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OKIES User Manual 

Completion Report – Form 1001A 

Accessing the Notification of Spud  

You can access a spud report if you have the permissions below:  

Security Permissions  

Access to submit a completion report is only available to those with the security 
permissions below.   

• Organization Admin – Ability to Create, Read, Update, and Delete  

• Organization All Forms Submitter – Ability to Create, Read, Update  

• Organization Read Access – Ability to Read (All new users will default to Read Access) 

Tip: When updating a user from Read Access, take care to uncheck Read Access as it will 
override any selection made in conjunction with. 

The Admin is the only person who can view or edit security permissions.  To view Security 
Permissions:  

• Click on My Organization  

• Click on Summary  

• Click on People  

• Click on the hyperlinked name of the person you would like to review  

• Click on Summary  

• Click on Security  

• Check permissions that apply and click Save 

Open a Spud Report Form:  

To access the Notification of Spud for submission you can:  

1. Select “Online Forms”  

2. Select “Notification of Spud”   

 



 OKIES User Manual 
  Form 1001A 
  V1:3.19.26 
 

 

 

Step 1: Form Information 

The operator in which you are signed in under will populate, enter the API number and the 
information from the permit will populate. Click “Save & Continue”. 

 

 

Step 2: Operator Information  

The Operator Information page is used to designate contacts for the filing.  

By default, the person who is logged in and submitting the completion report will be 
displayed in the “Contacts” grid. By clicking the “Actions” button and selecting “Add 
Contact”, additional contacts can be associated with the spud report. Review the operator 
information displayed at the top of the form to ensure the correct organization has been 
selected. 
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Step 3: Well Information  

The Well Information step is used to give wellhead information from the permit.  

• Enter the Spud Date for the well. 

• Verify the information appears correct.  

• Update the information as necessary then click “Save” to continue. 
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Step 4: Form Submit 

To submit the form, check the box next to the acknowledgement statement, confirm all 
sections have been completed (check mark vs “X”) and click the “Submit” button at the 
bottom of the page. Prior to submittal, a draft copy is available using the “Download Draft 
PDF” button. 

 

 

 


