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Click on “Accounts” on 
the left side.
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Under accounts, click 
on “9-1-1 Registration 
Forms”.
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Click on “Create New 
Request” - this will 
generate the pop up to 
create a new Form.  
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Click on “New 9-1-1 
Registration Form” to 
create a new Form. 
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Choose “2024” from 
the dropdown. 
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Click the small red box. 
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Click “Create” to save 
the dropdown and red 
box - this is the final 
step in creating the 
Forms. Once you click 
“Create” the button will 
change to “Save” and 
you will be able to save 
multiple times, leave 
and return, and save 
your place.

Remember to click 
“Save” before logging 
out or walking away 
from EMGrants; it will 
time out and your work 
will be lost. 
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