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Purpose of Subgrant Award 
Report

Create profile of the subgrantee 
recipient receiving VOCA funds.

Report information on the 
activities the program plans to 
implement with VOCA funds.
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What If Information Changes?
 Any variation in services the 

subrecipient said they would 
perform may require an 
adjustment to goals and 
objectives.

 A new Subgrant Award Report is 
required within 30 days of any 
changes made.
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How to initiate the SAR in OGX
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 From inside of your Application, scroll all the way to the bottom in the left side 
panel. Under the Related Documents Dropdown select, “Initiate Related Doc”

 You will make sure to select VOCA SAR in the Available documents and Proceed. 

 Once inside the Document Landing Page you will select “Subgrantee Award Report 
in the left side Panel. 



Organization Information
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This information will autofill 
from previous OGX 
Documents that your agency 
has completed. Check the 
agency Address and Project 
Director Information for 
Accuracy. 

If the information is incorrect, 
please enter the correct 
information into the provided 
boxes. 



Organization Type
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Organization Type (Cont.)
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Subgrant Information
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DAC will fill in this information. 
Notify VOCAhelp@dac.state.ok.us 
if you believe the information is 
incorrect.

You will select only 
one response in the 
dropdown. 

mailto:VOCAhelp@dac.state.ok.us


6.  For Existing Programs, DAC 
will use this tool.
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6.  For Existing Programs, DAC 
will use this tool.
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Review the Report
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If you do not agree with 
the estimated distribution 
of VOCA funds based on 
PMT data reported by your 
program, contact 
VOCAhelp@dac.state.ok.us 
and you will be sent a 
blank form to complete.  

Remember … the numbers 
you report on the PMT and 
SAR are subject to 
audit/inspection by DAC, 
OVC, and the OIG.  

Note:  OVC has approved using the PMT data to calculate the SAR

mailto:VOCAhelp@dac.state.ok.us


For new programs, this calculation will be based on the information the 
applicant provided in OGX on the Project Classification & Evaluation 
page.

Project Classification for New Programs

12



Additional Information in the SAR
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DAC will fill in match using 
information you provided in 
your grant application.  



Use of VOCA Funds

For this subaward, only check the categories of service and 
subcategories that best identify the types of services or 
activities to be provided by the VOCA-funded project.

DO NOT report the entire organization’s services or those 
offered by another agency.
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Correlation with 
PMT Report
Data will need to be collected for any 
services reported in the SAR.

Data collection will be reported on the 
Performance Measurement Tool (PMT) we 
will discuss shorty.
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Types of Services to Be Provided During Project
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All programs should be 
checking this box  and 
providing assistance to 
victims in seeking 
victims compensation



Types of Services (cont.)
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Types of Services (cont.)
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Identifying Types of Victims to be Helped Using VOCA Funds
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CHECK ALL THAT APPLY!



Types of Victims (cont.)
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Budget and Staffing
This section is based on the subrecipient’s 
current fiscal year

Do not include entire agency budget, unless 
the entire agency is solely devoted to victim 
services (for example, if the award is to 
support victim services in a DAs Office, only 
report the budget for the victim services 
unit within the DAs Office)
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Budget and Staffing (cont.)
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Budget and Staffing (cont.)

23

Subgrantees will need to calculate TOTAL hours of VOCA-funded staff for the 
entire grant project year (Oct 1, 2026 – Sept 30, 2027)

Examples:

1 Full-time 100% funded – 40 hours x 52 weeks = 2,080 hours

1 Full-time 60% funded – 40 hours x 60% = 24 hours x 52 weeks = 1,248 hours

Add ALL funded staff totals to report in SAR



Budget and Staffing (cont.)
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How to Submit the SAR in OGX
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Once you have completed all of the fields. Make sure the review the document 
once more to make sure it is all accurate. 

Once you are ready to submit make sure you have hit   SAVE   in the top right 
corner of the screen. 

Scroll to the bottom of the left side panel and select “Progress Report Submitted” 



What do we do now?

The SAR will become available in 
OGX with the Due Date listed

The Subrecipient should review 
the data filled in for accuracy and 
complete any areas that are 
blank.  

Subrecipient should submit the 
completed SAR in OGX by the Due 
Date.

The SAR can be modified 
throughout the course of the 
grant period.  Any changes made 
to the project from the initial SAR 
will require a new SAR be 
completed, along with a possible 
change in goals and objectives.  
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Questions?
SAR Technical Support
(405) 264-5006 or

VOCAhelp@dac.state.ok.us

Bailey Haile
VOCA Grant Program Specialist

Bailey.Haile@dac.state.ok.us 

Hanna Gunn
VOCA Grant Program Specialist

Hanna.Gunn@dac.state.ok.us
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