

Name ________________________________________    Date ____________________   Hour _________

	
	9-10 pts.
	7-8 pts.
	1-6 pts.
	Student Score
	Teacher Comments

	Format
	Complies with all the requirements for a friendly letter. 
	Complies with almost all the requirements for a friendly letter. 
	Complies with less than 75% of the requirements for a friendly letter. 
	
	

	Grammar and Spelling
	Writer makes no errors in grammar or spelling. 
	Writer makes 1-2 errors in grammar and/or spelling. 
	Writer makes more than 4 errors in grammar and/or spelling. 
	
	

	Neatness
	Typed, clean, not wrinkled, and is easy to read with no distracting error corrections. It was done with pride. 
	Neatly hand-written, clean, not wrinkled, and is easy to read with no distracting error corrections. Completed with care. 
	Typed but not neatly presented. May have several distracting error corrections. Completed in a hurry or stored improperly. 
	
	

	Salutation and Closing
	Salutation and closing have no errors in capitalization and punctuation. 
	Salutation and closing have 1-2 errors in capitalization and punctuation. 
	Salutation and/or closing are missing. 
	
	

	Envelope
	Complete, accurate return address and recipient address. Addresses in correct positions. 
	Complete, accurate return address and recipient address. Position may be slightly off. 
	Addresses are incomplete and/or inaccurate. 
	
	

	Total Points
	
	
	
	
	50 points possible


Letter Writing Grading Rubric









