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Student Identification and Legal Status Verification Policy

Policy Title: Verification of Legal Status for Enrollment

Purpose
To ensure compliance with state and federal guidelines, improve data accuracy, and confirm student eligibility, the Oklahoma Adult Education and Family Literacy program requires verification of each student’s legal status in the United States at the time of enrollment.

Policy Statement
All students enrolling in an AEFL funded program in the State of Oklahoma must present a form of identification which confirms a student’s legal status. 

Preferred form of documentation:
1. A valid Social Security Number (SSN)
OR
2. A valid Oklahoma Driver’s License
 Additional forms of identification may include:
· Birth Certificate
· U.S. Passport
· Naturalization / Citizenship Certificate
· REAL ID
· Other (Please Specify on Legal Status Verification Form)
These documents serve as verification of lawful presence in the United States and will be used solely for the purposes of confirming eligibility and conducting outcome-based data matching with relevant state and federal agencies (e.g., CareerTech, Regents for Higher Education, Oklahoma Employment Security Commission, GED, PSI). 
Rationale
1. Using one of the two preferred identifiers streamlines the intake process for staff and reduces confusion among students.
2. This policy improves the accuracy of program reporting and supports successful end-of-year data matching.


*This policy will remain in effect unless otherwise directed by the Office of Career, Technical, and Adult Education (OCTAE).
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