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Requestor Information
OKDHS employee?
Nature of Request
As authorized under the Oklahoma Open Records Act, Section 24A.5 of Title 51 of the Oklahoma Statutes (51 O.S. § 24A.5), I am requesting to review records and/or a copy of the record(s) listed below. If the records sought pertain to a specific individual, please include as much identifying information as possible such as a date of birth, the last four digits of a Social Security number, and/or copy of any state-issued ID such as a driver's license.
Will these records requested under the Oklahoma Open records Act be used for commercial purposes?
Signature
I hereby certify that any applicant or recipient information provided to me under authority of 56 O.S. § 183 will not be used for commercial or political purposes. I am aware of and will observe the following provisions of 56 O.S. § 183:  It shall also be a felony...for any person, firm or corporation to publish, or to use for commercial or political purposes, any list or names obtained through access to such information or records.
Fees and Routing
Fee schedule:
No charge for 100 pages or less in a calendar year.$.25 per page over 100 pages in a calendar year$1.00 per page for certified documents.$25.00 per hour search fee for commercial requests or those that cause excessive disruption of office function. (Oklahoma Human Services [OKDHS] defines an "excessive disruption" request as one that requires more than eight hours of actual employee work time to compile.)Actual labor cost when computer programming or computer processing time is required.$90.00 per hour fee when computer programming is required on a customized request (fee is set by the Office of Management and Enterprise Services)$95.00 per hour fee when additional legal support is required (fee is the rate charged to state agencies for legal support provided by the Office of Attorney General)
All fees for copies, including delivery fees, must be paid by check or money order, payable to Oklahoma Human Services, before the documents are provided.
Please return completed form to:  
         Mail:         OKDHS Open Records Section         OR         Email: SherriJ.Williams@okdhs.org
                  P.O. Box 25352
                  Oklahoma City, OK  73125 
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