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Instructions for Obtaining Proper Identification 

The Online Portal process will require information to be uploaded into the online 
referral form and designated Population (Sarah Stitt Act - SSA) staff will order the 
inmate’s identification online OR schedule for the inmate to be processed for an 
ID/DL at one of the workstations. Designated Population (Sarah Stitt Act - SSA) 
staff will determine if the inmate is eligible for a Non-compliant Identification (ID) 
card or driver’s license (DL). 
 
I. Oklahoma ID/DL Card Eligibility Criteria 

 

A. Inmates releasing to an address in Oklahoma will normally have an 
Oklahoma ID card or Driver’s License upon release. In order to 
produce the ID/DL, the following information/criteria will be 
obtained/met prior to discharge in order for the ID/DL to be produced: 
 

1. Inmate will have a certified birth certificate.  
 

2. Inmate will have their social security card or know their social 
security number. 

 

3. Inmate will have a release/discharge address in the state of 
Oklahoma. 

 

4. Inmate will be within 1 year of discharge. 
   

II. Oklahoma ID/DL Ineligibility Criteria 
 

A. Inmates meeting one or more of the following criteria are ineligible 
to have an Oklahoma ID/DL processed by ODOC staff: 

 
1. When the inmate is releasing without a discharging address 

(homeless) OR reports an address out of Oklahoma (another 
state or country). 
 

2. Inmates who are currently convicted or have been previously 
convicted of a sex crime. (see instructions for ID Certificate 
below) 

 
3. Inmates who have an active detainer(s). 

 
When an inmate has an active detainer or without an Oklahoma address, 
the case management team will document under the Personal 
Characteristic screen (ORPS010B) in the “other Offender ID Document 
Status” tab as the status of “Unattainable” and document the reason it is 
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unattainable. Sex Offenders will have a request made by the CMIV for an 
ID Certificate. 
 

III. Process for Ordering State ID/DL 
 

A. Online Portal  
 

1. Designated case management staff will submit a request for 
Oklahoma ID for eligible inmates on the OK State ID Online 
Portal. 

 

2. This link can be found on the Inside the Wire Employee – 
under the Sarah Stitt Act heading or each facilities SharePoint 
homepage. The following attachments are required to be 
uploaded for this process: 

 
a. Attach a scan of the certified birth certificate (copies 

will not be accepted). 
 
b. Attach a current color photo of the inmate. The color 

photo will be its own attachment. The photo will have 
been taken within the last 6 months.  

 
B. ID Certificate  

 
1. Case Manager IV or designee submits a request using the 

ID Certificate link. A scan of the certified birth certificate will 
be uploaded to this link.  
 

2. SSA staff will complete an ID Certificate and email it to the 
CMIV prior to inmate’s discharge date. The inmate will be able 
to take the ID Certificate to one of the listed locations on the 
certificate to get a non-compliant Identification card after 
release. They will have 30 day from listed release date to 
redeem the ID Certificate at no cost to them. 

 

3. All Oklahoma ID/DL cards will be mailed to ODOC - Attn: 
Sarah Stitt Act at PO Box 11400, OKC, OK 73136.  SSA staff 
will reconcile each ID/DL received and mail out to the facility 
records officer. 

 
C. Upon receipt of the IDs/DLs, documentation in ICON will be made.  

Oklahoma ID/DLs will be stored in the legal file until inmate 
discharges. 

 

https://app.smartsheet.com/b/form/28bb08f3cc24407784336f44c51c0519
https://app.smartsheet.com/b/form/28bb08f3cc24407784336f44c51c0519
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If the ID/DL is received at a facility and the inmate has discharged, the facility is 
responsible for forwarding the ID/DL to the inmate’s discharge address on record.  Under 
no circumstances will the ID/DL be returned to Service Oklahoma. If the ID/DL 
returns to the facility after mailing to the discharge address, the facility will mail to SSA 
staff at the above listed ODOC address with the Attn: Sarah Stitt Act. 
 
If the ID/DL is received at the facility and the inmate has moved facilities, the facility is 
responsible for forwarding to the inmate’s current facility. 
 


