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 TITLE 317. OKLAHOMA HEALTH CARE AUTHORITY 
CHAPTER 10. PURCHASING 

 
317:10-1-1. Purpose 
(a)  The purpose of this Chapter is to describe the rul es 
governing the contracting and purchasing requiremen ts of the 
Oklahoma Health Care Authority (OHCA).  The Contrac ts and 
Purchasing Divisions are internal divisions of the OHCA. These 
divisions provide the mechanism for the acquisition  of goods, 
equipment, non-professional and professional servic es for the 
operation of the OHCA.  These rules are superseded by the 
Oklahoma Department of Central Services (DCS) Purch asing rules 
(OAC 580:15) whenever DCS has final authority on an  acquisition.  
(b) Different rules apply depending on which of the  above three 
entities is making the acquisition and whether the purchase is 
for professional services or non-professional servi ces and 
products. When an acquisition is made by DCS, the D CS Purchasing 
rules at OAC 580:15 apply. When an acquisition is m ade by OHCA, 
these rules must be read in conjunction with the DC S rules.  

  
317:10-1-2. Definitions 
 The following words and terms, when used in this C hapter, 
shall have the following meaning, unless the contex t clearly 
indicates otherwise: 
 "Acquisition" means all types of purchases and rentals 
necessary to perform the duties assigned to the OHC A, whether 
bought or leased by contract or otherwise, and incl udes every 
means by which the OHCA obtains any materials, supp lies, service 
or equipment.  
 "Associate director(s)" means the most senior agency  
administrative personnel directly below the Chief E xecutive 
Officer in the agency line of authority.  
 "Authority" means the Oklahoma Health Care Authority.  
 "Authority Board" means the board designated by the Oklahoma 
Legislature to establish policies and adopt and pro mulgate rules 
for the OHCA. 
 "Award" means when the Chief Executive Officer or designee  and 
Certified Procurement Officer agree on a suitable v endor for a 
competitive solicitation and the Chief Executive Of ficer, 
Certified Procurement Officer  or designee notifies the successful 
vendor.  
 "Best Value" means a method for bid award that uses criteria 
established by the Oklahoma Central Purchasing Act and outlined 
under 74 O.S., 1998, Section 85.2(2).  
 "Bid" is an offer a vendor submits in response  to a 
solicitation.  
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 "Certified Procurement Officer" or "CPO" means a state agency 
official authorized by the Director of the Central Purchasing 
Division, Oklahoma Department of Central Services t o make 
acquisitions for a state agency.  
 "Chief Executive Officer" or "CEO" means the highest ranking 
administrator at the OHCA. 
 "Commodity code" means a group of like products or services.  
 "Contracts" means the Contracts Division of the OHCA . 
 "Division" means a division within the OHCA.  
 "EEOC" means Equal Empl oyment Opportunity Commission.  
 "Equipment" means all personal property acquired for use by 
the OHCA which is in the nature of a tool, device, or machine and 
shall be deemed to include all personal property us ed or consumed 
by the OHCA which is not include d within the category of 
materials and supplies.  
 "Goods" means products, material, supplies and includes al l 
property except real property acquired by the OHCA.  
 "Invitation" to Bid" or "ITB" means a type of solicitation a 
state agency or the State Purcha sing Director sends to suppliers 
for submission of bids for acquisitions.  
 "Non-Professional" means services which are predominately 
physical or manual in character and may involve the  supplying of 
products.  
 "Professional services" means services which ar e predominantly 
advisory or intellectual in character, or involve s upport rather 
than supplying equipment, supplies or other merchan dise. 
Professional services include services to support o r improve 
agency policy development, decision making, managem ent, 
administration, or the operation of management syste ms.  
 "Public agency" means  
(A) any political subdivision of the state;  
(B) any agency of the state government or of the Un ited States;  
(C) each and every public trust of this state, whet her such trust 
is a  municipality, a county, or the State of Oklahoma e xcept the 
Oklahoma Ordinance Works Authority;  
(D) any corporation organized not for profit pursua nt to the 
provisions of the Oklahoma General Corporation Act,  Section 1001 
et seq. Of Title 18 of the Oklaho ma Statutes; and  
(E) any political subdivision of another state.  
 "Purchasing" means the Purchasing Division of the OHCA.  
 "Request for Proposal" or "RFP" means a type of solicitation a 
state agency or the State Purchasing Director provi des to 
suppliers re questing submission of proposals for acquisitions.  
 "Request for Quotation" or "RFQ" means a simplified written or 
oral solicitation a state agency or the State Purch asing Director 
sends to suppliers requesting submission of a quote .  
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 "Services" means labo r rendered by a person to another as 
distinguished from providing tangible goods.  It sh all include 
any type of personal or professional service, emplo yment or 
undertaking except the employment of regular office rs and 
employees by a state agency or such ex tra seasonal help as is 
authorized by law and is regularly used.  
 "Solicitation" is a request from a state agency or the State 
Purchasing Director for a proposal and/or pricing f or an 
acquisition.  Solicitation shall be by invitation t o bid, request 
for pr oposal or request for quotation.  
 "State Agency or agency" means any office, officer, bureau, 
board, counsel, court, commission, institution, uni t, division, 
body or house of the executive or judicial branches  of the state 
government, whether elected or ap pointed, excluding only 
municipalities, counties, and other governmental su bdivisions of 
the state.  
 "Supplier" or "Vendor" means an individual or business entity 
that sells or desires to sell acquisitions to state  agencies.  
 
317:10-1-3. General contracting and purchasing provisions 
 (a) The Authority has the statutory authority to d irectly 
purchase or acquire goods, services or equipment in  compliance 
with the provisions of the Oklahoma Central Purchas ing Act, the 
State Use Committee,  other statutory provisions and rules of the 
Central Purchasing Division, Oklahoma Department of  Central 
Services, for state agency acquisitions.   All acquisitions made 
by the Oklahoma Health Care Authority shall be in a ccordance with 
the Oklahoma Central Purchasing Act, 74 Okla. Stat.  §§ 85.1 et 
seq., other applicable statutory provisions, Oklaho ma Department 
of Central Services Central Purchasing Rules and th e Authority's 
approved internal purchasing procedures.  
(b) Goods, services and equipment for the O klahoma Health Care 
Authority shall be acquired by one of the following  methods and 
in accordance with the statutes of the State of Okl ahoma:   

(1) Acquisition of products and/or services through  mandatory 
statewide contracts, State Use Committee procuremen t schedule, 
scheduled acquisition or non - encumbered contracts.  
(2) Purchases from other governmental agencies.  
(3) Acquisition of products and/or services through  non -
mandatory statewide contracts if the price does not  exceed the 
purchase price the agency could pay in an open market 
acquisition.  
(4) Direct order for products and/or services by pu rchase 
order or purchase card to the vendor within the aut horized 
dollar amounts and other limitations contained in t his 
Chapter.  
(5) Competitive solicitation of pr oducts and services by the 
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Authority.  
(6) Competitive solicitation of products or service s by the 
Oklahoma Department of Central Services, Central Pu rchasing 
Division.  
(7) Sole source acquisitions according to the proce dure in OAC 
317:10 - 1- 15.  
(8) Donation s to the Authority.  

(b) When these rules are silent on a relevant issue  related to an 
acquisition made by the Authority, the appropriate DCS rule 
applies, except that where "State Purchasing Direct or" is 
specified, this means "the Authority CPO making the  acquisition 
and/or the CEO". Where "Purchasing Division" is spe cified, this 
means "the Authority".  
 (c) The goods, services and equipment shall meet t he 
specifications required, be acquired in compliance with the 
Central Purchasing Act and be cost effectiv e.  
(d) Except for acquisitions requiring the approval of the 
Authority Board, the CEO or a designated associate director, a 
CPO, in consultation with the requesting division, shall evaluate 
bids based upon criteria outlined in the solicitati on, and shall 
document that evaluation.  
(e) All amendments to any acquisition shall be init iated by the 
requesting division, but must be approved by the CE O, a 
designated associate director or a CPO.   
 
317:10-1-4. Vendor registration 
 Any vendor wishing to do business with the Authori ty should be  
register  on the vendor bidder list maintained by the Centra l 
Purchasing Division of the Oklahoma Department of C entral 
Services.  Any vendor who wants to be on the bidder  list must 
register with the Central Purchasing Division at the Oklahoma 
Department of Central Services to receive copies of  solicitations 
for the commodities or services which the vendor wi shes to sell. 
 All vendors are eligible for consideration.   The Authority may 
also send solicitations by request to vendors that are not on the 
vendor bidder list.  
 
317:10-1-5. Reports of vendor non-compliance to the Central 
Purchasing Division, Oklahoma Department of Central Services 
[REVOKED] 
 (a) To ensure that vendors will perform in the best interest of 
the Authority, it is necessary to address problems in a swift and 
equitable manner for all concerned.  In addition, v arying degrees 
of vendor misconduct can cause irreparable harm to the Authority 
and its divisions.  It is therefore  recognized that penalties for 
poor vendor performance and/or violation of state s tatutes must 
be addressed.  Reports of vendor non - compliance may be reported 
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by the Authority to the Central Purchasing Division , Oklahoma 
Department of Central Services.  
(b)  Reports of vendor non - compliance may be considered, but is 
not limited to, the following infractions:  

(1) Failure to perform pursuant to specifications o n a 
solicitation.  
(2) Failure on the part of the vendor to meet promi sed and/or 
required delivery date s and prices.  
(3) Delivery by the vendor of substitutes in lieu o f the 
items(s) specified on the approved bid and/or purch ase order.  
(4) Failure on the part of the vendor to meet EEOC and other 
requirements mandated by public legislation or the Authority 
Board.  
(5) Problems created by the vendor regarding incorr ect or 
inappropriate billing adjustment for goods and/or s ervices 
furnished.  
(6) Failure to support purchased products by not su pplying 
necessary information, required maintenance and/or parts.  

 
317:10-1-6. Vendor samples [REVOKED] 
 (a) Samples provided by vendors for evaluation wil l be accepted 
if they meet the following conditions:  

(1) The product is one which is of a type presently  in use or 
is of potential use to the Authority.  Samples of g oods o r 
equipment not likely to be purchased will not be ac cepted.  
(2) The quantity or size of the sample is relativel y small and 
of low value.  The object of a sample is the examin ation of 
its fitness for agency use.  
(3) If a vendor sample is an item of equipme nt, the item must 
be inspected and approved by the CEO, associate dir ector or 
designee for the area in which the equipment is to be sampled 
prior to the delivery to the division requesting th e sample.  
(4) Any manufacturer warranty and liability will be  in effect 
for any product samples being evaluated by the agen cy.  

(b) If vendor - supplied samples are accepted, they shall be 
promptly conveyed to the requesting division for ev aluation.  
(c) The vendor may follow up with the appropriate C PO on any 
sample left f or evaluation.  
(d) Samples not destroyed by examination and testin g or retained 
for comparison will be returned at cost to the vend or upon 
written request.  
 
317:10-1-7. Submission of bids [REVOKED] 
(a) If a vendor wishes to bid on the  item(s) listed in a 
solicitation, the vendor shall complete the bid via  the 
instructions provided with the solicitation.  It is  the vendor's 
responsibility to read and understand the instructi ons and terms 
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and conditions provided with the solicitation.  F ailure to comply 
with the instructions and terms and conditions in t he 
solicitation may disqualify the bid as per OAC 317: 10- 1- 11.  Any 
questions should be directed to the Authority's app ropriate CPO.  
(b) If the vendor does not wish to bid on the items , th e vendor 
should fill in the vendor name, address, and write "No Bid" in 
the unit price column and return the solicitation t o Contracts or 
Purchasing, whichever is appropriate.  
(c) It is the responsibility of the vendor to ensur e delivery of 
a bid to the Au thority at or prior to the designated time on the 
solicitation.  The agency will not be responsible f or late bids.  
 
317:10-1-8. Bid openings [REVOKED] 
(a) All sealed bids will be stamped with the date a nd time upon 
receipt in the Contracts or Purchasing Di vision. The bids will be 
placed in a secured bid file until time for the sch eduled bid 
opening.  Access to the file is limited to the CPO or designee 
until the bid opening.  
(b) Bids will be opened at the designated date and time of 
closing by the appropria te CPO.  A bid opening record will be 
completed and maintained in the bid file.  
(c) Award recommendations are made in writing upon conclusion of 
the bid evaluation.  
(d) All bids and bid records are open to the public  during normal 
working hours, after the bid opening, and in accordance with 51 
O.S. 1991, Sections 24A.1 et seq., as amended.  Cop ies may be 
requested in writing from the CPO.  
 
317:10-1-9. Bid evaluations [REVOKED] 
(a) After the bid opening, the appropriate Certifie d Procur ement 
Officer will utilize a spread sheet referred to as the "bid 
evaluation sheet".  A bid evaluation sheet will be completed for 
each solicitation.  The vendor's bid will be review ed for 
compliance with the instructions, compliance with t he terms and 
con ditions, and for compliance with the bid as per OAC  317:10 - 1-
10 and 317:10 - 1- 11.  
(b) The bid evaluation sheet will be provided to th e agency's 
division requesting the solicitation for their eval uation.  
 
317:10-1-10. Award of bid [REVOKED] 
(a) The solicitation, the bid evaluation sheet, and  the 
literature and/or samples provided by the vendor wi ll be 
forwarded to the requisitioning division.  The divi sion will 
review the information to determine compliance with  the 
solicitation specific ations.  The division will make a 
recommendation of award based on the information pr ovided. The 
recommendation will be reviewed by Contracts or Pur chasing to 
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ensure compliance with all Authority rules, policie s and 
procedures.  
(b) Contracts or Purchasing has the right to waive minor 
deficiencies or informalities in a bid provided tha t, in the  
CPO's judgment, the best interest of the state woul d be served 
without prejudice to the rights of the other bidder (s).  
(c) Tie bids may develop between bidders.  If these bidders are 
equal in price and all specifications, the award wi ll be 
determined by a coin toss or by a series of coin to sses.  
(d) If the solicitation specifies that the bid eval uation 
criteria is lowest and best, the bid will be evalua ted by 
applying  the following criteria:  

(1) Lowest total purchase price.  The bid price sha ll be a 
firm fixed price for each acquisition the solicitat ion 
specifies for the duration of the contract period.  
(2) Quality and reliability of the acquisition.  Ad ditional 
factor s regarding the responsiveness of the bid and the 
responsibility of the bidder shall be considered.  
(3) Consistency of the proposed solution with state  agency 
objectives.  The Authority shall determine if the b id meets 
the specifications of the solicitatio n and determine the 
consistency with state agency planning documents an d announced 
strategic direction.  

(e) The Authority reserves the right to implement c riteria of 
"Best Value" in the bid award process as outlined i n 74 O.S., 
1998, Section 85.7, and purs uant to the provisions of the 
Oklahoma Department of Central Services, Rules of t he Central 
Purchasing Division, OAC 580:15 - 4- 11(h).  
(f) The Authority reserves the right to accept by i tem, group of 
items, or by the total bid, as specified in the sol icitati on.  
(g) The Authority reserves the right to reject in p art or whole 
any bid.  
(h) No award will be made if the Authority determin es the lowest 
bid totals more than the money available for purcha se or if the 
lowest bid exceeds the reasonable market price.  
(i ) The Authority will send a purchase order or a not ice of award 
as acceptable notification of a valid and binding c ontract with a 
vendor.  
(j) All awards will be made under the terms and con ditions as 
outlined in OAC 317:10 - 1- 11 and any additional terms and  
conditions as described in the solicitation.  
(k) The solicitation together with the successful v endor's 
responsive bid shall constitute a binding contract and will be 
interpreted under Oklahoma Law.  
(l) All ethics rules and laws related to conflicts of in terest 
and doing business with public officials apply to a ny acquisition 
by the Authority.  
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317:10-1-11. Terms and conditions for acceptable bids [REVOKED] 
(a) All bids submitted are subject to the Authority 's policies 
and procedures and/or any special conditions and specifications 
listed in this Subchapter, and made part of the sol icitation.  
(b) Sealed bids will be opened by the appropriate C ertified 
Procurement Officer at the time and date shown on t he 
solicitation.  
(c) Bids received  after the closing time will not be considered. 
Envelopes must contain only one bid, be sealed and the name and 
address of the bidder inserted in the upper left ha nd corner.  
The requisition number and closing date must appear  on the face 
of the envelope.  
(d) The bid shall be in strict conformity with the instructions 
to the bidder and shall be submitted on the approve d form.  The 
bid must be signed by an authorized representative of the bidder. 
The bids must be typewritten or written in ink, and  correction s 
must be initialed by a representative of the vendor  prior to the 
submission of the bid.  Corrections made by correct ion fluid or 
by correctable typewriter ribbons will not be accep ted unless 
initialed.  Penciled bids will not be accepted.  
(e) The non col lusion affidavit form must be completed and 
returned.  
(f) The bid may be awarded on an all or none basis,  by item or 
groups of items, as specified in the solicitation.  
(g) All bidders must guarantee that the quoted unit  price in a 
bid is correct.  
(h) Acqui sitions by the Authority are not subject to any sal es 
tax or federal excise tax.  
(i) Prices shall be bid F.O.B. and include packagin g, handling, 
shipping, and delivery charges prepaid by the bidde r, unless 
otherwise specified in the solicitation.  
(j) The bidder shall deliver the merchandise or services as  bid. 
Any deviation must be approved in writing with the Authority CEO, 
designated associate director or the appropriate CP O.  
(k) Any questions pertaining to the clarification o f the 
solicitation shall be directed to the appropriate CPO.  
(l) Any manufacturer, trade names, brand names, inf ormation 
and/or catalog numbers listed in the specification are for 
information and are not intended to limit competiti on.  The 
bidder may offer any brand which meets or ex ceeds the 
specification for any item(s).  If the bid is based  on equivalent 
products, the bidder shall indicate on the bid form  the 
manufacturer's name and number.  The alternate bid shall be 
accompanied with sketches, descriptive literature, and/or 
comple ted specifications.  Samples of the alternate item( s) may 
be required in the solicitation.  Reference to lite rature 
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submitted with a previous bid will not satisfy this  provision.  
If necessary, the bidder shall also explain in deta il the 
reason(s) why the proposed requirements may be satisfied with a 
substitute product.  Bids lacking any written indic ation of 
intent to quote an alternate brand will be received  and 
considered in complete compliance with the specific ations as 
listed on the solicitation.  
(m) A  bid constitutes a legal offer which becomes a cont ract upon 
acceptance by the Authority pursuant to OAC 317:10 - 1- 10(k).  
(n) The bid must be made out in the name of the bid der and must 
be fully and properly executed by an authorized per son and signed 
in in k with full knowledge and acceptance of all its pro visions.  
(o) In accepting a contract with the Authority, the  bidder must 
agree to an audit clause which provides that books,  records, 
documents, accounting procedures, practices or any other items of 
the b idder relevant to the contract are subject to exami nation by 
the Authority, and the State Auditor and Inspector.  
(p) Failure to comply with the terms and conditions  will subject 
the bid to disqualification.  
 
317:10-1-12. Protest of award 
(a) Any bidder may protest the award of a bid .  A protest may be 
based, but is not limited to, the following:  

(1) Error in the calculation of price;  
(2) The bid of the successful vendor did not meet t he 
solicitation specifications;  
(3) The solicitation  procedure was done in violation of the 
Authority's rules; or  
(4) Authority personnel handling the solicitation p rocedure 
acted in a willful or capricious manner.  

(a) Protests of awards made by the Authority under 74 Okla. Stat. 
§ 85.5T are addressed at OAC 317:2-1-1 et seq.   
(b) After the award is made, the protesting bidder shall submit  
written notice to the State Purchasing Director, Ok lahoma 
Department of Central Services within ten (10) days  of reasonable 
notice of contract award.  The protest notice shall state 
supplier facts and reasons for protest .  Bidders who wish to 
protest any other award shall follow the process ou tlined in the 
Oklahoma Department of Central Services rules at OA C 580:15-4-13.  
(c) The State Purchasing Director shall review the pr otest and 
contract award documentation, responding to the pro testing bidder 
as outlined in the Oklahoma Department of Central S ervices, Rules 
of the Central Purchasing Division, OAC 580:15 - 4- 13.  
 
317:10-1-15. Sole source or sole brand acquisitions [REVOKED] 
(a) The Authority need not seek competitive solicit ations for 
goods or services, if the person with authority to make the 



 

 
 
 10 

acquisition affirms that:  
(1) The goods, equipment or services may only be ob tained from 
a single or sole sour ce; must be a sole brand; or,  
(2) A public exigency or emergency exists in which the urgency 
for the requirement will not permit a delay inciden t to 
competitive solicitation; or,  
(3) After solicitation of a number of sources, comp etition is 
deemed inadequa te.  

(b) The person wishing to make an acquisition throu gh a sole 
source shall forward an affidavit to Contracts or P urchasing 
which gives all the reasons why the specifications to fill the 
need restricts the item or service to one person or  business, or 
br and.  The appropriate CPO shall confirm the informa tion on the 
affidavit by consulting with the Central Purchasing  Division, 
Office of State Finance, contacts in the business c ommunity, 
Internet searches and any other resources identifie d.  

(1)  If the tota l acquisition price exceeds $2,500 but does 
not exceed $25,000:  

(A) If the CPO determines the acquisition is a sole  source 
or sole brand, the affidavit shall be submitted to the CEO 
for signature of approval.  In the prolonged absenc e of the 
CEO, the desig nee of the CEO may approve a sole source 
acquisition.  
(B) Upon approval by the CEO or in the CEO's absenc e, the 
designee, the CPO completes the acquisition pursuan t to the 
provisions of the Oklahoma Central Purchasing Act.  
(C) The affidavit shall be mainta ined in a file within the 
Authority.  

(2)  If the total acquisition price exceeds $25,000 :  
(A) The appropriate CPO shall submit the affidavit to the 
CEO or in the CEO's absence, to the designee for 
approval/signature.  
(B) The affidavit and acquisition infor mation shall be 
submitted to the State Purchasing Director, Oklahom a 
Department of Central Services for completion of th e 
acquisition.  
(C) Copies of the affidavit are maintained in a fil e within 
the Authority.  

(c) Criteria which may be sufficient to justi fy a sole source or 
sole brand contract include, but are not limited to :  

(1) Replacement or repair parts require the same br and.  
(2) Compatibility of equipment or the continuity of  services 
rendered from the same vendor is an essential facto r for 
effective  utilization of the product or service.  
(3) The goods, service or equipment is the only one  of its 
kind that will fulfill the need of the agency.  
(4) The product or service furnished by the vendor is very 
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specialized or the vendor providing the service pos sesses 
great acquired expertise, and the vendor is the onl y one 
singularly and peculiarly qualified to provide such  product or 
service.  

 
317:10-1-16. Delegation of authority 
 The authority to procure needed products and servi ces for the 
Authority has been delegated to the Authority from the Oklahoma 
Department of Central Services, Central Purchasing Division.  The 
Authority Board delegates procurement  authority for expenditure 
of funds  to the CEO and other Authority officers and person nel 
according to the dollar limits and types of product s stated in 
(1), (2) and (3) of this Section.  Within this auth ority, the CEO 
may delegate in writing to other specific individua ls the 
responsibility for the performance of the procureme nt duties. 

(1) Supply and non-professional services acquisitions.  Each 
division director or supervisor may initiate any su pply or 
non-professional services acquisition which is with in his or 
her authorized division budget and approved by the CEO, 
associate director or designee.  Any single acquisi tion of 
this kind over $5,000 up to $500,000 must be approv ed by the 
CEO or a designated associate director.  Any single  
acquisition of this kind over $500,000 must be appr oved by the 
Authority Board.  A contract amendment that would i ncrease the 
total original contract acquisition cost to an amou nt that 
equals or exceeds $500,000 for a supply or non-prof essional 
services contract must be prior approved by the OHC A Board.  
Any amendment to a contract that would result in a 10 percent 
or greater increase in the total acquisition cost o riginally 
approved by the OHCA Board must be submitted to the  OHCA Board 
for prior approval. 
(2) Professional service contracts. Acquisitions of 
professional services must be approved by the CEO o r designee. 
 All professional service contracts over $125,000 m ust be 
approved by the Authority Board.  A contract amendm ent that 
would increase the total original contract acquisit ion cost to 
an amount that equals or exceeds $125,000 for a pro fessional 
service contract must be prior approved by the OHCA  Board.  
Any amendment to a contract that would result in a 25 percent 
or greater increase or a $250,000 or greater increa se in the 
total acquisition cost originally approved by the O HCA Board 
must be submitted to the OHCA Board for prior appro val.  Board 
approval is not required if the increase in total c ontract 
acquisition cost results from the exercise of a pri ce increase 
methodology, option for additional work, or option to renew 
that was contained in the previously approved contr act. 
(3) Interagency/intergovernmental agreements.  All agreements 
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with another state agency or public agency must be approved by 
the CEO or designee, but are exempt from the Author ity Board 
approval. 
 

317:10-1-17. Acquisitions of $2,500 or less [REVOKED] 
(a) Any acquisition for an amount of $2,500 or less  shall be 
exempt from the competitive solicitation procedures .  The items 
may be acquired by a purchase order or purchase car d order issued 
directly to the vend or and pursuant to the provisions of the 
Oklahoma Department of Central Services, Rules of t he Central 
Purchasing Division, OAC 580:15 - 6- 6.  
(b) Contracts or Purchasing will monitor these orde rs to see if 
the combined usage from the various divisions for t he same items 
exceeds the $2,500 amount allowed.  Should this occ ur, the 
division will be notified that competitive solicita tion 
specifications must be prepared and that the acquis ition will be 
processed in accordance with agency policy based up on the overa ll 
dollar amount of the acquisition.  
(c) The Authority may not make split purchases for the purpose of 
evading the dollar threshold for competitive solici tations.  
 
317:10-1-18. Acquisitions in excess of $2,500 and not exceeding 
$10,000 [REVOKED] 
(a) If the acquisition is for an amount exceeding $ 2,500, but is 
not more than $10,000, the appropriate CPO shall de termine if the 
goods or services are available from a mandatory st atewide 
contract, State Use Committee procurement schedule,  sc heduled 
acquisition, non - encumbered contract, another governmental agency 
or from non - mandatory statewide contracts.  If the goods or 
services are available through one of these methods , the agency 
will acquire the goods or services in this manner.  
(b) If the acquisition is not available utilizing one of t he 
methods stated in (a) of this Section, the agency s hall acquire 
the goods or services by an open market acquisition .  

(1) The CPO may select suppliers from the registere d supplier 
list maintained by the Central Purchasing Division, Oklahoma 
Department of Central Services, suppliers that can meet the 
agency's delivery date or suppliers in the vicinity .  
Suppliers will not be chosen that have been suspend ed or 
debarred from the registered supplier list.  
(2)  The CPO shall secure price quotations and delivery  dates 
from suppliers.  Price quotations may be in writing  or 
documented by the CPO.  
(3) If the Authority and the supplier execute a con tract for 
the acquisition, the supplier shall submit a notari zed, sw orn 
statement of non collusion pursuant to 74 O.S., Sec tion 85.23.  
(4) The Authority shall pay the supplier following receipt, 
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inspection and acceptance of the acquisition.  
(5) The Authority shall retain documents and record s of each 
acquisition for three years following acquisition date.  
(6) All records and documentation shall be made ava ilable to 
the State Auditor and Inspector or the State Purcha sing 
Director, Oklahoma Department of Central Services, upon 
request. Further, all contracting and purchasing records 
required to be open under the Open Records Act shal l be 
available.  

(c) The Authority may not make split purchases for the purpose of 
evading the dollar threshold for competitive solici tations.  
(d) The Authority may issue change orders to increa se a  purchase 
order for an acquisition not to exceed ten percent of the 
original purchase order total price.  
 
317:10-1-18.1. Acquisitions in excess of $10,000 and not 
exceeding $25,000 [REVOKED] 
(a)  The CPO shall determine if the acquisit ion is available 
from a mandatory statewide contract, State Use Comm ittee 
procurement schedule, scheduled acquisition, non - encumbered 
contract, another governmental agency or from a non - mandatory 
statewide contract.  If the acquisition is availabl e through  one 
of these methods, the agency will acquire the goods  or services 
in this manner.  
(b) If the acquisition is not available utilizing o ne of the 
above methods, the agency shall acquire the goods o r services by 
an open market acquisition.  

(1) The CPO shall  select a minimum of three suppliers for 
solicitation.  The CPO may select suppliers from th e 
registered supplier list maintained by the Central Purchasing 
Division, Oklahoma Department of Central Services, suppliers 
that can meet the agency's delivery dat e or suppliers in the 
vicinity.  Suppliers will not be chosen that have b een 
suspended or debarred from the registered supplier list.  
(2) The CPO shall secure price quotations and deliv ery dates 
from suppliers.  Price quotations may be in writing  or 
documented by the Certified Procurement Officer.  
(3) If a vendor submits a bid, the vendor shall sub mit an 
original notarized non collusion affidavit pursuant  to 74 
O.S., Section 85.22.  
(4) If the Authority and the supplier execute a con tract for 
the acquisitio n, the supplier shall submit a notarized, sworn 
statement of non collusion pursuant to 74 O.S., Sec tion 85.23.  
(5) The Authority shall pay the supplier following receipt, 
inspection and acceptance of the acquisition.  
(6) The Authority shall retain document s and records of each 
acquisition for three years following acquisition d ate.  
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(7) All records and documentation shall be made ava ilable to 
the State Auditor and Inspector or the State Purcha sing 
Director, Oklahoma Department of Central Services, upon 
reque st. Further, all purchasing records required to be open 
under the Open Records Act shall be available.  

(c) The Authority may not make split purchases for the purpose of 
evading the dollar threshold for competitive solici tations.  
(d) The Authority may issue  change orders to increase a purchase 
order for an acquisition not to exceed ten percent of the 
original purchase order total price.  The Authority  shall notify 
the Department of Central Services, State Purchasin g Director, if 
a change order increases an a cquisition purchase price above 
$25,000.  
 
317:10-1-18.2. Acquisitions in excess of $25,000 [REVOKED] 
(a) The CPO shall determine if the acquisition is a vailable from 
a mandatory statewide contract, State Use Committee  procurement 
sche dule, scheduled acquisition, non - encumbered contract, another 
governmental agency or from a non - mandatory statewide contract.  
If the acquisition is available through one of thes e methods, the 
agency will acquire the goods or services in this m anner subjec t 
to the provisions of OAC 317:10 - 1- 16.  
(b) If the acquisition is not available utilizing o ne of the 
above methods, the agency shall submit a request fo r the 
acquisition to the State Purchasing Director, Oklah oma State 
Department of Central Services.  
 
317:10-1-19. Professional service contracts [REVOKED] 
(a) The Contracts Unit (Contracts) is the official repository for 
all original professional service agreements/contra cts except as 
otherwise authorized by the CEO. Divisions must for ward to 
Contracts all original agreements/contracts in thei r files.  A 
standard format for all agreements will be on file and any 
changes will be coordinated with Contracts.  Any co rrespondence 
affecting the contract must also be forwarded to Co ntracts. 
Cont racts staff will assist agency personnel in obtaini ng copies 
of documents requested from the files. Contracts' c entral file 
will contain:  

(1) Official copy of the agreement/contract,  
(2) Amendments,  
(3) Compliance audits or reviews,  
(4) Historical vendor p erformance,  
(5) The requisition, and  
(6) Other related documents including purchase orde rs.  

(b) The Authority may not enter into a professional  service 
contract with any person who has been employed by t he Authority 
within one year after the termination da te of the individual's 
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employment, unless specifically permitted by statut e.  This shall 
not apply to contracts with qualified interpreters for the deaf.  
(c) All professional services contracts shall conta in an audit 
clause which provides that books, recor ds, documents, accounting 
procedures, practices and any other item of the ser vices provider 
relevant to the contract are subject to examination  by OHCA or 
the State Auditor and Inspector.  
(d) The Authority shall monitor and review complian ce all 
profession al services contracts periodically, but not less th an 
twice during the contract period.  
(e) A performance evaluation is required of the ser vice provided 
under a professional service contract.  Such evalua tions shall 
assess the performance of the vendor dur ing the contractual 
period.  Evaluations shall be completed by the divi sion 
responsible for initiating the contract no less tha n 90 days 
after the end of the contract.  A copy of each eval uation is 
forwarded to Contracts for filing in the contract f ile.  
(f ) If the final product of a contract is a report, w ritten 
proposal or study, the vendor shall comply with the  following:  

(1) the vendor shall provide a sworn statement cert ifying that 
said vendor has not previously entered into a contr act with 
the Authorit y or any other state agency which would result in 
a substantial duplication of the previous end repor t.  A sworn 
statement shall not be required of a vendor who is renewing a 
contract; and  
(2) the vendor must deliver two copies of the repor t to 
Contracts.  Contracts will file one copy with the State 
Librarian and Archivist.   

(g) Contract terms and price must be definite and f ixed.  
Contracts for professional services shall provide f or payments to 
vendors at a uniform rate for the duration of the c ontract i f the 
services being provided are similar and consistent.   If the 
professional services are not similar and consisten t for the 
duration of the contract, the Authority shall compl y with the 
provisions of 74 O.S., 1998, Section 85.41(G).  
(h) The following pr ofessional services are exempt from 
competitive bidding pursuant to 74 O.S., Section 85 .7(2), and 18 
O.S., Section 803:  

(1) Physician, Surgeon or doctor of medicine;  
(2) Osteopathic Physician or Surgeon;  
(3) Chiropractor;  
(4) Chiropodist - podiatrist;  
(5) Op tometrist;  
(6) Veterinarian;  
(7) Architect;  
(8) Attorney;  
(9) Dentist;  
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(10) Public Accountant;  
(11) Psychologist;  
(12) Physical Therapist;  
(13) Registered Nurse;  
(14) Professional Engineer;  
(15) Land Surveyor;  
(16) Pharmacist;  
(17) Occupational Therapist;  
(18) Speech Pathologist;  
(19) Audiologist; and  
(20) Licensed Perfusionist.  

(i) The Authority shall require proof of profession al 
certification or license of all vendors providing p rofessional 
services described in (h) of this Section.  
(j) All professional  service contracts other than those specified 
in (h) of this Section must be competitively bid pu rsuant to this 
Chapter unless criteria exist sufficient to justify  a sole source 
contract, or unless the contract does not exceed th e $25,000 
threshold require d for competitive bidding, or as otherwise 
provided by state law.   
(k) The requirement for competitive bidding may not  be avoided by 
entering into a contract with an individual license d in one of 
the professional categories identified in (h) of th is Secti on, to 
perform non - germane services.  For example, a lawyer may not be  
given a contract to serve as an investment counselo r without 
competitive bidding.  
(l) Bids for professional services contracts shall be evaluated 
by the appropriate division and/or eval uation team, and reviewed 
by the Contracts Administrator or designee prior to  submittal to 
the State Purchasing Director.  Both cost and techn ical expertise 
shall be considered in determining the lowest and b est or best 
value bid.  
(m) The travel expenses t o be incurred by the vendor pursuant to 
the contract for services shall be included in the total amount 
of the contract award, unless the Authority decides  to reimburse 
the vendor under state statues for such expenses, a nd informs 
vendors of such reimburse ment in the ITB or request for proposal. 
The vendor shall be responsible for all travel arra ngements and 
provide supporting documentation when submitting cl aims for 
reimbursement.  
 
317:10-1-20. Interagency/Intergovernmental agreements [REVOKED] 
 (a) OHCA may contract with another state agency pu rsuant to 74 
O.S., Section 581.  
(b) OHCA may contract with a political subdivision or agency of 
the United States pursuant to 74 O.S., Sections 100 1 through 
1008.  
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(c) OHCA shall not attempt to m ake or make an acquisition through 
another state agency or public agency for the purpo se of evading 
competitive solicitation provisions of the Oklahoma  Central 
Purchasing Act or rules of the Central Purchasing D ivision.  
 


