Agency Communication Template
Hello.

This is an exciting time for our agency. As we continue to serve our customers in the highest possible manner and adapt to new challenges, we’d like to once again take stock of our work culture. I ask that each of you participate in the upcoming Oklahoma State Employee Engagement survey. The Oklahoma State Employee Engagement survey is focused on your perceptions of job satisfaction, engagement, and underlying beliefs about your day-to-day work environment. Knowing your perception of the workplace will help us in meeting {AGENCY} strategic goals. 

On Monday, September 13th, you will receive an email with a link to the survey and instructions for completing it. The link you receive is unique to you, so please do not share or forward the survey invitation. We have taken precautions to ensure responses to this survey are confidential. To better understand your workplace needs, please answer thoughtfully and honestly. Your feedback and contribution are critical to our success.

Thank you,
{AGENCY DIRECTOR}
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