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TLE Report



Log into Single Sign On (SSO) and locate the Direct 
Certification app in the list. User access to any report in 
the State Reporting Certification will be displayed with 
the application list.
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Single Sign On (SSO)

OSDE State Reporting Certification App

Are you a New User? 

Click here to create an 

account. 



Superintendents will need to add the role to any district 
user for access to the TLE report. A District user would 
have access to all schools in the district, a School user 
would have access to the schools associated with their 
SSO account.
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Single Sign On (SSO)

Direct Certification App

WAVE Report Training – Direct Certification App (SSO)

A new role must be assigned to users for 

access to the new Direct Certification App. 

The superintendent or the district SSO 

admin will need to add a role to the user’s 

account.

Locate the app in the 

list of roles to assign.



The TLE report allows the districts to upload teacher evaluation data to OSDE.
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TLE

Teacher Leader 
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Continuous Learning
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The OSDE State Reporting Certification app opens in the 

District Home Page. State reports will be listed in the 

Reporting Period List, similar to the way reports are 

displayed in the WAVE. Select the TLE report from the 
list.
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Application Home Page

WAVE Report Training – Direct Certification App (SSO)



Report statistics are display at the top of the TLE report 

page. The first process for TLE is to upload teacher data 

to each school site the user as access to. Select File 

Upload from the left menu.
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Report Home Page

WAVE Report Training – Direct Certification App (SSO)



In this graphic, one school has successfully uploaded a 

file with 42 records. Select the school for which for the 

file that will be uploaded. Then, click the Next Step 

button.
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File Upload

WAVE Report Training – Direct Certification App (SSO)



Drag and drop, or upload the file to import data into the 

TLE report. Then, click the Continue button.
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File Upload

WAVE Report Training – Direct Certification App (SSO)



Uploaded data not using the correct template or an 

altered template will get and error message. 
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File Upload

WAVE Report Training – Direct Certification App (SSO)



Confirm the correct file for the school is being uploaded. 

If you make a mistake and upload an incorrect file, 

simply repeat with the correct file. Each upload will 

completely replace any data previously uploaded for 
each school that was selected.
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File Upload

WAVE Report Training – Direct Certification App (SSO)



The school now displays the number of records that 

were just uploaded. To view the teacher data in the 

application, select Data Navigator from the left menu.

11

11

File Upload

WAVE Report Training – Direct Certification App (SSO)

67



Select the school, then click the Next Step button.
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On Screen Data Entry

WAVE Report Training – Direct Certification App (SSO)



The uploaded data file is display in a grid. Each column 

can be easily sorted by ascending or descending order by 

using the directional arrows for each column. Each 

column may be filtered by entering characters in the 
filter field. 
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On Screen Data Entry



When a school has complete and correct data, select the 

Confirm/Release Sites option from the Certification 

menu on the left.

Click the Confirm Site Report link beside the school that 
is ready for confirmation.
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Confirm the Report



Verify the information is correct, then click the Confirm 

button.
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Confirm the Report



The school report may be unlocked from it’s confirmed 

status by the authorized staff at the district. When all the 

schools have been confirmed, the report is ready for 

superintendent certification. 
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Confirm the Report



The superintendent may select the District Certification 

option from the Certification menu on the left. Click the 

Complete District Certification link as shown on the slide. 

Upon completion, use the logout link in the upper right 
to exit the report.
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Certify the Report



The Resource menu contains links to training 

presentations, documents and recorded sessions. You 

must have an Affiliates account to open the links to the 

Document Store.
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Resources



Helpful links are located on the Home screen where the 

report selection is located.
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Document Store



Reach out to the Teacher Support Department for 

questions related to the TLE.

Reach out to the Student Data Department for other 

data related questions.
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TLE Support Form

Support
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Student Data 

Support Form


