POSTED 
May 2025
JOB ANNOUNCEMENT

The following position is available with the Oklahoma Department of Career and Technology Education.  
INFORMATION SYSTEM DEVELOPMENT LEAD 
Information Technology
Under the direction of the Chief of Staff, incorporating the agency's Mission, Vision and Values while providing leadership in helping the agency to achieve its targeted performance in information systems strategic planning, development, and deployment and user training.
Position officed on-site at CareerTech in Stillwater, OK.  

Hiring contingent upon successful completion of background check. 

EDUCATION AND EXPERIENCE:

REQUIRED:

· Bachelor’s degree in computer science or related field or equivalent combination of education, training and experience in computer science field

PREFERRED:

· Relational database performance, integrity characteristics and ethics.
· Data processing analysis techniques and relational database design.
· C# and other .NET programming languages.
· Documentation procedures and requirements.
· Program and system testing procedures.
· Specialized software enhancement tools.
· Operating systems and interaction of software.
· Using database maintenance utilities.
· Using online technical manuals and publications.
· Identifying problems/user needs and providing innovative solutions to complex issues.
· Exercising initiative.
· Working collaboratively and establishing positive and effective working relationships with others.
· Highly effective communication and presentation skills; demonstrating proficiency in both oral and written communication.

· Relating abstract ideas to actual needs: in expressing complex procedures clearly and concisely both orally and in writing, and in organizing, directing, and supervising the work of others.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

· Conduct cost/benefit analysis on IT programs.
· Review and evaluate agency requirements for information technology systems and participate in planning initiatives concerning the transferability of applications, operating or network systems or hardware. 

· Develop system proposals, feasibility studies, design and implementation of integrated systems. 

· Ensure staff are provided with technical guidance and direction. 

· Ensure end user requirements are met or exceeded and intervenes when needed to correct deficiencies. 

· Review current systems and confer with users regarding requirements for applications systems, computer networks, database management, operating systems, management information systems, web design, and functionality. 

· Serve as project leader on all information technology initiatives, conversions, and enhancements.
Provide oversight and leadership for the continual improvement of agency information technology systems including integration of multiple. 

· Analyze highly complex agency information technology requirements to determine the most effective and efficient systems needed. 

· Recommend and ensure the implementation of upgrades to information technology equipment and software, including drafting requests for proposals for equipment or outsourcing if needed. 

· Work with agency staff to identify, evaluate, and implement system requirements, problem solving, and continuous improvement of agency computer and data systems.
· Create and update implementation plans and ensure all elements of the plan are moving forward in a timely and effective manner. 

· Prepare periodic status reports for senior management. 

· Identify and define deviations from plan requirements and provide modifications or changes to meet user needs. 

· Ensure documentation is completed on all system changes, enhancements and new programs.
SALARY/BENEFITS: $95,062.25 - $119,358.02 commensurate with education or experience.

· The state provides a benefit allowance to help you pay for insurance premiums which include health, dental, life and disability insurance.

· The amount of your allowance, $9000-$20000, is determined based upon the dependents you choose to include in health coverage.

· State paid teacher’s retirement pension and flexible benefits plan. 

· Vacation leave and 15 days sick leave and 11 paid holidays.

· Employee assistance program and flextime work schedule options.  

Total salary and benefits package valued at $112,847.62 - $138,972.11.

MANAGEMENT RESPONSIBILITY: Team of programmers and/or contractors.    

COMMUNICATION SKILLS: Ability to read, analyze, and interpret professional journals and write complex documents in a prescribed format. Ability to effectively present information and communicate complex ideas to top management, public groups, and/or boards of directors.
REASONING SKILLS: Ability to define problems, collect data, establish facts, and draw valid conclusions. Ability to apply principles of logical thinking to a wide range of intellectual and practical problems; ability to deal with a variety of abstract and concrete variables. 
PHYSICAL DEMANDS: Ability to lift 50 pounds with or without reasonable accommodation.

Position posted for a minimum of 10 calendar days or until position is filled.   

Send cover letter, including job title, and resume to: 

Mail: Oklahoma Department of Career and Technology Education, Attn: HR, 1500 West Seventh Ave., Stillwater, OK  74074. 

Fax: 405/743-5186. 

Email: applicant@careertech.ok.gov. 
Equal Opportunity Employment

Oklahoma Department of Career and Technology Education is an equal opportunity organization and will not allow discrimination based upon race, color, national origin, sex, disability, age or veteran status or any other status prohibited by applicable law.  Any comments should be made to Gina Hubbard gina.hubbard@careertech.ok.gov or 405-743-5167.  1500 W Seventh Ave., Stillwater, OK 74074-4398
