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ESS Timesheet User Preferences
Self Service - Timesheet User Preferences

A new enhancement was rolled out to Employee Self Service Timesheet effective July 1, 2013. Employees are now able to determine their own preferences on how their timesheet will be displayed:

1. TRC Code or Description – Enable users to select whether the Time Reporting Code or Description will be displayed first in a timesheet

2. Default Timesheet Display – Enable users to select whether their timesheets will be displayed by default to day, week, or period.

3. *Start Day of Week – Enable users to select which day of the week their timesheet will display by default (i.e. Sunday, Monday)

Navigation:  Self Service > User Preferences
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Select your preferences and then click  [image: image2.png]



Based on the preference selected above, the timesheet display will default as follows:
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