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Overview
• Preapproval is an optional request made by a Beneficiary (i.e., a 

public school, public library, or eligible health care entity).

• It is necessary

a) if there is a need to predetermine the amount of potential OUSF 
funding prior to the start of service, or

b) if special construction is involved.

*OAC 165:59-7-21(c)

Eligible schools and libraries may 
receive additional E-Rate funding 
through the State-Match 
Program. In this case, PUD is 
required* to review the bid 
evaluation criteria prior to 
posting for bids (FCC Form 470).
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Overview continued…
• For timely consideration of possible funding, we strongly 

encourage:

▪ the Request for OUSF Preapproval (Preapproval) be filed as soon 
possible. Filing the Preapproval at least 30-60 days prior to the FCC 
Form 471 deadline will allow proper time for administrative review.

▪ including all documents necessary to complete the review such 
as the Affidavit, Affidavit Attachments, Bids, and Bid Evaluation.

• A Preapproval Funding Letter, providing the amount to be funded 
from the OUSF, will be filed following the review of the 
Preapproval.

• To stop the Preapproval process, once filed, please contact PUD.

• Preapproval can be requested multiple times, even if initially 
denied.
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Request for OUSF Preapproval Form

• The Beneficiary, or a legally responsible representative, must 
complete and file a Request for OUSF Preapproval. This form is 
found on our website at www.oklahoma.gov/occ/divisions/public-
utility/ousf.

Insert the name of 
the Beneficiary and 

City the Beneficiary is 
located in.

https://oklahoma.gov/occ/divisions/public-utility/ousf.html
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Section One – OUSF Beneficiary

Review all entries 
for spelling errors 
or other typos.

• If requesting Preapproval for an individual location, please list the 
location name and physical address.

• If requesting Preapproval for multiple locations, list the legal name 
and main address of the School or School District, Library or 
Library System, Healthcare System or Consortium Lead.



OUSF | Preapproval Training | 2022 6

Section Two – Allegation of Facts

Insert Beneficiary type here:
• public school
• public library
• Health care entity
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Sections Three & Four – Legal Authority and Relief 
Requested

Electronic signatures 
are permitted. 
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Certificate of Service

This is the date the 
Preapproval Request is filed 
through the Court Clerk’s 
office.
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Affidavit

• The Beneficiary, or a legally responsible 
representative who can sign on its 
behalf, must also complete an 
affidavit. The affidavit, along with all 
required attachments, can be 
submitted to the OUSF mailbox 
at: OUSF@occ.ok.gov

• The affidavit does not need to be filed 
with the Court Clerk but must be 
emailed to the OUSF mailbox.

• The affidavit form and training slides 
can be found on our website at: 
www.oklahoma.gov/occ/division/public
-utiility/ousf

mailto:OUSF@occ.ok.gov
https://oklahoma.gov/occ/divisions/public-utility/ousf/ousftrainingsessions.html
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Filing the Request for OUSF Preapproval

• Beginning November 1, 2022, 
the Preapproval should be filed 
through Electronic Case Filing 
(ECF) System. If you are new to 
this process, please register at 
the link noted below:

www.oklahoma.gov/occ/court-
dockets/electronic-case-filing

• Refer to the ECF instructions 
available on our website at:

www.oklahoma.gov/occ/court-
dockets/electronic-case-filing/ecf-
user-manual

http://www.oklahoma.gov/occ/court-dockets/electronic-case-filing
http://www.oklahoma.gov/occ/court-dockets/electronic-case-filing/ecf-user-manual
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Filing continued…
• All documents filed into ECF must be in Portable Document Format 

(PDF).

• The size limit is twenty-five megabytes (25 MB) per document.

• If you have issues with ECF, please contact the Court Clerk at 405-
521-2352 or e-mail: courtclerk@occ.ok.gov.

Once the Preapproval request is filed, the Beneficiary 
must also email a copy of the filing, with the affidavit and 
attachments, to the OUSF mailbox at OUSF@occ.ok.gov.

mailto:courtclerk@occ.ok.gov
mailto:OUSF@occ.ok.gov
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Preapproval Funding Letter (PFL)

• A PFL will be filed within 90-days after a 
Request for OUSF Preapproval is filed.

• When the Beneficiary receives a PFL, a 
copy should be provided to the selected 
service provider to be included in the 
Request for OUSF Funding and Notice of 
Request for OUSF Funding (Request) 
and filed within 60 days of the start of 
service.

• The Preapproval Case Number should also 
be used as the Case Number for the 
Request.

• The Preapproval and the PFL are only good 
for a specific upcoming funding year.
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PFL continued…

• The service and price requested by the service provider in the 
Request must match the service and price as approved on the 
PFL.

• If you need help finding the PFL, contact us at 
OUSF@occ.ok.gov and we will send a copy to you.

• As a reminder, if Special 
Construction is involved, the 
PFL must be attached to the 
FCC Form 471 when it is 
submitted in order to be 
eligible for State Match 
funding from the E-
rate program.

mailto:OUSF@occ.ok.gov
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Preapproval Process Timeline

Beneficiary files Preapproval 
request in the ECF system and 
emails a copy of the filed request, 
affidavit and affidavit attachments 
to OUSF@occ.ok.gov.

OUSF Administrator determines 
funding, then sends a PFL* to the 

Beneficiary within 90 days after the 
filing of the Request for Preapproval.

After services start, 
Service Provider files the 

Request for OUSF 
Funding within 60 days. 

*If Special Construction is involved, the PFL must be attached to the FCC Form 471 to indicate 
eligibility for additional E-rate funding under the State-Match Program.

mailto:OUSF@occ.ok.gov
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If you need assistance, please 
contact us. The Email address for 
OUSF Submissions, On-Site Training, 
Preapproval, or Questions 
is OUSF@occ.ok.gov.

Thank You!

mailto:OUSF@occ.ok.gov?subject=OUSF
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