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Accessing the Plugging Report  

You can access a plugging report if you have the permissions below:  

Security Permissions  

Access to submit a plugging report is only available to those with the security permissions 
below.   

• Organization Admin – Ability to Create, Read, Update, and Delete  
• Organization All Forms Submitter – Ability to Create, Read, Update  
• Organization Read Access – Ability to Read (All new users will default to Read 

Access) 
• Tip: When updating security, take care to uncheck the Read Access box as it will 

override any selection made in conjunction with. 
• The Admin is the only person who can view or edit security permissions.  To view 

Security Permissions:  
• Click on My Organization  
• Click on Summary  
• Click on People  
• Click on the hyperlinked name of the person you would like to review  
• Click on Summary  
• Click on Security  
• Check permissions that apply and click Save 

Open a Plugging Report Form:  

To access the Form for submission you can:  

1. Select “Forms”  

2. Select “Online Forms”  

3. Select “Plugging Report”  

Step 1: Form Information Fields and Functions:   
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Form Name: Will default to the form you have selected.   

Organization: Will default to the Organization you are signed in under.   

API: Select the API of the well you are filing for. The Type of Well, Well Name & Number will 
populate from the API selection 

 

 

Step 2: Operator Information  

The Operator Information page is used to designate contacts for the filing.  

By default, the person who is logged in and is submitting the Form will be displayed in the 
“Contacts” grid. By clicking the Actions button and selecting Add Contact, additional 
contacts can be associated with the Form. A [Plugger] and [Cementer] contact will be 
required in this section, if that is the same entity select [Plugger/Cementer]. Review the 
operator information displayed at the top of the form to ensure the correct organization has 
been selected. 
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Step 3: Well Information  

The Well Information step is used to give wellhead information.   

• Verify the wellhead information appears correct.  
• If there is a discrepancy leave a remark in the “Comments” section at the bottom of 

the page. You will see a “Comment successfully added” toast message in the 
bottom right corner of the screen. 

• Enter the production unit number(s) associated with the well. In some scenarios 
there may be two PUN’s if the completion interval crosses a county boundary, i.e. 
directional or horizontal wells. 

• Enter the base of treatable water value (will automatically round to the nearest ten). 
• Weight of Fluid Between Plugs is, in general, the weight of fluid that was circulated in 

the wellbore prior to cementing. This field must contain a single numeric value. If 
different fluids were circulated in the wellbore during P&A operations, note the first 
weight in this field and all subsequent weights under Comments below.  

• Date Well Plugged is the date P&A operations were completed.  
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Tip: The “Review BTW” button can be used to derive the value, upon clicking the button a 
map will zoom to the location per the GPS coordinates entered on the Form. To place a 
“Pin” on the map, the coordinates will need to be entered again. Once entered, hit enter 
and click on the “Pin”. Your BTW value will appear.  

Step 4: Plugging Procedures  

This section is used to provide information on the procedure used to plug the well and will 
be required for the form to be eligible for approval. 

 

 

 

 

 

 

 

Step 5: Features and Cement 

Features & Cement – The Basics  

Some information about the wellbore will already be populated in the tables. If all 
documentation was issued prior to OKIES, the populated entry will appear as such 
depending upon the classification of the well i.e., oil, gas, dry, etc. Start with the first entry, 
if there are multiple, and build out your wellbore. 
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Table Descriptions:  

• Wellbore Information lists the open hole record of the wellbore. 
• Wellbore Construction Feature & Tubular Detail itemizes the objects inside the 

wellbore. The feature must have a Wellbore Parent. 
• Cement Segment & Class is a description of the cement inside and behind casing. 

The cement segment & class must have an Associated Feature. 

 
Information may be added to each table by clicking on [Actions] at the top of the table and 
selecting [Add New].  
 

Information regarding a Wellbore, Feature, Cement Segment & Class, or Perforations 
may be edited by clicking [Actions] for the specific item and [Edit Record]. 

Features & Cement Example – Adding a Cement Squeeze for Existing Perforations 
  
In this example, a cement retainer was set above a fish in the wellbore. A cement squeeze 
was performed on the production perforations below the fish. Features for a cement 
squeeze may include: Cast Iron Bridge Plug, Perforations, Cement Squeeze, Cement 
Retainer.  
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To add a cement squeeze, select [Actions] and [Add Construction Feature]:  
 

• Add [Fish], [Cement Retainer], and [Cement Squeeze] Features.  
• Construction Status will be [Installed].  
• Wellbore Parent will be [VerticalHole1] if the item is inside the vertical section of 

the wellbore below the SurfaceHole1 depth.  
• Feature Bottom MD (ft) will be bottom of tool for the Cement Retainer and lowest 

perforation depth for the Cement Squeeze.  

• Feature Top MD (ft) will be the proposed top of tool for the Cement Retainer and 
top of cement for the Cement Squeeze. 
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 Features & Cement Example – Adding a Cast Iron Bridge Plug and Cement Plug  
 
In this example, a cast iron bridge plug was set, and a balanced cement plug was pumped 
on top of the plug. Features for balanced plugs may include: Cast Iron Bridge Plug, Cement 
Retainer & Cement Plug.  
 
To add said features, select [Actions] and [Add Construction Feature]:  
 

• Add [Cast Iron Bridge Plug] and [Cement Plug] Features.  
• Construction Status will be [Installed].  
• Wellbore Parent will be [VerticalHole1] if the item is inside the vertical section of 

the wellbore below the SurfaceHole1 depth.  
• Feature Bottom MD (ft) will be:  

o The depth of the bottom of tool for the Cast Iron Bridge Plug.  
o The end of tubing for the Cement Plug.  

• Feature Top MD (ft) will be:  
o The top of tool for the Cast Iron Bridge Plug  
o The calculated cement top for the Cement Plug. If the height of the Plug was 

verified (e.g. by tagging), the top of the plug is the depth that was verified.  
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Features & Cement Example – Adding a Failed Cement Squeeze Attempt  
 
In this example, the cement squeeze was unable to be performed. A cast iron bridge plug 
was set, the casing was perforated, a cement retainer was set, and a cement balanced 
plug was placed on top of the cement retainer. Features for cement squeezes may include: 
Cast Iron Bridge Plug, Cement Retainer, Cement Squeeze, and Perforations.  
 
To add said features select [Actions] for the table and [Add Construction Feature]:  
 

• Add [Cast Iron Bridge Plug], [Perforations], [Cement Retainer], and [Balanced Plug] 
Features.  

• Wellbore Parent will be [VerticalHole1] if the item is inside the vertical section of 
the wellbore below the SurfaceHole1 depth.  

• Feature Bottom MD (ft) will be:  
o The depth of the bottom of tools for the Cast Iron Bridge Plug & Cement 

Retainer  
o The bottom of the perforated interval for Perforations  
o The end of tubing for the Cement Plug.  

• Feature Top MD (ft) will be:  
o The top of tool for the Cast Iron Bridge Plug & Cement Retainer  
o The top of the perforated interval for Perforations  
o The calculated cement top for the Cement Plug. If the height of the Plug was 

verified (e.g. by tagging), the top of the plug is the depth that was verified.  
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Features & Cement Example – Adding a Cement Squeeze Performed Due to 
Insufficient Top of Cement 

In this example a cement squeeze is performed below the surface shoe. A cast iron 
bridge plug was set, the casing was perforated, a cement retainer was set, and a 
cement squeeze was performed. Features for cement squeezes may include: Cast 
Iron Bridge Plug, Cement Retainer, Cement Squeeze, and Perforations. 

To add said features select [Actions] for the table and [Add Construction Feature]: 

• Add [Cast Iron Bridge Plug], [Perforations], [Cement Retainer], and [Cement 
Squeeze] Features. 

• Construction Status will be [Installed]. 
• Wellbore Parent will be [VerticalHole1] or [SurfaceHole1] depending on 

whether the Feature starts or ends above or below the SurfaceHole1 depth, 
starting above will be [SurfaceHole1]. 

• Feature Bottom MD (ft) and Feature Top MD (ft) will be the bottom and top of 
the Feature. 
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Features & Cement Example – Adding a Surface Plug  
 
Features for surface plugs may include: Perforation and Surface Plug.  
 
To add said features, select [Actions] and [Add Construction Feature]:  
 

• Add [Perforation] and [Cement Plug] Features.  
• Construction Status will be [Installed].  
• Wellbore Parent will be [SurfaceHole1] because the items are above the 

SurfaceHole1 depth.  
• Feature Bottom MD (ft) and Feature Top MD (ft) will be the bottom and top of the 

Feature.  
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Features & Cement – Adding Cement Segments & Class 
 
Cement Segments & Class must have an associated Feature from the Wellbore 
Construction Feature & Tubular Detail table. To add select [Actions] and [Add Cement 
Segment]:  
 

• For existing cement behind casing, select [Outside] for Inside / Outside Casing. 
• If multiple slurries were used during the primary cement job, select accordingly 

[Lead] or [Tail] for Lead/Tail. 
• For cement squeezes on production / injection intervals or plugs, select [Inside] for 

Inside / Outside Casing. 
• For cement squeezes due to inadequate casing cement (where cement was 

squeezed inside and behind casing), select [N/A] for Inside / Outside Casing.  
• The Cement Top and Cement Bottom will be the top and bottom of that segment. 
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Step 6: Perforations 

This section will consist of production or injection perforations within the wellbore. 
Navigate to the [Actions] dropdown and [Add Perforation]. 
 

 
 

• The Wellbore options will be the selections that were made in the Wellbore 
Information section within Features and Cement. Select the segment of the 
wellbore that is perforated. 

• Construction Status will be [Installed]. 

• The Top MD (ft) and Bottom MD (ft) will be the top and bottom of that segment of 
perforations. Each segment of perforations should have a separate entry. 

• Select the Formation(s) that the perforations are located within. Each formation 
should have a separate entry. 
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Step 7: Document Upload 

Any additional documents that are required, i.e. cement quality certificate, can be 
uploaded in this section. 
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Step 8: Form Submit 

To submit the form, check the box next to the acknowledgement statement, confirm all 
sections have been completed (check mark vs “X”) and click the “Submit” button at the 
bottom of the page. Prior to submittal, a draft copy is available using the “Download Draft 
PDF” button as well as preview of your submission. 

 

 


