Instructions for Cancellation of 
7XX Fund Transaction and Miscellaneous Electronic Payments
Cancellation of 7XX Fund Transaction and Miscellaneous electronic payments (including travel direct deposits, but not Payroll) must be requested via the electronic warrant cancellation form, OSF Form EWC, dated May 2009 (Revised).

Electronic Fund Transfer (EFT) Cancellations:
Fax the OSF Form EWC to 405-521-3383 immediately upon realizing the EFT payment should be canceled.  

After faxing the request to OSF, mail the original OSF Form EWC to OSF Transaction Processing.  

Requests for cancellation of electronic payments must be made by completing the OSF Form EWC and faxing it to OSF to initiate the cancellation procedures.  Any request for cancellation of electronic payments will be subject to recall or reversal procedures which are subject to denial by the payee’s bank.  Once the funds have been returned to the State, OSF will process a cancellation in the state system which returns the funds to the agency. If the funds cannot be recovered from the bank, then the agency must follow the existing overpayment procedures.

Form Instructions and Definitions

Complete all of the following sections:

[image: image1.png]ELECTRONIC WARRANT (PAYMENT) CANCELLATION OSF Form EWC

(5/09)
Area for Oklahoma EFT Payment - FAX formto 405-521-3383 & mail oiginal formto OSF
Ok Agercy Name OKAgency# Dete
OSF Vouchert. PaymentID#

Approving Officer & Tile Phone




OSF Voucher# – This is the PeopleSoft voucher ID assigned to the claim payment.
Payment ID# – This is the warrant (EFT) number of the item you are canceling.

The following block will give the State Treasurer’s office the information on where to return the funds.
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JPMORGAN CHASE ACH SERVICES

STOP PAYMENT/DELETION, REVERSAL, RECLAIM REQUEST
Section 1: Requestor and Company Information

This section is prefilled with information for the State Treasurer’s Office.  No information is required for this section.
Section 2: Transaction Information

RECEIVER’S NAME:________________________________________________ * Vendor ID #:____________
RECEIVER’S ROUTING #:_______________________ACCOUNT #:___________________________

*PAY/EFFECTIVE DATE: __________________RECEIVER’S ACCOUNT TYPE (check one): CHECKING [ ] SAVINGS [ ]

*$ AMOUNT: _______________
Instructions:
Receiver’s Name – Enter the payee’s name as it appears on the EFT warrant record to be canceled.

Vendor ID # – This is the ten digit vendor ID assigned in the PeopleSoft system.  

Receiver’s Routing # – All transit/routing numbers should be 9 digits and start with either 01 thru 12 or 21 thru 32.  Please double check that the number you are entering is the transit/routing number used on the payment record to be canceled. 
Account # – Enter the payee’s bank account number as it appears on the payment record to be canceled. Please double check that the number you are entering is the number used on that payment.

Pay/Effective Date – Enter the issue date of the EFT warrant payment you are canceling.

Receiver’s Account Type – Check the appropriate type of account for the payment to be cancelled.

$ Amount – This is the amount of the EFT warrant payment you are canceling.
Section 3: Reason for Requested Action

REQUEST TYPE: Choose the type of action if known.

Indicate the reason for reversal if known.
