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This agreement establishes my responsibilities as a learner while completing Oklahoma Human Services (OKDHS) Developmental Disabilities Services approved online training courses.  By signing this form, I certify I have read and agree to the following list of responsibilities:
I am responsible for maintaining the confidentiality of my learner identification (ID) and password.  The learner ID and password are for my exclusive use. Sharing my learner ID and password is prohibited.When I sign in with my learner ID, I am the only person authorized to complete the training under my learner ID.  I am not allowed to obtain assistance from any other person in completing online courses, including tests, unless the person is a designated employee of my agency assigned to assist learners with reading and understanding the information provided by the online course. I am not allowed to copy, distribute, or reproduce in any manner, tests or test questions.I am not allowed to copy, distribute or reproduce in any manner, lessons contained in approved online courses unless the lesson contains specific language allowing such reproduction.I am required to read all lessons including annotations (Oklahoma-specific information added to lessons).  If I do not understand what I am reading or what a lesson requires of me, I must contact a person designated by my agency for assistance or clarification.  I must complete assigned online training within timeframes established by policy, based on my job description.  I must complete additional on-the-job tasks, checklists, or other job aides as assigned by my agency to reinforce online learning.Failure to carry out the responsibilities as outlined above may result in disciplinary action including, but not limited to, supervised retraining. 
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I certify that I read and understand the responsibilities as outlined above. 
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