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Child Care Program Information
Star Level Requested
The following table identifies the applicable star levels for each criteria. Full wording of the star criteria is available at www.okdhs.org. 
with an A and H
with a 3.
Criteria
Star level requested			
Criteria
Criteria  met
1+	2	3
A1. Licensing status:  OAC 340:110-1-8.4(a). The program has a license or permit.
1+	2	3
A2. Compliance: OAC 340:110-1-8.4(b). The program is compliant with licensing requirements.
1+	2	3
B1. Administrative: OAC 340:110-1-8.5(a). At least annually, the director or supervising personnel evaluates personnel in writing utilizing the Oklahoma Core Competencies and assists personnel in developing the educational professional development plan. 
Attach a sample copy of the personnel evaluation
1+	2	3
B2. Administrative: OAC 340:110-1-8.5(a). Personnel policies are provided to personnel upon employment and when revisions are made.  These policies include information on personnel hiring and firing, job duties and responsibilities, professional development requirements including minimum professional development hours required, and personnel attendance policy.  Personnel policies are maintained on site.  
Attach an employee handbook.
1+	2	3
B3. Administrative: OAC 340:110-1-8.5(a). The program is registered as a direct care organization with the Oklahoma Professional Development Registry (OPDR), okregistry.org by following and maintaining all items listed in the Direct Care Facility Guide Handbook.
1+	2	3
B4. Administrative: OAC 340:110-1-8.5(a). Program personnel counted in staff/child ratio are OPDR members having current Oklahoma Professional Development Ladder (ODPL) certificates.  New personnel counted in staff-child ration must be verified on OPDR having current OPDL certificates within 12 months of employment. 
	2	3
B5. Administrative:  OAC 340:110-1-8.5(b). The personnel policy and procedure manual is maintained on site for personnel and includes the program's mission or vision statement, information on organizational structure, and code of professional conduct. 
Attach a policy and procedure manual.
	2	3
B6. Administrative:  OAC 340:110-1-8.5(b). A minimum of two personnel meetings are conducted annually including time discussing quality and its impact on the program. 
	2	3
C1. Master teacher qualifications:  OAC 340:110-1-8.6.
There is a full-time master teacher for every 30 children of the licensed capacity.Programs licensed as out-of-school time must have a master teacher for every 40 children of the licensed capacity.
	2	3
C2. Master teacher qualifications: OAC 340:110-1-8.6. Criteria required at time of request for stars includes:
A current Oklahoma Professional Development Ladder (OPDL) certificate of Level 3, specifically met by an Oklahoma Competency Certificate with a Master Teacher emphasis, or Level 4 or higher. 
Completed training in Oklahoma's Early Learning Guidelines (ELG); however, new master teachers hired or assuming the responsibilities after certification are trained within 90-calendar days; and   
Employment on-site, full-time; however, out-of-school time master teachers are on-site at least 50 percent of the weekly operating hours. 
Attach current Oklahoma Professional Development Ladder (OPDL) certificate, credential or college transcript for each master teacher. 
 
 
 
Master teacher name(s) (first, last)
PDL level, degree or credential
Expires
ELG date
Star level requested			
Criteria
Criteria  met
1+	2	3
D1. Director professional development. OAC 340:110-1-8.7(a). The director has documentation of at least two college credits or 30-clock hours of job-related professional development within the last 12 months prior to stars request. No more than six-hours of informal professional development as defined per the OPDL certification may be counted in the total hours. In subsequent years, the director must have at least two college credits or 30 hours of job-related professional development per professional development ladder certification.
Attach documentation of required professional development hours for the director. 
1+	2	3
D2. Personnel Professional development: OAC 340:110-1-8.7(b). Personnel employed at the program for at least 12 months and counted toward meeting the staff-child ratio must have at least two college credits or 20-clock hours of job-related professional development within the last 12 months or within the personnel's employment year. No more than six-hours of informal professional development as defined per the OPDL certification may be counted in the total hours. After initial approval for certification, the professional development must be met within the personnel's PDL certification. 
Attach Form 07LC002E Personnel Summary. 
1+	2	3
D3. Professional development: OAC 340:110-1-8.7(b). One personnel for every 30 children of the licensed capacity must actively work toward the educational criteria to obtain master teacher qualifications.
For out-of-school time programs, one personnel for every 40 children of the licensed capacity must actively work to obtain master teacher qualifications. 
List staff who plan to obtain master teacher qualifications: 
1+	2	3
E1. Learning environment: OAC 340:110-1-8.8(a). Television or other screen time is not used for children 1-year-old or younger. 
Attach a schedule for each age group.
1+	
E2a. Learning environment: OAC 340:110-1-8.8(a). Space is arranged in well-defined and equipped interest areas in each classroom facilitating a variety of activities including music and movement for children 2 years of age and older. 
Attach a current floor plan from Child Care Services (CCS) showing the ages of the children in each classroom, the capacity of each room, and location of interest areas.
Include photos of each of the required interest areas for rooms with children 2 years of age or older.           
	2	3
E2b. Learning environment: OAC 340:110-1-8.8(b). 
Space is arranged in well-defined and equipped interest areas in each classroom to facilitating a variety of activities including math and science or nature for children 2 years of age and older.
At least two learning centers are available outdoors for children's use. 
Attach a current floor plan from Child Care Services (CCS) showing the ages of the children in each classroom, the capacity of each room, and location of interest areas.
Include photos of each of the required interest areas for rooms with children 2 years of age or older.           
 
 
	2	3
E3. Learning environment: OAC 340:110-1-8.8(b). The program utilizes developmentally appropriate Oklahoma Early Learning Guidelines (ELG) as a resource for lesson and curriculum planning. 
Attach a sample lesson plan for each age group of child(ren) in care showing ELG used as a resource    
1+	2	3
F1. Family engagement: OAC 340:110-1-8.9(a). A system is established and maintained for sharing and communicating with families the happenings, activities, and related issues about their child's emotional and physical state.
1+	2	3
F2. Family engagement: OAC 340:110-1-8.9(a). Families are welcome in the center at all times. 
1+	
F3. Family engagement: OAC 340:110-1-8.9(a).  Individual parent conferences are arranged for documented to discuss and set goals regarding the child's progress, accomplishments, and challenges, at least annually and as needed.  Documentation is maintained with the child's records. 
1+	2	3
F4. Family engagement: OAC 340:110-1-8.9(a). The program provides a family resource area with books, pamphlets, or articles on parenting and community resources accessible to families.  When provided electronically, resources are easily accessible and printable. 
1+	2	3
F5. Family engagement:  OAC 340:110-1-8.9(a). At least two family meetings with guest speakers or special events are held annually, such as open houses, brown bag lunches, family pot-luck dinners, and children's programs. 
1+	2	3
F6. Family engagement: OAC 340:110-1-8.9(a). 
The program informs families using, at a minimum, two of these:
Attach a newsletter and/or handbook.
1+	2	3
F7. Family engagement: OAC 340:110-1-8.9(a). Families participate in program and policy development through board involvement, planning meetings, or questionnaires. 
	2	3
F8. Family engagement: OAC 340:110-1-8.9(b). Individual parent conferences are held at least twice annually.  A written report about the child is provided to the parents. 
1+	2	3
G1. Program evaluation: OAC 340:110-1-8.10(a). Personnel and parents are surveyed annually identifying program strengths and weaknesses and evaluating effectiveness in meeting children, parents, and personal needs.  
Attach copy of survey(s) and list the dates when survey(s) are conducted.  
1+	2	3
G2. Program evaluation: OAC 340:110-1-8.10(a). Part-day programs only. An equipment inventory using Form 07LC006E Equipment Inventory for Child Care Programs, is conducted annually.
Attach copy of completed equipment inventory.
	2	3
G3. Program evaluation: OAC 340:110-1-8.10(b). The owner/director agrees to complete program evaluation criteria as listed in G4 through G7 within one year of receiving two star status and repeat as required.
	2	
G4. Program evaluation: OAC 340:110-1-8.10(b). The child care program conducts a CCS approved assessment tool within one year of two star status, repeating annually. This assessment is not required for programs accredited by a CCS approved national accrediting body or meeting Head Start performance standards. 
	2	3
G5. Program evaluation: OAC 340:110-1-8.10(b). Program goals are established and updated annually considering information gathered from all program evaluation items. 
	2	3
G6. Program evaluation: OAC 340:110-1-8.10(b). The program has a written plan and program policy procedures for meeting established goals including professional development and educational needs of personnel . 
	2	3
G7. Program evaluation: OAC 340:110-1-8.10(b). Program personnel participate in program evaluation and the established goals are shared with personnel. 
Accreditation
A program may also meet two star criteria per OAC 340:110-1-8.3(c)(3) by having a compliant licensing record and a current accreditation by a national accrediting body approved by CCS or is a Head Start grantee compliant with Head Start Performance Standards. To be approved as a three star program per OAC 340:110-1-8.3(c)(4), the owner must meet all one star plus and two star criteria and have current accreditation by a national accrediting body approved by CCS or is a Head Start grantee compliant with Head Start Performance Standards.  
Star level			
Criteria
Criteria  met
	2	3
H. Accreditation. The child care program is currently accredited by a CCS approved accrediting agency or is a Head Start grantee and is compliant with Head Start Performance Standards. 
Attach a copy of the current accreditation certificate or Head Start documentation.
I hereby certify that the information provided on this request for Star certification is true and complete.I agree to meet and maintain the level of criteria requested, and:I agree to notify CCS in writing within five working days if any portion of this information changes. I understand my star certification level may be reduced for failure to notify CCS if the certification requirements have not been met for over 90 days.I understand any violation of these criteria may result in the reduction of star certification level and star certification may be reduced when:The program has developed a history of numerous, repeated, or serious non-compliance with Licensing requirements;A serious incident occurs resulting in injury or imminent risk to a child;Violations are not corrected within the agreed-upon time frame; orAn Emergency Order, notice of proposed denial, or revocation of license is issued; orThe program fails to employed a qualified director for six months. I understand failing to submit a timely and complete application may result in denial.
Agreement and Signatures
Send this completed and signed form with required documentation to your Stars Outreach Specialist (SOS). You will be notified by mail of the decision. Incomplete applications will be returned to the applicant.
Attachments
Required attachments for 1+ star certification:
Ladder (OPDL)
Ladder (OPDL)
care programs
Required attachments for 2 star certification (all of 1+ and the following):
Ladder (OPDL)
Required attachments for 3 star certification (all of 1+, 2 and the following):
Routing
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