Workday uses the first address it finds for an employee based on the following order: 
	Address
	Usage

	Home
	Payroll Tax Form

	Work
	Payroll Tax Form

	Home
	Paycheck

	Work
	Paycheck

	Home (Primary)
	Mailing

	Home
	Mailing

	Work (Primary)
	Mailing

	Work
	Mailing

	Home (Primary)
	 

	Work (Primary)
	 

	Business Location
	 



Please communicate to employees the need for an updated address in the system as this will be used on the file to the IRS.

