
The document you are trying to load requires Adobe Reader 8 or higher. You may not have the 
Adobe Reader installed or your viewing environment may not be properly configured to use 
Adobe Reader. 
  
For information on how to install Adobe Reader and configure your viewing environment please 
see  http://www.adobe.com/go/pdf_forms_configure.


Request for Family Child Care Home
 Star Certification
07LC027E
4/7/2020
Page  of 
07LC027E
4/7/2020
Page  of 
Family Child Care Home Information
Star Level Requested
The following table identifies the applicable star levels for each criteria. Full wording of the star criteria is available at www.okdhs.org. 
Criteria
Star level			
Criteria
Criteria  met
1+	2	3
A1. Licensing status:  OAC 340:110-1-8.4(a). The program has a license or permit.
1+	2	3
A2. Compliance: OAC 340:110-1-8.4(b). The program is compliant with licensing requirements.
1+	2	3
B1. Administrative: OAC 340:110-1-8.5(c). The primary caregiver is a member of the Oklahoma Professional Development Registry (OPDR) okregistry.org having a current Oklahoma Professional Development Ladder (OPDL) certificate. 
Attach a copy of current Oklahoma professional development ladder certificate. 
1+	2	3
B2. Administrative: OAC 340:110-1-8.5(c). Assistant caregiver(s) are OPDR member okregistry.org having current OPDL certificates. 
Attach a copy of current Oklahoma professional development ladder certificate.
	2	3
B3. Administrative: OAC 340:110-1-8.5(d). The owner or primary caregiver has a written job description for assistant caregivers defining the assistant's responsibilities.
Attach a copy of written job description. 
	2	3
B4. Administrative: OAC 340:110-1-8.5(d). The owner or primary caregiver evaluates the assistant(s) in writing on an annual basis, including developing the educational professional development plan.
	2	3
C1. Primary caregiver qualifications: OAC 340:110-1-8.6(a). 
Criteria required at time of request for stars includes:
A current Oklahoma Professional Development Ladder (OPDL) certificate of Level 3, specifically met by an Oklahoma Competency Certificate with a Master Teacher emphasis, or Level 4 or higher;
Completed training in Oklahoma's Early Learning Guidelines (ELG); however, new primary caregivers hired or assuming the responsibilities after certification are trained within 90-calendar days; and
Employment on-site, full-time. 
 
 
 
Attach current Professional Development Ladder (PDL) certificate, credential or college transcript for the primary caregiver. 
1+	2	3
D1. Professional development:  OAC 340:110-1-8.7(c). The primary caregiver has two college credits or 20-clock hours of job related professional development within the last 12 months or within their employment year. No more than six-hours of informal professional development per Oklahoma Professional Development Ladder (OPDL) certification may be counted in total hours. 
Attach documentation of required professional development hours for the primary caregiver.   
1+	2	3
D2. Professional development: OAC 340:110-1-8.7(c). The primary caregiver has a written educational professional development plan (EPDP) that is reviewed annually and updated as needed.
Attach a copy of the primary caregiver’s individualized EPDP. 
1+	
D3. Professional development: OAC 340:110-1-8.7(c). The primary caregiver must actively work toward the educational criteria to meet primary caregiver qualifications. 
1+	2	3
D4. Professional development: OAC 340:110-1-8.7(d). When applicable, any assistant caregiver employed 12 months or more has at least two college credits or 20-clock hours of job related professional development per Oklahoma Professional Development Ladder (OPDL) certification.  No more than six-hours of informal professional development per OPDL certification may be counted in total hours. 
Attach documentation of each assistant’s required professional development hours.
1+	2	3
D5. Professional development: OAC 340:110-1-8.7(d). The assistant caregiver has a written educational professional development plan reviewed annually, updated as needed, and maintained on file in the home. 
Attach a copy of each assistant’s EPDP.
1+	2	3
E1. Learning environment: OAC 340:110-1-8.8(c). The primary caregiver posts and follows a written daily schedule reflecting a balanced program of opportunities for learning, physical activity, indoor and outdoor play, rest periods, and meal time. The schedule reflects reading to children a minimum of 15 minutes each day.
Attach a copy of the daily schedule.
1+	2	3
E2. Learning environment: OAC 340:110-1-8.8(c). Television and other screen time is not used for children 1 year of age and younger.
	2	3
E3. Learning environment: OAC 340:110-1-8.8(d). Children have opportunities during the day to access art, block building, book reading, dramatic play, manipulative play, and music and movement.
	2	3
E4. Learning environment: OAC 340:110-1-8.8(d). Caregivers have a plan for transition times. 
1+	2	3
F1. Family engagement: OAC 340:110-1-8.9(c). The primary caregiver has a signed contract with each family. The contract includes policy concerning hours, fees, payment schedules, vacations (parent and primary caregiver), and terminations.
Attach a copy of the contract. 
1+	2	3
F2. Family engagement: OAC 340:110-1-8.9(c). Caregivers encourage families to visit when their children are present and provide access to all parts of the home used for child care.
1+	2	3
F3. Family engagement: OAC 340:110-1-8.9(c).  Caregivers arrange for and document a conference with each child's parents annually and as needed. 
1+	2	3
F4. Family engagement: OAC 340:110-1-8.9(c). Caregivers provide opportunities for family involvement in the program's activities. 
1+	2	3
F5. Family engagement: OAC 340:110-1-8.9(c). The primary caregiver has information available about common childhood issues and resources including healthcare, education, nutrition, and counseling services for families and children, and makes referrals as needed.Attach a resource list.
1+	2	3
F6. Family engagement: OAC 340:110-1-8.9(c). The primary caregiver has licensing requirements available for families.
	2	3
F7. Family engagement: OAC 340:110-1-8.9(d). The primary caregiver provides parents a minimum of two non-relative references, including contact information. 
	2	3
F8. Family engagement: OAC 340:110-1-8.9(d). The primary caregiver has and uses a system to communicate with families the happenings, activities, and related issues about their child's physical and emotional state.
1+	2	3
G1. Program evaluation: OAC 340:110-1-8.10(a). The primary caregiver annually completes health and safety checklist for both indoor and outdoor spaces and maintains them at the program.
Attach a copy of health and safety checklist(s).
1+	2	3
G2. Program evaluation: OAC 340:110-1-8.10(a). Assistant caregivers and parents are surveyed annually identifying program strengths and weaknesses and evaluating effectiveness in meeting children, parents, and personnel needs.
Attach a copy of surveys.
	2	3
G3. Program evaluation: OAC 340:110-1-8.10(b). The primary caregiver agrees to utilize the methods of program evaluation listed below within one year of receiving two star status and repeated as required.
	2	
G4. Program evaluation: OAC 340:110-1-8.10(b). The primary caregiver conducts an assessment annually using a Child Care Services (CCS) approved tool. Not required if program is accredited by a CCS approved national accrediting body.
	2	3
G5. Program evaluation: OAC 340:110-1-8.10(b). Program goals are established and updated annually considering information gathered from all program evaluation items.
	2	3
G6. Program evaluation: OAC 340:110-1-8.10(b). The program has a written plan and program policy procedures for meeting established goals including professional development and educational needs of the provider and assistant.
	2	3
G7. Program evaluation: OAC 340:110-1-8.10(b). Personnel participate in program evaluation and the established goals are shared with personnel.
Accreditation
A program may also meet two star criteria per OAC 340:110-1-8.3(c)(3) by having a compliant licensing record and a current accreditation by the National Association for Family Child Care. To be approved as a three star program per OAC 340:110-1-8.3(c)(4), the owner must meet all one star plus and two star criteria and have current accreditation by the National Association for Family Child Care.
Star level			
Criteria
Criteria  met
	2	3
H. Accreditation. The family child care home is currently accredited by the National Association for Family Child Care. 
Attach a copy of the current accreditation certificate.
I hereby certify that the information provided on this request for Star certification is true and complete.I agree to meet and maintain the level of criteria requested, and:I agree to notify CCS in writing within five working days if any portion of this information changes. I understand my star certification level may be reduced for failure to notify CCS if the certification requirements have not been met for over 90 days.I understand any violation of these criteria may result in the reduction of star certification level and star certification may be reduced when:the program has developed a history of numerous, repeated, or serious non-compliance with licensing requirements;a serious incident occurs resulting in injury or imminent risk to a child;violations are not corrected within the agreed-upon time frame; oran Emergency Order, notice of proposed denial, or revocation of license is issued.I understand failing to submit a timely and complete application may result in denial.
Send this completed and signed form with required documentation to your Stars Outreach Specialist (SOS). You will be notified by mail of the decision. Incomplete applications will be returned to the applicant.
Signatures
Attachments
Required attachments for 1+ star certification:
caregiver evaluation
caregiver(s)
Required attachments for 2 star certification (all of 1+ and the following):
Required attachments for 3 star certification (all of 1+, 2 and the following):
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