POSTED
February 2026

OKLAHOMA DEPARTMENT OF CAREER AND TECHNOLOGY EDUCATION

JOB ANNOUNCEMENT

JOBS FOR AMERICA’S GRADUATES (JAG) PROGRAM SPECIALIST / E23A
Jobs for America’s Graduates

FLSA CLASSIFICATION: Exempt
PAYBAND:  13

SUMMARY: The JAG Program Specialist coordinates the JAG programs in the State of Oklahoma. The JAG program is a partnership with students to overcome barriers to graduation from high school and prepare them for college or career pathways that will help them reach their full potential as leaders for their families, employers, communities, Oklahoma, and our nation. Each program works with students who are deemed to have a high degree of difficulty of being promoted into the next grade level, achieving graduation, and/or making a successful transition from school to a career with advancement opportunities. Position contingent upon federal grant funding. Extensive travel and overnight stays.

EDUCATION AND EXPERIENCE: 
REQUIRED:
· Bachelor's degree
· Minimum of two years’ work experience in an educational setting
PREFERRED:
· Experience with federal grants
· Knowledge of career and technology education or public-school experience

ESSENTIAL DUTIES AND RESPONSIBILITIES:
· Ensures that JAG mission is adhered to, and model standards are met through site visits, classroom observations, discussion with school administrators and others, and advising, counseling, and directing JAG programs.
· Enhances status and perception of the program and resolves problems developing and maintaining effective working relationships with school administrators and community leaders, and by serving as liaison between schools and JAG. The specialist is responsible for training the building staff including the Principals, Counselors, and other staff as needed.
· Assures that quality direct service is provided to clients by monitoring outcomes, observing, and overseeing processes such as selection and testing and obtaining feedback.
· Advocates for the program and enhances its visibility by participating in public relations activities, attending meetings, speaking to various community groups, and talking to legislators.
· Ensure that all documentation and reporting requirements are met in a timely fashion.
· Plans and implements group meetings on a regular basis.
· Plans and implements JAG statewide events.
· Serve as a trainer in state-sponsored or hosted national seminars.
· Participates as an accreditation reviewer for JAG in other states as requested. 
· Responsible for Oklahoma Human Services data request and program reports.
[bookmark: _Hlk182487719]
SALARY/BENEFITS: $56,985.95- $63,421.34 commensurate with education or experience.
· The state provides a benefit allowance to help you pay for insurance premiums which include health, dental, life and disability insurance.
· The amount of your allowance, $9051.60-$21,942.34, is determined based upon the dependents you choose to include in health coverage.
· State paid teacher’s retirement pension and flexible benefits plan. 
· Vacation leave and 15 days sick leave and 11 paid holidays.
· Employee assistance program and flex-time work schedule options.  
Total salary and benefits package valued at $72,001.01 - $78,920.79.

MANAGEMENT RESPONSIBILITY: None.

COMMUNICATION SKILLS: Ability to read, analyze, and interpret professional journals, financial reports, and legal documents as necessary. Ability to write reports, business correspondence, and procedural manuals. Ability to effectively present information and respond to questions from groups of supervisors, customers, and the general public. Ability to communicate technical concepts and thoughts to management.

MATHEMATICAL SKILLS: Ability to apply moderately complex mathematical calculations.

REASONING SKILLS: Ability to define problems, collect data, establish facts, and draw valid conclusions. 

LICENSES CERTIFICATES REGISTRATIONS: Requires valid state driver's license. 
[bookmark: _Hlk163544270]PHYSICAL DEMANDS: Ability to lift 25 pounds with or without reasonable accommodation.  
WORK ENVIRONMENT: Position based in Stillwater, OK. 

Hiring is contingent upon successful completion of background check.
Position posted for a minimum of 10 calendar days or until position is filled.   
Send cover letter, including job title, resume and three professional references to: 
Mail: Oklahoma Department of Career and Technology Education, Attn: Rebecca, 1500 West Seventh Ave., Stillwater, OK  74074. 
Fax: 405/743-5186. 
Email: applicant@careertech.ok.gov. 

For questions concerning recent applications, please contact Rebecca.Clapp@careertech.ok.gov

Equal Opportunity Employment
Oklahoma Department of Career and Technology Education is an equal opportunity organization and will not allow discrimination based upon race, color, national origin, sex, disability, age or veteran status or any other status prohibited by applicable law.  Any comments should be made to Gina Hubbard at 405-743-5167.  1500 W Seventh Ave, Stillwater, OK 74074-4398

