
Ink Card Submission Fingerprinting Instructions 

1. Provider screens applicant using the Registry Checks in OK-SCREEN.
2. Provider generates Authorization to Fingerprint (ATF) form for the applicant from OK-SCREEN.
3. Provider or applicant goes to IdentoGo site: http://www.l1enrollment.com/state/?st=ok to schedule submission of Ink Card

and generates a registration form. Please select online scheduling.

OK National Background Check Program 
1000 Northeast Tenth Street 

Oklahoma City, OK 73117 
Phone (405)271-3598/Toll Free 855-584-3550 

Fax (405) 271-3611 
Email: okscreen@health.ok.gov 

http://www.l1enrollment.com/state/?st=ok
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4. The screen captures shown on the following pages will help guide you through the process, you must first select Register
for Fingerprint Card Processing Service.
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5. Please read the instructions provided by IdentoGO, you must select yes in order to proceed to the next step.



6. You must select “Oklahoma State Department of Health – OKSCREEN” for this next step or the prints will be no
good and the non-refundable print fee will cost more than $10.
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7. Enter the required information in the fields, this information will be on the “Authorization to Fingerprint” form, then
select GO.



8. Enter the required information in the fields and then select SUBMIT.



9. Please review all of the information, make changes if necessary then select GO.



10. On this next screen you will need to select the method of payment. **Please note if the payment due is greater than $10
then applicant is not printing for OKSCREEN and the Provider or Applicant will need to select the START OVER option
and select the correct agency as shown on #6 above.



11. The registration is now complete and you should print out and save this form, and then follow the instructions on it
when mailing the ink cards. It is recommended that the Provider or Applicant mail the fingerprint cards to IdentoGo 
with  a delivery confirmation or a tracking number.



12. Provider give applicant the Registration Form and Authorization to Print form with or without a blank card.
13. Applicant will then go to Law Enforcement or other site to be fingerprinted. **Note the applicant will pay whatever fee

is set by that site in addition to the $10 paid to IdentoGO.
a. If the applicant brings a pre-printed card, the applicant gives the card with the pre-printed ORI# for printing.
b. If the applicant does not bring a card, the site prints the applicant on their card. This site may write the ORI from

the Authorization to Fingerprint form on the card. The correct ORI# for the Oklahoma National Background Check
Program is: OK920150Z.

14. Provider or Applicant mails card(s) with Registration form to OKSCREEN.
15. Please remember that Ink Card fingerprinting may add up to six (6) to eight (8) to the employment eligibility

determination process.




