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OBPVS Annual Relicensing Instructions 
For Use with the FY-2026 and Later Years’ Renewals 
  
These Instructions include: 
 	Agency Contacts for the OBPVS 	Due Dates 	 	 	Fees (for on-time and late filings) 
	Financial Statement Standards  	Surety Bond (or C.D.) Reports & Calculations 	  
	Student Count Data  	 	3rd-Party Documents 	 	Miscellaneous/Other  
 
A. OBPVS Contact Info. 
a. EMAIL:  angela.moore@obpvs.ok.gov AND wynter.hall@obpvs.ok.gov
b. During weekday Business hours, telephone 405/528-3370 
c. If no response within a business day, email the Director at:  nhouse@obpvs.ok.gov 
d. MAIL or Deliver the completed renewal Packet to:   
OBPVS, Ste. 250; 3700 N. Classen Blvd.; OKC, OK  73118 
 
B. The Due Date, by Law is June 1st at 4:30 PM to be in/at the OBPVS Office (NOT to be postmarked)! Exception:   Only IF the 1st falls on Sat./Sun.  IF so, the deadline bumps to the Monday (6/2 or 6/3). 
 
C. The Relicensing Fee(s) for a Main School or its Branch(es) is the same for EACH when payment is received on/by "June 1st."  EACH Fee is based on the NET TUITION COLLECTED (Tuition less Tuition 
Refunds):                                                 Net Tuition Collected 
	        for the Prior CY or FY 	 
	    FEE 

	         $0.00 to $50.000.00 	 
	 $   749 

	   $ 50,000.01 to $250.000.00  
	 $   856 

	  $ 250,000.01 to $500,000.00    
	$ 1,107 

	 $ 500,000.01 to $1,000,000.00  
	$ 1,177 

	$1,000,000.01 to $3,000,000.00 
	$ 1,391 

	    $3,000,000.01 and Above 	 
	$ 1,605 


	Solicitors Renewals during School Relicensing:  	$100/Person, and Per Location/Campus 
 
	ADDITIONAL Late Fee/Penalty, if received AFTER June 1st: 	 	 
	 	 	1st time LATE in 10 Years 	 	 	 	$   250 
	 	 	2nd Time in 10 Years 	 	 	 	 	$   500 
	 	 	3rd Time in 10 Years 	 	 	 	 	$1,000 
For the 4th time late and EACH Subsequent Time filed Late in 10 Years, the School must Start-Over and Apply for a New License.  That Fee is currently $1,284/Application.  Or, the Board may Revoke the School's License. 
 
D. Financial Statement Standards - A CPA or PA must prepare the Financial Statements for the Prior Year (a Calendar Year unless the School uses an alternate Fiscal Year).  The TYPE of Financial Statement
depends on the Tuition, or another factor.  If the Statement period ends with a date more than 6 months before the OBPVS' receipt, an internal (not CPA/PA) set of the latest available Quarterly Financials is ALSO required.  Internal Quarterlies must then be signed off and dated as being, "true & correct" by an appropriate School official.          		Is the Form 1380CM         
             Gross Tuition Level                  Type of Financials                  	 	          Required? 
	  < $250,000 Tuition 	 
	Compilation 	 	 
	YES, prepared by School, not CPA 

	  $250,000 or More 	 
	Review 	 	 
	 	 	N/A 

	Any Amt. when an Audit         
	 AUDIT 
	

	is required by any other           
	a/k/a "CPA Annual Report 
	 	 	N/A 


 
Financial Statement Elements Required for a Compilation or a Review:  CPA/PA Cover Letter, with an Address & Telephone Number; Balance Sheet as of the last day of the year, and an Income Statement (a/k/a Profit & Loss Statement, or a Statement of Operations) for the 12-months Ended the last day of the Calendar Year UNLESS: 
 The School was new and didn't operate for a full year, or
 Already uses an established, different Fiscal Year. 
 
In addition, AUDITS also require:  a) A Statement of Changes in Shareholder's/Owner's Equity; b) A Statement of Cash Flows; c) Proper and complete Notes to the Financial Statements, and 
d) the Internal Control Report/Memo provided as a part of the Audit. 
 
When A Group of Schools with the Same Owners Uses a Single Set of Financial Statements (or Audit):  A Main and one or more of its Branch Schools may use the same Financial Statements.  However, each location should have EITHER its Gross Tuition and Tuition Refunds (or its Net "Tuition Collected") listed separately.  For multi-State Schools, the Oklahoma location(s) Tuition and Tuition Refund Amounts (or Net Tuition Collected) may be listed in 1-of-3 ways:  a) On the face of the Income/Operating/P & L Statement; b) In the CPA's Notes to the Financial Statements: or c) In a Supplemental Schedule that the CPA includes as part of the Financial Statements or Annual Report.  If not detailed one of the 3-ways by the CPA, each Oklahoma School will be required to pay the maximum Relicensing Fee, above, currently ($1,605). 
 
E. Surety Bond or Certificate of Deposit ("C.D.") Reports & Calculations are set by OAC 565:10-9  
Formula:  Ten Percent (10%) of the Prior Year's Tuition collected, then ROUNDED UP  to the next full THOUSAND DOLLARS.  Page 3 incudes calculation examples.  
1. The AMOUNT required is initially based on the following Formula: 
· 10% of the OKLAHOMA School/Seminar Net Tuition Collected by the [Main + Branch(es)]  as shown in the CPA Financial Statements.  
· Then, ROUND UP the amount 1st calculated to the next even $1,000.00.  Hint:  NO Surety Bond should be sent to the OBPVS if it ends in ANYTHING other than $X,000.00 !   
· The initial Maximum Bond/C.D. will be up to Fifty Thousand Dollars ($50,000.00). 
· The initial School/Seminar-calculated amount may subsequently be required by the OBPVS Board to be INCREASED when the Balance Sheet shows that the School's Current Ratio is less than 1.00 to 1.00, the (Cash + Liquid Asset) Balance is NEGATIVE, and/or Net Equity is NEGATIVE.
· Example #1 - .10 x $275,275 of Tuition = $27,527.50, then ROUNDS UP to require an initial Bond/C.D. of $28,000.00.   
· Example #2 - .10 x $796,399.00 of Tuition = $79,639.90, which would ordinarily ROUND UP to $80,000.00, but instead is permitted to submit JUST $50,000.00. 

UNDERSTANDING what happens if all (3) Financial Stability Ratios aren’t met:
If the three (3) required Financial Stability Standards are NOT met, the Board's Financial Review 
Committee and then the full Board will review the School/Seminar Financial Statements and other information to determine if an alternate (larger) Bond/C.D. amount will be required.  If so, the OBPVS Staff will then notify the School/Seminar by letter (usually between August and October) of the amount of the increase required and by when.  The increase's deadline will usually not be set less than thirty (30) days after the School/Seminar receives the OBPVS letter.  Increases are usually handled by means of a Bond Rider that adds/changes the current amount, by opening a new C.D., or by obtaining either a new or replacement Bond for the total amount or the additional/difference.   
 
2. Certificate of Deposit Interest Income Difference (a rare situation) – If the School makes the business decision to retain the interest in the C.D. at the Financial Institution, the C.D. amount may be HIGHER than the formula's calculation and could result in a non-even Thousand Dollar amount.   
 
3. Necessary Surety Bond or C.D. Document Details 
a. CHECK the document(s) the School or Seminar receives from its Surety Company or Bank before submitting a Surety Item to the OBPVS! 
b. The Main School Name, Location, and Owner Name MUST MATCH IDENTICALLY to the Relicensing/Renewal Ap. Form and to what is already on file with the OBPVS!  Call or email the OBPVS if you have questions about what should be shown on a Bond including how to include a Branch School/Seminar identity or location. 
c. The Bond's ending or "effective through" date may NOT be through earlier than June 30th of the NEXT year AFTER the present Relicensing Submission.  
d. NOTE:  The OBPVS does accept a multi-year Bond, i.e. a Bond that will not expire until June 30th of the 2nd, 3rd, or 4th year AFTER the minimum (next year’s) expiration date.
e. Do understand that the amount of a multi-year Bond may have to be adjusted upward for subsequent years if the Tuition Formula requires a larger Bond, or if the School/Seminar fails the required 1:00 to 1:00 Current Ratio or other financial stability standard.  
f. The Notarization Date may NOT be a date earlier than the Bond/Rider's Signing. 
g. Watch that a Power of Attorney is NOT dated AFTER the Bond's actual Signing Date. 


	h.  
	Be sure the Owner (or a lawful Executive for a Corporation) SIGNS the original Bond! 


 
		Here’s the Excerpt from Page 1 (the front) of the Bond Form 1160CM;
		[image: Graphical user interface, text, application, email

AI-generated content may be incorrect.]
F. Third-Party Documents (including Fire Marshall Inspection, Liability Insurance, and Surety Bond/CD) - It is the responsibility of the School/Seminar to engage its 3-Party "Vendors" or "Contractors" in time for the completed reports or other documents to be submitted to the OBPVS on or before the "June 1st"statutory Deadline.  The following "age" standards apply:  Fire Marshal Inspection, usually not more than 3-Months old; Bank documentation of a C.D. (no older than the immediate-prior 12/31 year-end); and Liability Insurance to show an in-force policy(ies) (effective status) at the time of submission.  If you have specific questions, contact Director House at nhouse@obpvs.ok.gov or Admin. Programs Officer Wynter Hall at wynter.hall@obpvs.ok.

G. Miscellaneous/Other 
 
1.  RELICENSING FORMS 
 As of 4/30/2025, all Forms are available on the OBPVS Website, EXCEPT the revised main Relicensing Application (Form 1490CM was Form 1080CM), and these Instructions (Form 1515CM).   For 1490CM or 1515CM, email Angela.Moore@obpvs.ok.gov 

Here's the Website Path to the Forms:    https://oklahoma.gov/obpvs   
2) Go to the "Forms & Resources" TAB.
3) CHOOSE (or Scroll Down to) "Relicensing School/Seminar Forms."
4) The Forms are listed in numeric order, by Form, or within the "Packet."
If you have trouble accessing a RELICENSING Form, you may also email Angie AND Wynter using  angela.moore@obpvs.ok.gov AND wynter.hall@obpvs.ok.gov  The Form(s) you need will then be emailed to you by whoever is first available. 
 
2. Answers to Financial Statement Questions or Wondering what Amounts are Correct - There is help to confirm the correct Relicensing Fee for the School/Seminar, a Solicitor's renewal, the Surety item (Bond or C.D.) details, plus Financial matters.  Contact Admin Programs Officer Wynter Hall wynter.hall@obpvs.ok.gov or Director House nhouse@obpvs.ok.gov OR telephone the office during weekday business hours (405/528-3370).  One of the two will help you "walk-through" the Standards. 

ATTITUDE REMINDER - It's ok to ask questions.  We know a Seminar/School ONLY relicenses once a year.   12-months is a LONG time between practice opportunities! 
 
3. Form 1155CMs - What to do if an Instructor or a key School Official/Owner is out on Medical Leave and/or FMLA?  Do NOT track the person down at a Hospital to sign a Form 1155CM (Criminal Activity Form), and don’t pester their family.  Instead, DO list the person on the Form 1130CM.  Then NOTE that their Form will be submitted after returning from Leave. 
 
4. Form 1230CM, or a substitute internal Spreadsheet - DO submit a Form 1230CM marked as either "None" or "No changes," when major Instructional Equipment (that cost either $100 or $500/item, depending on the School's recordkeeping choice) was not acquired or disposed of during the previous Calendar Year.  Or, if you are with a School that continues to keep up with its long-standing Spreadsheet, you may continue to submit that Spreadsheet as a substitute for a Form 1230CM.         
 
5. What if an Item(s) is Missing when you are at the School's Submission Cut-off? - Do NOT wait on the missing item(s).  That would make EVERYTHING late.  Submit all you have, then List on Page 2 of the Form 1490CM (or on a cover letter to the older Form 1080CM) which Items will be submitted later, when available.   The OBPVS cannot grant Extensions, but remember that by Rule, two (02) Items may be late before the late Fee/Penalty applies.   
                     
 Annual Relicensing CHECKLIST - Use the following CHECKLIST for the Completion Attestation 
(or List of Missing Items) on Page 2 of the Form 1490CM (Revised, Main Relicensing Ap.)  
   
	ITEM & Form # 
	REQUIRED FROM 
	ADDITIONAL INFO. 

	
	ALL Schools 
	SOME 
Schools 
	

	Main. Application  (1490CM)  
	 X 
	 
	 

	Course Info. Form (1100CM) - For ALL 
Programs to continue after July 1st 
	X 
	 
	Do List Programs in Teach-Out as of  July 1st 

	Student Counts (1460 CM), Hard Copy 
	X 
	 
	 

	Student Counts (1460 CM), Electronic - Email angela.moore@obpvs.ok.gov 
	X 
	 
	Keep the emailed version in its original Excel format   

	List of Instructors (1130CM) 
	X 
	 
	 

	Changed Equipment (1230CM, or the School's On-Going Spreadsheet) 
	X 
	 
	 

	Form 1155CM, For each Instructor,         AAO,  Director & Each 10% (+) Owner 
	X 
	 
	For Non-Profits, Each Board 
Member  

	
CONTINUED

Third-Party Documents 


	Fire Marshal Inspection 
	X 
	 
	Max. 3 Months Old 

	Liability Insurance ACORD, in Effect 6/1 3  
	X 
	 
	Just the 1- or 2-Page  

	Surety Bond 
(or see the C.D. alternative, below) 
	 
	X 
	Continuance, Rider, or Form 1160CM  

	Bank C.D. (Cert. of Deposit) Balance 
Update - Applies when the School/ Branch(es) do NOT use a Surety Bond, as described above. 
	 
	X 
	Bank Statement may not be older than 12/31 of the Prior Year, OR a more recent Bank Officer Letter, &/or  Bank Print-Out 

	CPA Cover Letter 
	 
	X 
	Applies to Compilations and Reviews ONLY 

	
	with the CPA/Firm's Address
	 
	
	
	

	School Financials Attestation (1380CM) 
	 
	X 
	Compilations ONLY 

	CPA Balance Sheet & Income Statement  
	 
	X 
	 

	FULL Audit (or the published Annual Report or its On-Line Link) 
	 
	X 
	When the School provides an Audit to ANY Entity 

	
	
Solicitors, if the School Uses a Solicitor(s)

	 

	Solicitor Application (1280CM) 
	 
	X 
	 

	Two (02) Photos (1x1, Head/Shoulders) 
	 
	X 
	Matching Pictures  

	Annual Qualified Alien Attest. (1190 CM) 
	 
	X 
	Don't Repeat Citizens' Attestations

	 

	OTHER Qualified Alien Annual Updates (1190CM).  Could be an AAO/Dir/Owner 
	 
	X 
	Don't Repeat Citizens' Attestations

	 

	Annual School/Branch Renewal Fee 
	X 
	 
	$749 to $1,605, Each School/ Branch 

	Solicitor Renewal, or 1st-Time (New) 
	 
	X 
	$100, for Each Person 

	If the CHECK(S) will arrive separately from the Renewal Packet, please note that situation. 


 
                                                        
3 Call the OBPVS (405/528-3370) on a weekday to speak with the Director or the Administrative Programs Officer if you have any questions about Liability ACORD effective/expiration date or any “date” matters.                                         
[END.]
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