POSTED 
August 2024
JOB ANNOUNCEMENT

The following position is available with the Oklahoma Department of Career and Technology Education.  
ASSESSMENT SPECIALIST
CareerTech Testing Center

Administer a system of standards and accountability measures for career and technology education programs. 

Position based in Stillwater, OK.  Occasional in-state travel. 

EDUCATION AND EXPERIENCE:
REQUIRED:
· Bachelor’s degree or equivalent combination of education, training, and experience in related field   
· Three years’ experience in education, research, testing, evaluation, or career and technology education  

PREFERRED:
· Master’s degree

ESSENTIAL DUTIES AND RESPONSIBILITIES:
1. Manage standards and assessment projects

a. Compile, interpret, and use item analysis, assessment statistics and usage trends for development and revision of assessment products.

b. Ensure all test items, assessments, and assessment materials are error-free, well-written, and comply with divisional and project format and style guidelines.

c. Coordinate with contractors on item development and revisions. 

d. Coordinate and facilitate test review and validation meetings.

e. Coordinate with Subject Matter Experts (SMEs) on the development/alignment/validation of industry standards (incl. duties, tasks, and frequency/criticality ratings).

2. Work with instructional divisions to identify assessment/standards needs and development. 
3. Communicate with internal and external stakeholders on endorsement of ODCTE assessments/standards and other matters related to competency assessment. 

4. Work with test sites to facilitate and promote online test delivery.

5. Collaborate on the development and implementation of strategies (i.e., in-person/print/online/social media) to market testing products.  

6. Use division resources efficiently and effectively. 

7. Oversee contractual agreements between SMEs and CareerTech Testing Center.

8. Participate in professional development activities. 

9. Perform other duties as assigned.
Salary/Benefits: $45,940.86 - $52,044.49 commensurate with education or experience. Health, dental, life and disability insurance; flexible benefits plan; teacher’s retirement; vacation/sick leave; paid holidays; employee assistance program; and flex-time options. Total salary and benefits package valued at $59,224.67 - $65,787.72.   

Position posted for a minimum of 10 calendar days or until position is filled.   

Send cover letter, including job title, and resume to: 

Mail: Oklahoma Department of Career and Technology Education, Attn: Marie, 1500 West Seventh Ave., Stillwater, OK  74074. 

Fax: 405/743-5186. 

Email: applicant@careertech.ok.gov.  

EEO employer. 
