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Purpose
An annual update is completed, at a minimum, yearly from the date of approval for all resource families.  The purpose of the annual update is to:
focus discussion and attention on safety and well-being for the child in resource family care; facilitate timely documentation of changes in the resource home; andfollow-up on the resource family's identified needs. A copy of Form 04AF038E, Annual Update, is provided to the resource family and a copy is retained in the local case record. The resource family is provided an opportunity to review the completed annual update and make comments. 
 
Resource Information
Ensure this section is completed thoroughly and accurately. 
Training
In-service training
Print and attach each resource parent's training record completed in the past year. Ask each resource parent to discuss:how the training benefited them in providing care for the child(ren); andwhat training or skill would now be beneficial?
Contact Summary
List the dates, type, location of contact, and persons interviewed during the annual update.  
Current Resource Family Structure
Describe the current resource family structure, including all individuals living in the home.Has anyone moved in or out of the home during the past year?Who frequently visits the home?  How often does the individual(s) visit?Does anyone regularly stay overnight in the home?If the resource parent is single, is he or she currently dating anyone?  If yes, how is this person involved with the resource family?  Does this person participate in parenting the child(ren)?If the resource parent is in a relationship or married, how has becoming a foster or adoptive family affected the relationship?  How do the resource parents arrange to spend time together as a couple?
Placements During the Past Year
List all placements in the resource home during the past year.  This includes temporary overnight or emergency placements, children not currently placed in the home, and children currently placed in the home.  Information includes the child's first name, age at time of placement, dates of placement, and reasons for leaving the resource home.  When the resource parent(s) requested that the child be moved, explore the reasons why.  Address any concerning patterns of behavior around placement stability. 
Health of Adult Household Members
Best practice tip
Interview all adult household members separately.  Assess if the resource parent(s) and adult(s) in the home have the emotional and physical health necessary to care for the child(ren).  Assess the health issues in the context of the child(ren)'s needs.  Review Form 04AF008E, Medical Examination Report and Form 04AF017E, Family Health History.  
Has the resource parent(s) or other household member(s) had any significant health changes within the past year?  When yes, describe in detail and discuss if these changes affected the resource parent(s)' ability to care for the child(ren). If a resource parent or household member that provides care for a child has physical limitations, describe the limitations and how the individual meets a child's needs and ensures safety.Has anyone in the home, other than a child(ren) in DHS custody, received any type of behavioral health treatment in the past year?  When yes, Describe the issues that necessitated treatment.Did the need ever result in hospitalization?Describe the services received, where they were provided, and the dates of service. Did the individual complete the treatment plan?  Was the treatment helpful and what was the outcome?Does the individual have concerns of recurring issues and what triggers them?  If so, what is the plan to address them?Ask each adult household member:  What does your stress look like and how do you manage it?What triggers your stress?What do you do to alleviate stress when you feel it?  
Parent Interview Regarding Each Child
Best practice tip
People often parent as they were parented.  How is the resource parent(s) adjusting and meeting the needs of the child(ren) who displays challenging behaviors?  What adjustments has the resource parent(s) made in how he or she parents the biological child(ren) and the child(ren) in DHS custody?  Are all children parented in the same way?  Does the resource parent(s) understand the importance of child safety?  Assess the resource parent(s) ability to keep all children in the resource home safe.  Is the child(ren) in DHS custody safe around other children in the resource home?  Is there a sense of empathy or judgment regarding the child(ren)'s presence in the resource home?
For each child provide:  name, age, grade in school, and how the child is doing academically as well as socially. 
Non-Custody Child(ren) in the Resource Home
How has the non-custody child adjusted to having other children in the resource home?Has your relationship with the non-custody child changed in any way since placement of children in DHS custody in the resource home?  How has the non-custody child connected or bonded with the child(ren) placed in the home? Are there issues or concerns regarding the non-custody child that may affect the placement of a child in DHS custody in the home?  Does the non-custody child’s behavior pose risk to a child in DHS custody?  If so, how will you ensure safety for the child in DHS custody?
Child(ren) in DHS Custody in the Resource Home
How would you describe the child(ren) placed in your home?  What do you enjoy about parenting the child(ren)?  What efforts have you made to connect or bond with the child(ren) placed in your home? How effective have those efforts been?What, if any, challenging or concerning behaviors does the child display? How capable do you feel about managing the child(ren)'s challenging or concerning behaviors?What, if any, specific needs does the child(ren) have and how are the child(ren)'s needs being met?Does the child(ren) have any unmet behavioral health, physical health, or educational needs?What information about the child(ren) do you wish was provided prior to the child(ren)'s placement?How has parenting the child(ren) differed from what you expected?  Have you adjusted any expectations for the child(ren) as you learn more about his or her trauma and past experiences?  For example, school performance, supervision, or behavior following visits with the child(ren)’s parents. 
Safety and Well-Being
How  do  you  handle  safety  concerns  between  children  such  as  aggression, inappropriate sexual behavior, bullying, or supervision?How do you manage disagreements between your child(ren) and the child(ren) in DHS custody?What discipline methods are used in the resource home? Who is responsible for disciplining the child(ren)? What discipline methods were unsuccessful?  What discipline methods were successful? Do  you  discipline  your  child(ren)  differently  than  you  do  the  child(ren)  in  DHS custody placed in your resource home?
Child(ren) Interview
Best practice tip
Child interviews are conducted with each child when possible making accommodations based on an individual child’s specific capacity to respond.  Observations can be used to supplement these interviews when a child’s chronological or developmental age impairs the child’s ability to engage in a traditional interview.  This initial set of questions is to build rapport with the child and gather information about his or her daily life and thoughts or concerns about being part of a foster/adoptive family. This is not an all-inclusive list of questions and may be expanded upon based on the child's responses.  When the child is too young to interview or is under three years of age, document observations of the child, such as the child's type of play and interactions with other household members.  Each child is interviewed privately. 
For each child provide:  name, age, grade in school, and how the child is doing academically as well as socially. 
Non-Custody Child(ren) in the Resource Home
What do you do that is the most fun with your family?  When was the last time that you did this?How does your parent(s) show you that he or she cares?Do you feel you get enough of your parent(s)' time and attention?What do you like about being part of a family with a child in DHS custody?How do you feel about the child(ren) placed in the home?  Do you get along with them?  What activities do you do with the child(ren) placed in the home?  What do you do when you disagree with your parent(s)?What happens when you get in trouble?What happens when another child in the home gets in trouble?Has there been any time you have felt scared or worried?  Did you feel comfortable telling your parent(s)?What do you wish was different in your home?  What do you want to stay the same?
Child(ren) in DHS Custody in the Resource Home
What do you do that is the most fun with your resource family?  When was the last time that you did this?How has the family helped you feel welcome? Do you feel like your resource parent(s) understands you when you talk to him or her? What are some ways your resource parent(s) shows you that he or she cares? What activities do you participate in at school or after school that you enjoy? What activities would you like to participate in? How often do you attend church? Would you like to attend church more or less frequently? How do you feel about the other child(ren) living in the home?  Do you get along with them?  What activities do you do with other child(ren) living in the home?  What happens when you disagree with your resource parent(s)?What happens when you get in trouble?What happens when another child in the home gets in trouble?Has there been any time since you have been in this home that you felt scared or worried?  Do you feel safe in this resource home?What do you wish was different in the resource home?  What do you want to stay the same? 
Connections Working with Kin, Culture, and Community
Best practice tip
Does the resource parent(s) understand why the child(ren) needs to see his or her family? Can the resource parent(s) envision ways to help the child(ren) stay connected to people who are important to the child(ren)? Look for the resource parent(s)' desire to do this work through a child(ren)'s eyes.
How does the resource parent(s) maintain connections between the child(ren) and the biological family?What does the resource parent(s) do to learn about maintaining connections to the culture of the child(ren) placed in the resource home? What has or has not worked regarding maintaining the child(ren)'s connections?Does the resource parent(s) have questions or need information about the ethnic, cultural, or religious background of the child(ren) placed in the resource home? What help does the resource parent(s) need from DHS to maintain connections to the child(ren)’s kin, culture, or community?Does the child(ren) have concerns or needs related to: (1) his or her biological family; or (2) visits with the biological family? How does the resource family respond to the child(ren)'s concerns or needs?
Social Supports and Resources
Social Supports and Resources
Describe what resources the resource parent(s) utilized in the past year.  What, if any, resources does the resource parent(s) need to be successful? Describe the resource family's involvement with organizations in the community including church, civic groups, clubs, sports activities, adoptive or resource parent support groups, and the school system.Who does the resource parent(s) turn to when he or she needs support?  What kind of support does that person provide? Describe the relationship the resource parent(s) has with DHS and, if applicable, his or her supporting agency. What does communication look like between the resource parent(s), DHS, and the supporting agency?  
Child Care and Informal Care
Does the resource parent(s) currently receive paid child care assistance through DHS?  If so, what days and times does the child attend care?  Who is the child care provider? Who has the resource parent(s) used to provide informal care for the child(ren) placed in the home?  How often does the resource parent utilize informal care? Who is the resource parent(s)' identified alternate caregiver and what is the relationship to the resource parent(s)?  How often does the resource parent(s) utilize the alternate caregiver? Provide the name, address, and phone number for the alternate caregiver.Have there been any issues regarding child care, whether paid child care or informal care? When yes, describe the issues. 
Employment and Finances
List the place of employment, job title, and hours worked for each resource parent.Is the resource family able to financially meet all household members' needs? If the resource family is unable to meet their current needs, detail the plan to meet the household members' needs.What is the resource parent(s)' plan to meet financial obligations in case of an emergency, such as loss of employment, major home repair, or unexpected medical costs?The resource family provides a new Form, 04AF010E, Resource Family Financial Assessment Form, when the family experienced a significant change in income, expenses, or employment. 
Home and Neighborhood
House Assessment
Attach a current completed Form 04AF004E, House Assessment, and explain any changes since the last assessment.Describe the: (1) size and condition of the resource home; (2) number and size of bedrooms; and (3) whether the resource home has space for an additional child(ren).Describe where all household members sleep and where any additional child(ren) would sleep. Each child must have their own bed. When children are sharing rooms, provide specifics about the ages, gender, relationship, and any relevant behaviors of the children sharing the room. Describe compliance with requirements regarding: (1) smoking/ vaping; (2) fire safety; (3) telephone access; and (4) weapons. Identify any pets in the home, including type of animal, breed, and behaviors around children. Discuss the resource family's disaster plan and any updates to the plan.If the family was impacted by a natural disaster, detail the impact on the family home. Describe any concerns present in the resource home that need to be addressed. 
Vehicle
Review Form 04AF004E, House Assessment, to confirm the resource parent(s) has state-mandated insurance, a valid driver license, verification of a current tag, adequate seat belts, and car seats, when applicable.   
Is the resource parent(s) in compliance with state-mandated insurance, a valid driver license, verification of a current tag, adequate seat belts, and car seats? If not, address any deficiencies.Does the resource parent(s) have a working automobile? If not, what is the resource parent(s)' transportation plan? 
Child(ren) Considered for Placement
Best practice tip
The resource specialist reviews Form 04AF018E, Child Needs Information List, with the family during the annual update. If the family reports significant changes in their child preferences, a new Form 04AF018E is completed and summarized.
What types of care is the resource family approved for?  Kinship, traditional, and/or adoptive non-IDIs the family willing to consider placement of an additional child(ren) in the home?  If so, briefly describe the family’s placement preferences.  Is the family willing to provide short-term care, long-term care, or potentially be a permanent placement for the child(ren) currently placed in the home?  Is this child(ren) placed through the Interstate Compact for the Placement of Children (ICPC)?What knowledge does the resource parent(s) have about the reasons the child(ren) was brought into custody? What are the resource parent(s)' thoughts regarding the reason for DHS involvement and the child(ren)'s removal? Has the resource parent(s) or child(ren) felt threatened by the child(ren)’s parent(s)?  If so, please describe the situation and how the resource parent(s) ensured the child(ren)'s safety. Is the applicant physically capable of protecting the child(ren)? If the child(ren) placed is a kinship placement, how has caring for the kinship child(ren) affected the relationship with the child(ren)’s parent(s) and other family members?Does the resource parent(s) need any additional information to keep the child(ren) safe? 
Reference Summary
Best practice tip
Checking references is a critical step in the assessment process.  How do references describe the resource parent(s)?  How has the resource parent(s) adjusted to having a new child(ren) in their home?  No information is provided in this section that would identify any specific reference source. 
Three references, and a behavioral health reference, when applicable, are required yearly at the annual update. No more than one relative reference is permitted. Two references are personal references and a school reference is obtained for each child in DHS custody. Identify who the references apply to, the specific number of references, and the types of references obtained. How many, if any, references were guarded or expressed concerns.Summarize the overall information provided by references.  If concerns were identified, they must be addressed in the assessment. Document the specific concerns in the reference section. 
Strengths and Needs Assessment
Assess strengths and needs of the resource family.  Check all of those that apply and provide an explanation for the checked items in Summary and Recommendation.
Summary and Recommendation
Describe the current family structure, including any child(ren) placed in the resource home, and any significant changes in the resource family that may impact the resource family's ability to care for the child(ren).Describe the resource family's strengths and protective capacities. Describe the resource family’s needs and stressors.  When needs or stressors are identified, detail the plan to address each need or stressor.  Describe any potential risk factors or safety concerns that were identified.  When risk factors or areas of need are identified, detail the plan to address each factor or need.Provide a recommendation as to whether the resource family: (1) should continue to provide services to a child(ren) in DHS custody; and (2) is able to provide appropriate care, and ensure a child(ren)'s safety and the well-being of a child(ren) in their care. 
Level of Resource Participation
Ensure the resource parent(s) complete this section. 
Resource Family Decision
Ensure the resource parent(s) complete this section. 
Signatures
Ensure the resource parent(s) complete this section. 
Agency Determination
Ensure this section is completed. 
Protected Information
Complete this section on each resource parent and all adult household members.   Each new record found relating to a resource parent or other adult household member is explored with him or her.  This information is not provided to the resource parent or adult household members. 
Oklahoma State Bureau of Investigation (OSBI) Criminal Background Search
Annually complete a new criminal background search for any new member of the resource home that has not had a background check completed by utilizing Form 04AD003E, CWS Request for Background Check.  Document date of the criminal background search and describe the results.  For all household members that have completed a background check and fingerprints, a RAP Back check is required through the Office of Background Information (OBI). 
DHS Records Check
Annually complete records check for each member of the resource household 18 years of age and older, using Form 04AF045E, Annual Update Records Check.Discuss and document the date(s) of any new referrals or investigations of the resource household members since the last assessment. Review and discuss any written plan of compliance initiated or completed since the last assessment and attach corresponding Form 04AF023E, Written Plan of Compliance. Annually complete JOLTS check for each non-custody youth in the resource home 13-17 years of age.  When JOLTS history is present, discuss the issues with the resource parent(s) and determine if, or how, the history impacts child safety.  
Federal Bureau of Investigation (FBI) Fingerprint Background Check
FBI fingerprint background checks are required every five years.  Document date completed and the year the results were received for all household members 18 years of age and older, but do not include the results in this section. National criminal background search results through fingerprinting for each adult in the resource household 18 years of age and older, are addressed in Form 04AF033E, National Criminal History Records Search Results, and filed separately in the fingerprint file.  Each background check finding is fully discussed with the subject and thoroughly documented. 
Detailed Reference Information
Describe the information received from each reference in detail.  Reference letters and information are confidential and not provided to the resource parent(s). 
Attachments
Ensure the resource parent(s) includes selected attachments.  
9.0.0.2.20100902.2.720808
2/28/2012
WCMU
OKDHS
1.0.0
[Form number]
[Date mm/dd/yyyy]
[Form title]
	currentPage: 
	pageCount: 



