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Oklahoma Board of Architects’  

Firm Licensing Portal 
The Firm Licensing Portal becomes accessible to a licensee after they have paid their $325 

licensing fee and have received a license number. The licensee can use the same login information 

that they use to log into the Licensee Portal. 

The Firm Licensing Portal houses the firm’s contact information, which can be changed at any 

time. The Firm Licensing Portal is also where a firm can access its licensure certificate, pocket 

card, and good standing letter when verification of licensure is needed. The Portal also contains a 

list of licensed professionals who have served or are currently serving as a firm’s professional of 

record. 

When a firm changes its name or when the firm needs to change the professionals of record listed 

on its Certificate of Authority, the firm must do a revision, which can be found in the Firm 

Licensing Portal.  

Additionally, the Firm Licensing Portal is where the firm will renew its license every odd year by 

June 30th.  
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Accessing the Firm Licensing Portal 

The Firm Licensing Portal can be accessed through a link on the Oklahoma Board of Architects’ 
website: 

 

Note: The same login information used by the Professional of Record to log into their account in 
the Licensee Portal will be used to log into the Firm Licensing Portal.   

https://oba.portalus.thentiacloud.net/webs/portal/business/#/login
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Forgot Your Password? 

If you have forgotten your password to enter the Firm Licensing Portal, click the “Forgot 
Password” link on the login page before the third incorrect password attempt: 

On the next screen, enter the email that is on file with the Board: 

 

The system will then send a temporary password to that email. Once you login with the temporary 
password, the system will prompt you to set up a permanent password and security questions.  

 

If you incorrectly attempt to enter a password three times, you will be blocked from entering the 
portal. At that point, you will need to call the Board office to unlock your account. 
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The Firm Licensing Portal 

Once you enter the Firm Licensing Portal, you will see a page with firm names listed. If you are the 

Professional of Record for more than one firm, you will see more than one firm listed; you will 

need to choose the firm to view its information: 

 

Creating a New Firm and a New Application for Firm Licensure 

If you need to create and fill out an application for a new firm, click on “Create New Firm.” On the next page, 

enter the contact information for the firm: 
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Click “Submit.” 

Note: This step only creates a contact information profile for the firm—THIS IS NOT AN 
APPLICATION FOR A CERTIFICATE OF AUTHORITY. 

After creating a contact information profile for the firm, click on 

“Applications/Renewals/Reinstatements” in the navigation link list. Click on “Apply for Certificate 
of Authority”: 

 

 

Proceed through the steps to apply for a Certificate of Authority and submit the $325 licensure fee. 
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Firm Information 

The “Firm Information” section is where you can change your contact information: 

 

Only basic contact information for the firm can be changed on this page.  

Note: To change the firm’s name or its Professionals of Record, a firm revision must be done. 
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Certificate and Pocket Card 

To download a certificate or pocket card, click on the “Certificate & Pocket Card” navigation link: 
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Document Request 

If the firm needs a licensure verification letter, submit a request for a letter of good standing 
through the “Document Request” navigation link: 

 

Fill out the form and click “Submit.”  
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 Firm Revisions 

When the firm’s name or its Professionals of Record need to be changed, a firm revision must be 
done. 

To begin the revision application, click on the “Firm Revision” link in the navigation list: 

Step 1 is a review of the firm contact information: 
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Step 2 is a review of the firm’s legal name, entity type, and any surnames that might be included in 

the firm name. If any of this information needs to be changed, that must be done on a Change 
Request Form and uploaded on the Supporting Documents page: 

Step 3 is a review of the firm’s Professionals of Record. If any of these people need to be changed, 

that information must be done on a Change Request Form and uploaded on the Supporting 
Documents page: 

  

https://oklahoma.gov/content/dam/ok/en/architects/documents/firm-applications/2025%20Change%20Request%20Form.pdf
https://oklahoma.gov/content/dam/ok/en/architects/documents/firm-applications/2025%20Change%20Request%20Form.pdf
https://oklahoma.gov/content/dam/ok/en/architects/documents/firm-applications/2025%20Change%20Request%20Form.pdf
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Step 4 is the Supporting Documents page; all required Supporting Documents must be uploaded at 

this time: 

 
Step 5 is a declaration as to whether the firm has been disciplined by any governing board or state 

or federal agency: 
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If the answer to the declaration is “YES,” details of the disciplinary action and supporting 

documents must be uploaded before proceeding: 

Step 6 is an attestation that all of the information provided in the revision application is true and 

correct, to the best of your knowledge: 

REMINDER: this is a legally binding attestation. 
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Step 7 of the firm revision includes an invoice. Click “Process Payment” to pay the $100 revision 

fee and to submit the application: 
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Firm License Renewals 

Firm license renewals will open at the beginning of April every odd year and must be completed to 
avoid the expiration of the license. 

To begin a license renewal, click on the “Applications/Renewals/Reinstatements” navigation link 

and click “Start Renewal”: 

Step 1 is a review of the firm’s contact information. Click “Save & Continue”: 
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On Step 2, you should not need to change any information. The status change should automatically 

populate to “Active.” If you see a different status type in the “Requested Status” field, please call the 
Board office. Click “Save & Continue” to proceed to Step 3: 

Step 3 is a review of the firm’s Professionals of Record; you will not be able to change any 
information on this page: 

Note: If information on this page needs to be changed, do a firm revision before continuing. 
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Step 4 requires an updated, signed affidavit to be uploaded:  

Click “Save & Continue” to proceed to Step 5. 

Step 5 is a declaration as to whether the firm has been disciplined by any governing body or state 

or federal agency since the last license renewal: 
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If the answer to the declaration is “YES,” details of the disciplinary action and supporting 

documents must be entered before proceeding: 

Click “Save & Continue” to continue to Step 6. 

Step 6 is an attestation that the information provided in the renewal is true and correct to the best 

of your knowledge:  
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REMINDER: this is a legally binding attestation. 

Click “Save & Continue” to proceed to Step 7. 

 

Step 7 contains a payment invoice. Click “Process Payment” to pay the renewal fee and to submit 
the renewal application: 

 

 

 

 

  

 

 

 

 

 

 

 

 

NOTE: If you answered “Yes” on Step 5 that the firm has been disciplined by another jurisdiction, 

the renewal will not be automatically approved. It must be processed by a Board staff member, and 

you will receive an email when the renewal has been approved. 
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If, at any time before paying the renewal fee, you leave the renewal and come back to it, you will 

click the “Applications/Renewals/Reinstatements” navigation link and then click “Continue” to 
complete the renewal: 

 




