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To view and modify your employment information, follow these steps: 
1. Click on Employment Information in the left panel. 

 
2. To modify the employment details, click the Edit Pencil button. 

Note: You can add a new employment by clicking the + Add Employment button, and 
view the employment details by clicking the Show Details button. 

 
3. Modify the necessary information, then click the Save button. 

Note: If the employment displayed is no longer current, uncheck the Currently 
Employed Here checkbox and enter the last day of employment in the To field. 

 
 


