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OGX Roles & Responsibilities
Grantee Agency Roles:
• Authorized Official
• Agency Administrator
• Project Director
• Financial Officer

Outside Agency Roles:
• Viewer
• Writer

OHSO Roles:
• OHSO Accountant
• OHSO Assistant Director
• OHSO Chief of Resources
• OHSO Data Analyst
• OHSO Director
• OHSO Program Manager
• OHSO Viewer



Authorized 
Official

• Controls Access to Grant
• Can Certify Agreements
• View Any Information
• Edit Any Information
• Initiate Applications
• Submit Applications
• Cancel Applications



Agency
Administrator

• Controls Access to Org
• Controls Access to Grant
• View Any Information
• Edit Any Information
• Initiate Applications
• Submit Applications
• Cancel Applications



Project Director • View Any Information
• Edit Any Information



Financial Officer • View Any Information
• Edit Any Information



POP QUIZ!
What role assignments in OGX have the 

ability to add or edit users?



Adding New Users

New users will need to be added to OGX as 
staffing or 

assignments change. If you are designated as an 
Agency Administrator, pay attention to the next 

steps 
to add new users to the system.



STEP 1:
Creating the User













STEP 2:
Assigning the New User

to the Current Project







Changing User Permissions

• Resignation/Retirement
• Reassignment
• New Authorized Official
• New Project Director
• New Finance Officer







Changing the Agency Administrator

Occasionally, your Agency Administrator will
resign or retire and needs to be changed in
OGX. Since they are the only person with
access to make that change, you’ll need to
contact your Program Manager for assistance.



Editing the Applicant Info Page

Once you make changes to the Authorized Official, 
Project Director, or Financial Officer, the last step 

will be editing your Applicant Info Page. 





POP QUIZ!
When should you delete a 

user from the system?



Communicate your Changes 

When you make changes, we don’t necessarily get 
an official notification that you’ve done so. 

Always communicate changes you’re making with 
your Program Manager via email.



Questions? 
Contact your Program Manager.
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