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The content of this training manual is based largely on a generic system configuration and
illustrates the base-line functionality required to execute transactions in the module. Your
agency may be utilizing more or less of the functionality illustrated in this manual. This manual
is intended to be a framework upon which agencies can add agency-specific training content that
speaks specifically to the system functionality that they have deployed and related configuration
that they use for transaction processing. Agencies should not depend on these manuals for end-
user training or problem resolution until they have been reviewed by the agency for
appropriateness.
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Document History

Document Revision Date Description
1.0 04/30/2010 Initial Document
2.0 10/31/2024 Upgrade Update
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Contract Processing

Once Contract setup and configuration is complete and Contracts have been defined and
activated a series of batch processes are used to Bill Customers, Recognize Revenue, Amend
Contracts and Renew Contracts.

Some of the batch processes required to process Contracts data are scheduled to run at pre-
defined intervals while others are available to run on an ad hoc basis.

b4y
,‘h OKLAHOMA
, < Office of Management

Q> & Enterprise Services



Page 6 of 52

Key Terms

Contracts Business Unit: Each agency has one, and only one Contracts Business Unit. The
Business Unit is the three (3) digit agency code, plus 00. For example, Office of Management
and Enterprise Services is 09000.

Customer: A customer is an external entity that is defined in a Contract to receive invoices and
from which revenue is recognized.

Contract Bill Plan: The Bill Plan defines the schedule, parameters, and configuration of the
Customer invoice. A Contract manages the billing process through the creation of billing plans.
Billing plans are Contract specific. The Billing plan stores the schedule of billing events and the
corresponding bill lines for these events. Each contract line product is tied to a billing plan.

Contract Revenue Plan: The Contract Revenue Plan defines how and when customer revenue
will be recognized for accounting purposes. Define a revenue plan for Contract lines in which
revenue is managed by Contracts. For each revenue plan that is defined, select a Revenue
Recognition method for the Revenue Plan and define the Events that trigger revenue recognition.
Revenue Plans are not defined for contract lines with a revenue method of Billing Manages
Revenue

Billing Event: A Billing Event is a “trigger” that initiates contract billing. The Event could be a
date, milestone, etc. Bill Plans define Billing Events that are used to generate billing that is
interfaced into the Billing Module.

Revenue Recognition Method: Revenue recognition methods define the criteria that must be
met before revenue can be recognized. Specify revenue recognition methods for products on the
Product Definition component. The associated revenue recognition method appears when you
select a product onto the contract line.

Product: A Product is the core contractual obligation of products or services that an agency
provides to the public. These could be fees, licenses or even grant related products. A Product
represents the basis for the Contract Line and determines what type of Contract will be created.
Products are associated with a set of attributes that include pricing structure, tax parameters, and
accounting information. Once defined Products are used in the Contract creation process.

Price Type: Contract Products are classified as Rate-Based, Amount-Based, or Recurring. Rate-
based products have a price type of Rate, Amount-Based products have a price type of Amount
or Percent, and recurring products have a price type of Recurring. The price type that you select
for a product determines the details that you define for that product and the billing and revenue
recognition methods with which you can associate the product.
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Project Costing Business Unit: Each agency has one, and only one Project Costing Business
Unit. The Business Unit is the three (3) digit agency code, plus 00. For example, Office of
Management and Enterprise Services is 09000.

Project ID: The Project ID represents the basic unit that serves to establish budgets and collect
costs and revenue for analysis purposes. Projects serve to collect construction costs and
capitalize Assets in conjunction with the Asset Management module. Project ID is also a
Chartfield and as such a part of the distribution line. In Contracts, Project ID is the basic unit that
makes up a Rate Based contract used to collect expended costs and bill customers for those costs.

Activity ID: An Activity ID generally represents a task that makes up a Project. Project Costs
and Budgets are stored in Activities. In Contracts, Activity ID is used to collect costs that are
priced and billed to customers for reimbursement.

Prepaid: An amount paid in advance by a Customer in a Rate Based Contract agreement. The
prepaid amounts are applied or deducted from otherwise billable costs collected in a Project until
all prepaid amounts are fully “utilized”.
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Diagram 1: Contracts Module Integration
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Revenue Recognition

Price Type Description Billing Method Method
Amount or Used for contracts with a fixed | Milestone, Percent Milestone, Percent
Percent price. Or, used for contracts Complete, Complete,

that are priced as a percent of | Immediate Apportionment, Billing

one or more contract lines. Manages Revenue
Rate Used for contracts, such as As-incurred, Value- | As-incurred

services, with a rate-based based

pricing structure, such as $400

per hour worked. The actual

monetary amount is not known

until the hours have been

worked and reported
Recurring Used for contracts that have a | Recurring Billing Manages

recurring pricing structure Revenue

where a start date and schedule

are defined

Table 1: Product Prince Types with Billing and Revenue Methods
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Once Revenue Accounting Entries have been booked, they can the reviewed and adjusted as
needed. Revenue Plans can be managed individually or collectively in the Review Revenue
pages. Revenue Events can also be reviewed and managed to assist the user in administrating

revenue recognition events.

Review Revenue Plans

Navigation: Customer Contracts > Review Revenue > Plans

Review Revenue — Plans Page

Review Revenue - Plans

Search Criteria

*Business Unit \_34500 Q) Contract [comnoonocnnonnonnnonnms Q] yethod Fee Type
Revenue Plan ‘ Q o | v Milestone @ None
) Contract Classification ) Percent Complete @ Fixed Fee
GL Business Unit ‘ Q | v B Apportionment G Award Fee
J Plan Status .
O Hold B As Incurred B Incentive Fee
PC Business Unit ‘ a  Other Fee

T'Id To Customer |

=m

Use the Review Revenue — Plans page to retrieve Revenue Plans for review and changes.

Search Criteria — use the search criteria fields to select the desired Revenue Plan(s).

Method — use the Revenue Recognition method to further define the search criteria.

Click the Search button to retrieve Revenue Plans that match the search criteria.
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Review Revenue - Plans
search Criteria

“Business Unit [3450ﬂ Q] Contract [CONnnonnonnnonnonnnnnnms Q

Revenue Plan | Q [ v

Contract Classification

o[ 9] Plan Status ‘ ke

OHold

Method Fee Type

BN
i

GLBu

PC Business Unit |

o

1d To Customer | Q

Plans
[®][a 110f1 v I Viewal
General Additional Info 1 L3
Business Cust Contract PI Plan D ipti Staty Revenue Revenue Amt Re Pending P d O
Busi ustomer ontra an jan Description atus Revenu Roverus mt Recog Pending  processed On
O 34500 CC 1 R101 Date Milestone In Progress Milestone 12,000.00 2000.00 10,000.00 10/14/2024
@ SelectAll £ Clear All

Update Plans
Pending
O Ready
Reversal in Progress

Update Plan Status

Review Biling - Plans

The Revenue Plan(s) that match the search criteria will be visible.
Select the checkbox next to the Contract Revenue Plan to update that Plan.

Click the Plan link, R101 above, to view Revenue Plan Events and make changes.
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Revenue Plan

Revenue Plan

Contract CONO0000000000000000000018 Business Unit 34500
Sold To Customer 0000002055 OKLAHOMA COUNTY
Revenue Plan R101
Description |Date Milestone
Recognition Method Milestone
Define Events By Amount Detail
O Percent
® Amount
Internal Notes Preview Revenue
Add Milestone
Event Detail
Q
Event Event Type *Event Status Accounting Date
1 Date Completed 08/30/2024 Event Note
2 Date Completed 09/30/2024 Event Note
3 [ Date v| | Pending v| 10502024 BH|  EventNote
4 [ Date v [ Pending vl |11f30!2024 | Event Note
5 [ Date | [ Pending v| 12302024 BH|  EventNote
6 | Date v| | Pending v|  |ow30r2025 BH|  EventNate
7 [ Date v [ Pending v] Inzrzﬁrzuzs ] Event Note
8 | Date v| | Pending v|  [o30:2025 BH|  EventNote

Currency USD
GL Business Unit 34500
GL Currency USD

*Plan Status  In Progress ~ ¥ Actions.
O Hold
Total Amount 12,000.00
Remaining Amount 0.00
1-12 0f 12 + | ViewAll
Amount

-
=
=
=]
=]
=]

1,000.01

=

1,000.00

1,000.00

1,000.00

1,000.00

1,000.00

1,000.00

(o[ [#] [#) [+ [#) [+ [+]
0jnjojn|ojo]n|n

Make changes to the Revenue Plan Events or place the Plan on Hold.

Click the Return to Plans link to further Review the Revenue Plan.

\4

. oxLAHOMA

’ < Office of Management
v & Enterprise Services

\/

A

AP



Page 13 of 52

Review Revenue - Plans

Search Criteria

“Business Unit | 34500 Q] Contract |CONOBDODO00B0000000000013 Q] yetnoa Fee Type
Revenue Plan Q [ ~ Milestone GNone
Contract Classification Percent Complete GFixed Fee
GL Business Unit \ Q \ v =] @Award Fee
J Plan Status - .
Do OAs Incurred incentive Fee
PC Business Unit @Other Fee
— old To Customer | Q
[ .

Plans
I = ‘ a v | View All
General Additional Info 13
Business - Revenue Revenue Pending
A Customer Contract Plan Plan Description Status. s e Amt Recog e Processed On
O 34500 Cc R101 Date Milestone In Progress Milestone 12,000.00 2000.00
@ SelectAll Clear All

10,000.00 10/14/2024
Update Plans

Pending
© Ready Accounting Date
Reversal in Progress [m/wznu =]

Click the Revenue Method Milestone link to update the Status of multiple Revenue Events at
once.

NOTE: The Review Plan Events page can also be accessed by navigating to Customer
Contracts>Review Revenue>Events.
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Review Revenue - Events
Q| method
v 8 Milestone
~ @
8 as ncurrea
a
Events

LIEY e
Business  Customer Contract Revens  pian Description Phan Status Method Event  Event Status Hold  Hold Daie GLunit  Amount Currency FeeTyne
24500 oooonoz0ss CONDID0O0000E00C0N00001E Ri01 Date Wsestone In Progress. Miestone 1 Gompietea 24500 5100000 USD None
24500 oooonoz05 CONDID0O0000I0CAINE0001E Ri01 Date Maestone In Progresss Miestone: 2 Gompieted 24500 5100000 USD None

a [as00 oooo0oz085 CONDID0O00000E00C0N00001E Ri01 Date Wsestone In Progress Miestone 3 Pengng 24500 5100000 USD None

34500 L oooooozoss | cONOO000000000000000001E. riot | Date Miestone |in Progress. | Milestone 4 lpenang {ass00 51.000.00} USD Inone
24500 oooo00z085 CONDID0O00000E00C000001E Ri01 Date Wsestone In Progress Miestone 5 Pengng 24500 5100000 USD None
24500 000002055 CONDID0O0000E00C000001E Ri01 Date Wsestone In Progress Miestone & Pengng 24500 5100000 USD None
24500 oooo0oz055 CONDID0O0000E00C000001E Ri01 Date Wsestone In Progress Miestone 7 Pengng 24500 5100000 USD None
24500 000002085 CONDID0O00000000C000001E Ri01 Date Wsestone In Progress Miestone 5 Pengng 24500 5100000 USD None
24500 000002085 CONDID0O0000000C000001E Ri01 Date Wsestone In Frogress Miestone 4 Fengng 24500 100000 UsD None
24500 000002085 CONDID0O00000000C000001E Ri01 Date Miestone In Frogress. Miestone 10 Fenging 24500 100000 UsD None
24500 000002085 CONDID0O0000E00C000001E Ri01 Date Wsestone In Frogress Miestone 11 Pendng 24500 100000 UsD None
24500 000002085 CONDID0O00000000C000001E Ri01 Date Miestone In Frogress. Miestone 12 Fenging 24500 100000 UsD None

® SelectAl [ Gesra

Accounting Date
1042024 ]

Select the Revenue Plan Events to update using the checkbox on the left side of the event line.

Use the Update Events section of the page to change the Status of a Plan Event or Initiate a

Reversal of revenue.

Accounting Date — when reversing Revenue, determine the Accounting Date that the reversal

will be booked with.

Click the Update Event Status button to initiate the selected action on the Revenue Plan Events.

Return to the Review Revenue — Plans page.
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Review Revenue — Plans page:

Review Revenue - Plans

Search Criteria

“Business Unit [34509 Q‘ Contract [coNnunnnnnnunnunnnuunumx Q| vethoa
Revenue Plan | Q [ ~|  @Mitestone
Contract Classification O Percent Complete
GL Business Unit | Q plan Status | hd I
OHold
PC Business Unit |

OAs Incurred

old To Customer \

Q

Plans
[7][a
General Additional Info 13

O Customer Contract

Plan
0 34500

R101

@ SelectAll [ ClearAll

Update Plans

OPending

O Ready Accounting Date
10142024 [

Reversal in Progress

Update Plan Status

Plan Description

Date Milestone

Fee Type
ENone
GFixed Fee
EAward Fee
incentive Fee
@Other Fee

Status

In Progress

Page 15 of 52

| View Al
eeeeee Revenue Pending
e — Amt Recog Amouny  Processed On
Milestane 12,000.00

2000.00 10,000.00 10/14/2024

Total Amount - displays the total amount for the revenue plan associated with this row.

Click the Amount Recognized (Amt Recog) link, 2000.00 in the example above, to view the
Accounting Entries for the revenue that has been recognized.
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Fixed Amount Revenue History

Confract  COM0000000000000000000013

Sold To Customer  DO0O0O2055 OKLAHOMA COUNTY
Revenue Plan R101
Revenue Plan History
Contract Line Num 1 Event Number

Revenue

[®)[a]

Details | II

Dist Seq#  GLUnit DiscountID Amount ;::m Account Alt Acct Oper Unit
1 34500 -1,000.00  -1.000.00 443105

4 CE——

Conu'a‘ctjahility
[](a]
Details | ||

Dist Seq# GL Unit  Discount ID Amount P Account Alt Acct
1 34500 1,000.00 1,000.00 240000

4 CE——

Contract Asset

[=](a]
Details 13
Dist Seq#  GL Unit DiscountID Amount Base Amount  Account AltAcct
|
Return to Plans
Retum to Search Motify

Oper Unit

Oper Unit

View the Accounting Entries related to the Revenue Plan.

Business Unit 34500

Fund Type Dept

1210

Fund Type Dept

1310

Fund Type Dept

Currency  USD
GL Business Unit 34500
GL Currency  USD

Q] (W[« lzera~] [V ][] viewan

Amount 1,000.00
1-10f1 W
Program Class-Funding Bud Ref  Sub-Ac
8500220 BOOO1 23000
1-10f1 W
Program Class-Funding Bud Ref Sub-A
8500230 23000
1-10f1 »
Program Class-Funding Bud Ref  Sul

The Revenue section of the page shows the revenue amounts recognized for the Plan.

The Contract Liability section of the page will be populated if deferred revenue is recognized

for the Plan, those entries will be visible here.

The Contract Asset section of the page shows unbilled accounts receivable entries.

Click the Return to Plans link.
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Review Revenue - Plans

Search Criteria

‘s Contract | CONO000000000000000000018 Q] vetnoa Fee Type
Rev [ v Milestone GNone
Contract Classification Percent Complete SGFixed Foe
GL Business Unit | [ v ( BAward Fee
Plan Status :
v Oas Incurred Gincentive Fee
PC Business Unit | &G Other Fee
old To Customer | Q
Cle
Plans
|| a | View Al
Ge 1] Additional Info 13
Business @ e o CInEmmT T Revenue Revenue R Pending a®
0= ustomer ontract an lan Description atus e pemn) mt Recog Pendind  Processed On
O 34500 R101 Date Milestone In Progress Milestone 12,000.00 2000.00 10,000.00 10/14/2024
¥ SelectAll Clear All

Update Plans

Pending
© Ready Accounting Date

Reversal in Progress T

Update Plan Status

Processed On — reflects the last day that revenue was recognized for this plan.
Use the Update Plans section of the page to take a particular action on the Revenue Plan:

¢ Pending — select to change the status of a Plan or Plans from Ready to Pending.
e Ready — select to change the status of a Plan or Plans from Pending to Ready.
e Reversal in Progress — select to reverse the accounting entries for a revenue plan.

e Accounting Date - enter a date for the system to use as the accounting date for the
reversing entries.

Click the Update Plan Status button to initiate the selected action on the Plan.
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As Incurred Revenue Plans

Navigation: Customer Contracts > Review Revenue > Review As Incurred Revenue

Review Revenue - As Incurred

Search Criteria

GL Business Unit | Q ‘ Contract ‘|00540023 a Fee Type
PC Business Unit |29200 Q ‘ ) Q @ None '
- Project ‘ ‘ EFixed Fee
Activity | Q ‘ ‘ a ‘ B Award Fee
e —— Revenue Plan @incentive Fee
. —— Other Fee
Accounting From Date | ‘ Accounting To Date ‘ ‘
Contract Classification | v
l Search H Clear ]
Detail
=2
[ General ‘ ‘ Contracts ‘ ‘ Chartfields | I»
PC
Contract Select Business Project Activity Transaction ID Accounting Date Discount ID Amount Currency
Unit
100640023 {20200 1202000424 1550 {372280208 1010272023 -20413USD
"4 : : : : ’ >

When revenue has been created in Contracts for As Incurred Revenue Plans, those results will be
displayed.

Select — click this checkbox to ‘Redistribute’ the revenue that has already been recognized
(booked).

Project — this field displays the Project in which the As Incurred Revenue has been booked.
Activity - this field displays the Activity in which the As Incurred Revenue has been booked.

Accounting Date — displays the accounting date for the revenue. This date will determine into
which period the revenue will be booked.

Amount — displays the amount of revenue that was recognized for this row.

NOTE: There could be multiple rows of revenue recognized for the Project depending on how
the BIL rows were created in the Project Costing module.

Click the Select checkbox to redistribute previously booked revenue.

Click the Redistribute button to display the revenue redistribution page.
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New Chartfield Assignment

New Chartfields Details

Accounting Date | 101412024 [

T e

=)[e] visas v
Account Federal Reimbursements | 455201 Q |
Sub-Account Agency defined | 10 Q |
Fund Type 11000 Q|
Class-Funding Army Federal Reimbursement |4UODD Q |
Dept ARPA-Working Familes ChildCare |5500001 Q |
Bud Ref 2024 Operating Budget |24 Q|
CFDA# Water Poll Control-Stint Fed§ | 664190000 Q |
Program WATER |BD201 Q |
Project 106 Water Pollution Control Ma | 292000424 Q |
Operating Unit | Q |
Afiiliate | Q |
Fund Affil | Q |
Alt Acct | Q |
Class Funding

Affiliate | Q |
ChartField 2 | Q |

The New Chartfield Assignment page allows the user to change the chartfield values for
revenue that has previously been created.

Chartfields — make any desired changes to the chartfield values that were used to originally
create the revenue accounting entry.

Accounting Date — populate the accounting date with the date that the redistribution accounting

entry will date place.

Click the OK button to create the redistribution rows.

NOTE: The system will automatically create the reversing entries required to reverse the
revenue accounting entry. No batch process is required.
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Review Revenue - As Incurred
Search Criteria
GL Business Unit | Q | Contract | Q Fee Type
PC Business Unit Q . Q None
| | Project | | Fixed Fee
Activity | Q| a © Award Fee
Revenue Plan Incentive Fee
" Other Fee
Accounting From Date | | Accounting To Date | |
Contract Classification | v|
[ Search l [ Clear l
Detail
Ry -
I General l ‘ Contracts l | Chartfields \ 3
PC
Contract Select Business Project Activity Tr ion 1D A ing Date  Di D Amount Currency
Unit
100640023 29200 292000424 550 372280206 10/02/2023 -20.41 USD
100640023 29200 292000424 550 372280206 10/14/2024 2041 USD
100640023 O 29200 292000424 550 372280206 10/14/2024 -20.41 USD
e ] | ]
¥ Select Al Clear All
I Notify Refresh

The Review Revenue — As Incurred page now shows the redistribution accounting entry rows.

NOTE: Two (2) rows are created in the redistribution: one to clear the original accounting entry
distribution, the other to book the new revenue distribution.

NOTE: There redistribution accounting entry rows have now been created in the
Projects/Contracts Accounting Entry Table - CA_ ACCTG_LN _ PC and are eligible for Journal
Generation to General Ledger.
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Fixed Fee Journals

Navigation: Customer Contracts > Review Revenue > Fixed Amount Accounting Lines

Fixed Amount Acctg Lines

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value ‘

* Search Criteria

*Business Unit |345EI[I Q | |

Journal 1D | hegins with v| | |

Journal Date | = v| | |
GL Journal Line Number | = v| | |
Ledger | begins with v| |ACTUALS Cl|

Contracts Business Unit | begins with |3451m Q |
Contract | begins with |CONDU{}{]HDU{]{}HDU{]{]DDU Cl|

Contract Line Num | = w | |

[ Case Sensitive

Basic Search L‘P Save Search Criteria

Use the Search fields to find the desired Fixed Fee Journals.

Business Unit — select the agency business unit number. This is the General Ledger business unit
value.

Ledger — define the ledger that the Journals are posted to. This field is required.
Contracts Business Unit — select the agency business unit number.
Contract — select the Contract ID from which Journals will be retrieved.
Click the Search button to retrieve Revenue Journals.
NN\
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Fixed Fee Journal Accounting Lines Page

Fixed Amount Accounting Lines

Journal ID
Business Unit 34500 Journal  CA04824889 Date 101472024 Gl Journal
Ledger ACTUALS Line 1 Line Descr CARevenue
Chartfields
‘ ] ‘ ‘ Q | of 1 v View Al
Account Sgﬁ“’"“ﬂ .';;_':: Dept Program Class-Funding Class Funding Affiliate  Bud Ref  Sub-Account PC Business Unit  Project Activity
240000 1310 23000
4 »
Base Currency USD Base Amount DR 2,000.00 Base Amount CR 0.00
Currency USD Transaction Amount DR 2,000.00 Transaction Amount CR 0.00
Statistics Code Statistic Amount
Contract Details
| ) ‘ | Q 2012 v View Al
Details | ||
Business Unit Contract Contract Line Num Amount Base Currency Amount Foreign Currency Code Account Alt Ac
34500 CONO000000000000000000018 1 100000 USD 100000 USD 240000
34500 CONO0000000000000000000018 1 1000.00 USD 1000.00 USD 240000
4

m‘ Return to Search H Notify |

The Fixed Fee Journals Accounting Lines page displays General Ledger details for the revenue
accounting entries that have been created in the Contracts module and interfaced to General
Ledger.

Unit — displays the General Ledger business unit value.

Journal — displays the Journal ID from General Ledger.

Date — reflects the Journal Date from the Journal.

Line — displays the Journal Line from the Journal.

Base Amount — the amount reflects debit or credit for the Journal Line (Credit is negative).

The Contract Details section of the page displays Contract specific information related to the
Journal that has been created.

NOTE: Journal Lines are displayed individually on this page. Navigate back to the search list to
view different journal lines for a single Journal ID.
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As Incurred Journals

Navigation: Customer Contracts > Review Revenue > Review As Incurred Acctg Lines

As Incurred Acctg Lines

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value l

* Search Criteria

*GL Business Unit | = | |2920[l Q |

Journal ID | begins with V| | |

Joumal Date | = v =)
GL Journal Line Number | = v ‘
Ledger | begins with v | |ACTUALS Q|
PC Business Unit | begins with + | ‘2921}0 q|
Project | begins with v | 292000424 Q|
Contract Number | begins with | |100640023 Q|
Contract Line Num | = vl |

Basic Search & Save Search Criteria

Use the Search fields to find the desired As Incurred Journals.

Business Unit — select the agency business unit number. This is the General Ledger business unit
value.

Ledger — define the ledger that the Journals are posted to. This field is required.
PC Business Unit — select the agency business unit value. This field is required.
Project — to retrieve Journals by Project populate this field.

Contract — select the Contract ID from which Journals will be retrieved.

Click the Search button to retrieve Revenue Journals.
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As Incurred Journal Accounting Lines Page

As Incurred Journal Accounting Lines

Unit Journal Date Ledger Line Line Descr GL Journal

45200 02001666 03/30:2010 ACTUALS 3 CA Projects

Account Sub- Eund Llass. Dept Bud Ref CFDA# Program Project Oper Unit PC Bus Unit  Affiliate  Fund Affil Class Aff]
T  Account Type Funding I — - T =

411200 1000 20000 0100002 10 452_150_10 45200

Base Currency Base Amount Currency

UsD -10,000.00  USD

Line Details

Journal ID Journal Date Account Sub-Account Fund Type Class Funding Dept BudRef CFDAZ Program Project
FCO02001666 0373002010 411200 1000 20000 0100002 10 452_150_10

The Fixed Fee Journals Accounting Lines page displays General Ledger details for the revenue
accounting entries that have been created in the Contracts module and interfaced to General

Ledger.

Unit — displays the General Ledger business unit value.
Journal — displays the Journal ID from General Ledger.
Date — reflects the Journal Date from the Journal.

Line — displays the Journal Line from the Journal.

Base Amount — the amount reflects debit or credit for the Journal Line (Credit is negative).

The Line Details section of the page displays Journal Line details for the Journal ID.

NOTE: Journal Lines are displayed individually on this page. Navigate back to the search list to
view different journal lines for a single Journal ID.
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Billing Review and Inquiry

Once Contract Bill Plans have been created, they can be managed individually or collectively in
the Review Billing pages. Changes to Status, recognized Revenue and previously processed
Billing can all be made. History of revenue Accounting Entries and Invoicing can also be viewed
through the review pages.

Review Bill Plans

Navigation: Customer Contracts > Review Billing > Plans

Review Billing — Plans Page

Review Billing - Plans

Search Criteria

*Business Unit | 34500 Q| Contract | COND00000DO00000D00000018 Q| Method Fee Type
. Milestone None
Billing Plan ID ‘ Q| S | “|
— Contract Classification Percent Complete Fixed Fee
Billing Business Unit ‘ Q | Billing Plan Status | v| & Value Based & Award Fee
I 8 As Incurred Incentive Fee
CHold & Recurring @ Other Fee

- )
Bill To Customer | q| @ immediate

D -

Review Revenue - Plans

Use the Review Billing — Plans page to retrieve Billing Plans for review and changes.
Search Criteria — use the search criteria fields to select the desired Billing Plan(s).
Method — use the Billing Method to further define the search criteria.

Click the Search button to retrieve Billing Plans that match the search criteria.
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~ Review Billing - Plans

Search Criteria

Contract ‘ CONO0000000000000000000018

*Business Unit [34500 Q|
Billing Plan D | a Contract C ‘
Billing Business Unit | Q | Billing Plan Status |

a | Method
~| G Milestone
Percent Complete
v/ [ Value Based

OHold

B as Incurred
Recurring

Bill To Customer ‘

Q| Bimmediate

Fee Type
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None

Fixed Fee

8 Award Fee
®incentive Fee
Other Fee

&ﬂnL
‘E‘ |i| 1-10f1 v | view All
[ Contract Billing Information H ‘Billing Financial Information ‘u.
Dusiness  Contract DWPIaN  pian Description  Billing Method Status Hold Do Eg:si(?:ess Customer Detail History
o 34500 CON000000000000000000018 B101 Date e Milestone In Progress 34500 0000002055 Detail History
@ Select Al Clear All
Update Plans.
OPending
O Ready
OReversal In Progress
Review Revenue - Plans
The Billing Plan(s) that match the search criteria will be visible.
Select the checkbox next to the Contract Billing Plan to update that Plan.
Click the Billing Financial Information Tab.
8Billing
‘E‘ ‘E‘ v I View Al
| Contract Billing Information H Billing Financial Information 3
5:;"‘“5 Contract ﬁ:"""’“ Plan Description Amount  Total Sent To Billing Total Billed Amount Pending  Billed Thru Date g‘;""s“” Fee Type
o 34500 CONOODO00000000000000001E gtor  pate 12,000.00 2,000.00 0.00 10,000.00 usp None

Cumulative billing information for this Bill Plan is visible.

On the Contract Billing Information Tab, click the Plan link B101 to view the detail Billing

Plan.
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Billing Plan General Tab

[ Billing Plan General | | Billing Plan Lines Events Tax Parameters | | History |
Contract CONDDOCO00000000000000013 Bl Unit 34500
Sold To Customer  ppO0002055 QKLAHOMA COUNTY Bill To poooo02055 OKLAHOMA COUNTY
Billing Plan B101 Date Milestone

Currency USD

Description |Date Milestone *Billing Status = In Progress v ¥ Actions

O
Billing Method ~ Milestone iy Hold

Customer Information

Amount Detail
it 24500 i
Bl Unit Depariment of Transportatian Eilling Amount 12,000.00
. 0000002055 Total Amount 12,000.00
Bill To Customer OKLAHOMA COUNTY
~ Total Billing History 2,000.00
o - -
Events Billed To Date 0.00
Billing Options
Bill Type |CLE Q O Pre Approved
Bill Source |MISC a Direct Invoice
Summarization Template 1D Q
Billing Header Mote Internal Motes Preview Summarization Template
Billing Default Overrides
Invoice Form Q
Cycle ID
¥ :\0‘ iew Customer Defaulis
Bill By ID Q
Payment Method w |
Payment Terms Q
Billing Inquiry Q |
Billing Specialist Q
Return to Billing Plan Management
| Return to Search I I Motify l Add Update/Display
W—

Changes to the Billing Plan can be made from this page.

Click the Return to Billing Plan Management link.

NOTE: The Bill Plan Status may prevent certain changes from being made to the Bill Plan.
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Review Billing - Plans
Search Criteria

*Business Unit Contract [- C QI Method Fee Type

sungeanm | 9 ) ~ T ilestone G None
o Contract C| [ ] & Percent Complete EFixed Fee
Billing Business Unit E} Billing Plan Status [ v] value Based A\nﬁm Fee
B As incurred B incentive Fee
OHold i & Other Fee
Bill To Customer | Q| | Gimmedite
44 ety b k] viewan
Biling Financial Information | 1»
Business Bill Plan Ho  Billing
- Contract Plan Description | Billing Method Status Hold Business Customer Detail History
Unit ) Date s
O 34500 €CN0000000000000000000018 B101 a?:;mm Milestone In Progress o 34500 0000002055 Detail History
@ SelectAll 1 Clear All
Update Plans
CPending
CReady

O Reversal In Progress

Update Plan Status

Review Revenue - Plans

Click the Detail link to view Bill Plan Event information.
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Review Billing — Events Page

Events
E 1120i12 w 1 ViewAll
I Contract Billing Information H Billing Financial Information | [I»

3::’""“ Contract Billing Plan  Plan Description Billing Method  Plan Status Event Event Status Hold  HoldDate S:l:;inﬁs Bill To Customer

34500 CONDO0G000000000200000018 g0t Date Miiestone Milestone In Progress 1 In Progress. 24500 0000002055

34500 CONDO0G000000000200000018 g1t Date Miiestone Milestone In Progress 2/ In Progress 24500 0000002055
34500 CONDO0G000000000200000018 g0t Date Miiestone Milestone In Progress 3| Pending 24500 0000002055
34500 CONDO0G0000000000000000 18 g1t Date Wiiestone Milestone In Progress. 4;Pending 24500 0000002055
34500 CONO00G0000000000000000 12 g0 Date Miiestone Milestons In Prograss. 5 ;Pending 24500 0000002055
34500 CONO00G000000000800000012 8101 Date Miestone Milestons In Progress. &} Pending 24500 0000002055
34500 CONO00O000D000000C0000012 8101 Date Milestone Milestone In Progress. 7 Pending 34500 0000002055
34500 CONO00O000D000000C0000012 B101 Date Milestone Milestone In Progress. 2 Pending 34500 0000002055
34500 CONO00000000000000000001E g101 Date Milestone Milestons In Progress. 2 {Pending 24500 0000002055
34500 CONDO0G000D000000000000 18 8101 Date Milestone Milestone In Progress 10£Pending 24500 0000002055
34500 CONDO0G000D00000200000018 g0t Date Milestone Milestone In Progress 11 {Pending 24500 0000002055
34500 CONO00G0000000002000000 18 g101 Date Miiestone Milestone In Progress. 12:Pending 24500 0000002055
% SelectAl Clear Al
Update Events

Pending

® Ready

Reversal Initiated

Update Event Status

Select the Bill Plan Events to update.

Use the Update Events section of the page to change the Status of a Plan Event or Initiate a
Reversal of billing.

Click the Update Event Status to initiate the selection Action on the Billing Plan Events.

Click the Return to Billing Plan Management link.
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Review Billing - Plans

Search Criteria

*Business Unit Contract [- C QI Method Fee Type

sungeanm | 9 ) ~ T ilestone G None
o Contract C| [ ] & Percent Complete EFixed Fee
Billing Business Unit E} Billing Plan Status [ v] value Based A\nﬁm Fee
B As incurred B incentive Fee
OHold i & Other Fee
Bill To Customer | Q| | Gimmedite
44 ety b k] viewan
Biling Financial Information | 1»
Business Bill Plan Ho  Billing
- Contract Plan Description | Billing Method Status Hold Business Customer Detail History
Unit ) Date s
O 34500 €CN0000000000000000000018 B101 a?:;mm Milestone In Progress o 34500 0000002055 Detail History
@ SelectAll 1 Clear All
Update Plans
CPending
CReady

O Reversal In Progress

Update Plan Status

Review Revenue - Plans

Click the History link to view a billing history for this Bill Plan.

2 A
M. oKLAHOMA
’ 4 Office of Management

Y P~ &Enterprise Services



History Tab

Page 31 of 52

I Billing Plan General I Billing Plan Lines [ Evenis [ Tax Parameters ‘ [ History ‘
Contract CON0000000000000000000018
Sold To Customer 0000002055 OKLAHOMA COUNTY
Billing Plan B101 Date Milestone
Amount Details
Negotiated Amount 12,000.00
Total Net Extended Amount 0.00
Contract Billing History
iKY
[ Source ‘ [ Billing \ [ Contracts I [ Projecis ‘ 1]
=Cross *Cross
Reference Referance System Process ‘*Last Update Last Update
Sequence Status. Source Instance Date/Time User ID
No.
10/14/2024
1 New CBI 29689728 9:06:44AM BBENNOG
10/14/2024
2 New CBI 29689728 9:06:44A] BBENNO&
Retum to Billing Plan Management

I Return to Search Notify

Bl Unit 34500
Bill To 0000002055 OKLAHOMA COUNTY
Currency  USD
12072 v

Billing Net Extended
Net Amt Grossame U9 e Gross Extended
1,000.00 100000 USD 000 1,00000 | + ‘
1,000.00 1,000.00 USD 0.00 1,00000 | + ‘
Add Update/Display

The billing History Tab displays information about the bills that have been created from this

Bill Plan.
Net Amount — displays the amount of the bill.

Click the Billing Tab.

Contract Billing History

= [a

[ Source [ Billing I [ Contracis \ I Projects 103

=Cross

Reference " Billing " Invoice :
Sequence Bl Unit Worksheet Invoice Type Invoice Date
No.

1 34500 10/14/2024

2 34500 10/14/2024

2012 v
Billing
e Net Extended Amt Gross Extended
AR Item Info usD 0.00 1,000.00 | + ‘
AR Item Info usD 0.00 1,000.00 | + ‘

The Billing Tab displays details about each invoice including Invoice Number, Invoice Type,

and Invoice Date.

Click the Return to Billing Plan Management link.
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Review Billing - Plans

Search Criteria

“Business Unit [34500 a Contract | CON0000000000000000000018 Q| y
Billing Plan ID ‘ Q‘ Contract ‘ ad
Billing Business Unit ‘ Q ‘ Billing Plan Status ‘ vl

O Hold

Bill To Customer | Q|

&Billing
[5[a]
[ Gontract Billing Information H Billing Financial Information | |1»

Business Contract BIIPIan  pian Description  Billing Method Status

Date .

[J 34500 'CON0000000000000000000018 B101 Milestone Milestone In Progress
¥ SelectAll Clear All

Update Plans
O Pending
® Ready
O Reversal In Progress

Update Plan Status

lethod

Milestone
Percent Complete
Value Based

As Incurred
Recurring
Immediate

Hold

Hold Date

Fee Type

None
Fixed Fee
Award Fee

Page 32 of 52

Incentive Fee

Other Fee

Billing
Business
Unit

34500

v View Al
Customer Detail History
0000002055 Detail History

Use the Update Plans section of the page to take a particular action on the Revenue Plan:

¢ Pending — select to change the status of a Plan or Plans from Ready to Pending.
e Ready — select to change the status of a Plan or Plans from Pending to Ready.
e Reversal in Progress — select to reverse all or a portion of the billing that has been billed

for the selected billing plan.

Click the Update Plan Status to initiate the selected action on the Plan.
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Review As Incurred Billing

Navigation: Customer Contracts > Review Billing > Review As Incurred Billing

Review Billing — As Incurred Page

Review Billing - As Incurred

Search Criteria

Business Unit |29200 Q| Gontract |100640023 Y Fee Type
Billing Plan | Q | Contract Classification | v| :cnz .

— ixed Fee

'
Billing Business Unit | Q | Billing Plan Status | v| ﬁ:':::i\f:eFee
A O Held Other Fee
Project | Q |

Bill To Customer | Q

Use the Review Billing — As Incurred page to retrieve As Incurred (Rate Based) Billing Plans
for review and changes.

Search Criteria — use the search criteria fields to select the desired Billing Plan(s).

Click the Search button to retrieve Billing Plans that match the search criteria.
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|Review Billing - As Incurred

Search Criteria

Business Unit ‘29200 Q ‘ Contract ‘IODGAOUQS Q | Fee Type
Billing Plan ‘ Q ‘ Contract Classification ‘ ~ ‘ P:pnz .
—_— ixed Fee

Award Fee
Incentive Fee
Other Fee

Billing Business Unit | Q| Billing Plan Status | |

Project \ Q \ 7 Hold

Bill To Customer ‘ Q

IBilling
Y ro2arz v
I Contract Billing Information H Billing Financial Information | I
Business Bill Plan Hold Billing
i Contract D Plan Description  Status Hold B Business Customer Project History
Unit
29200 100640023 B101 Grants Bl In Progress 29200 0000026609 292000424 History

Revenue Plans

The Billing Plan(s) that match the search criteria will be visible.
Status — Bill Plan Status is visible.
Project — the Project ID that the Contract Line is linked to will be visible.

Click the Billing Financial Information Tab.

Billing

EIIEY
‘ Contract Billing Information ] I Billing Financial Information | |

Billing Business Unit Customer Total Billed Amount Pending  Currency Fee Type

29200 0000026609 495,475.00 1.584,341.90 USD None

Cumulative Billing information for this Plan is visible.

On the Contract Billing Information Tab, click the Plan hyperlink B101 to view the detail
Billing Plan.
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Billing Plan General Tab

| Billing Plan General } Events w I Tax Parameters \ [ History }
Contract 100640023 Bl Unit 29200
Sold To Customer 0000026609 OFFICE OF FEDERALACTIVITIES Bill To 0000026609 OFFICE OF FEDERALACTIVITIES
Billing Plan B101 » Grants Bill/ Revenue Plans Currency USD
Description |Grants Bill Revenue Plans “Billing Status _ ¥ Actions
Billing Method  As Incurred v U Hold
Customer Information Transaction Options
Bl Unit | 29200 Bill Currency | Contract Currency W

Dept of Environmental Quality

E 0000026609 ) )
Bill To Customer OFFICE OF FEDERALACTIVITIES Retainage Options

Addr Num

Items previously held as Retainages

Oill O write-off @ Hold
Bill To Contact

Billing Options Tolerance Options

O Final Bill

Il

Bill Type |Gl Pre Approved

([ Direct Invoice

¥ol

Bill Source |FED

Summarization Template ID

Purchase Order

Billing Header Note Preview Summarization Template

Billing Default Overrides
Invoice Form |GM_LOC

Cycle ID |ON_DEMAND Q

View Customer Defaults

BillBy ID |GM_LOC Q

5_
@
3
=
z
=
@
&
Jol

Grants LOC Bills
Electronic Fund Transfer v

Payment Method

Payment Terms

Due on Receipt
405/702-1071 Q ]

Billing Inquiry

Billing Specialist |BISP_01
g SP = Bemice Green

!!

Billing Authority |BISP_01
Bemice Green

Letter of Credit Information
Letter of CreditID |BG99690021 Q "
BG99EI0021 Detailed
Related LOC Document IDs

11071 v View All

Contract Letter of Credit LOC Doc ID
Line Num Document ID SapScrD End Date

Inactive Doc ID

1 0004.1170.1349.1603

Return to Search - As Incurred

l Return to Search H Notify | Update/Display

Changes to the Billing Plan can be made.

Click the Return to Search — As Incurred link.

NOTE: The Bill Plan Status may prevent certain changes from being made to the Bill Plan.
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Review Billing — As Incurred page continued

Review Billing - As Incurred

Business Unit (29200 Q Contract ||00540023 Q ] Fee Type
Billing Plan Ij’ Contract Classification [ v ‘ None
Fixed Fee

Award Fee

- ; ; Billing Plan Status | v
Billing Business Unit |:l 9 Incentive Fee
Other Fee

CHold

IBilling

=)

Search Criteria

[ Contract Billing Information | [ Billing Financial Information [I13
- - Billing
B Contract BillEian Plan Description Status Hold Hold Business Customer Project History
Unit D Date Uni
Grants Billf Revenue In -
29200 100640023 B101 Plans Progress 29200 0000026609 292000424 History

Click the History link to view a billing history for this Bill Plan.
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History Tab

Billing Plan General [ Events

I Tax Parameters

Contract 100640023
Sold To Customer 0000026609

Billing Plan B101
Amount Details
Total Net Extended Amount
Contract Billing History
(B][2]
[ Source H Billing H Contracts [ Projects ‘u,
*Cross -
Reference Rce'f:sr:n e System Process
Sequence source Instance
Status
No.
1 Finalized BBI
2 Finalized BBI
3 Finalized BBI

Return to Search - As Incurred

Return to Search

History

OFFICE OF FEDERAL ACTIVITIES

4 Grants Bil/ Revenue Plans
495,475.00
“Last Update Last Update User
Date/Time D Net Amt
1012512023
819°53PM BIPCC000 20,824.50
01/25/2024
8:35:47PM BIPCC000 0.00
04/16/2024
245-19PM BIPCC000 474,650.50

Bl Unit 29200

Bill To 000026609

Currency  USD

Gross Amt

20,824 50

0.00

474,650.50

Billing
Currency

usD

uso

usD

Net Extended
Amt

20,824 50

0.00

474,650.50
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OFFICE OF FEDERAL ACTIVITIES

Gross Extended

2082450 | <
474,650.50 [ -+

Add Update/Display

The Billing History Tab displays information about the bills that have been created from this

Bill Plan.

Last Updated Date/Time — this value reflects the last time the Bill Plan was updated with

billing information.

NOTE: The Bill History page for As Incurred bills is updated through a batch process and
therefore does not always reflect “Real Time’ billing activity.

Net Amount — displays the amount of the bill.

Click the Billing Tab.
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Contract Billing History

By

‘ Source ” Billing H Contracts H Projects | (3
*Cross

Reference - Billing -
Sequence L Worksheet .

No.

1 29200 GM-0006501
2 29200 GM-0006636
3 29200 GM-0006816

Invoice
Type

REG

Invoice Date

10/23/2023

01/04/2024

04/11/2024

AR Item Info

AR Item Info

AR Item Info

Billing
Currency

usp

Net Extended Amt

20,824.50

0.00

474,650.50
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Gross Extended

20,824.50

47465050 | 4

The Billing Tab displays details about each invoice including Invoice Number, Invoice Type,

and Invoice Date.

Click the Return to Search — As Incurred link to return to the Review Billing — As Incurred

page.
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Adjust Revenue and Billing
Recognized Revenue and processed Billing can be adjusted from the Contracts module.

When revenue is reversed, the system creates additional accounting entries to back out the
original recognized revenue. The system can reverse revenue previously recognized for an entire
Contract, a single Revenue Plan, or a single Revenue Plan Event. When reversing the Event or
Plan, the system reverses the original entry—debiting revenue and crediting either unbilled AR
or deferred revenue.

Billing activity can be reversed from the Contracts module by issuing Credit bills (invoices).

Revenue Accounting Entries can also be “Redistributed” to change the chartfield values that
were used on the accounting entry. This could be useful when revenue entries were booked with
the wrong chartfield values and need to be corrected.

Reverse Contract

Navigation: Customer Contracts > Adjust Revenue and Billing > Reverse Contract

Reverse Contract

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

v Search Criteria

Business Unit ‘:‘ |34500 Q ‘

Contract | begins with ~| |CONDG000000000000000 |

Description ‘ begins with V‘ | |

Sold To Customer | begins with ~ | | Q|
Customer Name | begins with ~ | | |
Contract Status | begins with | | Q|

Contract Administrator | begins with v | | Q|

[ case Sensitive

- = -
Search Clear | Basic Search ' Save Search Criteria

Use the Search fields to retrieve the Contract that will be reversed.
Business Unit — enter the agency business unit value.

Contract — populate with the Contract ID.

Sold to Customer — select from a list of valid Customers.

Click the Search button to retrieve the desired Contract for reversal.
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Contract Reversal Tab

‘ Contract Reversal H Contract Liability Reversal ‘

Contract CON0O000000000000000000018Equipment Lease
Sold To Customer OKLAHOMA COUNTY

Contract Reversal Detail

P4Revenue Plans Accounting Date |10/14/2024 | D Reverse Contract Liability

[JBilling Plans

l Reverse l

Return to Search H Notify ] Previous tab

The Contract Reversal Tab allows the user to reverse all revenue accounting entries for an
Amount Based Contract.

Revenue Plans — select to reverse all Accounting Entries for Amount Based Contract Lines in
this Contract.

Accounting Date — select the accounting date for the reversal Accounting Entries.

Reverse Contract Liability — if contract liability is enabled for the Contract, select this
checkbox to reverse those accounting entries.

Billing Plans - select this check box to reverse billing for all Billing Plans associated with this
Contract. The system generates bills with credit amounts only for billing plans with a method of
Percent Complete, Milestone, and Immediate.

When reversing deferred revenue, click the Deferred Revenue Reversal Tab to define
parameters for that accounting entry including Accounting Date. Execute the deferred revenue
reversal using the Reverse Contract Liability checkbox.

Click the Reverse button.

NOTE: Amount-based revenue previously recognized for a revenue plan event can be
reversed only when the status is In Progress or Completed. Revenue for an entire revenue
plan can be reversed only if the revenue plan status is In Progress or Completed.
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Redistribute Fixed Amount

Navigation: Customer Contracts > Adjust Revenue and Billing > Redistribute Fixed Amount
Rev > Find an Existing Value

Redistribute Fixed Amount Rev

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value ‘

* Search Criteria

Business Unit | = v| |34500 Q‘

Contract | begins with | | CONO0000000000000000 Q. |

Revenue Plan | begins with V‘ | |

Revenue Plan Status | = v‘ | v|

Contract Administrator | begins with V‘ | 0.,‘

[JCase Sensitive

Basic Search E{-ﬂ Save Search Criteria

Use the Search fields to retrieve the Contract that will be redistributed.

Business Unit — enter the agency business unit value.

Contract — populate with the Contract ID.

Revenue Plan — to redistribute a particular Revenue Plan, populate this field with the Plan ID.

Click the Search button to retrieve the desired Contract.
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Redistribute Fixed Amount Page

Redistribute Fixed Amount Rev

Contract  CONO0000000000000000000018 Business Unit 34500 Currency USD
Sold To Customer 0000002055 OKLAHOMA COUNTY GL Business Unit 34500
Revenue Plan R101 GL Currency USD
Line Details
‘ - ‘ ‘ Q ‘ 20f2 v | View Al
General ‘ Chartfields 1»
Line# Event Status Redistribute Dist Seq # Accounting Date Distribution Type  Di: ID PostSeq# Amount Base An
1 1 i Completed 1108/30/2024 Revenue -1,000.00
1 2 : Completed 1§09/30/2024 Revenue -1,000.00
4 >
[ Return to Search ] [ Notify I

The Redistribute Fixed Amount Rev page displays existing revenue accounting entries for a
Fixed Fee Contract.

Revenue Accounting Entries that have been recognized can be redistributed to alter the
chartfield values on the entry.

Recognized Amount — this value represents the amount of recognized revenue to date on this
Revenue Plan.

Redistribute — select to identify which accounting entry line will be Redistributed.
Accounting Date — this value is the accounting date on the accounting entry line.

Post Sequence # - indicates that the accounting entry line has been redistributed previously.
Click the Chartfields Tab to view the chartfield distribution for the accounting entry lines.

Click the Redistribute button to enter the redistribution pages to change chartfield values.
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New Chartfield Assignment Page

New Chartfield Assignment

New Chartfields Details
=](e] wsm o
Aecount | a) a
s | ]
| ]
Class-Funding | a |
| ]
s | ]
| ]
| ql
PC Business Unit | Q|
P | a
| ]
Source Type | a |
cogr | al
— | a]
Operating Unit a

——  ——————e

The New Chartfield Assignment page allows the user to change the chartfield values for
revenue that has previously been created.

Chartfields — make any desired changes to the chartfield values that were used to originally
create the revenue accounting entry.

Accounting Date — populate the accounting date with the date that the redistribution accounting
entry will date place.

Click the OK button to create the redistribution rows.

NOTE: The system will automatically create the reversing entries required to reverse the
revenue accounting entry. No batch process is required.
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Redistribute As Incurred

Navigation: Customer Contracts > Adjust Revenue and Billing > Redistribute As Incurred >

Find an Existing Value
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Redistribute As Incurred

Find an Existing Value |

Enter any information you have and click Search. Leave fields blank for a list of all values.

w* Search Criteria

Business Unit

Contract

Revenue Plan

Revenue Plan Status

Contract Administrator

[ Case Sensitive

[ al
begins with v| |18-222 Q|
begins with v | |
] ]
begins with v | Q|

Basic Search Ey Save Search Criteria

Use the Search fields to retrieve the Contract that will be redistributed.

Business Unit — enter the agency business unit value.

Contract — populate with the Contract ID.

Revenue Plan — to redistribute a particular Revenue Plan, populate this field with the Plan ID.

Click the Search button to retrieve the desired Contract.
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Redistribute As Incurred Page

|Redistribute As Incurred
Contract 18-222 Business Unit 29200 Currency USD
Sold To Gustomer 0000517233 CHEVRON FORMER TIDE WATER RFNRY 16-222 GL Business Unit 23200
Revenue Plan R101 GL Currency  USD
Recognized Amount 11170.53 Redistribute
Line Details
‘EHQ| 1-1350 of 1350 ~
General Chartfields I
PC
Line# Redistribute Distribution Type  Account Sub-Account Fund Type Class-Funding Dept Bud Ref CFDA# Program Business
unit
1 [ul Revenue 422218 19 [1000 @] 20000 Q| 6100001 [0 af | Q| [so2 @ 290200
1 [a} Revenue 422218 19 [1000 @ 20000 Q| 6100001 [0 Q]| Q| [so02 Q| 290200
1 ! Revenue laz2215 ‘19 {00 @ i20000 Q| iet00001 {0 ali Q| soz2 @ | iz9200

The Redistribute As Incurred page displays existing revenue accounting entries for an As
Incurred Contract.

The General Tab displays current accounting entry chartfields.

Click the Redistribute button to enter the redistribution pages to change chartfield values.
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New Chartfield Assignment Tab
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New Chartfield Assignment b
Help
New Chartfields Details
| i | | Q | 150f15
Account Consent Orders 422218 Q|
Sub-Account Agency defined |19 Q |
Fund Type |1DUU Q |
Class-Funding ABLE Comm. Revolving Fund |20000 Q |
Dept Agency Special Operations |6100001 Q |
Bud Ref 2020 Operating Budget 20 Q|
CFDA# | Qa |
Program LAND |B0202 Q |
Project CHEVRON TIDE WATER 18-222 |292146620 Q |
Operating Unit | Q |
Affiliate | Q |
Fund Affil | Q |
Alt Acct | Q |
Class Funding
Affiliate | Q|
ChartField 2

The New Chartfield Assignment page allows the user to change the chartfield values for
revenue that has previously been created.

Chartfields — make any desired changes to the chartfield values that were used to originally

create the revenue accounting entry.

Accounting Date — populate the accounting date with the date that the redistribution accounting

entry will date place.

Click the OK button to create the redistribution rows.

NOTE: The system will automatically create the reversing entries required to reverse the
revenue accounting entry. No batch process is required.
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Redistribute As Incurred
Contract 18222 Business Unit 29200 Currency  USD
Sold To Customer 0000517233 CHEVRON FORMER TIDE WATER RFNRY 18-222 GL Business Unit 29200
Revenue Plan R101 GL Currency  USD
Recognized Amount Redistribute
Line Details
| 5 H Q| 1-1350 of 1350 ~
‘General Chartfields | |»
PC
Line# Redistribute Distribution Type  Account Sub-Account Fund Type Class-Funding Dept Bud Ref CFDA# Program Business
unit
1 D Revenue 422218 19 [1000 @ [20000 Q| st00001 [0 Q]| Q| [so22 Q] 20200 4
1 u] Revenue 122218 19 [1000 @ | [20000 Q| 100001 [0 af] Q| [so20z @] 29200
1 Revenue 422218 19 [1000 @ [20000 Q| 6100001 [0 af | Q| [so2 Q@] 29200
1 u] Revenue 122218 19 [1000 @ | [20000 Q| 100001 [0 af] Q| [so2z Q| 29200
1 D Revenue 422218 19 [1000 @ [20000 Q| 1100001 [0 af | Q| [so2 @] 29200

The Redistribute As Incurred page now shows the new accounting entries that reflect the
redistribution.
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Review and Manage Limits

Throughout the duration of a Contract, Contract Line limits must be managed, including the
amount of the limits that have been used to date, the amounts remaining, and any amounts that
have been exceeded. Review and Manage Limits is an inquiry page that provides both a
summarized and detailed view of this information, with filtering capabilities, that enables
management of Contract Line Limits.

Navigation: Customer Contracts > Adjust Revenue and Billing > Review and Manage Limits

Review Limits Page

Review Limits

Search Criteria

"Business Unit |3450D Q ‘ Contract Admin ‘ Q ‘
Limit Type | Funded/Biling "‘ Contract Type ‘ Q ‘
Sold To Customer |0000002055 Q ‘ ‘ v
Contract Classification
All hd CONO000000000000000000018 Q
Review By | ‘ Contract ‘ ‘

Max Remaining % | |

Search Clear

Contract Line ‘

Use the Review Limits page to retrieve Limit information for a Rate Based Contract Line.
Search Criteria — use the search criteria fields to select the desired Contract Line.

Sold To Customer — define the Customer for the Contract that will be limit checked.
Review By — select a value that will be used to display Limit Amounts:

e All - select this option to view all limit amounts including any remaining amounts and
amounts that have exceeded the limits for contract lines.

o Excess - select this option to view only those amounts that have exceeded the limit
amount for contract lines.

¢ Remaining - select this option to see the remaining available limit amounts for contract
lines.

Max Remaining — if the ‘Remaining’ option was selected for the Review By field, enter a
maximum remaining amount percentage to restrict the results to only those contract lines with
that limit amount percentage or less remaining.

NOTE: Values in Business Unit, Limit Type, Sold To Customer, and Review By fields are
required for search capability on this page.

Click the Search button to retrieve Limit amounts for Contract Lines matching the search
criteria.
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|Review Limits
Search Criteria
*Business Unit |29200 Q | Contract Admin ‘ Q ‘
Limit Type | Funded/Billing “| Contract Type ‘ Q ‘
Sold To Customer | Q | ‘ V|
Contract Classification
Review By | Al v| Contract ‘I00640023 Q ‘

| Contract Line ‘

Max Remaining %

JLimits
Y B0f3 v | View Al
| Remaining | | Excess | { Dates I 13
Contract Line Transaction Identifier Billing Limit Processed Amount Remaining Amount
1 100640023 495,475.00 495,475.00 0.00
2 100540023 88,000.00 88,000.00 0.00
3 100840023 0.01 0.00 0.01

The Remaining Tab displays Limit and balance information.
Limit Amount — this value is the Contract Line limit amount.

Processed Amount — this value reflects the amount of contract billing that has taken place
against the Limit.

Remaining Amount — this value is the amount of the Limit left after current billing.

.
Click the Excess Tab.
YLimits
‘ 5 | | Q | 1-3073 v | view Al
{ Remaining H Excess H Dates I 113
Contract Line Transaction Identifier Billing Limit Processed Amount Excess Amount
1 100640023 1 495,475.00 495,475.00 1,584,341.90
2 100640023 2 88,000.00 88,000.00 354,423.95
3 100640023 3 0.01 0.00 0.00

Excess Amount — this field displays any amount more than the Limit defined on the Contract
Line.

Click the Dates Tab.
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Limits
= 9]
‘ Remaining H Excess H Dates |||»
Contract Line Transaction Identifier ~Currency
1100640023 1 uso
2 100640023 2 usD
3 100640023 3 uso

Last Transaction Date

07/27/2024

072712024

Last Processing Date

08/09/2024

08/09/2024

Page 50 of 52

| View All

Limit Reached Date
07/24/2023

10/27/2023

Last Transaction Date — this date reflects the last billing transaction date for the Contract Line.

Limit Reached Date — if the Line Limit Amount has been reached, the date that the limit was

exceeded will be visible.
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Review Contracts
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The Contract Summary feature provides Contract-related information, including current status,
associated Amendments, Related Projects, and Contract Amounts (including total amount
invoiced, total cash collected, total revenue recognized, and total forecasted revenue). The
feature also provides hyperlinks to the Contract, Bill Plan, Revenue Plan, or any Amendments.

Review Contract Summary

Navigation: Customer Contracts > Review Contract Summary

Review Contract Summary

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

~ Search Criteria

Business Unit | = v| ‘29200

al

Contract | begins with v‘ ‘\00640023

Description | begins with v‘ ‘

Sold To Customer | begins with v‘ ‘

al

Customer Name | begins with « | ‘

Contract Status | begins with | ‘

a

Processing Status | = V‘ ‘

Contract Type | begins with ~ | |

Contract Classification | = v‘ ‘

Region Cede | begins with v‘ ‘

Contract Administrator | begins with v‘ ‘

Master Contract # | begins with v | ‘

Ul case Sensitive

m Basic Search u‘ll Save Search Criteria

Use the Search fields to retrieve the Contract that will be reviewed.

Business Unit — enter the agency business unit value.

Contract — populate with the Contract ID.

Description — to search by Contract Description populate this field.

Contract Status — to retrieve Contracts by Contract Status, populate this field.

Click the Search button to retrieve the desired Contract.
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Contract Summary Page
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Review Contract Summary
Contract Mumber 00540023 Currency  USD
Confract Type GRANT Business Unit 20200
Contract Class  Standard Region Code
Contract Status  ACTIVE Customer
Summary
Total Billed 583.475.00
Total Collected 0.00 R
Billing Amounts
Fixed Billing 0.0
Discounts/ Surcharges o.oo
Mon-inclusive Prepaids 0.oo
Subtotal 0.00
As Incurred Billing Limits (Less Prepaid) 583.475.1
Recurring Billing 0.oo
Total 583.475.01
Contract Lines
(2]
Line Product Status Price Type Billing Limit
1| Grants Reimbursable Aative Rate 495.475.00
product
Grants Reimbursabie 5
z produst Active Rate £8,000.00
Grants Reimbursable .
product Active Ratz 0.0
Related Projects
fopusiness  project Description Project Status
20200 202000424 106 Water Pollution Control Ma Open
20200 202000425 106 Water Pollution Control Ma Open
20200 202001124 106 Water Pollution Control Mo Open

OFFICE OF FEDERALACTIMITIES

Amendment Number
Contract Signed
Amendment Date

Proposal ID

Total Revenue Recognized

Revenue Forecasted

Rewenue Amounts

Fixed Revenue

DiscountsiSurcharges

Mon inclusive Prepaids

Subtotal

As Incurred Revenue Limits (Less Prepaid)

Recurring Revenue

Total
Revenue Estimated
Limit Amount | StartDate
495,475.00 0.01 07/01/2023
£8,000.00 0.01 07/01/2023
oo 0.01 07/01/2023
Contract Milestones
Milestone ID
F Y Mone

End Date

06/30V2025

06/30/2025

06/30V2025

Milestone Status

0000000002
070112023
04/02/2024
100540023
2,462,315.94
0.00
0.00
0.00
0.00
0.00
583.475.01
0.00
583.475.01
3w
Billing Plan Revenue Plan
In Progress In Progress
In Progress In Progress
In Progress In Progress
Billing Impact Revenue Impact
No Mo

The Contract Summary page provides existing contract-related information, such as where the
contract is in its lifecycle, associated Amendments, and Contract Amounts (including total
amount invoiced, total cash collected, total revenue recognized, and total forecasted revenue).

Contract Number — use this hyperlink to navigate directly to the Contract entry pages.

The Contract Amounts section of the page displays total negotiated contract amount (for
Amount Based Contracts), billed amounts, collected amounts and revenue recognized.

The Contract Lines section of the page displays each Contract Line with status, amounts and
hyperlinks to Bill and Revenue Plans.

The Related Projects section of the page shows any Projects that are linked to Contract Lines.
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