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	Course Number: 
	8991

	Pre-requisite:  
	High School Senior

	Career Cluster/Sub Cluster:
	Various/Various


	Locations:
	Various locations across the state

	Length:  
	120+ hours


Course Description: Work-Based Learning (WBL) is an educational strategy that provides students with real-life work experiences where they can apply academic and technical skills and develop their employability. WBL programs are designed to bridge the gap between the classroom and the workplace by offering students the opportunity to gain hands-on experience in a professional setting. This approach helps students to better understand the practical applications of their studies, improve their skills, and make informed career choices.

Specific Learning Competencies - Upon successful completion of this course, the student will be able to:
· Personal Qualities and People Skills 
· Maintain a positive attitude, perseverance, focus, and emotional control.  
· Demonstrate a strong work ethic, dependability, and reliability.  
· Act with integrity, fairness, and respect.  
· Communicate effectively and work well in teams.  
· Uphold professionalism through appearance, behavior, and ethics.  
· Lead with enthusiasm, maturity, and emotional stability.

· Skills for Career and Life Success
· Think critically and solve problems by analyzing challenges and providing solutions.  
· Plan and organize tasks with flexibility and attention to detail.  
· Communicate clearly, listen attentively, and practice confident speaking.  
· Resolve conflicts with fairness and emotional intelligence.  
· Set achievable goals and take steps to meet them.  
· Explore career paths that match personal interests and values.  
· Provide excellent customer service with patience and respect.  
· Prioritize health, safety, and personal accountability.  
· Commit to continuing education and skill improvement.

· Technology Use 
· Utilize appropriate technology to efficiently accomplish tasks.  
· Practice proper etiquette with telecommunications and social media.

· Community Awareness and Involvement
· Understand and engage with community resources and responsibilities.

· Job Seeking and Retention Skills

· Job Search 
· Set specific and measurable job goals.  
· Clearly describe the type of job desired and identify qualified positions.  
· Use resources to locate job openings and understand the benefits of networking.  
· Conduct a job search and recognize the role of social media in this process.

· Resume and Cover Letter  
· List components of a resume and understand different resume formats.  
· Emphasize professionalism in resume and cover letter presentation.  
· Identify key elements of a cover letter and proper resume submission methods.

· Job Application 
· Understand the purpose of job applications and how to complete them.  
· Prepare a list of professional references.

· Interviewing  
· Prepare for interviews, focusing on appearance and etiquette.  
· Distinguish between interview question types and develop appropriate responses.  
· Understand the importance of asking questions and closing an interview effectively.

· Job Retention  
· Maintain a positive attitude and take responsibility for actions.  
· Follow company rules and build strong relationships with managers and co-workers.  
· Handle workplace conflicts and demonstrate a strong work ethic.  
· Continuously improve job performance through self-evaluation and feedback.

· Professional Standards in STEM
· Engage with student organizations (e.g., TSA) to develop leadership skills.  
· Dress, speak, and act professionally.  
· Work cooperatively in teams and contribute to collective goals.  
· Demonstrate time management, dependability, and responsibility.  
· Communicate effectively in writing and speech.  
· Create a professional email address.

· Problem Solving and Design Process
· Use research and multidisciplinary approaches to solve problems.  
· Evaluate and refine designs based on specific criteria and constraints.  
· Present design solutions through clear, visual communication.  
· Understand the role of engineering in society.



	Recommended Testing:
	(Select from the following options)


	Industry:
	Various Industry Certifications 

	Microburst Learning:
	Employability Soft Skills (0460)

	American College Testing:
	National Career Readiness Certificate – Gold (5501)

	ESCO Institute: 
	Employment Ready (3461 – 3479)

	ODCTE:
	Workplace Readiness Skills (0454)
Job Seeking & Retention Skills (0455)



Recognized Primary Course Textbooks and Instructional Resources:

Oklahoma Career Guide:
https://okcareerguide.kuder.com/landing-page

ODCTE 
Employability Skills:  https://oklahoma.gov/careertech/testing-center/ok-competency-testing/study-guides.html 

Approved Assessment List:  https://oklahoma.gov/careertech/educators/certifications-and-badging/certifications.html 
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