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Receiving Overview

The PeopleSoft Purchasing Receiving business process enables you to receive, inspect, return

and put away goods. Receiving rules are defined in the business processes leading up to actual
receipt. These processes include creating requisitions and purchase orders as illustrated in the

simplified diagram of the procure-to-pay process.

Procure To Pay Process

h

Invoice
Requisition Sent to AP Receipt Voucher
No DI thh Asset or
ispa ;
Approve PO Inventory L » Matching -
> o Vendor
l Yes
L Y
) Enter Asset Warrant
Source Reg Shipment or Inventory
to Purchase Delivered Information
Order Service
Received
AM or INV
Purchase | | Interface
Order Tables
AN or INV
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Procure-to-Pay

Begin

Purchasing creates a requisition.

If the requisition is not approved, no further action.

If approved, the requisition is sourced to a purchase order.

The purchase order is dispatched to the supplier.

The supplier delivers the product or executes the service and sends an invoice.
The receiver creates a receipt for the product received or service executed.

If the receipt is an asset item, information is entered on the receipt and the data is integrated to
the Asset module.

The payer creates a voucher to pay the invoice.

The matching process is run to ensure the PO, receipt, and voucher match.

A warrant is created to pay the supplier.

When services are executed or goods purchased arrive at the receiving locations, receive them
using the PeopleSoft Purchasing Receiving component. Use the online Receiving page to
receive, accept, and reject shipment quantities. You can receive full or partial shipments.

End
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Receiving with a Purchase Order
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The PeopleSoft system enables receipts to be created for items or services received from
Suppliers. It is the preferred method to acknowledge acceptance of goods or services and a good
way to create documentation that is accessible online. One (full) or many (partial) receipts can be
used to record shipments for a single PO. Receiving can be performed against a PO once it has

been dispatched.

Step 1 — Select PO to Receive Against

To retrieve a PO for receiving shipments, use the following navigation:

Navigation: Purchasing > Receipts > Add/Update Receipts

Receiving
Add a New Value

"Business Unit (00000 O

“Receipt Humber | NEXT

PO Receipt E

add |

Add a New Value Tab will default.

Business Unit — Defaults to specific agency for each User.

| Find an Existing value |

Receipt Number — Defaults to NEXT. DO NOT CHANGE. The system will auto number each

receipt.

PO Receipt — Leave the PO Receipt option checked when creating a receipt from a PO.

Click the Add button to take you to the Select Purchase Order page.
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Select Purchase Order Page

This page allows the User to define selection criteria for locating ordered items to be received.

Select Purchase Order

Search Criteria

POUnit 02000 Q] Days+-Today | 30|
D | Q| StartDate 0710772024 [iH]|
ne [ | Schedue | | EndDate 0900572024 [t
Release | | SupplierName | Q] Suppiier Lookup
tem ID | Q| Supplier ltem ID | Q|
ShipTo (02000 Q| Manufacturer ID | Q|
shpvia| Q| Manufacturer's ltem ID | Q|

Retrieve Open PO Schedules a
UPNID ‘

Receipt Qty Options
O No Order Qty ® Ordered Qty O PO Remaining Qty
o

The PO Unit, Days +/-Today, Start and End Dates and Ship To will default into the page
based on the defaults set for the User. (Please note that the PO Unit is required). The user can
change the defaults and enter criteria into the remaining fields to narrow the search or leave the
fields blank to list all of the purchase orders associated with the Business Unit available for
receiving between the specified start and end dates.

PO ID — A specific PO ID can be entered if it is identified on the receiving documentation. If a
Ship To value defaulted into the page, it must match the purchase order Ship To or the purchase
order will not be retrieved. The Ship To can be changed or the field can be cleared.

Receipt Qty Options — The No Order Qty (no order quantity), Ordered Qty (ordered
quantity), or PO Remaining Qty (purchase order remaining quantity) will be set based on the
particular requirements of each State agency. The PO Remaining Qty is recommended, since it
will display the PO remaining receipt quantity/amount. These options can be changed as long as
the default is not blind receiving.

Click the Search button to display the PO schedules available to receive against. Receiving with
a PO is done by schedule, so if a single Line has multiple schedules, each schedule will appear
on the Select Purchase Order page.

b4y
,‘h OKLAHOMA
" < Office of Management

Q> & Enterprise Services



Page 9 of 39

Selected Rows Tab

Purchase order lines/schedules display based on the search criteria. The receiver will need to
locate the PO lines in the search results that match the service or contents of the shipment.

Select Purchase Order

Search Criteria

PO Unit (09000 Q| Days +- Today
D Iogoguzawa [ | Start Date

Line [ Schedule | End Date
Release I Supplier Name | Q Supplier Lookup
Item ID I Q] Supplier Item ID Q
Ship To |09000 Q | Manufacturer ID Q I
Ship Via I Q Manufacturer's Item ID Q I

Retrieve Open PO Schedules
UPNID | Q

Receipt Qty Options
C'No Order Qty @® Ordered Qty ) PO Remaining Qty

Retrieved Rows
[&";][Q| 110f1 v | View Al

Selected Rows I Shipping Relaled More Details ||y
sel POUNt POID Line Sched Release Due Date PO Qty = P’:‘;: item Description
109000 0909023184 i1 i1 (0702912024 | 50000} £1000013634 | OFFICE SUPPLIES: General desk/
I
®  selectAl 0 cearan

Cancel Refresh

Sel — Select a check box to work with a particular line. Multiple schedules can be selected.
Due Date — Date which the shipment is due for this schedule.

Description — Description from the purchase order that receiver will use to match the PO lines to
service or contents of shipment.

Click the OK button to transfer you to the Receiving page.

-
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Step 2 — Receive Shipment Quantities

Once you have selected the PO line(s) to receive, click OK to enter the Receiving Page.

Maintain Receipts — Receiving Page

Maintain Receipts

Receiving
Business Unit 09000 Receipt Status  Open x
ReceiptiD NEXT Header Comments/Attachments Aclivities
Header Details

» Header

Select Purchase Order Close Short All Lines 1 I Print Delivery Report Run PO Receipt Accrual
Receipt Lines

==+ | Q ‘ View All
[ Receipt Lines } | More Details Links and Status ltem / Mfg Data Optional Input Source Information  [I»

. q q Receipt Accept Close . Device

Line Item Description Receipt Qty Recv UOM Price aty Status Short Serial Track Stock UOM

1 = 1000013634 OFFICE SUPPLIES: General desk/ 5.0000 @ YR Q 10.00000 5.0000 Open YR Q x

O Interface Receipt O Run Close Short Interface Asset Information
m Refresh I Add Update/Display

In the header information on the Receiving page, the following information is available.

Receipt Status — Displays the status of the receipt header. Values are:

O — Open

C — Closed

M — Moved to destination
R — Received

H - Hold

X — Canceled

The Red X in the upper right hand corner will - Cancels the entire receipt. This action cannot
be reversed.

Header Details — Use to view and enter receipt header information including shipment
information. This is the link that is used to access the Hold Receipts check box if a receipt needs
to be held from further processing.

Header Comments/Attachments — Use to add header level comments that will be associated with
this receiver ID. Once the comments are added, the link will be displayed as Edit Comments.
Click the link to add additional header level comments or to review existing ones.

Activities — Use this page to add or review activities associated with the receipt header.
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Receipt Lines Tab

Receipt Qty — Edit the field to record the number of items received. In our example, the
receipt quantity populated with the remaining quantity of 100 (see print screen on previous page)
because the Receipt Qty Option was PO Remaining Qty. If the PO Remaining Qty exceeded 100
and only a partial amount was received, the received quantity would be changed to the actual
quantity received.

Maintain Receipts
Receiving

Business Unit 09000 Receipt Status  Open X
ReceiptiD NEXT Header Comments/Attachments Activities
Header Details
» Header
Select Purchase Order Close Short All Lines } I Print Delivery Report Run PO Receipt Accrual
Receipt Lines
HllQ View Al

Receipt Lines More Details Links and Status Item/ Mg Data Optional Input Source Information  [1»

. Receipt Accept Close Device
Line Item Description Receipt Gty Recv UOM Price aty Status Short Serial Track Stock UOM

1 = 1000013634 OFFICE SUPPLIES: General desk/ 5.0000 B YR Q 10.00000 5.0000 Open YR Q X

O Interface Receipt O Run Close Short Interface Asset Information

m Notity Refresh I ‘ Add Upaate/Dispiay

NOTE: The Receipt Qty field will be filled in with the PO scheduled quantity if Ordered Qty is
the Receipt Qty option, and with the remaining scheduled quantity from the PO if PO Remaining
Qty is the Receipt Qty option. When receiving a partial shipment, change the quantity to the
amount received. The Receipt Qty will be blank if the agency’s default is blind receiving. Enter
the amount you are actually receiving.

Accept Qty — The quantity of items accepted. This display field defaults as a calculated value
(subtracts the rejected quantity from the receipt quantity). If received and accepted quantities
exceed the quantity open for that schedule, the User will receive a warning message. Items may
not be added to the receiving document if they do not already exist on the PO. These items must
be added via change order.

Status — Displays the status of the receipt line. Initially, the status will be Open. Values are:
O — Open schedule

C — Closed schedule

R — Received schedule

H — Hold schedule

X — Canceled schedule

Click on the View Details link to see the Source PO information.

Click on the Copy Quantity Down button to copy the Receipt Qty value on the selected line to
all Receipt Qty fields below.

Click on the Red X on the right of the receipt line to cancel the selected receipt line. This action
cannot be reversed.
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More Details Tab

The More Details Tab is used to record rejected quantities and provide reject reasons and codes.
See Step 4 — Reject Items in a Shipment for additional information on rejecting delivered items.

Allocation Type — The method selected is used when the receipt quantity is less than the
quantity ordered. The allocation type determines the quantities and amounts that will populate
the voucher distribution lines from the purchase order distribution lines when the receipt is
copied to the voucher. The default is FIFO. Values are:

FIFO (first-in-first-out) — Allocations to the distribution quantities are fulfilled based on the
sequence in which they are added to the purchase order.

Prorate — The receipt amount is prorated across the distributions for the schedule based on what
percentage the receipt amount is to the total purchase order schedule’s distribution amount.
Specify — The user will specify the quantity received for each distribution line.

The allocation type can be changed through the Links and Status Tab.

Ship To — Identifies the location to which the supplier delivered the product.

b4y
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Links and Status Tab

The Links and Status Tab displays several statuses, allows receipt line comments to be added
using the message icon. Click the Distribution Line icon to access the Receipt Distribution Line
page where the Allocation Type can be changed.

Maintain Receipts
Receiving
Business Unit 09000 Receipt Status  Open X

ReceiptID  NEXT Header Comments/Atiachments Activities
Heater Details
» Header

Selec! Purchase Order { Close Short All Lines ‘ { Print Deivery Report ‘ { Run PO Receipt Accrual

Receipt Lines
Bl|Q View Al
| RecepiLines | | More Detais || Linksand Status | Hem { Mig Data | Optional Input H Source Information | 11»
et a

5 . Receipt . .
Allocation Process Inspect Serial a aty uantity Ship Date
Line ltem Descriptior i) Compleie | Stzius Conaol Serial Status LotControl Lot Status Match Natch o |eE Ducbate 3P0 Time Due

. B woeress  OFCESURLES  Fetnrie X o e T @ wmrs v —— e

Interface Receipt Run Close Short Interface Asset Information

oty | [ Refresn 2ad | [ UpdaterDispay

FIFO (first-in-first-out): Allocations to the receipt distributions are fulfilled based on the
sequence in which they are added to the purchase order schedule. For example, if the first
distribution line has not been totally fulfilled, the received quantity remaining is allocated to
distribution line 1. Only the quantity and amount from the first distribution line will have an
amount and quantity populated in the voucher, but all subsequent purchase order distribution
lines from this schedule will copy from the receipt to the voucher so the payer can correct the
voucher if the expenditure should have been allocated using another allocation type.

Prorate: Allocation to the receipt amount is across the distributions for the schedule based on
what percentage the receipt amount is to the total purchase order schedule’s distribution amount.
In the example, the expenditure has been allocated to all purchase order distribution lines for this
schedule. These are the quantities and amounts that will copy from the receipt to the voucher.

Specify: The user will specify the quantity received for each distribution line. When this value is
selected, the Qty Std UOM or the Amount field becomes available for entry, depending on

whether the transaction line is received by quantity or amount.

Click the Distribution link to access the Receipt Distributions page.

Receipt Distributions =B
Heip [
Business Unit 09000 Status  Open
Receipt D NEXT Amount Only
Receipt Line 1 *Allocation Type
Line Quantity Received 50000 Line Cost Received  50.00
Distribution Information
=|(a View All
[ Details ‘ AssetDetails || ChartField Information | >
Line Status *Location Cts O Lo o INUNit  Attention To Consigned Non-Owned Peqging Inquiry
1 09000 5.0000 5.0000 50.00 USD 50.00 USD \:} Y Fa
4 | 4
Kl
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Optional Input Tab

The option to put a receipt line on hold is found on the Optional Input Tab.

Maintain Receipts
Receiving
Business Unit 03000 Receipt Status  Open x
Recelptid NEXT Header Comments/Atiachments Actiites
Hoador Detais
» Header
Seleot Purchase Order [ Close Short All Lines [ Print Delivery Report |l Run PO Receipt Accrual
Receipt Lines
‘ Receipt Lines: ‘ More Detais | | Links znd Status ‘ ‘ flem /Mg Data ‘ Optional Input ‘ ‘Source Information ‘ »
. Receipt Pro origin
Line trem Description useriD Hold  RECEBL  jnvoice Number  Packing Siip  Lading . Oram
. OFFICE SUPPLIES -
i B oo QTOESU P o i | [ ssorro
Ulnterface Recei [JRun Close Short Interface Asset Information

Replacement

T
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of1 w | View al

Intrastat

Distribution Custom Fields
Status

Gustom Fieids

Updale/Display '

=2

Once the information has been entered, click Save button. Note the Receipt ID.

Maintain Receipts

Receiving
Business Unit 09000 Receipt Status  Fully Received x
ReceiptiD 0000002228 Header Comments/Attachments Activities
Header Details Document Status
» Header

l Close Short Al Lines | [ Print Delivery Report | [

Select Purchase Order

Run PO Receipt Accrual

Receipt Lines

I Receipt Lines ‘ [ More Details ‘ [ Links and Status H ftem / Mg Data 1 Optional Input Source Information ‘ "
. , o Receipt  Accept Glose
Line Item Description Receipt Qty Recv UOM == ay  Status Category =

OFFICE SUPPLIES: 5.0000 Received

General desk/

10.00000

1 B® 1000013634

Ointerface Receipt ORun Close Short Interface Asset Information

110f1 v View All

Device

Stock UOM

serial

Update/Display

Save

5
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Step 3 — Receive “Amount Only” PO
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In some cases, receipt quantities for goods or services may be difficult to calculate. Such items

can be received by amount rather than quantity.

Source Information Tab

When the Amount Only check box is selected on the associated PO, the quantity field for the
transaction is set to 1 and made unavailable for entry. The Source Information Tab for the
purchase order schedule selected in the example illustrates that this PO is set to match by

“Amount Only”. It also displays the purchase order amount.

Maintain Receipts
Receiving

ReceiptiD  NEXT

¥ Header

Receipt Lines
mW|Q

Receipt Lines Idore Detas Links gnd Status Itemn / Mg Data Cptonal Input
Line Ieem Description FOURt POID
1 L 1000013634 e s 09000 0309023188
Interface Receipt Run Close Short

Business Unit 09000 Recei

w5

At
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Receipt Lines Tab

For amount-only transaction lines, the Receipt price box is open to edit the amount
received.

In our example, the receipt price is populated with the remaining dollar amount because the PO

Remaining QTY option was selected on the Select Purchase Order page. If this is a partial
receipt, change the received price to the actual dollar amount of the expenditure.

Maintain Receipts

Receiving
Business Unit 09000 Receipt Status  Open x
ReceiptiD NEXT Header Comments/Attachments. Activities
Header Details
P Header
Select Purchase Order [ Close Short All Lines ] [ Frint Delivery Report l [ Run PO Receipt Accrual

Receipt Lines

‘ =) H Q ‘ | View Al
[ Receipt Lines 1 ‘ More Details ‘ ‘ Links and Status ‘ ‘ ltem / Mfg Data ‘ ‘ Optional Input ‘ | Source Information ‘ 13
Line Item Description Receipt Qty ReceiptPrice  AcceptQty  Status g::’:; serial D;_;:f
1 B 1000013634 OFFICE SUPPLIES: General desk/ 1.0000 =] | 3.00000 1.0000 Open x
O Interface Receipt U Run Close Short Interface Asset Information

The steps to allocate the cost and create the receipt are the same as those explained in Step 2 —
Receive Shipment Quantities.

NOTE: Amount Only transactions cannot be used for an asset-related transaction. Assets must
be purchased with a Quantity PO.
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Step 4 — Reject Items in a Shipment

If items in a shipment are damaged, shipped incorrectly, or refused, this information can be
recorded on the More Details Tab of the Receiving page before the Receipt is saved.

Navigation: Purchasing>Receipts>Add/Update Receipts

In the example, receipt quantities are entered for the selected PO lines. All items, including reject
items, are included in the Receipt Qty.

Note that the Receipt Qty and Accept Qty values are the same before the rejected items are
recorded on the More Details Tab.

Maintain Receipts

Receiving
Business Unit 09000 Receipt Status  Open ®x
ReceiptiD NEXT Header Comments/Attachments Activities
Header Details
» Header
‘Select Purchase Order [ Close Short All Lines l [ Print Delivery Report l [ Run PO Receipt Accrual

Receipt Lines

‘ B ‘ ‘ Q | | View Al
[ Receipt Lines H More Details H Links and Status ‘ ‘ Item /Mg Data ‘ | Optional Input H Source Information | [}y
. - . . Receipt  Accept Close N Device
Line Item Description Recsipt Qty Recv UOM = o Status s Serial evice  stock UOM
1 B 1000013634 OFFICE SUPPLIES: General desk/ ‘ 3noon\ ® ‘EA Q \ 20.00000 3.0000 Open ‘VR Q \ X
O Interface Receipt O Run Clese short Interface Asset Information

Click on the More Details Tab on the Receiving page.
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More Details Tab
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Use the More Details Tab to record rejected quantities and provide reject reasons and code.

Maintain Receipts

Receiving
Business Unit 09000 Receipt Status  Open x
ReceiptiD  NEXT Header Commensi/Atiachments Activities
Header Details
» Header
Select Purchase Order Close Short Al Lines J { Print Deivery Report ‘ [ Run PO Receipt Accrual
Receipt Lines
=)[a]
Receipt Lines H More Details H LinksandStatus || Item/MigData || Optionalinput || Source Information ‘u»
. - o Refect  Relect  RMA RMA Net Receipt o SUPDD St Merchandise
Line liem Description Inspect  InspectQty RejectGty pckot  Relect - RMA - RMA e POPrice bR B0 =
. OFFICE SUPPLIES oo | feosssss]
1 = 1000013634 et 10000 | (¢ a [oaM a [sossese 20000 2000000 EA YR 40.00 USD
) Interface Receipt O)Run Close Short terface Asset Information
=

Reject Qty — Enter the quantity of items rejected.

Reject Action — Select the Action for the rejects.

Reject Reason — Select the reason for the rejection.

“Allocation Type  ShipTo  Aftention To

Fist In First —

out &35 J
Update/Display

RMA Number — Enter the Return Merchandise Amount (RMA) number ID if provided by the

supplier, otherwise leave blank.

RMA Line — Enter the RMA line number if provided by the supplier, otherwise leave blank.

Net Receipt Quantity - Displays the net number of items received (Actual quantity received

minus the quantity rejected).

Click the Save button.
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Receipt Lines Tab

Note where the Receipt and Accept Qty’s differ. This display field defaults as a calculated value
(subtracts the rejected quantity from the receipt quantity). Only Accept Qty’s will copy from the
receipt onto the voucher.

Maintain Receipts
Receiving
Business Unit 09000 Receipt Status  Open x
ReceiptD  NEXT Header Comments/Attachments Activities
Header Details
» Header
Select Purchase Order [ Close Short All Lines J [ Print Delivery Report J I Run PO Receipt Accrual
Receipt Lines
EIE 011 W | view Al
I Receipt Lines I | More Details Links and Status Item / Mfg Data ‘ Optional Input | Source Information 1
: - i . Receipt Accept Close N Device
Line item Description Receipt Gty Recv UOM =L oy Status Clone Serial Device  Stock UOM
1 = 1000013634 OFFICE SUPPLIES: General desk/ [ 3 oooo] B [EA Q ‘ 20.00000 2.0000 Open ‘VR Q ‘ x
I Interface Receipt [Run Close Short Interrace Asset Information
Notify Refresh Add Update/Display '

\4
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Asset Receiving

If a Purchase Order Distribution Line specifies an Asset Profile ID, the Receipt is identified as an
asset purchase and provides an Asset Management Information page to record physical data,
including serial ID, tag ID, custodian, etc. The receipt passes the information to Asset
Management so the asset can be added with its Physical Information.

Step 1 — Select PO to Receive Against

To retrieve an asset PO for receiving shipments, use the following navigation:

Navigation: Purchasing > Receipts > Add/Update Receipts

Receiving

Find an Existing Value ‘ ‘ Add a New Value

*Business Unit ‘80000 Q |

*Receipt Number | NEXT |

PO Receipt

Add a New Value” Tab will default.
Business Unit — Defaults to specific agency for each User.

Receipt Number — Defaults to NEXT. DO NOT CHANGE. The system will auto number each
receipt.

PO Receipt — Leave the PO Receipt option checked when creating a receipt from a PO.

Click the Add button to view the Select Purchase Order page.
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Select Purchase Order Page
This page allows the User to define selection criteria for locating ordered items to be received.
Select Purchase Order

Search Criteria

PO Unit | 80000 Q| Days +i- Today | |

b 8003016587 q| startDate | =]
Line ‘ | Schedule ‘ ‘ End Date ‘ |
Release ‘ ‘ Supplier Name ‘ Q| Suppler Lookup
Item ID ‘ Q‘ Supplier tem ID ‘ Q|
Ship To ‘ Q ‘ Manufacturer ID ‘ Q ‘
Ship Via ‘ Q ‘ Manufacturer's item ID ‘ Q ‘
Retrieve Open PO Schedules Q
UPN ID
S Receipt Qty Options
O No Order Qty @® Ordered Qty D PO Remaining Qty
Retrieved Rows
‘ = H Q ‘ View All
[ Selected Rows \ ‘ Shipping Related ‘ ‘ More Details | 1I»
sel FOUNit POID Line Sched Release Due Date PO Qty Rez;'i:[ Item Description
80000 8009016687 1 1 678 04/22/2024 15,0000 DELL LATITUDE 7440
¥ seecal Clear Al

The PO Unit, Days +/-Today, Start and End Dates and Ship To will default into the page
based on the defaults set for the User. (Please note that the PO Unit is required). The user can
change the defaults and enter criteria into the remaining fields to narrow the search or leave the
fields blank to list all of the purchase orders associated with the Business Unit available for
receiving between the specified start and end dates. In this example, the Short Supplier Name
was used to narrow the search.

PO ID — A specific PO ID can be entered if it is identified on the receiving documentation. If a
Ship To value defaulted into the page, it must match the purchase order Ship To or the purchase
order will not be retrieved. The Ship To can be changed or the field can be cleared.

Receipt Qty Options — The No Order Qty (no order quantity), Ordered Qty (ordered
quantity), or PO Remaining Qty (purchase order remaining quantity) will be set based on the
particular requirements of each State agency. The PO Remaining Qty is recommended since it
will display the PO remaining receipt quantity/amount. These options can be changed as long as
the default is not blind receiving.

Click the Search button to display the PO schedules available to receive against. Receiving
with a PO is done by schedule, so if a single Line has multiple schedules, each schedule will
appear on the Select Purchase Order page.

Selected Rows Tab — Purchase order lines/schedules display based on the search criteria. The
receiver will need to locate the PO lines in the search results that match the service or contents of
the shipment. Click the radio button in the Sel column to select the row. Click the Ok button.

-
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Step 2 — Receive Asset Shipment

Maintain Receipts
Receiving

Business Unit 80000 Receipt Status  Open x
ReceiptID  NEXT Header CommentsAttachments Activities
Header Details
» Header

Select Purchase Order [ Close Snhort All Lines l [ Print Delivery Report l [ Run PO Receipt Accrual

Receipt Lines

‘ 5 ‘ ‘ Q ‘ View All
[ Receipt Lines ‘ ‘ More Detais ‘ ‘ Links and Status ‘ ‘ Item / Mig Data ‘ ‘ Optional Input ‘ ‘ Source Information | »
" Receipt  Accept Close - Device Device
Line tem Description Receipt Qty Recv UOM et oy Sttus Qlose Serial ovicS  StockUOM  AMStatus 30
1 ® DELL LATITUDE 7440 ‘ 15. uoon‘ i) ‘EA Q ‘ 1400.00000  15.0000 Open o o ‘EA Q | pending Device Track x
O Interface Receipt DRun Close Short Interface Asset Information

Receipt Qty — Once you have selected the PO line(s) to receive, enter the quantity received.

Serial — Identifies if the receipt line is serial controlled, meaning the item will require a serial ID
to be entered at the time of receipt. If you are receiving an asset and the serial box is not
checked, you can select it. The advantage of a serial controlled receipt line is that it separates
multiple Items on one line and will require you to enter a Serial ID in the receipt for it to move
to Asset Management.

AM Status — Column designates whether the receipt line is an asset-related line. The status
values are:

e Moved — The receipt line has been interfaced to PeopleSoft Asset Management.

e N/A (not applicable) — The AM Status will not be displayed because it is not asset-
related.

e Pending — The receipt line is an asset item that has not been moved to the assets staging
area and is pending interface with PeopleSoft Asset Management.

Click the Pending link in the AM Status column to access the Asset Management Information
for the Line.
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Step 3A — Scenario #1 — Single Funded Assets

The receipt line associated with the Asset Management Information for Line page is identified
under Maintain Receipts. Use this page to enter the asset physical information to be sent to
PeopleSoft Asset Management.

Asset Management Information for Line 1 X l
Help
Business Unit 80000 Status  Open
ReceibtiD  EXT o DELL LATITUDE 7440
ReceiptLine 1 Standard UOM  EA
N 1D
Distribution Information Q View All
Distribution Line Capitalize
Business Unit 80000 CAP Sequence
Profil 1D HARDWARED Employes ID
CAPE Distributed Quantity 45 gggg
CostType Merchandise Amount 100,00
Apply to Details
setectAction | <539 T 165 v mipter |1
Enter Starting Number |HARDWAREOT “Start Row | 1
Ovenwrite existing numbers sy
Asset Details
‘ F|lQ View Al
I Assetinformation || More Details | II»
Dist Seq fMBUsINess  statug Quantity  Tag Number Serial ID AssetiD NextAssetD  Number Profile ID
1 80000 Open 15.0000 NEXT [ HARDWAREO1 x +

PO Comment Q View All

Line: =

B - Refresn

Distribution Information

Distribution Line — The PO distribution line associated with the PO line and schedule selected.
When only one distribution line is associated with a receipt line, the asset is single funded.

Profile ID — The Profile ID defaults onto the Distribution Line based on the Item ID selected on
the Purchase Order Line and cannot be overridden on the receipt.

NOTE: If the Profile ID appears to be incorrect, exit the receipt without saving it and ask the
CPO to change the Profile ID on the PO.

Cost Type — This field should populate with a ‘C’ for ACFRc assets (assets with a unit price
greater than or equal to $25,000.00.)

Capitalize — The value should be ‘Non Cap’. Assets will be capitalized from the Accounts
Payable voucher.

Distributed Quantity — The quantity on the PO distribution line.

Merchandise Amt — The cost on the PO distribution line.
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Asset Information Tab

Dist Seq — Distribution sequence number associated with the selected asset. These numbers are
assigned to detail rows on the asset. These values can be greater than 1 if multiple serial IDs or
tag numbers exist.

Quantity — If the item does not require serialization, then one row is generated with a quantity
equal to the distribution quantity. If the item being received requires serialization, the number of
rows generated is equal to the distribution quantity converted to the standard unit of measure.

Tag Number — Enter the asset tag number for asset row. The system checks the tag number that
you entered on the receipt to make sure it is not already assigned to an asset. If the tag number
has already been assigned to another asset the system gives a warning message.

Serial ID — This field is available for entry only when the Serial option is selected for the
selected line on the Maintain Receipts - Receiving page. Enter the Serial ID for the distribution
sequence if the field is available.

NOTE: If the receipt line is serial controlled, but there is no Serial ID, the field can be
populated with the tag number. If a Serial ID is not available at the time of receipt, enter a
value that will alert the agency Asset Manager that this ID must be obtained and entered
correctly in Asset Management after the physical information is passed to Asset Management.

Asset ID — The default value is ‘NEXT” allowing the system to assign the next asset ID. Do not
override.

The plus button will allow additional distribution sequence numbers to be added. In this
example, the receipt line could not be serialized because the Item ID was not specified as
serialized. The quantity field for each row must be changed to 1.
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Apply to Details

Use the "Apply to Details" options to populate similar Tag or Serial IDs quickly when there are
multiple distribution sequence rows.

Asset Management Information for Line 1

Status  Open
DELL LATITUDE 7440

em
ReceiptLine 1 Standard UOM  EA

Distribution Infermatien Q View All

15.0000

CostType

Apply to Details
1on | Assion Tag lds -

Enter Starting Number |HARDWAREQ1

Ovenwrite existing numbers

Asset Details
‘ = |Q View All
Assetinformation || More Detals | I

Dist Sea U usiness status Quantity Tag Number Serial ID AssetiD NextAssetlD  Number Profile ID

1 80000 Open 15.0000| | HARDWARED1 HEXT s HARDWARED1 x +

PO Comment Q View All

Assign Tag IDs and Assign Serial IDs — If the receipt line is serial controlled, both the Asset
Serial IDs and Assign Tag IDs options are available. If the receipt line is not serial controlled,
only the ‘Assign Tag IDs’ is available.

Enter Starting Number — If you assign serial IDs, this represents the starting serial 1D, which is
assigned to the first detail row and is indicated by the Start Row field. If you assign tag IDs, this
represents the starting tag ID, which is assigned to the first detail row and is indicated by the
Start Row field.

Start Row — This is a required field and automatically changes to a value of 1. Indicate the detail
row to use as the starting point for assigning values that are determined by the starting number
and multiplier.

Overwrite existing numbers — Select to override existing values in the detail grid rows for
either the tag ID or serial ID, depending on which action is selected (Assign Tag IDs or Assign
Serial IDs).

Click Apply button to assign the tag ID (or serial ID) values to the detail rows in the grid based
on the starting number and the start row values.

Note the Quantity, Tag Number and Asset ID fields on the Asset Information Tab after clicking
Apply.
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More Details Tab

The More Details Tab holds additional Asset Physical Information.

Asset Management Information for Line 1 x
Help
Business Unit 80000 Status  Open
ReceiptID  NEXT em DELL LATITUDE 7440
Receipt Line 1 Standard UOM  EA
Next Asset ID
Distribution Information [a] of1 v View Al
Distribution Line Capitalize | Non Cap e
Business Unit 50000 CAP Sequence
Profile ID HARDWAREO1 Employee ID
CAR® Distributed Quantity 15 pogo
CostType Merchandise Amount  21000.00
Apply to Details
Select Action | A5¥9N Tag s v muttiptier | 1]
Enter Starting Number |HARDWARED1 *Start Row 1
() Overwrite existing numbers
Asset Details
|1’,|| Q‘ 1-10f1 | viewan
Asset Information 1 More Details | I
Dist Seq Custodian Location Mg ID Model Manufacturer Capitalize
1 | £/ s0024 a ‘ Q ‘ Qll Q‘N
PO Comment | Q of 1 w View All
Line: &
rd

VIN — Enter the VIN if applicable. The VIN number will be available if the Asset Type
defaulted from the Profile ID is set to allow this value to be stored on the Asset. This field is
available for distribution sequence lines added by clicking the plus button.

Custodian — Enter the custodian’s name in the format of Last,First with no spaces.

Location — Enter the Agency’s internal location where the Asset will be located. Use the prompt
feature to look-up all valid locations values for the agency.

Mfg ID — Mfg ID can be assigned at time of receipt as part of the Asset Physical information. If
the manufacturer is not pre-defined, submit a help desk case to request it be added.

Model — Enter the model’s information.

Click the OK button to return to the Maintain Receipts page.
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Interface Receipt Box — Executes a Receiver Interface Push batch process to move the receipt
to Asset Management in real time when saving the Receipt if the Interface Receipt box is
checked on the Receiving page. The box default can be to check the box automatically based on

the user preference setup.

Maintain Receipts

Receiving
Business Unit 80000
ReceiptID  MEXT
Header Details
» Header

Select Purchase Order

Receipt Lines

Header Comments/Aftachments

Receipt Status  Open ®

Activities

Glose Short All Lines Print Delivery Report

Run PO Receipt Accrual

e
Receipt Lines More Details Links and Status ‘ Htem / Mfg Data ‘ Optional Input Source Information | ||y
B q Receipt  Accept Close
Line Item Description Receipt Qty ‘Recv UOM == Gy Status &
1 5 DELL LATITUDE 7440 | 15.0000 B EA (=} 1400.00000  15.0000 Open

Hinterface Receipt O Run Close Short

[ s N

Inferface Asset Information

Serial

o

Device
Track

Wiew Al

Device
Stock UOM  AM Status  DEVIC
{EA [ ‘ Pending Device Track x

Add Updateisplay

Click the Save Button— Upon clicking the following message displays and identifies the receipt
number, the receipt integration RECV_02 process, and the process instance number of the job.

Receipt, 0000000070, is saved and Job, RECV_02, has been scheduled for process (Process Instance = 29240046). (10300,253)

This meaans the receipt is being updated by the receipt integration process. Any additional processing for this receipt will require recpening the receipt in Update / Display mode.

Click the OK button.
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Step 3B — Scenario #2 — Split Funded Asset

The Asset Management Information for Line page accommodates split-funded purchase orders.
An asset may be funded by multiple classes or it may be shared among departments or operating
units. The Use One Asset ID feature assigns one asset ID to all the PO distribution lines
associated with the receipt line and retains the split-funding in Asset Management.

If the receipt line is serial controlled, the system verifies the following for the selected receipt
line:

. The sum of interface record quantities for any given serial ID is 1.
. Only one asset ID is assigned to any given serial ID on the receipt line.
. Only one tag number is assigned to any given serial ID on the receipt line.

In this example, a single asset has been split-funded .50 Quantity to each of two Programs,
shown below.

Receipt Distributions ) x

Help
Business Unit 13500 Status  Open
ReceiptiD  NEXT Amount Only

Receipt Line “Allocation Type | First In First Out -

Line Quantity Received  1.0000 Line CostReceived  4036.87

Distribution Information

[=l[a]
‘ Detais H Asset Details H ChartField Information | [1»
Line status - “Account Sub-Account ﬁ;‘;‘: Class-Funding Dept BudRef  CFDA¥# Program PCBusUnit  Project Activity
1 18500 541120 1000 22000 8840140 24 £0201
2 18500 541120 1000 22000 8840140 24 £0203
4
T EDae

NOTE: If more than one asset is on a PO line and it has split funding, you can use schedules to
separate the quantities, within the schedule. Each line will have its own distribution for the chartfields.
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The Maintain Receipts page reflects the receipt quantity on the PO schedule. Always click the
Pending link in the AM status column to access the Asset Management Information for Line

page and view the distribution information.

Maintain Receipts

Receiving
Business Unit 18500 Receipt Status  Open
ReceiptiD  NEXT Header Comments/Attachments Activities
Header Details
} Header

Select Purchase Order [ Close Short Al Lines l [

Print Delivery Report l

l

Run PO Receipt Accrual

Receipt Lines

(=][2]
[ Receipt Lines ‘ ‘ More Details ‘ ‘ Links and Status ‘ [ ltem { Mg Data ‘ ‘ Optional Input ‘ [ ‘Source Information ‘ i
Line ltem Description Receint Qty “Recy UOM Becest
- Si# BJGX06 Mobile Ty ey
1 ) ereciion 76 | 100 ® [ea Q|  o3ss7000
O Interface Receipt O Run Close Short

Accept
aty | Status Category
1.0000 Open

Interface Asset Information

Close ) Device
Short &= Track
o [m]

Devis
StockUOM  AM Status 120

[Ea @] renaing Device Track x

110f1 v View All

ice

U

\4
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Click the View All link to display all Distribution Information.

Asset Management Information for Line 1 X
Help
Business Unit 13500 Status  Open
ReceiptID  NEXT item Sl# BJ6X06 Mobile Precision 76

ReceiptLine 1

Next Asset

Distribution Information

Distribution Line

Business Unit | 18500
Profile ID  HARDWAREO1
CAP#

Cost Type

Apply to Details

Select Action | ASSN Tag 1ds hd

CJOverwrite existing numbers

Asset Details

Quantity Tag Number

Standard UOM EA

Use One Asset ID ]

\EI 1-20f2 w | View 1

Capitalize  Non Cap ~
CAP Sequence
Employee ID
Distributed Quantity g 5009

Merchandise Amount 943 43

Multiplier

*Start Row

Apply

-1of1 v | View Al

Serial ID Asset ID NextAssetiD  Number Profile ID

I Asset Information ‘ [ More Details I I3
5 AM Business
Dist Seq Unit Status
1 18500 Open ‘

O,SGOD‘ ‘

NEXT £ E HARDWAREO1 X

Distribution Line

Business Unit 18500
Profile ID HARDWARED1
CAP#

Cost Type

Apply to Details

Select Action | ASS19n Tag 105 hd

I Overwrite existing numbers

Capitalize MNon Cap ~
CAP Sequence
Employee ID
Distributed Quantity g sapo

Merchandise Amount 2018 44

Multiplier III
sstarcrow | 1]
Apply

of1 v | view Al

NEXT = I:I HARDWAREOQ1 x

Asset Details
[ Asset Information H More Details ‘IIP
Dist Seq ﬂ" Business  gp g Quantity Tag Number Serial ID Asset1D NextAssetiD  Number Profile ID
1 18500 Open ‘ 05000] |
PO Comment

@ I 1of1 v | View All

Line: ‘

“ Cancel Refresh
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Distribution Line — The PO distribution line associated with the PO line and schedule selected.
When more than one distribution line is associated with a receipt line, the asset is split funded.

Profile ID — The Profile ID defaults onto the Distribution Line based on the Item ID selected on
the Purchase Order Line and cannot be overridden on the receipt.

NOTE: If the Profile ID appears to be incorrect, exit the receipt without saving it and ask the
CPO to change the Profile ID on the PO.

Cost Type — This field should populate with a ‘C’ for ACFR assets (assets with a unit price
greater than or equal to $25,000.00.)

Capitalize — The value should be ‘Non Cap’. Assets will be capitalized from the Accounts
Payable voucher.

Distributed Quantity — The quantity on the PO distribution line.

Merchandise Amt — The cost on the PO distribution line.
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Asset Information Tab

Asset Details

‘F.‘HQ‘ View Al
[ Asset Information H More Details ‘ i
Dist Seq AM Business  statys Quantity Tag Number Serial ID Asset ID NextAsset!D  Number Profile ID
1 18500 Open 05000 | NEXT B HARDWAREO1 X ‘ + ‘
Distiibution Line Capitalize
Business Unit 18500 CAP Sequence
Profile ID  HARDWARED Employee ID
cap# Distributed Quantity g 5po0
CostType Merchandise Amount 2018 44
Apply to Details
selectacton | A9ONTe0ls matiptior [ 1]
Enter Starting Number | | *StartRow | 1]
[JOverwrite existing numbers | Apply ‘
Asset Details
‘l—'.‘HQ‘ View Al
‘ Asset Information H More Details ‘ i
Dist Seq A BUSINESS  statys Quantity Tag Number Serial ID Asset ID NextAssetlD  Number Profile ID
1 18500 Open 05000 | NEXT 2 HARDWAREO1 x ‘ + ‘

Dist Seq — Distribution sequence number associated with the selected asset. These numbers are
assigned to detail rows on the asset. The value will be 1 for each of the distribution lines
associated with a split funded assets on the PO line and schedule selected.

Quantity — If the item is split funded, then the sum of the amounts on the Distribution Sequence
rows must equal 1.

Tag Number — Enter the same asset tag number on each Distribution Sequence row. The
system checks the tag number that you entered on the receipt to make sure it is not already
assigned to an asset. If the tag number has already been assigned to another asset the system
gives a warning message.

NOTE: The same tag number must be entered on all Distribution Sequence rows in order for
all the rows to be assigned the same Asset ID. If one of the tag numbers is omitted, the Asset
does not interface properly to Asset Management.

Serial ID — This field is available for entry only when the Serial option is selected for the
selected line on the Maintain Receipts - Receiving page. Enter the Serial ID for the distribution
sequence.

NOTE: The same serial ID must be entered on all Distribution Sequence rows in order for all
the rows to be assigned the same Asset ID. If the receipt line is serial controlled, but there is
no Serial ID, the field can be populated with the tag number. If a Serial ID is not available at
the time of receipt, enter a value that will alert the agency Asset Manager that this ID must be
obtained and entered correctly in Asset Management after the physical information is passed
to Asset Management.

-
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Asset ID — The default value is ‘NEXT” allowing the system to assign the next asset ID. Do not

override.

Click the Use One Asset ID button at the top of Asset Management Information page to combine
split asset distribution lines into a single asset ID when the receipt is interfaced to Asset

Management.

Asset Management Information for Line 1

Business Unit 18500
ReceiptiD  NEXT

ReceiptLine 1
Next Asset ID

Distribution Information

Distribution Line

Business Unit 18500
Profile ID  HARDWAREO1
caP#
Cost Type
Apply to Details
selectaction |AssonTaglls v
Enter Starting Number | |

I Overwrite existing numbers.

Aiei Dejils
1=/

I ‘Asset Information H More Details WHb

Dist Seq ﬁ"'ﬂ“’i"e“ Status Quantity Tag Number

Distributed Quantity g 5ppp

Merchandise Amount 7913 43

1 18500 Open 0.5000‘ ‘

1|  HARDWAREO1 b

Distribution Line 2

Business Unit | 18500
Profile ID | HARDWARED1
cap#
Cost Type
Apply to Details
selectaction LASONTRONs  ~]
Enter Starting Number | |

[ Overwrite existing numbers

Asset Details
(=[]

[ Asset Information H More Details ‘Ilb

AM Business

Dist Seq Unit

Status Quantity  Tag Number

Distributed Quantity g 5ogg

Merchandise Amount 2018 44

1 18500 Open 05000| |

1| HARDWAREO1 x ‘ +

PO Comment

Line: ‘

cancel || Refresn

Help

SI# BJ6X06 Mobile Precision 76

‘E‘ 12012 v View 1

101 v | View Al

Profile ID

)

of 1w | view Al

Profile ID

of1 ~ I view Al

Number — Upon using the Use One Asset ID functionality, the system combines split asset
distribution lines into a single asset ID by assigning a value of 1 to the Seq Nbr (sequence
number) field on each of the receipt asset row for each distribution row of the receipt line that

appears.
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More Details

Enter the additional physical information in the More Details Tab (see the prior chapter).
Click the OK button to return to the Maintain Receipts page.

Review that Interface Receipt Box button to verify it is checked and click Save.

Receipt, 0000004240, is saved and Job, RECV_02, has been scheduled for process (Process Instance = 29240052). (10300,253)

This means the receipt is being updated by the receipt integration process. Any additional processing for this receipt will require reopening the receipt in Update /
Display mode.

OK
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Physical Transaction Interfaced into Asset Management

The Asset IDs are assigned to each distribution row at the time the receipt is interfaced to Asset
Management. The ChartField distribution will be retained in Asset Management.

Navigation: Asset Management > Send/Receive Information > Approve Physical
Information> Review A

Review-A

FlID

Physical A Information

Unit
AssetID
Description
Short Desc
Tag Mumber
Serial ID
Voucher ID
Invoice
Invoice Date
PO No.

Receipt No

Procurement Group D

Primary Unit
ftem ID

Detailed Description

222 characters remaining

Interface 1D 10011082

18500

00000000372

Si# BJEXDB Mobile Precision

SI# BJEX 06

TAG-01

1850013934

0000004240

Linear Asset

S BJEX 05 Mobile Precision 7620

m | Retum to Search | | Pravious in List

Line Num 1
MC Defn ID

[a]

[ Auto Approval Status
Load Type Mon-Financial Add

1of1 %

?E System Source PO Online Entry Panel
Profile ID | HARDWARED1
Threshold ID
Location | 12500
Area ID
Empl ID
Custodian
Parent ID
Project
Seq Quantity 0.5000
Amount
VAT Inv
Sales Tax
Use Tax
Freight

Misc Chrg
Total Amount

2.018.44

2,018.440

View Al
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Step 4 — Review Receipt after the Receiver Interface Push

To review the receipt information after the Receiver Interface Push, follow the navigation below.

Navigation: Purchasing > Receipts > Review Receipt Information > View Receipt
Information

To narrow your search, enter a combination of search criteria including Receipt Number, PO
Number, Receipt Status, etc.

Receiving

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

¥ Search Criteria

*Business Unit ‘Tv‘ ‘1850[) Q ‘

Receipt Number ‘ begins with v| ‘0000004240 ‘

Bill of Lading | begins with ~| | |

PO Business Unit ‘Z‘ [ a

item 1D | begins with | | a|

UserID | begins with ~| | Q|

PO Number | begins with ~| | Q|

Ship To Location | begins with | | a|

Supplier ID | begins with v | | Q|

Received Date | = v ]
Receipt Status \ = v‘ \ v\

case Sensitive

Basic Search B Save Search Griteria

Click the Search button to retreive the receipt information.

Receipts I
Unit 18500 Receipt No 0000004240 Source  On-line Receipt Status  Moved
Receipt Lines
‘E‘,‘HQ‘ T10f1 v | ViewAl
[ Receipt Lines ‘ ‘ More Line Data ‘ ‘ Optional Input | 1I»
Sel Line Item Description Price CA):Il; Recv Qty 5;;: Reject Qty Device Track
(] 1 SI# BJBX06 Mobile Precision 76 4,036.87000 1.0000 EA =
Header Details Line Details Manufacturer Info Asset Information
Document Status Header Comments Display RTV Information Line Status
Distribution Putaway Information Device Tracking
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The Receipt Status is “Moved” indicating the receipt has been interfaced to Asset Management.
Receipt Status — Displays the status of the Receipt. The values are:

O - Open

C - Closed

R - Received

H - Hold

X - Canceled

M - Moved to Destination
C - Closed

N - PO Not Received

Recv Qty — The actual quantity received.
Reject Qty — The quantity rejected.

Sel — Selecting a receipt line activates hyperlinks at bottom of page to view additional
information related to the selected receipt line.
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Canceling Receipts

If you need to cancel a receipt or cancel a line on a receipt after it has been entered and saved,
you must first select the Receipt Number.

Navigation: Purchasing > Receipts > Add/Update Receipts > Find an Existing Value

Receiving

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value ‘ | Add a New Value |

~ Search Criteria

“Business Unit ‘:—v| 08500 a

Receipt Number | begins with | 0000004240 |

Bill of Lading ‘ begins with V| ‘ |

PO Business Unit | begins with | | Q|

Item ID ‘ begins with v| ‘ Q‘

PO Number | begins with | | Q)

Ship To Location | begins with | | Q|
Shipment Number | begins with v | | | |

SupplierID | begins with v Q|
Received Date | = v 5] I

Receipt Status \ - v| \ v|
UserID | begins with ~| Q|

[ cCase Sensitive

Clear Basic Search Ef Save Search Criteria

Business Unit — Defaults to specific agency for each User.

Receipt Number — Enter the receipt number that you wish to cancel. If you leave the field
blank, a list of receipts will be available when you click on the Search button.

Click on the Search button to transfer you to the Receiving page.

&~
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Receiving Page
Click on the Red X at the header level to cancel the entire receipt. Click the Red X at the line

level to cancel a line on the receipt. In the example, the receipt is canceled at the header level
since there is only one receipt line.

Maintain Receipts

Receiving
Business Unit 18500 Receipt Status  Moved to Destination X
ReceiptID 0000004240 Header Comments/Atiachments Actives
Header Detals Document Status

» Header

Select Purchase Order Close Short All Lines [ Print Delvery Report [ Run PO Receipt Accrua
Receipt Lines

‘ 5 ‘ ‘ Q ‘ View All
[ Receipt Lines ‘ || oo Detat || Links and Staus | [ som g Data || gptonatinput || gource nformaten | 1
Receipt c Receipt  Accept Close Device A Device

Line ttem Description &3 Recv UOM 2l by Sts category o Serial fevice  sockuom 4 Devie

1 B O1F BJOK08 Hable 10000 B EA 403657000 10000 Received 43211503 O [ea Q] wmoves  Device Track x
Interface Recsipt ORun Close Short Interface Asset Information

[ [ [

This cancel action cannot be reversed. You will receive the following message:

Cancaling Item cannot be reversed. Do you wish to continua? (10300.46)

Click on Yes if you wish to cancle the receipt. .
Confirm Interface Report button is checked and click on the Save button.

Receipt, 0000004240, is saved and Job, RECV_02, has been scheduled for process (Process Instance = 29240058). (10300,253)

This means the receipt is being updated by the receipt integration process. Any additional processing for this receipt will require reopening the receipt in Update /
Display mode.

Receipt Status of receipts canceled at the header level changes to Canceled at the Header and
Line levels.

Maintain Receipts
Receiving
Business Unit 18500 Receipt Status ~ Canceled x
ReceiptiD 0000004240 Header Comments/Attachments Activities
Header Details Document Status
» Header
Select Purchase Order Close Short All Lines Print Delivery Report Run PO Receipt Accrual
Receipt Lines
SIE | viewAll
Receipt Lines ‘ ‘ More Details Links and Status. Item / Mg Data QOptional Input Source Information | ¥
_ Receipt Receipt Accept Close Device  Stock
Line Item Description aty Recv UOM Price Qty Status Category short Serial Track uom AM Status
1 B SI7 BIGX06 Mobile B EA 403687000 Canceled 43211503 EA Moved
Precision 76
Interface Receipt Run Close Short Interface Asset Information

Retum to Search Notity [ Refresh ‘ Add Update/Display

NOTE: When receipt line(s) are cancelled but at least one receipt line has a Received Status, the
Receipt Status remains Received, but the Status of the canceled lines will change to Canceled.
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