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Overview 
From a budgetary perspective, the procurement life begins with the pre-encumbrance 

and ends with an expenditure all of which is controlled and/or tracked against 

designated budgets. The system deducts each type of financial obligation from the 

budget and tracks it according to obligation type (Pre-encumbrance and Encumbrance).  

This enables you to review how many dollars you have committed in pre-encumbrance 

and encumbrances and how much you have actually expended.  

Procurement Life Cycle  

1. When generating a requisition, the amount of the requisition is verified against a 

valid budget to insure there are enough funds to cover the obligation. When there 

are enough funds, a pre-encumbrance is created liquidating your available 

budget. If the funding is not available, an error is received.   

2. When a requisition is sourced to a Purchase Order, the pre-encumbrance is 

liquidated by the amount sourced (not to exceed the pre-encumbrance amount) 

and an encumbrance is established. The available budget does not change 

unless the encumbrance will be for more than the pre-encumbrance (decrease to 

available budget) or encumbrance is less than pre-encumbrance and 

encumbrance has been finalized (increase to available budget).  

3. When the goods or services are received and a voucher has been created, the 

encumbrance will be liquidated for the amount of the voucher (not to exceed 

encumbrance) and expenditure will be created. The available budget does not 

change unless the expenditure is for more than the encumbrance (decrease to 

available budget) or the expenditure is less than the encumbrance and the 

expenditure has been finaled (increase to available budget).  

The liquidation takes place in the fiscal year and accounting period in which the 

liquidation takes place.  For example, when a voucher liquidates a PO, the 

liquidation is recorded using the fiscal year and accounting period of the 

voucher.  

 

NOTE: This is why available budget is created in a FY/Period where nothing is 

budgeted.  

 

During budget checking the system uses the accounting date to determine if the 

transaction is in the correct fiscal year and accounting period.   

NOTE: The system uses budget date within the distribution line to check whether the 

transaction is in the correct budget period.  
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Creating a Direct Purchase Order 

Step 1 – Enter Purchase Order Data 

Navigation: Purchasing>Purchase Orders>Add/Update POs   

 

Business Unit - Defaults to specific agency for each User.  

Purchase Order Number - Defaults to NEXT. The system will auto number each 

Purchase Order.  

NOTE: Do not change the Purchase Order ID data field. Let the system default NEXT 

into the data field. The Purchase Order number will be assigned upon saving.  

Select the Add button to take you to the Purchase Order Form page. 

 

Input the Supplier ID and Buyer’s Name. Use the Lookup Icon to search if Supplier ID is 

unknown. 

Select the Refresh button to validate data.  
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To change the supplier location or address, select the Supplier Details link. 

 

Step 2 – Update Header Details 
Select the Header Details link. 

 

PO Type:  This field will establish the type of Purchase being created.  

Billing Location: The field identifies where the invoice should be sent, such as the 

Main Office of a Department within an agency.  
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Origin: The origin may need to be changed.  The origin is used to describe who will 

complete the Purchase Order.  This defaults from your user preference and is normally 

AGY- Agency.  Change the origin to CP= Central Purchasing, CAP = Construction and 

Properties, LSG = State Leasing, EXC = Exempt (Statewide) (See appendix for PO 

Origin).  

Dispatch Button:  The default is “on.”  This indicates that once the PO has been 

successfully checked for Document Tolerance and Budget Checking, the PO is 

scheduled for the next Dispatch process.  To prevent, de-select the Dispatch Radio 

Box. 

Method: Defaults from the Business Unit definition.  Method can be overridden with any 

valid value as needed. 

Accounting Date: The Accounting Date determines which values will populate the FY 

and Accounting period during budget checking. 

Update information on this page and select the OK button to return to the Purchase 

Order Form page.  

Step 3 – Input Line Details 

 

Input the Line Details and select the Refresh button.  

The user can input the Item ID, which will default the Description and Category field,  

OR 

The user can input the Category code directly, without an Item ID.  
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Notice the Item Description and Category Code defaulted in because the Item ID field 

was populated in this example.  

Input the PO QTY, Price, and change UOM if necessary. 

Select the Refresh button to validate the data.  

 

NOTE: When using a custom price, PeopleSoft will notify the user if a system price is 
found for the Item ID selected. The user may select to continue with custom price or 
change to system price.  
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The Merchandise Amount defaults in as Price x Qty. 

Step 4 – Enter the Header Comments 

Access the Header Comments page by selecting the Add Comments link. 

 

Input any comments that apply to the whole Purchase Order in the Comment Field.  

If needed, select the Use Standard Comments link.  

Select the OK button to return to the PO Form Page  
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Notice the Add Comments link changes to Edit Comments after header comments 

are created.  

Step 5 – Verify Line Item Details 

Use the Line Details page to verify or modify additional details on the line.  

Access the Line Details page by selecting the  icon on the left-hand side of the line. 

Select Expand All link to view all line details.  
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AMOUNT ONLY - This option is used to bypass matching on PO QTY and match only 

on the Extended Amount. When this option is selected, the PO line must be set up with 

a PO QTY of “1”. 

Receiving Required - This option is used to require the Item Ordered be received and 

matched to a payment. This option defaults in from the Item ID as being required and 

must be deselected if not required; otherwise, the voucher will fail matching. When 

Receiving Required is selected, this is known as 3-way matching.  

Inspection Required - This option is used to require the Item Ordered be inspected 

and matched to a payment. This option does not default in and will need to be selected 

if used. This option is known as 4-way matching.  

After data has been verified or changed, select the OK button. 

Step 6 – Verify Shipping Details and Input 

Distribution Info 

Schedule 

Use the Purchase Order Schedule page to specify multiple shipping schedules for each 

line and to define multiple distributions for each schedule. The Schedule page by default 

allocates the total by Quantity, but it can also allocate by Dollar amount. To access the 

Schedule page, select the  Schedule Icon on the Line. 

 

From this page you can change the Unit Price or Ship To fields if needed.   

NOTE:  The unit price defaults from the Item ID.  
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Distribution Information 

To access the Distribution page, select the   Distribution Icon. 

 

Distribute by:  

• Quantity- Defaults if nothing is selected. Field used when ordering quantities.  

• Amount- Used for 1 sum, mostly contracts.  

In this example, Distribute by Quantity is selected.  

Input the Fund, Class, Department, Bud Ref and any other information needed. If 

necessary, change the Account Code by inputting the value or selecting the Lookup 

Icon on the right side of the field. 

 

NOTE: The Account Code defaults from the Item ID. 

Select the Budget Information tab. 
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Budget Date – Defaults from today’s date.  

• Will determine the Budget Period assigned. 

• Will determine if the Distribution (funding/budget) used is active. 

• Will determine what FY the encumbrance will post to. 

The budget date should not be changed unless a Purchase Order is being created for 

use in the future which requires funding. 

NOTE: Budget Date should never be backdated. 

Select the Refresh button to validate the data. 

Select the OK button. 

 

Select the Return to Main Page link. 
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Select the Save button. 

Open a new window by selecting the New Window link in the upper right-hand corner. 

Step 7 – Review the Budget Summary Overview 

Inquiry Page 

Review page 49 of this manual. 

Step 8 – Pre-Approve and Budget Check the 

Purchase Order 

Refer to the COR110 PO Administration Manual.  

Step 9 – Review the Budget Summary Overview 

Inquiry Page 
Review page 49 of this manual and notice the encumbrance amount increased and the 

available budget decreased. 

Step 10 – Approve and Dispatch the Purchase Order 

Refer to the COR110 PO Administration manual.  
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Review Purchase Order Accounting Page 

Step 11 – Review the PO Accounting Page 

Navigation: Purchasing>Purchase Orders>Review PO Information>PO 

Accounting Entries 

 

Input Purchase Order ID number and Ledger Group “ALLOT”. 

Select the OK button. 

 

Scroll to the right of the Details tab to view more information or select the right arrow 

icon next to the Chartfields tab to view all information.  
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Budget Period: Based upon the Budget Date on the Documents Distribution Line.  

Fiscal Year: Based upon the Accounting Date on the Documents Header.  

Accounting Period: Based upon the Accounting Date on the Documents Header 

(month).  

Closed Value: PO distribution line encumbrance entry has been marked as closed. This 

flags the Purchase Order to reduce any available encumbrance on this PO distribution 

line to zero.  

• Close Value is also known as the KK Close Flag.  

o Found on PO distribution line  

o Close Value flagged when voucher is finalized and budget checked  

o Close Value flagged when the PO is closed and budget checked.  

The PO distribution line amount field will be grayed out so no further changes can be 

made.  

If this flag has been marked in error:  

Un-final the voucher and budget check it.  

If the PO has been closed, nothing can be done.  

If a voucher is created, finalized, then the line is deleted without un-finalizing, the Close 

Value flag will be updated and when the PO goes through budget checking again, any 

available balance will be reduced to zero.  

NOTE: Must FIX through the HelpDesk.  
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Creating a Voucher Against a Purchase 

Order 

Step 1 – Enter Voucher Data 

Navigation: Accounts Payable>Vouchers>Add/Update>Regular Entry 

Business Unit - Defaults to specific agency for each user.  

Voucher Number - Defaults to Next. The system will auto number each Voucher. 

Voucher Style - Defaults to Regular and should not be changed when creating a 

voucher for payment to a vendor.  

NOTE: Do not change the Voucher ID field. Let the system default to NEXT into the 

data field. The Voucher number will be assigned upon saving.  

Input the Invoice Number and Invoice Date only: the other fields do not need to be 

populated when creating a Purchase Order voucher.  

Select the Add button. 
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Accounting Date: This date determines the FY and Accounting period that will be 

assigned to the budget checking transaction.  

Step 2 – Copy Purchase Order to Voucher 

Select the Copy From Source Document line to expand and view the section. 

 

Input the PO Unit and PO Number. 

 

Select the Copy PO button. Once copied, the button will be grayed out. 

In order for the PO to be available for vouchering:  
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•  PO must be dispatched  

•  PO/Schedule must not be fully matched.  

•  PO must not be closed or canceled. 

 

This “Quantity” is the quantity available for vouchering. If the value is zero, then there 

are no available quantities, and it will fail matching.  

Select the Radio Box located in the Copy Down column to copy the PO line/schedule to 

the voucher.  

NOTE: If you are vouchering for less quantity, you may change it here. In this example, 

change the quantity to 2.00. 
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Step 3 – Review Copied Data 

 

 

The Boxed data copied in from the Purchase Order.  

The Quantity in the line and distribution Row have the change made from the previous 

page.  

• The distribution line copies in with the exact data as the Purchase Order. Unlike 

the PO line, the distribution available balance does not copy in.  

If the account code is TBD and a voucher is processed, it will not Budget Check and 

liquidate the PO Encumbrance or create an Expenditure. The Voucher should not be 

processed (saved) until the account code on the PO has been changed to the correct 

code. If a vouchers distribution line with a TBD is not to be used, then delete the 

distribution line. Once a voucher is saved against a PO distribution line, the PO 

distribution line will gray out so changes cannot be made.  

To validate the data, select the Refresh button located in the bottom left-hand corner.  

Input the invoice amount in the Total Field and select the Save button. 
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Step 4 – Budget Check Voucher 

NOTE: Voucher must be approved before Budget Check process can be completed.  

 

 

To budget check the voucher, select the Action dropdown located in the center of the 

page.  

Select Match/Doc Tol/Budget from the dropdown options. 

Select the Run button. 

 

Select the Yes button. 

Select the Summary Tab. 
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Notice the Budget Status appears as Valid when budget checking is successful.  

 
NOTE: The budget checking process is run during the evening. Manual budget 

checking from the voucher should be processed in emergency cases only. 
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Step 5 – Review the PO Accounting Screen 

 

Scroll right in the Accounting Entries section. 

 

Refer to page 16 of this manual. In this example, the voucher posted against the PO 

Accounting Screen as a reversal to the encumbrance. The difference between the 

117.00 and 78.00 is the available encumbrance amount for that PO 

line/schedule/distribution.  
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Step 6 – Final the Voucher 
Navigation: Accounts Payable>Vouchers>Add/Update>Regular Entry 

Select the Find an Existing Value tab. 

 

Input the Voucher ID and select the Search button. 

 

Select the Invoice Information tab. 

To final the whole Voucher, select the Final icon shown in the Screen Shot above.  
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To final certain voucher distribution lines, select the Radio Box located in the Finalize 

column of the distribution line.  

If the PO Finalized value = Y, a voucher distribution line has already finalized or the PO 

distribution line has been closed or canceled. You can review this on the Purchase 

Order Distribution line.  

Purchase Order Distribution Line 

 

Notice the Commitment Control Close Flag is not checked.  

Return to the Voucher. 

 

On the Voucher, select the Finalize icon 
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Select the Yes button. 

 

 

Select the Save button. 
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Select the Summary Tab.

 

Notice the Budget Status is Not Chk’d.  

Repeat the Budget Checking process shown in Step 4, page 22. 

 

Notice Budget Status is valid after selecting Budget Checking icon.  
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Purchase Order Distribution Line 

 

Notice the Commitment Control Close Flag is checked after Voucher is finalized. 

Step 7 – Review the PO Accounting Screen 

 

 

Refer to page 16 of this manual.  

The Finalized Voucher amount equals Voucher’s distribution expended amount plus the 

PO distribution available amount.  

• If the voucher distribution line is for more than the PO distribution available 

balance, a direct expenditure will be created for the difference.  

• If the PO distribution available encumbrance is zero, the full amount of the 

voucher will be a direct expenditure.  
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Direct expenditures can be identified by reconciling the PO Activity Page to the PO 

Accounting Page.  

From this screen you can tell the PO and Voucher have a Budget Period of April 2025. 

Step 8 – Review the Budget Summary Overview 

Refer to page 39 of this manual. 

Review Budget Setup Criteria 

Budget Date 

Navigation: Commitment Control>Define Control Budgets >Budget Attributes  

 

Input Business Unit and Ledger Group. 

Select the Search button. 
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Input the first two (2) digits of the Department ID, the five (5) digit Class, and the two (2) 

digit Bud REF in the “Chartfield Value” field and “To Value” field.  

NOTE: Be sure to tab out of the field to validate the data entered. You can review all 

budgets for a particular Class, Fund, Department, or Bud Ref by entering any of these 

values.  

 

Select the Fetch button. 

 

Select the Set Options link. 
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The budget period is between 07/01/2024-12/31/2026. This budget will be available for 

use during that time.  

The REQ/PO/Vouchers Budget Date on the Distribution line must be between these 

dates.  

NOTE: If the budget used is not between these dates, a different budget may need to 

be used.  
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Budget Detail Inquiry Screen 
Navigation: Commitment Control>Review Budget Activities>Review Budget Detail 

 

Enter the Business Unit and Ledger Group. 

Select the Search button. 

 

Populate the first two (2) digits of the Department ID, the five (5) digit Class, and the two 

(2) digit Bud Ref.  

Select the Search button. 
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Since this budget spans into separate fiscal years, there are three (3) links: 1) to access 

the budget period of 2025, 2) to access the budget period of 2026, 3) to access the 

budget period of 2027.  

The budget date on the Distribution Line will determine which budget period 

transactions will post. It takes all the budgets to equal the total amount budgeted, 

encumbered, and expended.  

To review the budget, select the View Details link. In this example, Budget Period 2025 

will be used. 

 

Any transaction budget checked with a budget date between 07/01/2024-06/30/2025 

will appear on this budget. This can be seen by selecting the Attributes link.  
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Select the OK button to return to the budget detail page.  

 

The Summarized amount is from the Ledger KK. If you select the Drill to Activity Log, 

shown above, you will receive all the details behind the summarized amount. This detail 

is from the KK_Activity table.  

Select the Drill to Activity Log icon next to the expense amount.  
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Tran ID- When a Transaction goes through budget checking, it is assigned a number 

called KK_TRANS_ID. This number is used to track all budget checked transactions. 

The KK_Trans_ID is also known as the Journal ID found in the PO Accounting Page.  

 

NOTE: This data is from the KK_Activity table and should match the budget summary 

data (Ledger_KK).  

  



Page 37 of 60 

 

 

 

To see the details that make up this transaction, select the Lookup icon to the left of 

the line. 

 

Select the OK button to return to the Activity Log. 

Select the OK button to return to the Budget Details page. 
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NOTE: In order to receive all your data, you may need to change the Max Rows. 
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Budget Summary Overview (Page 15) 
Navigation: Commitment Control>Review Budget Activities>Budget Overview 

 

Input your Inquiry Name and select the Search button or Add a New Value. 

 

Ledger Group = ALLOT  

DEPT = First two (2) digits of the Department  

CLASS_FLD = Five (5) Digit Class  

BUDGET_REF = Two (2) digit Budget Year 

NOTE: Be sure to tab out of the field to validate the data. 

Input the required data and select the Search button.  
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Scroll right in the Budget Overview Results section to view additional information. 

 

To review the Budget Detail Screen, select the budget details icon located to the left of 

the line to review. 

 

Select the OK button to return to the Budget Overview Page. 
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You can review another budget by selecting the Return to Criteria link. 
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NOTE: This version of PeopleSoft will not allow you to use unused available funds in 

the future. Overall, you may have $16,000.00 but if you have a balance of 600.00 in the 

prior period and the remaining balance is in the current period, you will only be able to 

budget check 600.00 if you are budget checking with a distribution budget date in the 

prior period. The system will not consider the additional funds in the future unless they 

are negative. A new funding line may need to be added with the current FY amount or a 

Journal Entry may be necessary to move the available funds from the future to the 

period needed.  

For example, let's say you budget check a transaction in the amount of $150 that will 

impact budget period 2025. You set up cumulative budgeting such that the Budget 

Processor searches for available balances in all budget periods for 2025 and prior. As 

reflected in the table below, the available balance for 2025 is $100, which is not enough 

to cover the transaction. But the cumulative available balance for 2025 is $300. 

Therefore, the transaction passes budget checking. The system may not look at the 

additional $100 in 2026, but if the number was negative, it would have looked to insure 

there was enough available funds overall so you could not overspend the budget.  

 

NOTE: If the budget is in a negative status and if any document containing that line of 

funding is going through budget checking, it will receive a budget checking error. It does 

not matter if changes were not made to that line. The system requires you fix the 

budget. 

 

Ledger  Account  DeptID  Budg. 

Per.  

Amount  Available 

Balance  

Cum. 

Avail. 

Balance  

ORG_BUD  50001  100  2004  -100  100  100  

ORG_BUD  50001  100  2005  -100  100  200  

ORG_BUD  50001  100  2006  -100  100  300  

ORG_BUD  50001  100  2007  -100  100  400  

 

NOTE: If the budget is in a negative status and if any document containing that line of 

funding is going through budget checking, it will receive a budget checking error. It does 

not matter if changes were not made to that line. The system requires you to fix the 

budget. 
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Budget Detail Report 
Navigation: Commitment Control> Budget Reports > Run Budget Txn Detail 

Report 

 

Input the Run Control ID and select the Search button or add a new Run Control ID 

and select the Add button. 

  



Page 44 of 60 

 

 

 

 

Input the budget criteria data and select the Run button.  

NOTE: The User Budget Overrides needs to be deselected. 
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Select CSV for the Format. 

Select the OK button. 

 

Notice the process instance number. This number is used to identify this job. Select the 

Process Monitor link. 
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The job is still processing. Select the Refresh button until the Run Status is Success. 

When the Run Status is Success, select the Details link. 

 

Select the View Log/Trace link. 
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Select the .CSV file to download to machine. 

Open the downloaded CSV file to view the results. 
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Shown above is the report in a CSV format. It also can be run in PDF. This report is the 

details from the KK_Activity table. It contains voucher numbers, PO numbers, and 

Journal IDs. This report can also be run using different combinations of criteria, and the 

data selection can be limited. 

This report will balance back to The Budget Detail Inquiry Page, the Budget Overview 

Page, The Allotment, Budget and Available Cash Report and The Encumbrance 

Reports. 
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Appendix 
Creating allotment in the future budget period. 

SFY 2024  

 

Budget   1000 

Expense   50 

Pre-Encumbrance  0 

Encumbrance  950 

 

Total Budget  0 

 

SFY2025  

 

Budget   0 

Expense   850 

Pre-Encumbrance  0 

Encumbrance  -850 

 

Total Budget  0 

 

SFY2024  

 

Budget   1000 

Expense   50 

Pre-Encumbrance  0 

Encumbrance  950 

 

Total Budget   0 

 

SFY2025  

 

Budget   0 

Expense   850 

Pre-Encumbrance  0 

Encumbrance  -950 

 

Total Budget  100 

The PO was created in SFY 2024 for $950.00.  

The voucher was created in SFY 2025 for $850.00.  

In column 1, the voucher was not finalized. Notice the total budget remained zero.  

In column 2 the voucher was finalized. Notice in SFY 2025, the allotment of $100.00 was 

created.  

Instead of the allotment being returned to SFY 2024 when the encumbrance was 

established, it was returned in SFY 2025 when the voucher was created. The 100.00 will 

not be available to use until SFY 2025. 
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Determine the Budget Checking Error 

Message 
Transactions will fail budget checking if there is at least one distribution line that fails 

budget checking. If a transaction fails budget checking, you can either adjust the 

transaction or adjust the budget to handle the transactions. Overriding a budget 

checking error is not an option. 

Step 1 – Review the Budget Checking Exception 

From the Req/PO Form Page 

 

From the REQ or PO form page select the Error link next to Budget Status. 
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This page will give you the ledger group involved and the error message. Review the list 

of error exceptions and how to fix. 
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Run the Purchase Order/Requisition Budget 

Checking Error Report 

Navigation: Purchasing>Purchasing Reports>PO Budget Checking Report  

Navigation: Purchasing>Purchasing Reports>REQ Budget Checking Report 

 

Input the Run Control ID and select the Search button or create a new Run Control ID 

and select the Add button. 

 

Input the From and To Business Unit and select the Run button. 
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Select the PDF option for the Format. 

Select the OK button. 

 

The Process Instance number identifies this job. Select the Report Manager link. 



Page 54 of 60 

 

 

 

Select the Administration tab. 

 

Select the .pdf link. This will open a new window and display the report for printing. 
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This report displays the Purchase Order Number, PO Line, Schedule Number and 

Distribution line along with the error message. 
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Error Messages 

Message  Problem  Resolution  

No Budget Exits  The combination of Chartfields  

(Fund, Class, Department,  

BUD REF and Budget Date)  

used is not a valid budget, or 

the Budget used is outside of 

the budget date.    

Review the Budget Attribute Page    

  

First review the funding on the 
transaction to determine if the correct 
combination of Chartfields is used.  
Then determine if the correct budget 
date is used.  

  

You will either need to change the 

funding and/or budget date or create 

a new budget.  

Exceeds Budget Tolerance  The available balance on this 

budget does not have enough 

funds to cover the obligation or 

expenditure.    

Review the Budget Summary Page   

  

This will be seen when creating an 
obligation and/or expenditure that will 
directly affect the budget.   

Requisitions, PO not sourced from a 
Requisition and direct expenditures.  

  

To fix this either increase the budget, 

move expenditures, change funding 

or reduce outstanding 

encumbrances.  

Ref Doc Balance is Zero  The document sourced from 

has a zero available balance.  

For Purchase Order’s this usually 
means the Requisition has already 
been used. You can review the 
Requisition Accounting Page to 
identify the Purchase Order against 
this line.  

  

For Vouchers this usually means that 

the Purchase Order Distribution line 

has been finalized on the same or 

another Voucher. You can review the 

PO Accounting Page to identify the 

vouchers processed against this line.  

Budget date out of bounds  The budget has lapsed.  Used alternate funding.  
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Error Codes 

Error Code Description Notes 

E1  
Exceeds budget and is over 

tolerance.  
  - 

E2  No budget exists.    - 

E3  Budget is closed.    - 

E4  Budget is on hold.    - 

E5  Transaction has offset account.  The transaction line contains an account value that is 

reserved as an offset account.  

E6  Budget date is out of bounds.    - 

E7  Spending authority over budget.  Credit transaction caused spending authority 
(available budget balance) to exceed original 
budgeted amount.  

This error does not occur if you selected Allow 

Increased  

Spending Authority for the control budget definition 
on the Ledgers for a Unit - Commitment Control 
Options page.   

See "Setting Up Basic Commitment Control 

Options," Enabling  

Commitment Control for a Business Unit and 

General Ledger Group, Adding Commitment Control 

Ledger Groups to a Business Unit.   

E8  CF (ChartField) funding source 

error.  

A funding source allocation row for a project budget 

exists without a corresponding budget amount 

having been entered in the Commitment Control 

ledger data table (LEDGER_KK).  See "Setting Up 

Basic Commitment Control Options," Project 

Budgets With Funding Source Control.  

E9  Cumulative calendar data not 

found.  

Budget is defined for cumulative budgeting with a 
cumulative calendar, but the calendar is not found.  

See "Setting Up Basic Commitment Control 

Options," Budget Period Calendars and Cumulative 

Budgeting.   
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Error Code Description Notes 

E10  Cumulative date range not found.  Budget is defined for cumulative budgeting with a 

cumulative date range, but the date range is not 

found.  

E11  Exceeds budget and is over 

tolerance for referenced row.  
When a transaction (such as a voucher) and its 
referenced documents (such as purchase orders) 
impact different budgets, the Budget Processor budget-
checks the liquidation rows for the referenced 
documents separately from the transaction itself. Errors 
E11 through E20, E23 through E25, and E30 occur for 
the referenced (liquidation) row.   

See "Processing Source Transactions Against Control 

Budgets," Budget Processor.   

E12  No budget exists for referenced row.  See E11.  

E13  Budget is closed for referenced row.  See E11.  

E14  Budget is on hold for referenced row.  See E11.  

E15  Transaction has offset account for 

referenced row.  
See E11.  

E16  Budget date is out of bounds for 

referenced row.  
See E11.  

E17  Spending authority over budget for 

referenced row.  
See E7, E11.  

E18  CF (ChartField) funding source error 

for referenced row.  
See E8, E11.  

E19  Cumulative calendar data not found 

for referenced row.  
See E9, E11.  

E20  Cumulative date range not found for 

referenced row.  
See E10, E11.  

E21  Exceeds statistical budget and is 

over tolerance.  
Occurs for budgets with statistical budgeting enabled.  

See "Setting Up Basic Commitment Control Options," 

Statistical Budgeting.   

E22  Statistical budget does not exist.  See E21.  

E23  Exceeds statistical budget and is 

over tolerance for referenced row.  
See E21.  
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Error Code Description Notes 

E24  Statistical budget does not exist for 

referenced row.  
See E11, E21.  

E25  Spending authority over statistical 

budget for referenced row.   
See E7, E11, E21.  

E27  Spending authority over statistical 

budget.  
See E7, E21.  

E28  Referenced document balance is 

zero.  
The transaction (such as a voucher) has a referenced 

document (such as a purchase order) that has already 

been fully liquidated.  

E29  Funding source allocation not found.  There are no funding source allocations for the project 
budget related to the transaction. This only applies if 
funding source tracking is enabled for the control 
budget definition.  

See "Setting Up Basic Commitment Control Options," 

Project Budgets With Funding Source Control.   

E30  Funding source allocation not found 

for referenced row.  
See E11, E29.  

E31  Current budget period not in 

cumulative range.  
Cumulative budgeting has been set up incorrectly for 
the budget, such that a budget period defined as part 
of the cumulative range does not, in fact, fall within the 
cumulative range.  

For example, let's say you set up cumulative budgeting 
for the date range of 01/01/2002 through 02/28/2002 
and include monthly budget periods 2002M1 (covering 
January), 2002M2 (covering February), and 2002M3 
(covering March). The budget period 2002M3 does not 
fall within the cumulative date rage, and an error will 
result when you budget-check a transaction whose 
budget date falls within budget period 2002M3.  

See "Setting Up Basic Commitment Control Options," 

Budget Period Calendars and Cumulative Budgeting.   

E32  Current budget period not in 

cumulative range for referenced row.  
See E11, E31.  
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TBD Account Code 
TBD = To Be Determined  

TBD is used in the Account Code Field when creating a Requisition or Purchase Order 
against a future budget that has not been put into PeopleSoft. Normally this occurs 
during the end of the Fiscal Year when Purchasing is creating Requisitions and 
Purchase Orders for the next Fiscal Year.  

Once the related Budget has been established in PeopleSoft, the TBD Code must be 

changed to the correct Account Code.  

The TBD Code allows the funding line to pass Budget Checking.   

The TBD Code does not obligate funds nor create expenditures against the Controlling 

Allotment Budgets.    

These transactions are tracked in the DEPT budget.  

The TBD Code should never be used on a Voucher.  

Always complete all other funding codes when using TBD, i.e., enter the Fund, Class, 
Department, Bud Ref, and Budget Date on the REQ or PO.   

NOTE: Be sure to use the correct Budget Date. 
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