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Grants Post-Award Overview

The Grants module provides functionality to support both Pre and Post Award Grants
administration and management. Grants Proposal and Award features include:

Grants Proposal creation and management

Grants Proposal Budgeting

Indirect Cost Budgeting and Calculation

Automated Federal Reimbursement Calculations

Review Grants Proposal and Award history online

Track Expenditure Limits against Grants Budget for reimbursement checking
Track and manage Award Close-out activities

A Grants Proposal must be submitted and ‘Generated’ in the system before the Award Profile can
be seen and reviewed. The Award Generation process is effectively the ‘Gateway’ to the Award
Profile and Grants Administration features.

Post-Award activities are largely accomplished through the Project Costing, Contracts, and
Billing modules. Since Grants Awards budgets and expenditures are stored and tracked by
Project ID and Activity ID, the Project Costing module plays a major role in Grants reporting.
The Contracts and Billing modules facilitate federal draws including Letter of Credit identifiers,
limits, and revenue accounting entries.
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Key Terms

Grants Business Unit: Each agency has one, and only one Grants Management Business Unit.
The Business Unit is the 3 digit agency code, plus 00. For example, Office of Management and
Enterprise Services is 09000.

Grants Proposal: The Proposal represents the intent and request for Grants Funding from the
State Agency. State Agencies create Grants Proposals that identify resources, projects, budgets,
etc. that will be integral in the utilization of the funding request.

Grants Award: Once the Proposal has been negotiated and approved by the sponsoring entity,
the Award represents the final agreement between the sponsor and the state agency for receipt
and expenditure of funds.

Sponsors: The Sponsor represents the Grants funding source. Generally, this is the Federal
Agency through which federal Grants funds are received.

Subrecipients: Subrecipients are entities or individuals that receive Grants funding from the
primary Grantee within the parameters of a Grants.

Project ID: Agency program or initiative funded by Grants dollars (a.k.a. set aside).
Institution: State agency applying for Grants funding and managing the Grants funded projects.
Project Manager and Team: Agency personnel working on Grants funded project.

Grants Contract Definition: The Contract defines funding Sponsor and Draw parameters for
reimbursement. Also, defines reimbursable Product, Accounting and Grants funded Project

relationships.

Facilities and Administration (F&A): The term F&A equates to Indirect Cost calculation for
state agencies. This includes budgeting, calculating, and accounting for Indirect Costs.

Cost Share: The term Cost Share refers to the agency contributing additional cost in addition to
those received from the Sponsor, to accomplish Grants program goals.

Letter of Credit Number: The Letter of Credit ID is a Sponsor specific number used to track
Grants draws throughout the system.

Letter of Credit Document ID: The Letter of Credit Doc ID is a Grants Project specific
number, input on the Grants Contract Line, used to track Grants draws throughout the system.
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Process Flows
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Diagram 1: Grants Module Integration
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PeopleSoft Grants Management
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PeopleSoft Proposal Model

Facilities & Admin
Defaults {Indirect Cost)
Commitment Contrel
Config.

Propaosal 1D

Status

Principal Investigator
Sponsor (funding source)
CFDAR

Begin/End Dates

Subrecipient(s)
Professional(g)
Cedifications

Budgets

Indirect Cost Calculation
Budget by Category
Cost Sharing

Froject ID {chartfield)
Department (DeptiD
chartfield)
Subdivision (DepllD)
Institution (ODEQ)
Resources

* Field available on PeopleSoft
Distribution Line.

Diagram 3: Grants Proposal Model
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The Award Profile is created when the Grants Proposal is Awarded through the ‘Award
Generation’ process. The Award Profile inherits most of the information from the Grants

Proposal and populates required Grants Project information.

Step 1: View and Update an Award Profile

Navigation: Grants > Awards > Award Profile > Find an Existing Value

Award Profile

Enter any information you have and click Search. Leave fields blank for a list of all values. I

Find an Existing Value

I Add a New Value

* Search Criteria

Business Unit | = v | ‘2920{: O.|

Award ID | begins with ~ | | |

Project | beging with v| ‘ Q|

Description | beqgins with V| | |

PIID | begins with v | | |

Proposal ID | begins with V| ‘ ‘

Reference Award Number | begins with V| ‘ ‘

[Jcase Sensitive

Basic Search & Save Search Criteria '

Use the Search Criteria to retrieve the Award Proposal.

Business Unit — The Agency in which the Grants Award is stored.

Award ID — The Award ID created through the Award Generation process.
PI ID — To retrieve Awards for a particular Professional, use this field.
Proposal ID — Search by all or part of the Proposal ID.

Click the Search button to enter the Award Profile pages.
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| Award ” Eunding || Besources

| Certifications || Terms

| Milestones || Key Words

| Funding Inquiry |

Award ID

Reference Award Numbar

|

Federal Award |dentification Number |

Title | Oklahoma Clean Diesel Grant SF24

Long Description

Oklahoma Clean Diesel Grant 5F24

“
222 characters remaining
Award PI | a| Reporting Role
Sponsor
Post Award Administrator Q
Purpose | Q |
status | Accepted ~|
Award Type | Grant L |
CFDA |88.040 Q
Proposal ID |DSE|2F4BEIEI1 Q | -
Wiew Proposal

Version ID | V101 Q
Start Date | 10/01/2023 El
End Date |09/30/2028 =)

Hold Billing on Unjpaid Cost
Hold Revenue on Unpaid Cost

View Contract Contract Rates
Primary Project P1

Associated Project

{C-Business  project Description
20200 202050824 Clean Diesed Grant SF
Go To: Sponsor Protocols Attributes

Additional Information

Department Credit

Grant Administrator Sponsor Website

1 v
. A C i Control G itment Control End
Project Start Date Project End Date Eegin Date Date
0@/01/2023 09/30/2026 1010172023
Motepad Aweard Modifications Supplemental Data

Maintain Attachmants (0}

The Award Tab displays general information derived from the Grants Proposal. For more
explanation of Grants Proposal fields see COR431 — Grants Proposal and Pre-Award

Management manual.

Reference Award Number — Use this field to hold a Grants number or ID that could be different
than the Award ID. For example, if the agency allows the system to assign the Award ID the
Reference Award Number could hold the Sponsor assigned Grants Number.

Status — The Grants Profile will be set to Accepted initially.

Proposal ID — This field displays the Proposal ID number.

Use the View Contract link to drill to the Grants Contract.

Use the View Proposal link to drill to the Grants Proposal.
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Associated Project

(=[] T

PC Busi . S . " Ci itment Contral  C itment Control End
Unit usiness Project Description Project Start Date  Project End Date Bg;}':'baén ro Dg{gm' ent Lontral En
20200 202050924 Clean Diesel Grant SF 000172023 09/20/2026 1010172023

The Associated Project section of the page displays all Projects defined for the Award Profile.

NOTE: The Project ID values are defined on the Grants Proposal or through the Grants Award
process. There can be one or more Project IDs defined for the Award.

Click the Funding Tab.

Funding Tab

‘ Award H Funding H Resources H Certifications H Terms || Milestones H Key Words H Funding Inquiry
Award ID DS02F48001 Award Title  Okiahoma Clean Diesel Grant SF24

Reference Award Number | ‘ Currency USD

Award Pl Estrada,Michelle L Primary Project Pl

Total Award Amount  855,552.00

Funding Info Q ~ View All
9
Project 292050024 Clean Diesel Grant SF Project PI
Detail
[5][a] a3 v
Budget R
Period *Start Date “End Date Funded Amount | To Project ID Posting :gg':""’”"“" Attachments
Status
1 B [10r012023 (]| oor0r2024 ]| 855,552.00 | 202050024 Q| Posted Distributed Attachments (0 ‘ +‘
2 B [100172024 ]| [osrsor2025 ]| 252050924 Q| None Attachments (0 ‘ +‘ ‘ —|
3 ) [100172025 [=]| [osraor026 7| | 292050924 Q| None Attachments (0 ‘ +‘ ‘ —|

Go To: Sponsor Protocols Attributes Department Credit Notepad Award Modifications Supplemental Data

The Funding Tab displays Budget amounts and details from the Grants Proposal.
Total Award Amount — This field displays the Sponsor share of the Award Budget.

The Funding Info section of the page displays for each Project ID the Professional, Budget
Period, and Funding Amount.

Click the Terms Tab.

5
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Terms Tab

[ Award H Funding H Resources ” Certifications H Terms H Milestones H Key Words H Funding Inquiry

Award ID  DS02F48001 Award Title  Oklahoma Clean Diesel Grant SF24
Reference Award Number | |

Award Pl Estrada,Michelle L Primary Project Pl I Copy terms to all projects on save

Details \E\ Tof1 » I View All

Project 292050924 Clean Diesel Grant SF Project Pl

Detail \E Tofl v | View All
temsaconations [ @@ 4[]

Description &
£
Explanation | |
Go To: Sponsor Protocols Altributes Department Credit Notepad Award Modifications Supplemental Data

m[ Return to Search H Notify ” Refresh l Add Update/Display

Use the Terms Tab to store Terms and Conditions that are required by Grants parameters. These

could be spending requirements, reporting requirements, or any other requirements stipulated in
the Grants agreements.

Click the Milestones Tab.
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Milestones Tab

‘ Award H Funding || Resources H Cerfifications H Terms H Milestones H Key Words || Funding Inquiry

Award ID DS02F48001 Award Title  Oklahoma Clean Diesel Grant SF24

Reference Award Number ‘ ‘

Award Pl Estrada,Michelle L Primary Project PI

Milestones

‘E‘ ‘E‘ View Al

[TGewea] [ ot | »

“Milestone Type Milestone Code Milestone Milestone Status

Milestone Type o
‘Milestone Code Due Date Milestone Status Description

Description Description Priority

e = o . — +] [-]

M SelectAll Clear All
Select Action ~

Go To: Sponsor Protocols Attributes Department Credit Notepad Award Modifications Supplemental Data

m‘ Retumn to Search H Notify || Refresh ‘ | Add ‘ Update/Display

The Milestones Tab allows the agency to store Grants milestone requirements by category with
Due Dates, Priority and Completion parameters.

Milestone Type — Define a high-level milestone type.

Milestone Code — For each Milestone Type, define a Milestone Code as a lower-lever identifier.
Due Date — Define the Milestone due date.

Priority — Assign a Milestone priority.

Completed — Mark the Milestone as complete when appropriate.

Comments — Add additional free-form comments for the milestone.

Completion Date/Completed By — The system stores the Milestone details of when and who
completed the Milestone.

Click the Save button to save the changes to the Grants Award.

NOTE: Not all tabs and fields available in Grants Award Profile pages have been defined. Refer
to COR431 — Grants Proposal & Pre-Award Management manual for further explanation.
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Grants Projects

When the Grants Proposal and defined Grants Projects are generated into an Award, the Project
information and properties can be seen in the Grants module or the Project Costing module. The
illustrations below show the Grants pages that display Grants Project information.

Step 1: General Project Information

Navigation: Grants > Awards > Establish Project General Info > Find an Existing Value

Project General

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value ‘ ‘ Add a New Value ‘

* Search Criteria

Business Unit | = V| |292{}El Q |

Project | begins with v| | Q |

Description | begins with V| | |

Program | = v| | Detail Project v|

Processing Status | = v| | v|

O Include History O Correct History O Case Sensitive

Basic Search &P Save Search Criteria

Use the Search Criteria to retrieve the Award Project.

Business Unit — The Agency in which the Grants Award Project is stored. This is the Project
Costing Business Unit value.

Project — The Project ID for the Grants Award.
Description — Search by Project Description.

Click the Search button to enter the Project Award.
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General Information Tab

[ General Information H Project Department H Project Costing Definition H Manager || Location H Phases H Approval H Justification >

Project 292050924 | Add to My Projects |

Project Hierarchy

*Description |Clean Diesel Grant SF Oprogram Processing Status  Active

= | a ‘ Project Status: Open
Integration |29200 DEQ | Template

Project Type |GRANT 0.‘ Grant Projects

Percent Complete 0.00 As Of P

i v
Project Health | ‘ As Of Contract Number: DS02F42001

Project Schedule @

=Start Date | 09/01/2023

—

*End Date [09/302026 ]|  Acditional Dates

Description ‘ Q | of 1 ~ View All

Date/Time Stamp  07/03/24 10:06:09AM UserID MESTRADA | + H ‘
Description:
Oklahoma Clean Diesel Grant SF24

&

222 characters remaining

Long Description:
D302F42001-Oklahoma Clean Diesel Grant SF24

| Save as Template | | Copy Project
My Projects Project Valuation Project Team Project Activities GoTo [More ~]
m ‘ Return to Search | | Refresh ‘ | Add | Update/Display | nclude History ‘ Correct History

The General Information Tab displays high-level parameters and properties for the Grants
Project. Some of these properties are defaulted into the Project ID from the Grants Proposal
through the Generation Award process.

Description — The Project Description is taken from the Grants Proposal Project Description
value.

Integration Template — This value defines how the Project ID will integrate with other system
modules. This value will generally be defaulted through the Grants Award Generation process.

Project Type — Select the Project Type to categorize the Project. This value can also impact the
Revenue Accounting Entries for the Grants.

Start/End Date — The Start and End Dates will be taken from the Budget Period Start and End
Dates for the Grants Proposal Project.

Description — Use the Description fields to store additional Comments about the Grants Project.
The Description field will initially store the Project Description from the Grants Proposal.

Click the Project Department Tab.

Y\ \J
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Project Department Tab

‘ General Information ‘ [ Project Department ‘ [ Project Costing Definition ‘ [ Manager ‘ ‘ Location ‘ [ Fhases ‘ [ Approval ‘ >
Business Unit 29200 Project 292050924 Clean Diesel Grant SF
F&A Requested

Primary Department Info

Institution ID Dept of Environmental Quality

Subdivision |5000001 Air Quality Div Operational

Dept | 5000001 Air Quality Div Operational

Il

Contact Details

Contact ID [=}

Primary Department History

Department Info @ | 1of1 » View All

| [+][=]
Effective Date |10/01/2023

Department Info

=] n

*Dept Subdivision Description Percentage Pledged

1100001 Q 5000001 Admin Services Div Operational 1DD.DD| B

l Save as Template l l Copy Project

ml Return to Search H Refresh l Add Update/Dizplay l Include History H Correct History

The Project Department Tab displays agency information from the Grants Proposal.

Institution — This field holds the agency institution value from the Proposal.
Subdivision — Taken from the Grants Proposal.
Department - Taken from the Grants Proposal.

Contact ID — This field holds the Employee ID for the Department Contact defined on the
Proposal.

Click the Location Tab.

S
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Country 1ISA  United States
Address 1| OK DEPT OF ENVIRONMENTAL QUALITY

Address 2 ADMINISTRATIVE SERVICES
Address 3 PO BOX 1677
City OKLAHOMA CITY
Postal | 73101-1677

County

State OK Oklahoma

Add Location

[ Save as Template l [ Copy Project

My Projects Project Valuation

IE[ Return to Search H Refresh l

Project Team Project Activities

[ General Information | Project Department [ Project Costing Definition [ Manager [ Location [ Phases H Approval H Justification >
Project 292050924 Description  Clean Diesel Grant SF
Location | Q| | of 1 v | View All
*Effective Date |1om1r2023 | Sequence ‘ 1| | + || - |
Location Code [29204 Q|

Description DEQ - ADMIN SERVICES, PO BOX

Add

Go To [More v

Update/Display [ Include History H Correct History

The Location Tab displays the Location information defined on the Grants Proposal. The
Location value can be changed by inserting a new Effective Dated row by using the plus (+)

button.

Click the Attachments Tab.

NOTE: The user will need to click the arrow to the right of the tabs at the top of the page to

access additional tabs, including the Attachments tab.
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Attachments Tab

([ Location H Phases || Approval H Justification H User Fields H Rates || Attachments H Asset |ntegration Rules H Budget Alerts

Project 282050924 Description  Clean Diesel Grant SF

Document Attachments
|ﬁ"; || Q| 110f1 » View Al

Requests Attached File

1 ]

Save as Template Copy Project

My Projects Project Valuation Project Team Project Activities GoTo  [More e

m[ Return to Search H Refresh l Add Update/Display [ Include History H Correct History

The Attachments Tab displays any file attachments that were added in the Proposal creation
phase.

NOTE: Use the plus (+) button to insert additional file attachments.

Click the Save button to save any changes made to the Grants Award Profile.
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Navigation: Project Costing > Project Definitions > Manage Project Team > Find an Existing

Value

Team

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value |

* Search Criteria

Business Unit | = V| |292uu Q |

Project | beqgins with v| | Q |

Description | begins with v| | |

Processing Status | = v| | v|

[ Case Sensitive

| Basic Search & Save Search Criteria

Use the Search Criteria to retrieve the Grants Project ID.

Business Unit — The Agency in which the Grants Award Project is stored. This is the Project

Costing Business Unit value.
Project — The Project ID for the Grants Award.
Description — Search by Project Description.

Click the Search button to enter the Project Team page.

ALTERNATIVELY,

Select the Project Team link from the Project Component illustrated on the previous page.

\4
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Team Tab

[ Team ‘ ‘ Team Detail ‘
Project  000000000000266 Description  Drinking Water Service
Start Date  07/01/2024 End Date 06/30/2025 Processing Status  Active

Project Team Members

| = | | Q | View Al
. Project - .
EmpliD Name Project Role Manager Email Notify  Start Date End Date
370166 Benn Bosten | + | | - |
Add Members Using Job Code Remove Members Using Job Code
Job Code Default Project Role Job Code
| Q | | Q || Add Team Members | | Q | | Remove Team Members
Save as Template || Import from Template |

| Add Team Member | |

Go To: Team Rates

m| Return to Search || Previous in List || Next in List || Refresh |

— —

The Team Tab allows the user to define a support team for the Grants Project. This team could
consist of project managers, program support individuals, or project administration resources.

NOTE: The Grants Project Team will initially hold the Professional (PI) defined on the Grants
Proposal.

Job Code — Define a particular Job Code to add Team Members by Job Code.

Default Project Role — Select a Project Role that all individuals selected by Job Code will
inherit.

When the Job Code has been populated, use the Add Team Members button to populate the
team with individuals meeting that Job Code.

NOTE: All individuals with the Job Code selected will become members of the Project Team
when using the “Add Members Using Job Code” feature.

Click the plus (+) button to enter another Team Member.
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Team Detail Tab

[ Team ‘ [ Team Detail ‘
Team Member IE | Tof1 «» View All
Project  000000000000266 Description  Drinking Water Service E\
Start Date  07/01/2024 End Date  D6/30/2025 Processing Status  Aclive
Employee ID 370166 Q| Name  enn Bosten
Email ID | | Email Notify for Status Change
Percentage E Credit % E Acad | | Cal | | Sumr | |
Description

Availability dates

@ 1-10f1 v | view Al

. Project . .
Schedule Project Role Manager Start Date End Date
1 | Pl Q 07/01/2024 | |DEI30I2025 | E'
Activity Team
@ 1-10f1 w View All
Activity Description Start Date End Date

l Add Member to Activity Team l

Return to Project Team Summary

ml Return to Search H Previous in List H Nextin List H Refresh l

The Team Detail Tab allows the user to select individuals by Employee ID to add to the Project
Team.

Employee ID — Select the individual to add to the Team.
Email ID — Populate an email ID for the employee.
Project Role — Select a pre-defined Project Role that the employee will hold on the team.

Project Manager — Select this checkbox if this employee will be the Project Manager. This
individual will be displayed on the Project Manager page.

5
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Start/End Date — Define the time period that this employee will be a member of the Project
Team.

Use the Add Member to Activity Team button to add Project Team members as Activity Team
Members.

Click the Save button to save the Grants Project Team.

NOTE: The Team Detail Tab will hold all team members. Use the arrows to scroll through Team
Members.
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Step 3: Set Project Status

Navigation: Project Costing > Projects Definitions > Update Project Status > Find an Existing
Value

Status

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value ‘

* Search Criteria

Business Unit | = V| |292{]D Q |

Project | beqins with v| | Q |

Description | begins with V| | |

Program | = e Detail Project hd
| || |

Processing Status | = v| | v|

Cinclude History [CCase Sensitive

Basic Search g Save Search Criteria

Use the Search Criteria to retrieve the Grants Project ID.

Business Unit — The Agency in which the Grants Award Project is stored. This is the Project
Costing Business Unit value.

Project — The Project ID for the Grants Award.
Description — Search by Project Description.

Click the Search button to enter the Project Status pages.

ALTERNATIVELY,

Use the “More” drop down on the Project General Information page, page 17, to select the
Project Status option.
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Project Status Page

Status
Project 292050924 Description  Clean Diesel Grant SF
Project Status ‘ Q | 1of1 v View All
Effective Date |09/01/2023 [z Sequence | 1| ‘ + ‘
*Status |0 O.| Open
Priority | 0|
Interest Calculation Factor | D_{lD|
Comments 2]
P
|m l Return to Search ] l Motify l l Refresh l Update/Display Include History

The Project Status page allows the user to define an effective dated Status for each Project.

Effective Date — Define the date that the Status will be effective. Generally, this will be the
Grants begin date initially.

EFFSEQ — Use ‘1’ if there is only one Status for an effective date.
Status — Select the Project Status for the Project.

Click the Save button to Save the Project Status.

NOTE: Use the plus (+) button to insert additional Project Status values.
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When the Grants Proposal with Grants Projects and Activities (a.k.a. Budget ID’s) are generated
into an Award, the Activity information and properties can be seen in the Grants module or the
Project Costing module. The illustrations below show the Grants pages that display Grants

Activity information.

Step 1: Activity General Information

Navigation: Grants > Awards > Update Project Activity > Find an Existing Value

Project Activity

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value ‘ ‘ Add a New Value ‘

¥ Search Criteria

*Business Unit | = +| |2920{: 0.|
Project | begins with v| | Q |
Activity | begins with v| | o_|

WBSID | begins with v | | |

Project Description | begins with V| | |

Activity Description | begins with V| | |

Activity Type | begins with v | | Q|
Processing Status | = vl v|

Activity Owner | begins with « | | Q|
New Milestone | = vl | v

Dinclude History [JCorrect History [JCase Sensitive

m Basic Search & Save Search Criteria

Use the Search Criteria to retrieve the Award Project.

Business Unit — The Agency in which the Grants Award Project is stored. This is the Project

Costing Business Unit value.
Project — The Project ID for the Grants Award.
Activity — Search by Activity (Budget ID) for the Grants Award.

Click the Search button to enter the Project Award.
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General Information Tab

[ General Information H Definition H FARates H Location H Attachments H Quality H User Fields H Rates H Budget Alerts ‘ >
Project 292050924 Description  Clean Diesel Grant SF
Activity 110 *Description |ASD
Activity Type Percent Complete

System Source |FPC Processing Status | Active

Activity Owner | 150551 Q Michelle Estrada

Activity Schedule @

*Start Date |09/01/2023 *End Date |09/30/2026

Baseline Start Date Baseline Finish Date

Early Start Date Early Finish Date

Actual Start Date Actual Finish Date

!!!! ! IID

Late Start Date Late Finish Date

Description (@ @ | 1of1 v View All

+[-]
Date/Time Stamp  12/20/24 1:48:40PM UserlD BBENNOG

Description

254 characters remaining

Long Description

Go To: Activity Team Activity Status Project Transactions

m Return to Search Previous in List l Mextin List H Refresh l l Add l Update/Display l Include History H Correct History l
e

The General Information Tab displays high-level parameters and properties for the Grants

Activity. The Activity ID and Description is the Budget ID and Description from the Grants
Proposal.

Activity Type — Select the Activity Type to categorize the Activity. This value is not required for
the Activity.

Start/End Date — The Start and End Dates will be taken from the Budget Period Start and End
Dates for the Grants Proposal Project.

Long Description — Use the Description fields to store additional Comments about the Grants
Project.

Click the FA Rates Tab.
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FA Rates Tab

‘ General Information ‘ ‘ Definition H FA Rates ‘ ‘ Location H Attachments ‘ ‘ Quality H User Fields H Rates ‘ >
Project 202050924 Description Clean Diesel Grant SF
Activity 110 Description ASD
FA Rate Status hd
F&A Rate Info | Q | of 1 ~ View Al
Facilities Admin Rate | Q| | + || - |
Institution
| Q | Institution Rate | Q | of 1 ~ View Al
FA Base —— — |_ B
+ || - |
Eff Dote | BEl| FARate% |l
Sponsor
Q | Sponsor Rate | Q | of 1 v View Al
FA Base — |_ B
+ || - |
Eff Dote | B  FARate% |l
Funded
Q | Funded Rate | Q | of 1 ~ View Al
FA Base ——— — |_ B
+|[-]
Erf Date | FHl|  FARate% 0.00|
m | Return to Search | Previous in List | Mextin List | | Refresh | | Add | Update/Display | Include History | | Correct History |

The FA Rates Tab displays the F&A or Indirect Cost configuration for the Grants Award. The
F&A configuration for indirect cost calculations is stored at the Activity level for each Award.

NOTE: Since the indirect cost configuration, including rates, are stored at the Activity level of
details, multiple Activities are required to calculate different rates within a single Project. For
example, if an agency requires both on-site and off-site indirect cost rates, an Activity(s) must be
created to store the different rates.

Facility Admin Rates — The F&A Rate Type defined for the Activity.

F&A Base — The Base Type defined for the Activity. The ‘Funded’ FA Base is the value that is
used to calculate indirect costs using the Process Facilities Admin batch process.

NOTE: The FA Base Type value must match the F&A Tree Node on the F&A Tree defined for
the Facilities Admin Process. The F&A Tree is part of the Grants Business Unit setup.

Click the User Fields Tab.
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Date 2

Go To: Activity Team Activity Status Project Transactions

‘ General Information ‘ ‘ Definition ‘ ‘ FA Rates ‘ I Location ‘ [ Attachments ‘ [ Quality ‘ [ User Fields ‘ [ Rates ‘ b3
Project 292050924 Description  Clean Diesel Grant SF
Activity 110 Description  ASD
User Fields
Field 1 | | User Currency |USD Q
Field 2 | | Amount 1 | |
Field 3 | | Amount 2 | |
Field 4 | | Amount 3 | |
Field 5 |NON—LABDR Q | Date 1

!!

Return to Search Previous in List l Mext in List H Refresh ll Add ] Update/Display l Include History H Correct History

The User Fields Tab is used to designate a particular Activity as labor bearing or non-labor

bearing.

Field 5 — Select from the available values to designate the Activity as LABOR or NON-LABOR.

Click the Rates Tab.
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Rates Tab

[ General Information || Definition || FARates H Location H Attachments || Quality || User Fields H Rates H Budget Alerts | »
Project 292050024 Description  Clean Diesel Grant SF
Activity 110 Description  ASD

Associated Contracts (%)

|IT,|||Q| 1-10f1 v View All
Sold To 5 N o

T Contract Number Line Rate Selection  Description

0000026609 DS02F48001 1 Billing Revenue Rate Plan GRANT_RATE_FLAN
Go To: Activity Team Activity Status Project Tranzactions

m Return to Search Previous in List Nextin List Add Update/Display [ Include History H Correct History

The Rates Tab displays Contract information for the Grants Award including Contract ID,
Bill/Revenue Plans and Rate Sets.

Sold To Customer — This field displays the Sponsor for the Grants.

Contract Number — This field displays the Contract Number defined for the Award. This
number will also match the Award number.

Rate — Displays the Rate Set defined on the Contract.

Click the Save button to save the Activity.
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Step 2: Set Activity Status

Navigation: Project Costing > Activity Definition > Update Activity Status > Find an Existing
Value

Status

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value I

* Search Criteria

*Business Unit | = v | 29200 Q|
Project | begins with v| | Q |
Activity | begins with v| | Q | )

WBS 1D | begins with v | | |

Project Description | begins with V| | |

Activity Description | begins with + | | |

Activity Type | begins with v | | Q |
Processing Status | = v v|

Activity Owner | begins with | | Q|
New Milestone | = v v

Jinclude History [JCorrect History [JCase Sensitive

Basic Search & Save Search Criteria

Use the Search Criteria to retrieve the Grants Project ID.

Business Unit — The Agency in which the Grants Award Project is stored. This is the Project
Costing Business Unit value.

Project — The Project ID for the Grants Award.
Activity — Search by Activity ID.

Click the Search button to enter the Activity.

ALTERNATIVELY,

Use the Activity Status link from the Activity component illustrated in the previous section.
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Activity Status Page

Status
Project 292050924 Description  Clean Diesel Grant SF
Activity 110 Description ASD
Activity Status | Q | Tof1 View All
“Effective Date |00/012023  [ix]| Sequence | 1] | + || - |
*Status |D Q|
——  Open

Activity Priority | |

Comments =

m Return to Search Previous in List [ MNextin List H N otify H Refresh l Update/Display Correct History

The Activity Status page allows the user to define an effective dated Status for each Activity.

Effective Date — Define the date that the Status will be effective. Generally, this will be the
Grants begin date initially.

EFFSEQ — Use ‘1’ if there is only one Status for an effective date.
Status — Select the Activity Status for the Project.

Click the Save button to Save the Activity Status.

NOTE: Use the plus (+) to insert additional Activity Status values.
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Funds Distribution

Project transactions can be split or distributed among multiple funding sources. A Funds
Distribution process (PC_FND DIST) distributes funding by applying Funds Distribution rules
to incoming transactions from feeder systems and assigning costs accordingly. These distributed
transactions can be priced using the Pricing Engine (PC_PRICING) for billing purposes.

Funds Distribution is a three-step process:

1. Identify Project transactions that are eligible for distribution at the Activity level.

2. Define Funds Distribution rules—the percentages of the Project transaction amounts
that are passed on to each funding source.

3. Run the Funds Distribution process

Step 1: Define Funds Distribution — Source

Navigation: Project Costing > Funds Distribution > Funds Distribution > Find an Existing
Value

Funds Distribution

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value l | Add a New Value ‘

* Search Criteria

*Business Unit | = V| |29200 Q|
Project | begins with v| | Q |
Activity | begins with v| | G_|

Project Description | begins with v| | |

[Dinclude History [ Correct History [ Case Sensitive

. =) - :
m‘ Clear |BaS|-: Search & Save Search Criteria

Use the Search Criteria to retrieve the Activity for Funds Distribution.

Business Unit —The Agency in which the Project is stored.
Project — The Project ID for Funds Distribution.
Activity — Select the Activity for Funds Distribution.

Click the Search button to enter the Funds Distribution pages.
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Funds Distribution - Source
Business Unit 29200 Copy From
Project 292000724 General Water Pollution
Activity Options Rat | Q | Tofl
ates of 1 ~
® All Participating Activities —
o *]-]
© Specify Activity *Effective Date [08/302024  [=]|  Status | Actve v/ |
Rate Selection | Rate Set  ~ | Rate [ASINCURRED Q.|
View Rates
Source Criteria | Q ‘ | Tof1 v View All
“Effective Date | 08/30/2024 | Status | Active ~ B Group Target Definitons |1| ‘:‘
Define Criteria for Incoming Transactions
LIS -
{ Project Costing and HR l I General Ledger } 3
Target ;I';rﬂ:lm Analysis Group Analysis Type Source Type Category Subcategory Project Role Job Code Time Reporting
Target [1 | % acT al |% al [= al | al = al | al [
Target [1 | % PaY al [ al = al [» al (% al = al (%
Target [1 | % GLE al [ al = al [ al (% al = al (%
4 >
I [ Return to Search I [ Previous in List I [ Next in List I Add Update/Display l Include History ] l Correct History ]

Use the Funds Distribution — Source Page to define the incoming Project transactions that are

subject to Funds Distribution rules.

Click the Copy From button to copy funds distribution rules from another Activity in the same

Business Unit.

Activity Options

® All Participating Activities
O Specify Activity

All Participating Activities — This allows all activities, for a particular project, that have the
Participating feature checked on the Activity Definition page under Funds Distribution, to be
grouped together. As a group, the same source rules will apply to all the activities and the group

can be associated with one Target definition.

Specific Activity — Select to indicate that the source rule applies to one activity in the project.

Enter the activity in the field to the right.
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Rates | Q, | 10f1
- - =
*Effective Date |ﬂﬁ.l'3[ll'2[l24 | Status | Active v
Rate Selection | Rate Set | Rate | AS_INCURRED Q|
View Rates l

Effective Date — Define when this Funds Distribution Rule is effective.
Rate Selection — Allows you to select a Rate Set or a Rate Plan

Rate — Select a rate plan or a rate set, depending on the selection in the Rate Selection field.

Source Criteria ‘ Q | of 1 v View All

“Effective Date |08/302024 ]| status | Active v 2 Group Target Definitons ‘ +| | - ‘

Group Target Definitions — This value will default from the Project Costing Options page at the
Business Unit level if checked. Otherwise, it will default from the Project Definition page of the
current project, if checked. The default can be overridden on this page.

Select this radio box to indicate that the funding source rules can be grouped manually, each
Source Analysis Group associated with its own Target rule.

Deselect to indicate that each Funding Source rule will be associated with a separate Target
Definition.

Project Costing and HR Tab

Define Criteria for Incoming Transactions
EIEY a3 v
I Project Costing and HR H General Ledger Illb
Target gra;ﬂstm Analysis Group  Analysis Type Source Type Category Subcategory Project Role Job Code Time Reporting
Target 1 | = [acT al (% al [u al [ al[m al (% al (%
Target E | = [pay al (% al | al % al % al (% al (%
Target 1 | = [eLe al (% al [u al [ al[m al (% al (%
4 E—— >
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Target Group ID — Assign this ID based on which source rules will be grouped together. This
takes alphanumeric combinations or sequential numbers. Basically, each line which shares the
same Target Group ID shares the same source funding. This field is only visible if the Group
Target Definitions checkbox is selected.

Analysis Group — This field defaults to ‘%’. For a particular source rule, you can only enter a
value for either Analysis Group or Analysis Type. If source rule is entered by analysis group then
the corresponding target definition will apply to all the analysis types within that analysis group.

Analysis Type — For incoming Project transactions, define which Analysis Types are subject to
distribution. If this field is populated, Analysis Group cannot be used.

Source Type — For incoming Project transactions, define which Source Types are subject to
distribution.

Category — For incoming Project transactions, define which Category values are subject to
distribution.

Subcategory — For incoming Project transactions, define which Sub-Category values are subject
to distribution.

General Ledger Tab

Dﬂe ﬂeria for Incoming Transactions

EIEY

‘ Project Costing and HR H General Ledger |||>

Target GL Business Unit Account Operating Unit Fund Type Dept Program Class-Funding Bud Ref Sub-Account

Target [ al [% al [» al (% al [% al [= al [ al (% al [= Q

Target [% al [% al [= al (% al % al = al % al (% al (% Q

B al[» o] alx alx alx a|f ol a s a
4 [ 4

General ledger chartfields can be overridden here, but caution should be used to ensure that any
changes made to chartfields are in accordance with accepted business practice.

NOTE: Use the % (wildcard) symbol to indicate all values in that field are eligible for
distribution.

Click the Target link on the line to view the Target page.
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Funds Distribution — Target Page

Projects Funds Distribution x
Help
Funds Distribution - Target
Business Unit 20200

Project 202000724 General Water Pollution

Activity
Source Criteria

Effective Date  08/30/2024 Status  Active TargetGroup D 1

Define Criteria for Incoming Transactions
LIEY .
I Project Costing and HR || Geners| Ledger | ¥
Analysis Group  Analysis Type  Source Type  Category Subcategory Project Role Job Code Time Reporting Code  Unit of Measure  Empl ID Curreney Code
% acT % % % % % % % % %
% FAY % 13 % % % % % % %
% GLE % 13 % % % % % % %

Sort Descending Sequence
Target Thresholds \EI of 1 v Wigw Al
s [ oo e

Threshald Amount 100.000.00 Distributed Amount 200 Exception Amount 000 Cumrency g
Define Tarpet Rows
(=] 5
I Project Costing H General Ledger ‘m
Percentage *Analysis Type Description *Activity Source Type Category Subcategory ;"‘“'zz”‘n""’ ﬁ:‘;li.hm"*"
‘ ao.uonu| ‘FED q| |FB:iEraIExpendilure | |% Q.| ‘% !1| |% Q.| |% !1| £0,000.00 0.00
‘ 2o.uono| ‘ETA q| |SmeExpencimne | |% Q| ‘% Q| |% Q| |% Q| 20.000.00 0.00
4 >

)

Use the Funds Distribution-Target Page to define percentages that will be used to split Project

transactions between funding sources.

Target Thresholds

Sequence| 1‘ Description |Upg|‘ade Status | Active

Threshold Amount | 100,000.00 Distributed Amount

[a]! o1 v I ViewAl
start Date |0g/3012024  [i]| End Date [01/202025 [ - Adjusiment |1| |:|
0.00 Exception Amount 0.00

Currency ygp

Sequence — Funding can be applied sequentially. Each sequence represents an approved amount
of available funding to which costs can be distributed. Different rules can be set up for each
sequence of funding. When one funding sequence is depleted, the costs start applying to the next

sequence.

Status — This field allows you to make a particular sequence Active or Inactive within a rule. If
you make a sequence Inactive, it can only be made Active if the Distributed Amount within the

sequence is equal to zero.
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Adjustment — Indicates whether the particular sequence is for adjustments. The Target
Percentage Distribution field is not available for entry. This option enables you to synchronize
the manual adjustments from Billing with the funds distribution rules and reports. Adjustment
sequences are not processed by the Funds Distribution process. When the Threshold amount and
Distributed amount in the sequence is equal to zero, the Adjustment check box can be changed.

Start/End Dates — Costs with an accounting or transaction date that fits within the date
parameters can be distributed in the sequence. If the Adjustment check box is selected, these
dates do not apply.

Threshold Amount — Enter an amount that represents the maximum amount of source
transactions that may be distributed to funding sources according to the distribution rules defined
for the sequence. If the Update Threshold Amounts field on the Installation Options - Project
Costing Integration page is selected, then this field can be modified after costs have been
distributed against the threshold. However, the threshold amount cannot be less than the
distributed amount. If the Update Threshold Amounts field on the Installation Options - Project
Costing Integration page is not selected, then this field cannot be modified after costs have been
distributed against the threshold. If additional funding is received, a new sequence must be added
to create additional distribution rows.

Distributed Amount — Displays the amount of costs distributed for the sequence.
Exception Amount — Displays the amount of costs distributed that have been held from

additional process due to Budget checking exceptions. These are not in PROJ RESOURCE, use
Budget Exceptions page to correct.

Project Costing Tab
Define Target Rows
[®][a]
[ Project Costing H General Ledger ||\>
Percentage *Analysis Type Description *Activity Source Type Category Subcategory ;':;53';‘:'“ Rﬁg:m‘e“
| 80 onuo‘ |FED Q‘ ‘Federa\ Expenditure ‘ |% Q‘ ‘% q\ |% Q| |% Q‘ 80,000.00 0.00
[ 20.0000) |STA Q| |state Expenditure | [» al [ al % al % a | 20,000.00 0.00
4 b

Percentage — Define the percentage split for each funding source.

NOTE: For each incoming Project transaction that meets the Source Criteria, the system creates
a Target row in the Project Transaction table with an amount equal to the defined percentage of
the cost, and it uses the Analysis Type, Activity, Source Type, Category, and Subcategory that are
defined in this row in the Define Target Rows section of the page.

A4y
,‘b} OKLAHOMA
" <« Office of Management

D & Enterprise Services



Page 39 of 70

NOTE: Use the plus (+) button to insert as many rows as necessary to accomplish the desired
split.

Target Analysis Type — Define the Analysis Type for the target row that will be created from the
distribution.

Description — This description will be populated on the Target row that is created from the
distribution.

Target Activity — Optionally, assign the distributed costs to a different Activity within the
Project.

Target Source Type/Category/Subcategory — Populate these fields to change the value on the
Target row.

NOTE: If no Target Source Type, Category, or Subcategory is defined, the target row will inherit
these values from the Source row.

Threshold Amount — Displays the percent of the total threshold amount for the source.

Distributed Amount — Displays the total costs that are distributed to the funding source
specified for the row.

Budget Check — Select to indicate the resulting distribution is to be budget checked.
Reversals — Select to indicate reversals are allowed for the row.

Balancing — Select one row in a sequence to indicate that this target row should be used by the
system if rounding differences are encountered during the Funds Distribution process.

General Ledger Tab
Define Target Rows
®[e]
| Project Costing || General Ledger \IIP
Shi:?'usiness Account Operating Unit Fund Type Dept Program Class-Funding Bud Ref Sub-Account CFDA# ChartField .
mm  [na]x a]x _al[x al _a @ al [+ a] [« al v als
mw  »  alx o] affx a][x a|ls a [ a [x a] [x o]
4 S EEEEE——— | ]

General ledger chartfields can be overridden here, but caution should be used to ensure that any
changes made to chartfields are in accordance with accepted business practice.

Click the OK button to save the Funds Distribution Rule.
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Process Facilities and Administration

A batch process is required to initiate the Indirect Cost (Facilities and Administration)
calculations in the system.

Process Facilities and Administration

Navigation: Grants > Awards > Process Facilities Admin > Find an Existing Value

F&A

Enter any information you have and click Search. Leave fields blank for a list of all values.

‘ Find an Existing Value ‘ ‘ Add a New Value ‘

» Search Criteria

Run Control ID | begins with | |FA |

CCase Sensitive

| Basic Search & Save Search Criteria

Enter an existing Run Control value or create a new value.

Click the Search button to use an existing Run Control value.
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Process Facilities Admin

UseriD  ppenNDG

Run Control ID  FA

Program Name GM GMFACS

*BU/Proj/Act Option | Selected BU / Proj / Activity v|

Business Unit |29200 Q

Project |292000?24 qQ |

Activity |10 Q|

Application Options

LI Exception Accounting Date

- [

Report Manager

Process Monitor

Page 41 of 70

Process Frequency | Always Process hd |

Request Number

[a]

1

bl View Al

[+

*Date Option | Al

| Add || Update/Display

Process Frequency — Set this field to ‘Always Process’.

BU/Proj/Act Option — define the Project Business Unit, Project, or Activity on which the F&A

process will be executed.

e Business Unit — populate the Project Costing Business Unit.
e Project — select to run the process on a particular Project ID.

e Activity — select to run the process on a particular Activity ID.

Date Option — Use the date option to further define the Grants Project transactions that will be

selected for the F&A Process.

Exception Accounting Date — Select to specify an accounting date other than the current date

for F&A processing.

Click the Run button to execute the F&A Process.
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Process Scheduler Request x
Help
UserID BBENMNO0G Run Control ID  Fa
Server Name | VE Run Date |12/30/2024

Recurrence | v| Run Time |10:35:29AM I Reset to Current Date/Time

Process List

Select Description Process Name Process Type Type +Format Distribution

PS/GM FA Cost Sharing GM_GMFACS Application Engine Web v| | TXT ~ Distribution

Select the checkbox next to the process that will be executed.

Click the OK button to execute the process. Navigate to the Process Monitor to view the
results.
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Grants Contracts

When the Grants Proposal is ‘Generated’ into a Grants Award, the Grants Contract with the
Sponsor (funding entity) is also automatically created in the system. The Grants Contract needs
to be retrieved and activated in order for Grants costs to be properly collected and Grants draws
to be completed.

Step 1: Complete and Activate Grants Contract

Navigation: Customer Contracts > Created and Amend > Define Contract General Info >
Find an Existing Value

General Information

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value ‘ ‘ Add a New Value ‘

 Search Criteria

Business Unit | = v| |29200 0.|

Contract | begins with v| | |

Description | begins with v| | |

Sold To Customer | begins with V| | Q |

Customer Name | begins with V| | |

Contract Status | begins with | | Q|
Processing Status | = v| | Pending v

Contract Type | begins with | | o.|
Contract Classification | = v| | v|

Region Code | begins with v| | o_|

Contract Administrator | begins with | | Q|

Master Contract # | begins with v | | 0.|

[JCase Sensitive

m Basic Search & Save Search Criteria

Use the Search Criteria to retrieve the Grants Project ID.

Business Unit — The Agency in which the Grants Contract is stored. This is the Contracts
Business Unit value.

Contract — The Contract ID (also Award ID) for the Grants Contract.
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Sold to Customer — This field is the Grants Sponsor.
Processing Status — Initially after Grants Award generation, the Contract Status will be Pending.

Click the Search button to enter the Activity.

ALTERNATIVELY,

Use the View Contract link from the Grants Award component illustrated in the previous
section.

NOTE: Not all of the fields in the Contracts component are illustrated in this manual. Some
fields are defaulted when the Grants Contract is created through the Grants Award Generation
process and do not need to be changed. Others are not necessary for Grants Reimbursement
Billing or Draws.
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General Tab
=

Contract Number  CONO0000000000000000000025 Sold To Customer OKLAHOMA WATER RESOURCES BOARD
*Contract Status ‘PENDWG q|

Add to My Contracts ]

Description |Drinking Water Service ‘ Processing Status Pending
Contract Admin | Q ‘ Amendment Status
Region Code | Q, ‘ ;
Business Unit  pept of Environmental Quality
Contract Type |GRANT Q ‘ Contract Classification  Standard
Last Amended

Currency Code ysD

Start Date  07/01/2024

Exchange Rate Type | CRRNT v|
) End Date  06/30/2025
Contract Signed [07/01/2024 &
Last Update Date/Time  11/22/2024 2:21:21PM
Contract Role | Q ‘ Last Update UserID  BEENNOG
Revenus Profile | a ‘ Separate Fixed Billing and Revenue:

Separate As Incurred Billing and Revenue:

Use Project ChartFields:

» Other Information

» Summary of Amounts @

Eiling Plans Revenue Plans Milestones Renewals Amount Allocation Supplemental Data GoTo More ~ ‘

i Return to Search ” Notify I Add Update/Display

The General Tab displays a number of data elements from the Grants Award and Grants
Business Unit configuration.

Contract Type — Ensure the Contract Type field is populated.

~ Other Information

[ Template Contract Parent Contract | Q |
[CMaster Contract

Master Contract | Q |

[ Legal Review Complete

Legal Entity |29200 a ‘

[ Credit Check Complete
Purchase Order | |

[ contains Cotermination Lines

Proposal ID |CON0000000000000000000025 ‘

Federal Region Code D

View Award Profile

» Revenue Transition (%)

Legal Entity — In the Other Information section of the page, ensure the Legal Entity is
populated.

Click the Lines Tab.
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Lines Tab

General Lines
B
‘Contract Number  CONO0000000000000000000025 Sold To Customer OKLAHOMA WATER RESOURCES BOARD
Contract Status  PENDING
[ Add Contract Lines l [ Add Default Kit
Contract Lines @
‘E‘a||q| “of1 v | View All
{ General [ Defail ‘ ‘ LOC Detail H Billing Amount Details [ Revenue Amount Details ‘ 1
N L Hold Billing on Hold Revenue Standalone
Actions Line Product Description Price Type Unpaid Cost on Unpaid Cost sale Bundle Start Date End Date
¥ Actions 1 GRANT_REIMBURSABLE Grants Reimbursable Rate [m] [m] ‘ Q | ‘owmtzuza ‘ |us/3m2025
4 »
Biling Plans Revenue Plans Milestones Renewals Amount Allocation Supplemental Data | More \,l
GoTo —— 000007
m Return fo Search Add Update/Display

The Lines Tab displays the contract line(s) defined through the Grants Award process. The
Product is derived from the Grants Business Unit configuration.

Start/End Dates — Mapped from the Grants Proposal Period Begin and End Dates.

Price Type — Defines the Contract Product as ‘Cost Reimbursable”. This allows costs collected
in the Grants Project to be billed or drawn from the Grants Sponsor.

Click the Detail Tab in the Contract Lines Section.

Geperal Lines |
)
Contract Number  CONO000000000000000000025 Sold To Customer OKLAHOMA WATER RESOURCES BOARD
Contract Status PENDING
I Add Contract Lines l [ Add Default Kit

Contract Lines @
‘EEHO‘| 110f1 v | View Al
[ General 1 I Detail I ‘ LOC Detail I [ Billing Amount Details I I Revenue Amount Details ‘ {13
Actions Line=~ Product Description Price Type  Billing Plan Revenue Plan  Contract Terms Accounting Intemnal Notes ~ Ship to C

¥ Actions 1 GRANT_REIMBURSABLE ‘Granls Reimbursable | Rate Pending Pending Contract Terms Distribution Internal Notes gg;a%o

4 >
Billing Plans Revenue Plans Milestones Renewals Amount Allocation Supplemental Data GoT | More v‘
o To

m Return to Search Add Update/Display

Click the Distribution link to verify the Accounting Distribution is complete.
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Accounting Distribution
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OKLAHOMA WATER RESOURCES BOARD
Contract  CON0000000000000000000025 Line Num 1 Description  Grants Reimbursable product
Billing Amount 0.00 Revenue Amount 0.00 Unit 29200 Currency USD
Accounting Distributions | Q | of1 + View All
*Effective Date |07/01/2024 ]| | + ‘ ‘ - |
Revenue Forecast
AIEY -
Percentage Revenue Amount GL Unit Distribution Code Account Dept
| 100.00000000 0.00 [29200 al | al | al | Q| | + | | - |
Contract Asset
|E§||O‘| 1w View All
Percentage Billing Amount Revenue Amount GL Unit Distribution Code Account Oper Unit Fund Type Dept Program
100.00000000 0.00 0.00 29200 al [mso Q| al [ af 21010 @ | <
4 »
Return to General Information
|m [ Return to Search ] [ Notify l [ Update/Display ] [ Include History I Correct History

Ensure the Unbilled AR section of the page contains a value for Fund Type and Class Funding
chartfields.

NOTE: Although Grants Contracts use Project Costing Accounting Rules to generate Unbilled
AR Accounting Entries, chartfield edit combination rules are checked on this page and certain

chartfield values are required to save the contract.

Click the Save button to save any Accounting Distribution changes.

Click the Return to General Information link.
Click the Detail Tab.

Click the Contract Terms link.
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Related Projects

Contract Number  CON0000000000000000000025

Amendment Number

Contract Line 1
Product GRANT_REIMBURSABLE
Description Grants Reimbursable product

PC Business Unit |29200 Q

Sold To Customer  OKLAHOMA WATER RESOURCES BOARD

Contract Status PENDING

Price Type Rate

Transaction Limits Review Limits

Perform Limit Checking l

The Related Projects Tab displays information from the Grants Award.

Billing Limit 405.000.00
. ] Tiered Pricing
Discount ID Tiered Pricing
Associated Rates
(=][2] it v
Effective Date Status Rate Selection Rate Set
1 |1233032024 | | Active v| | Rateset v |AS_\NCURRED Q| Rate Set E
Associated Projects & Activities
.
*Project Description *Activity Description
|000000000000266 Q | Drinking Water Service |TASK_1 Q | Task One E\
Il Create Project l l Create Activity l l All Activities l
Return to General Information Amount Allocation
m l Return to Search l l Motify l l Refresh l Update/Display l Include History l l Correct History

PC Business Unit — This field displays the agency business unit derived from the Grants

configuration.

Billing Limit — This amount reflects the entire Grants Amount based on the Awarded Grants

budget.

NOTE: Once the Contract is Activated, any changes to the Billing Limits must be made through
a Contract Amendment. See Contract Amendments later in this manual.

Click the Transaction Limits link.
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Transaction Limits Sub-Page

Transaction Limits

I.':él
Contract Number  CONO000000000000000000025 Sold To Customer  QKLAHOMAWATER RESCURCES BOARD
Amendment Number Contract Status  PENDING
Contract Line 1 Price Type  Rate

Product GRANT_REIMBURSABLE

Description Grants Reimbursable product

Billing Limits &

| B | | Q | View Al
*Transaction i o
\dentifier Description Limit Amount Use Sequence
1| al | N N RIENE
Return to Contract Terms Transaction Identifiers

| Perform Limit Checking |

m| Return to Search || Motify |

The Transaction Limits Sub-page allows the agency to define billing limits by transaction or
Project Costing chartfield.

Transaction Identifier — Populate this field with a pre-defined transaction identifier that
specifies which chartfields will be evaluated when testing the Limit Amount.

Limit Amount — Define the limit amount that the transactions containing the chartfields in the
Transaction Identifier will be subject to.

NOTE: The Transaction Limits feature is intended to be a limit checking ‘BELOW’ the overall
Grants limit defined on the Grants budget. This feature will check individual transactions to
determine if they are over a pre-defined limit. For example, within a Grants Contract the agency
may want to limit Equipment purchases to a certain dollar amount. The chartfield values that
identify Equipment purchases should be defined in a Transaction Identifier and the Limit
Amount defined here.

Click the Return to Contract Terms link.
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Related Projects

Contract Number

Amendment Number

Contract Line 1
Product

Description

Billing Limit

Revenue Limit

405,000.00

CONO000000000000000000025

GRANT_REIMBURSABLE
Grants Reimbursable product

PC Business Unit |29200 Q

Sold To Customer

Contract Status

Transaction Limits

OKLAHOMA WATER RESOURCES BOARD
FENDING

Price Type Rate

Review Limits

Perform Limit Checking l

405,000.00

[ Tiered Pricing

Discount ID Tiered Pricing
Associated Rates
(=][2] C
Effective Date Status Rate Selection Rate Set
1 |12;3032024 | | Active ~| | Rate et v |AS_\NCURRED Q| Rate set E
Associated Projects & Activities
11011 v
*Project Description *Activity Description
o |000000000000266 Q | Drinking Water Service |TASK_1 Q | Task One E\
l Create Project l l Create Activity l l All Activities l
Return to General Information Amount Allocation
m l Return to Search l l Notify l l Refresh l Update/Display l Include History l l Correct History l

Rate Selection — Typically, this value will be Rate Set. The Rate Set is configured to calculate
draw amount on incurred costs in the Grants Project.

Rate Set — If not populated, select the correct Rate Set for the Grants. Typically, this will be an

‘As Incurred’ rate set.

Project — This field displays the Grants Project from the Grants Award.

Activity — This field displays the Grants Activity from the Grants Award.

Click the Save button to save any Accounting Distribution changes.

Click the Return to General Information link.

Click the Billing Plans link.
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Assign Billing Plan Page

Assign Billing Plan

Confract  CONO000000000000000000025  Drinking Water Service
Sold To Customer  OKLAHOMA WATER RESOURCES BOARD

Contract Lines to be Assigned / Unassigned

‘ = | View All
Line Product Line Description Billing Amount Price Type Plan Plan Description Billing Method Status
oo GRANT_REIMBURSABLE Sf’:;‘if”""“’“me Rate B101 Grants Billl Revenue Plans As Incurred Pending
¥ SelectAl Clear All
Bill Plan to Assign / Unassign
Billing Plan ‘NEXT Q Billing Plan Template | Q ‘
Billing Mothod | | Bill Plan Detail Template 1D | a]

Description ‘ |

Assign selected Lines/Sequences fo Billing Plan Unassign ‘ Unassign selected Lines/Sequences from Billing
P

Return to General Information

‘ Return to Search H Notify ‘

If the Billing Plan is not defined for the Grants Contract, it can be defined before the Contract
has been activated.

NOTE: Agency configuration may allow the Bill Plan to be created automatically when the
Contract is established through the Grants Award process. If so, these steps are not necessary.

Select — Select the checkbox next to the Product.

NOTE: When creating and assigning a Bill Plan to a Contract Line, the ‘Assign’ action will not
work without this checkbox selected.

Billing Method — Define this field as ‘As Incurred’ for all Grants cost reimbursement
agreements.

Description — Populated with a Bill Plan description.
Click the Assign button.

Contract Lines to be Assigned / Unassigned

‘ = | View All
Line Product Line Description Billing Amount  Price Type Plan Plan Description Billing Method Status
oo GRANT_REIMBURSABLE gr':d"l:i‘RE‘m““’sa”'E Rate 8101 Grants Billl Revenue Plans As Incurred Pending

Once assigned, click the Bill Plan ID link, B101 in the example above.
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[ Billing Plan General H Evenis H Tax Parameters H History l

Contract  CON0000000000000000000025
Sold To Customer 0000000835
Billing Plan B101

Description |Grants Billl Revenue Plans

Billing Method = As Incurred ~

Customer Information

Blunit (9200 Q|

“Bill To Customer \W|

agarhum | 19 & Bonre
Bill To Contact | Q|
Billing Options

Bill Type |GM Q|
Bill Source [FED Q|

Summarization Template 1D | Q|

Purchase Order |

Internal Notes

Billing Header Note

Pre Approved

([ Direct Invoice

OKLAHOMA WATER RESOURCES BOARD
Grants Bill Revenue Plans

Dept of Environmental Quality

OKLAHOMA WATER RESOURCES

Preview Summarization Template

*Billing Status | Pending ~

Bl Unit 29200

BillTo  0poo00083s
Currency USD

OKLAHOMA WATER RESOURCES BOARD

¥ Actions
Ready at Activation

Transaction Options

Bill Currency Contract Currency w

Retainage Options
Items previously held as Retainages

CBill CWrite-off @ Hold

Tolerance Options

Minimum Bill Amount 0.00

O Final Bill

The Billing Plan General Tab displays information required to create the Grants Bill.

Bill Type — Define the Bill Type for the Grants Bill.

Bill Source — Define the Bill Source for the Grants Bill.

Ready at Activation — Select this checkbox is to activate the Bill Plan when the Contract is

Activated.

Billing Plan General Tab continued

Billing Default Overrides
Invoice Form |GM_LOC Q |
Cycle D |ON_DEMAND Q. |

BilByID [GMLOC Q|

View Customer Defaults

Grants LOC Bills

Payment Method | Electronic Fund Transfer

v

Payment Terms |00 Q|

Due on Receipt

Billing Inquiry |405/702-1071

a

Billing Specialist |BISP_01 Q|

Billing Authority |BISF'_01 Q |

Bernice Green

Bernice Green

Use the Billing Default Overrides section of the page to default any different values onto the

bill.
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Click the Save button to save any Bill Plan changes.
Click the Return to Assign Billing Plan link.

Click the Return to General Information link.
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General Lines

Contract Number  CON0000000000000000000025

Description |Drink|ng Water Service

Contract Admin |

Region Code |

Contract Type |GRANT

Currency Code ysp

Exchange Rate Type | CRRNT

Contract Signed |om1rznu

Contract Role |

Revenue Profile |

Use Project ChartFields:

}» Other Information

» Summary of Amounts @

Biling Plans Revenue Plans

Retumn to Search Notify

Milestones

Renewals

Sold To Customer OKLAHOMA WATER RESOURCES BOARD

*Coniract Status | PENDING

a

Add to My Contracts ]

Processing Status Pending

Amendment Status

Business Unit

Contract Classification Standard
Last Amended
Start Date  07/01/2024
End Date 063072025
Last Update Date/Time
Last Update User ID

Separate Fixed Billing and Revenue:
Separate As Incurred Billing and Revenue:

BBENNOG

Amount Allocation Supplemental Data

Dept of Environmental Quality

11/22/2024 2:21:21PM

Go To Wore

d

Add Update/Display

From the General Tab, select the Revenue Plans link to create the Revenue Plan for the Grants

Contract.

NOTE: Although a Revenue Plan is created, Grants Contracts use Project Costing Accounting
Rules to generate Unbilled AR Accounting Entries and Revenue Accounting Entries.
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Assign Revenue Plan Page

Assign Revenue Plan

Contract  CON0000000000000000000025  Drinking Water Service
Sold To Customer  OKLAHOMA WATER RESOURCES BOARD

Contract Lines to be Assigned [ Unassigned

‘ F.‘| ‘ Q | View Al
Line Product Description Revenue Amount ;;';: Plan Plan Description Revenue Method Status
s 1| GRANT_REIMBURSABLE Srote fiemoursabie Rate R101 | Granis Bill Revenue Plans As Incurred Pending
™ Select Al Clear All
Revenue Plan Assign/Unassign
Revenue Plan |NEXT Q Revenue Plan Template Q
Revenue Method | Vl

Description | ‘

Assign —_—
_ Assign selected contract lines o Revenue Plan | Unassign Unassign selected contract lines from Revenue Plan

Return to General Information

‘ Return to Search H Notify ‘

If the Revenue Plan is not defined for the Grants Contract, it can be defined before the Contract
is activated.

NOTE: Agency configuration may allow the Revenue Plan to be created automatically when the
Contract is established through the Grants Award process. If so, these steps are not necessary.

Select — Select the checkbox next to the Product.

NOTE: When creating and assigning a Revenue Plan to a Contract Line, the ‘Assign’ action will
not work without this checkbox selected.

Revenue Method — Define this field as ‘As Incurred’ for all Grants cost reimbursement
agreements.

Description — Populate with a Revenue Plan description.
Click the Assign button.

Contract Lines to be Assigned / Unassigned
‘ =] ‘ ‘ Q ‘ View Al

Price

Line Product Description Revenue Amount Type

Plan Plan Description Revenue Method Status

Grants Reimbursable

[u] 1 GRANT_REIMBURSABLE product

Rate R101 Grants Billl Revenue Plans As Incurred Pending

Click the Return to General Information link.
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General Lines

Page 56 of 70

Contract Number  CON0000000000000000000025

Description ‘Drinklng Water Service |

Contract Admin ‘ Q.‘
Region Code ‘ Q ‘
Contract Type ‘GRANT Q, ‘

Currency Code ysp

Exchange Rate Type ‘ CRRNT ~ |
Contract Signed ‘owmfzoza ‘
Contract Role ‘ Q ‘
Revenue Profile ‘ Q ‘

Use Project ChartFields:

} Other Information

» Summary of Amounts (%)

Billing Plans

ml Return to Search H Notify l

Revenue Plans Milestones Renewals

Sold To Customer OKLAHOMA WATER RESOURCES BOARD
*Contract Status |FEND|NG Q

Add to My Contracts l

Processing Status Pending
Amendment Status

Business Unit  papt of Environmental Quality

Contract Classification Standard
Last Amended
Start Date  07/01/2024
End Date  06/30/2025
Last Update Date/Time  11/22/2024 2:21:21PM

Last Update UserID BBENNOG
Separate Fixed Billing and Revenue:
Separate As Incurred Billing and Revenue:

Amount Allocation Supplemental Data

GoTo More V|

Add Update/Display

From the General Tab, select the ‘More’ drop-down field to Access Letter of Credit information

for the Sponsor and Contract.

Select the Billing Options value from the drop-down.

NOTE: Sponsor Letter of Credit information is created when the Sponsor is set up in the system.
Letter of Credit Document ID information is created in the Contract at the Contract Line level of
detail. This allows the agency to track Sponsor specific draw requirements as well as Grants or
Grants Project draw requirements (tracking numbers).
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Billing Options Tab (Letter of Credit)

I General I I Lines l I Billing Options I
=3
Contract Number ~ CONOD0D00000000000000025 Sold To Customer  OKLAHOMA WATER RESOURCES BOARD
Contract Status  PENDING
Billing Options
Bill To Customer | 0000000835 Q| ki AHOMA WATER RESOURCES BOARD
Address Seq Num | 1a] Bill To Address
Billing Business Unit | 20200 Q| Dept of Environmental Qualiy
Bill Type | GM Q|

Grants Bill Type

Billing Default Overrides

Payment Method | hd

Payment Terms | Q
SubCustomer 1

SubCustomer 2

Grants Information

O Cost Reimbursable [JCost Sharing Detail
® Letter of Credit [ salary Detail
1-00640009 Q Detailed
- 1-00640009
Contract Line Options (2
['Hold Billing on Unpaid Cost Hold Revenue on Unpaid Cost
Billing Plans Revenue Plans Milestones Renewals Amount Allocation Supplemental Data More ~ ‘

Go To

Im Return to Search Notify Add Update/Display

NOTE: The Billing Options page appears as an additional tab at the top of the Contract
component.

The Billing Options Tab displays the Letter of Credit number defined for the Sponsor. This
option is available to change but can only be populated with a valid Letter of Credit number
configured for the Sponsor.

From the Billing Options page, select the Lines Tab.
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Lines Tab continued

I General 1 [ Lines ‘ [ Billing Options 1
B
Contract Number  CON0000000000000000000025 Sold To Customer  OKLAHOMA WATER RESOURCES BOARD
Contract Status  PENDING
[ Add Contract Lines l I Add Default Kit
Contract Lines (3
[=/|2) ot v Vi Al
I General ‘ [ Detail I | LOC Detail I I Billing Amount Details 1 I Revenue Amount Details ‘ Ii»
— - Hold Billing on Hold Revenue Standalone

Actions Line Product Description Price Type Unpaid Cost  on Unpaid Cost Sale Bundle Start Date End Date

¥ Actions 1 GRANT_REIMBURSABLE Grants Reimbursable Rate [m] [m] | Q ‘ ‘DT!DV?UZA j‘ ‘nﬁfzﬁ/zuza

4 >
Biling Plans Revenue Plans Milestones Renewals Amount Allocation Supplemental Data o ‘ More "l
oTo L——

m Retum to Search Notify Add Update/Display

From the Contract Lines page, select the Detail Tab.

Contract Lines (3

=[] ot v vewa
I General ‘ [ Detail 1 | LOC Detail ‘ [ Billing Amount Details 1 [ Revenue Amount Details | 13
Actions Line= Product Description Price Type  Billing Plan Revenue Plan Contract Terms Accounting Internal Notes  Ship to C
¥ Actions 1 GRANT_REIMBURSABLE ‘Granls Reimbursable | Rate Pending Pending Contract Terms Distribution Internal Notes gg:ggo
4 >

The LOC Doc ID field allows the user to define a Letter of Credit number for the Contract Line.

Click the Save button to save the Letter of Credit Doc ID.

NOTE: Since the Letter of Credit Doc ID value is stored at the Contract Line and the Grants
Project and Activity are stored on the Contract Line, agencies effectively have the option of
creating Letter of Credit information at the Project and Activity level of detail.

Click the General Tab.
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General Tab — Activate the Contract

[ General } [ Lines l | Amendments l [ Billing Options l
Contract Number  CON0000000000000000000025 Sold To Customer OKLAHOMA WATER RESOURCES BOARD
Amendment Number 400000000 *Contract Status ‘ACTIVE Q
[ Amend Contract ] Add to My Contracts ]

Description |Drinking Water Service | Processing Status  Aclive

Contract Admin | Q ‘ Amendment Status
Region Code Business Unit  Dept of Environmental Quality
Contract Type GRANT Contract Classification Standard
Currency Code ysD Last Amended
Exchange Rate Type CRRNT Start Date  07/01/2024

End Date  06/30/2025
Last Update Date/Time 12/30/2024 11:35:27AM

Last Update User ID BBENNOB

Separate Fixed Billing and Revenue:
Separate As Incurred Billing and Revenue:

Contract Signed  7/01/2024
Contract Role
Revenue Profile
Use Project ChartFields:

» Other Information

» Summary of Amounts @

Eiling Plans Revenue Plans Milestones Renewals Supplemental Data GoTo | More v |
[ Return to Search l [ Notify l Add Update/Display
—_—

On the General Tab, change the Contract Status from ‘Pending’ to ‘Active’

NOTE: If there are any problems with the information in the Contract, the system will issue an
error message before the Contract will be activated. Ensure that corrective action is taken on the
Contract so it can be activated.

Click the Save button to Save the Contract.
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Step 2: Contract Support Teams

Contract Support Teams allow the agency to attach a team of individuals to the Grants Contract
for support purposes.

Navigation: Customer Contracts > Created and Amend > Support Teams > Find an Existing
Value

Support Teams

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value ‘

* Search Criteria

Business Unit | = v | 29200 Q |

Contract | begins with v| |comnnnuunnnuununnnnu|

Description | begins with v| | |

Sold To Customer | begins with V| | Q |

Customer Name | hegins with V| | |

Contract Status | begins with | | 0.|
Processing Status | = vl v|

Contract Type | begins with + | | Q |
Contract Classification | = vl v|

Region Code | begins with v | | Q |

Contract Administrator | begins with v| | 0_|

Master Contract # | begins with v | | Q|

[JCase Sensitive

m Basic Search ' Save Search Criteria

Use the Search Criteria to retrieve the Grants Project ID

Business Unit — The Agency in which the Grants Contract is stored. This is the Contracts
Business Unit value.

Contract — The Contract ID (also Award ID) for the Grants Contract.

Click the Search button to enter the Support Team by Contract page.
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Support Team by Contract Page

Support Team by Contract

Contract CON0000000000000000000025
Contract Status  ACTIVE

Component Support Teams

Component | Contract hd | [ Add Support Team

Component Status

[®)[q]

*Status Support Team  Description

*Email Option

Interested Parties (Email CC)

Page 61 of 70

[+[=]

1-10f1 » View All

1 |ACTIVE Q| [STATE Q| state Team Email All

v]

£ [+ [-]

m[ Retumn to Search H Notify l

For any contract in the system, select a pre-defined Support Team from the list.

Status — Identify the Status value for a contract status change that will enable workflow in the

system.

Support Team — Select from a pre-defined Support Team. Support Teams are configured and

include individual resources.

Click the Save button to Save the Support Team.
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Grants Contract Processing

Once the Grants Contract has been created through the Award Generation process, it has been
updated and activated, and costs have begun to be collected, Grants Draws and related
Accounting Entries can be created.

A batch process executed from Contracts is initiated to select all costs collected in a Grants
Project and send those costs to the Billing Interface tables. Once in the Billing Interface Tables,
those costs can be reviewed before an actual bill or draw is finalized.

When adjustments to a Grants Contract need to be made, a Contract Amendment may be
necessary. For example, to increase the Billing Limit on a Grants Contract due to a budget
adjustment, a Contract Amendment is necessary.

Run Contract to Billing Interface

Navigation: Customer Contracts > Schedule and Process Billing > Process As Incurred
Billing > Find an Existing Value

Process As Incurred Billing

Enter any information you have and click Search. Leave fields blank for a list of all values.

‘ Find an Existing Value ‘ ‘ Add a New Value ‘

* Search Criteria

Run Control ID | begins with v| |CA_BILLING_INTF{3 |

Program Name | begins with ~ | CA_BI_INTFC

[ Case Sensitive

. -I - .
m| Clear |I35|3|-: Search & Save Search Criteria

Run Control ID — Add a new Run Control value or select an Existing Value.

NOTE: The Contract must be activated and the Bill Plan in Ready status for this process to run
successfully.

Click the Search button to use an existing run Control ID.
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Process As Incurred Billing Page

Process As Incurred Billing

Run Control ID CA_BILLING_INTFC Report Manager Process Monitor

Program Mame

Program Name CA_BI_INTFC Process Frequency

Process Billing Details @ Tof1 I View All

Request Number 1 E

Contract Options

Business Unit |29200 Q | Dept of Environmental Quality
Contract Type | Q|
Contract Class | V|

Sold To | Q |

Contract | CONO000000000000000000025 Q |

Cost Plus Fee Type | V|
Master Contract | Q |
LOC Doc ID | Q |

Project Options

*BUIProj/Act Option | CUSiness unit he Project Type E

The Process As Incurred Billing page allows the user to define the Contract(s) for which billing
(draws) will be created.

Use the Contract Options section of the page to define by Contract, which Contract(s) will be
selected for the process.

Use the Project Options section of the page to define by Project, which Project(s) will be
selected for the process.
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Billing Options

Billing Business Unit
Bill To

Billing Plan

Billing Method
Billing Specialist
Billing Cycle ID
Cycle From Date
Cycle To Date

Billing Authority

Letter of Credit ID

| 29200 Q |

| a]

Ed

As Incurred v

|
|
|
| B
|
|

[Cignore Tolerance Amount

*Date Option | Al

From Date Option | Specify Date

From Date ‘

Through Date Option | Specify Date

Through Date |

Event Date Option | Specify Date

Event Date | 12/30/2024

Invoice Date Option | Specify Date

Invoice Date | 1213002024

Use the Billing Options section of the page to define Billing properties which costs will be
selected for the process. For example, by using the Letter of Credit value, only those Contracts
with that Letter of Credit ID will be selected for processing.

Click the Run button to execute the Report.
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Process Scheduler Request Page

Process Scheduler Request
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UserID  BBEMMOG

Run Control 1D CA_BILLING_INTFC

Server Name |

- | Run Date ||

Help

Recurrence |

v| RunTime |12:53:27PM | [ Reset

Time Zone |

Process List

Select Description

Contracts to Billing Interface

“ Ca ! Ce'

to Current Date/Time

Process Name

Process Type Type Format

Distribution

CA_BI_INTFC Application Engine ‘Weh v| | TXT

~ Distribution

Select the checkbox next to the Contracts to Billing Interface process (CA_BI INTFC).

Click the OK button to execute the Report. Navigate to the Process Monitor to view the Report

instance.
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Grants Contract Amendments (Billing Limit Adjustment)

Navigation: Customer Contracts > Created and Amend > Define Contract General Info >
Find an Existing Value

General Information

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value ‘ ‘ Add a New Value ‘

¥ Search Criteria

Business Unit [ = + | 29200 Q|

Contract | begins with | |conooouuonouuonouoon|

Description | begins with v| | |

Sold To Customer | begins with v| | Q |

Customer Name | begins with V| | |

Contract Status | begins with v | | Q|
Processing Status | = v | v/
Contract Type | begins with ~ | | Q|
Contract Classification | = v v
Region Code | begins with v | | Q| l
Contract Administrator | begins with v | | Q|
Master Contract # | begins with v | | Q|

O case Sensitive

Easic Search & Save Search Criteria '

Use the Search Criteria to retrieve the Grants Project ID.

Business Unit — The Agency in which the Grants Contract is stored. This is the Contracts
Business Unit value.

Contract — The Contract ID (also Award ID) for the Grants Contract.

Processing Status — A Contract Amendment will be executed on a Grants Contract in Active
status.

Click the Search button to enter the Contract page.
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General Tab

I General ‘ | Lines \ ‘ Amendments \
Contract Number CONO0000000000000000000025 Sold To Customer OKLAHOMA WATER RESOURCES BOARD
Amendment Number  ggpo000000 “Contract Status |ACTWE Q
[ Amend Contract ] Add to My Contracts I

Description |Dnnking Water Service | Processing Status  Active

Contract Admin | a ‘ Amendment Status  Complete
Region Code Business Unit  Dept of Environmental Quality
Contract Type GRANT Contract Classification Standard
Currency Code USD Start Date  07/01/2024
Exchange Rate Type CRRNT End Date  06/30/2025
Contract Signed  07/01/2024 Last Update Date/Time 12/30/2024 11:35:27AM
Contract Role Last Update User ID BBENNOG
Revenue Profile Separate Fixed Billing and Revenue:

Separate As Incurred Billing and Revenue:
Use Project ChartFields:

b Other Information

» Summary of Amounts (7

Billing Plans Revenue Plans Milestones Renewals Supplemental Data

i Retumn to Search ” Notify ]

GoTo | More e

Update/Display

On the General Tab, select the Amend Contract button to initiate the Contract Amendment.
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Amendments Tab

| General H Lines || Amendments l

Page 68 of 70

52
Contract Number CON0000000000000000000025
Pending Amendment 0000000001 Contract Status  ACTIVE

| Wiew Current

Amendments

Sold To Customer OKLAHOMA WATER RESOURCES BOARD

‘E‘ |?| View All
[ General \ ‘ Statistics | | Billing Amended Amounts ‘ ‘ Revenue Amended Amounts | ‘ Misc. | I
Amendment Amendment Type Reason Process Date .;\tr::!unsﬂmem Detail Notes
0000000000 12/30/2024 Complete Detail Notes
0000000001 Billing limit Adjust v | ‘ Scope Change vl ‘ 12/30/2024 " éFending éDetail Notes
Billing Plans Revenue Flans Milestones Renewals Amount Allocation Supplemental Data More v ‘
GoTo

m‘ Return to Search H Notify |

| Add ‘ Update/Display

The Amendments Tab allows the user to define Amendment properties and “Ready” the

Amendment.

Amendment Type — Select the type of Amendment from a pre-defined list for categorization

purposes.

Amendment Reason — Select the Reason for the Amendment from a pre-defined list for

categorization purposes.

NOTE: Amendments are numbered by the system sequentially starting with Amendment

0000000001.

Click the Save button to Save the Amendment.

NOTE: The Amendment Status should be Pending.

Click the Lines Tab.

Click the Amount Allocation link.
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Amendment Billing Allocation
Contract  CONDDDODO0OOGO00000000025
Business Unit 29200 Amendment 000000GD03
Sold To 0000000225 OKLAHOMA WATER RESOURCES BOARD Amendment Type  Billing limit Adjpust

Currency  USD

Contract Billing @

Amendment Reason  Scope Change

Totzl Billing Adjustment Unallocated Billing 0.00
Total Billing After Adjustment 403,000.00
Fixed Billing @
Fixed Billing Adjustment Unallocated Fixed Billing 0.00
Discount { Surcharge 0.00 Inclusive Prepaids Adjustment 0.00
MNet Adjustment 0.00 Allocation
Contract Line Pricing (6]
EIEY g
Amounts Dietail
Retrieve Billing A Current Billing Mew Billing Adjustment Billing S
Frice Line Number Product Limit Lamit Limit Limit Check
4] { GRANT_REIMBURSABLE 405,000.00 425,000.00
Adjustment Line Totals ()
Billing Amount 0.o0 Recurring Billing 0.00
Discounts/Surcharges 0.o0 Billing Limit 0.00 Total Billing 0.00
Prepaids
Return to General Infermation
m | Return to Seanch | | Muotify |
S —

Make necessary changes to the Billing Limit in the Contract Line Pricing section.

Click the Save button to save the Bill Limit value.

Click the Return to General Information link.

Click the Amendments Tab.

Click the Detail link for the Amendment.
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Amendments Details Page

Amendment Details

Contract CONDOD0000000000000000025

Sold To Customer 0000000835

Amendment Type  Billing limit Adjust

Amendment Reason  Scope Change

Total Billing Adjustment  0.00
Fixed Billing Adjustment 0.00

Fixed Billing Allocation Complete

}» Additional Amendment Details

Reference ID

Amendment Components

[5][a]
General | Statistics | 113
Component Amend Ref #1
1 Amount Allocation Line 1
2 Amount Allocation Line 1

Return to General Information

m‘ Return to Search H Notify ‘

Amendment Number

Process Date

“Amendment Status

Total Revenue Adjustment
Fixed Revenue Adjustment

Fixed Revenue Allocation

User Ref #1

User Ref #2
Label Fieldname Edit Type
Billing Limit Update
Revenue Limit Update

Internal Motes

0000000003

01/02/2025
Ready

0.00
0.00

Complete

Old Value

405000

405000

Ready the Amendment from the Amendment Details page.
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Process Amendment

| view Al

New Value

425000

425000

Amendment Status — Change to ‘Ready’ to make the Amendment active.

Click the Save button to Save the Amendment Status value.

NOTE: A warning message may appear for the Amendment. Click the OK button if the message

appears.

Click the Process Amendment button to execute a batch process that will complete the

Amendment.
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