


MEMORANDUM OF UNDERSTANDING
Transfer of CareerTech Apprenticeship (CTA) Related Instruction (RI) and On-the-Job Learning (OJL) Hours to a U.S. Department of Labor Registered Apprenticeship Program (RAP)
I. Principles 
This Memorandum of Understanding (MOU) is entered into by and between apprentice and RAPs Sponsor:
Apprentice:
	Apprentice Name:
	

	Address:
	

	Phone:
	

	Email:
	



Registered Apprenticeship Program (RAP) Sponsor
	Organization:
	

	RAP Occupation:
	

	Address:
	

	Contact Person:
	

	Phone/Email:
	

	Effective Date:
	



II. PURPOSE
The purpose of this Memorandum of Understanding is to establish a process for evaluating and transferring documented Related Instruction (RI) and On-the-Job Learning (OJL) hours earned through an Oklahoma CareerTech Apprenticeship (CTA) into a U.S. Department of Labor Registered Apprenticeship Program (RAP).
The parties recognize that the apprentice has completed training and work-based learning under a CTA program and desires to continue training within a RAP approved by the U.S. Department of Labor and maintained in RAPIDS.

III. CTA TRAINING DOCUMENTATION
The CTA Sponsor certifies that the apprentice has successfully completed the following documented training:
Related Instruction (RI)
	Total RI Hours Completed:
	
	



On-the-Job Learning (OJL)
	Total OJL Hours Completed:
	
	



IV. RAP SPONSOR REVIEW
The RAP Sponsor agrees to review all submitted documentation and determine whether RI and OJL hours earned under the CTA program align with the approved Work Process Schedule and Related Instruction requirements of the Registered Apprenticeship Program.
The RAP Sponsor acknowledges that prior documented training may be considered for advanced standing, credit, or reduction of apprenticeship requirements when appropriate.
The RAP Sponsor retains sole authority to determine:
· Acceptance/relatable of RI hours
· Acceptance of OJL hours
· Advanced standing granted
· Adjusted completion requirements
· RAPIDS registration date and records

V. CREDIT AWARDED
Upon review, the RAP Sponsor approves the following transfer credit:
	Related Instruction Hours Accepted:
	

	On-the-Job Learning Hours Accepted:
	

	Credit Effective Date:
	

	Remaining RI Hours Required:
	

	Remaining OJL Hours Required:
	

	RAP Completion Date Adjustment (if applicable):
	



VI. RAPIDS RECORDS
The RAP Sponsor agrees to maintain documentation supporting any transfer credit awarded and to enter apprentice records into RAPIDS in accordance with U.S. Department of Labor requirements.
The parties acknowledge that acceptance of CTA hours does not automatically modify RAPIDS records and that all credit awarded must comply with applicable Registered Apprenticeship standards and sponsor policies.

VII. TERM OF AGREEMENT
This MOU shall remain in effect until the transfer review process has been completed unless terminated earlier by mutual written agreement of the parties.
Registered Apprenticeship Program Sponsor
	Name:
	

	Title:
	

	Signature:
	

	Date:
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