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TANF Contacts 
 

 

IMPORTANT: For questions about specific TANF 
requirements or what you need to input or attach with your worksheet, contact your ODCTE TANF Specialist. 
 
 

CTIMS Support 
If you have questions about submitting information in CTIMS, please contact CTIMS Support at 
CTIMSSupport@careertech.ok.gov, or contact: 
 

Help and Troubleshooting 
If you do not have a CTIMS account set up or are having trouble with the navigation or software, contact 
CTIMSSupport@careertech.ok.gov. Send a message describing your problem. Include your school name and 
your telephone number and we will contact you. Someone is always monitoring that inbox and will return your 
email swiftly. 

If you have forgotten your password, click the Forgot your password? link to reset. 

 

 

 
 

  

Stephanie Hara 
TANF Program Specialist 
Office: 405-743-5512 
Email: Stephanie.Hara@careertech.ok.gov  

Kim Chapman 
TANF Program Specialist 
Office: 405-743-5494 
Email: Kim.Chapman@careertech.ok.gov  

CTIMS Customer Support Contact 
 

Office: (405) 743-5134 
Email: CTIMSsupport@careertech.ok.gov 

mailto:CTIMSSupport@careertech.ok.gov
mailto:CTIMSSupport@careertech.ok.gov
mailto:Stephanie.Hara@careertech.ok.gov
mailto:Kim.Chapman@careertech.ok.gov
mailto:CTIMSsupport@careertech.ok.gov
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Logging into CTIMS 
Sign in using your school email and CTIMS password at https://ctims.okcareertech.org/CTBDSWeb  

 

Or go to CTIMS (CareerTech Information Management System) (oklahoma.gov) and select the green CTIMS 
button.  
 

 

  

https://ctims.okcareertech.org/CTBDSWeb
https://oklahoma.gov/careertech/products-and-services/imd/ctims.html
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TANF SIS (T SIS) 
 

TANF – Tech Center Training Navigator 

If you have more than one role in CTIMS make sure you have the correct role selected. Verify that you are signed in with 
the role of TANF – Tech Center Training Navigator in the top right-hand corner. Use the drop-down arrow to select your 
role, if necessary. 
 
If you do not see TANF – Tech Center Training Navigator, contact ctimssupport@careertech.ok.gov 
 

 
 
Click the Go to SIS button to take you into the T-SIS system. 
 

 
  

mailto:ctimssupport@careertech.ok.gov


 
 

6 
 

Enroll New Student 

• Click Enroll New Student on the menu on the left side of the screen. 

 
 
You must choose your Organization. 
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Complete Enroll New Student form with the student’s information. The asterisks represents the required fields. 

1. CTIMS Enrollment Number*: this field automatically displays the request number one you choose a student 
type. 

2. Student ID*: Put the student ID. 
3. Names*: First and last name. 
4. Gender* 
5. Date of Birth* 
6. Email Address* 
7. Address*:  
8. Student Type*: Choose which student type from the drop-down. 
9. Referral Site Type*: Choose which Referral Site Type from the drop-down. 
10. Referral Site*: Choose from the drop-down menu. 
11. OHS Case / Other Number* 
12. Teacher PID*:  Choose the teacher PID and Name from the drop-down menu. 
13. Start Date and Status 
14. End Date and Status 
15. OHS Center: Choose from the drop-down menu. 
16. Family Coach Information: Fill in the information for the Family Coach. 
17. Daycare Contact Information: Fill the name and number of the Daycare. 
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• Click the Save Changes button 
• When asked are you Sure? Hit Ok 
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Manage Student 
• Choose Manage Student on the menu on the Left side of the screen. 

 
 
Manage TANF / NON TANF- Student - Interagency Referral and Information Request (IRI)  
 

• Click the Search button 
• Click the Blue Human figure 
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• A new tab will appear that will allow you to Add, Edit and/or Update the required Student Data. 
• The Grey Tabs are used to complete the student enrollment process 

o Student Data 
o Demographic 
o Barriers / Needs 
o Academics / Education 
o Programs / Technical / Interruption Dates / Exits 
o Training 
o Work-based Assignments 
o Job Readiness / Employment / Follow-up 
o Daily Attendance ( Time and Progress ) 
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Student Data 

• Add, Edit or Update the student data from the new Student form. 

NOTE:  A red asterisk (*) on the form indicates a required field.  

 

• Add notes or helpful comments to the presented section. 
• Add Supporting or required Documents to Select Files 
• Select Save Changes 
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Demographics 

 

1. Add Marital Status, family status, and other demographic information. 
2. Choose any Disadvantages from the drop-down menu 
3. Add Race 
4. Add notes or helpful comments to the presented section. 
5. Add Supporting or required Documents to Select Files 
6. Select Save Changes 

NOTE:  A red asterisk (*) on the form indicates a required field.  

  



 
 

13 
 

Barriers/Needs 

 

• Change the Needed filed to Services Needed with the drop-down menu. 
• Add any Notes to the notes field next to the Service needed 
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• If the Chemical Test need is marked, you must upload a copy of the test results. 
• Choose Add new records 
• Choose a Chemical Test Type from the drop-down menu. 
• Type in the Test Status Rport. 
• Type in the Test Location. 
• Type any Test Notes about the Chem Test. 

 

• Add notes or helpful comments to the presented section. 
• Add Supporting or required Documents to Select Files 
• Select Save Changes 
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Academics/Education 

 
 

• Complete any relevant educational information for the student. 
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• Add notes or helpful comments to the presented section. 
• Add Supporting or required Documents to Select Files 
• Select Save Changes 

 

 

Programs/Technical/Interruption Dates/Exit 
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Enroll in New Program 
To add a new Request for a New Program + Click here to Enroll New Program. 
 

1. Choose the Program Calendar Year* from the drop-down menu. 
2. Choose the Program Referred By from the drop-down menu. 

NOTE:  A red asterisk (*) on the form indicates a required field.  

 

 
 
Interruption Dates 
Any interruption dates that occurred durning the program need to be recorded by clicking the + Add New Record 
button. 
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• Add notes or helpful comments to the presented section. 
• Add Supporting or required Documents to Select Files 
• Select Save Changes 

 

 

Training 
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• Hit the +Click here to Add Another Training Component to begin each training item.  
• Fill out the information  
• Select Save Changes 

**For any training to show up, you must have enrolled in some Program. ** 
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Work-based Assignments 

 

• Hit the + Click here to add new Work-based assignment to begin each training item.  
• Fill out the information  
• Select Save Changes 
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Job Readiness/ Employment/ Follow-up 

 

Hit the, complete the form, and Save Changes. 

• To add additional Job Readiness Hit the + Click here to add another/Follow-up/Employment either for 
OKDHS/CareerTech (Tech Sites)/ WRO  

• Fill out the information  

NOTE:  A red asterisk (*) on the form indicates a required field.  
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• Fill out the information for the Job Detail 
• Save Changes 
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