or any other deviation
from required security procedures shall immediately report that information to the principal
and the District Testing Coordinator.

[E] Ensure that no students are reclassified for the sole purpose of exempting the student(s)
from ELPA assessments

Superintendent signature:

Last modified: March 2022
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Principal Checklist

The School Principal wil be trained in test security and certfy that all staff have received
trainingfinformation in test security, including appropriate use of accommodations. Aditionally, prior
to handiing test materials or administering any portion of the WIDA ACCESS, al educators involved
with these assessments will have been provided training and information to assist them in their
professional responsibiliy s educators to maintain the security of the test and test materials.

Principal responsibilities:

Ensure that all English Learners are assessed.
Ensure that all Test Administrators are certified.

Ensure that allTest Administrators have completed required training before administering
the ACCESS and/or Alt-ACCESS tests

Ensure that allTest Administrators receive and complete the Test Administrator Checkiit
Provide a locked central storage area for assessment materils that only the School Testing
Coordinator and Principal have access to.

Ensure that test materials are never left unattended,

Ensure that test materials are never removed from the school.
Ensure that the school testing schedule as assigned by the District Testing Coordinator s
followed precisely.

Ensure that al students are tested in 2n appropriate testing environment.

Ensure uniform test administration for al students.

Ensure that no cell phones or other electronic devices are used during testing

Ensure that al instructional materials are removed from classroom walls and student desks
prior to test administration.

Review all assigned accommodations and ensure that proper accommodations are provided
for eligible students.

Conduct periodic walk-throughs in order to monitor Testing Administrators.

Ensure that no students are reclassified for the sole purpose of exempting the student(s)
from ELPA assessments

ojo| of ojojpjo| opjol ool o|gjo

Last modified: March 2022
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QUESTIONNAIRE

PLEASE READ CAREFULLY AND COMPLETE FULLY

No student orfamily will e discriminated against based upon any of the Informaion provided i tisform. The Informacon you provide s

confidentil The answers you gve wil helpus determine theservices your student may be ligible o receive under the Meklinney-Vento Act

Student Name: Date of Birth.
Schoor Grade:
Person Completing This Form: Relation to Student: | Phone:
Current Address: Fow Long?

15 this current sddress a temporary lving arrangement?

2. 15 this temporary Iing arrangement dus to loss of housing, economic hardship, or domestic
violence?

515 the student being enrolled by someone other than parent or legal guardian?

415 the student an unaccompanied youth (not iving with a parent or legal guardian)?

5. 15 the student a Foster Child or waiting for Foster Placement?

I you answered NO to ALL questions, please sign and date below. Submit form to school personnel

m=p Parent/Guardian Signature Date

1 you answered YES to ANY question above, please complete the remainder of this form.

Please select the option that best describes your current living situation
O With more than one family in 3 house or apartment. # Bedrooms #people:

D Ina motel/hotel due to lack of siternative, adequate accommodations. Name of motel

O Ina shelter/transitional housing. Name of agency:

O ina house, building, or trailer WITHOUT running water, electricity, o gas.

O Living with family or friends because you are an unaccompanied youth (not living with parent or legal guardian).
O Ina car, campground, abandoned building, or other public place not intended for regular habitation.

O Wherever | can find 2 place to stay at night

Please list all children (under 21 y/o) currently iving with you, including those not yet old enough for school enroliment.

First and Last Name of Child Relationship to | Date of Birth | Grade School Name
Student

Icertify that the information provided above is correct and accurate.

== Signature of Person Completing this form: Date:
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Education
McKinney-Vento
Best Interest Determination (BID) for School Placement
The McKinney-Vento Act requires schools to consider the school of origin as the first option in school

enrollment. Parents may choose the school of origin or the school in the residency area where the child
s currently living. Individuals who may be consulted when determining what placement s in the child’s
or youth's best interest include:

« the child or youth experiencing homelessness,
« the parents or caretakers of the child or youth,
« school division homeless liaisons,

« school principals/administrators,

« the student’s teacher(s),

+ homeless shelter personnel,

« school social workers,

+ school counselors, and
« the student's attorney.

Itis the school district’s responsibility to determine the school of origin and residency, and to resolve
any conflict concerning the school placement focusing on the best interest of the student. Whenever
possible, the school district should comply with the parents'/guardians’/unaccompanied homeless
Youth's wishes. If the school district and parent/guardian/unaccompanied youth do not agree on the
appropriate placement, the district’s Enrollment Dispute Resolution Process must be followed. The
student should be enrolled in the school that the parent or unaccompanied homeless youth have
chosen untilthe resolution process has been completed. If the school or origin is determined to be the
best placement, the local homeless education liaisons from both divisions must work together to
arrange transportation.

The McKinney-Vento Act requires that a child or youth experiencing homelessness attend:

< The school of origin: the school that the child or youth last attended when permanently housed
or the school in which the student was last enrolled, including preschool (administered by the
district) and feeder schools; or

< The school of residency: the school identified by the attendance zone in which the student is
currently physically staying. (IF students in the attendance area have additional options, the
student may enrollin such an option IF there is room in the program and student mests any
eligibility criteriz).

Whether the child or youth will attend the school of origin or the school of residency, enrollment should
take place immediately.

‘The following form documents the determination for school placement that is in a student’s best interest_ It s
recommended that the laison use these listed considerations to discuss the school enrollment options with the
parent/youth. If the new residence is in another school district, the liaison from the new district should be included
in the conversation, a5 a best practice, to endure smooth transitions or the provision of transportation that may be.
shared. The information collected documents agreement about school enrollment OR provides the input nesded
to craft the justification for a written explanation should the parent/youth disagree. Liaisons should maintain this
form with their case notes.
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BEST INTEREST DETERMINATION FORM
SCHOOL ENROLLMENT OF STUDENT IN OUT-OF-HOME PLACEMENT
A copy of this document sha be kept inthe student's education record.

Student’s Name:

Student State Testing Number (STN):

DoB:

Current School:

Grade:

Previous School

Date of Best Interest Determination Meetin

Best Interest Determination: A Checklist for Decision Making.
Use the ollowing checkiit as a guide to assst with making the determination of what i in the bestnterest of the child or
Youth. Place a check n the box for ach area of consideration that applie, echer n the Remaining i the School of Origin
column or Transferring to a New School.If needed, write notes on additional pages and attach to this form.
Transferring to a New School Considerations

ing in the School of Origin Considerations

Q Social/emotional considerations ~ the student’s Q' Social/emotional considerations — the student’s
social and emational wellbeing wil be negatvely social and emtional wellbeing will be positvely
affected if wanstemed to a new school affected or will be substentially affected it
(considerations include age of the student,location transferred to the potential receiing school
ofsibings, etc) (considerations include age of the student,location

of sbings, etc)

O Length of anticipated stay in e out.of-nome
placement location ~ in light of the anticpated O Length of anticipated stay in an out.of-nome
short_duration of the stay, the student would placement location ~ the student’s current ling
benefit from the continuity offered by remaining at situation appears to be stable and unliely to
the school o orgin where meaningiul relationships change suddeniy, 5o the student wil beneft rom
st establshing new relationships with school peersin

the potentil receiving school.

Q Continiity of instruction ~ the student has
experienced frequent school changes or has Q Continity of instruction ~ the student has not
attended the school of origin for an extended attended the schoo of rigin for very long and will
period of time, and would be best served by be best served at the potential receiving school
remaining at the school of origin (considerations (considerations includecredits necessary for
includecredits necessary forgraduation and graduation and preparation for future instruction).
preparation for future instructon).

Q Academic performance ~ the twansfer will not

Q Academic performance ~ the transter will sgnificantly and adversely affect the student’s
signifcantly and adversely affect the student’s acadiemic performance.
academic performance.

Q Urique educational needs or academicand

Q Urique educational needs or_academic and extracurricular interests ~ the student's special
extracuricular interests ~ the student's special educational needs (IEP or 504 Plen) or uniaue
educational needs (IEP or 504 Plan) or unique academic and extracurriular interests can be met
academic and extracuricar interests cannot be atthe potental receiving school.
metat the potental receiving school.

O Safety of the student ~ the new school willbe @

O ofety of the student ~ the school of orgin s  safe safer environment for the student.
emvironment for the student.

Q Transportation considerations ~ the length of the

O Transportation considerations ~the advantages of commute to the school o origin is excessive and
remaining in the school of origin outweigh any may adversely afect the student’s concentation,
potentil disacvantages pesented by thelength of atitude, or readiness for school.
the commute.

Attach all documents relevant to the student’s best interest determination. Check any that apply.

Q Report Cards/Progress Reports Q' IEP Plan or 504 Plan

Q Achievement Data (test scores) Q Correspondence from individuals consulted

Q Attendance Data Q other
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Best Interest Determination Meeting Participants
In reaching the best interests determination, the Homeless Liaison should make ail easonable efforts to include or consult individuals
with knowledge of the student (student’s attorney, parent, parent surrogate, and legal guardian) in addition to representatives of the
LEA and any other person with information relevant to the best interest determintion, including the student,if appropriate. The
llowing individuals provided input n determining the school placement.

Relationship to Student Name Contact Information

Best Interest Determination
Q itis not in the student’s best interest to remain enrolled in the school of origin. The student will be
enrolled in the school serving the current residence.
Name of School:

NOTE: If 2 change in enrollment isin the student’s best interest, enroliment should take place immediately at the new school. To enroll
the student in the new school, al that s needed is documentation showing that the student is in out-of-home placement, the address.
of the out-of-placement, proof of authorization to enroll the student in school, and identification of the person enrolling the student.
Al other educational records will be provided to the new school promptly and in accordance with state and federal law.

Q itis in the student's best interest to remain enrolled in the school of origin.
Name of Scho

Interim Transportation Plan
Completzonly f the student wil remain inthe schaol of rign.
While the LEA works to develop and establish a Transportation Plan for the student to attend the school of origin from
the out-of-home placement, a period of time that could be up to five () school days, the student will transported to the
school of origin in the following manner:
Considerations for the LEA in Establishing a Transportation Plan for the Student
Gomplete anly fthe student will emain in the school of origin.

In developing a Transportation Plan, the LEA should consider the following needs of the student (add additional sheets if
needed):

Fomeiss Gason Name Homeless Uason signatre £
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The Best Interest Determination

£

Human Services

Child's name Date of birth

Age Grade

Date Current district

Current site

Which school will befter meet the refational needs of the child?

Receiving|
school

Previous
school

Select all that apply: @ &) ©
O siblings a [m] [m]
] Relationships with peers ] O O
] Relationships with staff a [m] [m]

Describe the relationship connections at current school:

List strategies for maintaining important connections should ofher best interest determination be

made:

Which school will better meet the individual academic needs and
challenges of the child? Select all that apply:

E

cl

cl

OIEP

1504 Plan

[ Gifted program

[ Career Tech

[ English Language (EL) Services

00000,

00000,

00000,

Which school will better meet the sociallemotional needs and
challenges of the child? Select all that apply:

E

cl

cl

O Social

[ Emotional

[ safety

00|10

00|10

00|10

Form 04MPO72E 2150018

Page 10f4
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[Receiving| Previous
school | school

Which school will better meet the unique needs and interests of ® ® ©
the child? Select all that apply
] Extracurricular activities O O O
O Sports a a a
[ Other O O O
Describe the student's desired areas of school involvement
A B) ©)
VWhich School wil best meet the permanency goal and Ikehood of | O O
reunification with parents o siblings?
Explain
A B) ©)
Which school is more appropriate for the chid's age and length of | O O
travel?
Explain
Describe the child's transfer history:
A B) ©)
Which school does the student prefer to attend? O O O
Which school does the caregiver or current placement provider O O O
recommend the student attend?
Explain
Identiy strategies for successful transition to new school and/or support in current school

Form 04MPO72E 2150018

Page 2014
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Supporting Documentation

Atach any supporting documentation used to determine best interest of child:
O Report cards
[J Progress reports
[ Achievement data (test scores)
[J Attendance data
[ IEP or Section 504 plans
O other:

Determination

Based on the information provided and considering the best interest of the child, the team has
determined the following school is the most appropriate educational placement for the child:

Team members

Tocal Educafion Agency (LEA) representaive  LEA signafure Date
Child Welfare Agency (CWA) representafive CWS signature Date
Educafion decision maker Educafion signature Date
Ofher Gther signature Date

Form 04MPO72E 2150018 Page 3014
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Best Interest Determination Factors

+ Though the specific factors may vary depending on context, in order to make a holistic and
well-informed determination, a variety of student-centered factors should be considered.
These factors include the appropriateness of the current educational setting and proximity of
placement. [ESEA section 1111(g)(1)(E)(i)]. Listed in no particular order, these factors may
include:

« Safety considerations;

« Proximity of the resource family home to the child's present school;

« Age and grade level of the child as it relates to the other best interests factors;

« Needs of the child, including social adjustment and well-being;

« Child's performance, continuity of education and engagement in the school the child presently
attends;

« Child's special education programming f the child is classified;

« Point of time in the school year:

« Child's permanency goal and likelihood of reunification;

« Anticipated duration of the placement;

« Preferences of the child;

« Preferences of the child's parent(s) or education decision maker(s)

« The child's attachment to the school, including meaningful relationships with staff and peers;

« Placement of the child's sibling(s):

« Influence of the school climate on the child, including safety;

« Availability and quality of the services i the school to meet the childs educational and socio-
emotional needs;

« History of school transfers and how they have impacted the child;

« How the length of the commute would impact the child, based on the child’s developmental
stage;

 Whether the child is a student with a disability under the IDEA who is receiving special
education and refated services or a student with a disability under Section 504 who is
receiving special education or refated aids and services and, I so, the availability of those
required services in a school other than the school of origin; and

 Whether the child is an EL and is receiving language services, and, if so, the availabilty of
those required services in a school other than the school of origin, consistent with Title VI and
the EEOA

Form 04MPO72E 2150018 Pagedof4
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ESSA TRIBAL CONSULTATION

MODEL AFFIRMATION AGREEMENT

The and;
NAME OF SCHOOL DISTRICT

The
NAME OF TRIBAL NATION

Reserved for OSDE
both affirm and agree upon the following:

The Every Student Succeeds Act (ESSA) Section 8538(a) codified in 20 U.S.C. 7918 requires
an affected Local Educational Agency (LEA) to obtain and maintain written affirmation that an
ESSA Tribal consultation has occurred. The affirmation agreement can only be signed by a tribal
‘appropriate official (those who are elected; or designated in writing to serve in such capacity).

The purpose of tribal consultation s to ensure Tribal Nations are able to provide meaningful and
substantive input prior to the submission of federal covered program applications as defined in
ESSA Section 8101 codified in 20 U.S.C. 7801 to include: Title | Parts A, C, D; Title II Part A; Title il
Part A; Title IV Part A and B; Title V Subpart 2 of Part 8; and Title VI Part A.

Both parties written above, agree by checking all that apply:

We agree that timely and meaningful consultation occurred prior to the LEA
submitting a required plan or application for a covered program and Title VI; and
have provided an opportunity to the Tribal Nation to substantively contribute.

We agree that we have conducted a meaningful, productive, and data-driven
discussion regarding ESSA covered programs and Title VI Part A.

We agree to continue and sustain open, transparent, and ongoing consultation
that encourages new ideas and innovation that suppiort the inclusion of cultural
knowledge and practices that advance AI/AN academi

‘This written affirmation shall be maintained by the LEA federal programs office. A copy shall be
distributed to the Tribal Nation and the Oklahoma State Department of Education (OSDE). ff the
Tribal Nation refuses to execute this affirmation agreement within a reasonable period of time, the
LEA must instead submit documentation that the LEA has made three good faith attempts to invite:
the Tribal Nation to the affected LEASs tribal consultation.

[EAREPRESENTATIVE PRINTEDNAME

[EAREPRESENTATIVESIGNATURE

COUNTYDISTRICTID

OKLAHOMA STATE DEPARTMENT OF EDUCATION

'DATE (MM/DD/YYYY)

TRIBAL APPROPRIATE OFFICIAL PRINTED NAME
=

TRIBAL APPROPRIATE OFFICIAL SIGNATURE

TITLE/POSITION "DATE (MM/DD/YYYY]

. okLanomMA
IS Education
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POST-CONSULTATION CHECKLIST

and Frequently Asked Questions (FAQs)

‘The Oklahoma State Department of Education (OSDE) Model Affirmation Agreement is a
template document for school districts and tribal nations to engage in effective, continuous and
'meaningful consultation. We are committed to your consultation success, feel free to modify the
template language to suit your individual consultation needs. Completed affirmations can be
emailed, mailed, or faxed to the following contact information:

C/O: Mrs. Jackie White
Executive Director of American Indian Education
Oklahoma State Department of Education
2500 North Lincoln Boulevard
Oklahoma City, OK 73105-4599
Fax: (405) 5212971
Email: Jackie White@sde ok gov.

Below are frequently asked questions and their appropriate ESSA references:

Am | required to complete a tribal consultation?

If your district has received Title VI funds greater than $40,000 or if your district is greater than
50% American Indian/Alaska Native (AI/AN], then you are required to initiate a tribal consuitation.
Meaning you are an “affected LEA” [20 U.S.C. 7918, ESSA Sec. 8538(c)(1)(A) & (B)]

Where do | store this document?

Districts must store the document in their own files according to their retention policies and
must provide a copy to the Oklahoma State Department of Education, we review this during the
Federal Programs Consolidated Monitoring process. [20 U.S.C. 7918, ESSA Sec. 8538(b]]

Do | need to attach any additional documentation?

LEAs are not required to send additional documentation, you are welcome to send a copy of
the consultation agenda and other supporting documents to help us improve future technical
assistance to districts.

What are example consultation topics?

LEAs are required to solicit substantive contributable material to federal applications. Topics
beyond application input may include examining your district’s graduation exercise policy in
regards to tribal regalia as encouraged by Supt. Hofmeister in formal correspondence dated
February 11, 2020.

Whoiis a tribal appropriate official?

‘Appropriate officials are tribal individuals who are elected, appointed, or designated in writing
for the specific purpose of consultation. The U.S. Office of Indian Education (OIE) stated in Part

11 of the EASIE Frequently Asked Questions Version 14.0 “Appropriate officials may be used as an
Indian Parent Committee’s tribal representative; however, it is not required.” [20 U.S.C. 7918, ESSA
Sec. 8538(c)(2)(A) & (B)]

Below are recommended next steps after completion of your ESSA Tribal Consult
» Provide each tribal appropriate official with a print or digital copy of the proposed affirmation
‘agreement which can either use the model agreement or other appropriate design.
> Write a thank you email to all participants reciting any pending questions and allow for an
‘opportunity for the asking-individual to correct the question.
» Prioritize 50 mile tribes
> Print out your emails and write down if you made any phone calls with an appropriate timestamp

W, oanoma
IS Education

OKLAHOMA STATE DEPARTMENT OF EDUCATION
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Language Instruction Education Program (LIEP) Evaluation Template

LEA Name or Letterhead

LEA Superintendent

LEA EL Director:

Phone: [ Email: I

Date of Evaluation:

Evaluation Team

Team Member Name Position

Superintendent Certi

Supt. Signature: Date:
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Annual Measurable Objectives

Examples of Measurable Objectives for evaluating the effectiveness of the Language Instruction

Education Program include, but are not limited to

Improvement in WIDA ACCESS

2 set percentage of students

meting target growth expectations

improvement in OSTP scores
a et percentage of course
completion (especially of core
courses)

meeting grade or grade point
average goals

reduction n discipinary actions,
meeting graduation rate targets
(including years to graduation)

limiting the dropout rate to an
established percentage

meting participation targets for
extended day/summer school
number/percentage of students
obtaining the Seal of Bliteracy.
meeting targeted college.
acceptance rates

rates of involvement of ELs in
extracurricular activities o Gifted
and Talented programs

number of teachers with ESL
certification or endorsement.

Objective

Comments.

ol of of of of of o of o o §

ol of of o of of of of o of§
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Action Steps

For each Measurable Objective that was not met, comlete the following table with strategies
and a timeline for improving performance.

‘Area in need of improvement: |

‘Action steps

‘Action Steps Timeline for Person(s) Responsible.
Implementation

‘Supplemental Support for Specific Subgroups

‘Area in need of improvement: |

‘Action steps

‘Action Steps Timeline for Person(s) Responsible.
Implementation

‘Supplemental Support for Specific Subgroups
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