
 

 

Applying for Your CPA Certificate  
(Submitting the Application for Certification/Licensure) 

 
1. Navigate to https://oklahoma.gov/oab.html 

2. Click on “DISCOVER HERE” 

 
 

 

 

 

 

 

 

   

3. Click on “See More” on the Applicant Portal. 

 

 

 

 

 

 

 

  

 

4. Fill in your E-mail and password. Click “Sign In” 

 

 

 

 

 

https://oklahoma.gov/oab.html


 

5. You will now see the Welcome Page. Click “Start New Application” 

 

 

 

 

 

 

6. From the “Application Type” dropdown menu select “Certified Public Accountant (CPA)  

 

 

 

 

 

 

 

7. From the list of applications available you will need the Application for Certification/Licensure. Click “Select this 

Application” 

 

 

 

 

 

 

 

 

 

 

8. The application consists of 12 steps.  

 

 

 

 

 

 



 

9. Complete the information on the “Application Type Details” screen. Click “Save & Continue” 

 

 

 

 

 

 

 

 

 

 

• “Preferred Name on Certificate” must be some variation of your legal name. It cannot be a fake name or 

nickname.  

• If you were approved for eligibility to sit for the CPA examination with 120 semester hours, you must have 

completed the total 150 semester hours and 30 hours of accounting above principles before you can submit 

this application. (Applies to applicants after November 1, 2023, only) 

 

10. The next screen will be the Application Instructions. Please read the instructions in full. Click “Save & Continue” 

 

 

 

 

 

 

 

 

 

 

• You will download the Experience Verification Form from the hyperlink in the instructions. Once 

downloaded, print the form, and fill out the relevant portion. You must then have your verifier fill out their 

portion, sign it and have the form notarized. You will upload the completed and notarized form later in the 

Application for Certification/Licensure process. If you have more than one experience form, you must 

combine them into one PDF before uploading.  

 



 

11. Complete the relevant information on the Personal Information screen. Click “Save & Continue” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

12. Complete the relevant Employment Information by clicking “+Add New”. Click “Save & Continue” 

 

 

 

 

 

 

13. Select all accounting services you perform. Click “Save & Continue” 

  



 

14. Complete the relevant information on the Public Accounting screen. “Save & Continue” 

 

 

 

 

 

 

 

15. Upload the required documents. “Save & Continue” 

 

 

 

 

 

 

 

 

• The CPE Certificates to Practice Public Accounting will only be required if you selected that you are 

practicing public accounting on a prior screen. If you are not practicing public accounting, do not select that 

option.  

• You will not be able to move forward in the application if you do not upload the required documentation.  

• Your application processing will be delayed if you do not upload the required documentation. 

 

16. Read and answer all Declarations. “Save & Continue” 

 

 

 

 

 

 

 



 

17. Read and tick the Attestation box if you agree. “Save & Continue” 

 

 

 

 

 

 

18. Select your method of payment. Enter additional information if paying via credit card. Click “Process Payment” 

 

 

 

 

 

 

 

 

 

 

 

19. Your application has been submitted.  

 

 

 

 

 

20. Steps after your application has been submitted: 

Once all documents have been received and the application is processed, the applicant will receive 

additional email correspondence from the OAB Licensing Coordinator confirming that the application is 

pending formal Board approval. After being formally approved by our Board, your certificate number will be 

issued. In addition to the formal letter we mail within 2 business days of the board meeting, you can also check 



 

the status of your certificate by using the ‘Find a CPA/PA or Firm’ function on the OAB Website. Your official CPA 

certificate will be issued by the OAB and presented to you at our semi-annual New CPA Recognition Ceremony. 

You may also have it mailed to you, or pick-up in-person after the ceremony, if you choose not to attend. 

Specific details regarding the ceremony will be sent out by staff close to the ceremony date. Regardless of when 

you receive your official CPA Certificate, you will be an active, certified CPA as of your formal Board approval 

date. 

 

If you have additional question questions about the certification application or experience, please contact Symone 

Chambers at SChambers@oab.ok.gov or Lauren Norcom at LNorcom@oab.ok.gov.  
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