POSTED
January 2026

OKLAHOMA DEPARTMENT OF CAREER AND TECHNOLOGY EDUCATION

JOB ANNOUNCEMENT

TECHNOLOGY CENTER FINANCIAL SUPPORT SPECIALIST/D14C
Financial Services

FLSA CLASSIFICATION: Exempt
PAYBAND: 13

SUMMARY: Provide accounting and financial support in preparing a variety of monthly and annual financial reports; maintain school funding formulas and calculations; and monitor various financial requirements to ensure compliance. Provide technical assistance and professional development to technology center Business Managers.

EDUCATION AND EXPERIENCE:  
REQUIRED:
·  Minimum of three years’ experience in accounting or related field
 
PREFERRED:
· Bachelor’s degree in accounting/finance or related field.  School financial knowledge.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
· Maintain technology center equalization, redistribution and funding reduction formulas.
· Primary contact between agency and technology center business managers.  Provide technical assistance and guidance to business managers throughout the year.
· Coordinate, facilitate and provide professional development to business managers at Oklahoma Summit. 
· Analyze all Cost Per Program Reports from technology centers by compiling data, developing appropriate calculations and ensuring compliance for the All Federal Report.
· Coordinate, facilitate and provide professional development via TechCENT$ to technology center staff. 
· Calculate and maintain technology center operations/budget including calculation of technology center flexible benefit allowance requirements.  
· Prepare on-going financial reports for management; provide analysis and consultation to agency management on technology center financial trends.
· Assist with portions of the budget process as needed. 
· Review technology center lottery claims and maternity leave claims for allowability; prepare claims for payment; and prepare reports and financial analysis for management.
· Provide backup services, as needed, to Financial Services division.  

[bookmark: _Hlk182487719]SALARY/BENEFITS: $56,985.95 - $73,000.00 commensurate with education or experience.
· The state provides a benefit allowance to help you pay for insurance premiums which include health, dental, life and disability insurance.
The amount of your allowance, $9000-$20000, is determined based upon the dependents you choose to include in health coverage.
· State paid teacher’s retirement pension and flexible benefits plan. 
· Vacation leave and 15 days sick leave and 11 paid holidays.
· Employee assistance program and flex-time work schedule options.  
Total salary and benefits package valued at $71,991.72 - $89,220.42.

MANAGEMENT RESPONSIBILITY: No direct management responsibilities.

COMMUNICATION SKILLS: Ability to read, analyze, and interpret professional journals, financial reports, and legal documents as necessary.  Ability to write reports and business correspondence.  Ability to effectively present information and respond to questions from group settings.  Ability to communicate technical concepts and thoughts to management.

MATHEMATICAL SKILLS: Ability to apply moderately complex mathematical concepts as applicable.  (For example: calculating discounts, interest, commissions, proportions, percentages and volume, and applying concepts of basic algebra and geometry).

REASONING SKILLS: Ability to define problems, collect data, establish facts, and draw solid conclusions.  Ability to interpret an extensive variety of technical instructions and deal with several abstract and concrete variables.

OTHER JOB-RELATED KNOWLEDGE, SKILLS AND ABILITIES: Ability to operate ten-key calculator by touch. Experience in Microsoft Office Suite or comparable software. Must be proficient working with Excel. Experience with State’s Accounting system is helpful. May require some knowledge of Uniform Grant Guidance for federal administration. Valid driver’s license required.

PHYSICAL DEMANDS: Ability to lift 25 pounds with or without reasonable accommodation.

WORK ENVIRONMENT: Position officed on-site at CareerTech in Stillwater, OK.  

Hiring contingent upon successful completion of background check.

Position posted for a minimum of 10 calendar days or until position is filled.   
Send cover letter, including job title, and resume to: 
Mail: Oklahoma Department of Career and Technology Education, Attn: Rebecca, 1500 West Seventh Ave., Stillwater, OK  74074. 
Fax: 405/743-5186. 
Email: applicant@careertech.ok.gov. 

For questions concerning recent applications, please contact Rebecca.Clapp@careertech.ok.gov

Equal Opportunity Employment
Oklahoma Department of Career and Technology Education is an equal opportunity organization and will not allow discrimination based upon race, color, national origin, sex, disability, age or veteran status or any other status prohibited by applicable law.  Any comments should be made to Gina Hubbard 405-743-5167.  1500 West Seventh Avenue, Stillwater, OK 74074-4398.


