POSTED
February 2026

OKLAHOMA DEPARTMENT OF CAREER AND TECHNOLOGY EDUCATION

JOB ANNOUNCEMENT

DIGITAL BINDERY JOURNEY WORKER / E33B
Curriculum Assessment & Digital Delivery

FLSA CLASSIFICATION: Non-Exempt
PAYBAND: 9							

SUMMARY: Finish a wide variety of printing products in accordance with detailed order specifications, producing excellent quality of bindery work.

EDUCATION AND EXPERIENCE:  
REQUIRED:  
· High school diploma or equivalency. 

PREFERRED:
· Completion of an accredited printing Training and experience as a bindery/printing press operator

ESSENTIAL DUTIES AND RESPONSIBILITIES:
· Setup, prepare and operate digital bindery equipment (Dupo DC-745 slitter/cutter/creaser and the Horizon creaser/stitch/folder/trimmer)
· Setup, prepare and operate bindery machinery (cutter, wrapper, folders, collators, perfect binder, stitchers, tab machine, hole drills)
· Operate equipment safely and in accordance with operating guidelines.
· Produce high quality orders accurately and efficiently.
· Read and review the job ticket to ensure accuracy when preparing to run a job. Make sure job tickets are correct and completed when finished. 
· Care and routine handling of paper, inspecting, piling and jogging.
· Perform maintenance, daily, weekly, monthly and yearly maintenance. Storage of knives, guides, machine related equipment and tools of bindery equipment. 
· Keep necessary log on materials used. Let manager know when supplies are low.
· Perform other duties as assigned. 

SALARY/BENEFITS: $39,628.81- $44,673.13 commensurate with education or experience.
· The state provides a benefit allowance to help you pay for insurance premiums which include health, dental, life and disability insurance.
· The amount of your allowance, $9,051.60-$21,942.34, is determined based upon the dependents you choose to include in health coverage.
· State paid teacher’s retirement pension and flexible benefits plan. 
· Vacation leave and 15 days sick leave and 11 paid holidays.
· Employee assistance program and flex-time work schedule options.  
Total salary and benefits package valued at $53,337.42 - $58,761.42

MANAGEMENT RESPONSIBILITY: No management responsibilities.

COMMUNICATION SKILLS: Ability to read and interpret documents such as safety rules, operating instructions and manuals. Ability to write routine reports and correspondence. Ability to communicate ideas and concepts to other employees.

MATHEMATICAL SKILLS: Ability to calculate simple mathematical equations as applicable.  (For example: add, subtract, multiply and divide).
REASONING SKILLS: Capable of dealing with a variety of abstract and concrete variables.    

LICENSES, CERTIFICATES, REGISTRATIONS: Requires valid drivers’ license.

PHYSICAL DEMANDS: Ability to lift 100 pounds with reasonable accommodation.  

WORK ENVIRONMENT: Position based in Stillwater, OK. Exposure to manufacturing conditions, including loud noises, airborne particles and moving mechanical equipment and parts.

Hiring is contingent upon successful completion of background check.
[bookmark: _Hlk221180664]Position posted for a minimum of 10 calendar days or until position is filled.   
Send cover letter, including job title, resume and three professional references to: 
Mail: Oklahoma Department of Career and Technology Education, Attn: Rebecca, 1500 West Seventh Ave., Stillwater, OK  74074. 
Fax: 405/743-5186. 
Email: applicant@careertech.ok.gov. 

For questions concerning recent applications, please contact Rebecca.Clapp@careertech.ok.gov

Equal Opportunity Employment
Oklahoma Department of Career and Technology Education is an equal opportunity organization and will not allow discrimination based upon race, color, national origin, sex, disability, age or veteran status or any other status prohibited by applicable law.  Any comments should be made to Gina Hubbard at 405-743-5167. 1500 W Seventh Ave, Stillwater, OK 74074-4398
