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Help and Troubleshooting 
If you are having trouble with navigation or software, contact Rebecca 

Sagehorn at Rebecca.Sagehorn@careertech.ok.gov or 405-743-5194  

 

Logging into the Skills Centers Student Information 
System (SMS) 

Go to https://scsms.careertech.ok.gov/login  and click the Sign in 

with Microsoft button. This sign-in is linked to your Outlook email 

account and will automatically sign you in without adding your 

username or password. 
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Dashboard 
The dashboard gives you two ways to access your SMS data. You can 

click on the Quick access tabs, 

 

Or hover your mouse over the dropdown options at the top of your 

screen. 
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Enrolling a New Student 
 

Click on the Student Enrollment tab 

 

Enter the DOC number and hit search
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You will get the prompt to Add Student

 

Add the student’s Basic Information and Save 
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Complete the Ability to Benefit Form and save. 
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At the top of the screen, it will show the last date and the person who 

edited this form, the history of any and all edits, and give you  
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Next, go to the Program Enrollment tab, complete the student’s 

enrollment, and hit Save.
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If the student is already in the system you will get a prompt to Go to 

Student Profile and follow the direction above, starting on page 7. 

 


