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• English Learner (EL) Identification Process
• Bilingual Status
• English Language Academic Plan (ELAP) & Parental 

Letters
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LEAs (Local Education Agencies/School Districts) are required to 
identify ELs in a timely and reliable manner:
• Identification should take place within 30 calendar days of 

enrollment if at the beginning of the school year, or within 14 
calendar days of enrollment during the school year.

• The identification process begins with the Home Language Survey 
(HLS).

• Students are required to complete a new survey if they move to a
new district or return to a district after an absence of more than
one school year.
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• Completed surveys are to be stored in the student’s 
cumulative folder or be accessible in digital format.

• Districts must have a completed HLS on file or accessible in 
digital format for every student.

• The HLS does not determine EL status, but it does indicate 
which students are to be given an ELP Screener.

• The Home Language Survey form is available in both English 
and Spanish on OSDE’s website.

https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Home%20Language%20Survey.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Home%20Language%20Survey%20Spanish.pdf


The Home Language Survey

The Home Language Survey
The three language questions:

1. What is the dominant language 
most often spoken by the 
student?

2. What is the language routinely 
spoken in the home, regardless 
of the language spoken by the 
student?

3. What language was first
learned by the student?
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The Home Language Survey

The Home Language Survey
• If a language other than English is submitted on the 

student HLS for any one or more of the three primary 
language questions, the LEA must check EL history in 
Accountability Reporting.

• If there is no EL history, the student should be assessed 
with the grade-appropriate ELP Screener.

• If a student qualifies as an EL, the LEA must annually 
assess the student until the demonstration of English 
language proficiency.

7
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Pre-K Screening Tool (PKST)
A student receiving 4 or more “NO” responses out of the 10 items above is 
considered an English Learner and should be served accordingly. Additionally, if 
the assessment was discontinued after the first three items due to the student’s 
inability to respond, the student is considered an English Learner and should be 
served accordingly. 
• Students must only be screened once if completing more than one year of 

Pre-K.
• Regardless of scores on the PKST, the LEA must assess the student with 

the oral domains (Listening and Speaking) of the WIDA Screener for 
Kindergarten at the onset of the first semester of Kindergarten. 

https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/elp-screeners/PKST-Screening-Tool.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/elp-screeners/PKST-Screening-Tool.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/elp-screeners/PKST-Screening-Tool.pdf
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WIDA Screener for Kindergarten (Kindergarten and first semester of First
Grade)

• Students who score a 4.5 or lower qualify as ELs (Note: students in the first
semester of kindergarten should only be administered the Speaking and Listening
domains. If screened in 2nd semester of kindergarten, all domains must be 
administered.)

WIDA Screener (all other grades)

• Students with a composite score of 4.5 or lower qualify as ELs.

WIDA Alternate Screener

• Students with a composite score of 3.0 or lower qualify as ELs.



EL Program in the Student Information System (SIS)

EL Program in the Student Information 
System (SIS)

10

All identified ELs should be coded as such in the SIS in 
the EL Program:
• 2349/English Learner
• 1637/English Learner Declined Services
Other Codes for Non-ELs:
• 1633/Native English Speaker
• 1634/Fluent English Speaker
• 1636/English Language Proficient (with “Other Code” 01, 02, 05)



EL Program in the Student Information 
System (SIS)
• The Program Participation tool in the State Reporting App can help you identify 

and resolve EL conflicts. Changes made in your SIS to a student's ELL and 
Bilingual Student Program Participation record update in real time in this tool.

• English Learner (2349) record required components:

Entry:
Program Code
Program Other Code
Program Placement Date
Program Placement Reasons
Transition Planning

11



Student Participation
For resources on how to use the Program Participation tool:

12
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• The Language Instruction Educational Program (LIEP) will be 
requested as a part of the ESEA Grant Performance Review. 
Additionally, as required by 2 CFR 200.332 (b)(5), a district receiving 
Title I, Part A funds must submit a completed LIEP to the Oklahoma 
State Department of Education (OSDE) upon request to ensure 
compliance with applicable federal and state laws.

• LIEPs are also utilized on the end-of-year Language Instruction for 
English Learners and Immigrant Students Annual Performance 
Report on Single Sign-On.

https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/language-instruction-educational-programs-(lieps)/Language%20Instruction%20LIEPS.pdf
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LIEPs should be selected for each student in the English Learner 
Program in the LEA SIS.

• Transitional Bilingual
• Dual Language or Two-way Immersion
• English as a Second Language (ESL) or English Language 

Development (ELD)
• Content Classes with Integrated ESL support
• Newcomer Programs



Bilingual Status
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• The responses on the HLS not only flag students for EL 
screening, but they can determine Bilingual Status.

• The EL and Non-EL Bilingual Identification Process Guidance 
outlines the general rules concerning bilingual identification.

• Remember, all EL students are considered Bilingual, but not 
all Bilingual students are necessarily EL.

https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/EL-and-Non-EL-Bilingual-Process-Guidance.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/EL-and-Non-EL-Bilingual-Process-Guidance.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/EL-and-Non-EL-Bilingual-Process-Guidance.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/EL-and-Non-EL-Bilingual-Process-Guidance.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/EL-and-Non-EL-Bilingual-Process-Guidance.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/EL-and-Non-EL-Bilingual-Process-Guidance.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/EL-and-Non-EL-Bilingual-Process-Guidance.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/EL-and-Non-EL-Bilingual-Process-Guidance.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/EL-and-Non-EL-Bilingual-Process-Guidance.pdf


Bilingual Status

Bilingual Status

17

• If two or more of the three language responses are a 
language other than English, the student is considered 
“more often” and automatically qualifies as bilingual on 
the accreditation report.

• If a language other than English is indicated only once on the 
three language responses, the student is considered “less 
often” and only qualifies for bilingual funding if they also 
meet one of the following criteria:



Bilingual Status

Bilingual Status
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a) a score on the WIDA assessment qualifying the student for EL status
b) a score of “Basic” or “Below Basic” on the previous year’s OSTP 

English Language Arts assessment
c) a score at or below the 35th percentile composite reading score from 

the Spring of the previous school year on an Approved "Less 
Often" Norm-Referenced Tests.

• Districts failing to provide appropriate documentation for 
Bilingual funding may be required to reimburse previously 
distributed funds.

• Bilingual status must be determined by the HLS the LEA 
received. Another LEA’s HLS cannot be used. 

https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Approved%20Less%20Often%20Norm-Referenced%20Tests.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Approved%20Less%20Often%20Norm-Referenced%20Tests.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Approved%20Less%20Often%20Norm-Referenced%20Tests.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Approved%20Less%20Often%20Norm-Referenced%20Tests.pdf


HLS Supplement

HLS Supplement
• In the case of “less often” 

students who qualify for 
Bilingual funding, the LEA 
must complete the lower 
section of the Home Language 
Survey, as well as the Home 
Language Survey 
Supplement.

• This form must be completed 
annually for ”less often” 
students as assessment 
scores change year to year. 19

https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Less%20Often%20Non-EL%20Bilingual%20Qualification%20Form.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Less%20Often%20Non-EL%20Bilingual%20Qualification%20Form.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Less%20Often%20Non-EL%20Bilingual%20Qualification%20Form.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Less%20Often%20Non-EL%20Bilingual%20Qualification%20Form.pdf


Common Causes of 
Confusion

20



Hyphenated Languages
• Parents do not answer just one language per question (e.g.

“English-Spanish”)
• While hyphenation is “allowed,” districts should make every 

reasonable effort to ensure parents and guardians understand 
the three HLS language questions and answer with a single 
response for each. 

• If parents cannot provide a single response, it is at district 
discretion as to which language response will be used.

21



American Sign Language (ASL)

• A student whose only language other than English is ASL 
should not be identified as an English Learner. 

• However, the HLS can be used to determine bilingual 
qualification.

• The ELP assessment does not apply in this instance.
• The same approved ELA/Reading assessments must be used 

to qualify “less often” students from year to year. 

22



Adult High School Completion Bilingual 
Qualification-More Often 
To qualify Adult High School Students for Bilingual Funding, the 
district must purchase and administer the WIDA screener.
• More Often HLS and scored fluent on paper WIDA screener 
• More Often HLS, previously identified EL in an Oklahoma 

public school, and/or scored proficient on Oklahoma’s ELP 
assessment 

• More Often HLS and did not score fluent on the paper WIDA 
screener 

23



Adult High School Completion Bilingual 
Qualification-Less Often 
• Less Often HLS, scored fluent on paper WIDA screener, and answered 32 or 

less questions correctly on the Grade 8 Alternative Reading Assessment 
(assessment may be downloaded from the Wave and administered at no local 
cost) or another Approved "Less Often" Norm Referenced Tests 

• Less Often HLS and did not score fluent on the paper WIDA screener 
• Less Often HLS, previously identified EL in an Oklahoma public school who did 

not exit EL services 
• Less Often HLS, previously scored proficient on Oklahoma’s ELP assessment, 

and answered 32 or less questions correctly on the Grade 8 Alternative 
Reading Assessment or another Approved "Less Often" Norm-Referenced 
Tests 

24

https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Approved%20Less%20Often%20Norm-Referenced%20Tests.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Approved%20Less%20Often%20Norm-Referenced%20Tests.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Approved%20Less%20Often%20Norm-Referenced%20Tests.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Approved%20Less%20Often%20Norm-Referenced%20Tests.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Approved%20Less%20Often%20Norm-Referenced%20Tests.pdf


LEAs Collecting HLSs Year After Year
• Questions can also arise when parents of students formerly classified as 

EL submit a new HLS changing all responses to “English.” This can end 
Bilingual status for the student.

• Districts should only be collecting HLSs upon initial enrollment or if the 
student left the district for more than a school year.

• In such cases, the only recourse is for districts to make a concerted effort 
to contact parents and ensure that the HLS is truly representative of 
student status. 

• If districts are erroneously collecting HLSs from year to year, they must 
use the most recent HLS they received to qualify non-EL students for 
bilingual funding. 

25



Non-EL Student Changes HLS Responses

• Parents and guardians often change the HLS responses when 
moving into a new district.

• The district must use the HLS they receive to qualify non-
EL students for bilingual funding. 

• A previous district’s HLS cannot be used to qualify non-EL 
students for bilingual funding in the new district. 

26



English Language 
Academic Plan (ELAP) & 
Parent Letters
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The ELAP, in conjunction with a completed Parental Notification and 
Parent’s Right-to-Know Letters, fulfills the district reporting requirements for 
identified English Learners outlined in Title I of the Every Student Succeeds 
Act (ESSA)
Districts are required to provide the following information to parents of 
identified ELs [Sec. 1112 (e)(3)(A)(i-viii)]:
• The reasons for the identification of their child as an English learner 

and in need of placement in a language instruction educational program
• The child’s level of English proficiency, how such level was 

assessed, and the status of the child’s academic achievement

https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/ELAP-Academic-plan.pdf
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• How the program will help their child learn English and meet age-
 appropriate academic achievement standards for grade promotion and 
graduation;

• The specific exit requirements for the program, including the 
expected rate of transition from such program into mainstream 
classrooms, and the expected rate of graduation from high school 
(including four-year adjusted cohort graduation rates and extended-
 year adjusted cohort graduation rates for such a program) if funds 
under this part are used for children in high schools;



ELAP 

ELAP 
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• In the case of a child with a disability, how such a program 
meets the objectives of the individualized education program 
(IEP) of the child, as described in section 614(d) of the 
Individuals with Disabilities Education Act (20 U.S.C. 1414(d))



ELAP

ELAP

32

• The ELAP is similar to an IEP and should be developed by certified 
staff.

• The ELAP outlines basic student demographic information, testing data, 
educational goals, and accommodations for testing and learning.

• ELAPs can follow a student in a specific year but are to be updated 
every year based on new testing data.

• ELAP completion is mandatory, and sample documentation is required 
for monitoring.



ELAP
• Districts are allowed to use electronic resources to create ELAPs, as 

long as all required information is recorded.
• It is mandatory that parents receive the ELAP along with the Parent 

Notification and Parent’s Right-to-Know Letter. Districts are 
expected to make a reasonable effort to ensure that parents 
understand their children’s educational status.

• Parents have the right to opt out of supplemental services, although 
this does not change the student’s EL status or expected 
participation in the ELP assessment, nor does it exempt the district 
from facilitating and encouraging student learning.



Parent Letters

Parent Notification Letter (English) / Parent Notification Letter (Spanish)
This letter should be sent to parents/guardians of identified English learners no later 
than 30 days after the beginning of the school year, or during the first 2 weeks of the 
child's placement in a language instruction educational program.

Parent's Right-to-Know Letter (English) / Parent's Right-to-Know Letter (Spanish)
This letter should be sent to parents/guardians of identified English learners with the 
Parent Notification Letter.

https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Parent%20Notification%20Letter%20English.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/Parents%20Notification%20letter%20Spanish.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/2025%20Parent%20Right%20to%20Know%20Letter%20English.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/2025%20Parent%20Right%20to%20Know%20Letter%20English.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/2025%20Parent%20Right%20to%20Know%20Letter%20English.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/2025%20Parent%20Right%20to%20Know%20Letter%20English.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/2025%20Parent%20Right%20to%20Know%20Letter%20English.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/2025%20Parent%20Right%20to%20Know%20Letter%20English.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/2025%20Parent%20Right%20to%20Know%20Letter%20Spanish.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/2025%20Parent%20Right%20to%20Know%20Letter%20Spanish.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/2025%20Parent%20Right%20to%20Know%20Letter%20Spanish.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/2025%20Parent%20Right%20to%20Know%20Letter%20Spanish.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/2025%20Parent%20Right%20to%20Know%20Letter%20Spanish.pdf
https://oklahoma.gov/content/dam/ok/en/osde/documents/services/english-language-proficiency/el-bilingual-identification/2025%20Parent%20Right%20to%20Know%20Letter%20Spanish.pdf
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English Language Development (ELD) Goals 
• ELD Goals can be selected from the WIDA Can Do 

Descriptors.
• The Can Do Descriptors highlight what language 

learners can do at various stages of language development.
• They are organized by Key Language Uses (KLUs): 

Recount, Discuss, Argue, Explain.
• They are also categorized by Reading, Writing, Listening, 

Speaking.
• Educators can use WIDA Screener or ACCESS assessment 

scores and the Can Dos Descriptors to set ELD goals on the 
ELAP.

https://wida.wisc.edu/teach/can-do/descriptors
https://wida.wisc.edu/teach/can-do/descriptors


English Language Development (ELD) Goals 

• LEAs should determine the student’s current proficiency level in Reading, 
Writing, Listening, and Speaking. This is what the student Can Do.

• They can then select ELD goals from the Can Dos for the next ELP level for 
each domain because that is what the student will need to be able to do to 
achieve the next PL. 

• Goals can be selected from Argue, Discuss, Recount, and Explain for Reading, 
Writing, Listening, and Speaking.
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EL OSTP Accommodations Manual
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https://oklahoma.gov/education/services/english-language-proficiency/english-learner-ostp-accommodations-resources.html
https://oklahoma.gov/education/services/english-language-proficiency/english-learner-ostp-accommodations-resources.html
https://oklahoma.gov/education/services/english-language-proficiency/english-learner-ostp-accommodations-resources.html
https://oklahoma.gov/education/services/english-language-proficiency/english-learner-ostp-accommodations-resources.html
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Thank you for 
supporting 
Oklahoma’s English 
Learners!

oelp@sde.ok.gov
(405) 522-5073
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