
   

Page 1 of 1 
 

How to Renew a License 

1. From the Licensee Portal login 
screen, enter your email and 
password and select Sign In. 

   

2. From the navigation panel, 
select License Renewal. 

The License Renewal screen 
displays. 

 

   

3. If your license is eligible for 
renewal, you can select Start 
Renewal on the license line.  

 

  
 
 
 
 
 
    

4. Provide the necessary 
information for each step of the 
renewal process, selecting Save 
& Continue at bottom of each 
screen. 

 

 


