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Log into Single Sign On (SSO) and locate the Direct
Certification app in the list. User access to any reportin
the State Reporting Certification will be displayed with
the application list.



Single Sign On (SSO)

A new role must be assigned to users for

access to the new Direct Certification App. % Home (Appiications Home / Applications
The superintendent or the district SSO & vourhceount
. . s ) Manage Users
admin will need to add a role to the user’s ’ I
t ® Requests
account.

Direct Certification App
Agency: [ SDE v | {

Locate the app in the Choose Application | 0sbE state Reporting Certification App v

list of roles to assign. Select Role(s) [JRCA Teacher Leader Effectiveness (TLE) District
User - Teacher Leader Effectiveness (TLE) District User
[JRCA Teacher Leader Effectiveness (TLE) School
User - Teacher Leader Effectiveness (TLE) School User
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Superintendents will need to add the role to any district
user for access to the TLE report. A District user would
have access to all schools in the district, a School user
would have access to the schools associated with their
SSO account.



Teacher Leader
. Professional Growth &
Effectiveness Continuous Leaming

Interpersonal Skills
Leadership
Program Scheduling
Collaboration
Climate

Discipline Focus
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The TLE report allows the districts to upload teacher evaluation data to OSDE.



Application Home Page

OKLAHOMA OK School (55-1555) Staff Name 9 Logout

Home

This application is and will be used to certify student level data for State and Federal Reporting purposes. As new reports are
added, they will appear in the dashboard below. To begin working on a particular collection, click on the name of that collection.

CHARTER SCHOOL REPORTING: All Charter School data has been converted to be reported through the charter school regardless of
how the data is transmitted to the Wave. All charter schools will login via their “district” account to review, confirm, and certify the
data. If you are a spensaring school district, the charter school site will still appear in your list of scheol sites, but will not contain
any data. Will have to "confirm” the empty site before you can certify your report.

Reporting Periods List

Search
. . Program
. Districy Open Contingent Reporting,
a . " N 4
Reporting Period Status . s ) P:r:;‘:; ,'#
Not (405)
IE opend o eg 10012024 10/312024  11710/2024 Nona 8351838
-l
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The OSDE State Reporting Certification app opensin the
District Home Page. State reports will be listed in the
Reporting Period List, similar to the way reports are
displayed in the WAVE. Select the TLE report from the
list.



Report Home Page

1 District Home
Home - OK DISTRICT

@} File Upload

1 DataNavigator 30 Days Left in Certification Period

42 Total TLE Records

School List
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SCHOOL ES

SCHOOLHS
INTERMEDIATE SCHOOL
LOWER ELEMENTARY

SCHOOL MS

Upload TLE data either from a vendor export or from local records using the provided template.

Search...

School Name ¢ School Code # Total Records

551055105

5BI055T05

551055705

851055110
551055505

0
0
0
42
0
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Report statistics are display at the top of the TLE report
page. The first process for TLE is to upload teacher data
to each school site the user as access to. Select File

Upload from the left menu.



File Upload

File Upload
Select Collection > TLE > Select School(s)

Select School(s) to Upload Records for the TLE Collection

Select a school from the list below using the checkmark in the first column.
Search...

(] SCHOOL ES 551055105 4] Opend’

SCHOOL HS 551055705 0 Opendl
INTERMEDIATE SCHOOL 551055705 0 Openg’
LOWER ELEMENTARY 551055110 42 Opendl
SCHOOL MS 551055505 0 Opend’
% OKLAHOMA
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In this graphic, one school has successfully uploaded a
file with 42 records. Select the school for which for the
file that will be uploaded. Then, click the Next Step
button.



File Upload

i District Home

File Upload

1} File Upload
Select Collection > TLE > SCHOOL ES  File Upload
) Data Navigator

Upload File for TLE Data

To upload a file you need to download a file from the Download Records area OR from the area after clicking View Errors & Warnings. The system
will automatically know which type of records you are uploading.

Do not change any headings or delete columns in these files before uploading.

Upload File
Browse.. No file .lected.
Drag and Drop Files Here
v
M. oxLaHOMA
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Drag and drop, or upload the file to import data into the
TLE report. Then, click the Continue button.



File Upload

i District Home

File Upload

1} File Upload
Select Collection > TLE > SCHOOL ES  File Upload
f) Data Navigator

Upload File for TLE Data

To upload a file you need to download a file from the Downlogd Rg
will automatically know which type]

s area OR from the area after clicking View Errors & Warnings. The system

Missing Headers

Do not change any headings or dg

Upload File

« domainid?

+ domaindescription?

+ domainscore?
b4
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Uploaded data not using the correct template or an
altered template will get and error message.



File Upload

Are you sure you want to
upload this file for SCHOOL
ES(551555105) School?

Cancel Yes
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10 | WAVE Report Training — Direct Certification App (SSO)

Confirm the correct file for the school is being uploaded.
If you make a mistake and upload an incorrect file,
simply repeat with the correct file. Each upload will
completely replace any data previously uploaded for
each school that was selected.
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File Upload

1 District Home
Home - OK DISTRICT

1 File Upload

£} DataNavigator 30 Days Left in Certification Period 67 Total TLE Records

Upload TLE data either from a vendor export or from local records using the provided template.

School List
Search...

SCHOOL ES 551055105 25

SCHOOL HS 551055705 0

INTERMEDIATE SCHOOL 551055705 ¢}
LOWER ELEMENTARY 551055110 42
SCHOOL MS 551055505 0
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The school now displays the number of records that
were just uploaded. To view the teacher data in the
application, select Data Navigator from the left menu.
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On Screen Data Entry

@ Distriet Home Data Navigator

@ File Upload
Select Collection > TLE > Select School(s)
@ Data Navigator
Select School(s) to View Records for the TLE Collection
Select a school from the list below using the checkmark in the first column.
search.. Next Step >
SCHOOL €S 551055105 25 Openg!
SCHOOL HS 551055705 0 Opend
GLE  INTERMEDIATE SCHOOL 551055705 0 Opend!
LOWER ELEMENTARY 551055110 42 Opend’
SCHOOL MS 351055505 0 Opend'

2 OKLAHOMA
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Select the school, then click the Next Step button.
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On Screen Data Entry

View Records for TLE SCHOOL ES

Below you will find the list of records for this report. Click the plus to expand the record to see all fields.

555501 Staff Teacl

555502 Staff Teacher

555503 Staff Teacher
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The uploaded data file is display in a grid. Each column
can be easily sorted by ascending or descending order by
using the directional arrows for each column. Each
column may be filtered by entering characters in the

filter field.



Confirm the Report

{a District Home
1 File Upload

1 Data Navigator
£} Certification

Confirm/Release Sites

Confirm [ Release Sites

Confirm/Release Sites - Site List

After verifying all of the information for a site is correct, confirm each site in your schools list. Once a site is marked "Confirmed”,
the data will no lenger update. It will remain exactly as it was upon confirmation. If data corrections are necessary after a site
was confirmed, the district superintendent will need to release the report. Releasing the report will update the data from what

was in the Wave as of the last update time.

Search...

School Name 4 School Code [] m

SCHOOLES 551055105
SCHOOLHS 551055705
INTERMEDIATE SCHOOL 551055705
LOWER ELEMENTARY 551055110
SCHOOL MS 551055505

Open o
Open o
Open &
Open o

Open &

Ceonfirm Site Report
Confirm Site Report
Ceonfirm Site Report
Confirm Site Report

Confirm Site Report
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When a school has complete and correct data, select the
Confirm/Release Sites option from the Certification

menu on the left.
Click the Confirm Site Report link beside the school that
is ready for confirmation.
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Confirm the Report

12} District Home

Confirm [ Release Sites

1@ File Upload
Confirm/Release Site List > Confirm Site

1@ Data Navigator

& Cortificat Confirm LOWER ELEMENTARY School
ertification

You are about to Confirm this report. Confirming the report verified the data in this report is correct. Your district superintendent will
Confirm/Release Sites need to Certify the data after you have Confirmed the site.

Here are the totals you are Confirming for the site LOWER ELEMENTARY School

Search...
" )
Teachers Count 42

This information is used to fill in multiple State and Federal Reports. Please be certain these counts are accuraig

Confirm the Data for LOWER ELEMENTARY

OKLAHOMA
Education

Verify the information is correct, then click the Confirm
button.
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Confirm the Report

12 District Home

1 File Upload

1} Data Navigator

£} certification
Confirm/Release Sites

District Certification

Decertification Requests

confirm / Release Sites

Confirm/Release Sites - Site List

After verifying all of the information for a site is correct, confirm each site in your schools list. Once a site is marked "Confirmed”,
the data will no longer update. It will remain exactly as it was upon confirmation. If data corrections are necessary after d site
was confirmed, the district superintendent will need to release the report. Releasing the report will update the data from what
was in the Wave as of the last update time.

Release Site Report search...
e o e
SCHOOLES 551055105 Confirmed 8 Release Site Report
SCHOOL HS 551055705 Confirmed & Release Site Report
INTERMEDIATE SCHOOL 551055705 Confirmed & Release Site Report
LOWER ELEMENTARY 551055110 Confirmed & Release Site Report
SCHOOL MS 551055505 Confirmed & Release Site Report

6. oKLAHOMA
LY Education

The school report may be unlocked from it’s confirmed
status by the authorized staff at the district. When all the
schools have been confirmed, the report is ready for
superintendent certification.
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Certify the Report

1@ District Home

B File Upload

I Data Navigator

£} Certification
Contfirm/Release Sites

District Certification

Decertification Requests

Complete District Certification OK School (551555 Staff Mame g Logout

Complete Distrcit Certification , 1

Complete Certification for TLE

All schools must be confirmed before certifying your disctrict Below are the list of schools that need to be confirmed to certify.

Search...
T T T
SCHOOL ES 551055105 Open o
SCHOOL HS 551055705 Open o
INTERMEDIATE SCHOOL 551055705 Open ol
LOWER ELEMENTARY 551055110 Open o
SCHOOL MS 551055505 Open &'
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The superintendent may select the District Certification
option from the Certification menu on the left. Click the
Complete District Certification link as shown on the slide.

Upon completion, use the logout link in the upper right
to exit the report.
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Resources

@ File upload About Resources

e-stop hub for training materials, policy documents, instructional videos, and more. Select a
@ Data Navigator

choose All Resources to browse everything in one place. Use the search, filter, and sort tools
£+ Data Reports

£ certification

@ Resources
= D
Training Materials Documents

Documents

View Resources —

. okLAHOMA
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The Resource menu contains links to training
presentations, documents and recorded sessions. You

must have an Affiliates account to open the links to the
Document Store.
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Document Store
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Home

they will appear in the dashboard below. To begin working on a particular collection, click on the name of that collection.

CHARTER SCHOOL REPORTING: All Charter School data has been converted to be reported through the charter school regardless of
how the data is transmitted to the Wave. All charter schools will login via their "district” account to review, confirm, and certify the
data. If you are a sponsoring school district, the charter school site will still appear in your list of school sites, but will not contain any
data. Will have to "confirm” the empty site before you can certify your report.

| This application is and will be used to certify student level data for State and Federal Reporting purposes. As new reports are added,

Data Spotlight Registration Affiliates Document Store

Helpful links are located on the Home screen where the
report selection is located.
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https./fw0co7xpv.paperform.co
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TLE Support Form

https://hijpckar paperform.co

Student Data -..u:'IEI
Support Form %

.i“% OKLAHOMA
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Reach out to the Teacher Support Department for
qguestions related to the TLE.

Reach out to the Student Data Department for other
data related questions.
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