
The death certificate is a permanent legal record of the fact of death of an 

individual.  As a permanent legal record, the certificate is extremely im-

portant to the decedent’s family, as well as for medical and health-related 

research efforts.  It provides important information about: 

 The decedent - such as age, sex, race, education, date of death, his or her parents, 

and, if married, name of the spouse. 

 The circumstances and cause of death 

 Final disposition 

While “unknown” is an entry option for all items on the death certificate, using “unknown” 

should be an exception and not the common practice.  Filing certificates with “unknown” 

may help speed up getting it registered, however it may cause the certificate to not be issuable 

and subsequently create problems down the line for the family when trying settle final matters. 

 

The CDC’s Funeral Directors’ Handbook on Death Registration and Fetal Death Reporting guide       

provides instructions on completing the personal information section and explains the purpose or 

use of the information.  Examples include: 

 Decedent’s Legal Name:  used to identify the decedent and is the most important item on 

the certificate for legal and personal use by the family. 

 Sex:  aids in identification of the decedent and also used for  research and statistical analysis. 

 Social Security Number:  useful in identifying the decedent and facilitating the filing of So-

cial Security claims. 

 Date of Birth:  useful in identification of the decedent for legal purposes and verifying the 

accuracy of the age item. 

 Birthplace (City and State or Foreign County):  used to match birth and death certifi-

cates of a deceased individual. 

 Surviving Spouse’s Name:  used in genealogical studies and in establishing proper insur-

ance settlement and other survivor benefits. 

 Father’s Name and Mother’s Name Prior to First Marriage:  names of the decedent’s 

mother and father aid in identification of the decedent’s record.  The mother’s name prior to 

first marriage or maiden surname is important for matching the record with other records.  

Also important in genealogical studies. 

An electronic copy of the guide can be found online at:   

https://www.cdc.gov/nchs/data/misc/hb_fun.pdf 

Using “Unknown”:  It’s the Exception, 

Not the Rule 

September 2018 Issue D03 

ROVER  

Tech Times 

Inside this issue: 

Using “Unknown”: 

It’s the Exception, 

Not the Rule 

1 

Accurate & Timely 

Filing Matters 

2 

Stillbirth Registration 

Process 

4 

Upcoming Webinars 4 

https://www.cdc.gov/nchs/data/misc/hb_fun.pdf


Accurate & Timely Reporting Matters 

S 
tatistical data derived from death certificates 

can be no more accurate than the information 

on the certificate; therefore, it is important that 

everyone involved with the registration of 

Oklahoma deaths strives for complete, accurate and prompt 

reporting of these events. The information is used for insurance 

benefits,  settlement of pension claims, and transfer of title or real 

and personal property.  As a service to the decedent’s family, the 

Funeral Director should prepare an accurate death record.  Every 

attempt should be made to obtain the information requested for 

record submission.  This responsibility makes the Funeral Director an 

anchor of our country’s death registration system.   

“Every attempt 

should be made 

to obtain the 

information 

requested for 

record 

submission.” 
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Since the statutory deadline (July 1, 2017), over 

1,400 physicians have been added to ROVER… 

and new physicians are being added daily! 



The Funeral Director is responsible for filing the stillbirth certificate within three 

days of the event; HOWEVER, it is the responsibility of the hospital to complete 

most of the certificate.   

 

 Many of the items on the top part of the certificate can be, and should 

be,  completed by the hospital at the time of the event.   

 Only two items (Items 9 and 10) are specific to the funeral home.   

 The medical information part of the certificate (the bottom part, also 

called “the tail”) must be completed by the hospital.   

 

 

The entity who assumes custody of the fetus is responsible for filing the 

fetal death certificate. Depending on the situation, this may be the hospital, fu-

neral home, or the family. Whoever assumes the role of funeral director is required 

by law to file the death certificate with the Oklahoma Vital Records Division. 

 

Funeral Director's duties are to: 

 

 Complete, or ensure the completion of all required items in the top section of 

the stillbirth certificate (Items 1 through 12). 

 Send the certificate to the physician for completion of the Medical Information 

Section (Items 13 through 34).  

 Review the entire certificate for completeness and accuracy.  Address any   

omissions, errors, and/or discrepancies. 

 File the certificate with the State Registrar. 

 Notify the medical examiner of any stillbirth believed to have been an accident, 

suicide, homicide, or to have occurred without medical attendance.  (63 OS 938) 

 Obtain and use all necessary permits for cremation or removal of the body from 

the state. 

 Cooperate with the State Registrar concerning any questions on certificate    

entries. 

 Be thoroughly familiar with all Oklahoma laws, rules, and regulations governing 

vital  statistics. 

 

 

Contact the Vital Records Division, Death Registration Unit at (405) 271-5108 or 

okcdeathregistration@health.ok.gov for advice and assistance when necessary. 

Things to Remember about the Stillbirth Registration Process 

Stillbirths, aka 

fetal deaths, are 

not entered into 

ROVER. 
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“A fetal death 

certificate shall 

be filed with the 

State Registrar 

within three (3) 

days after the 

delivery.” 

http://www.oscn.net/applications/oscn/DeliverDocument.asp?CiteID=99883
mailto:okcdeathregistration@health.ok.gov?subject=OKC%20Death%20Registration


 

 

 

________________________________________________________________________________ 

ROVER Inquires 

AskROVER@health.ok.gov 
Phone:  405-271-5380 

Fax:  405-271-7683 

Cause of Death, 
Amendment, and 

Registration Inquiries 
 

Phone: 405-271-5108 

Fax: 405-271-2899 
 

ROVER Unleashed Sessions 

The Field Services staff of the Oklahoma State Department of Health has begun 

hosting online training sessions for ROVER users.   

Death session date & times are: 

Thursday, September 13th:  

Session I: 11:00 am  

Session II: 3:00 pm  

Each session will cover the same information. The goal of the sessions is to offer 

training, address areas causing confusion, or just to answer various questions you 

might have regarding the ROVER system. 

Information for accessing the ROVER Unleashed Sessions will be posted in the 

News Message box on the ROVER main page. 

CONTACT US 
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Access ROVER: 

www.rover.health.ok.gov 

OKLHOMA STATE DEPARTMENT OF HEALTH 

Vital Records Division 

1000 NE 10th Street 

Oklahoma City, Oklahoma  73117 

 

www.health.ok.gov 


